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NOCTAHOBIJIEHUE KAPAP

Ne 8 22 mapTa 2022 r.

O6 yTBepxaeHun  AAMUHUCTPATUBHOIO  perfnamMeHTa nNpenocTaBlieHUs
MYyHMUUMNANbHOW YCNYrn No Bblaavye cnpaBku (BbINUCKN)

B cootBeTcTBUN Cc PepgepanbHbiM 3akoHOM OT 06 okTabpa 2003 Ne 131-9d3 «0O6
obWKnX npuHUMNax opraHuMsauMm MEeCTHOro camoynpaBneHus B Poccuinckon
depepaunny, depepanbHbiM 3akoHoM oT 27 wuiona 2010 Ne 210-&3 «0O6
opraHu3aumm npeaocTaBlieHUss TOCYyQAPCTBEHHbIX M MYHUUWUNAMNbHbIX YCAYry,
3akoHom Pecnybnukn TaTtapctaH ot 28 wutona 2004 Ne 45-3PT «O mecTHOM
camoynpaBneHun B Pecnybnuke TartapcTtaH», [locTtaHoBneHuem KabuHeTa
MwuHuctpos Pecnybnukn TatapctaHn oT 02 Hoabpa 2010 Ne 880 «OG6
yTBepxaeHun [lopagka pas3paboTkm u  yTBEPXAEHUA aALMUHUCTPATUBHBIX
pernamMeHTOB nNpefoCTaBfieHUA TrocyAapCTBEHHbIX YCNYr WUCNONMHUTENbHbIMU
opraHamu rocypapcTBeHHOW Bnactu Pecnybnuku TaTtapcTtaH U O BHeCeHuUu
M3MEHEeHUNn B oTaefnbHble noctaHoBneHus KabuHeta MwuHuctpos Pecnybnuku
TaTapcTaH», YcTaBOM MyHuuunanbHoro obpasoBaHua «CTapokapasepuKckoe
cenbckoe noceneHue», NpuHAToro peweHnem CoBeTa CTapokapas3epuUKCKOro
cenbckoro noceneHna ot 17.07. 2019 Ne 9, NMonoxeHnem 06 cnonHUTenbHOM
komutete CTapokapa3epuKCKOro CenbCKOro NoceneHud, NpuHATOro peweHuem
CoBeTa CTapokapa3epuUKCKoro cenbckoro noceneHma otT oT 13.03.2017 Ne 3,
NcnonHutenbHblh KomMuteT CTapokapa3epuKCKOro CeNbCKOro nocerieHns
noctTaHoOBNAET:

1. YTBepaAnTb Npunaraemoln AOMUHUCTPATUBHbIN perfamMeHT npegocTaBneHus
MYHULMNANbHOW YCNYru nNo Bblgaye crnpaBku (BbIMUCKK).

2. MpunsHaTb yTpaTUBLIMM CUNY:

MocTtaHoBneHne WcnonHutenbHoro komuteta CTapokapa3epuKCKoro
CenbCKOro noceneHus KOTasnHckoro MyHuuymnanbHoro panoHa Pecnybnuku
TatapcTtaH oT 25.01.2022 Ne 2 «O BHeCEeHUN N3MEHEHNUN B AOMUHUCTPATUBHbIN
pernamMeHT npefocTaBfieHUs MYHUUMNANbHOW YCNAyrm nNO Bblgaye CcChnpasBKku
(BbIMUCKKN)», yTBepXAeHHbIn [locTaHoBNneHuem WCNONMHUTENbHOrO KoMUTETa
Ctapokapa3epuKCKOro cenbckoro noceneHums HKTa3nMHCKOro MyHMUMNanbHOro
panoHa Pecnybnuku TatapctaH ot 17.06.2016 Ne 7;

MpunoxeHne Ne 1 «k [loctaHoBneHut WcnonHUTenbHOro KomuteTa
CtapokapasepuKCcKkoro cenbckoro noceneHuna HKOTasnMHCKOro MyHMULUMNANbHOrO
panoHa Pecnybnukn TatapctaH oT 17.06.2016 Ne 7 «O6 agMUHUCTPATUBHBIX
pernameHTax npepgocTaBfieHNUa MYyHuUUunNanbHblXx ycnyr WCnonHUTENbHbIM



komnutetom CTapokapa3epuKCKOro CenbCcKOro noceneHus tOTasnHckoro
MyHUUMNanbHOro panoHa Pecnybnukun TaTapcTaH».

3.06HapogoBaTb HacToslWee MNOCTAaHOBMEHMEe nyTeM pas3MeleHns Ha
MHPOPMaLUNOHHBLIX cTeHAax — 7 CTapokapa3epUKCKOro cerfibCKOro noceneHus
KOTasanHckoro myHuumnanbHoro panoHa Pecnyb6nukn TatapcTtaH, onyb6nukosaTtb
Ha odunumanbHOM nopTtane npaBoBOW WMHpopmauumm Pecnybnukm TaTapcTaH B
WH(POPMALNOHHO-TENEKOMMYHUKALUOHHON ceTn «WHTepHeT» no ajgpecy
http://pravo.tatarstan.ru/ " pasMecTuUTb Ha cante KOTasnHckoro
MyHUUMNanbHOro panoHa Pecnybnukn TaTtapctaH B coctaBe [lopTana
MyHUUMNnanbHblX o6pasoBaHun Pecnybnukn TaTtapctaH EpaunHoro [loprtana
opraHos rocygapcTBeHHOM BnacTu n MECTHOTOo camoynpaBneHus
«OdunymnanbHbln TaTapctaH» B MHPOPMALNOHHO-TENEKOMMYHUKALMOHHON CeTuU
«MHTepHeT» no agpecy http://jutaza.tatarstan.ru/.
4. HacTtodwee nocTaHOBMEeHWe BCTynaetr B CUly CO [AHA ero
obHapopgoBaHu4.
5. KoHTponb 3a ucnofnHeHMeM HacTodLWero nocTtaHo
cobon. A -y
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MpunoxeHue

K MOCTaHOBJIEHUIO VCNONMHUTENTbHOTO
komuTeTa CTapokapa3epuKCKOro cefibCKoro
noceneHmsa oT «22» mapta 2022 r. Ne 8

AOMWHUCTPATUBHbBIN pernameHT
npegocTaBfieHNA MYHUUMUNANBbHOW YCNYrK No Bblgaye cripaBku (BbIMUCKN)

1. O0wmne nonoxeHus
1.1. TlNpeameT perynupoBaHusa agMMUHUCTPATUBHOIO pernameHTa

HactoAwmnn agMuMHUCTPaATUBHBIN pernamMeHT nNpegocTaBfieHUs MYyHUUMUNANbHON
ycnyru (ganee — agMUHUCTPaATUBHbLIA perrnamMeHT) ycTaHaBnuMBaeT cTaHAapT U
noOpaAAOK nMpefocTaBfeHUs MyHUUMNanbHOW YCnyrm no Bblgaye crnpaBku
(BbINMUCKK) (Banee — MyHUUUNanbHaga ycnyra).

1.2. KaTeropun 3asisutenemn

1.2.1. Jlnvyamn, ummMewWMUMU MpaBO Ha MNONy4YeHUEe MYHUUUNaNbHOW YCNyru,
ABnATCA pusnyeckme nuua (ganee — 3asasBUTEND).

1.2.2. C 3asaBneHmem BnpaBe obpaTntbcsa npeacTtaBuTenb 3asaBuUTend,
AENCTBYHOLWNA HA OCHOBAHWW AOKYMeHTa, yAoOCTOBepdAlLWero ero nofHOMo4Yuns
(nanee — npencrtaBuTenb 3aaBUTeEnNS).

1.3. NMopsaaok MHOpPpMUpPOBAHNA O NpeaoCTaBAeHUU MyHULUNANIbHOW yCnyrn

1.3.1. WHdpopmauma o nopsaake npeaocTaBfeHUss MYHUUMNANBbHOW YyCnyru
pasMmeliaeTcs:

1) Ha WHPOPMAUMOHHLIX CTeHAax, coAepXawux BU3yanbHYI U TEKCTOBYHO
WHopMaLUU O MyHULUNANbHOW Yycnyre, pacnoflioXeHHbIX B MNOMELWEeHNsX
MHOTOYHKUMOHANbHbLIX LEHTPOB nNpefocTaBlieHNUA rocygapCTBEHHbIX U
MYHULUUNANbHbIX YCIYT.

2) Ha oduunmanbHOM caWTe MYHUUWUNanbHOro panoHa B WHPOPMALUOHHO-
TENIeKOMMYHUKALWOHHOW ceTn  «WNHTepHeT» (MM TrOPOACKOro  okpyra)
(https://www. (http://jutaza. tatarstan.ru);

3) Ha [lopTtane rocygapCTBEHHbIX W MyHuuMnanbHbiX ycnyr Pecnybnuku
TatapcTaH (https://uslugi.tatarstan.ru) (panee — PecnybnukaHckui noptan);

4) Ha EanHom nopTane rocygapCcTBEHHbLIX U MYyHMUMNANbHbIX ycnyr (pyHKunmn)
(https:// www.gosuslugi.ru) (aanee — EguHbin nopTtan);

5) B rocygapcTtBeHHON MHPOPMaUMOHHOW cucteme «PeecTp rocygapCTBEHHbIX
n MyHuuunanbHbiX ycnyr Pecnybnukn TaTtapcTtaH» (http://frgu.tatar.ru) (nanee
— PeecTp rocygapCTBeHHbIX U MYHULUMAANBbHbIX YCAYT).

1.3.2. KoHcynbTupoBaHMe no BoMNpocaM npefocTaBfeHUss MyHULMUNANbHOWN
YCNnyrn ocywecTBnsgeTcs:

1) B MHOTO@YyHKUMOHANbHbLIX LUEeHTpax nNpeaocTaBlieHUs rocydapCTBEHHbIX W
MYHULUMNANbHbLIX YCAYr NPU YCTHOM Oob6palleHnn - NUYHO Unu no TenedoHy;

2) B UHTepakTuBHON popme PecnybnukaHckoro noprana;

3) B UcnonHutenbHoMm komutete CTapokapa3epuUKCKOro CefnbCKOro noceneHus
(nanee — Ncnonkom):

npu ycTHOM obpaleHnn - NMYHO NN No TenedoHy;



npM nMNUCbMEeHHOM (B TOM 4ucne B @QopMe 3INEeKTPOHHOro [AOKyMeHTa)
obpaweHun — Ha BGymMa>kHOM HocuTene no noyTte, B 3NEKTPOHHOW opme no
3NEKTPOHHOWN noyTe.

1.3.3. Mudpopmaunsa Ha EamHom noprtane, PecnybnukaHCcKkom nopTtane o
nopsagke M cpokax npegocTaBlieHUd MYyHUMUMNANbHOW YCRyrM Ha OCHOBaHUMU
ceefeHun, cogepxawuxca B PeecTpe rocygapCTBeHHbIX U MYHUUUMNAMNbHbIX
ycnyr, npegocrtaBnseTca 3aaBuTtento 6ecnnaTtHo.

[JocTyn kK MHopMaunm o cpokax U Nopsake npefocTaBleHUss MyHULUMUNANbHON
ycnyrm  ocyuwectensgerca 6e3  BbINOMHEHUS  3asBUTeNeMm Kaknx-nmbo
TpeboBaHun, B TOM 4yucne 6e3 mMcnonb3oBaHWs nNporpammHoro obecnedeHus,
yCTaHOBKa KOTOpPOro Ha TexHW4Yyeckne cpencrtea 3asButens TpebyeT
3aKNYeHNss NUUEH3NOHHOTO0 WM MHOFO cornaweHmsa ¢ npaBoobnagatenem
nporpammHoro obecnedyeHusa, npegycmaTpusalwlWero B3MMaHue nNnaThl,
perncrtpauyuio unuM aBTopu3auuio 3aaBUTENd WUNM  nNpegocTaBlieHne UM
nepcoHanbHbIX JAaHHbIX.

1.3.4. MNpwn obpaweHnn 3agBuUTens AMYHO MM NO TenedoHy B COOTBETCTBUN C
noCcTynuMBWKM obpalleHnem npegocTtaBngaeTca MHpopmayna:

O MecCcTe HaxoXOeHWs MHOrogyHKUMOHANbLHOro LUeHTpa npegocTaBlieHns
rocygapCTBeHHbIX W MyHuuunanbHbIX ycnyr, Wcnonkoma (apgpec, rpaduk
paboTbl, cCNpaBOYHble TENE®MOHDI);

O nopsagke npenocTtaBneHUs MyHUUMNANbHOW ycnyrn, o cnocobax M cpokax
nogayun 3adABNeHUn;

O KaTeropusix rpaxpgaH, KoTopblM npegocrtaBnaeTca MyHuumnanbHasa ycnyra; o
HOPMAaTUMBHbLIX MNPaBOBbIX akTax, perynupyrwmx BONPOCbl NpeaocTaBlieHns
MYHULNNANBHOW YCIYTIW;

O nepeyHe [OOKYMEHTOB, HeobXxoguMbIX [N pacCMOTPeHUs 3adBreHud o
npegocTaBfieHUN MyHUUMNANBHOW YCNYyru, O CpoKax npuemMa wn perncrpayuu
3adaBlieHuns,;

0 Xo4e npeaocTaBNeHNs MyHULUNANbHOW YyCNYyrn;

O MecTe pasmelleHna Ha oduumanbHOM canTe MHPopmauum nNo Bonpocam
npegocTaBfieHNa MYHUUUNANBbHOW yCNyru,;

0 nopsagke obxanoBaHus OenWcTBMrA uMnm 6e34eNcTBUSA AOJMKHOCTHbLIX nuuy
Mcnonkoma.

Mo nucbmeHHOMY ob6paweHuto COTPYAHUKM oOTAena, OTBETCTBEHHOro 3a
npegocTtaBfieHne MyHUUMNaAnNbHOW Yycnyrn, noagpobHO B MNUCbMEHHOW Qopme
Pa3bACHAT 3aABUTENI0 NOPSAAOK NPeaoCTaBfiEeHUSs MYHUUMNANbHOW yCnyru u
BOMPOCHI, yKa3aHHble B HACTOALWEM NYyHKTe aAMUHUCTPATUBHOIO pernamMmeHTa, u
B TeyeHune Tpex pabouyux gHen co AHA peructpauumm obpalieHna HanpaBnsaoT
oTBeT 3agaBuTtent. OTBeTbl pJgakwTcsa Ha 4a3blke ob6paweHusa. B cnydae
HEBO3MOXHOCTM gaTb OTBeT Ha 43blke obpaweHuns  UCNonb3ykTCcH
rocygapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. NHopmauma no BonpocamMm nNpenocTaBfieHUSs MyHULUNANbHOW YCRyru
pasmewaeTca Ha oduumanbHOM canWTe MYHUUUNANBbHOrNO panoHa (unu
ropoACKOro OKpyra) M Ha WHMPOPMAUUOHHBIX CTeHAax B MNOMELWEeHNsX
Mcnonkoma onga paboTbl ¢ 3a9BUTENSAMMN.

MHdopmaumsa Ha rocypapCTBeHHbIX g3blkax Pecnybnukn  TaTapcTaH,
pasmewaemMas Ha WHPOPMALMOHHbLIX CTeHA4ax W Ha oduunmanbHOM caunTe
MYHULUMUNANbHOro panWoHa B WHEMOPMAUMOHHO-TENEKOMMYHUKALUOHHON CeTu
«MHTepHeT», BKMOYaeT CBeAEeHNA O MyHUUMNANbHOW yCcnyre, cogepxawuecsa B
nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHNCTPATUBHOIO
pernameHTa, WHPOPMaLMIO O MeCcTe HaxXOXOeHWUd, cnpaBOYHbIX TeriedoHax,
BpeMeHn pabotel Wcnonkoma, O rpaduke npumema 3asBNEHUW  Ha
npegocTtaBfieHNne MYHUUMUNANBbHOW YCNYrK.



1.4. HopmaTuBHbIe NpaBOBbIe aKTbl, perynupytowmne npegoctaBrieHme
MYyHUUMNANbHOW YCRyru

1.4.1. [MepeyeHb HOPMaTUBHbIX npaBoBbIX aKTOB, perynupyroLmx
npegoctaBneHMe  MyHuuuMnanbHom ycnyrm (C  yKa3aHMeM  peKkBU3UTOB
HOPMAaTUBHbIX  MPaBOBbIX  aKTOB " MCTOYHUNKOB nx  oduumanbHOro
onybnukosaHusa), pasmeweH Ha EguHom nopTtane, B PeecTpe rocyfapCTBEHHbIX
M MyHUUUNAnNbHbBIX YCNyr, Ha oununanbHOM canTe MYHUUUNANbHOINoO panoHa B
MHPOPMALUOHHO-TENEKOMMYHUKALNOHHON ceTun «MHTepHeT».

1.4.2. TekCT agMUHUCTPaATUBHOrO perfaMmeHTa B [AeUCTBYWOLWeEN pefakuuu
noanexuTt pasmeuweHnto Ha EanHom noptane, B PeecTpe rocyfapCTBEHHbIX U
MYHULUMUNANbHbLIX YCNAyr, Ha oduuumanbHOM cauTe MyHUUMNanbHOro panoHa B
MHPOPMALMUOHHO-TENEKOMMYHUKALNOHHON ceTn «MHTepHeT».

1.5. TepMuHbI, ucnonb3yemble B agMWHUCTPATUBHOM perfilameHTe, U WUX
onpepeneHus

1.5.1. B agMUHUCTpaAaTUBHOM perfameHTe UCNOMNb3YylTCH creayrwme TEPMUNHLI
n onpeneneHns:

yhaneHHoe paboyee MeCTO MHOrFO(yHKLMWOHaANbHOro LeHTpa npefocTaBneHus
rocyfapCTBEHHbIX MU MYHUUMUNANbHbLIX yCNyr — TepputopuanbHo o6ocobneHHoe
CTPYKTypHOe nogpasgeneHve (odpwuc) MHOTOPYHKULMOHANBHOTO  LeHTpa
npenocTaBNeHMA TOCYAapCTBEHHbIX W MYHUUMNANbHbIX YCNyr, co3gaHHOe B
ropoACcKoM (CeribCKOM) nocesieHNUM MYHUUMNanbHOro panoHa WNM B FTOPOLCKOM
okpyre Pecnybnukn TaTapctaH B COOTBeTCTBUM C nyHKTOM 34 [lpaBun
opraHusaunm 0eAaTenbHOCTU MHOTOMYHKUMOHANbHbIX LEHTPOB NpegocTaBlieHns
rocyfapCTBEHHbIX M MYHUUMNAMNbHbIX YCNYr, YTBEPXAEHHbIX NMOCTAaHOBNEHUEM
MpasutenbctBa Poccuinckon depepaunm ot 22 gekabpsa 2012 r. Ne 1376 «O6
yTBepxaeHun [lpaBun opraHmsaummn AesaTeNbHOCTU MHOTOYHKUMOHANbHbIX
LEHTPOB NpefoCcTaBleHNa rocyaapCTBEHHbIX U MYHULUUNANbHbBIX YCYI»;
TexHunyeckasa owunbka - owwnbka (onucka, onedaTka, rpammaTumyeckas Wunu
apudpmeTnyeckaa owunmbka nmbo nopgobHaa owwubka), AonyweHHas OpraHom,
NpeaocTaBNAWMUM MYHULUUNAMNBbHYIO YCNyry, U npuvBelwas K HECOOTBETCTBUIO
CBeJeHUN, BHECEHHbIX B [JOKYMEHT (pe3ynbTaT MYHULMUNANbHOW YCIyrun),
CBeJEeHNsM B AOKYMEHTaX, Ha OCHOBAHWM KOTOPbIX BHOCUITUCb CBELEHUS;
EovHaa cuctema wuageHTudukaumm wn  ayteHTuduKaumm B WUHPpaACTpyKType,
obecnevynBatoLen MHPOPMALMOHHO-TEXHOMNOIM4Yeckoe B3ammMmoagencTeume
MHOPMaLNOHHbBIX cucTem, Mcnonb3yemblX ans npefocTtaBneHus
rocyfapCTBEHHbIX M MYyHMUMNANbHbLIX YyCNyr B 3NeKTPOHHOW ¢dopme (panee —
ECWUA) - depnepanbHad rocygapcTBeHHass WHMOpMauMOHHaAA cucTema,
obecneuynBatwaad CaHKLUMOHUPOBAHHbBIA JOCTYN YYAaCTHUKOB WH(OPMaLMOHHOIO
B3aumMogenuctBmua B cucTeMe  unageHtudukaumm wn ayTeHTudukayum K
nHcopmauun, cogepxawenca B rocygapCTBeHHbIX MHPOPMaALMOHHbIX CUCTEMaAX
N NHBIX NHPOPMALUNOHHBLIX CUCTEMAX;

MoL - TocypapctBeHHoe OwaxeTHoe yuypexaeHne «MHOrogyHKUMOHaNbHbLIN
LEHTP nNpefocTaBNeHMs roCyAapCTBEHHbIX W MYHuMUMNANbHbLIX YyCnyr B
Pecnybnuke TaTapcTaHy;

ANC MoLl - ABTOMaTuM3npoBaHHas MH(popMayunoHHasa cuctema
MHOTOQYHKUMOHANbHbIX LEHTPOB nNpeaoCcTaBfieHNA TrOCyAapCTBEHHbIX U
MyHuuunanbHbix ycnyr Pecnybnukmn TatapcTaH.

1.5.2. B agMMHUCTpaTUBHOM perfnameHTe nopg 3asiBieHneM o npepocTaBneHun
MyHUUMNAnbHOW ycnyru (panee - 3adBfieHWe) MNOHMMaeTcs 3anpoc o
npeaocTaBNeHMM MYHULMNANbHOW YCNyrun, nogaHHbIl B COOTBETCTBUM C
nyHkTom 3 ctatbun 2 depepanbHoro 3akoHa ot 27 mniona 2010 roga Ne 210-93



«O6 opraHmsaumnm npepocTaBneHUA TroCyAapCTBEHHbIX W MYHULUMUMNANbHbIX
ycnyr» (nanee — ®epgepanbHbln 3akoH Ne 210-$3).

2. CtaHpapT npefocTaBlieHUss MYHULMUNANBHOW YyCIyru
2.1. HanmeHoBaHne MyHuUUMNANbHON YyCIyru
Bbligaya cnpaBku (BbIMUCKN).

2.2. HanmeHoBaHWe WUCMNOMHUTENbHO-paAcNoOpPAAUTENBHOIO OpraHa MeCTHOro
camoynpaBfneHus, HenocpeACTBEHHO MNpeAoCTaBfAWEro MYHULUNANbHYIO
ycnyry

McnonHutenbHbln komuTeT CTapoKkapa3epuKCKOro CenbCKOro nocerieHns
KOTasanHckoro myHnymnanbHoro panoHa Pecnybnukm TaTtapcTaH.

2.3. OnncaHune pe3ynbTaTa npegoctaBlieHNA MyHVILl,VII'IaJ'IbHOI7I ycnyrum

2.3.1. PesynbTaTtoM npegocTtaBleHna MyHULMUNANbHOW YCINYrn ABnseTcs:
crnpaBka (Bbinucka) (npunoxeHme Ne 1 k HacToAwemMy agMUHUCTPaATUBHOMY
pernamMmeHTy);

peweHne o6 oTKkase B nNpegocTaBAeHUN MYHUUMNANBHOW ycnyrn (NpunoxeHue
Ne 2 kK HacTosWEMY aAMUHUCTPATUBHOMY pernameHTy);

peweHne o006 oTkase B nNpueMe [OOKYMEHTOB, Heobxoaummbix  Ons
npenocTaBneHMs MyHuumnanbHon ycnyrun (npunoxeHme Ne 3 Kk HacToswemy
agMWUHNCTPATUBHOMY perflaMeHTy).

2.3.2. PesynbTtaT npegocTtaBfleHUa MyHUUMNANIbHOW YCNyru HanpasriseTcd
3aaButento B QOopMe ISIEKTPOHHOro AOKYMeHTa, NOoAMNWCAHHOIO YCUIEHHOW
KBannuumnpoBaHHOW 3NIEKTPOHHOM noanucbto YNOJSTHOMOYEHHOTO
AOJMKHOCTHOro nwuuya MWcnonkoma (nmb6o Wcnonkom), B COOTBETCTBUM C
depepanbHblM 3akoHOM OT 6 anpensa 2011 roga Ne 63-®3 «O6 3NeKTPOHHOMN
nognucuy» (ganee — ®epgepanbHbln 3akoH Ne 63-®3) B nUMYHbIN KabuHeT
EonHoro noptana. B cnyvyae HanpaBneHua 3asdBfieHUs NOCPEACTBOM
PecnybnukaHckoro nopTtana pes3ynbTaT nNpegocTaBfieHUs MYyHULMNANbHOWN
yCNyrn HanpaBnseTcda Tak Xe B NUYHbI KabnHeT PecnybnukaHckoro noprana.
2.3.3. Mo Bblbopy 3aaBuTens pesynbTaT NpeaocTaBfeHUs MYyHUUUNanNbHOWN
ycnyrmn Bbigaetca B OpraHe nnn B MOL| B hopme sk3emnnapa 9NEKTPOHHOrO
AOKYMeHTa, pacneyaTaHHOro Ha 6ymMaxHoOM HocuTene, 3aBepPeHHOro nevyartblo u
NOAMUCbHIO COOTBETCTBEHHO YNOMHOMOYEHHOro AOJMKHOCTHOro nuua OpraHa mnu
paboTHnka MOL.

2.3.4. 3asButenn BNpaBe NONMy4YnTb pesynbTar npegocrtaBfieHns
MYHULUNANbHOW yCcnyru B popMe 3NEeKTPOHHOro [LOKYMeHTa B TedyeHue cpoka
AeNCTBUA pe3ynbTaTa NpefoCcTaBNeHMs MyHULUNAanbHOW YCNYrNn.

2.4. Cpok npepocTaBneHMs MYyHUUWUNANbHOW YCRAyrn, B TOM 4YUCMe C y4eTOoM
HeobxoaMmMocTu obpaweHnda B opraHnsaynmn, ydacTeyrwlwmne B npegoctaBieHunm
MYHULMUNANbHON ycrnyru, CpOK NPUOCTAaHOBIEHUS npegocTaBneHnd
MYHULMUNANbHOW YyCNyrn B cify4vae, ecfiM BO3MOXHOCTb MNPUOCTAHOBMEHMUS
npegycmoTpeHa 3akoHogaTenbcTBOM Poccuinckon depgepauyummn, CpoK Bblgayu
(HanpaBneHnsa) [OKYMEHTOB, SABNAKWUXCA pe3ynbTatoM MNpefocTaBieHus
MYHULMUNANbHOW YCIyru

2.4.1. MyHuuunanbHas ycnyra npegoctaBndeTcs B TeyeHue Tpex paboyux
OHEN.



2.4.2. TlpnocTtaHoBNEeHNe cpoKa nNpefocTaBleHns MYyHULMUNANbHOW YCNYyrn He
npeaycMoTpeHo.

2.4.3. HanpaBneHune JOKyMeHTa, ABMASAKOLWErocsa pe3ynbTtaToM nNpeaocTtaBlieHns
MYHULUMUNANbHOW ycnyrm B QOpPMe 3IEeKTPOHHOro [JOKyMeHTa, 3asBUTEenNio
ocywecTBngeTrca B [AeHb odopmMiaeHusas M perucrtpaumm  pesynbTaTta
npegocTaBfleHNA MYHUUUNANbHON YCNYru.

2.5. VicyepnbiBaloWwmnii nepevyeHb JOKYMEHTOB, HEOB6XOAUMbIX B COOTBETCTBUM C
3akoHodaTeNbHbIMWU  UNW WHBIMW HOPMATUBHbLIMW NpPaBOBbLIMM akTaMu AN
npeaocTaBneHnss MyHUUMNANbHOW yCnyrn, a Takxke YCNnyr, KOTopble SBNSOTCS
HeobxoouMbIMN K ob6sA3aTenbHbIMU ANA NpeaocTaBMeHNUs MYHULMNANbHbIX
ycnyr, nognexauwux npencTaBneHuUto 3asiBUTenem, cnocobbl UX Nony4vyeHus
3asBUTENEM, B TOM Yuche B 3N1eKTPOHHOW hopmMe, NOpAAOK UX NpeAcTaBleHUs

2.5.1. Ona nonyyeHus MyHuUUUNANbHOW YCNyrn 3adBUTEeNb nMNpeacraBnsaeT
cneaywouwme JOKYMEHTbI:

1) OOKYMEHT, yAOCTOBEPSAKLWMIM NUYHOCTb (He TpebyeTcs B cnyvyae obpalleHus
nocpenctesomMm PecnybnunkaHckoro noprtana);

2) OOKYMEHT, yAOCTOBEPALWMNA NONTHOMOYNA NPpeaCTaBUTENs 3asaBUTens;

3) 3asaBneHue:

B (bopmMe AoKyMeHTa Ha BymaxHom HocuTene (npunoxeHune Ne 4 k HacTosAweMmy
agMUWHUCTPATUBHOMY perfnamMmeHTy);

B 9NEeKTPOHHOMN dopme (3anonHgaeTcs nocpeacTBOM BHECEHUNS
COOTBETCTBYHOLWMX CBEAEHUN B 3NEKTPOHHYIO POpMYy 3adABMEeHNd), NOANUCAHHOEe
B COOTBETCTBUM C TpeboBaHumamm nyHkta 2.5.3 agMUHUCTPATUBHOIO
pernameHTa, npu obpaweHnn nocpeacteom PecnybnnkaHckoro noprana;

4) B cnydae, ecnu gnsa npeaocTtaBNeHMa MyHUUMNanbHOW ycnyrm Heobxoguma
obpaboTka nepcoHanbHbIX AaHHbIX NuUua, He gBndALWEeroca 3asButenem, u
ecnn B COOTBeTCTBMM ¢ egepanbHbIM  3akOHOM obpaboTka Takux
nepcoHasnbHbIX AJaHHbIX MOXET OCYLWeCTBATbCA C COrflacusa ykasaHHOro nuua,
npu obpaweHun 3a nonydyeHMeM MyHUuUunanbHOW  YyCNyrn 3asiBUTENb
AOMONMHUTENBbHO npeAcTaBnseT [AOKYMEHTbl, noaTBepXxpawwme nonyvyeHue
cornacusa ykasaHHOro nuua uMnum ero 3akKOHHOro npeactaBuTensd Ha ob6paboTky
nepcoHanbHbIX [aHHbIX YKasaHHOro nwuua. [JOKyMeHTbl, noaTBepxjatlume
nony4yeHne cornacusa, MOryT ObiTb nNpeacTaBfieHbl B TOM 4yucne B dQopme
9NEeKTPOHHOro AOKYMEHTa;

5) B cnyvyae, ecnu 0653aHHOCTb XpaHeHUa JomMoBOW KHuru go 31.12.2017
BO3naranacb Ha COBCTBEHHMKOB XUnNblX nOMeLeHnn, 3agBuTenem
npeactaBnsaeTcs QOMOBaAs KHUTa,;

6) NnpaBoycTaHaBNuBawwWme JOKYMEHTbl HA UHONBUAYANIbHbLIN XUTON AOM (ecnu
npaBo COGCTBEHHOCTW He 3apeructpuposaHo B EgmHom rocygapCTBEHHOM
peecTpe HeABMXMUMOCTMU) — ANS BbIMUCKN U3 MOXO3ANCTBEHHOW KHUTU.

2.5.2. 3asBneHne un npunaraemble AOKYMEHTbl MOryT ObiTb npeacTaBli€Hbl
(HanpaBneHbl) 3aaBUTENEM OOHUM N3 cneaylWmMx cnocoboB:

1) yepe3 MOLl Ha BymaxHbiX HOCUTENAX U B BUAE INEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYOLMX TpeboBaHNAM NyHKTa 2.5.3 agAMMWHUCTPATUBHOIO
pernameHTa;

2) nocpeactBoM PecnybnnkaHCKOro noprtana B 3f1eKTPOHHON hopme;

3) B OpraH nM4YHO UnNun NnocpencTBOM NOYTOBOW CBA3M Ha BymMa>kHOM HocuTene.
3aaBneHne u npunaraemMble [LOKYMEHTbl, NpPW HanpaBneHUU nocpeacTtBOM
NMOYTOBOWN CBSA3UN, 3aBEPSAIOTCA B YCTAHOBNEHHOM nopsigke.

2.5.3. BagaBneHune npun HanpaBneHum nocpeactsom PecnybnmnkaHckoro noprana
noAnucbIBaeTCA NPOCTON 3NIEKTPOHHOM NOAMNUCHIO 3aABUTENA.



Ona nonyvyeHus NpPOCTOM 3NIEKTPOHHOM nNoaNUCKU 3asiBUTent Heobxoammo
npontun npoueanypy peructpaumm (ayteHtudpukaummn) B ECUA, a Takxe
NOATBEPANTb YYETHYIO 3aMuChb.

ONEeKTPOHHbIE AOKYMEHTbl (3NeKTpOHHble 06pa3bl AOKYMEHTOB), yKa3aHHble B
nognyHktax 2, 4-6 nyHkta 2.5.1 agMUHUCTpPaATUBHOIO pernameHTa, 3aBepsarTCcA
YyCUNEHHON KBanM@UUUPOBAHHOW MNOAMUCBLID NUL, YMNOJTHOMOYEHHbIX Ha
co3faHune M noanMcaHue Takmx JOKYMEHTOB, B TOM YMCe HOoTapuycamu.
ONEeKTPOHHbIE OOKYMEHTHI (3NIeKTPOHHbIEe 06pasbl AOKYMEHTOB), Npunaraemble K
3a8BMEeHN0, B TOM 4ucre AOBEPEHHOCTW, HanpasnawTCca B Buage dannos B
dopmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50
M6anT.

KayecTBO npegocTaBnseMblX 9MNE€KTPOHHbIX JOKYMEHTOB (3NEKTPOHHbIX 06pa3oB
AOKYMEHTOB) [AOMXKHO NO3BOMNATbL B TMOSIHOM oO6beme npoyuTaTb TeKCT
AOKYMeHTa M pacno3HaTb PEKBU3NTbl 4OKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3asABUTENSA:

1) npeacTtaBrieHUs AOKYMEHTOB U MHPOpPMaLUUU UM OCYLWEeCTBIIEHUA AeNCTBUN,
npeactasneHune nnu ocylwiecTBneHune KOTOpPbIX He npeaycMoTpeHo
HOPMaTUBHbIMMU npaBoOBbIMMU akTamu, perynupyrLwmnmm OTHOLEeHNS,
BO3HMKaKLWMeE B CBSA3N C NpeaoCTaBNeHMEM MYHUUMNANBHON yCNyru;

2) ocywecTBNeHNa OEeNCcTBUN, B TOM YUCfe cornacoBaHui, Heobxoammbix Angd
NONYyYEHUa MYHUUUNANbHOW YCNYyrm WU CBsA3aHHbIX C ob6paweHuemM B UHble
rocyfapCcTBEeHHble OpraHbl, OpraHbl MECTHOro camMoynpaBfieHUud, opraHuvsauumu,
3a MUCKMIYEeHMEM NOMYyYeHUs ycnyr u nonyydyeHuss AOKYMEHTOB U MHdopmauum,
npenocTaBnadeMblX B pe3ynbTaTte NnpeAoCTaBNeHUs Takux yCnyr, BKMOYEHHbIX B
nepeyHun, ykasaHHble B 4actun 1 ctatbn 9 depepanbHoro 3akoHa Ne 210-03
(HeobxoauMmMbIX N 0B6a3aTeNbHbIX YCNYT);

3) npencrtaBneHUs OOKYMEHTOB M UMHpoOpmauuum, oTcyTcTBue wn (unu)
HeJOCTOBEPHOCTb KOTOPbIX HEe YyKasbiBanucb Npu nepBOoHadyarbHOM OTKa3e B
npyuemMe [OOKYMEHTOB, HeOoOXOoAuMMbIX ANs NpeaocTaBfieHUs MYHUUUNANbHOWM
ycnyru, nubo B npegocTtaBfieHUNM MYHUULUNANbHOW YCAYru, 3a MUCKIYEHUEM
cneaywwmx cny4vyaes:

a) uameHeHue TpeboBaHMM HOPMATMBHBLIX MNPaBOBbIX aKTOB, KacaklLlWuxcsd
npeaocTaBNeHUs MYyHUUMNANbHOW YyCcnAyru, nNocfne nepBOHa4YanbHOW nofayvun
3a9BfieHNs 0 NpefoCTaBMeHUM MYHULMNANbHON YyCNyru;

6) Hannyne owWKNBOK B 3aABNEHUN O NPeaOCTaBIEHUN MYHUUMUNANbHON YCNYIrn 1
AOKYMeHTaX, NoAaHHbIX 3asBUTENEM NOCfe nepBoHavyanlbHOro oTka3a B npueme
AOKYMEHTOB, HeoOXxoauMMbix [[NA npefocTaBleHUs MyHUMUMNanbHOM YyCnyru,
nMbo B nNpeaocTaBfieHUM MYHUUUNANbHOW YCNYrM U He BKAKYEHHbIX B
npeacTaBfieHHbIN paHee KOMMNNEeKT AOKYMEHTOB;

B) UCTeyeHWe cCpoKa [OeNCcTBUS AOKYMEHTOB WM U3MEeHeHue uHdopmaunmn
nocne nepBoHa4yanbHOro OTKasa B NpuMeMe [OOKYMEHTOB, Heobxoaumbix Ans
npegocTtaBneHMs  MyHuumnanbHow  ycnyrm, numbo B  npeaocTtaBlieHUn
MYHULUNANbHOW YCNYTN;

r) BblABNEeHME [OKYMEHTanbHO NOATBEPXAEHHOro dakta (Npu3HakoB)
owmnbo4yHOro mnm npoTMBOoNpaBHOro pencreuma (6e3gencTtBus) AOMXKHOCTHOTO
nnua OpraHa, paboTHuka MO®L, npum nepBoHayanbHOM OTKa3e B MNpueme
AOKYMEHTOB, HeoOXoauMMbiXx [[NA npefocTaBleHUs MyHUMUMNanbHOM yCnyruy,
nmbo B NpefnoCcTaBNeHMM MYHULUMNANbHOW YCNYrn, 0 4YemM B NMUCbMEHHOM Buae
3a nognucbio pykosoauTensa OpraHa npu nepBoHa4yanbHOM OTKase B Npueme
AOKYMEHTOB, HeobOxoauMbix [NA npefocTaBAeHUs MyHUMUMNANbHOW YyCnyru,
yBegomnseTcsa 3asiBUTENb, a TakXe MPUHOCATCHA M3BUHEHMSA 3a AOCTaBNIEHHbIE
HeynobcTBa;

4) npepocTaBneHna Ha OymMa)XXHOM HoOcuTene [OOKYMEHTOB M WHbopmauum,
9NeKTPOHHble 00pa3bl KOTOpPbIX paHee O6biNM 3aBepeHbl B COOTBETCTBUU C



NyHKTOM 7.2 4vactu 1 ctatbm 16 depepanbHoro 3akoHa Ne 210-93, 3a
WCKNOYEeHNEM cnyvyaeB, €CfiM HaHeCceHuMe OTMEeTOK Ha Takue AOKYMeHTbl nunbo
nx n3baTne aBnNseTcH HeoOXxoaUMbIM ycnosmem npenocTtaBneHus
rocyfapcTBEHHOM nnun MYHULUUNANbHOW ycnyrm, " WHbIX  Cny4aes,
yCTaHOBMNEHHbIX peaepanbHbiMU 3aKOHAMMU.

2.6. NcuyepnbiBaowmm nepevyeHb JOKYMEHTOB, HEOOXOOUMbIX B COOTBETCTBUMU C
HOPMAaTUBHbLIMW MPaBOBbIMW akKTaMu ANd nNpefocTaBNeHnda MyHuuMnarbHOW
YCINyrn, KOTOpbleé HaXOASATCSA B pPacCnoOpsiXXeHWM TrocygapCTBEHHbIX OpPraHos,
OpraHoB MEeCTHOro camoyrnpaBJieHUS U NoABEeLOMCTBEHHbIX rocygapCTBEHHbIM
opraHam WX opraHam MECTHOro camoynpaBfieHWa opraHu3auunm M KoTopble
3agBUTEeNb BNpaBe nNpeacTaBuTb, a Takke cnocobbl MX MonyyYeHus
3aaButendamu, B TOM 4YUCNe B 3NIEKTPOHHOMW opme, nopsAgoK UX
npeacTtaBfieHNNA; rocyaapCTBEHHbIM OpraH, opraH MeCTHOro camoynpaBreHus
nnb6o opraHuM3aums, B pacnopsaXeHUN KOTOPbIX HAXOAATCHA AaHHble JOKYMEHTHI

2.6.1. lNonyyawTCca B pamMKax MeXxBeLOMCTBEHHOIoO B3anMO4eNCTBUS:

BblNCka U3 EAMHOro rocyaapCTBEHHOro peecTtpa HeABUXUMOCTHU -
depepanbHaa  cnyxba rocygapCTBeHHOM perncrpauyumu, KagacTpa n
KapTorpadguu;

cBefeHus O gencrteykuwemMm nacnopte rpaxpgaHuHa Poccuunckon depgepauyunun —
MBI Poccwuu;

cBefleHMs O HoTapuanbHouW pJoBepeHHoCcTn — degepanbHasg HoTapuanbHas
nanarta.

2.6.2. 3aaButenb BnpaBe NpeaocTaBuUTb LOKYMEHTbl (CBeJeHUsA), YKa3aHHble B
noanyHkte 1 nyHkTa 2.6.1 agMUHUCTPATUBHOrO pernameHTta, B @dopme
3NIEeKTPOHHbIX [OOKYMEHTOB, 3aBEepPeHHbIX YCUNIEeHHOW KBanuduUUMPOBaAHHOM
NOAMUCBLIO NWUL, YMNOMHOMOYEHHbLIX Ha co3gaHuve U noagnucaHue TaKux
AOKYMEHTOB, Npu nogaye 3agBneHus.

2.6.3. HenpepncraBneHne (HecBOeBpPeMEHHOe NpeacTaBfieHWe) yka3aHHbIMU B
NyHKTe 2.6.1 agMUHUCTPaATUBHOrO perfnameHTa opraHaMm rocygapCTBEHHOMN
BNacTu, opraHamMm MEeCTHOro camMoynpaBneHUd, opraHnsaumamMm AOKYMEHTOB U
cBeeHUN He MOXeT 4BMSATbCA OCHOBaHWEeM AN OTka3a B npefocTtaBfieHuu
MYHULUNANbHOW YCNYrNn.

2.6.4. [JomKHOCTHOe nuuo u (MnuM) pabOTHWUK, YyKasaHHbIX B MNYyHKTe 2.6.1
agMUWHUCTPATMBHOIO pernamMmeHTa OpraHoB M OpraHusauuin, He NpencTaBuBLIME
(HecBoeBpeMeHHO npegcTaBuBLIME) 3anpoOLlUEeHHble W Haxoaswuecs B
pacnopsXeHuM [OOKYMEeHT WNu cBedeHus, noanexar agMUHUCTPATUBHOWN,
ANCUMNIIMHAPHON nnu NHOWN OTBETCTBEHHOCTMU B COOTBETCTBUM c
3akoHopgaTtenbcTBOM Poccunckon depgepaymnu.

2.6.5. 3anpewaeTca TpeboBaTb OT 3aABUTENSd OOKYMEHTbl CBeJEeHUs, B TOM
yucne noaTvTeBepXxjawlimMe BHeCeHuMe 3asBuTeNieM nnaTbl 3a nNpegocTaBneHue
MYHULUNANBbHOW YCAYyrn, Haxo4dwMecda B pPacrnopsXXeHUn rocyaapCTBEHHbIX
OpraHoB, OpraHoB MECTHOro camoyrnpaBfieHUs N NoABeAOMCTBEHHbIX
rocygapCTBeHHbIM OpraHam WM opraHam MeCTHOro camoynpaBfeHus
opraHusauun.

HenpeacraBneHune 3asaButenem OOKYMEHTOB, coAepXallnx cBefeHus, KoTopble
HaxoO4ATCHA B pPacropsXXeHUU rocygapCTBEHHbIX OpraHoB, OpraHoB MECTHOrO
camoynpaBfeHNns W nNoAgBeLOMCTBEHHbIX [OCyAapCTBEHHbIM OpraHam unu
opraHamMm MeCTHOro camMoynpaBlieHUs opraHmsauunin, He SABMSETCH OCHOBaHUEM
ANSs OTKas3a 3adABUTEN B NpeoCTaBeHUn MyHULUUNANbHOW YCIYTIW.

2.7. NcyepnbiBaloWwmnini nepeyeHb OCHOBaAHMIN ANSA OTKasa B NpUeMe JOKYMEHTOB,
Heob6xoanMbIX ANA NpefoCTaBNeHUs MYHULMNANbHON yCcnyru



2.7.1. OcHOoBaHMAMM [NA OTKasa B nNpuveMe LOKYMEHTOB, Heobxoaumbix Ans
npefocTaBneHMs MyHULUNAnNbHOW YCNYrn, aBNAKTCA:

1) npepncrtaBneHHble 3asBUTENeM JOKYMEHTbl cogepXXaT MOAYUCTKU U
ncnpasfieHNUs  TeKcTa, He 3aBepeHHble B nNopsaake, YCTAaHOBJIEHHOM
3akoHogaTtenbcTtBOM Poccuickon degepauynu,;

2) ODOKYMEHTbl coepXaT NOBpexXAeHMUs, Hanuyme KOTOpbiX He Mno3BONAeT B
nonHom obbeme ucnonb3oBaTb WHMpOpPMaUMIO N CBefeHUs, coaepxawuecs B
AOKYMeHTax Ansa npefocTaBneHus MyHUUUNanbHOW YCNYrn;

3) npeacTaBfieHHble AOKYMEHTbl UMW CBefeHUA yTpaTunNu cuiny Ha MOMEHT
obpaweHna 3a MyHuMUMNANbHOW ycnyrom (OOKYMEHT, YyOOCTOBEpPSAOLWUNNA
nonHOMOYNs nNpeacTaBuTens 3asButensa, B cnyyvyae obpaweHua  3a
npegocTtaBneHMeM MyHUUMNANbHOW YCNYrM YyKa3aHHbIM NULOM);

4) nopgaya 3adBfeHUMs O nNpefocTaBfeHUWM MYHUUMMANBbHOW ycnyrm wu
AOKYMEHTOB, HeobxoauMbIX ONA NpefocTaBneHUMs MYHUUUNANbHOW YCNnyru, B
9NEeKTPOHHON (popMe C HapylweHNeM YCTAHOBMNEHHbIX TpeboBaHUNi;

5) HekoppeKkTHOe 3anofiHeHne obdA3aTenbHbIX nofien B (popme 3asiBieHUs, B
TOM 4YnUcCre B UHTEpPaAKTMBHON cbopMe 3asaBneHnsa Ha PecnybnukaHckom nopTtane
(HepgocToBepHOE, HeNnosiHoe, NMOO HenpaBuUbHOE 3anofIHEHUE);

6) npepcrtaBneHuMe HENOMHOro KOoMMnekTa [OOKYMEHTOB, HeoOXxoAuMbiX Angd
npegocTaBfieHNA MYHUUMUNANBbHOW yCNyru,

7) 3adBrieHne O npeaocTaBfieHUUM YCNYyrn nogaHo B OpraH rocygapCTBEHHOW
BNnacTu, opraH MecTHOro camoynpaBfieHUs WU opraHu3auuo, B NOJSTHOMOYUA
KOTOPbIX HE BXOAWUT NpefocTaBlieHNne MyHUUUNANbHON YCNYIW;

8) HecobnwgeHue ycTaHOBNeHHbIX cTaTtben 11 dPepepanbHoro 3akoHa oOT 6
anpensa 2011 roga Ne 63-®3 «O6 3neKTPOHHOW NOANUCUY» YCNOBUIA NMPU3HAHUA
AEeNCTBUTENBbHOCTU YCUNEHHOW KBannununpoBaHHON 3NEeKTPOHHOW NOAMUCH.
2.7.2. llepeyeHb OCHOBaHUN Onsa OoTKasa B NpMeMe AOKYMEHTOB, HEOOX0OUMbIX
ANS NONy4YeHUsa MyHULMNANbHOW YCAYrn, 9BASeTCS UcYepnbiBaLWUM.

2.7.3. PeweHne o6 oTkase B npMeme 3asiBlIEHUS U AOKYMEHTOB, HEOBX0aUMbIX
ANs npegocTaBfieHUA MYyHUUMUNAMNbHOW YCNyrn, MoXeT ObiTb MPUHATO Kak BO
BpeMs npuema 3aaBUTeNsdA, TakK W nNocne MnofiyYeHUs OTBETCTBEHHbIM
AOJKHOCTHbLIM nmyom OpraHa HeobxoauMMbIX  Ons npegocTtaBfieHns
MYHUUUNANbHOW  YCNYyrM  OOKYMEHTOB (CBeAEeHMWn) C  MUCMNoSfib30BaHWEM
MEXBEeLOMCTBEHHOro MHPOPMaAUMOHHOIO B3aMMOLEWUCTBUHA, B CpPOK, He
npeBbiwarwwmm 9 pabounx gHenm co AHA permcTpaunm 3asiBrieHus.

2.7.4. 3anpeuwaeTca oTKasbiBaTb B Npueme 3asiBfIeHUS U UHbIX AOKYMEHTOB,
HeobOxoaAMMbIX ONA npefocTaBleHUa MyHUULUNanbHOW YyCcnyru, B criyyae ecnu
3asBNleHNne U OOKYMEHTbI, Heobxoanmble ANd npefocTaBfleHUss MYHUUUNANbHON
yCnyru, nogaHbl B COOTBETCTBMM C MWHMpOpMauven o cpokax W nopsagke
npegocTaBfieHNa MyHuuunanbHoOW ycnyru, onybnukosaHHon Ha EguHom
noptane, PecnybnukaHckom noprtane.

2.8. NcyepnbiBawoWwmnn nepeyeHb OCHOBaHWM NS MPUOCTAHOBIEHUSA UNN OTKasa
B NpeAoCTaBleHNN MYHULMNANTbHOW YyCAyrn

2.8.1. OcHoBaHMa [Ons nNpuUOCTaHOBMNEHMA NpeaocTaBleHUA MYHUULUNANbHOW
YCNyrn oTCyTCTBYIOT.

2.8.2. OcHoBaHMA onsa oTkasa B NpefocTaBNeHUN MYHULUNANbHOW YCNYTK:

1) B NnpeACTaBleHHbIX 3aABNEHUN U (MN) OOKYMEHTAaX COOAEPXUTCH HENOMHAA n
(vnn) HepocToBepHasa MHpopmayus;

2) nocTynneHue oTBeTa OpraHa rocygapCTBeHHOW BnacTu, opraHa MECTHOrO
camoynpaBneHns nnbo NoaBeAOMCTBEHHOW OpraHy rocygapCTBEHHOW BracTwu
WNN OpraHy MEeCTHOro camoynpaBfleHUS oOpraHu3aumm Ha MeXBEAOMCTBEHHbIN



3anpoc, cBugeTenbcTByowero o6 OTCyTCTBUM  AOKYMeHTa U (Mnn)
nHopmauun, HeobxoaMMbiX ANA NpeaoCTaBfieHUSs MYHULUNANbHOW YCRyrwu,
ecfnim COOTBEeTCTBYHOLWMUN [OKYMEHT He 6bln npeactaBneH 3asaButenem no
COOCTBEHHOW MHULMNATUBE;

3) oTCcyTCcTBME CBeJeHUN O perncrpauumum rpaxgaHuHa no MecTy XuTenbcTBa
(npebbiBaHMSA) B pacnopsi)KeHWM OpraHOB MECTHOIro camMoynpaBnieHus.

2.8.3. llepeyeHb OCHOBaHUW ONdA OTKa3a B nNpeaocTaBfieHUU MYHULMMNANbHON
YCNYrn sBNSE€TCH UCYEpPNbIBAKOLWNM.

2.8.4. 3anpewaeTcsa oTka3biBaTb B NpefoCTaBleHUM MyHULUNANbBHOW yCNyrn B
cnydae, ecnun 3asdBrneHWe 0 NpedocTaBeHUN MyHUUUNANbHOW YCNYru NoAaHo B
COOTBETCTBMM C MUH(poOpMauMen o cpokax uW nopaake npegocrtaBlieHUd
MYHUUUNANbHOW ycnyrm, ony6rMKOBaAHHOM Ha EounHom noprane,
PecnybnnkaHckom nopTane.

2.9. Nopagok, pasmep M OCHOBaAHUA B3MMaHUSA rocygapCTBEHHOW MOLWIIUHBI UK
WHOW NnaTbl, BAaUMaeMOMn 3a npefocTaBlieHne MyHUUUNanbHOM yCnyru

MyHuunnanbHas ycnyra npegoctaBnseTcss Ha 6e3Bo3Me34HO OCHOBE.

2.10. lNepe4vyeHb ycnyr, KOTopble ABNATCA HeobxoauMMbIMN M oBA3aTenbHbIMU
ANd npepocTaBieHMs MyHUMUMNANbHOW Yycnyrn, B TOM 4uUCfe CBeAeHusa o
AOKYMeHTe (OOKYMeHTax), BbldaBaeMoM (BblgaBaeMblX) oOpraHusauynamu,
y4yacTBYOLWMMM B NpefoCTaBNeHUN MyHULNNanbHbIX yCnyr

npe}J,OCTaBJ'IeHVIe HeoOXxoaMMbIX U 06A3aTeNbHbIX ycnyr He Tpe6yeTc;|.

2.11. MNopsanok, pasmMep U OCHOBaHMA B3WMMaHUA NnaTbl 3a nNpeaocTaBlieHue
yCcnyr, KoTopble €ABNAKTCA Heo6xoauMbiMM U o6GsA3aTenbHbIMKM  AnNS
npegocTaBneHns MyHUUWUNanNbHOW ycnyru, Bknw4vas UHOpMaLUO O MeToauKe
pacyeTa pa3Mepa Takol nnaThbl

MpepocTtaBneHne HeobxoauMbiX N 06a3aTenbHbIX YCNYr He TpebyeTcs.

2.12. MakcumanbHbIN CPOK OXWOaHUsA B o4vYepean nNpum nopgade 3anpoca o
npegocTaBfieHUN MYHULWNANbHOW  yCnyru,  ycnyru, npeagocTaBnaeMon
opraHusauuen, yyacTBywuwen B NpeaocTaBleHUU MYHUUMUNANBbHOW YCRyru, wu
npun NonyvYeHuu pesynbTaTta NpefocTaBfieHUsa Takux ycnyr

2.12.1. Bpema oxumgaHma npu nogadvye 3adBfNeHUs Ha NoNnydvYeHue
MYHULUMNANbHOW yCnyru - He 6onee 15 MUHYT.

2.12.2. lpn nonyyvyeHun pesynbTata NpeaocTaBleHUs MyHULUNANbHOW YCNyru
MaKCUManbHbIN CPOK OXNOAHUA B odepean He OOJKeH npeBbiwaTtb 15 MUHYT.

2.13. Cpok n nopaaok perucrtpauum sanpoca 3asBuTensda O npeaocTtaBlieHUU
MYHULUMNANbHOW  yCAyrm WU ycnyru, npegoctaBnsseMon opraHusauuen,
yyacTByllwen B nNpegocTaBfleHUNM MyHUUMNANbHOW YCnyru, B TOM 4YuUcne B
3NEeKTpPOHHON hopmMe

2.13.1. Npun nnyHom obpaweHnn B MOL| B geHb nogavun 3asBNeHNsa 3adBuUTento
Bblgaetca pacnucka wn3 ANC MOL ¢ peructpauMOHHbIM  HOMEPOM,
noaTBepXgawwWnm, YTO 3asBfIeHNne OTNpPaBfieHO, U JaTON nogayvn 3asiBfieHUs.

2.13.2. Tlpun HanpaBneHun 3adBneHud nocpeactsom, PecnybnukaHckoro
noprtana 3adBuTenb B AE€Hb NoJdayun 3asBNeHUd nofyyaeT B JIMMHOM KabuHeTe
PecnybnukaHckoro noptana W N0 93MNeKTPOHHOW Mo4YTe YyBeOOMIeHue,



noagTBepxgawlee, 4YTO 3asiBleHWe OTNpaBfieHO, B KOTOPOM YyKa3biBalTCH
pernctpayuuoHHbIn HOMEpP U gaTa nogayvn 3asgBreHuns.

2.13.3. lpun nnyHom oOpaweHnn B KMcnonkom B OeHb nogayvynm 3asiBleHus
YNONMHOMOYEHHbIM [AOJDKHOCTHLIM nuuyomM Wcnonkoma 3asBUTeNto BblgaeTcs
pacnuncka n3 aBToMaTU3NpPOBaAHHOM MHOPMaLUOHHON CUCTEMBI,
npegHasHa4YeHHOW ANSA oKa3aHUs rocyaapCTBEHHbIX U MyHUUMNAlbHbIX YCNyr, C
perncTpaynoHHbIM HOMEpPOM, AaToW noJdaynm 3assBNEeHUA U NEepeyYHeMm
npeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K noOMeLLEeHNAM, B KOTOpPbIX npepgocrasngeTcy
MyHUUUNanbHaga ycnyra, K 3any oxuaaHusa, Mmectam ONs 3anofiHeHMs 3anpocoB
O npefocTaBfiIEHUUM MYHUUMNANBbHOW YCNyrn, MHPOPMaAUUOHHLIM CTeHgamM C
obpasuaMum uX 3anoSyIHEHUS W nMNepeyHeM [JOKYMeHTOoB, Heobxoaumbix Angd
npegocTtaBfnieHns Kaxgown MYHULUNANbHON ycnyru, pasmeLleHnto n
opopMIIeHN0 BU3yallbHOW, TEKCTOBOW U MYJNbTUMeOUNHOW WHpOpMauun o
nopsagke npeaocTtaBfieHUs Takow ycnyrm, B TOM 4ucne k obecnedyeHuto
AOCTYMHOCTU [ONS WHBanuMAoOB YKa3aHHbIX OOBEKTOB B COOTBETCTBUM C
dhenepanbHbiM  3akKoHOO4ATeNbCTBOM W 3akoHogatenbcTBOM  Pecny6nuku
TaTapcTaH 0 couManbHOW 3awWnNTe MHBANMAOB

2.14.1. TpepocTaBneHne MyHUUMUNANbHOM YCNYyruM OoCywecTBnsaeTca B 34aHUSAX
N nomeweHndax, obopyaoBaHHbIX MNPOTUBOMOXapPHOW CUCTEMOMW U CUCTEMOMN
noXapoTyLWeHns.

MecTta npuema 3aaButenenm obopyaytTca Heobxoammonm wmebenbo Ans
opopMMeHNs JOKYMEHTOB, MHPOPMAaLUOHHbIMU CTEHAAMMU.

2.14.2. B cooTtBeTCcTBUM C 3akoHogaTtenbctBoM Poccunckon dPepepauymm o
coumanbHOW 3awWwuTe WHBanNMAoB B uUendx 6ecnpendaTcTBEHHOro pgoctyna K
MeCTy NpeAocTaBfieHNs MyHuuMnanbHon ycnyru obecneynBaeTcs:
obecneynBaeTcs becnpenaTCTBEHHbIN aoctyn WHBanNngos K MecCTy
npefocTaBNeHns MyHuunnanbHouW ycnyrn (yooOHbIA BXO4-BbiXO4 B NOMeLleHUs
N nepemMelleHne B Ux npegenax);

BM3yanbHas, TeKkcToBas W MynbTuMeaunmHaa wuHopmaumsa O nopagke
npegocTaBfieHNa MyHUUMNANbHOW YyCcnyru pasmewaetrca B yaobHbIX Ans
3agBuTtenen mecrtax, B TOM 4YuCfe C Y4eTOM OrpaHUYEHHbIX BO3MOXHOCTEN
WHBaNMOoB.;

COMpPOBOXAEHNE WHBaANUAOB, MWMeEKLWMUX CTOMKME paccTponcTBa QYHKUUN
3pEeHUSA U CaMOCTOATENbHOIoO NepeaBuXeHns, 1 oKkasaHue UM NOMOLLN;
BO3MOXHOCTb CaMOCTOATENIbHOro nepenBMXeHUs No TEPPUTOPUN, HaA KOTOPOWN
pacnosioXxeHbl  O00BLEKTHI coumanbHoMm, NHXXEHEPHON MW TPaAHCNOPTHOW
WHPaCTPYKTYp, BXxoAda B Takme O0ObEKTbl M BbIXOoAa W3 HUX, Nocagku B
TpaHCNoOpTHOE CpPpeAcTBO M BblCagKu M3 HEro, B TOM 4YucCfne C UCNOJSib30BaHUEM
Kpecna-KOnscKu;

Hagnexawee pasmeweHne obopygoBaHus W HocuTenem uHdbopmMauum,
Heobxoammbix gnsa obecnedyeHua BecnpensTCTBEHHOro AOCTyna MHBaANMAoB K
ycrnyram ¢ y4eTOM OFpaHUYEHUN UX XKN3HEeOEeATEeNbHOCTMU;

aybnupoBaHne Heobxogumonm Ana  MHBaANMAOB 3BYKOBOW U 3pUTENIbHOMN
WHopMauunmM, a Takxke Hagnucen, 3HaKOB N MHOW TEKCTOBOW W rpadunyeckon
WHpopMauun 3HakamMu, BbINOJIHEHHbIMU penbedHO-TOYEYHbIM WPUPTOM
bpawnns;

Aonyck cypagonepeBoayunka n tugnocypaonepeBoyunka;

aonyck cobaku-npoBogHMKa NpU Hannyuum LOOKYMEHTa, NOATBepXaawuwero ee
cneynanbHoe obyyeHue n BblgaBaemMoro no ¢gopme M B nopsgke, KoTopble
ycTaHOBMNeHbl npukasom MuHucTepcTBa Tpyda W coumanbHOW  3aWUThI
Poccuinckon depepaumm ot 22.06.2015 Ne 386H «O6 yTtBepxaeHun dGopMmbl



AOKyMeHTa, noATBepXxaatwlwero cneumanbHoe obyyeHme cobakn-npoBogHuMKa, u
nopsaaka ero Bblgavm».

2.14.3. TpeboBaHma B 4actm obecnevyeHuss [OOCTYNHOCTU AN WHBaNMgos
06beKkToB, B KOTOpPbIX OCyWeCcTBNAeTCA npepocTaBfieHMe MyHuULUUNnanbHOWN
ycnyru, v CpeAcTB, WCMNONb3yeMblX NpuM MNpefocTaBleHUM MYyHUUMNanbHON
ycnyru, KOTopble ykKasaHbl B noanyHktax 1 — 4 nyHKkTta 2.14.2.
agMWHUCTPaATUBHOIO pernamMeHTa, NPUMeEHATCA K obbekTam M cpefcTBam,
BBeAEHHbIM B 3KCNnyaTayuuo Unum npoweawinMm MogepHn3auuno, peKoOHCTPYKLUto
nocne 1 uviong 2016 roaa.

2.15. llokasaTenun AOOCTYMHOCTM W KayecTBa MyHuMUMNANbHOW YCnyrn, B TOM
4yucrie Kosim4yecTBO B3aMMOOENCTBUN 3adABUTENS C OOJIXKHOCTHBIMU NuuamMu npu
npegocTaBneHMM  MyHUUMNANbHOW  ycnyrm W UX  NPOAOJDKUTENbHOCTb,

BO3MOXHOCTb nony4vyeHus nHpopmauunmn o xone npeaocTaBneHus
MyHMUMNANbHOW yCnyrn, B TOM 4YuUCIle C MCNONb30BaHUEM MHEPOPMaLMOHHO-
KOMMYHUKaALUWOHHbIX  TEXHOMOrMN, BO3MOXHOCTb  1MG0O  HEBO3MOXHOCTb

NONy4YeHUs  MYHUUMNANbHOW yCcnyrM B  MHOTFOMYHKUMOHaNbHOM LeEeHTpe
npenocTaBfeHnUs rocygapcTBEHHbIX U MyHUUUNaAnNbHbIX ycnyr (B TOM 4yucne B
nonHom obbeme), B nwbom TeppuTOopmanbHOM nogpasgeneHun opraHa
MCNONMHUTENbHO pacnopaauTENbHOrO0 OopraHa MeCTHOro camoynpaBfieHus, Mo
BblbOpy 3aaBuTenda (akcTtepputopuanbHbiM NPpUHLKUNA), NOCPeaACTBOM 3anpoca o
npenocTaBfieHUM HECKONIbKUX FrOCYyAapCTBEHHbLIX U (MAXU) MYHMUMNANbHbLIX YCIyr
B MHOTO(YHKUMOHAamNbHbLIX LUeHTpax npefocTaBfieHUA TrOCyAapCTBEHHbIX WU
MYHULUMNANbHBIX YyCcnyr, npegycMoTpeHHoro ctatben 15.1 depgepanbHoOro
3akoHa Ne210-d3 (KOMMMEeKCHbIM 3anpoc)

2.15.1. lNMokasaTenamMun JOCTYNHOCTU NpefoCTaBNeHUs MYyHUUWUNaNbHOW YyCnyru
ABNAKTCA:

pacrnofioXeHHOCTb NoMelleHusda, B KOTOpPOM BejeTcsa npuem, Bblgava
AOKYMEHTOB B 30HE JOCTYNHOCTM OBLWECTBEHHOro TpaHcnopTa;

Hannyne HeobXoAMMOro KonmyecTBa crneunanucToB, a TakXe MNOMELWeHUn, B
KOTOPbIX OCYLLECTBNAETCHA NPUEM AOKYMEHTOB OT 3asBUTENeEn;

Hanuyne wucyepnoiBawwen uHPopmaumm o cnocobax, nopsagke U cpokax
npeaocTaBNeHMsa MyHuMUMNaNbHOW YCNyrm Ha WHEMOPMAUUOHHBLIX CTeHaax,
EaonHom nopTane, PecnybnunkaHckom nopTtane, oduunanbHOM caunTe
MYHULNUNANbHOIO panoHa;

OoKasaHue nomMownM wWHBaNugam B npeogoneHun OapbepoB, MellawLWmX
NONYYEHUD UMW YCNYTr HapaBHe C APYrMMU NMUaMu.

2.15.2. TllokasaTenamu KadecTBa MNpefocCTaBNeHUA MYHUUWUNANbLHOW YyCNyru
ABNAKTCA:

cobnioaeHne CpokoB npuema m pacCMoTpeHUsa JOKYMEHTOB;

cobnioaeHne cpoka NoNyvYeHUs pesynbtata MyHULUUNANbHOW YCNYTW;
oTcyTcTBMEe OOOCHOBaHHbLIX Xanob Ha HapyweHus aaAMUHUCTPaATUBHOIO
pernameHTa, coBeplweHHble paboTHukamu OpraHa;

KONMMYeCcTBO B3aUMOOEeNCTBUIN 3a9BUTENSA C AOMKHOCTHbLIMU nuuamn (6e3 yvyeTta
KOHCYnbTauumn):

B3ammogencteue 3aasutens ¢ paboTHukamm Wcnonkoma wunm MOL npwu
npeaocTaBneHUM MyHUUMNANbHOW YCryrm ocywecTBngeTca OAWH pa3 npu
npeacTtaBfeHUU 3aABlIEHNA CO BCEMU HEOOXOANMbBIMU AOKYMEHTaMM;

oOWH pa3 B cliydyae Heob6XoAMMOCTU MONyvYeHUs pesynbTaTa NpeaocTaBreHuUs
MyHuumnanobHon ycnyrm B Wcnonkome wnn MOLU B dopme aks3emnngapa
9NEeKTPOHHOro AJOKYMeHTa Ha ByMaxXHOM HocuTerne.



MpoOooMKNUTENbHOCTL OAHOTO B3aMMOAEWUCTBUA 3afABUTENA C AOSMKHOCTHbIMMU
nmuamu nNpuv npefocTtaBfieHUUM MYyHUUMNANbHOW Yycnyrm He npesBbiwaetr 15
MUHYT.

3asBuTenb BMNpaBe OLEHUTb KayecTBO nNpefocTaBlfieHUs MYyHUUMNanbHOMU
ycnyrm Cc nNOMOLWbK YCTPONCTB MNOLBUXHOW paanoTtenePoOHHONW CBA3KU, C
ncnonb3oBaHnem PecnybnukaHckoro noprtana, TeEpMUHaNbHbIX YCTPONCTB.
2.15.3. UHpopmaumsa o xoane npenoctaBineHUsa MYHUUUNANbHOW YCNYrn MoOXeT
ObITb nonyyeHa 3asBuTenem B JfMYHOM KabuHeTe Ha EpaumHom nopTane,
PecnybnunkaHckom noptane, B Mcnonkome, MOL].

2.15.4. lMpepocTtaBneHme MyHULMNANbHOW yCnyrum ocyuwecTtBnseTca B ntbom
M®L, no BbiGopy 3asaBUTENA HE3aBUCMMO OT MecTa ero XuTenbcTBa UM mMecTa
dakTuyeckoro npoxumeaHusa (npebbiBaHMs) Ha TeppuTopunm Pecnybnuku
TatapcTaH No aKCTeppuUTOpUanNnbHOMY NPUHLMNY.

MyHuuyunanbHag ycnyra B cocTaBe KOMMMEKCHOTOo 3anpoca He
npegocrtasndeTcs.

2.16. WHble TpeboBaHMs, B TOM 4ucne y4yuTbiBawwme ocobeHHOCTH
npefocTtaBNeHNs MyHUUMNANbHOM YCNyru Mo 3KCTeppuTopuanbHOMY MPUHUMNY
(B cnydae, ecnu MyHUUUNanbHas ycnyra npegocTtaBndeTcs no
3KCTepputTopmanbHOMY NPUHLMNY) n ocobeHHOCTH npefocTtaBneHns
MYHULUUNANbHOW YCINYrn B 3NeKTPOHHON popme

2.16.1. MNpn npegocTaBneHNN MYyHUUUNANBHOW YCNyru B 3NEKTPOHHOW hopme
3agaBuTenb BNpase:

nony4ynTb MHopMaLuio 0 NOpALKe U CPpOoKaxXx NpefoCTaBNeHUs MyHULUNANbHOMN
ycnyru, pasmeweHHyto Ha EguHom noptane, PecnybnukaHckomMm nopTane;
nogaTtb 3asBfieHMEe O nNpeaocTaBliEHUW MYHUUUNANbHOW YCIYrM U UHbIE
AOKYMEHTbl, Heobxoaumblie ONA npepocTtaBneHUs MyHUUMUNANbHOW ycnyru, B
TOM 4Yucne AOKYMEHTbl U MHpOpMaLMIo, 3NEKTPOHHbIe 06pa3bl KOTOPbLIX paHee
OblNM 3aBepeHbl B COOTBETCTBMM C MNYHKTOM 7.2 vactu 1 cTtatbun 16
depepanbHoro 3akoHa Ne 210-®3, ¢ wucnonb3oBaHueM PecnybnnMkaHCKOro
noprana;

nony4ynTb CBeAeHUA O Xxo4e BbINOMHEHUSA 3asBNEeHWW O npeaocTaBlieHUn
MYHULMUNANBHOW YCNYrn, nogaHHbIX B 3NEKTPOHHON hopMe;

OCYLW,EeCTBUTb OLEHKY Ka4YecTBa NpefoCcTaBfeHns MyHUUMNanbHOW YCNYIu;
nony4ynTb pe3ynbTaT nNpeaocTaBNleHUs MyHuUMNanbHOW ycnyru B ¢dopme
9NEKTPOHHOro AOKYMEHTA;

nogaTtb xanoby Ha peweHune n gencrtemne (6esgencrteme) Mcnonkoma, a Takxe

ero OOJIXXHOCTHbIX nuu, MYHULMNANbHbIX cnyXxatumx nocpencTtesom
PecnybnukaHckoro nopTana, nopTtana deaepanbHOW rocyaapCTBEHHOMN
MHOPMaLMUOHHON CUCTEMDbI, obecnevynBawLen npouecc agocygebHoro

(BHecypnebHoro) obGxanoBaHus  peweHMn wn  pgencteun  (6esgencteusn),
COBEpPLWEHHbIX NpUM NpefocTaBNeHMM TOCyJapCTBEHHbIX W MYHUUMUNANbHbIX
ycnyr opraHamu, npefocTaBnsaWMUMUN roCcyaapCTBEHHbIE W MyHUUMNAlbHbIE
YCNyrn, Mx AOJMKHOCTHbIMW NUUaMW, TOCYygapCTBEHHbIMU M MYHULMUNANbHbIMMA
cnyxawumu.

2.16.2. dopmnpoBaHuMe 3asiBlIeHUS OCYLLEeCTBSAeTCHd NocpeaCcTBOM 3anofIHEHUS
3N1eKTpOHHOMU dopMbl 3aaBneHus Ha PecnybnukaHckom nopTtane 6es
HeobXO0AMMOCTM [AOMNONIHUTENBbHOW nofavYuM 3asdABneHud B Kakon-nnbo wnHon
dopme.

2.16.3. MNpun dpopmnpoBaHum 3asaBneHns obecneynBaeTcs:

BO3MOXHOCTb KOMUPOBAHUA M COXPAaHEHUs 3asABNEHUA U MHbIX OOKYMEHTOB,
HeobxoaAMMbIX AN NpeaoCTaBlieHNs YCNyru;



BO3MOXHOCTb 3aMOfIHEHUS HECKONbKMMWU 3aaBUTENSAMU OAHOWN INTEKTPOHHON
dopmbl 3asaBneHMsa npu obpaweHun 3a ycnyramu, npegnonarakwwmmu
HanpaBfieHNEe COBMECTHOIO 3asABNIEHUS HECKONbKUMUN 3aABUTENSAMMU;
BO3MOXHOCTb Medyatu Ha OymMaxHOM HOcCUTene KOMUU INEKTPOHHON OpPMbl
3aaBneHuns;

COXpaHeHuWe paHee BBeJEHHbIX B 3NIEKTPOHHYK (POpMYy 3adABMeHUs 3HAYEeHUN B
nobon MOMEHT MO XenaHu nonb3oBaTend, B TOM 4Yyucne npm BO3HUKHOBEHUU
owmnbok BBOAA M BO3BpaTe ANA MNOBTOPHOrO BBOAA 3HAYEHUW B IJNTEKTPOHHYIO
dopmy 3asBNeHNS;

3anofiHeHMe nofsien 3NekKTpoHHOM dopMbl 3asiBeHUs [0 Hadana BBoAa
cBe[EeHMN 3asBUTENEM C UCNONb30OBaHNEM CcBeAeHUN, pa3dmeleHHbix B ECUA, n
csBegeHun, onybnukoBaHHbIXx Ha PecnybnukaHckom nopTtane, B 4acTu,
Kacawluiencsa ceegeHumn, OTCYTCTBYKOLWNX B €ANHON cUcTeMe uaeHTunukayum um
ayTeHTUduUKauun;

BO3MOXHOCTb BEPHYTbCA Ha nwbon wn3 3TanoB 3anoOfIHEHUS 3NEKTPOHHOMN
dopmMbl 3adaBneHns 6e3 noTepn paHee BBeAEHHOW MHMOpMaLun;

BO3MOXHOCTb AOCTyna 3asBUTENd K paHee noJaHHbIM MM 3asBfAEeHUSM B
TeYeHne He MeHee OAHOro roga, a TakXe YacTMYHO CchOopMUPOBAHHLIM
3ad9BIEHNSAM - B Te4YeHne He MmeHee 3 MecsLleB.

2.16.4. 3anucb 3asButenem Ha npuem B ML (ganee - 3anuckb)
ocyuecTtBndetca nocpeacrteom PecnybnukaHckoro nopTtana, TenedoHa
KOHTaKT-ueHTpa MOLI.

3aaBuUTenNto NnpeaocTaBnsieTca BO3MOXHOCTb 3anucu Ha ntobble cBoboaHble Aong
npunema gaTty u Bpems B npegenax yCTaHOBMEHHONo B MHOTOQYHKLMOHANbHOM
LeHTpe rpaduka npuema.

3anucb Ha onpeaeneHHy gaTy 3akaH4YMBaeTCs 3a CYyTKM 0O HACTynfeHnsa 3Toun
naThl.

Onsa ocyliecTBneHuns npenBapuTenbHOM 3anucu nocpencTtBsom
PecnybnunkaHckoro noptana 3asaButento HeobxoauMo ykasaTb 3anpalwmMBaemMble
CUCTEMOW AaHHble, B TOM YUCHE:

dpamMununio, M4, OTY4eCTBO (NPU HaANU4YNN);

HoOMep TenedoHa;

agpec 3NIeKTPOHHOM NoYThl (N0 XefaHuw);

Xenaemytw gaty u Bpemsa npuema.

B cnydyae HecooTBeTCTBUA CBeAEHWUN, KOTOpble coobWwun 3asaBuTenb nNpwu
npegBapuTenbHOW 3anucu, AOKYMEHTaMm, npencTaBfNeHHbIM 3asiBUTENnemMm npu
NMNYHOM npuemMe, nNpenBapuTenbHas 3annUcb aHHyNMpyeTCH.

Mpn ocywecTBneHMM NpeaBapuTenbHOW 3anucu 3asButento obecneymBaeTcs
BO3MOXHOCTb pacnevyaTtaTb TaloH-nogTBepXaeHue. B cnyyae, ecnu 3asBuTenb
coobwmnMT apgpec 9NEeKTPOHHOM MNOYTbl, Ha YyKasaHHbIM agpec Takxe
HanpaBnsieTca WMHoOpMauMsas O NOATBEPXAEHUU nNpeaBapUTENIbHOW 3anucu c
yKa3aHuem gaTtbl, BPEMEHU N MecTa npuema.

Mpn ocyuwecTBneHMM nNpeaBapuTenbHOW 3anucu 3asBuTenb B o6dA3aTenbHOM
nopsagke MHpopmmpyeTcsa 0 TOM, YTO NpegBapuTenbHada 3annucb aHHynuMpyeTcs
B Clnyvyae ero HesiBKM No ucTevyeHun 15 MUHYT C HaA3HAYEHHOro BpeMeHMU
npuema.

3agaButenb B nNwwboe BpemMms BnpaBe oTka3aTbCHa OT NpeaBapuUTENbHON 3anncu.
3anpewaeTca TpeboBaTb OT 3asBUTENS COBEPLIEHUSA UHbIX OENCTBUN, KpPpOMe
npoxoXaeHus uaeHtTundukaumum wn ayTeHTUudukaumm B COOTBETCTBUM C
HOpPMaTUBHbIMM NpaBoOBbIMM akTaMm Poccunckon depgepaunn, ykasaHus uenu
npuemMma, a TaKkxe npenocTtaBnieHMss cBedeHun, HeobxoaumbiX ANs pacyeTa
ANUTENbHOCTN BPEMEHHOIO MHTEpBana, KOTopbin Heobxogommo 3abpoHupoBaTb
ans npuvema.



3. CocTaB, nocnepoBaTefnbHOCTb W CPOKW BbINONIHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHMsa K NOPSAAKY UX BbIMONMHEHUS, B TOM 4Yucne ocobeHHOoCTH
BbIMOMTHEHUS aAMUHUCTPATUMBHbIX Npoueayp B 3N1IeKTPOHHOW ¢opme, a Takxe
ocobGeHHOoCTH BbINOMTHEHUS agMUHUCTPATUBHbIX npouenyp B
MHOTOyHKLUMOHANbHbIX LeHTpax

3.1. OnucaHue nocnegoBaTeNbHOCTU AEWCTBUW NPU NpeaocTaBNeHnn
MYHULMUNANbHOW YCIyrun

3.1.1. NpepocTtaBneHme MyHuuunanbHOW ycnyru Bknw4yaeT B cebs crnegywouwme
agMUHUCTpPaATUBHbIE Npoueaypbl:

1) KOHCYNbTUpPOBaHME 3asaBUTENS,;

2) nNpuHATUE U pacCMOTpeHue KOMMNMeKTa [JOKYMEHTOB, nNpeAcTaBlieHHbIX
3agBuUTENEM;

3) HanpaBslieHWe MeXBeJOMCTBEHHbIX 3anpoCOB B OpraHbl, yyacTBywuwue B
npegocTaBfieHUN MYHULUUNANBHOW YCIYTIU;

4) noaroTtoBKa pe3ynbTaTta MyHUMLUNANbHOW yCNyru,;

5) Bbigava (HanpaBneHne) 3asaBUTENO pe3ynbTaTta MyHULMNANbHOW YCNYIN;

6) ncnpaBneHne TEXHUYECKUX OWNBOK.

3.2. OkasaHune KOHCYNnbTaunn 3asaBUTENIO

3.2.1. OcHoBaHMeM Havana BbIMNOJIHEHUA aAMUHUCTPaATUBHOW npoueaypsbl
aBngaeTcs obpalieHune 3agaButensd no Bonpocam, CBSA3aHHbIM c
npegocTtaBneHMemM MyHULUMNANbHON YyCNYru.

OOMKHOCTHBIM  nuuoM  (paboOTHMKOM), OTBETCTBEHHbIM 3a BbINOJSIHEHUE
agMUHUCTPaATMBHOMW Npoueaypbl, ABNseTCA:

npun obpaweHunmn 3aasutenda B8 MOL, — pabotHuk MOL;

npu obGpauweHun 3aaButena B OpradH - Wcnonkom - cekpeTapb
McnonHuTenbHOro komuteta (ganee - OOMXKHOCTHOE NULO, OTBETCTBEHHOE 3a
KOHCYNbTUpPOBaHUE).

3.2.2. 3asButenb BnNpaBe 06paTuTbCs 3a KOHCYNbTauMen o nopsigke U cpokax
npegoctaBneHusa MyHuuyunanobHou ycnyrm B MOL, nuyHo m no TenedoHy u
3MIEKTPOHHON NoYTe.

PaboTHnk MO®L| koHCcynbTUpyeT 3asiBUTeNs, B TOM 4ucne no cocTtaBy, popme
npeAcTaBnsgeMon [OKyMeHTauuum wu  Apyrum  Bonpocam And  MNojyyvyeHus
MYHULMNNANbHOW YCIYTU.

3aaBuTenb MOXeT nonyvYuTb MUHPOpMauuio O nopsagke npegocTtaBlieHUsd
MYHULUUNANbHOW ycnyru Ha odnumanbHOM cante MoL
http://mfcl6.tatarstan.ru.

AOMUHNCTPaATUBHbLIE nMpouedypbl, YyCTaHaBNMBaeMble HACTOAWMUM MNYHKTOM,
BbINOMHAKTCA B A€Hb oOpalleHnsa 3aaBuTens.

PesynbTatamm  BbINONMHEHUA  agMUHUCTPATUMBHBLIX  npouefyp  SABNAKTCH:
KOHCynbTauusa no cocrtasBy, dopme npencTtaBnsgeMon JOKYMEHTauum v Opyrum
BOnpocam, HeoBxoAMMbIM ANS NONYYEHUA MYHULUNANbHOW YCNYTIn.

3.2.3. BasButenb BnpaBe ob6patutbca B Wcnonkom no TenegoHy u
3NEeKTPOHHOW MNno4Te, a TakXe NONy4YUTb KOHCynbTauuw Ha PecnybnunkaHcKkoMm
noptane, cante Wcnonkoma o0 nopsgke UM cpokax npepocTaBreHuUs
MYHUUUNANbHOW yCcrnyru, B TOM 4yucrne no cocTtaBy, ¢popmMe npeacrtaBnsaemou
AOKYMeHTauuun n gpyrum Bonpocam Ans nonyvyeHUsa MyHUUUNanbHOW YyCNyru.
[JonXxHocTHOe nunuo, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHuWEe WHMOpMUpyeT
3ag9BUTENs B COOTBETCTBMM C TpeboBaHuaMn nyHkta 1.3.4 agAMUHUCTPATUBHOTO
pernamMmeHTa.



AOMUHUCTpPaTUBHbIE MNpoueaypbl, YycTaHaBNMBaeMble HACTOAWMM MNYHKTOM,
BbINOJSHATCH B Te4eHne Tpex pabouynmx gHEN co AHSA NOCTynneHus obpalleHuns.
PesynbTatamMu  BbINONTHEHWA  agMUHUCTPATUBHbIX nNpoueayp  SABNSAKTCA:
KOHCYNnbTauuMmn No cocTtaBy, opMe NpeacTaBNsSeMON AOKYMeHTauuum u apyrum
BONpocam, HeoOBXoAMMbIM AN NONYYEHUS MYHULUMNANbHOW YCNYIK.

3.3. lpnHATME N pacCMOTPEHNE KOMMIEKTa JOKYMEHTOB,
npegcTaBfiIeHHbIX 3ad9BUTENEM

3.3.1. lNpuemM JOKYMEHTOB ANA NpefoCTaBlIeHUS MyHULMUNANbHOW YyCyru yepes
MoLU nnu yonaneHHoe paboyee mecto MOL.

3.3.1.1. 3agasutenp (npeactaBuTenb 3asButens) obpawaetca B MOL c
3anpocoM O npeaocTaBfieHUM MyHUUUNANbLHOW YCNyrm W npeacrtasnsaer
AOKYMEHTblI B COOTBETCTBUN C NYHKTOM 2.5 agMUHUCTPATUBHOIO pernamMeHTa.
3.3.1.2. PaboTHnk MOL|, Begywimi npmem 3asiBfieHUN:

onpeaenseT npegmMmeT obpaweHns;

yaoctoBepseT NUYHOCTb 3adABUTeENS;

NpoBOAUT NPOBEPKY MOMTHOMOYMM Nnua, Nogarowero JOKYMEHTh;

NpoBOAUT MNPOBEPKY COOTBETCTBUA [LOKYMEHTOB TpeboBaHMAM, YyKa3aHHbIM B
NyHKTe 2.5 agMUHNCTPATUBHOIO perflaMeHTa,;

3anosiHAeT 3NeKTPOHHY opmy 3aaBneHuns B8 AUC MOL;

npu npefocTaBneHum AOKYMEHTOB, yKa3aHHbIX B NYyHKTe 2.5
agMWHNCTPATUBHOIO pernameHTa Ha ©OymaxXHOM HocuTene, ocyuwecTBnder
CKaHMpoBaHMe NpeacTaBleHHbIX JOKYMEHTOB;

pacne4vaTtbiBaeT 3asaBrieHne na AUIC MoL;

nepefaeTt 3asBUTESNI0 HAa NPOBEPKY U nognncaHue;

nocrie nognucaHusa ckaHupyeT nognnucaHHoe 3agasneHme B AUIC MOL;
zarpyxaet B ANC MOL pokymeHTbl, NnpeacTaBneHHble B 3NIEKTPOHHOW dopme
U  3NeKTpOHHble o06pa3bl OTCKAaHUPOBAHHbLIX OOKYMeHTOB, dQopmupyet
3NeKTPOHHOEe Jeno;

BO3BpawWwaeT NoANNCaAHHOE 3asiBfieHUe U opuUrnHanbl 6ymMa>KHbIX JOKYMEHTOB,;
BblJaeT 3asABUTESNI0 pacnuMCKy B NpuemMe JOKYMEHTOB.

AOMUHUCTPaATMBHbIE MNpoueaypbl, YyCTaHaBfiIMBAaeMble HACTOAWMUM MNYHKTOM,
BbINOMHAKTCA B A€Hb oOpalleHnsa 3aaBuTens.

PesynbTatamun BbIMOMHEHUS agMWUHUCTPaATUBHBLIX Npoueayp SABNAKTCA: rOTOBOE
K OTNpaBKe 3adBieHUe N nNakeT JOKYMEHTOB.

3.3.1.3. PaboTtHunk MO®L, HanpaBndeT nakeT AOKYMEHTOB, TMPUHATbIX OT
3asButensa B MWMcnonkom B 3nekTpoHHou d¢opme (B CcOCTaBe MNakeToB
3NIeKTPOHHbLIX Aen) B TevyeHue oAdHOro paboyero gHA co gHA obpaweHunsd
3asBuUTENd B CTPYKTYpHOe nogpasgenenHne MoL.

PesynbTatamu  BbINOSIHEHUA  aAMUHUCTPATUBHBIX  npoueayp  SABMAKTCS:
3agBrieHne W nakeT AOOKYMEHTOB (9NeKTpOHHOe [eno), HanpaBfieHHble B
Mcnonkom, nocpeaCcTBOM CUCTEMbI 3NTEKTPOHHOIO B3aMMogeNCcCTBUA.

3.3.2. lNpuem [OOKYMEHTOB [Ans npenocTaBleHUs MYHUUUMNANbHOW YyCrnyrn B
anekTpoHHoOU opme Yyeped PecnybnukaHckui nopTtan.

3.3.2.1. 3agBuTenb onsg nogayvn 3asBNEeHUA B 3N1EKTPOHHOW (bopmMe BbLINONMHAET
cnepywuue 4encTBuUL:

BbIMNONTHAET aBTOpPM3aLUmIo;

OTKpbiBaeT pOpMY 3NTIEKTPOHHOTO 3asABNEHUS;

3anonHaetT QOpMYy ONEeKTPOHHOro 3asfiBNeHUd, BKMOYawLWyw CcBeJeHus,
Heobxoanmble n obsa3aTenbHble ANS NpeaoCTaBNEeHNA MYHULMNANbHOW YCAYrn;
npukpennaeT LOKYMEHTbl B 3MEKTPOHHOW dOopMe WUNKU 3NEeKTPOHHble obpasbl
AOOKYMEHTOB K (OpMe 3NNeKTPOHHOro 3aaBneHus (Nnpu HeobxogumocTtn);



noatTeBepXxgaeTt akT O3HaKOMJIEHWs M corflacus C YyCNoOBUAMWU U MOPAOKOM
npepocTtaBneHuns MYHUUMNANbHOW ycnyru B 3NEKTPOHHON dopwme
(yctTaHaBnuBaeT COOTBETCTBYHWOLWY OTMETKy O corflacum B  opme
3NEeKTPOHHOTro 3aABMNeHus);

noaTeBepXxgaet [OOCTOBEPHOCTb COOOWEHHbIX cBefeHWW (ycTtaHaBnuBaer
COOTBETCTBYIOLWY OTMETKY B POpMe 3NEKTPOHHOIO 3aABNeHuNs);

oTnpasndeTr 3anofiHeHHoe 3NEeKTPOHHOE 3adBrieHne (HaxxumaeT
COOTBETCTBYIOLYI KHOMKY B (DOpPMe 3NTEKTPOHHOIO 3asABIIEeHUs);

9NeKTPOHHOEe 3asBlieHWe noAnucbiBaeTCcAa B COOTBETCTBUM C TpeboBaHUAMU
nyHkTa 2.5.3 agMUHNCTPATUBHOTO perfaMmeHTa;

nony4vyaeT yBegomMneHune o6 oTnpaBKke 3MEKTPOHHOIO 3adABlIeHNS.
dopmaTHO-noruyeckas npoBepka cOpPMUPOBAHHOTO 3aaBneHns
ocywecTBngeTca nocre 3anoflHeHMs 3adBuUTeneM Kaxaoro w3 noneu
3NeKTpOHHON opMbl 3aaBNeHnd. Npu BbIABNEHUM HEKOPPEKTHO 3aMNOJSIHEHHOrO
nons 3NeKTPOHHOW POpPMbl 3aABNeHUSA 3asBUTENb YBEAOMMNAETCA O Xapaktepe
BblABMEHHOMN ownbkn n nopsake ee yCcTpaHeHus nocpeacTBOM
WH(pOpPMaALUMOHHOrO coobleHnsa HenocpeacTBEHHO B 3NEKTPOHHOW dopme
3adaBlieHuns.

AOMUHUCTPaATUMBHbIE MNpoueaypbl, YyCTaHaBfIMBAaeMble HACTOAWMUM MNYHKTOM,
BbINOSIHAKTCA B AeHb oOpalleHnsa 3aaBuTens.

PesynbTatamm  BbINOMHEHUA  agMUHUCTPATMBHBLIX  nNpouefyp  SABNAKTCS:
3NeKTpPOHHOe [Jeno, HanpaBneHHoe B Mcnonkom nocpeacTBOM CUCTEMBbI
3N1eKTPOHHOTo B3anMOAEeNCTBUS.

3.3.3. PaccmoTpeHne KomMnnekta JOKYMeHToB Micnonkomom.

3.3.3.1. OcHoBaHMeM Ha4dana BbINOJIHEHNUS agMUHUCTPATUBHOW npouenypobl
ABNAETCA NOCTYynfieHne 3asBNEeHUS M WHbIX AOKYMEHTOB, HeobGXxoauMbliX AOnS
npegocTaBfieHNA MYHUUUNANBbHON YCNYruK.

OOMmKHOCTHBIM  nuuoM  (paboOTHMKOM), OTBETCTBEHHbIM 3a BbINOJIHEHUE

agMUHUCTPaATUBHOW Mnpouenypbl sBnseTcs - cekpeTapb WcnonHuTenbHOro
KoMuTeTa (panee - [OMMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a npuem
AOKYMEHTOB):

3.3.3.2. [JO/MKHOCTHOE NUL0, OTBETCTBEHHOE 3a NpuMemM OOKYMEHTOB, B cliy4yae
obpalweHnsa 3aaButens ¢ saasneHnem B Micnonkom:

onpepenseT npegmMeT obpaweHuns;

ycTaHaBnmMBaeT IMMHOCTb 3asiBUTENS;

NpPoOBOAUT NPOBEPKY MONTHOMOYNIA NUua, NogakmwWero JOKYMEHTHI;

NpoBOAUT MNPOBEPKY COOTBETCTBUA [LOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B
NyHKTe 2.5 aaAMUHUCTPATUBHOrO pernameHTta, MNPOBEPKY COOTBETCTBUSA
npeacTaBfieHHbIX [OOKYMEHTOB YCTaHOBMEHHbIM TpeboBaHusaM (Hagnexauwee
odopMneHMe KOMUMW [JOKYMEHTOB, OTCYTCTBME B [LOKYMEHTax MNOLYUCTOK,
NPUNUCOK, 3a4EpPKHYTbIX CJTOB N MHbIX HE OTOBOPEHHbBIX NCNPaBeHNn);
3anoNHAeT  3MEeKTPOHHYH  dopMy 3asiBfieHMss B  aBTOMaTM3MPOBAHHOM

MHOpPMaLMNOHHON cucrteme, npegHasHa4YeHHOM ans oKkasaHud
rocygapCTBeHHbIX U MYHULUUMANbHbIX YCIYT;
npuv npegocTtaBlieHUN AOOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5

agMVWHUCTPATUBHOIO pernameHtTa Ha OymMaxHOM HocuTene, ocyuwecTBnseT
CKaHMpoBaHWe nNpeacTaBlieHHbIX JOKYMEHTOB;

pacne4vaTbiBaeT 3asiBNeHue;

nepepnaeT 3asBMTENIO HA NPOBEPKY U NOAMNUCAHUE;

nocne nognucaHusa ckaHupyeT NoAMnNMcaHHoe 3asiBNeHue;

3arpyxaert B aBTOMaTM3NPOBAHHYO MHPOPMAaLNOHHYIO cuctemy,
npeAHasHaYeHHY ANS okasaHUsA rocygapCcTBEHHbIX M MYHUUMMOANbHbIX yCcnyr
AOKYMEHTbI, npeacTaBlieHHble B 3NEeKTPOHHON ddopMe WU 3NEeKTPOHHbIE
ob6pas3bl 0OTCKAHUPOBAHHbIX JOKYMEHTOB, POPMUPYET 3NEKTPOHHOE AENO;



BO3BpawaeT noanuMcaHHOe 3adABlieHWe M opurnHanbl GymMa>KHbIX OOKYMEHTOB
3aaBUTENIO;

BblJaeT 3afABUTENI0 pacnucKy B NpuemMe JOKYMEHTOB.

B cny4yae Hannyua ocHOBaHUN ANdA OTKa3a B Npueme OOKYMEHTOB AOMMKHOCTHOE
nMuo, OTBETCTBEHHOE 3a npueM [OOKYMEHTOB, YyBeJOMMdeT 3aaBuTens o
HanuynMm NpenaTcTBUN ONA npuemMa 3asiBfieHUS U BOo3BpawaeT eMy LOKYMEHThI
C 0b6bsACHEHMEM cofepXaHUs BbIIBNIEHHbIX OCHOBaHWW ONA oTka3a B npueme
AOKYMEHTOB.

3.3.3.3. [ONXHOCTHOE NunuUO, OTBETCTBEHHOE 3a NpuemM AOOKYMEHTOB, Mnocne
NOCTYNSIEHNUS JOKYMEHTOB Ha pacCMOTpeHue:

npuceanBaeT 3asB/IEHWO HOMep B COOTBETCTBUW C HOMEHKNaTypown pen u
ctaTtyc «[llpoBepka JOKYMEHTOBY;

n3yvyaeT MOCTYNUBLUME 3INIEKTPOHHble pfera, B TOM YuUCIie TMNPUIOXEHHbIE
3aABUTENEM [OOKYMEHTbl B 3JIEKTPOHHOW QOpMe U 3NeKTpOHHble o6pa3sbl
AOKYMEHTOB;

npoBepsieT KOMMNMEKTHOCTb, YNTAEMOCTb 3JIEKTPOHHbIX 06pa30B JOKYMEHTOB;
nposepseT cobnwpgeHne ycnoBun AENCTBUTENbHOCTM 3MEKTPOHHOW nognucwy,
nocpeactsom obpaweHus kK EguHomy nopTtany (B crnyyae, ecnu 3asBuTenem

npeacTaBfeHbl 9NEeKTPOHHbIE OOKYMEHTHI, noannCcaHHble YCUITEHHOWN
KBanMpMumMpoOBaHHON 3NEKTPOHHOW NOANUCHIO).
Mpwn HanM4ymuu OCHOBaHUMN, npenycMOTpPEeHHbIX NYHKTOM 2.71

agMUWHUCTPATMBHOIO perfiameHTa, NoAroTaBnmMBaeT NPOEKT peweHMa 06 oTkase
B npuemMe AOKYMEHTOB, HeEOoOXOoAWMbIX ONSA npefocTaBfieHUs MYHULUNANbHOW
YyCnyru.

B cnyyae, ecnn B pesynbTaTe MNpOBEPKU YCUMNEHHOW KBanNnUUUUPOBAHHOM
3NEeKTPOHHOMN noanucwu BblABMEHO HecobnwgeHue yCNnoBuUMK ee
AEeNCTBUTENbHOCTU, NPOEKT peweHUs o6 oTkase AOJKeH coaepXaTb MYHKThI
ctatbn 11 depepanbHoro 3akoHa Ne 63-93, KOTOpble MOCNYXWUIN OCHOBAHUEM
ANS ero npuHATUA.

MpoekT peweHuna o6 oTka3ze B nNpuvemMe [OOKYMEHTOB, Heobxoaumbix ANS
npegocTaBfieHNa MYHUUMMNANbHOW YCNyrun, C YyKas3aHueM nMpuUYMH OTKa3a (B
cny4yae, ecnum OCHOBaHWUS ONS OTKasa B npuvemMe LOKYMEHTOB, HeoOXoAMMbIX
ANs  npegocTaBfleHUd MYHUUMNANbHOW YyCNyru, cBsi3aHbl C HapylweHuem
YyCTaHOBMNEHHbIX TpeboBaHUN K TakuM AOKYMeHTam, OCHOBaHWUSA ONA OTKa3a B
npueme [JOKYMEHTOB [AOJSIKHbI cogepXxaTb WHPOpPMaUUKD O HaMMeHOBaHUU
AOKYMeHTOB (MHopMauun, cBeAeHUn), KoOTopble He NpeacTaBlieHbl, coaepxaT
HeJOCTOBEPHble W (MNW) nMNPOTUBOpPEYMBbIE CBeOeHUdA, OoMOopMIieHbl C
HapylweHneM ycTaHOBNEHHbIX TpeboBaHWI), HaNnpaBNAeTCs Ha corfnacosaHue B
yCTaHOBMEHHOM nopsigke nocpencTtBoM CUcTeMbI 9NEeKTPOHHOrOo
AOKymMeHToobopoTa.

CornacoBaHue npoekTa peweHuna o6 oOTKkase B nMpuemMe [OOKYMEHTOB,
HeobxoaAMMbIX ANga npefocTaBAeHUA MyHUUUNANbHOW YCNYrn, OCylWwecTBNAeTCS
B nopsagke, npegycMoTPpeHHOM NyHKTOM 3.5.3 aAMUHUCTPaATUBHOIO pernameHTa.
B cnyyae oTcyTCcTBMA OCHOBaHMMW AnNa oOTKa3a B nNpuemMe [OKYMEHTOB,
npeaycMoOTPEHHbIX MYHKTOM 2.71 agMWUHNCTPATUBHOTO pernamMmeHTa,
AOJMKHOCTHOE NULUO, OTBETCTBEHHOE 3a NpuMeM JOKYMEHTOB, B TedeHue OAHOro
paboyero gHA CcO AHA NOCTYNfeHUs 3adBfieHUs, HanpasBnseT 3asiBUTEN,
yKa3aHHbIM B 3asBfneHUn cnocobom, yBegomMmneHme O NOCTYNNEHUN 3asBNeHus,
copgepxaliee BXoOASWUN perMcTpaumoHHbIN HOMEpP 3asBNeHnda, gaTy nofnyyeHuns
3afBneHns, nepevyeHb HaumMeHOBaHWW pannoB, nNpeacTaBfIeHHbIX K HeMmy
AOKYMEHTOB, AaTy NONyYeHUda pesynbTaTta MyHUUUNANbHOW YCNYTIW.

3.3.3.4. WcnonHeHue npoueayp, ykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
agMWUHNCTPATUBHOIO perfiameHTa, NpU HanU4YMm TEXHUYECKOW BO3MOXHOCTU
ocyuiecTBngaeTcs B aBTOMaTU4YECKOM pexunme C ncnonb3oBaHueMm



aBTOMaTU3MPOBAHHON WHMPOPMALUNOHHON CUCTEMbI, nNpeagHasHadYeHHOW Ans
OKa3aHuUsa rocygapCTBEHHbIX U MYHULMUMNANbHbIX YCNYT.

3.3.3.5. AOMuHuUcCTpaTUBHbIE npoueaypbl, ycTaHaBnmBaemble MNyHKTOM 3.3.3
aAMWHNCTPATUBHOIO pernameHTa, BbINOMHAKTCA B TedeHue ogHoro pabouyero
AHA CO OHA NOCTYNJIeHUNA 3ad9BMEHUS HA pacCMOTPEHNeE.

PesynbTatamu BbINOMHEHUSA aAMUHUCTPaATUBHBLIX  nNpouefyp  SABNAKTCA:
NPUHATLIN HA pacCMOTpPeHue KOMMMEKT LOKYMEHTOB MU NPOEKT peweHna ob
OoTKka3e B nNpueme [OKYMEHTOB, Heobxoaumbix [nNs npefocTaBneHud
MYHULMNNANBbHOW YCIYTIW.

3.4. HanpaBneHue MexBeLOMCTBEHHbIX 3aMNpoOCOB B OpraHbl, yyacTBywuMe B
npegocTaBeHUN MYHULUNANBHON YCNYrK

3.4.1. OcHoBaHMeM Ha4yana BbINOSIHEHUA aAMWHUCTPaATUBHOW nNpoueaypsbl
ABNAeTCcAa NOoNyyYeHne [OJIKHOCTHbIM NUuoM (paboTHWUKOM), YNONMHOMOYEHHLIM
Ha BbINONIHEHME aAMWHUCTPATUBHOW npoueaypbl, OT AOJDKHOCTHOro nuua
(paboTHMKA), OTBETCTBEHHOIO 3a NPMEM [OKYMEHTOB, NPUHATbBIX OT 3adBUTENS
AOKYMEHTOB.

HONXHOCTHbIM  nuuoM (pabOTHUKOM), OTBETCTBEHHbIM 3a BbINOJIHEHME
agMWUHUCTPATUBHOW MNpoueaypbl, SBNAETCA cekpeTapb McnonHuTenbHOro
KoMmuteTa (nanee - OOMXHOCTHOE NUUO, OTBETCTBEHHOE 3a HanpaBlieHue
MEXBELOMCTBEHHbIX 3anpocoB).

3.4.2. [lonXHOCTHOE nuuo, OTBETCTBEHHOE 3a HanpaBneHune
MEXBELOMCTBEHHbIX 3anpocoB, QOPMUPYET W HanpasnseT B 3JIEKTPOHHOMN
dpopme nocpencTtesom CUCTEMBI MEXBELOMCTBEHHOIO 3MTEKTPOHHOTIO
B3aMmogencteusa (Npu OTCYTCTBUM TEXHUYECKOW BO3MOXHOCTU — UHbIMMU

cnocobamun) 3anpocbl O nNpegocTaBfieHUUM  [OOKYMEHTOB U CBeJeHun,
npenycMOTPEeHHbIX NYHKTOM 2.6.1 agMUHUCTPATUBHOIO perfnameHTa.
AOMUHUCTPaATUMBHbIE MNpoueaypbl, YycCTaHaBfiIMBaAaeMble HACTOAWUM MYHKTOM,
BbIMOMHAKTCA B A€Hb NPUHATUA 3ad9BME€HUA HA pacCMOTpPeEHMe.

PesynbTatamMu  BbINOSIHEHUA  aAMUHUCTPATUBHBIX  npoueayp  SABMAKTCS:
HanpaBfeHHble B OpraHbl BNactu u (Unu) nogBeAOMCTBEHHbIe OpraHam BracTu
opraHmsaunmn 3anpochl.

3.4.3. CneunanucTtbl NOCTaBWMWKOB [JaHHbIX Ha OCHOBAaHWUKW 3anpocos,
NOCTYNUBLUMX yepes cucTemy MEeXBEeLOMCTBEHHOTO 3NeKTPOHHOTO
B3auMoLeNncTBuSA, NpeaoCTaBNAT 3anpalinBaemMble JOKYMEHTbl (MHGopMauuio)
UNun HanpasnsawT yBegoMNneHna 06 OTCYyTCTBUM  JOKyMeHTa U (Mnn)
nHcpopmauun, HeobxoauMMbIX ANA nNpefocTaBANeHUA MYHUULUNANbHOW YCNyru
(nanee — yBegomneHune o6 oTkase).

AOMUHUCTPaATUBHbIE nMpoueaypbl, YCTaHaBNMBaeMble HACTOSAWMUM MYHKTOM,
BbIMOMTHAKTCSA B Te4YeHue Tpex OHEN CO AHSA NOCTYNNeHUs MeXBegOMCTBEHHOro
3anpoca B oOpraH uWnAM oOpraHuv3auut, npepgocTaBndwwmne [OKYMEHT U
WH(OpMaUUID, €ecnn UHble CPOKW MNOArOTOBKWM W HanpaBleHWs oTBeTa Ha
MEeXBeLOMCTBEHHbIN 3arnpoc He YycCTaHOBNeHbl denepanbHbIMM 3aKOHaMMU,
npasoBbiMK akTamu [lpaButenbctBa Poccuiickon depgepaunun M NpUHATBIMU B
cooTBeTCTBUN C pepepanbHbIMM 3aKOHAMN HOPMaTUBHbLIMU MPaBOBbLIMW aKkTamMu
Pecnybnukn TaTtapcTaH.

PesynbTatamn  BbINOMIHEHUA  aAMUWHUCTPATUBHBIX  npoueayp  SABIAKTCH:
AOOKYMEHTbl (cBeAeHus), Heobxoanmble ONAS NpeaoCcTaBleHUss MYHULMMNANbHOWN
ycnyru, nubo yBegomneHne o6 oTkase, HanpaBlieHHble AOMXHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a HamnpaBJieHWe MEeXBEeLOMCTBEHHbIX 3anpocoB.

3.4.4. [lonXHOCTHOE nuuo, OTBETCTBEHHOE 3a HanpaBneHue
MEeXBEeLOMCTBEHHbIX 3anNpocoB:



nony4yaeT 3anpawmnBaemMble 4epe3 CUCTEMY MEXBEAOMCTBEHHOIO 3JIEKTPOHHOTO
B3auMoO4eNcTBMA AOKYMeHTbl (CBeAeHus), HeobxoamMMmble ANa npegocTaBlieHnsa
MyHuUuunanbHon ycnyru, numbo yBegomneHue o6 oTKase nNpu OTCYTCTBUM
AOKYyMeHTa n (Mnn) nHdpopmaumu;

npu HanM4ynmu OCHOBaHUN, npenycMoTpPeHHbIX NYHKTOM 2.7.1
agMUWHUCTPATMBHOIO perfnamMmeHTa, NoAroTaBnMBaeT NPOEKT peweHMa o6 oTkase
B nNpueme [OKYMEHTOB, HeoOXOoAMMbIX ONA npefocTaBleHUs MyHUUUNaNbHON
yCcryru.

MpoekT peweHuna o6 oTkasze B MNpuemMe [LOKYMEHTOB, Heobxoaumbix [Ans
npegocTaBflieHNAa MYHUUMUMNANbHOW YCNyru, C YyKa3aHueM TMpuUYUH OTKa3a (B
cny4dyae, ecnm OCHOBaHUSA AN OTKasa B nNpuveMe [LOKYMEHTOB, HeoOXoaAuMbIX
ANns  npegocTaBfeHUd MYHUUMUMNANbHOW YyCNyru, cBAA3aHbl C HapylweHuem
YyCTaHOBMEHHbIX TpeboBaHUN K TakuM AOKYMeHTam, OCHOBaHWUA [N OTKka3a B
npueme [JOKYMEHTOB [AOJKHbI cojepXxaTb WHPOpMaUUKD O HaMMeHOBaHUu
AOKYMeHTOB (MHopMauun, cBeAeHUn), KoTopble He NpeacTaBlieHbl, coaepxaT
HeJOCTOBEPHble W  (MNN) nNPOTUBOPEYMBbLIE CBeJeHUdA, OodOpMIIeHbl C
HapylweHneM ycTaHOBMEeHHbIX TpeboBaHMN), HanpaBngeTCcs Ha corfnacoBaHue B
yCTaHOBNEHHOM nopsagke nocCpeacCTBOM cCUCTEMBI 9NEeKTPOHHOTrOo
AoKkymeHToobopoTa.

CornacoBaHne rnpoekta peweHns o6 oTkase B nMNpuUeMe [OOKYMEHTOB,
HeobXxoaAMMBIX ONS npefocTaBleHUs MyHUUUNANbHOW yCcnyrn, ocyuwecTBrnsaeTcs
B nopagke, npeaycMOTPEHHOM NYHKTOM 3.5.3 agMUHUCTPATMUBHOIO pernamMmeHTa.
AOMUHUCTPaATUMBHbIE MNpoueaypbl, YycCTaHaBfiIMBAaeMble HACTOAWUM MNYHKTOM,
BbINOSTHAKTCA B A€Hb NONYyYeHUs CBEAEHUN N0 MEXBEeJOMCTBEHHbIM 3anpocam.
PesynbTatamMn  BbINOSIHEHUA  aAMUHUCTPATUBHBIX  nNpouenyp  SABNAKTCA:
AOKYMeHTbl (cBefeHus), Heobxoaumble NS NpeaocTaBfeHUs MYyHUMUMNaNbHOWN
yCIyru, npoekT peweHna ob oTkase B npueme JOKYMeHTOB, HEOOXoaUMbIX AN
npenocTaBNeHns MyHULUNANbHOW YCNYTIN.

3.4.5. MWVcnonHeHue npouenyp, YyKasaHHbIXx B nyHktax 3.4.2, 3.4.4
agMUWHUCTPATMBHOIrO pernaMmeHTa, MNpuU HanMyYnm TEeXHUYECKOW BO3MOXHOCTU
ocyuiecTBngaeTcs B aBTOMaTU4YECKOM pexunme C Mcnonb3oBaHMeEM
aBToOMaTU3NPOBAHHOW WHMPOPMALMNOHHOMW CUCTEMbI, nNpeAHa3Ha4YeHHOW An4
oKasaHus rocygapCTBEHHbIX U MyHUUUNANbHbLIX YCAYr, B TOM 4YuUC/lle C MOMEHTa
pernctpauumn 3aaBfieHnUss B COOTBETCTBUN C NMYHKTOM 2.13 agMUHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcnmanbHblh CPOK BbINOMTHEHNA aAMUWHUCTPATUBHBIX nMpoueayp,
YyKa3aHHbIX B NyHKTe 3.4 agMMHUCTPATUBHOIO perfnameHTta, cocTaBnseT Tpwu
paboynx gHS.

3.5. NoarotoBka pesynbTata MyHULUMNANBbHOW YCIYTrn

3.5.1. OcHoBaHMem Hauvana BbINOJIHEHUA aAMUHUCTPATMBHOW npoueaypbl
ABMseTca NocTynfieHue OT [OOMKHOCTHOro Jnuuya, OTBETCTBEHHOro 3a
HanpaBneHMe MeXBEeAOMCTBEHHbIX 3anpocoB, [AOOKYMEHTOB (cBeaeHun),
HeobXoaAMMBbIX ONS NpefocTaBneHns MyHUUMNANbHOW YCIYTIu.

JOMKHOCTHBIM NUUOM, OTBETCTBEHHbIM 3a BbINONIHEHWE aAOMWHUCTPATUBHOWN
npouenypbl, SABMNSEeTCHA cCeKpeTapb McnonHntenbHoro komuteTa (panee -
AOJMKHOCTHOE nunyo, OTBETCTBEHHOE 3a noaroToBKy pe3ynbTaTta
npegocTaBfieHNA MYHUUUNAMNBHON YCNyrn).

3.5.2. [omnxHOCTHOe nunuyo, OTBETCTBEHHOE 3a TMNOAroTOBKY pe3ynbTaTa
npegocTaBfieHNa MYHUUMUNANBbHOW YCNYrK:

paccmaTpuBaeT CHOPMUPOBAHHBIN KOMMNIEKT OOKYMEHTOB, HeobxoaumbiX AN
npegocTaBfieHNa MYHUUMUNANBbHOW yCNyru,;



npu BbISBNEHMM OCHOBaHUW ONna OTKasa B NpeAoCTaBfieHUM MYHUUMNANbHON
yCNyrn, ykKasaHHbIX B TMNYyHKTe 2.8.2 agMUHUCTPaATMBHOrNO pernaMmeHTa,
noarotaBnuMBaeT  NpoekT  peweHuMa o6 oOTkaze B npegocTaBlieHUU
MYHULUMUNANbHOW YCNYru;

B ClNlydyae OTCYTCTBUA OCHOBaHWW AnNg OTKasa B nNpeaocTaBlieHUun
MYHULUUNANbHOW yCNyru, NnpeayCcMOTPEHHbIX MYHKTOM 2.8.2 agMUHUCTPATUBHOIO
pernameHTa, nNo wuUTOoraMm pacCcMOTpPeHUs OOKYMEHTOB, Heobxoaumbix Ang
npefocTaBNeHUs MyHUUUNanbHOW yCryru, noarotasfnBaeT NPOeEKT pesdynbraTta
npenocTtaBNeHns MyHMLMNANbHOW yCNyru B COOTBETCTBUM € noanyHktamn 1 — 3
nyHkTa 2.3.1 agMUHNCTPATUBHOTO perfaMmeHTa;

HanpaBnseT NOArOoTOBMEHHbIN npoeKT pesynbTaTta npegocTtaBneHus
MYyHUUUNAnNbHOW YyCNyrm Ha corrnacosaHue B YCTaHOBMEHHOM nMopsAgke
NOCPeACTBOM CUCTEMbI 3JIEKTPOHHOIO JOKYyMeHTOoobopoTa.

AOMUHUCTPaATUBHbLIE TrMpouenypbl, YyCTaHaBNMBaeMble HACTOAWMUM MYHKTOM,
BbINOMHAKTCA B Te4YeHne oaHoro pabo4vero gHs.

PesynbTatamMn BbINOMHEHUA aAMWHUCTPaATUBHLIX Npoueayp SABNAKTCHA: NPOEKT
peweHns o6 oTkase B NpefoCTaBlIEHUN MYHUUUNANbLHOW YCAYrn, cnpasBKu
(BbINUCKN).

3.5.3. CornacoBaHue 1 nognucaHue rMpoekTa pesynbTata npegocTaBlieHUs
MYHULUUNANbHOW Yycnyrn (ganee — npPOeKTbl [OKYMEHTOB) ocylecTBnseTcs
pykoBoaUTEeNeM CTPYKTYpPHOro nogpasgeneHus, oTBETCTBEHHOro 3a NoAroToBKY
pesynbTata MyHuumnanobHown ycnyru, nason lNoceneHus.

MoaroToBrieHHble NPOEKTbl JOKYMEHTOB, NUMelLlWme 3amMmedyaHns, Bo3BpallaloTcs
Ha pgopaboTky  nuuyy, OTBETCTBEHHOMY 3a NOArOTOBKY  pes3ynbTaTa
MyHUuunanbHoOW ycnyru. llocne ycTpaHeHUsa 3amMeyvyaHUn NPoOeKTbl JOKYMEHTOB
NOBTOPHO NepeparwTCca ANg cornacoBaHUs U NOANMUCAHUS.

maBa [loceneHus npuM pacCMOTPEHUN MNPOEKTOB [OOKYMEHTOB npoBepseT
cobniogeHne agMWUHUCTPATUBHOIO  perfnameHtTa AOMXHOCTHbIMW  nuuamu
Mcnonkoma B 4YacTuU CPOKOB BbIMOSTHEHUSA aAMWHUCTPATUBHLIX npouenyp, uUX
nocnegoBaTeNbHOCTU W MOJSIHOThHI, HanMyng corfiacoBaHuUM YNONHOMOYEHHbIX
AOMKHOCTHLIX Nuy Mcnonkoma B cuctemMe 3reKTPOHHOro AoKyMmeHToobopoTa.

B cnyyae BbiABNEeHUA  HapyWwWeHWW B  4YacCTU CPOKOB  BbINONIHEHUA
agMUHUCTPaATUBHBLIX nNpoueayp, WX nocnegosaTenbHOCTW M NOMNHOTHI [naBa
MoceneHna vHUUUKUPyeT NpPUBMAEYEHUEe K OTBETCTBEHHOCTM nuL, LONYCTUBLUNX
HapylweHNs, B COOTBETCTBUN C MYHKTOM 4.3 agMUHUCTPATUBHOIO pernamMeHTa.
AOMUHUCTPpaATUBHbIE nMpouedypbl, YCTaHaBNMBaeMble HACTOSAWMUM MYHKTOM,
BbINONMHAKTCA B Te4eHne oaHoro paboyero gH4.

PesynbTatamMm  BbINOMHEHUA  agMUHUCTPATMBHBIX  nNpouefyp  SABNAKTCH:
peweHne ob oTkase B Nnpueme JOKYMEHTOB HeobXxoauMbIX ANA NpefocTaBNeHuns
MYHULUUNANBbHOW  yCnyru, peweHne 06 oOTkase B NpefoCTaBfeHUU
MYHULUKUNANbHOW ycnyru, cnpaska (Bbinncka).

3.5.4. WcnonHeHne npouenyp, YKasaHHbix B NyHKTax 3.5.2, 3.5.3.
agMUHUCTPATUMBHOIO pernaMmeHTa, MNpu HanuMynm TEeXHUYEeCKOW BO3MOXHOCTU
ocywecTBnseTcs B aBTOMaTU4YeCKOM pexume c Mcnonb3oBaHuem
aBTOMaTuU3NpoBaHHOM WHPOPMAUMOHHON CUCTEMbl, nNpeAHa3Ha4YeHHOW Ans
OKa3aHWs rocyfapCcTBEHHbIX U MYHULUNAIbHbLIX YCIYT.

MakcumMarnbHbI CPOK BbIMONTHEHUS aAMUHUCTPaATUBHbLIX Npouenyp, yKkasdaHHbIX B
nyHkTe 3.5. aAMUHUCTPaATUBHOIO pernaMmeHTa, coctaBnseT oAuH paboyni geHb.

3.6. Boigaya (HanpaBneHne) 3asaBUTENIO pe3dynbTaTa MyHUUMNANBbHON YyCNyru

3.6.1. OcHoBaHMeM Ha4vyana BbINOMHEHNA aAMUHUCTPATUBHOW npouenypsbl
ABMAeTCAa NofydyeHne AOSMKHOCTHbIM NMLUOM, OTBETCTBEHHbIM 3a BbINOJSIHEHUE



agMUHUCTPATUBHOM npouenypsl, AOKYyMeHTa, noaTeepxXxaatuwero
npegocTtaBfieHNne MYyHUUUNANbHOW YCNYru.

JOMXKHOCTHBIM NUUOM, OTBETCTBEHHbIM 3a BbINOMIHEHME aAOMWHUCTPATUBHOM
npouenypbl, aABnseTca cekpetapb WcnonHWTenbHOro kKomuTeTa (nanee -
AOJKHOCTHOE NMLU 0, OTBETCTBEHHOE 3a Bblga4vy (HanpaBneHne) 4OKYMEHTOB).
3.6.2. [onxHOCTHOe nuuo, OTBEeTCTBEHHOe 3a Bbligayy (HanpaBneHue)
AOKYMEHTOB:

obecneynBaeT perucTpauuMio U  BHeCeHuMe CcBefeHuMnW O pesynbTaTe
npenocTtaBneHus MYHUUMNANbHOW ycnyrum B noacucrtemy BeAeHuns
AOKyMeHTauum aBTOMaTU3NPOBAHHOMN MWH(pOPMaLNOHHON CUCTEMBI,
npeaHa3sHayYeHHOW NS OKa3aHUsa rocygapCTBEHHbIX U MYHULUMNANbHbLIX YCAYT;
n3sBewaeTt 3aaBuTena (ero npepcrtaBuTensd) cnocobom, yKasaHHbIM B
3adABneHnn, o pesynbTate npefocTaBNeHUs MYHUUMNANbHOW YyCNyrm wn o
BO3MOXHOCTU NMoNyvYyeHus pesynbTaTa npefocTaBfleHUss MyHULMNAIbHON YCNYru
B Mcnonkome nnn B MOL.

McnonHeHne npouenyp npu Hannu4ynu TEXHNYEeCKOM BO3MOXHOCTH
ocyuwecTBnseTcs B aBTOMaTU4YeCKOM pexunme c Mcnonb3oBaHuem
aBToOMaTU3NPOBAHHOW WHMPOPMALMOHHOMW CUCTEMbI, nNpeaHasHa4YeHHOW An4
oKasaHus rocygapCTBEHHbIX U MYHULMUMNANbHbIX YCNYT.

AOMUHUCTPaATUBHbIE nMpouenypbl, YCTaHaBNMBaeMble HACTOSAWMUM MNYHKTOM,
BbIMOMHAKTCA B TeyeHWe ofgHoro pabovyero AHA €O [OHA NoOANUCAHUA
AOKYMeHTa, 4BnsallWerocsa pe3ynbTaToM nNpeaocTaBfieHUs MYyHUUUNANbHON
yCInyru, ynonHOMOYEHHbIM AOJDKHOCTHLIM nuuyom Wcnonkoma (Mcnonkomom).
PesynbTatamm  BbINOMHEHUA  agMUHUCTPATMBHBIX  npouefyp  SABNAKTCH:
pa3MmelleHNne cBeLeHNN O pedynbTaTe NpeaocTaBlieHNss MyHUUMUNANbHON yCnyru
B MHPOPMAUMOHHbIX CUCTEMAX, N3BeLLeHNe 3aaBuUTensa (ero npencrasuTens) o
pe3ynbTaTte npefocTaBneHUA MyHuuunanbHOW ycnyrm wu cnocobax ero
nony4vyeHuns.

3.6.3. [llopsagok Bblgaydnm (HanpaBneHus) pes3ynbTaTta npegocTaBlieHNd
MYHULUNANbHOW YCNYTIK:

3.6.3.1. lNpwn obpaweHnn 3aaBuTensa 3a pe3ynbTatoM MyHULUNANbHOW yCNyru B
MoU, paboTHuk MOL| BbigaeT 3aaBuTento pedynbTaT MYHUUMUNANBHON yCNyrn B
dopme ak3emnnaApa SMNeKTPOHHOro AOKyMeHTa Ha 6ymaxHom Hocutene. [lo
TpeboBaHUIO 3aABUTENA BMECTE C 3K3eMNNSApOM 3MEeKTPOHHOro AOKYMEeHTa Ha
OymMaxHoM HocuTene emy npefocTaBnsgeTca 3K3eMNnnaAp SMNeKTPOHHOro
AOKYMeHTa nyTeM e€ero 3anucu Ha CbeMHbI HOCUTEeNnb MWHPOpMaUuUM UMK
HanpaBneHnsa dK3emnnapa 3NEeKTPOHHOro AOKYMEHTa MO 3JIeKTPOHHOMW MNo4vTe B
agpec 3agasutens. [lpy 3anucm Ha CbEeMHbIN HOCUTEeNb WH@OpMauuUn wnnNu
HanpaBneHUn 9K3emnnsapa OSMNeKTPOHHOro [JOKYMeHTa, Ha OCHOBe KOTOoporo
COCTaBfeH 3K3eMNNAp 3NIEeKTPOHHOro AOKyMeHTa Ha OymaxHOM HocuTerne, no
9NEeKTPOHHOW no4YTe WAEHTUYHOCTb TaKoro aK3emnnsapa SNEeKTPOHHOrOo
AOKYMEeHTa 3K3eMNnsapy O3MEeKTPOHHOro AOKyMeHTa Ha O6yMaxXHom Hocutene
3aBepseTcd YNONHOMOYEHHbIM COTPYOHWKOM C MWCMOJSIb30BAHWEM YCUMEHHOWN
KBanMuuMpoOBaHHOW 3NTEKTPOHHOW MNOAMUCH.

AOMUHUCTPaATUMBHbIE MNpoueaypbl, YyCTaHaBfiIMBAaeMble HACTOAWMUM MNYHKTOM,
BbINOMHAKTCA B NOpsgKke OYepeaHOCTU, B AeHb NpubbiTna 3adBUTENs B CPOKMU,
yCTaHOBMEHHbIE pernameHTom pabotel MOL.

PesynbTatamn  BbINOMIHEHUA  aAMUWHUCTPATUBHBIX  npoueayp  SABIAKTCH:
dunkcaumsa pakta Bblgayn pesynbrata npegocTaBleHNa MyHULMUNANBHON yCNyru
B AUC MOL, pesynbTaT npegocTtaBneHMs MyHUUMNANbHOW YCNYrn, BblAaHHbIN
3aABUTENIO.

3.6.3.2. lMpwn obpaweHnn 3adaBuTend 3a pe3ynbTatOM MYHULUWUNANbHOW YCNyru
yepes PecnybnukaHckuin noptan 3agaBUTENIO B NMNYHbIN KabuHeT aBToOMaTUYeCKHU
HanpaBnaeTCd 9MNeKTPOHHbIN 06pa3 [OKYyMeHTa, ABMALWEerocsa pesynbTatoMm



npepnocTraslieHUs MYHULMMNANbHON ycnyru, noanNMcaHHbIN YCUNEHHON
KBanMpuumpoBaHHOWN 9NEeKTPOHHOMU noanucbio YNONTHOMOYEHHOTIO
AoJKHocTHOro nuua Ncnonkoma (Mcnonkomom).

AOMUHUCTPaTMBHbLIE Mpoueaypbl, YyCTaHaBfiIMBAaeMble HACTOAWMUM MYHKTOM,
BbINOSHAKTCSA B  [O€Hb noanucaHna  OOKYMeHTa, noaTBepXxaatLwero
npegocTtasneHne (oTkas B MNpeaocCTaBfAeHUMU) MYyHULMNANbHOW  YCIyru,
YMNOJTHOMOYEHHbIM AOMKHOCTHbLIM nuuyom Mcnonkoma (Mcnonkomom).
PesynbTatamn  BbINOSIHEHUA  aAMUWHUCTPATUBHBIX  npoueayp  SABMAKTCS:
HanpasneHue (NpeaocTaBneHme) ¢ wucnonb3oBaHmem PecnybnukaHckoro
noprtana 3asaBUTeNO  JOKyMeHTa, noaTBepXxpakwuwero npegocTtaBneHune
MyHUUUNanbHOW ycnyrm (B TOM 4ucrne OTKad B  nNpeaocTaBlieHUun
MYHULUNANbHOW YCNyrn).

3.6.3.3. lNpwn obpaweHnn 3aaBntens 3a pe3ynbTaTtoM MyHULMNANbHOW YCNYyru B
Mcnonkom, [JOJMKHOCTHOE 5nuuoO, OTBETCTBEHHOe 3a Bblgadvy (HanpaBneHue)
AOKYMEHTOB, BblAgaeT 3aaBUTeNio pesynbTatT MyHuuunanobHon ycnyru. T[lo
TpeboBaHUIO 3aABUTENA BMECTE C 3K3EMMMAPOM INIEKTPOHHOrO JOKYMEHTa Ha
OymMaxHoOM HocuTene emy npefocTaBnsgeTca 3K3eMNNnAp 9NeKTPOHHOro
AOKYMeHTa MnyTeM e€ero 3anucu Ha CbeMHbI HOCUTeNb MWHPOpMauuuM Unu
HanpaBneHUs 3K3eMnnsapa 3NeKTPOHHOro JOKyMeHTa Mo 3JIeKTPOHHOW no4yTe B
agpec 3asButens.

AOMUHUCTPaATMBHbIE MNpoueaypbl, YycCTaHaBfIMBaAaeMble HACTOAWUM MNYHKTOM,
OCYyLWEeCcTBNATCA B Nopsgke o4vyepenHocTW, B AeHb nNpubblTusa 3asButens B
cooTBeTCcTBUN C lNMpaBunamun BHYTpeHHEro Tpya4oBOro pacnopsaka Mcnonkoma.
Pe3ynbTaTtoM BbINOMHEHUA aAMUHUCTPATUBHbLIX NpoUueayp ABNATCA: PUKcaums
pakTa Bblgayn pesynbTaTta npeaocTaBfieHUs MYHUUUMNANBbHOW YyCcnyrm B
aBToMaTU3npoBaHHOM WUHPOPMALMOHHON cCUCTeMe, nNpefHa3HayeHHOW AOnA
oKasaHus rocyfapCTBEHHbIX U MYHUUMNAMNbHbIX YCIYT.

3.7. UcnpaBneHne TeXHUYECKUX ownbok

3.7.1. B cny4yae o6HapyxXeHua TexHW4Yeckonm owubkn B [OOKYMeHTe,
ABNgaWeMca pe3ynbTaToOM MYHUUUNANbHOW yCnyru, 3adBuTenb HanpasnseT B
Ncnonkom:

3asBneHne o6 wucnpaBneHUM TexHunyeckon ownbkm (npunoxeHme Ne 5 K
HacToAWEMY agMUHUCTPATUBHOMY pernamMmeHTy);

AOKYMEHT, BblAaHHbIA 3asBUTENIO0 KaK pe3ynbTaT MyHUUMNANbHOW YyCnyru, B
KOTOPOM COOEpPXUTCH TexHn4yeckas owmnbka;

AOKYMEHTbI, UMelLWme Hpuanvyeckyr cuny, CBMAETEeNbCTBYKOLWME O HaNU4uu
TEXHUYECKON OWMNOKMN.

3asBneHne 06 ncnpaBneHUN TEXHUYECKOW OWNOKN B CBEOEHUAX, YKA3aHHbIX B
AOKYMeHTe, sABMsWeEMCA pe3ynbTaToOM MYyHUULUNANbHOW YCnyrn, nogaeTcs
3agButenem (ynonmHOMOYEHHbIM NpeacTaBuTeNeM) NOYTOBbLIM OTNpaBrieHnem (B
TOM 4ucne C WUCMNONb30BaHMEM  3NEKTPOHHOM nouThl), nunbo 4epes
PecnybnukaHnckun noptan mnm MoOL.

3.7.2. [JonxHOCTHOe nuuO, OTBETCTBEHHOE 3a nNpuMeM [JOKYMEHTOB,
ocywecTBngeT npuvemMm 3adBneHna o6 wucnpaBneHUM TEeXHUYECKON Oowunbkn,
perMcTpupyeTt 3asiBNeHuMe C MNPUNOXEHHbIMW [OKYMEeHTaMum u nepegaeTt uX
AOMKHOCTHOMY NuLUy, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.
AOMUHUCTPaATUBHbLIE Npouenypbl, YyCTaHaBNMBaeMble HACTOAWMM MNYHKTOM,
BbIMOMHAKTCA B TeyeHuMe ogHoro paboyero p[HA C AaTel perncrpauum
3aABNeHus.

PesynbTatamm  BbINOMHEHUA  agMUHUCTPATMBHBIX nNpouefyp  SBNAKTCH:
npuHATOE n 3apermMcTpupoBaHHoOe 3asaBleHune, HanpaBneHHoOe Ha



paccMOTpeHuMe  OOJDKHOCTHOMY  nuuy, OTBETCTBEHHOMY 3a 00paboTky
AOKYMEHTOB.

3.7.3. [JomkHOCTHOE nuuo, OTBeTCTBEHHOe 3a 06paboTKy [OOKYMEHTOB,
paccMaTpuBaeT AOKYMEHTbl U B LEeNnAX BHECEHWS UCNpaBfeHUN B OOKYMEHT,
ABNAAOLWNNCA pe3ynbTaTtom npepnocTtaBneHus MYHUUUNANbHOW ycnyrm,
ocyuwecTBnsaeT npouenypsl, npenyCcMOTPEHHbIe NMYHKTOM 3.5
agMUHUCTPATMBHOrO pernamMeHTa, W BblgaeT UCMpPaBfeHHbIKW LOKYMEHT
3aaBuUTENt0 (YNOSTHOMOYEHHOMY nNpeacTaBUTEN) fMYHO MNo4 PpPoOCnNUCb C
n3bvATMEM y 3adBuTensa (YynosIHOMOYEHHOro npeacTaBuTens) opurnHana
AOKYMeHTa, B KOTOPOM COLEpPXMUTCA TexHuvyeckad owunbka, umnum HanpaBnseT B
agpec 3asiBUTenss MNOYTOBbIM oOTnpaBneHvemMm (NOCpencTBOM 3NEKTPOHHOW
NOYTbl) MMCbMO O BO3MOXHOCTM NOMNYyYEHUS OOKYMEHTa Npwu npefocTaBfieHnn B
Mcnonkom opurnHana p[JoKymMeHTa, B KOTOPOM COAEPXUTCA TexHuyeckas
owmnbkKa.

AOMUHNCTPaATUBHbIE nMpoueaypbl, YCTaHaBNMBaeMble HaCTOSAWWUM MNYHKTOM,
BbIMOMHAKTCA B TeyeHuMe ABYyx paboyux pgHenm nocne obGHapyxeHusa
TeXHu4yeckom ownbkum mnm nonydeHums oT nwbOOro 3amHTepecoBaHHOro nuua
3a9BIeHNs 0 OonyLWeHHON ownbke.

PesynbTtatamm  BbINOMIHEHUA  agMUHUCTPATMBHbLIX Npoueayp  ABMAKTCA:
BblAaHHbIN (HanpaBfieHHbIN) 3aABUTENI0 JOKYMEHT.

4. Mopsapok n popMbl KOHTPONSA 3a NpeaocTaBleHNneM MyHUUUNAanbHOW yCnyru

4.1. Tllopsgok ocCywecTBeHUS TeKyLWero KOHTpond 3a cobnwgeHnem wn
MCMNONTHEHUEM OTBETCTBEHHbIMU JOJIXXHOCTHbIMU nuyamu NONOXeHNn
aAMWHNCTPATUBHOINO pernameHTa W WHbIX HOPMATUBHbLIX NPaBOBbLIX aKTOB,
ycTaHaBnuBawwmx TpeboBaHns K npegocTaBieHnto MyHULUMNanbHOW ycnyru, a
TakXe NPUHATUEM UMW PELUEHUI

KoHTpoOnb 3a NOMTHOTOM N Ka4eCTBOM NpefocCTaBfieHUs MyHUUUNANTbHOW YyCNyru
BKIloYaeT B ceba BbigBNeHMEe M yCTpaHeHMe HapylweHUn npas 3adaBuUTenewn,
nposefeHue npoOBeEpPOK cobniogeHunsd npouenyp npenocTtaBneHus
MYHULUUNANbHOW Yycnyru, NoAroToBKY peweHuWW Ha peuncteus (bespencteue)
AOMKHOCTHbIX NUL, OpraHa MeCcTHOro camMmoynpaBlieHus.

dopmamMun KOHTponsa 3a cobnwaeHnem UCMNOMHEHUS agMUHUCTPaATUBHbLIX
npouenyp ABNSOTCA:

1) npoBepka W cornacoBaHWe TMPOEKTOB [AOKYMEHTOB MO NpefocTaBlieHUIo
MYHULUNANbHOW YCNYrN;

2) npoBoanMble B YyCTa@HOBMNEHHOM nopsagke npoOBeEpPKU BeAeHns
Aenonpon3BoacTBa;

3) npoBegeHne B yYCTAHOBMIEHHOM NOpsAKe KOHTPOSbHbIX MNPOBEPOK
cobniogeHunda npouenyp npefocTaBneHMs MyHULUNANbHOW YCNYIN.

B uendax Tekywero KOHTpPONA WUCNOMb3ylTCA CBeAeHUd, uMerwuneca B
3NeKTpoHHON Gase pgaHHbIX, cnyxebHasa KoppecnoHAeHUMs, YCTHaa w
NMMCbMEHHasa MHpOpMauMa OOJSDKHOCTHbIX MWL, OCYLEeCTBAALWUX BbINONIHEHWE
agMUHUCTPaATUBHBLIX Npoueayp, XypHarlbl yyeTa COOTBETCTBYHOLWNX AOKYMEHTOB
n apyrue ceefeHuns.

ana ocylecTBneHus KOHTpOnS 3a coBeplleHnem oencTteunm npu
npegocTaBNeHUM MYHULUNANbHOW YCNYIU N NPUHATUN peLlleHUn pyKoBOAUTENIO
opraHa MeCTHOro camMoynpaBlieHUs NpPeAcCTaBNATCHA CMpaBKM O pe3ynbTaTax
npefocTaBfeHUs MyHULUNAnbHOW YCNYrNn.

O cnyyasax M npuyMmHax HapyweHUd CpOKOB, MocrnefoBaTenbHOCTU U
cogepXaHusg agMUHUCTPaATUBHBLIX nNpoueayp AOMXHOCTHble nuua HemMeONeHHOo



WHPOPMUPYIOT pPYKOBOAUTENSA oOpraHa, nNpefocTaBnsAlWEro MYyHULMMANbHYO
yCIyry, a Takxe npegnpuHMMaloT CPpOYHble Mepbl MO YCTPAHEHUIO HApYLEHUN.
Tekywnn KOHTPONb 3a cobnwageHnem nocrnegoBaTeNibHOCTU  OENCTBUN,
onpeferieHHbIX agMWUHUCTpPATUBHLIMKM nNpoueaypamMu nNo npenocTaBfeHuto
MYHULUMNANbHOW yCNyrn, OCylWecTBNAeTCA 3aMecTUTenemM pyKoBoauUTens
opraHa MecTHOro camoynpaBfieHusl, OTBETCTBEHHbIM 3a opraHu3auunto paboTbl
no npegocTaBfAeHUID  MYyHUUMNANbHOW  YCNyruM, HadanbHUKOM  oTAhena,
oCylwecTBNALWEro opraHnsaumio paboTbl N0 NpeaoCTaBNEHNI0 MYHULUNANbHOW
yCcnyru.

[MepeyeHb  OOMXHOCTHbBIX  NUL, OCYWECTBNAWNX TeKYWMUNn  KOHTpPO-b,
yCcTaHaBNMBaeTCsa MNONOXEHUAMM O CTPYKTYPHbIX noApasfefieHnsax opraHa
MECTHOro camoynpaBfeHNsa U AOSMKHOCTHbIMU perfiaMeHTaMu.

4.2. NMopsnok U NepuvoauYHOCTb OCYLIEeCTBMEHUS NMNaHOBbIX W BHEMNNAHOBbIX
NMPOBEPOK MOSIHOTbI W KayecTBa MNpefoCTaBMieHUss MyHUMUUNanbHOW YyCnyru, B
TOM 4ucne nopsaok W  GOpMbl KOHTPOMS 3a MNOMHOTOW W KayecTBOM
npeaocTaBeHNs MYHULMNANbHOW YCNyTy

4.2.1. KOHTpoNb 3a NOSIHOTON M Ka4YeCTBOM NpeAdocTaBNeHUs MyHUuunanbHOM
yCcnyru ocyuiectensertca B popmax:

1) npoBefeHUs NpoBEPOK;

2) paccMoTpeHusa xanob 3aaBuTenen Ha gencteua (besgencrteue) Mcnonkoma,
a TakXe X OOMXHOCTHbIX NMUL, MYHULMNAMNbHbLIX CyXalKnX.

4.2.2. B uenax ocywecTtBleHUA KOHTpPONd 3a MNOMHOTOW U KayeCcTBOM
npegocTaBfieHns MYHULMNANbHON ycnyru npoBOAATCH nnaHoBble n
BHennaHoBble npoBepku. [lopaaok ©“  NepuoaAUYHOCTb  OCYLEeCTBIIEeHUSd
nnaHoOBbIX MNPOBEPOK ycTaHaBnuBaeTca nnaHoMm paboTel Wcnonkoma. [lpu
npoBepke MOTYT paccmaTpuBaTbCs BCe BONpPOCHI, CBSAI3aHHbIE c
npegocTaBfieHNEM MYHUUMNANBHOW Yycnyrn (KOMNMAEKCHble TMpOBEPKU), UMK
OTOENbHbLIA BOMPOC, CBA3aHHbIN C NpefoCTaBfeHMeM MYHUUUNANbHOW YyCnyru
(tTematnyeckne nposepkun). [llpoBepka Takxke MOXeT MNpPOBOAMTLCA MO
KOHKpeTHOW xanobe 3asgButens.

4.2.3. BHennaHoBble NPOBEPKN NMPOBOAATCSH B CBSA3U C NPOBEPKON yCTpaHEHUs
paHee BbISIBIEHHbIX HapyWeHUNn agMUHUCTPATUBHOIO pernameHTa, a Takxe B
cnydyae nonyvyeHua xanob 3agasutenen Ha pgeuncteua  (6espgencteue)
Mcnonkoma, a TakXe UX OOJDKHOCTHbIX NuLU, MyHULUMNANbHbIX CRyXalwunx.

4.2.4. PesynbTaTbl NpoBepKkn 0popMNATCA B BUAE akTa NPOBEPKU, B KOTOPOM
yKa3blBalOTCHA BbliBNIEHHbIE HELOCTATKM U NPEANOXEHUSA NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOJIXKHOCTHbIX §WUL oOpraHa, nOpeaocTaBnsaAwWeEro
MYHUUMNANbHY  ycnyry, 3a peweHus wn peuncteua (6espgencrteue),
npMHUMaeMmble (ocywecTtBnsaemsble) nmun B xoae npenocTtaBneHuns
MYHULUNANBbHOW yCNyru

Mo pesynbTaTam nNpoBefEeHHbIX MPOBEPOK B Cliyyae BbIABMIEHUA HapyLeHUwn
npaB 3asBUTENEeNn BUWHOBHbIe nNuUua nNpPUBIEKalwTCA K OTBETCTBEHHOCTU B
COOTBETCTBUN C 3akoHOoAdaTenbCTBOM Poccuinickon denepauynn.

PykoBoantenb opraHa MeCcTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HeCBOEBpPEMEHHOE pacCMOTpPEHNEe 3aaBNeHUN.

PykoBoantenb (3amMecTuTenb pPyKoOBOAUTENSA) CTPYKTYPHOro noapasgeneHunsd
opraHa MECTHOTrO camoynpaBfeHuns HeceT OTBETCTBEHHOCTb 3a
HeCcBOeBpeMeHHOe U (MNKM) HeHapgnexauwiee BbINONIHEHWE aAOMUHUCTPATUBHbIX
AEeNCTBUN, yKasdaHHbIX B pasgerie 3 agMUHUCTPATUBHOIO pernamMeHTa.



JONMXKHOCTHbIE nNuua W WHble MYHUUMNaNbHbIE CclRyXawue 3a peweHus W«
pencteua (6esgencrtsume), npuHMMaemble (ocywecTBnsiemble) B XxoAe
npegocTaBneHMs  MyHUUMUNANbHOW  yCryru, HecyT OTBEeTCTBEHHOCTb B
YyCTaHOBMEHHOM 3aKoHOA4aTeNnbCTBOM nopsagke.

4.4. TlonoxeHus, xapakTepusywuwune TpeboBaHnsa K nopagky wu dgopmam
KOHTpOoNnda 3a npefocTaBfeHUWEM MYyHUUMNANbHOW ycnyru, B TOM 4uUcre Co
CTOPOHbI rpaxaaH, ux obbeaAMHEeHN N opraHn3aumni

KoHTponb 3a npegocTtaBneHMeM MYHMUMNANbHOW YyCAYrM CO CTOPOHLI FpaxaaH,
nx obbeAMHEHUN N opraHmsauun, ocywecTBnsgeTcsa NOCPeACTBOM OTKPbITOCTU
AedaTenbHOCTM oOpraHa MeCTHOro camoynpaBfeHUs npu npegocTaBieHnn
MYHULMMNANBHOW YyCRAyru, nofnyyvyeHUs MNOJSIHOW, aKTyanbHOM W [OOCTOBEPHON
WHopmauunm O nopaAnke nNpeaocTaBfieHUs  MYHUMULMNANbHOW  YCNyrmu wu
BO3MOXHOCTU gocyaebHoro paccmoTpeHuda obpaweHun (kanod) B npouecce
npefocTaBNeHMa MYHULUNANbHOW YCNYTN.

5. NocynebHbin (BHecyaebHbIM) nopsaaok obxanoBaHUs peweHUn u OeNCcTBUK
(bespencTBMa)  opraHa, npepgocrtasndaoLwero MYHULUMUNANbHYIO  yCcnyry,
MHOTO(YHKLUMOHaANbHOrO  LUEeHTpa npefocTaBfieHUd  rocyaapCTBEHHbIX U
MYHUUUNAnNbHbIX YCNyr, oOpraHuM3auun, ykasaHHbix B 4Yactm 1.1 crtatbu 16
depepanbHoro 3akoHa Ne210-®3, a Takke WX [OOJDKHOCTHbLIX  nuu,
MYHULUMNANbHbLIX CRyXawunx, paboTHUKOB

5.1. 3aaButenn wnmewT npaBo Ha ob6xanoBaHue B pJgocygebHom nopdagke
pelweHunmn " NEeNCTBUN (6e3pencTBuUNA) opraHa, npegocTaBnsALWEro
MYHULUUNANbHYKO YCAyry, AOMXKHOCTHOrO nuua opraHa, nNpenocTaBsAlWeEro
MYHULUNANBbHYIO YCAYry, MyHUUUNANbHOTO ChyXalero, pykoBoauTensa opraHa,
npeaocTaBNAWEro MyHUUMNANbHYO YCAYry, MHOTOQYHKLMOHANbHOIO LEHTpa,
paboTHUKA MHOTOPYHKUMOHANbHOIO UEHTpa, opraHusauunn, nNpegycMoTpPeHHbIX
yactbto 1.1 ctatbm 16 dPepepanbHoro 3akoHa Ne 210-d3, a Takxe WuX
paboTHNKOB.

3asBuTtenb MoOXeT obpaTutbca C xanobon, B TOM 4ucrne B creayrwmux
cnyvyasax:

1) HapyweHune cpoka perncrpauyunm 3anpoca o} npegocTaBneHnmn
MYHULMNANbHOW YyCNyrun, 3anpoca, ykasaHHoro B cTtaTtbe 15.1 depgepanbHoOro
3akoHa Ne 210-93;

2) HapyweHune cpoka npeaocTaBneHUs MyHuumnanbHoOW ycnyru. B ykaszaHHOM
cnyyae pocypnebHoe (BHecyaebHoe) obxanoBaHue 3afaBUTENEM peLEeHUn u
pencteun  (6es3pgenctBusa) MHOTodyHKUMOHANbHOrO  uUeHTpa, paboTHukKa
MHOTOQYHKLMOHANbHOTO LeHTpa BO3MOXHO B cnyJae, ecnm Ha
MHOTOYHKLUNOHANbHbIA LEHTP, peweHua u gencreuns (6es3gencrteme) KOToOporo
obxanywTcs, BO3N0OXeHa QYHKUMA Mo npeaocTaBfeHU0 COOTBETCTBYHLWMX
MYHUUUNANbHbIX YyCNyr B NofiIHOM ob6bemMe B nopsaake, onpefesieHHOM 4acTblo
1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHMe 'y 3asBUTens OOKYMEHTOB wnum uHpopmaumm nubo
ocyuwiecTBNeHNa LeWCTBUU, NpeacTaBieHNne UMM OCYLWEeCTBIEHNE KOTOPbIX He
npegycMoTpeHoO HOpMaTUBHbIMWU NpaBoBbIMKU akTamu Poccuunckon depepauunn,
HOpPMaTUMBHLIMM NpaBOBbIMKW akTaMu Pecnybnukm TaTapcTtaH, MyHUUUNANbHbIMU
npaBOBbIMW aKkTamMu ANA NpefocTaBNeHUs MyHULUNANbHOW YCNYru;

4) oTKa3 B npuemMe [LOKYMEHTOB, NpeaocTaBfieHWE KOTOpPbIX NPefyCMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccuinckon depgepauynun, HOpMaTUBHbLIMU
npaBoBbIMM akTamun Pecnybnuku TaTapcTtaH, MyHUUMNANbHbIMW MNPaBOBbLIMMU
akTaMu ona npeaocTaBfeHMs MyHULUMNAaNbHON yCnyru, y 3agaButens;



5) oTka3 B npeAgocTaBfeHUM MYyHULUUNANbHOW YyCIyru, ecnv OCHOBaHWUSA OTKasa
He NpeaycMoTpeHbl befepanbHbIMU 3aKOHAMM U NPUHATBIMU B COOTBETCTBUU C
HUMW WHBIMW HOPMAaTMBHLIMW NpaBoBbiMM akTamm Poccuinckon dPepepauunn,
3aKOHaMM W  WUHBIMW  HOpPMATUBHbBIMW NpaBoOBbiIMM akTamu Pecnybnuku
TatapcTtaH, MyHuMUMNanNbHbLIMW MpaBOBbIMW akTamu. B ykasaHHOM cnyvae
pocynebHoe (BHecyaebHoe) obxanoBaHue 3asABUTENEM peLWEeHUA U OeNCTBUN
(6espencTBuA) MHOTFOYHKLNOHANBbHOTO LeHTpa, paboTHMKa
MHOTOYHKLMNOHANbHOTO ueHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOTFOYHKLUNOHANbHbIA LEHTP, peweHna n gencremsa (besagencrteme) KOToporo
oGxxanyrTcsa, BO3NOXeHa QYHKUMS MO nNpeaoCcTaBlEeHUD COOTBETCTBYHOLWMX
MYHUUUNANbHbIX yCnyr B nosilHom obbemMe B nopdake, onpefesieHHOM 4acTblo
1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHMe C 3adABUTeNd Npu npefocTaBANeHUNM MYHULUNANbHOW YyCNyru
nnaTtbl, He NPeaAyCMOTPEHHON HOPMATUBHbLIMW NpPaBOBbIMKM akTamMu Poccunckon
depepaunn, HoOpMaTUBHbIMKM nNpaBoBbiMM akTamu Pecnybnukm TaTtapcTaH,
MYHULUUNANbHBIMWU NPaBOBbIMU akTaMu;

7) oTKas opraHa, npefocTaBnglOWero MyHMUMNanbHY YCnyry, AOSMKHOCTHOrO
nuua opraHa, npegocTaBnsowero MYHULUUNANbHYIO ycnyry,
MHOTOQYHKLUMOHANbHOTO LeHTpa, paboTHMKA MHOTOYHKLUMOHANbHOIO LEeHTpa,
opraHusauunn, npegycMoTpeHHbiX Yyactbto 1.1 ctatbn 16 depnepanbHOro 3akoHa
Ne 210-®3, nnu mx paboTHUKOB B UCNpaBfieHUN OONYLWEHHbIX UMW OonevyaTokK U
owmnboK B BblAaHHbLIX B pe3ynbTaTe nNpefocTaBfeHUs MYyHULMUNANbHOW YyCnyru
AOKyMeHTax nuMbo HapyweHue yCTaHOBMEHHOro cpoka Takux ucnpaBneHun. B
yKkazaHHOM cny4dae pocynebHoe (BHecyaebHoe) obGxanoBaHue 3asiBUTenem
peweHun wn pgencteun (6e3pgencTtBns) MHOTOMPYHKUMOHANBbHOrNO LeEHTpa,
paboTHMKA MHOroyHKUMOHANbHOrO UEHTpa BO3MOXHO B Ccllydae, ecnu Ha
MHOTOYHKUNOHANbHbBIN LEHTpP, peweHna n gencreusa (besgencrtenme) KOToporo
obxanyrTcsa, BO3NOXeHa MYHKUMA NOo npeaocTaBfieHU COOTBETCTBYHOLLMX
MYHUUUNANbHbIX YyCNyr B NofilHOM ob6bemMe B nopsaake, onpefesieHHOM 4acTblo
1.3 ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka UM nopsgka BblgavyuM [LOKYMEHTOB NO pe3ynbTatam
npenocTaBNeHUs MyHULUNANbHOW YCNYru;

9) npuocTaHOBNEeHWEe npefocTaBNeHUA  MYHUMUMNANbHOW  YCRAyrn, ecnu
OCHOBaHUA NMPUOCTAHOBNEHUSA HE NpeayCMOTpPeHbl heagepanbHbiMM 3aKOHAMU U
NMPUHATBIMW B COOTBETCTBUM C HUMWN UHBIMW HOPMATUBHbLIMU NPaBOBbLIMU aKTaMu
Poccunckon degepaunmn, 3akKoHaMM WU UHLIMWU HOPMATUBHbIMW MNpPaBOBbIMU
aktamun Pecnybnukm TaTtapcTaH, MyHuuunanbHbIMW nNpaBoOBbiIMM akTamu. B
yKazaHHOM cny4dae pocynebHoe (BHecyaebHoe) obGxanoBaHue 3asiBUTEnem
peweHun wn pgencteun (6e3pgencTBnss) MHOTOMPYHKUMOHANBbHOINO LUeEHTpa,
paboTHUKA MHOroyHKUMOHANbHOIO UEHTpa BO3MOXHO B Cllydae, ecnu Ha
MHOTOYHKUNOHANIbHbIA LEHTpP, peweHnsa u gencteunsa (6esgencrteme) KOToporo
obxanyrTcsa, BO3NOXeHa @YHKUMS MO nNpefoCcTaBlIEHU COOTBETCTBYHOLWMX
MYHUUUNAnbHbIX yCNnyr B NofilHoMm ob6beme B nopsaake, onpenesieHHOM 4acTblo
1.3 ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3aaBuTens nNpu nNpegocTaBfieHUM MYHUUMUNANBbHOW YCIyru
AOKYMEHTOB UNKN nHdpopmauumm, otcytcteme n (Mnm) He4OCTOBEPHOCTb KOTOPbIX
He yKasblBannucb nNpuv nNepBOHayanbHOM OTka3e B TMNPUeMe [OOKYMEHTOB,
HeobOxoaAMMbIX AnNd npefocTaBneHUsa MyHuumnanbHoOW ycnyru, nunbo B
npenocTaBNeHMM  MYHUUMNANbHOW  YCNyru, 3a WUCKNYEeHWEeM Ccryyaes,
npegycMoTpeHHbIX NYHKTOM 4 4yactn 1 ctaTtbu 7 ®egepanbHoro 3akoHa Ne 210-
®3. B ykaszaHHOM cnydYae pgocygebHoe (BHecypnebHoe) obxanosaHue
3agButenem peweHun un pencteun (6esgenctems) MHOTOMYHKLMOHaANbHOIO
ueHTpa, paboTHMKA MHOTOMYHKLMOHANBLHOIO LEeHTpPa BO3MOXHO B cliyyae, ecnu
Ha MHOTOQYHKUMOHaNbHbLIN UEHTp, peweHua wn pgencrteua (6esgencteue)



KoToporo obxanywTcs, BO3/10XeHa PYyHKLMSA no npegocTaBneHuto
COOTBETCTBYWLWMX MYHUUMUNANbHBIX YCNyr B MNONMHOM o6bemMe B nopsagke,
onpeaeneHHom 4vacTtbio 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93.

5.2. )Xanoba nopaetcs B nucbMeHHOW ¢dopme Ha OymaxHOM HocuTene, B
3/IEKTPOHHON opmMe B oOpraH, nNpefoCTaBfISOLWUA MYHUUUNANBHYO YCIyry,
MHOTOYHKLUMNOHANbHbIN LEeHTp nnéo B COOTBETCTBYOLLMN opraH
rocyaapCTBEHHOW BNacTu, ABASAKWMNACA yYpeauTeneMm MHOroyHKLMOHANbHOrO
ueHTpa (ganee - yypeauTenb MHOTOMYHKLMOHaNbHOrO LEHTpa), a TakXe B
opraHmsaunn, npenycMoTpeHHble YyacTbio 1.1 cTaTtbn 16 ®egepanbHOro 3akoHa
Ne 210-®3. XXanobbl Ha peweHua un gencrteua (6esgencrteme) pykoBoauTens

opraHa, npeaocTaBnAWEro  MyHUUMNANbHYKW  ycnyry, nopgatTcs B
BblLUECTOAWMNA opraH (npu ero Hanuyum) nnbo B crnyvyae ero OTCYTCTBUS
paccmaTpuBarTCs HenocpeaCcTBEHHO pykoBoauTenem opraHa,

npegocTaBngaWero MyHnynnanbHyto ycnyry. >Xanobbl Ha peweHns n gencTeus
(6espenctBne) paboOTHUKA  MHOrFOMPYyHKUMOHaANbHOro  LeHTpa nojatTcs
PYKOBOOAUTEM 3TOr0 MHOTOYyHKLMOHaNbHOro yeHtpa. Xanobbl Ha peweHnsa u
JencTBusa (bespencTBune) MHOTOYHKLNOHANbHOIO LeHTpa nogarTCs
yypeanTtento MHOTFo(YHKUMOHANbHOro UeHTpa WAM LOJDKHOCTHOMY nuudy,
YyNOSTHOMOYEHHOMY HOPMaTUMBHbIM NpaBoOBbiM akToM Pecnybnukm TaTapcTaH.
Kanobbl Ha peweHuns u gencteua (6espenctene) pabOTHUKOB opraHmsauumn,
npegycMoTpeHHbIX YyacTbio 1.1 ctatbn 16 dPepgepanbHoro 3akoHa Ne 210-03,
nogarTca pyKOBOOUTENSAM 3TUX OpraHmsauun.

Xanoba Ha peweHuna u gencteuna (besgencteme) opraHa, npegocTtasnawWwero
MYHULUMUNANbHYK YCNAyry, AOMKHOCTHOrO nuua opraHa, npefocTaBnswWero
MYHULUNANbHYK YCNYry, MyHUUUNANbHOTO ChnyXallero, pykoBoauMTensa oprada,
npegocTaBngaWero MyHUUunanbHy ycnyry, MoxeT OblTb HanpaBfieHa Mo
nouyTe, yepes MHOTOYHKLMOHANbHbIN LEeHTp, c MCNonb30oBaHNEM
WHPOPMALNOHHO-TENEKOMMYHUKALNOHHON ceTn «WHTepHeT», oduumanbHOro
canTa opraHa, npegocTaBnswWero MyHuumnanbHyt ycnyry, EgquHoro noprtana
nnéo PecnybnukaHcKkoro noptana, WHGPOPMaALMOHHOW CUCTeMbl JgocyanebHoOro
oGxanoBaHudA, a Takxe MoXeT ObiTb NPUHATA NPU NIMYHOM NpuemMe 3aaBuTens.
Kanoba Ha peweHus un pencteusa (6e3gencrtBne) MHOTOPYHKLMOHANBHOTO
ueHTpa, paboTHMKA MHOTOMYHKLMOHANbBLHOIO LEeHTpa MOXeT ObiTb HanpaBneHa
no no4yte, C UCNONb3OBaHMEM MHAPOPMALUOHHO-TENEKOMMYHUKALUOHHON CeTun
«HTepHeT», onumnmanbHOro camta MHOToyHKUWOHANbLHOrO UeHTpa, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WH(MOPMaALNUOHHOW CUCTEMBbI
pocynebHoro ob6xanoBaHWs, a TakXe MOXeT OblTb NPUHATA NpPU JNNYHOM
npuneme 3aautensa. Xanoba Ha peweHna wu pgencteusa (6espgencrteue)
opraHmsaunn, npeaycMoOTpeHHbIX YacTblo 1.1 ctaTtbn 16 degepanbHOro 3akoHa
Ne 210-®3, a Takxke mx paboOTHMKOB MOXeT ObITb HanpaBfeHa No no4yte, C
MCNonb3oBaHNEM MHPOPMALMOHHO-TENEKOMMYHUKAUMOHHOW ceTn «NHTepHeTy,
odmumnarnbHbIX CaWTOB 3TUX  OpraHuMsauyum, EaonHoro noptana nubo
PecnybnukaHckoro nopTtana, a TakXe MOXeT OblTb npuHATa MNpuU NMYHOM
npveme 3asiBUTens.

5.3. )Kanob6a gonxHa cogepxaTb:

1) HammeHOBaHMEe oOpraHa, nNpeaocTaBNALWEro MYHUUMNANbHYK YCRyry,
AOMKHOCTHOrO nuua opraHa, nNpenocTaBfsAKWEro MYHUMUMNANbHYK YyCnyry,
nmMbo MyHMUMNanbHOro cnyxawero, MHOrFoOQYHKUMOHANbLHOIO LeHTpa, e€ero
pykoBoautens u (unu) paboTHMKa, opraHusauumini, nNpegycMOTPEHHbIX YacTblo
1.1 ctatbn 16 depgepanbHoro 3akoHa Ne 210-®3, ux pykoBoautTenem u (Mnu)
paboTHUKOB, peweHna n aencteunda (besgencTeue) KOTopbix 06xanywTCH;

2) damunuio, ums, oT4yecTBO (NocrnegHee - Npu Hanu4yuMu), CBEAEHUSA O MecCTe
XnNTenbcTBa 3aaBuTensa - duanyeckoro nuua nubo HammeHoBaHMe, CBEAEHUSA O
MeCTe HaxoXAeHuUs 3adBUTend - LPUANYECKOro nuua, a Takke Homep (Homepa)



KOHTaKkTHOro tenecdoHa, agpec (agpeca) 9aNeKTPOHHOW NOYTbl (NPU HaANU4Ynn) U
NOYTOBbLIN aApec, N0 KOTOPbIM OMXeH ObiTb HanpaBfneH OTBET 3aABUTENIO;

3) cBepeHna o6 obxanyembix peweHndax n gencrteuax (6esgencrtenn) oprata,
npeaocTaBNAaWeEro MyHUUMNANbHYK YCNyry, QAOJKHOCTHOrO nuua oprada,
npegocTtasndawLero MYHULUNNANbHYIO ycnyry, nméo MYHULUUNANbHOTO
cnyxawero, MHOTOYHKLMOHANbHOTO ueHTpa, paboTHMKa
MHOTO(PYHKLMOHANbHOIO LeHTpa, opraHnsauum, npegycMoTpeHHbIX YacTbio 1.1
ctatbun 16 ®epgepanbHoro 3akoHa Ne 210-®3, nx paboTHUKOB;

4) goBoAbl, HAa OCHOBaHUW KOTOPbIX 3assBUTENb HEe COrfaceH C pelweHuem u
pencteunem (6espgenctBumem) opraHa, npegocTaBnsloWeEro MyHULUNANbHYHO
yCnyry, QOOJDKHOCTHOroO nuua opraHa, npeaocTaBnfAlWero MyHUUUnanbHYHO
ycnyry, nubo MyHMUMNanbHOro CchnyXxawero, MHOTOQYHKLUMOHANbHOIO LeHTpa,
paboTHUKA MHOTOYyHKUMOHANbHOIO UEeHTpa, opraHusauunn, nNpegycMoTpPeHHbIX
yacTtbto 1.1 ctatbu 16 PepepanbHoro 3akoHa Ne 210-d3, mx paboTHUKOB.
3asButenem Moryt OblTb npefctaBneHbl  OOKYMEHTbl (NpW  Hanuyuun),
noaTBepXxagawouwme oBoabl 3aaButensa, Nnnbo nx Konuu.

5.4. TlocTtynuBwaga >xanoba noanexuT perucrtpaumm B CPOK He MNo3agHee
paboyero gHA, cnegywwero 3a gHEM NOCTYNNEeHUS.

5.5. Xanob6a, noctynuBwaa B oOpraH, NpeaoCTaBNAWMUA MyHULUNATbHYIO
yCNnyry, MHOTFO(YHKUWOHaNbHbIN LEHTP, y4ypeauTento MHOTOMYHKLMOHANbHOTO
ueHTpa, B oOpraHmsaumm, npeaycMoTpeHHble Yactbio 1.1 cTatbu 16
depepanbHoro 3akoHa Ne 210-9®3, nubo BbiwWecToAWMNA opraH (Npu ero
HanMynn), NOANEXNT PacCMOTPEHUD B TeYeHue naTHaguatu paboymx AHen co
AHS ee peructpauuMu, a B chny4vYae oOxanoBaHuMa OTKasa opraHa,
npeaocTaBNAWEro MyHUUMNANbHY YCAYry, MHOTOQYHKLMOHANbHOIO LEHTpa,
opraHusauun, npegycMoTpeHHbIX Yactbto 1.1 ctatbn 16 degepanbHOro 3akoHa
Ne 210-®3, B npueme [OOKYMEHTOB Yy 3aaBuTena nuvbo B wucnpasneHuu
AONyWeHHbIX oneyaTok M ownbok mnm B crnyyae obxanoBaHUA HapyleHus
YyCTAaHOBMNEHHOrO CpoKa Takux ncnpaBneHnin - B Te4eHne natn pabounx gHen co
AHS ee perucTpauuu.

5.6. [lo pesynbTatam paccMoTpeHus xanobbl nNpuHMMaeTcs O[LHO U3
cnegywuwmx peweHunn:

1) xanoba yposneTBopdAeTcd, B TOM 4ucrie B (popmMe OTMEHbl MNPUHATOrO
pelweHns, wucnpasfieHNUs [ONYyWeHHbIX oOnevYaTtok M OowWwuBOK B BblAaHHbLIX B
pe3ynbTaTte npeaocTaBfieHNs MYHUMUMNANbHOWM yCnyrm OOKYMEHTax, BO3BparTa
3a9BUTENI0 [OEHEeXHblX CpeacTB, B3MMaHUE KOTOPbIX HE npefycMOTpeHo
HOpMaTMBHbLIMM NpaBOBbIMW akTamum Poccuinckon dPepepauynn, HOpMaTUBHLIMU
npaBoBbIMM akTamun Pecnybnukun TaTapcTtaH, MyHUUMNANbHbIMW MNPaBOBbIMMU
akTamu;

2) B yAOBNeTBOPEHUN xanobbl 0OTKa3biBaeTCs.

He nosgHee AOHs, cnegywwero 3a AHEM NPUHATUS peleHus, yKasaHHOro B
HacToAWeEM TMNyHKTe, 3asaBUTEN0 B TMUCbMEHHOW OopMe U No XenaHuk
3aA9BUTENA B 9NEKTPOHHON dopMe HanpaBnseTca MOTUBUPOBAHHbLIN OTBET O
pe3ynbTatax paccmMoTpeHus xanobbl.

5.7. B cny4dyae npusHaHuga xanobbl noanexawen ygoBleTBOPEHUID B OTBeTe
3agBUTEN0 O pes3ynbTaTax paccMoTpeHusa xanobbl gaetcs uvHPopmauums o
AENCTBUAX, OCYLLECTBIISAEMbIX OpraHom, MNpegocTaBfSKWUM MYHULUNANbHYIO
ycnyry, MHOTOMYHKUNOHANbHbBIM LEHTPOM nnbo opraHu3sauunen,
npegycmMoTpeHHon vactbio 1.1 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-93, B
uendax He3amennuMTeNnbHOro YCTpaHeHUs BbIABIEHHbIX HapyweHun npu
OKasaHWM MyHULUMNANbHOW YCNyrn, a Takxke MNPUHOCATCA U3BUHEHUSA 3a
AocTtaBlieHHble Heyaob6cTBa W ykasbiBaeTcd WHGopmMauuma O [anbHenwnx
AENCTBUAX, KOTOpPble HEOOXOAMMO COBEPLWNTL 3aABUTEN0 B LENAX NoNy4yeHus
MYHULUNANbHOW YCNYTHN.



5.8. B cny4yae npuaHaHung xxanobbl He noanexauwen yaqoBneTBOpeHUIO B OTBeETE
3a9BUTENIO o] pesynbTatax pacCMOTpeHns Xanobbl nawTcs
apryMeHTMpOBaHHbIE pPa3bsACHEHUA O NMPUYUHAX MPUHATOrO pelleHus, a Takxe
MHpopmaumnsa o nopsake o6xxanoBaHUA NPUHATOTO pPeLUEHUS

5.9. B cnyyae ycTaHOBNeHUs B xo4e WM N0 pedynbrataM pacCMOTPEHUSA
Xanobbl nNpu3HakoB cocTaBa aAMWHUCTPATUBHOINO nMpaBOHapPyWeHUsa Unu
npecTynneHnsa OOMMKHOCTHOE Nnuuo, paboTHUK, HageneHHble NOSTHOMOYUAMM Mo
paccMOTpPEHUIO xanoo, He3amMeagnuTenbHO HanpasnsawT nMmerwuimnecs
MaTepuanbl B OpraHbl NpoKypaTypbl.

MpunoxeHne Ne 1

K AODMUHUCTPATUBHOMY pernameHTy

npefocTaBNeHMa MyHULUNANbHOW

yCInyru no Bbigavye cnpaBku (BbIMUCKK)
dopma

(BnaHk opraHa, npeAoCTaBNSOLWEro MyHULMNanbHYyl yCcnyry)

CMPABKA



HJormxHocTHoe nuuo (PUNO)
(nognncb YyNOsIHOMOYEHHOTO AOJDKHOCTHOrO nuua opraHa)

MpunoxeHne Ne 2

K AODMUHUCTPATUBHOMY pernameHTy
npefocTaBNeHMsa MyHULUNANbHOW
yCInyru no Bblgavye cnpaBku (BbIMUCKK)

dopma
(BnaHk opraHa, npeaoCcTaBnAWEro MyHULUNANbHYK YCAyry)
Komy:
KOHTaKkTHble AaHHblE:
MpencraButens:
KoHTakTHble JaHHble NpeacTaBUTENS:
PEWEHWE
00 oTKas3e B NnpefocTaBfieHUN MyHUUUNANBLHOM YCNyrn
no Bblgaye cnpaBku (BbIMUCKN)
oT Ne
PaccmoTpeB Bawe 3asiBneHue ot Ne "

npunaraemble K HeMy AOKYMEHTbI, YNONTHOMOYEHHbIM OPraHoMm
NMPUHATO peweHne o6 oTkase B
BblJaye crpaBKku (BbINMCKK) NO crefyloweMy OCHOBAHMUIO:

AJdononHutenbHasa MHdopmaumsa:




JormxkHocTHoe nuuo (PUNO)
(nognncb YNONMHOMOYEHHOTO OOJDKHOCTHOIO Nuua opraHa)

MpunoxeHne Ne 3

K ADMUHUCTPATUBHOMY pernameHTy
npefocTaBfeHns MyHULUNAnbHOM
yCIyru no Bblgavye crnpaBku (BbIMUCKK)

dopma
(BbnaHk opraHa, NnpeaoCTaBNALWEro MyHUUMUNANbHYO YCNyry)
Komy:
KOHTaKkTHble JaHHble:
MpencraButens:
KoHTakTHble JaHHble NpeacTaBUTENS:
PEWEHWE
00 oTKase B npuemMe JOKYMEHTOB, HEOOXOANMBIX NS NpeaoCTaBAeHuUs
MYHULMNANbHOW YCNYru No Bblgaye crnpaBku (BbIMUCKK)
oT Ne
PaccmoTpeB Bawe 3asiBneHue ot Ne n

npunaraemble K HEMY AOKYMEHTbI, YNONMHOMOYEHHbIM OpPraHom

NPUHATO pelleHne 06 oTKkase B
npueme OOKYMEHTOB, HeOOX0AMMbLIX OANS NpeaocTaBNeHUs MyHULUNanbHoWm
yCnyru no Bbigaye crnpaBku (BbINUCKWU) NO cneaylolWwmMM OCHOBAHUSAM:

1.

2.

Pa3bsacHeHune NPUYNH OTKa3a:

[lononHuTenbHas nHdopmaynsa:




Bbl BnpaBe NOBTOPHO 006paTUTLCSA B YNOJITHOMOYEHHbI OpraH Cc 3asBlIeHNEM O
npefocTaBNeHMUM YCyrn nocne ycTpaHeHMsa yKa3aHHbIX HapyLWeHUNn.

[aHHbIN 0TKa3 MoXeT O6bITb 06XanoBaH B focyaebHOM nopsagke nytem
HanpaBneHusa xanobbl B YyNOTHOMOYEHHbIW OpraH, a Takxke B cyaebHom
nopsigke.

HJormxHocTHoe nuuo (PUNO)
(nognncb YNONMHOMOYEHHOTO OOJDPKHOCTHOIO Nuua opraHa)

MpunoxeHne Ne 4

K AODMUHUCTPATUBHOMY pernameHTy
npefocTaBneHNs MyHUUMNANbHOM yCnyru
No BblJaye cripaBKU (BbIMUCKN)

dopma
B

(HaMMmeHOBaHMe opraHa MeCTHOro camoynpaBfieHns)

oT

(dbamnnua, nma, oT4ecTBO, NACNOPTHbIE AaHHbIE, perncTpaynto No MecTy
XUTenbcTBa, aApec 3NEKTPOHHOW NOYTbI, TENEeMOH)

3AABINEHNE
O Bblgayve cripaBku (BbIMUCKN)

Mpowy Bac BblgaTb cnpaBKy(BbINUCKY)

(ykasaTb BMA cnpaBKu)

K 3agBneHuIo npunaratTcs:

PesynbTaT npegocTaBleHUss MyHMUMNanbHOW YCRyrn, npowy nNpeaocTaBUTb:



B NUYHbIN KabuHeT MNMopTana rocygaapCTBEHHbIX U MYHULUNANbHbLIX YCNYT
Pecnybnukn TaTtapcTaHh;

B MHOTOYHKLUMOHANbHOM LLeHTpe NpefoCTaBlieHUS rOCYAapCTBEHHbIX U
MyHUUMNanbHbiX ycnyr Pecnybnukn TatapcTah;

B OpraHe.

(nata) (noanwucob) (©.1.0.)

MpunoxeHne Ne 5

K ADMUHUCTPaATUBHOMY pernamMmeHTy
npefocTaBfeHns MyHULUNAnbHOM
yCIyru no Bblgavye crnpaBku (BbIMUCKK)

Pykosoagurtento
McnonHUTenbHOro KoMmuTeTa

OoT:

3AABNEHWNE
00 ncnpaBneHUM TEXHMYECKON OLWMNOKM

Coobuwat 06 owmnbke, ONYyWEHHON NPU OKa3aHMM MyHULUNANbHOW yCNyrn no
Bblgave crnpaBKku (BbIMUCKKU).
3anucaHo:

npaBI/IJ'IbeIe cBeeHunAda:

Mpowy ncnpaBuTb AONYLWEHHYIO TEXHUYECKYIO OWNOKY N BHECTU
COOTBETCTBYKOLNE USMEHEHUSA B JOKYMEHT, ABMASALWNACA pe3yfbTaToM
MYHULNNANBHOW YCIYTW.

Mpunarato cnegywwme OKYMEHTHI:

1.

2.

B cnyyae npuHaTnsa peweHnda o6 OTKIIOHEHUN 3adBneHUst 00 ncnpasreHum
TEXHNYECKON OWNOKM Npowy HaNnpaBuUTb Takoe pelleHune:

nocpencTBOM OTNpaBfieHNdA 3NIEKTPOHHOIo AOKYMeHTa Ha aapec E-

mail: X




B BMe 3aBEPEHHON KOMUU Ha ByMaKHOM HOCUTErNe NoYTOBbLIM OTNpaBreHnem
no agpecy:

Hactosawum noateepxaar: cBedeHNd, BKNIOYEeHHbIe B 3asBlieHue,
OTHOCSALWMNECH K MOEN NMNYHOCTU U NpeacTaBnsgeMoMy MHOI Nuuy, a Takxe
BHECEHHble MHO HUXe, 4OoCTOBEPHbl. [JOKYMeHTbl (KOMUM JOKYMEHTOB),
NPUMNOXEHHbIE K 3aAABNEHNI0, COOTBETCTBYIOT TpeboBaHMAM, YCTAHOBMEHHbIM
3akoHogaTenbcTBOM Poccuinckon depgepaynmn, Ha MOMEHT npencTaBneHuUs
3aABMEHNA 3TN OOKYMEHTbl JENCTBUTENbHbLI N coaepXaT JOCTOBEPHbIE
cBefeHus.

(nata) (noanwucob) (¢.1.0.)



