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CEJIbCKOI'O ITOCEJIEHHW A MYHHNIUIIAJIb PAMIOHBIH
BEPXHEYCJIOHCKOI'O BBEJIEHCKUM BUCTOCE
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c. Beenenckas Cinodona

«O6 yTBEPKAEHUN AOMUHUCTPATUBHOIO perfiameHTa
npeaocTaBNeHNa MyHULMNANbHOW YCNyrn No Bblgade cnpaBku (BbINUCKN) opraHamu
MECTHOro camoynpasneHunsi BBeaeHcko-Cnoboackoro cenbCckoro noceneHus
BepxHeyCcnoHCcKoro MyHMUmMnanbHOro pamoHa»

B cootBeTctBUMN ¢ DeaepanbHbiM 3akoHOM OT 27.07.2010 N 210-93 "O6 opraHunsauum
nNpeaocTaBnNeHns  rocyaapCTBEHHbIX W MyHuuunanbHbix — ycnyr', [NocTaHoBneHnem
Mpasutenbctea P® ot 20.07.2021 N 1228 "O6 ytBepxaeHun [lpaBun paspaboTkn u
YTBEPXAEHNS aMUHUCTPATUBHbIX PErNaMeHTOB NPeaoCTaBNeHNst roOCyAapCTBEHHbIX YCNYT, O
BHECEHMM W3MEHEHMN B HeKoTopble akTbl [lpaButenbctBa Poccumnckon depepaumm wu
NPU3HaHUM YTPaTMBLUMMW CUNY HEKOTOPbIX aKTOB W OTAENbHbIX MOSIOXKEHUA aKTOB
MpaButenbctea Poccuickon depepaumn”,

NMOCTAHOBNAKO:
1. MpusHatb nyHKT 1.2 MNocTtaHoBneHus cnonHnteneHOro kommteta BeeageHcko-
Cnoboackoro  cenbckoro noceneHnss ot 03.08.2021 Ne76 «O6 yTBepxaeHun
aaMUHUCTPATUBHbIX pernaMeHToB npegocTaBneHns MyHMLMNANbHbIX ycnyr

opraHamum MeCTHOro camoynpasneHus BaegeHcko-Cnoboackoro Cenbckoro mnoceneHus
BepxHeycnoHckoro MyHMumMnansHoro panoHa Pecnybnukun TatapctaH» yTpaTUBLUMM CUITY.

2. YTBEpanTb AOMUHUCTPATUBHBIN pernaMmeHT npeaocTtaBneHns MyHUUMnansHOm
yCcrnyru no Bblgaye crpaBku (BbIMWCKW) OpraHamuM MEeCTHOro camoynpasneHusi BBeaeHcko-
Cnoboackoro cenbckoro noceneHnst BepxHeycnoHCKOro  MyHMUMNAnbHOrO  pamoHa
(MpunoxeHune Ne 1)

2. PaamecTuTb HacTosLLee NoCTaHOBIEHME Ha odomumansHOM cante BepxHeycnoHCKoro
MYHMLMNANbHOIO panoHa 1 Ha oduunanbHOM nopTane npasoBoun nHdopmaunn Pecnybnukm
TartapcTaH.

maBa
BeBeneHcko-Cnoboackoro cenbckoro nocenenms
BepxHeyCcnoHcKoro MyHMuunansHoro pamoHa

Pecnybnuku TaTapcraH [.B. Mopo3sos




YTBEPXKOEH

NoCTaHOBMEHUEM VICNONHUTENBHOIO KOMUTETA
BeeneHcko-Cnoboackoro cenbcKkoro
noceneHuns

Pecny6nuku TatapcTaH

oT «24» mapTa 2022 r. Ne 30

AOMWHUCTPaTUBHBIN pernameHT
npeaocTaBneHnsa MyHULMNanbHOW yCryrn no Bblgaye cnpasku (BbINUCKW) opraHaMmu
MeCTHOro camoynpasneHuns BeegeHcko-Cnoboackoro cenbCKkoro noceneHus
BepxHeycnoHcKoro MyHMUunansHOro pamoHa»

1. O6wume nonoxeHus
1.1. TlpeameT perynupoBaH1si agMUHUCTPATUBHOIO pernaMmeHTa

HacToawmn agMMHUCTpaTUBHbIA perfnamMeHT NpeaocTaBneHnss MyHUUMNanbsHoW yenyrm
(banee — agMUMHUCTPATMBHBLIM perflaMeHT) YyCTaHaBnuBaeT CTaHAapT W Nopsgok
npegocTaBfeHns MyHUUMMNanbHOW YCryrM no Bblgaye cnpaeBku (BbINUCKKW) (Oanee —
MyHUUMNaneHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlvuamu, nMerwmMMmn NpaBo Ha MNonyyYyeHne MyHUUMNanNbLHOW YCIyrn, ABNATCA
dunamyeckme nuua (ganee — 3asaBUTEnNb).

1.2.2. C 3aaBneHneM Brnpase obpaTuUTbCA nNpeacTaBUTeNb 3asBUTENS, AENCTBYIOLLNIA
Ha OCHOBaHWW [OKYMEHTa, yOOCTOBEpPSIoLEro ero nofiHomMouns (ganee — npencraBuTerb
3aasutens).

1.3. MNMopsagok nHopMUpoBaHUS O NpeoCTaBEHUN MYHULMNANbLHON YCIyru

1.3.1. WHcopmauua o nopsigke npefocTaBNeHns  MYHULMNANbHOW  yCryru
pasmellaeTcs:

1) Ha WHMOPMALMOHHLIX CTeHdax, coAepxawux BU3yanbHYI0 W TeKCTOBYHO
WHpoOpMaLMIO O  MyHUUMNANbHOW  ycrnyre,  pPacrofioXeHHblX B NOMELLEHMUSX
MHOTOYHKLMOHAmNbHbLIX LEHTPOB MNpedoCTaBieHUs roCYyAapCTBEHHbIX M MYHUUMNANbHbIX
YCIyT.

2) Ha oMuumanbHOM cauTe MyHuUMNanbHOro pavoHa B  WHEMOPMALNOHHO-
TenekoMMyHuKaunoHHon cetn «HTepHeT» (http://www.verhniy-uslon.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybnuku TatapcraH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EguHom nopTane rocyaapCTBEHHbIX U MyHMUMnanbHbIX yenyr (pyHkuun) (https://
www.gosuslugi.ru) (aanee — EguHein noptan);

5) B rocyaapcTBeHHOW WHAOPMAUMOHHOW cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMNanbeHblX ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (manee — Peectp
rocy4apCTBEHHbIX U MyHUUUNAIbHbIX YCNyr).

1.3.2. KoHcynbTupoBaHue Mo BOMpocaMm MNpeaocTaBfeHns MyHuUMnanbHOW YCnyru
ocyllecTBnseTcs:

1) B MHOroyHKUMOHAmNbHbLIX LUEHTpax npegocTaBneHus rocydapCTBEHHbIX U
MYHULMNANbHbLIX YCNYr NPU YCTHOM 0BpaLleHum - FIMYHO UIn No TenedoHy;

2) B HTepakTMBHON hopme PecnybnmkaHCcKoro noprana;
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3) WcnonHutenbHom komuteTe BsepeHcko-Cnoboackoro cenbCKoro mnoceneHns
(nanee — OpeaaH):

npy YCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npy NMMCbMEHHOM (B TOM 4ncne B hopme 3NEKTPOHHOro OKyMeHTa) obpallieHmm — Ha
OymMakHOM HocuTene no noyTe, B 3NIEKTPOHHON hopMe MO INEKTPOHHOM MOoYTE.

1.3.3. NHdopmaums Ha EgnHom nopTtane, PecnybnnkaHckom nopTtane o nopsiake m
CpoKkax npefocTaBfeHna MyHUUMNanbHOW YCnyrn Ha OCHOBaHWUW CBEAEHUN, CoAepXaLlmxcs
B PeecTpe rocygapCTBeHHbIX W MyHULUMNANbHLIX YCIyr, NpefocTaBnsaeTcs 3asBUTernto
B6ecnnaTtHo.

[ocTyn K HGopMaLmm 0 Cpokax 1 Nopsiake NpegocTaBneHnss MyHUUUNansHOM yCcnyrm
ocywiecTBnsieTcs 6e3 BbINONHEHUS 3aaBUTENEM Kakux-nnbo TpeboBaHuin, B TOM yucre 6e3
MCNONb30BaHNS MPOrpaMMHOro obecneyeHunsi, YCTaHOBKA KOTOPOroO Ha TexXHUYeckue
cpeAacTBa 3asBuUTens TpebyeT 3aknioyeHWsa JMUEH3MOHHOMO WU MHOro CorfalleHus ¢
npaBoobnagartenem nporpammMmHoro obecneveHus, npegycmaTpmBatoLLero B3MMaHme nnatbl,
perncTpauuio Unu aeBToOpM3auMilo 3asBUTENS WU NpedocTaBfieHne UM MepCOHarnbHbIX
AAHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTenss NUYHO UNU NO TenegoHy B COOTBETCTBUMM C
noctynusenm obpalleHmem npegoctaBnaeTcs MHpopmMauus:

1) o mMecTe HaxoxXaeHus MHOroYHKUMOHANbHOrO LUeHTpa npeaocTaBneHns
rocygapCTBEHHbIX M MyHUUMNanbHbIX yenyr, OpraHa (agpec, rpacduvk paboTbl, cnpaBoOYHble
TenedoHbl);

2) o nopsagke NnpegocTaBfieHnUs MyHULMNANbLHOW ycnyru, o cnocobax u cpokax nogayu
3asBreHun;

3) O KaTeropusax rpaxgaH, KOTopbiM NpeaocTaBnseTcs MyHuuunanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbLIX aKTax, PerynnpyoLwmx BONpoCcsl NpegocTaBneHns MyHULmnnanbHom
ycnyru,

4) 0 nepeyHe [OOKYMEHTOB, HeOobXoAuMMbIX AN PacCMOTPEHUS 3asiBNEeHUs O
npegocTaBfeHNN MyHULMNANbLHOW YCIyrn, O Cpokax NnpuemMa u perucrpaumm sasaBeHus;

5) o0 xoae npegocTaBneHns MyHUUUNAanNbLHOW ycnyru;

6) O MecTe pasmelleHUs Ha oduumanbHOM canTe WHdopMauuu MNo Bonpocam
npegocTaBneHnss MyHULMNanbHON YCyru;

7) o nopsigke obxanoBaHus AencTeuin nnu 6e3nencTeusa 4OSMKHOCTHLIX Nyl Opraxa.

Mo nucbmeHHOMy obpalleHunto  COTPYAHMKM  OThena, OTBETCTBEHHOro  3a
npegocTaBrieHne MyHULMNanbHOW YCIyrn, NoApPoOOHO B MUCbMEHHOW POpMe pPasbACHSAOT
3a8BUTENIO NOPSIAOK NPefoCTaBreHuss MyHULMNANbHOW YCIyrM U BOMPOCHI, YKa3aHHble B
HacToALWEM MyHKTe agMUHUCTPATUBHOIO perfnamMeHTa, u B TedyeHne Tpex paboumx gHen co
OHS perncTpauumn obpalieHns HanpaBnawT oTBeT 3assutento. OTBeTbl A4AlOTCA Ha A3blke
obpalleHnda. B crnyyae HEBO3MOXHOCTW AdaTb OTBET Ha s3blke ObpalleHusi UCNOoSb3YTCS
rocygapcrBeHHble s3biku Pecnybnukn TaTtapcTaH.

1.3.5. WHpopmaumua no Bonpocam npeaocTaBfeHns MYHUUMMAnbHOW YyCnyru
pasmMellaeTcs Ha oduunanbHOM canTe MYHUUMNAanbHOro panoHa M Ha MHMOPMALMOHHbLIX
cTeHgax B nomeleHnax OpraHa ans paboTbl C 3asBUTENSAMU.

NHdopmMaums Ha rocyaapcTBeHHbIX A3blkax Pecnybnvkm TaTtapctaH, pa3Meliaemas Ha
WHOPMALMOHHBIX CTEeHOAax W Ha oduuManbHOM canTe MYHUUMNanbHOro panoHa B
NHGOPMALMOHHO-TENEKOMMYHUKAUMOHHOMW ceTu  «/HTepHeT», BKIoYaeT cBedeHna o
MYHULMNAnNbHOW ycrnyre, cogepxaiumecs B nyHkrtax 2.1, 2.3, 2.4, 2.5,2.7, 2.9, 2.10, 2.11, 5.1
afMWUHUCTPATMBHOIO pernamMeHTa, WHoOpMauui O MeCTe HaxoXOeHus, CrnpaBOYHbIX
TenedoHax, BpemeHun pabotbl OpraHa, o rpacdvke npuema 3asiBfieHUn Ha npeaoctaBneHne
MYHULMNANbHOW YCRyri.
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1.4. HopmaTtuBHble NpaBOBble aKThbl, perynupytouime npeaocTaBneHme
MYHULMNANbHOM yCryru

1.4.1. TepeyeHb HOpPMATUBHBLIX MPABOBbLIX AKTOB, PerynvpyrowmMx npegocrasrieHve
MYHULMNANbHOW ycnyrn (C ykasaHMEM pPEeKBU3UTOB HOPMAaTMBHbLIX MPaBOBbIX aKTOB U
NCTOYHMKOB MX odomumansHoro onybnunkosaHms), pasmelleH Ha EaguHom noptane, B PeecTtpe
rocyAapCTBEHHbIX M MyHUMUMNAnNbHbIX YCIyr, Ha oduuManbHOM canTe MyHUUMNanbHOro
panoHa B MH(POPMaLNOHHO-TENEKOMMYHUKALNOHHON ceTU « NHTEpHeT».

1.4.2. TeKCT agMUHUCTPATUBHOIO pernameHTa B AEeUCTBYIOLWEN pedakumm NoanexuT
pasmMelleHuio Ha EanHom noprane, B PeecTpe rocyaapCTBEHHbIX N MyHUUUNANbHbIX YCNYT,
Ha ochuuymanbHoOMm cante MYyHULUMUNaNbLHOro panoHa B NHGOPMaLNOHHO-
TenekoMMYHUKaLUNOHHOM ceTu «AHTepHeT».

1.5. TepMVIHbI, ncnosibdyemMmble B agMUHUCTPATUBHOM pernamMeHTe, n nx onpenerieHna

1.5.1. B agMuMHUCTpaTMBHOM pernameHTe MCMNONb3ylTCa cnefylowme TepMuHbl U
onpegeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKLMOHANbHOIO LEeHTpa npeaocTaBneHns
rocyAapCTBEHHbIX U MYHULMNAmNbHbIX YCNyr — TepputopuansHo 060cobneHHoe CTPYKTypHoe
nogpasgerneHune (ounc) MHOroyHKLMOHANbHOMO LIEeHTPa NpeaoCTaBneHNs rocyaapCTBEHHbIX
N MyHMUMNAnNbHbIX YCAyr, CO34aHHOe B rOPOACKOM (CernbCKOM) NocerieHnn MyHULMNanbHOro
panoHa unu B ropoackoM okpyre Pecnybnuku TatapctaH B COOTBETCTBUM C MyHKTOM 34
MpaBun opraHusaumm AeaTenlbHOCTU MHOMOMYHKUMOHAmNbHbLIX LIEHTPOB MNpedoCTaBneHus
rOCyAapCTBEHHbIX WU MyHMUMNAnbHbIX  YCNYr,  YTBEPXAEHHbIX  MOCTaAHOBMIEHNEM
MpaeutenbctBa Poccuinckon ®epepauum ot 22 gekabpa 2012 r. Ne 1376 «O6 yTBEepXaeHnn
MpaBun opraHu3aumMm AeATenbHOCTM MHOMOMYHKUMOHANMbHbLIX LIEHTPOB NpeaoCTaBreHus
rocy4apCTBEHHbIX U MyHULUNANbHbBIX YCAYr»;

TexHunyeckasn owwnbka - owwnbka (onucka, onedyaTka, rpammartvyeckas Wnu
apudpmeTndeckas owmbka nNubo  nogobHas  owwubka), AONyLWEeHHass  OpraHow,
NpeaoCcTaBNAOWNM MyHULUNANBbHYIO YCyry, U npuBelas K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBeAeHNAM B AOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHMS;

EonHaa cuctema wuaeHTUdMKauumM wn - ayTeHTudukaumm B UMHGPACTPYKType,
obecneunBatoern MHPOPMALMOHHO-TEXHONOIMYECKOE B3aMOLEeNCTBUE MHAOPMALMOHHbBIX
CUCTEM, UCNOSb3yeMblIX AN NPefOoCTaBneHuUs rocyaAapCTBEHHbIX U MyHULMNANbHbIX YCNyr B
anekTpoHHon dhopme (aanee — ECUA) — pegepanbHasa rocygapctBeHHas MHGOopMaLMoHHas
cuctema, obecneumBarollas CaHKUMOHUPOBAHHBLIN LOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOOENCTBUSA B CUCTEME WAEHTUUKALMM W ayTeHTUUKaumMm K WHgopmauuu,
cofepXallencs B rocygapCTBEHHbIX MHAPOPMAaLMOHHBLIX CUCTEMAX N UHBIX UHPOPMALMOHHbBIX
cucTemax;

MoL - NocymapctBeHHoe GrogpkeTHoe ydpexaeHue «MHOrogyHKUMOHamNbHbIA LEHTP
npeaocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuvke TatapcraHy;

ANC MoL - ABTOMaTM3MpOBaHHas MHOPMaLMOHHaA cucrtema
MHOTOYHKLMOHAmNbHbLIX LIEHTPOB NPeaoCTaBfieHNs rocyAapCTBEHHbLIX M MyHULUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agmMuHUCTpaTMBHOM perrameHTe noA 3asiBieHMeM O NpenoCTaBreHum
MyHMUMNANbHON YCrnyrn (ganee - 3asdBreHvMe) MOHUMAETCs 3anpoc O npeaocTaBleHun
MYHMUMMNANbHOW yCnyri, NOAaHHbLIN B COOTBETCTBUM C NYHKTOM 3 cTtaTbk 2 deaeparnbHoOro
3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHu3aumm npeaocTaBreHUs
rocy4apCTBEHHbIX U MyHUUMNANbHbIX yenyr» (aanee — ®epepanbHbii 3akoH Ne 210-93).
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2. CtaHpapt npegocTaBneHUss MyHULUNanbHOW yCryru
2.1. HaumeHoBaHne MyHMLMNANBHOW YCIyru
Bblgaya cnpaBku (BbIMUCKN).

2.2. HanmeHoBaHue NCMNONHNTENbHO-PACcNopPSANTESNIbHOMO opraHa MECTHOro
camoyrnpaBsfeHusi, HenocpeacTBEHHO MPefdoCTaBMfloWero  MyHUUMNANbHY  yCnyry:
NcnonHuTenbHbIN KoMuTteT BesepneHcko-Cnoboackoro CEeIbCKoro nocenexHus
BepxHeycnoHcKoro myHuumnanbHoro pavoHa Pecnybnuku TatapcraH.

2.3. OnucaHwne pesynbTaTta npeaocraBlieHUA MyHVILI,l/II'IaJ'IbHOI7I ycnyru

2.3.1. PesynbTaTtom npegoctaBneHns MyHUUMNanbHON YCnyrn ABNAeTCs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 Kk HacTosilemMy aAMWHUCTPATUBHOMY
pernameHTy);

2) pelweHne 06 oTkase B NpeaocTaBfeHNn MyHUUMNANbHOM ycnyrn (npunoxeHme Ne
2 K HacTosALWeMy agMUHUCTPATUBHOMY pernameHTy);

3) pewweHne o6 oTkase B NpMemMe AOKYMEHTOB, HEOOXOAMMbLIX ANs NPeaoCTaBMEeHUs
MyHUUMNanbHoOn ycnyrm (npunoxenne Ne 3 kK HacToAWweMy aaMUHUCTPATUBHOMY pernameHTy).

2.3.2. PesynbTaT npegocTaBneHnsa MyHMUMNanbHOW yCnyrn HanpaBnaeTcs 3agBuTerto
B dopme 3MeKTPOHHOro [AOKyMeHTa, NOAMMCAHHOrO YCWUMEHHOW KBannuumpoBaHHON
3NEKTPOHHOW MOANUCHI0 YNOSTHOMOYEHHOro AOMMKHOCTHOro nuua OpraHa (nmbo OpraHa), B
cooTBeTCTBUM C PegepanbHbIM 3akoHOM OT 6 anpens 2011 roga Ne 63-$3 «O6 aneKTpoHHOM
nognucny (ganee — ®epepanbHbii 3akoH Ne 63-P3) B nu4YHbIN KabuHeT EamnHoro noptana. B
criyyae HanpasfeHust 3asBreHust nocpeactBoM PecnybnukaHckoro noptana pesynbrtart
npegocTaBnNeHns MyHUUMNAnNbHOW YCIyrM HanpaBnaeTCA TaK Xe B JUYHbIA  KabuHeT
PecnybnvkaHckoro noprana.

2.3.3. Mo Bblbopy 3asBuUTENA pesynbTaT NpPeaoCTaBNEHNA MyHUUUNANbHOW YCryru
Bblgaetca B OpraHe wmnu B MOL B (hopme ak3emnnsipa 9SNEKTPOHHOrO [OOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HocuTene, 3aBepeHHOro mneyaTbid W NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0SMKHOCTHOro nuua OpraHa unu paboTtHuka ML,

2.3.4. 3aaBuTenb BnpaBe MOMyyYMTb pe3ynbTaT NpefoCTaBneHus MyHULMNanbHON
ycnyrm B opme 3neKTPOHHOro [OOKyMeHTa B TeyeHue Cpoka [OeNcTBus pesyrbTaTa
npegocTaBneHnsa MyHULUMNANnbHOW yCrnyru.

2.4. Cpok npegocTaBneHns MyHMUMNanbHOM ycnyru, B TOM Yncrie ¢ y4eToM HeobXxoaumMocTu
obpalleHnsa B opraHnsaunm, ydacTByoLmMe B NpegoCTaBneHm MyHULUNansHOM yCnyrm, Cpok
NPUOCTaHOBIEHNS NPeoCTaBNeHNst MyHULMNAnbHOW YCNyru B criyvyae, ecnm BO3MOXHOCTb
NPUOCTaHOBMNEHUSA NpegyCMOTPeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, cpok
Bbldayun (HanpaBrieHns) AOKYMEHTOB, SBMSIOLNXCA pe3yrbTaToM NpefoCTaBneHus
MYHULMMNANbHON yCnyru

2.4.1. MyHuumnanbHas ycnyra npeaocTaBnsieTcsa B TeveHne Tpex paboumx gHewn.

2.4.2. TlpuoctaHoBneHWe cpoka npenocTaBNeHnuss MYyHUUUNAanbHOW YCIyrn He
npenycMoTpeHo.

2.4.3. HanpaBneHne [OKyMeHTa, SBRSOWErocs pes3ynbtatoM npeaocTaBreHns
MYHULMNANBHOW YCIyrn B OpMe 3NEKTPOHHOIrO AOKYMEHTa, 3asBUTENI0 OCYLLECTBNAETCH B
AeHb 0(POpMMNEHNA 1 permcTpauumn pesynstaTta npegocTaBneHnss MyHULUMNansHOM YCyru.
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2.5. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHoAAaTENbHBIMU UM MHBIMU HOPMAaTUBHBLIMM NPABOBbLIMY aKTamMu ANs NPeAoCTaBNeHNs
MyHULMNAnbHOM YCNyru, a Takxke YCryr, KoTopble SBMSTCS Heo6xoanmbiMu 1
ob6s13aTenbHbIMU ANS NPEAOCTaBNEeHNss MyHULMNANbHbIX YCNyr, nognexatumx
npeacTaBreHnto 3asiBUTenem, cnocobbl MX NONyyYeHUs 3asiBUTENEM, B TOM YMChe B
3MNEKTPOHHON hopMe, NOPSIAOK UX NPEeACTaBNEHUS

2.5.1. [Ins nony4yeHnss MyHMUMNanbHOW yCryrn 3asBuTenb NpeacTaBnseT cnegyowme
OOKYMEHTbI:

1) AOKYMEeHT, yOOCTOBEPSANOLWMIA NUYHOCTL (He Tpebyetca B cnydae obpalleHus
nocpeacteom PecnybnukaHckoro nopTtana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUNSA NpeAcTaBUTENS 3asaBUTENS;

3) 3asaBneHue:

B ¢hopme pokymeHTa Ha OGymaxHOM HocuTene (npunoxeHue Ne 4 Kk HacToswemy
agMWHUCTPATUBHOMY pernameHTy);

B QNEKTPOHHOM (popme (3anonHaeTcss NOCpPeAcTBOM BHECEHWSA COOTBETCTBYHOLLMX
CBEeEeHUN B O3NEKTPOHHYIO {OopMy 3asiBfieHWs), MOAMMCaHHOe B COOTBETCTBUM C
TpeboBaHNAMM NyHKTa 2.5.3 agMMHUCTPATMBHOrO pernameHTa, npy obpalleHnm nocpencTBOM
PecnybnuvkaHckoro noprana;

4) B cnyyae, ecnn Ansa nNpeaocTaBNeHUa MyHUUMnanbHOW ycnyrm Heobxoguma
obpaboTka nepcoHarnbHbIX [AaHHbIX NUUA, He SBMsILWErocs 3asBuTenemM, U ecnv B
cooTBeTCTBUMN C dheaeparnbHbiM 3akoHOM 00paboTka TakMx NepcoHanbHbIX AaHHbLIX MOXET
OCYLLEeCTBMNATLCA C COrfacus  yKasaHHoro nuvua, npu obpaweHun 3a nosiydyeHuem
MYHMUMMNANbHON  ycnyrn  3asBuTENb  OOMOMHUTENbHO  NpeacTaBnseT  OOKYMEHTbI,
noaTreepXxaatoLLme noslydeHne cornacusa ykazaHHoro nvua unm ero 3aKoHHOro npeacrasutens
Ha 06paboTKy MepcoHanbHbIX AaHHbIX yKasaHHOro nuua. [JokyMeHTbl, nogTBepxaatoLume
nonyyeHne cornacus, Moryt 6biTb NpeacTaBfeHbl B TOM 4Yucrie B pOpMe 3fEKTPOHHOMO
AOKYMEHTa;

5) B cnyyae, ecnm 0643aHHOCTb XpaHeHust AomoBou KHurn 0o 31.12.2017 Bo3naranacb
Ha COGCTBEHHUKOB XWIbiX MOMELLEHWI, 3asBUTENEM NPEACTaBNAETCA JOMOBAs KHUra;

6) NnpaBoycTaHaBnMBawLne JOKYMEHTbI Ha MHAMBUAYANbHbIN XUI0M 4OM (ecnv npaBo
cOBCTBEHHOCTM HE 3aperncTpmpoBaHo B EAMHOM rocyaapCTBEHHOM peecTpe HeABMKUMOCTM)
— ONA BbINUCKN N3 NOXO3SANCTBEHHOWN KHUTW.

2.5.2. B3asgBneHve wn npunaraemble AOOKYMEHTbl MoOryT ObiTb npeacTaBfeHbl
(HanpaBneHbl) 3asBMTENEM OAHUM U3 CrieayoLmMX cnocobos:

1) yepes M®L| Ha OymMaxHbIX HOCUTENAX W B BUAE INEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLUUX TPeOOBaHNAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKoro noprasna B 3f1IeKTPOHHOM hopMme;

3) B OpraH nn4yHO nnu NnocpeacTBOM NOYTOBOM CBA3N HA ByMaXHOM HOCUTENE.

3asBneHne n npunaraemble AOKYMEHTbI, MPU HanpaBfieHuM NOCpeacTBOM MOYTOBOM
CBSI3K, 3aBEPSAIOTCS B YCTAHOBIIEHHOM MOPSAKE.

2.5.3. 3asBneHve npwu HanpaBneHunm nocpeacTtBom PecnybnukaHckoro nopTana
noanncbIBaeTCAa NPOCTON ANEKTPOHHOM NOANUCHIO 3aABUTENS.

[na nony4yeHus NpoCTOM 3NEKTPOHHOM MNOoAMUCU 3asiBUTEN0 Heobxoaumo nponTm
npouenypy pernctpaumm (ayteHtndpumkaumm) B8 ECUA, a Takke noaTBepanTb YYETHYHO 3aNnChb.

OnNeKTPOHHbIE OOKYMEHTbl (3NEeKTPOHHble o0b6pa3sbl [OOKYMEHTOB), YKa3aHHble B
nognyHkrax 2, 4-6 nyHkra 2.5.1 agMMHUCTPATUBHOIO pernamMmeHTa, 3aBepstoTCs YCUNEHHON
KBanMMUMPOBaAHHOW NOAMUCHIO ML, YNOSTHOMOYEHHbIX Ha CO34aHWe W NoAnMcaHue Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamum.

ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 0b6pasbl [OOKYMEHTOB), npunaraemble K
3asBNeHnto, B TOM Yncre JOBEPEHHOCTM, HAaNpaBnaTCcsa B Buae dannos B opmaTax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 MbanrT.
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KayecTBO npenoctaBnsemMblX 3MEKTPOHHbIX [AOKYMEHTOB (3M1EKTPOHHbLIX 00pa3os
AOKYMEHTOB) [OJDKHO MO3BOMATb B MOMHOM 00beme npoynTaTb TEKCT AOKYMEHTa U
pacnosHaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npencraBneHns OOKYMEHTOB W MHOpMaUMM WK OCYLLECTBIEHUS LENCTBUNA,
npeacTaBneHne WnuM OcCyLLeCTBIeHME KOTOPbIX He npeaycMOTPeHO HOPMaTUBHbLIMA
NpaBOBbIMW  aKTaMW,  PerynvpylowmmMmn  OTHOLLIEHUS, BO3HMKawlWmMe B CBA3U C
npegocTaBfieHMeM MyHULMNANbHOW YCNyru;

2) OCyLWeCTBMeHNa OENCTBUW, B TOM 4UCME COrnacoBaHui, Heobxoaumbix AN
nonyyYeHnss MyHUUMNanbHOM YCryrn 1 CBs3aHHbIX C obpalleHneM B MHblE FOCYAapCTBEHHbIE
opraHbl, OpraHbl MeCTHOro CaMOynpaBfieHUs, OpraHn3aunn, 3a MUCKMYEeHUeM MNoslyYyeHus
ycryr n nonyydeHns [OOKYMEHTOB UM WHdopMauuu, npefocrtaBndeMblXx B pesynbTaTte
npefocTaBnNeHnsa Takux YCNyr, BKMOYEHHbIX B NepeyvHu, ykasaHHble B 4actm 1 ctatbun 9
®epepanbHoro 3akoHa Ne 210-93 (HeobxoauMbIX 1 06s13aTeNbHLIX YCyr);

3) npeacTaBneHnss AOKYMEHTOB U MHAOpMaLUK, OTCYTCTBME U (MNN) HEAOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanuCb Npu NepBoOHa4YanbHOM OTKase B NpueMe 4OKYMEHTOB, HEOBX0AUMbIX
ANa npefocTaBneHvus MyHuuunanbHon ycnyrn, nmbo B npegocTaBneHnn MyHULUMNanbHOM
yCryru, 3a UCKNIYEeHNeM cregyowmx cnyyaes:

a) W3MeHeHne TpeboBaHWN HOPMATUBHbLIX MNPAaBOBbLIX aKTOB, KacalLmxcs
npefoCcTaBfeHns MyHUUMNANbHOW YCNyru, nocrne nepBoHaYanbHOW nofayun 3asiBfieHust O
npegocTaBneHnn MyHULMNANbHOW yCnyru;

6) Hanuune owmnbOK B 3asiBIEHUN O MpPefoCTaBfeHUn MyHULMNArbHOW YCnyrn u
AOKYMeHTax, NoJaHHbIX 3asiBUTeNieM nocre nepBoHa4anbHOro oTkasa B npMemMe JOKYMEHTOB,
HeoOXoauUMbIX ANA NpefdocTaBreHns MyHUuunanbHoOW ycnyri, nubo B npeaocTaBreHun
MYHULMMNANbHOW YCNYrn U He BKNIOYEHHbIX B NPeACTaBeHHbI paHee KOMMNIEKT JOKYMEHTOB;

B) UCTeYyeHuMe CpoKa AENCTBUS [OKYMEHTOB WU WU3MEHeHWe WHopmaumm nocne
nepBOHavyanbHOro oOTka3a B MNpuveMe [OOKYMEHTOB, HeobxoOuMblX Ons npefocTaBneHus
MYHUUMNANbHOM ycnyru, nnbo B npeaocTaBieHn MyHULMNAanbHOW yCryru;

r) BbIABIEHNE JOKYMEHTAaNbHO NOATBEPXAEHHOIO hakTa (NPU3HaKoB) OLLUMOBOYHOro Unm
nNpoTUBONpPaBHOro gencteunsa (besgenctansa) gomkHocTHoro nuua OpraHa, pabotHuka MOL,
npy nepBoHayarbHOM OTKa3e B Npueme OOKYMEHTOB, HeOBXoauMbIX ANns NpeaocTaBneHns
MyHUUMNAanNbHOMW ycnyrn, nubo B npedocTaBfeHUM MyHUUMManbHOW YCNyrn, O 4Yem B
NMMCbMEHHOM BuAe 3a noanucbio pykosoauTenss OpraHa npu nepBoHayarbHOM OTKase B
npueMe [OOKYMEHTOB, HeobxoouMMbIX [ONa MpefocTaBfeHns MyHUUMNANbHOW  YCnyru,
yBeOMINSIETCA 3aABUTENb, @ Takke NPUHOCATCH U3BMHEHUS 3a AOCTaBMNeHHble HeyaobCcTBa;

4) npepocTtaBneHUst Ha OyMaxXHOM HocuTene [OOKYMEHTOB W WHgopmMauuu,
3NEeKTPOHHbIE 06pa3bl KOTOPbIX paHee Oblnv 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®egepansHoro dakoHa Ne 210-93, 3a UcknoyeHnem criyyaes, ecnm HaHeceHue
OTMETOK Ha Takue [OOKYMeHTbl nNnbo nx wusbsaTMe SABNSETCA HeoOXOAWMbIM YCrOBUEM
npefoCcTaBfeHns FOCYAapCTBEHHOM WM MYHULMNANbHOW YCRyrM, W WHbIX Cryvaes,
yCTaHOBIEHHbIX pefepanbHbIMU 3aKOHaMW.

2.6. VicuepnbiBaloLmin nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
HOpMaTWMBHLIMW NPaBOBLIMU akTaMu Ans NpeaocTaBnNeHnst MyHULUMNanbHOM YCnyru, KoTopble
HaxoaaTCcsl B pacnopsPKeHUN rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoyrnpaBrneHust 1 NoABeAOMCTBEHHbIX FOCY1apCTBEHHbIM OpraHaM MUnu opraHaMm MecTHOro
camoyrnpaBreHus opraHn3aumin 1 KoTopble 3asiBUTENb BripaBe NpeacTaBuTb, a Takke
Cnocobbl NX NONyYeHNs 3asiBUTENAMI, B TOM YMCIE B NEKTPOHHOM hopMe, NOPSAoK UX
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MeCTHOro caMmoynpaeneHus nnbo
opraHusauusi, B pacnopsiKeHUM KOTOPbIX HAXOAATCS AaHHblE AOKYMEHThI
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2.6.1. MNony4yaloTca B pamKax MexXBeJOMCTBEHHOIO B3aUMMOLAENCTBUA:

1) BbInucka U3 EQUHOro rocygapCTBEHHOro peectpa HeaBmxknumoctn — defepansHas
cnyxba rocygapCTBEHHOW permcrTpauum, kKagactpa u kaptorpadum;

2) cBegeHus o gencTByoWEeM nacnopTe rpaxaaHnHa Poccunckon depepaummn — MB[Q
Poccuu;

3) cBegeHus o HoTapuansHoOW AoBepeHHOCTU — PefiepanbHaa HoTapuansHaga nanara.

2.6.2. 3asaBuTenb BnpaBe MNpPeaocTaBuUTb [OOKYMEHTbl (CBeAEeHWs!), YKasaHHble B
nognyHkte 1 nyHkta 2.6.1 agMUHUCTPATUBHOrO pernamMeHTa, B (OpPMe 3MEeKTPOHHbIX
[OKYMEHTOB, 3aBEPEHHbIX  YCUIEHHOM KBanMuumpoBaHHOM noanuCbLIO nuu,
YNONMHOMOYEHHbIX Ha co34aHue 1 noanncaHue Takux JOKYMEHTOB, Npu nogaye 3asiBrieHus.

2.6.3. HenpeacrtaeneHne (HECBOEBPEMEHHOE NpeACTaBfeHNE) yKa3aHHbIMU B MYHKTE
2.6.1 agMUHUCTPATMBHOIO perfamMeHTa opraHamy rocyaapCTBEHHOW BnacTu, opraHamu
MECTHOro camMoyrnpaBrieHus, opraHmM3aumsaMm JOKYMEHTOB U CBEOEHUN HEe MOXET SBMATbCA
OCHOBaHWeM ANns oTkasa B NpefoCTaBNeHU MyHULMNANsHOM YCNyri.

2.6.4. [omkHocTHoe nuuo wn  (unn) paboTHWMK, YKasaHHbIX B MNyHKTe 2.6.1
afMUHUCTPATUBHOIO  perflamMeHTa oOpraHoB W  oOpraHu3auui, He npeacraBmBLINE
(HecBoeBpeMeHHO npeacTaBuBLUME) 3anpOLUeHHble W HaxogsWMecs B pacnopsKeHuu
AOKYMEHT WnW CBefeHus, noanexart agMWHUCTPATUBHOW, AUCUUNIVHAPHOWN WKW MHOW
OTBETCTBEHHOCTM B COOTBETCTBUN C 3aKOHoAaTenbCcTBOM Poccunckon denepauum.

2.6.5. 3anpewaetca TpeboBaTtb OT 3asABUTENS AOKYMEHTbl CBEAEHWUSA, B TOM 4uchne
noaTeepXxgatolline BHeceHue 3asfBuTeneM nnatbl 3a npefocTaBfleHne MyHuuunanbHOM
ycryry, Haxogsimecs B pPacnopsiKeHUW rocygapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpasneHns 1 NoABeLOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam WUin opraHam MecTHOro
camoynpasneHns opraHn3aumn.

HenpencraeneHve 3asBuTeneM [LOOKYMEHTOB, COAEpXalux CBeOeHUs, KOTopble
HaxXoA4ATCS B pacnopsiKeHun rocyfapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO camoynpaBfeHus
1 NoABeLOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam WUin opraHam MeCTHOro camoynpaseHns
opraHuMsaumn, He SBMSETCA OCHOBaHMEM And OTKasa 3asBUTento B MNpefocTaBieHun
MYHULIMNANbHON YCNYrW.

2.7. VicyepnbiBatowwmm nepedeHb OCHOBaHUM s 0TKa3a B NnpuemMe JOKYMEHTOB,
HeobXxoauMbIX AN NpegocTaBNeHns MyHULMNanbHOW yCrnyru

2.7.1. OcHoBaHuAMW OnNa OTKasa B MpuvemMe [OKYMEHTOB, Heobxoaumbix Ansd
npenoCcTaBNeHUS MyHULMNANBHOW YCNYrn, SABASOTCS:

1) npeAcTaBneHHble 3adBUTENEM LOKYMEHTbl cogepXaT Nog4YUCTKM U ucnpaBreHus
TEKCTa, He 3aBepeHHble B MOpsidKe, YCTaHOBMNEHHOM 3akoHodaTenbCTBOM Poccumnckom
depepauyunm;

2) DOKYMEHTbI cofepXaT MOBPEXAEHMWS, HannymMe KOTOPbIX HE MO3BOMISIET B MOSTHOM
obbeme ucnosnb3oBaTb WHGOPMAUUID W CBeAEeHUs, copepXawmecss B OOKYMeHTax Aans
npegocTaBeHNa MyHUUMNANbHOW YCIyTu;

3) NnpeacTaBreHHble JOKYMEHTbI U CBEAEHUS YTPaTUIM CUNY HA MOMEHT obpalleHuns
32 MyHUUMNANbHOM YCNyrom (OOKYMEHT, YAOCTOBEPSIOWMN MOMIHOMOYNSA MpencTaBuTens
3asiBUTENS, B Criydyae obpalleHns 3a npegoctaBieHneM MyHULMNanbHOM YCIyrn yKasaHHbIM
nmuom);

4) nogadva 3adBneHUs O NpeaocTaBfEeHUN MyHULMNAnbHOW YCNYrM U OOKYMEHTOB,
HeobOXoauMbIX ONs NPeAoCTaBfeHNs MyHMUMMNANbHOW YCNyru, B SMNEKTPOHHOM dopme C
HapyLLleHMEM YCTaHOBIEHHbIX TpeboBaHUN;

5) HekoppeKTHOe 3anonHeHne oba3aTenbHbIX Nonen B oopMe 3asiBreHus, B TOM Yncne
B WHTEpakTuBHOM popme 3aseneHmss Ha PecnybnukaHckom nopTane (HegoCTOBEPHOE,
HenosiHoe, NMBOo HenpaBubHOE 3anofIHEHME);



6) npencrtaBneHWe HEMOSIHOrO KOMMMEeKTa AOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBeHnUs MyHULMMNANbHOWN YCNYru;

7) 3asBneHMe o npeaocTaBfieHUM YCNyr NogaHo B OpraH rocyaapCTBEHHOW BracTy,
opraH MEeCTHOro camoynpaBfeHUs WUNn opraHnsauuio, B NMOSTHOMOYUA KOTOPbIX He BXOAUT
npegocTasfieHne MyHULMNAanbHOW YCIyri;

8) HecobntogeHne ycTaHOBIEHHbIX cTaTben 11 depepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpOHHOM MOAMUCUY» YCNOBUN NPU3HAHUSA OENCTBUTESNBHOCTU
YCUNEHHOWN KBannuumMpoBaHHOW 3NEKTPOHHOW No4nuCH.

2.7.2. TlepeyeHb OCHOBaHWN ONsl OTKa3a B NpMemMe AOKYMEHTOB, HEOOXOOUMbIX Ans
NosTly4eHUst MyHULMNAIbHOW YCIyrun, ABNSETCS UCHepPnbIBaKOLLNM.

2.7.3. PelwweHne o6 oTkase B npuveme 3asiBNEHUS N OOKYMEHTOB, HEOOXOAUMbBIX ANs
npeaocTaBneHns MyHUUMNANbHOW YCrnyrn, MOXeT ObiTb NPUHATO Kak BO BpeMs npuema
3asBuTENSA, TaK W nocne nonyvYeHns OTBETCTBEHHbIM [OOMMKHOCTHbIM nivuom OpraHa
HeobXxooMMbIX ANS NpeaocTaBrneHnss MyHUUMNAnbHOW YCryrn OOKYMEHTOB (CBedeHun) C
NCNOJSIb30BaHNEM MEXBELOMCTBEHHOIO MH(OPMALMOHHOIO B3aMMOAENCTBUS, B CPOK, He
npesbiaoWwmnn 9 paboymx QHEN Co OHA permcTpaunmn 3asiBieHus.

2.7.4. 3anpelwiaetca OTKasbiBaTb B MpUEME 3asBfEHUA U WHbIX [OOKYMEHTOB,
HeobXoauMbIX ANs NpefocTaBneHns MyHUUMNanbHOW yCryru, B Criydae ecrniv 3asiBfeHue u
AOKYMEHTbI, Heobxoaumble ONA NpPeaoCTaBfeHUs MyHUMUMNANbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MHGPOPMAaLMEN O CPOKaxX U NOpsiAKe NpeoCTaBNeHns MyHULUMNANbLHOW yCryru,
onybnukoBaHHon Ha EanHom nopTtane, PecnybnukaHckom nopTtane.

2.8. VcuepnbiBatowwum nepeydeHb OCHOBaHUN 09 NPUOCTaHOBMNEHUS UK OTKa3a B
npegocTaBfieHUM MyHULMNANBLHOW YCNyrn

2.8.1. OcHoBaHMA ONA NPUOCTAHOBMEHUS MpeaoCTaBneHns MyHULMNansHOM YCIyrn
OTCYTCTBYOT.

2.8.2. OcHOBaHu1s ans oTkasa B NpefoCTaBfeHn MyHUUMNANbHOW YCIyrn:

1) B NnpeacTaBneHHbIX 3asBeHUM U (M) JOKYMEHTaX COAEPXKUTCA HenonHas u (Mnm)
HeOCTOBEpPHasa UHopMauus;

2) nocTynfneHne oTBeTa oOpraHa roCcyQapCTBEHHOW BRNacTu, opraHa MeCTHOro
camoynpasneHus nnbo nNoaBegOMCTBEHHOM OpraHy rocygapCTBEHHOW BriacTu WKW OpraHy
MECTHOro camoynpaBneHus opraHusauum Ha MEXBEOOMCTBEHHbIN 3anpoc,
CBMAOETENbCTBYIOWEro 06 OTCYTCTBUM AOKYMEHTa U (unu) nHdopmaumm, HeobxoaumMblx ans
nNpegocTaBNeHns MyHUMUMNAnNbHOW YCNyru, ecnu COOTBETCTBYIOLUMA [OKYMEHT He Obin
npegcTaBneH 3asBuTtenem no cobCcTBeHHOM MHMLmnaTuBe;

3) oTcyTCcTBME CBEAEHWA O perucTpaumm rpaxgaHuHa no MeCTy XUTenbCTBa
(npebbliBaHWS) B pacnopsXXeHUn opraHoB MECTHOIrO caMoynpaBsfieHus!.

2.8.3. lepeyeHb OCHOBaHWW ANsl OTKa3a B NpefoCTaBfeHnM MyHUUMNAanbHOW YCnyru
SBMISIETCA NCYEPnbIBAOLLNM.

2.8.4. 3anpeluaeTcs oTKasblBaTb B NPeJOCTaBNEHNUN MyHULMNANBHOW YCIyru B Cry4vae,
eCcnun 3asiBfieHne O NpeaocTaBfeHnun MyHULMNanbHOM YCnyrM nogaHo B COOTBETCTBUMM C
WHopMaunen O cpokax U nopsagke nNpedocTaBreHns  MyHUUUNAanbHOM  YCRyru,
onybnukosBaHHon Ha EanHom nopTtane, PecnybnukaHckom nopTarne.

2.9. Mopsagok, pasmep M OCHOBaHUSA B3UMaHMWSA roCcy4apCTBEHHON NOLUMMHbBI UM UHOWM NnaThl,
B3MMaeMOM 3a NpeaocTaBneHne MyHMUMnanbHon ycnyru

MyHuumMnanbHas ycnyra npeaoctaBnsieTcss Ha 6e3B03Me3AHON OCHOBE.

2.10. I'Iepequb YCIyr, KOTOpble ABNAKOTCA HeobxoanMbIMu N oba3aTenbHbIMU ANs
npeagocrtaBlieHNA MyHI/ILI,VII'IaJ'IbHOIZ yCInyru, B TOM 4ucne ceegeHmnda o JOKyMeHTe
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(AoKymeHTax), BblaaBaeMoMm (BblaaBaeMbliX) OpraHM3aumnsamMm, y4acTByHOLWMMA B
npeaocTaBNeHNN MyHMLMNANbHbBIX YCNyr

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.11. nOpﬂﬂ,OK, pasmep n 0CHOBaHNA BAMMaHWUA Mi1aTbl 3a npenocrtasrieHne yCryr, KoTopble
SABNAIOTCA HeoOXxoaAnMbIMM N 0bBsa3aTenbHbIMKU ANS npeagocrtaBieHUA MyHVILlVIﬂaJ'IbHOVI yCcnyru,
BKIo4an I/IHCbOpMaLI,M}O O MeToauKe pacyeTa pa3mMepa Takow nnatbl

I'Ipep,OCTaBneHme HeobxoanMbIX 1 06s3aTENbHbIX ycnyr He Tp66yeTCFI.

2.12. MakcumarnbHbIM CPOK OXUAAHUA B oMepean npu nogade 3anpoca o npegocrtaBneHum
MYHULMNANBLHOW YCIyru, ycnyru, npeaocTtaBisieMon opraHmsaumen, y4acTByoLen B
npegocTaBneHn MyHUUMNAanNsHOM yCnyru, 1 npu nosiy4eHun pesyrnbTtaTta npeaoctaBreHns
Takux ycnyr

2.12.1. Bpema oxugaHua npyv nopgade 3asiBieHUs Ha MofyyvyeHne MyHUuuMnanbHOn
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpn nonyvyeHun pesynbtata MNpeaocTaBlieHNs MyHULUUNANbHOW yCryru
MaKCUMarbHbIA CPOK OXMAAHUA B oMepean He OOSKeH npesbiwaTb 15 MUHYT.

2.13. Cpok 1 nopsifoK permcTpaummn 3anpoca 3asiBuTenst o0 npeaocTaBneHn MyHUUmMnansHom
yCnyrv u ycrnyru, npeocTaBnsieMoi opraHv3aumein, y4acTBytoLLel B NpeaoCcTaBneHun
MyHULMNAnbHONM YCNyru, B TOM YUCIe B 3NIEKTPOHHON hopme

2.13.1. MNpun nuyHom obpaweHmn B MOL| B geHb nogayn 3adBfneHUs 3asiBUTENHO
BblaaeTcs pacnucka 3 AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAANOLLNM, YTO
3asiBrieHne oTnpaBneHo, 1 AaTon nogayun 3asiBrieHus.

2.13.2. lpn HanpaeneHuu 3asaBreHUs nocpencTtsom, PecnybnukaHckoro noprtana
3asiBUTENb B AEHb Nodayu 3asiBfieHusi nosiydaeT B JIMYHOM KabuHeTe PecnybnukaHckoro
noprtana M MO 3MEeKTPOHHOW MoYTe yBeJOMSeHue, MoATBepXaawllee, 4TO 3asiBrieHve
OTNpaBrieHO, B KOTOPOM YKa3blBaKOTCHA PEMMCTPaALMOHHbBIN HOMEpP 1 AaTa Nnodayum 3asiBfeHus.

2.13.3. MNpwu nuyHom obpaLleHnn B OpraH B A€Hb Nogaun 3asBneHns yrnosTHOMOYEHHbIM
AOSDKHOCTHLIM nvuom OpraHa 3asBUTENO BblAaeTcsl pacnuvcka M3 aBTOMaTM3MPOBaHHOM
WHOPMALUMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONS  OKasaHuUs roCy4apCTBEHHbIX W
MYHUUMNANbHbIX YCIYr, C perMcTpaumMoHHbIM HOMEPOM, JaTOM Nogayn 3asiBlIEHNS U NepeyvyHeM
npeacTaBnNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHNAM, B KOTOPbIX NPEeAOCTaBAseTCa MyHULMnanbHas
ycnyra, K 3any oxugaHusa, mectam 4 3anofiHeHUsa 3anpocoB O NpeaocTaBneHun
MYHULMNANbHOW yCnyru, MHOOPMaLMOHHBbIM CTeHAAaM C obpa3suamm UX 3anosIHEHUS U
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX AN NPEeAO0CTaBEHUS KaXO0N MyHULMNANnbHOM
ycnyru, pasmeLleHnio 1 0popMIieHnio BU3yarnbHOW, TEKCTOBOW U MyNbTUMELNNHOMN
MHdopMaUUKM o0 NopsiAKe NpeaocTaBneHnsa Takom ycnyru, B TOM 4ncrne K obecneyeHumto
AOCTYMHOCTM AN UHBaANMAOB yKa3aHHbIX OObEKTOB B COOTBETCTBUM C heaepanbHbIM
3aKoHOAAaTEeNbLCTBOM M 3akOHOA4aTeNnbCTBOM Pecnybnukm TaTtapcTaH o counanbHoM 3awmTte
nHBanMOoB

2.14.1. lpepoctaBneHne MyHUMUMNANbLHOW YCRyrn OCYLLUEeCTBNAETCA B 34aHUAX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3assutenen obopyaytotcs Heobxoanmon mebenbio Ana opopmeHus
AOKYMEHTOB, MH(POPMAaLMOHHBIMU CTEHOAMW.
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2.14.2. B cooTBeTCTBUM C 3aKkoHOA4aTeNnbCTBOM Poccunckon degepaunm o coumanbHOm
3aWwmuTe MHBaANMAOB B Lensx ©OecnpensaTCTBEHHOro AoCcTyna K MeCTy MpeaocTaBreHus
MyHUUMMNanbHONW ycnyru obecneynBaeTcs:

1) obecneumBaetca  6GecnpenaTCTBEHHbIN  OOCTYN  WMHBaNMAOB K MeCTy
npegocTaBneHns MyHuuMnanbHOW ycnyr  (yOoOHbIM  BXOA-BbIXO4 B MNOMELLEHUS W
nepemMeLleHne B Ux npegenax);

2) BuM3yanbHasi, TeKkcToBas W MyfnbTUMeAUHas WHgopmauua o nopsake
npegocTaBneHnsa MyHUUMNanbLHOM yCryrn pasmeLlaeTcs B yao6HbIX ANa 3aaBuTenemn Mecrax,
B TOM YuCIe C y4eTOM OrpaHU4eHHbIX BO3MOXHOCTEN MHBANWAOB,

3) conpoBoOXaeHue NHBaNUAOB, UMEILLINX CTONKUE pacCTPONCTBA (PYHKUUM 3pEHUS
N CaMOCTOATENBbHOIo NepeaBuXeHns, 1 oka3aHue UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENBbHOrO NepeaBMXeHUs No TeppUTOpUN, Ha KOTOPOM
pacnonoXeHbl 00bLEKTbI COLManbHON, UHXEHEPHOW U TPAHCNOPTHON MHAPACTPYKTYP, BXo4a B
Takne o6beKkTbl U BbIXOA4a U3 HUX, MOCaAKN B TPAHCNOPTHOE CPEeaCTBO U BbICALKU U3 HETO, B
TOM YMCIe C UCNOSIb30BaHMEM Kpecna-KomsCKu;

5) Hagnexauwee pasmMelwleHne obopygoBaHMss U HocuTenen uHdopmaumu,
HeobxoouMMbIx Ons obecneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
y4eTOM OrpaHuyYeHun UX XXU3HeaeaTernbHOCTY;

6) nybnupoBaHne HeobxoouMmom AOns WMHBANUAOB 3BYKOBOW W 3pUTENbHOM
MHOpMaUuK, a Takke Haanucen, 3HaKOB U MHOW TEKCTOBOWM U rpadpnyeckon MHgpopmMaumm
3HaKaMu, BbINOSTHEHHLIMU penbedHO-TOYEeYHbIM WpudToM Bpanns;

7) [ponyck cypgonepeBoaymka U TudnocypgonepeBoaymka;

8) ponyck cobaku-NnpoBOAHMKA NPU HanMyuU OOKYMeEHTa, MOATBEpXAalowero ee
cneunanbHoe obyyeHue n BblgaBaemMoro no dopMe U B Mopsiake, KOTOpble YCTaHOBMEHbI
npukasom MwuHUCTepcTBa Tpyda W couuanbHou 3awmTbl Poccuinckon depepaummn ot
22.06.2015 Ne 386H «O6 yTBep>KaAeHUN POPMbI AOKYMEHTA, MOATBEPXKAAIOLLErO cneynanbHoe
oby4yeHne cobakn-npoBoaHMKA, N NopsAaKa ero Bblaaduny.

2.14.3. TpeboBaHus B YacTn obecrneyeHns JOCTYNHOCTU AN UHBANMAOB OObEKTOB, B
KOTOpbIX OCYyLLEeCTBNAEeTCA MpeadocTaBneHne MyHUUMnanbHOW  YCryru, W  CpeacTs,
MUCronb3yemMbiX MNpU MNPeaocTaBleHNUNn MyHUUMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkra 2.14.2. agMUHUCTPATUBHOIO pPernamMmeHTa, NPMMEHSITCS K 06 bekTam
n cpencTeam, BBeAEHHbIM B 3KCMiyaTauuio Unv npoLeawmm MogepHn3aumnio, PEKOHCTPYKLNIO
nocne 1 niona 2016 roaa.

2.15. lNokasaTenu AOCTYNHOCTU 1 Ka4ecTBa MyHULMNASIbHOM YCIyrK, B TOM Yucre
KONM4eCTBO B3aMMOLENCTBUN 3asBUTENS C AOSPKHOCTHLIMM L aMKU NPy NpeaocTaBneHnm
MYHULMNANbHOW YCNYrn U X NPOLAOIMKNTENBHOCTb, BO3MOXHOCTb NOfy4YeHUst MHopMaLmm o
Xo4e NpeaocTaBneHnsa MyHULMNANbHOW YCryri, B TOM YMCNe C MCMNONb30BaHNEM
MH(POPMaLNOHHO-KOMMYHUKALIMOHHbIX TEXHOMNOMIA, BO3MOXHOCTb IMB0 HEBO3MOXHOCTb
Nony4YeHns MyHUUMNanbHOM yCrnyrm B MHOrOOYHKLMOHANbHOM LIEHTPE NpeaocTaBneHus
rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCIyr (B TOM Yucrie B NOfIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasgenieHnun opraHa UCNONMHUTENBHO pPacnopsaaMTENbHOrO opraHa
MECTHOro camoynpasreHusi, No BblIbopy 3aaBUTENS (IKCTEPPUTOPUANbHBIN NPUHLAN),
nocpeacTBOM 3anpoca o0 NPeaoCTaBIEHNN HECKOSbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNANbHbIX YCNYr B MHOrOYHKLUNOHASbHbIX LLIEHTpax NnpeaocTaBneHns
rocyaapCTBEHHbIX 1 MyHULMNANbHbLIX YCAyr, NPeaycMOTPEHHOro ctatben 15.1
®epepanbHoro 3akoHa Ne210-d3 (komMnneKcHbIN 3anpoc)

2.15.1. TlokasaTensmMm [OOCTYNHOCTU MpPedoCTaBreHNs MyHUUUNAnNbHOW  yCnyru
ABMAITCA:

pacnosioXXeHHOCTb MOMELLEHUS, B KOTOPOM BeeTCs MNpueM, Bblgaya LOKYMEHTOB B
30He AOCTYMHOCTM OBLLECTBEHHOrO TPaHCNopTa;
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HanuyMe HeobxoaMMOro KofmyecTBa CneumanmcToB, a Takke NoMeLLEeHNA, B KOTOPbIX
OCYLLEeCTBNSAEeTCS NpueM JOKYMEHTOB OT 3asiBUTENEMN;

HanuuMe wucyepnbiBawwWwen uHPopMaumm o cnocobax, nopsgke U cpokax
npegocTaBneHns MyHULMNANbHOM yCyrn Ha MHpOPMaUNOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, ouumansHOM cante MyHULUNanbHOro pamoHa;

oKasaHue NoMOoLLM MHBaNnaam B NpeoaonieHnn 6apbepoB, MeLLatoLLmMX NOy4YeHNo Mn
ycrnyr HapaBHe C ApYrMMu fiuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBrieHns MyHULMNAanbHON YCIyrn ABNATCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobntogeHne cpoka nonyyvyeHns pesynbrata MyHUUMNanbHOW yCnyru;

3) oTtcyTcTBME 060CHOBAHHbLIX Xanob Ha HapyLUeHNs afMUHUCTPATUBHOIO pernameHTa,
coBepLUueHHble paboTHnkamn OpraHa;

4) KONMYECTBO B3aMMOAEWNCTBUIM 3asaABUTENSA C AOSDKHOCTHbIMKM nvuamu (6e3 ydeTta
KOHCYyIbTauumn):

B3anmoaencTeune 3assutens ¢ padotHmkammn OpraHa mnn MOL npu npegoctaesneHun
MYHMLUMMNANbHON YCRyrn OCYLLECTBNAETCA OAMH pa3 Npu NpeacTaBneHnmn 3asiBfieHns CO BCeMu
Heob6Xxo4MMbIMN JOKYMEHTaMu;

OOWH pa3 B cnyyae HeobXoAMMOCTW MoslydYeHuUs pesynbTata npefocTaBneHus
MyHuuunaneHon ycnyru B OpraHe nnn M®L| B doopme ak3emnnsipa af1EKTPOHHOIO AOKYMEHTa
Ha BymaxHOM HocuTerne.

MpoAoMKUTENBHOCTL OAHOrO B3aMMOAENCTBUS 3asiBUTENSA C AOSMPKHOCTHLIMU NLLaMU
npv NpeaocTaBneHNN MyHUUMNAaNbHOM YCyrn He NpeBbIaeT 15 MUHYT.

3asBuTeNb BNpaBe OLEHUTb KayecTBO MNpPedoCTaBNEHUA MyHULMNANbHOW YCryrn C
NMOMOLLBKD  YCTPOWUCTB  MOABMXHOW  pagnoTenedoOHHON CBA3W, C  WUCMOMb30BaHMEM
PecnybnunkaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o xoae npedoctaBneHns MyHULMNanbHOW YCIyrn MoXeT ObiTb
nony4eHa sasBuTenem B NIMYHOM kabuHeTe Ha EgmMHom noptane, PecnybnvkaHckom nopTtane,
B OpraHe, M®LI.

2.15.4. MNpepocTtaBneHne MyHUUUNanbLHOW ycnyri ocyllectensietTca B nobom MOL, no
BbIbOpY 3aaBUTENS HE3aBMCUMMO OT MeCTa €ro XUTenbCTBa UM MecTa (pakTU4ecKoro
NPOXMBaHMS (npebbiBaHus) Ha TeppuTopun Pecnybnuku TaTtapcrtaH no
3KCTEppPUTOPMAnbHOMY NPUHLAMY.

MyHuuunanesHas ycrnyra B COCTaBe KOMMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YnChe y4YnUTbiBaloLWmMe 0COOEHHOCTM NpeaoCcTaBneHns
MYHUUUNANbHOW YCAYrn No 3KCTeppuUTOpransHOMY NpUHUUNY (B cryyae, ecnu
MyHMUMNanbHas ycryra npeaocTaBnseTcs No 3KCTEPPUTOPUANbLHOMY NPUHLMNY) U
0COBEeHHOCTM NpefoCcTaBNeHNS MyHULMMNANbHOW YCyru B 3N1eKTPOHHOM hopme

2.16.1. lpn npegocTaBneHMM MyHULMNANBHOW YCAYrM B 3IEKTPOHHOW dhopme
3asiBUTENb BNpase:

1) nonyunTb MHOPMaLUMIO O NOPSAKE U CpoKaxX NpeaocTaBfeHns MyHUUUNanbHOM
ycnyru, pasmeLleHHyto Ha EanHom noptane, PecnybnvnkaHckom noptane;

2) nopaTtb 3asBneHue 0 NpegoCcTaBeHnM MyHULMNAIbHOW YCAYrn U UHbIE OKYMEHTHI,
HeobxoouMMble Ons NpefoCTaBfeHUss MyHULMNANbHOW YCNYyrM, B TOM YUCRE OOKYMEHTbI U
MHOPMaUNIO, 3NEKTPOHHbIE 0Bpasbl KOTOPbLIX paHee ObiNn 3aBEepeHbl B COOTBETCTBUWN C
nyHKTOM 7.2 vactm 1 crtatbnm 16 PepepanbHoro 3akoHa Ne 210-d3, ¢ MCnonb30BaHWEM
PecnybnukaHckoro noprana;

3) nony4YnTtb CBedeHUss O Xo4e BbINOSIHEHUS 3asBfeHUn O npeaocTaBrieHun
MYHUUMNANbHOW YCNyru, NOAAHHbIX B 9NEKTPOHHON (hopMeE;

4) oCyLWwecTBUTb OLEHKY KadecTBa NpeaoCcTaBfieHUss MyHUUMNAnbHOW YCIyru;
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5) nonyunTtb pesynbTaT NpefocTaBfeHns MyHuuunanbHOW ycrnyrm B doopme
9NEKTPOHHOIO LOKYMEHTA;

6) nogaTtb xanoby Ha peweHne n gencteue (besgencteme) OpraHa, a Takke ero
AOIMKHOCTHbIX N, MyHUUMNAanbHbIX criyxawmx nocpencrtsom PecnybnukaHckoro noprtana,
noptana dgeaepanbHON rocygapCTtBEHHON MH(OPMAaLMOHHON CUCTEMbI, obecneyvmBatoLLEen
npouecc gocyaebHoro (BHecyaebHoro) obxanoBaHust peleHnn n aenctenni (6e3gencrams),
COBEPLUEHHbIX NMPU NPeaoCcTaBfeHnn rocyaapCTBEHHbIX U MyHUUUNASbHbIX YCyr opraHamu,
NpeaocTaBNAWNMN FTOCYAAPCTBEHHbIE WM MyHMUMNANbHbIE YCNYrK, WX OOIMKHOCTHBIMU
nvuamu, rocyaapCTBEHHbIMU U MyHULMNANbHBIMW CITyXXaLLMMN.

2.16.2. dopmupoBaHue 3adBfEeHUs OCYLLeCTBNAETCH MNoCcpeAcTBOM 3arofiHEHUN
3NEKTPOHHOM popMbl 3asiBneHna Ha PecnybnvkaHckom nopTtane ©6e3 HeobxoauMocTu
AONOJTHUTENBHOW NoAayn 3asBneHust B Kakon-nnbo nHom popme.

2.16.3. lMpu cbopmupoBaHumM 3asiBneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMS W COXPaHEHUS 3asBMEHUS M WHbIX [LOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBeHns yenyru;

2) BO3MOXHOCTb 3amnoSfIHEHUSI HECKONbKUMMK 3asiBUTENSAMUM OOHOW  3NEeKTPOHHOM
dopmbl  3agBreHMs npu  obpalleHun 3a ycrnyramu, npegnonararowmMMn  HanpasreHue
COBMECTHOIO 3asiBNIEHNS HECKONbKMMUW 3asiBUTENSAMMU;

3) BO3MOXHOCTb MneyaTu Ha OymMaXHOM HOCUTene KOMuuM 3JNEeKTPOHHOM (POpPMbl
3aaBNeHns;

4) coxpaHeHVe paHee BBEOEHHbIX B 3NEKTPOHHYI (hOopMYy 3asBrEeHUs 3HAYEHUN B
no6on MOMEHT NO XenaHuto Nofb3oBaTenNs, B TOM Y1Cne NpU BO3HMKHOBEHMM OLUMBOK BBOAA
1 BO3BpaTe 4115 NOBTOPHOIo BBOAA 3HAYEHWUI B 3NEKTPOHHYIO (POpMY 3asBNEHUS;

5) 3anonHeHue nonewn anekTpoHHOW POpMbI 3asiBEHNA 40 Hayana BBoAa CBeAeHU
3asiBUTENIEM C MWCNOMb30BaHMEM cCBedeHun, pasmeweHHbix B ECWA, u cBegeHun,
onybnukoBaHHbIX Ha PecnybnukaHckom mnopTtane, B 4acTW, KacawLwencs CBeeHUH,
OTCYTCTBYIOLLMX B €ANHOWN CUCTEME NOEHTUMMKALMM N ayTeHTUdnKauum;

6) BO3MOXHOCTb BEPHYTbCA Ha fNtOOOM U3 3TAnoB 3anoSIHEHUST ANEKTPOHHOM POPMbI
3asBneHnsa 6e3 noTepu paHee BBEAEHHOW MHOPpMaLNW;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NogaHHbIM UM 3asiBNIEHUSIM B TEYEHue
He MeHee OAHOro rofa, a Takke YaCcTUYHO CHOPMUPOBAHHBIM 3ASIBMIEHUSIM - B TEYEHUE He
MeHee 3 MecsLeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (mnanee - 3anucb) ocyliecTBnsieTcs
nocpeacteoM PecnybnvkaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTENO NpeaocTaBnAeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npuema gaty M Bpems B npedenax yCTaHOBIIEHHONO B MHOrOMYHKUMOHarbHOM LEeHTpe
rpacovka npuema.

3anncb Ha onpedeneHHyto AaTy 3akaH4MBaeTCs 3a CYTKM A0 HacTynfeHust 3TON AaThbl.

[na ocyuwecTBneHmss npeaBapuTENbHOM 3anucu nocpeactsoM PecnybnmkaHckoro
nopTana 3asiBuTento HeobxoaAnMo ykasaTb 3anpalimBaeMble CUCTEMOW AaHHbIE, B TOM Yuchne:

amMunumio, UMs, OTYECTBO (MPU HANMYUN);

HoMep TenedoHa;

afpec ANeKTPOHHOW NOYTbI (MO XenaHuko);

Xenaemyto aaTy 1 Bpems npuema.

B cnyyae HecooTBeTCTBMA CBeOEHUW, KOTOpble cooOWwun 3asBuTens npwu
npeaBapuTenbHON 3anncu, 4OKyMeHTaM, NpeacTaBneHHbIM 3asBUTENEM Npu NMMYHOM NpuemMe,
npegBapuTenbHas 3anMcb aHHynMpyeTcs.

Mpn ocywecTBneHn npeaBapuTenbHON 3anucn 3asisutento  obecneymBaeTca
BO3MOXHOCTb pacnevyaTaTb TanoH-noaTBepxaeHve. B cnydae, ecnu 3asButenb CoobwnT
aZlpec 3reKTPOHHOM MOYTbl, HA YKa3aHHbI agpec TaKke HanpaBnaeTcs MHgopmaumsa o
noaTBepXXAeHUN NpeaBapuTEnNbHON 3anucK C ykasaHeM AaThbl, BPEMEHWN N MecTa npuema.
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Mpwn ocyliecTBNeHMn NpeaBapuUTENbHON 3anncK 3asBuTerb B 00s3aTenbHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuTesibHas 3anncb aHHYNIMPYeTCA B Criydae ero HesiBKu no
ncredeHnm 15 MMHYT C Ha3Ha4YeHHOro BpeMeHN npmema.

3asButenb B Ntoboe BpeMs BnpaBe OTka3aTbCs OT NpeaBapuUTENbHON 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX OENCTBUN, Kpome
NPOXOXOEHUS MAeHTUdPUKaLUmMmM wn ayTeHTUuKauum B COOTBETCTBMU C HOPMaTMBHbLIMU
npaBoBbiMM akTamu Poccunckon dPegepaumn, YykasaHus Lenn npuema, a Takke
npegocTaBneHnsa cBefeHun, HeobxoauMbix Ans pacyeTa ANUTENbHOCTU  BPEMEHHOrO
WHTepBana, KoTopbl Heobxoanmo 3abpoHupoBaTb 4SS Npuema.

3. CocTaB, nocnefoBaTeNlbHOCTb U CPOKU BbIMONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHUA K NOPAAKY UX BbINOSIHEHUA, B TOM YncClie 0COBEHHOCTHU
BbINONHEHNUSA aAMUHUCTPATUBHbIX NpoLeayp B 3NMeKTPOHHOM (hopMme, a TaKkxke
0COOEHHOCTU BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLUMOHaNbHbIX
LleHTpax

3.1. OnncaHune nocnenoBaTenbHOCTM AENCTBUIA NPU NpeaoCTaBNeHNM
MYHULMNANbHOM YCRyru

3.1.1. MpepocTaBneHne MyHuUMNanbHOW ycnyrn BKYaeT B cebs cnegywowme
agMWHUCTPaTUBHbIE NPOLeaypb!:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NpUHATUE N pacCMOTPEHME KOMMIEKTa JOKYMEHTOB, NpeACTaBleHHbIX 3asBUTeNeM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywlMe B
npegocTaBNeHnn MyHUUMNanbHON yCcnyru;

4) NnoAroToBKa pesynbTarta MyHULMNANbHOW YCyru;

5) Bblgayva (HanpasfeHne) 3assBUTENO0 peadynbTaTta MyHULUNanbHOW yCnyru;

6) ucnpasneHne TeXHUYECKNX OLLNBOK.

3.2. OkasaHue KOHCcynbTauum 3asBUTENIO

3.2.1. OcHOBaHMEM Ha4yana BbIMOSIHEHMA aAMUHUCTPATUBHOW MNpouenypbl siBRseTcs
obpalleHne 3asBuUTENs MO BOMPOCaM, CBA3AHHbIM C NpefoCTaBfieHMeM MyHMUMNaNbHON
ycnyru.

HOMKHOCTHBIM oM (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOJSIHEHME
agMWHUCTPATUBHOM Npoueaypbl, ABNAETCA:

npw obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npu obpaweHun 3assutensa B OpraH — cekpeTapb WCNONHUTENbHOrO KomuTeTa
BeeneHcko-Cnoboackoro cenbckoro noceneHus (aanee - QOMKHOCTHOE NNL0, OTBETCTBEHHOE
3a KOHCYNbTMpPOBaHue).

3.2.2. 3asBuTenb BnpaBe o06paTUTbLCA 3a KOHCyMbTaUMENW O MOpPsiAKE U CpoKax
npegocTasneHnss MyHuuunanbHon ycnyrm B MOL nnuyHO M no TenedoHy u 3MneKTPOHHOWN
nouyre.

PaboTtHnk MO®Ll koHcynbTUpyeT 3asBuTens, B TOM 4ucne no coctasy, dopme
npeacTaBnsaemMon AOKYMEHTaUMW u ApyrMM BONPOCaM Afs MOMAyYeHUs MyHUuunanbHOW
ycnyru.

3asButens MOXeT NonyyYuTb MHAOPMALMIO O nopsgke  npeaocTaBreHus
MyHUUMMNanbHOW ycnyrm Ha oduumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBAMBaEMble  HACTOSLWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb ObpalLeHns 3aaBuTens.
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PesynbTaTtamu BbINOMHEHUSI adMUHUCTPATUBHbIX NpoLeayp SIBNSTCA: KOHCYNbTaums
Mo cocTaBy, hopMe NpeAcTaBsieMon JOKYMeHTauUMmn 1 Apyrum Bornpocam, Heo6xoanuMbIM Ans
NonyyYeHns MyHULMNanbHON yCryru.

3.2.3. 3asgBuTenb Bnpaee obpatutbes B OpraH no TenedoHy 1 3feKTPOHHOW noyTe, a
Takke Nony4nTb KOHCYNnbTaumio Ha PecnybnvkaHckom noptane, cante OpraHa o nopsiake u
CpoKax NpeaoCTaBfeHUst MyHWUMnanbHOW Yycrnyru, B TOM 4ucrie No coctaBy, copme
npeacTaBnsieMor LOKYMeHTauuvM M ApYrMMm BOMpocaM Anst MNOSfyyYeHust MyHUumnanbHow
ycryru.

[lOMmKHOCTHOE NWLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MHPOPMUPYET 3asiBUTENS
B COOTBETCTBUM C TpeboBaHMAMM NyHKTa 1.3.4 aAMUHMUCTPATMBHOIO pernaMmeHTa.

ALMVHUCTPaATUBHbIE  Mpoueaypbl,  yCTaHaBNMBAeMble  HacCTOSALWMUM  MYHKTOM,
BbINOSHSAOTCS B TeYeHne Tpex pabounx AHen co AHSA NOoCTynreHns obpalleHums.

PesynbTaTamu BbINOMHEHNSI aAMUHUCTPATUBHbLIX NpoLeayp SBNSHTCA: KOHCYNbTauum
no cocTaBy, hopMe NpeAcTaBisieMon JOKYMeHTaumMmn 1 Apyrum Bornpocam, Heo6xoauMbIM ans
Nony4YeHns MyHULMNanbHON yCryru.

3.3. MNpuHATME N paccMOTPEHNE KOMMNIIEKTa JOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. lNpuem OOKYMEHTOB ANna NpefocTaBrneHns MyHuuunanbHon ycnyrn yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsuTtenb (NpeactasuTtenb 3aasutens) obpaiwaetca B M®L| ¢ 3anpocom o
npegocTaBneHnn MyHUUUNANbHOW YCNyrn U npeactaBnseT AOKYMEHTbl B COOTBETCTBUWN C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHuk M®L], Beaywimnm npmem 3asBneHuin:

onpegenseT npeameT obpalleHns;

YAOCTOBEPSET NMIMYHOCTb 3a8BUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLErO JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHWSM, yKa3aHHbIM B MyHKTe 2.5
aAiMUHUCTPATUBHOIO perfiameHTa;

3anosIHAET 3MEKTPOHHYI0 hopmy 3aserneHns B AIC MoL;

npu npefocTaBneHUn OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIO
pernameHta Ha OyMaxHOM HocuTene, OCYLLEeCTBNSET CKaHMpOBaHWE MpeAcTaBNeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asBneHune n3 AVIC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocne nognucaHna ckaHnpyeTt nognucaHHoe 3asasneHne 8 AUIC MoL;

sarpyxaet B AUIC MOL| nokyMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHON hopme unu
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (OpPMUPYET SNEKTPOHHOE Aero;

BO3BpalLaeT nognucaHHoe 3asBreHne n opurmHanbsl 6yMaXKHbIX JOKYMEHTOB;

BblaeT 3asBUTESTHO PacnuUcky B NnpuemMe JOKYMEHTOB.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBAEMble  HAaCTOAWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Mpouenyp SBASKTCA: roToBoe K
OTnpaBkKe 3asiBNeHue 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATLIX OT 3asiBUTENS B
OpraH B aneKkTpoHHOM popMe (B COCTaBe MaKeTOB 3NEKTPOHHbIX AeN) B TEYEeHWe OOHOro
paboyero AHs co AHs obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAITCA: 3asiBreHne n
nakeT AOKYMEHTOB (3MeKTpOHHOe [eno), HanpasneHHble B OpraH, NoCpeacTBOM CUCTEMbI
3MIEKTPOHHOrO B3aMMOLENCTBUA.
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3.3.2. T[llpnem [OKYMEHTOB AN nNpefocTaBneHnd  MyHUMUUNanbHOW ycnyrm B
aNeKkTpoHHOM dhopMme Yepes PecnybnukaHckuii nopTan.

3.3.2.1. 3agButenb And nogayvn 3asiBieHUs B 3NEKTPOHHOW OOpMe BbIMOSHAET
cnegywouwine OencTBus:

BbINOSTHAET aBTOPU3aLMIo;

OTKpbIBaeT hOpMy 3NEKTPOHHOIO 3asBIIEHUS;

3anonHaeT opmy ANEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAeHUd, Heobxoammble
n obaszatenbHble ANs NPegoCTaBNeHns MyHUUMNanbHON yCnyru;

npuKpennseT OOKYMEHTbl B 3MEeKTPOHHOW opMe unum  3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (oOpMeE 3NEKTPOHHOIO 3asaBneHus (npyu HeobxoanmocTu);

noaTeepxaaeT (akT O3HaKOMMEHUs M corflacus C  YCNOBUSIMWU U MOPSOKOM
npefoCcTaBNeHnUss MyHUUMManbHOM yCcnyru B 3NEeKTPOHHOM dopme (ycTaHaBnmBaeT
COOTBETCTBYIOLLYIO OTMETKY O Corflacum B popme 3MeKTPOHHOTO 3asiBfieHUs);

nogTeepxgaeT  LOCTOBEPHOCTb COOOLEHHbIX  CBeOeHWUNn (yctaHaBnuBaet
COOTBETCTBYIOLLYI OTMETKY B (hOpPME 3NIEKTPOHHOIO 3asdBMeHUs);

OoTnpaBnsieT 3anoSfIHEHHOE JNEKTPOHHOE 3asiBfieHMe (HaXkMMaeT COOTBETCTBYHOLLYHO
KHOIMKY B (pOpMe 9MNEKTPOHHOTO 3asiBIIEHUS);

3NEeKTPOHHOE 3asBneHne MnoAnucbiBaeTcsl B COOTBETCTBUM C TpeboBaHMSIMU MyHKTa
2.5.3 agMUHUCTPATUBHOIO perfiamMeHTa;

nonyyaet yBegomMneHne o6 oTnpaBke 35IEKTPOHHOIO 3asiBMEHNS.

dopmaTHo-nornyeckass nNpoBepka CEHOPMUPOBAHHOIO 3asaBIIEHUS OCYLLECTBMASETCH
nocrne 3anofiHeHUs 3adBUTENEM KaXOoro u3 rnosien anekTpoHHoW hopmMbl 3aasneHus. lMpu
BbISIBIEHNN HEKOPPEKTHO 3anOfIHEHHOIO MOMsS 3MNEKTPOHHON (POPMbl 3asBMEHUs 3asBUTESb
yBeAOMIAETCA O XapakTepe BbISIBIEHHOW OWNOKN 1 Nopsiake ee yCTpaHeHus nocpeacTtsoM
MHAOPMALMOHHOIO COOBLLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOM (hOpME 3asiBMEHNS.

AOMUHUCTpaTMBHbLIE  MNpouedypbl, yCTaHaBiIMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINOSIHEHWUS aAMUHUCTPATUBHBIX NpoUeayp SBMSKTCA: 9NEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH nocpeacTBOM CUCTEMbI NIEKTPOHHOIO B3aMOLENCTBUS.

3.3.3. PaccmoTpeHue komnnekta 4okymeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Havyana BbINOSIHEHUS aAMUHUCTPATUBHOW Npouenypbl ABMsSeTcA
NoCTynfneHne 3asiBNeHMss U UHbIX [OOKYMEHTOB, HeobxoauMMmbiX ANnd npeaocTaBrieHns
MYHULIMNANbHON YCNYrW.

HJOMMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUE
agMWHNCTPAaTUBHON npoueaypbl aBnseTcs cekpeTapb
WcnonHutensHoro komuteta BepeHcko-Cnoboackoro cenbckoro noceneHus (panee -
AOIMKHOCTHOE NULIO, OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB):

3.3.3.2. [JOmKHOCTHOE JMUO, OTBETCTBEHHOE 3a MNpPUeM [LOKYMEHTOB, B criyvyae
obpalleHna 3aasutens ¢ 3asisneHnem B Opran:

onpegenseT npeameT obpalleHns;

yCTaHaBIMBaeT NMMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYUI LA, NOAAOLENO JOKYMEHTHI,

NPOBOAMWT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B NyHKTe 2.5
aAMWUHUCTPATUBHOIO pernamMeHTa, NpoOBEPKY COOTBETCTBUS MpeACcTaBIiEHHbIX [LOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHUAM (Hagnexaiiee ooopMieHne KON OKYMEHTOB, OTCYTCTBUE
B [AOKYMEHTax MoAYUCTOK, MPUMNUCOK, 3a4YepPKHYTbIX CIIOB W WHbIX HE OroBOPEHHbIX
ncnpasneHnin);

3anonHaeT 3NEKTPOHHYO dopmy  3asaBreHUs B aBTOMaTU3NPOBAHHON
WHOPMALUMOHHON cuUCTeEMe, npedHas3Ha4YeHHOW [ONns  OKa3aHUA roCy[apCTBEHHbIX WU
MYHULMNANbHbIX YCNYT;
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npu npenocTaBneHnn OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMUHUCTPaTUBHOIO
pernameHta Ha OymMaxXHOM HoOcuTene, OCYLWECTBNAET CKaHMpOBaHWE NpeAcTaBeHHbIX
NOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHuE;

nepeaaet 3adBUTENO Ha NMPOBEPKY M NoANMUCaHMUE;

nocre nognucaHna ckaHupyeTt noannucaHHoe 3asaBreHne;

3arpyxaet B aBTOMaTU3NPOBaAHHYKD MH(OPMaLMOHHYIO cUCTeMy, NpeaHasHa4YeHHYH
ANS OKas3aHWsA rocydapCTBEHHbIX U MyHULUMNASbHBIX YCNYr JOKYMEHTbl, NpeaCTaBNeHHble B
3NEKTPOHHOW (bopMe MmN INEKTPOHHbIE 0Opa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hopmupyeT
31IeKTPOHHOE A€ero;

BO3BpalLlaeT noanucaHHoe 3asiBfieHMe W opurnHanbl OyMaXkHbIX [OOKYMEHTOB
3asBUTENIO;

BblJaeT 3asBUTENIO PACnuUCKy B NpuemMe JOKYMEHTOB.

B cnyyae Hanuuna ocHoBaHWM A51s OTKasa B npyeme AO0KYMEHTOB JOJHKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a NpUeM LOKYMEHTOB, yBeLOMMAET 3adABUTENS O HAaNU4YnUM NpenaTcTBum Ans
npuemMa 3asiBneHns 1 Bo3BpallaeT eMy AOKYMEHTbI C 06 bACHEHMEM coAepXKaHNS BbIsIBIIEHHbIX
OCHOBaHW ONA OTKa3a B NpuemMe 4OKYMEHTOB.

3.3.3.3. [omkHocTHOe nuuo, OTBETCTBEHHOE 3a MnpueM [OOKYMEHTOB, mocne
NOCTYNMEHUs JOKYMEHTOB Ha PaCCMOTPEHME:

npuceamBaeT 3asiBfIEHNI0 HOMEpP B COOTBETCTBMM C HOMEHKNATypou Aen U craTyc
«[lpoBepka LOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yucne MpUnoXeHHble 3adaBuTenem
AOKYMEHTbI B 31IEKTPOHHOM (hOopME 1 3NEKTPOHHbLIE 06pa3sbl JOKYMEHTOB;

npoBepseT KOMMNIIEKTHOCTb, YUTAEMOCTb ANIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne  yCrioBU  OEWCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacTtsoM obpatlleHnsa Kk EgnHomy noptany (B crniydae, ecnv 3asiButenem npeacrasreHbl
3MEKTPOHHbIE [OOKYMEHTbI, MNOAMUCaHHbIE YCUMEHHOW KBannMUUMPOBAHHOW 3NEKTPOHHOM
noanucLIo).

Mpn HanMuMm oOCHOBaHW, MPEeaYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWUHUCTPaTUBHOIO
pernameHTa, noAroTaBnMBaeT [MPOEKT peweHus o6 oTkase B MpuemMe [LOKYMEHTOB,
HeobXxoauMbIX AN NPeaoCcTaBNEeHNS MyHULMNANbHOW YCRyri.

B cnyyae, ecnu B pesynbTaTte nNpPOBEPKM YCUIEHHOW KBanuguuupoBaHHOM
3MEKTPOHHOW MOAMNUCK BbISIBIEHO HecobnoaeHne ycroBuin ee AeNCTBUTENbHOCTU, MPOEKT
pelweHns 06 oTkase JOMKeH cogepXaTb NyHKTbl cTatbk 11 ®egepansHoro 3akoHa Ne 63-93,
KOTOpbI€ NOCAYXWUITM OCHOBAHUEM AN €ro NPUHATUA.

Mpoekt peweHns o6 oOTkaze B MNpuemMe [OKYMEHTOB, Heobxoaumblx AN
npefoCTaBNeHNss MyHUUMNANbHOW YCNyrM, C ykas3aHMEM NPUYMH OTKasa (B cnydae, ecnu
OCHOBaHMA OnNA OTKasa B MpuvemMe [JOKYMEHTOB, HeobxoauMbIX Ans npegocTaBfeHus
MYHUUMNANbHOW YCINyrn, CBSA3aHbl C HapyLIEHWEM YCTAaHOBMEHHbIX TPebOoBaHMI K TakuMm
AOKYMEeHTaM, OCHOBaHuUs [Ond OTkasa B MpuvemMe [OKYMEHTOB [OSKHbl cogepxaTtb
WHpoOpMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MHOpmauuun, cBeOeHUNn), KOTopble He
npeacTaBneHbl, cogepXaT HeJOCTOBEPHbIE U (UNTN) NPOTUBOPEYNBbBIE CBEAEHMUS, ODOPMIIEHDI
C HapyleHMeM YCTaHOBMIEHHbIX TpeboBaHWi), HanpaBnseTcd Ha CorfnacoBaHue B
YCTaHOBIIEHHOM NOPSAKE NOCPELCTBOM CUCTEMbI ANEKTPOHHOIO JOKYMEHTOObopOoTa.

CornacoBaHue npoekTta pelleHms 06 oTkase B npuemMe JOKYMEHTOB, HEO6X0aUMbIX A5
npegocTaBfeHns MyHUUUNANbHOW YCNyrn, OCyLLeCTBNAeTCs B nopsake, npegycMoTpeHHOM
nyHKTOM 3.5.3 agMWUHUCTPATMUBHOIO pernamMeHTa.

B cnyyae oTCcyTCTBMS OCHOBaHMW And OTkasa B nNpuemMe [OOKYMEHTOB,
npesyCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTta, AOSMKHOCTHoe nuuo,
OTBETCTBEHHOE 3a NpMeM JOKYMEHTOB, B Te4eHMe O4HOro paboyvero gHA CO AHA NOCTYNNeHus
3asiBMeHnNsd, HanpaBndeT 3asBUTEN0, yKa3aHHbIM B 3asBfeHun crnocobom, yBegoMneHme o
NOCTYNMNEeHUN 3asaBfeHns, coaepxallee BXOAALWMA PerucTpauuoHHbI HOMep 3asiBrieHus,
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AaTy nonyyeHns 3asBreHus, rnepevyeHb HauMeHoBaHWW panrnoB, NPeacTaBIIEHHbIX K HEMY
AOKYMEHTOB, AaTy NofnyyYeHus pesynbtata MyHULMNansHOM yCnyru.

3.3.3.4. MWcnonHeHne npouenyp, YKasaHHblXx B nyHktax 3.3.3.1, 3.3.3.3
alIMUHUCTPATUBHOIO pernamMmeHTa, Npyu Hann4Ynm TeEXHNYECKOM BO3MOXHOCTM OCYLLEeCTBNSEeTCA
B aBTOMAaTM4YeCKOM peXxume C UCMNOoSib30BaHMEM aBTOMaTU3MPOBAHHOM WHGOPMAaLMOHHOMN
cUCTeMbl, NpegHa3Ha4YeHHON AN OKa3aHUA rocyaapCTBEHHbIX N MyHULMNANbHbIX YCIYT.

3.3.3.5. AOMuHUCTpaTuBHbIEe npoueaypbl, YycTaHaBnMBaemble nyHkTom 3.3.3
aAMWHUCTPATUBHOIO perfamMeHTa, BbINOMHAKTCHA B Te4YeHMe OofHOro pabovero AHs CO AHS
NOCTYyNMeHns 3asaBnNeHns Ha pacCMOTpeHMe.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SBASKOTCA: NPUHATBHIA Ha
paccMoOTpeHNe KOMMNSIEKT JOKYMEHTOB UK NPOEKT peLleHnst 06 oTkase B npuemMe JOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEeHNA MYHMLMNANbHOW YCYTrn.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByoLMNE B
npeaocTaBneHnn MyHULMNanbHOM yCnyrm

3.4.1. OcHoBaHMeM Ha4vana BbINOSIHEHUA aaMUHUCTPATMBHOW NpoLeaypbl SBMseTcCs
nonyyYeHne [OOSMKHOCTHbIM NUUOM  (PaBOTHUKOM), YMOMMHOMOYEHHbIM Ha  BbINOSIHEHNE
agMWHUCTPATUBHOM npoLueaypbl, OT OOSPKHOCTHOrO nuua (paboTHuKa), OTBETCTBEHHOro 3a
npuem LOKYMEHTOB, NPUHSATLIX OT 3asBUTENS AOKYMEHTOB.

HOMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHUE
agMUHUCTPATUBHOM Mpoueaypbl, SBnAsieTcs cekpeTapb WMcnomnHWTenbHOro KomuTeTa
BeeneHcko-Cnoboackoro cenbCckoro noceneHus (aanee - OMKHOCTHOE NNL0, OTBETCTBEHHOE
3a HanpasfieHne MeXBEAOMCTBEHHbIX 3anpoCoB).

3.4.2. [JOmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpaslieHNe MeXBELOMCTBEHHbIX
3anpocoB, OpMUPYET W HanpaBnsieT B 3fEKTPOHHOW hopme nocpeacTBOM CUCTEMDI
MEXBELOMCTBEHHOIO 3fIEKTPOHHOIMO B3aMMOLENCTBUSA (MpU  OTCYTCTBUN  TEXHUYECKOM
BO3MOXHOCTW — MHbIMK criocobamu) 3anpocbl O NPeaoCTaBeHUN AOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbINOJSTHAIOTCA B A€Hb NPUHATUA 3asiBNIEHUS HA pacCMOTPEHME.

PesynbTatamu BbINOMHEHUS aaMUHUCTPATMBHBIX NMPOLEAYp SABNSKOTCA: HanpaBneHHbIe
B OpraHbl BNacTu u (Mnun) noasefOMCTBEHHbIE OpraHam BflacTu OpraHn3aumnmn 3anpochl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBAHWMM 3anpoCOB, MOCTYMMWBLUUX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3fEKTPOHHOrO B3aUMOAEWCTBUS, NPenoCTaBnsioT
3anpalwumBaeMble AOKYMEHTbI (MHOPMALMIO) UM HanpaBnsaoT yBegoMeHnst 06 OTCyTCTBUM
AOKYMeHTa u (Mnn) uHdopmauun, HeobxoaumbIX Ans NpeaocTaBneHUs MyHULMNAanbHON
ycnyru (ganee — ysegomrieHne ob oTtkase).

AOMUHUCTPATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TE€YEHUEe Tpex OHEeN CO OHSA MOCTYNfeHns MeXBeLOMCTBEHHOroO 3anpoca B
OpraH WUnu opraHu3auuio, NpefoCcTaBnsowmne AOKYMEHT U MHAOPMALMIO, ECIIN UHbIE CPOKM
noaroToBKW WM HanpaBfeHWss OTBETa Ha MEXBEOOMCTBEHHbIA 3anpoc He YCTaHOBIEHbI
hemepanbHbIMM 3aKOHaMu, npaBoBbiMM akTamu [NpaButensctea Poccuinckon degepaumm m
NPUHSTLIMW B COOTBETCTBUM C (heaepanbHbiMM 3aKOHaMN HOPMaTUBHbBIMU NPaBOBbLIMW aKTaMu
Pecnybnukn TaTtapcTaH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHbBIX Mpoueayp SBNSAOTCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble ONs  MPedoCTaBfAEHUs  MyHuuuMnanbHoW  ycnyrk, nubo
yBegoMmneHne o0 oOTkase, HanpaBfieHHble [LOOMMKHOCTHOMY Inuuy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3arnpOCoB.

3.4.4. [OMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpasfieHNEe MEeXBEOOMCTBEHHbIX
3anpocos:
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nony4yaeTt 3anpalivMBaemble 4Yepe3 CUCTEMY MEXBEeJOMCTBEHHOIO 3S1EeKTPOHHOro
B3aMMOOENCTBUA  [OKYMEHTbl  (CBegeHus), Heobxooumbie  Ana  nNpegocTaBrieHus
MyHUUMNAanbHOW ycnyrn, nnbo yeegomneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa u (1nn)
MHdopMaLuu;

NPy HanMyYnMM OCHOBaHWW, NPefyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernamMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A48 NpeoCTaBNeHNA MyHMLMNANIbHOW YCyr.

MpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBneHns MyHULMNanbHOW YCryrn, C ykasaHueMm MpuUYuH OTKasa (B crydvae, ecnu
OCHOBaHMA [Ons OTKasa B MNpueme [OOKYMEHTOB, HeobxoauMmbix ANa npenoctaBreHus
MYHULUMMNANbHOW YCIyrn, CBA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHMN K TakuMm
AOKYMEHTaM, OCHOBaHuUsi AN OTka3a B MpuMeMe [OOKYMEHTOB [OSDKHbI coaepaTb
WHOPMAUMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHGOpMauMW, CBeLEHWUN), KOTOpble He
npeacTasneHbl, cogepXxaT HeAOCTOBEPHbIE U (UNN) NPOTUBOPEYMBbLIE CBEAEHMS, OPOPMIEHDI
C HapyleHMeM YCTaHOBMEHHbIX TpeboBaHW), HanpaBngeTCA Ha corfacoBaHve B
YyCTaHOBMEHHOM MOPsiAKE NOCPEACTBOM CUCTEMbI NIEKTPOHHOIO 4OKYMEHToobopoTa.

CornacoBaHune NpoekTa peLweHust 06 oTkase B npueme JOKYMEHTOB, HEOOX0ANUMbIX Ans
npeaocTaBneHns MyHUUMNANbHOM YyCryrn, OCYLLECTBNSeTCA B Nopsiake, NpeaycMOTPEHHOM
nyHKTOM 3.5.3 agMUHUCTPATMUBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbIMNOJSTHAIOTCA B A€Hb MOMy4YeHns CBe4EeHUIN N0 MEXBELOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINONHEHNA a4MWHUCTPATUBHBLIX MNpoUedyp SBMSKTCS: LOKYMEHThI
(cBepeHust), HeobxoauMble s NPefoCTaBeHNs MyHULMNANbHOW YCIyrn, NPOEKT peLleHns
o6 oTkase B npuvemMe OOKYMEHTOB, HeobXxoaumbiX ANs NpeaocTaBfeHus MyHUUMNanbHOM
yCnyru.

3.4.5. NcnonHeHne npoueayp, ykasaHHbixX B NyHkTax 3.4.2, 3.4.4 aAMUHUCTPATUBHOIO
pernamMmeHTa, npyu HanMynunm TEXHUYECKON BO3MOXHOCTM OCYLLLECTBNAETCA B aBTOMaTUYECKOM
pexumMe C  UCNoNb30oBaHMEM  aBTOMATU3NPOBAHHOM  MH(OPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHON ANS OKa3aHus rocyaapCTBEHHbIX U MyHULUNANbHBIX YCNYr, B TOM 4Y1crne ¢
MOMEHTa permcTpaumm 3asiBfieHUs1 B COOTBETCTBMM C MYyHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumarbHbIN CPOK BbIMNOMHEHUS aAMUHUCTPATUBHBLIX NPOLIEAYpP, YKa3aHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfaMmeHTa, CocTaBnsaeT Tpy pabounx gHs.

3.5. MNoaroToBka pesynbTata MyHUUMNANBHOW YCRyru

3.5.1. OcHoBaHMeM Havana BbIMOSIHEHUS aAMUHUCTPATUBHOW MNpoueaypbl SABnsieTcs
NOCTynfeHne oT AOSMKHOCTHOrO fiMua, OTBETCTBEHHOMO 3a HanpasfieHWe MeXBEeLOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBeAeHui), HeobxoauMblX Ons NpeaocTaBneHns MyHULMNanbHOM
ycnyru.

[OMMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE  aAMUHUCTPaATUBHOW
npoueaypbl, SBAsgeTcs cekpetapb KMcnonHutenbHoro kommuteta BBegeHcko-cnoboackoro
CenbCKOro noceneHvs (ganee - [OOMKHOCTHOE §uLO, OTBETCTBEHHOE 3a MOoArOTOBKY
pesynbTata NpegocTaBieHns MyHULUNANbHOM yCnyri).

3.5.2. [omkHOCTHOE nuMuUo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegocTaBfieHNss MyHULUMNANbHOW YCNYIn:

paccmaTtpmBaeT COPMUPOBAHHBLIA  KOMMMEKT [OKYMEHTOB, HeobXoaumbIx AOns
npegoCcTaBeHNs MyHULUMNANBHON YCNYTIW;

Nnpw BbIABMNEHUMN OCHOBAHUW AN OTKasa B NpefoCTaBNeHUn MyHULMNAanbHOW ycryru,
yKasaHHbIX B TMyHKTe 2.8.2 agMWHUCTPATMBHOIO perriameHTa, noaroTaBnvBaeT MPOEKT
peleHns o6 oTkase B NpegoCTaBeHUN MyHULMNANbHON YCIyTu;

B Criydae OTCYTCTBUS OCHOBaHWW Ors OTKa3a B NpegocTaBreHun MyHUumnanbHOU
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ycnyru, npeayCMOTPEHHbIX MYyHKTOM 2.8.2 agMWHUCTPATUBHOIO pernamMeHTta, no urtoram
pPacCMOTPEHNST JOKYMEHTOB, HEOBXOAMMbIX AN NpefocTaBneHUs MyHUUMNanbHOW YCnyru,
nogrotaBnvBaeT MNPOEKT pesynbrara MpefocTaBreHus MyHUUMNanbHOW ycnyrm B
COOTBETCTBUM C nognyHKkTaMmn 1 — 3 nyHkTa 2.3.1 agMUHUCTPaTUBHOIO pernamMeHTa;

HanpasnseT MOAroTOBMEHHbIW MPOEKT pe3ynbTata NpeAocTaBneHns MyHuUMnanbHoOn
yCcryrn Ha corrnacosaHue B YCTaHOBMNEHHOM nopsaake nocpefCcTBOM CUCTEMbI 3NIEKTPOHHOIo
AOKyMeHToobopoTa.

AOMUMHUCTPaATMBHbIE  npouefypbl,  YCTaHaBfMBAeMble  HacCTOAWMM  MYHKTOM,
BbINOSHSAIOTCA B Te4eHne ogHoro paboyero gHs.

Pesynbtatamn BbINONHEHUA aAMWHUCTPATUBHBLIX Mpouenyp SABMASKOTCA:  NPOEKT
pelleHnsi o6 oTkase B NPeaoCTaBeHNN MyHULMNAarbHOM YCNyri, CNpaBkn (BbINUCKN).

3.5.3. CornacoBaHve ” noanucaHWe rMpoeKkTa pes3ynbtata MnpeaocTaBreHuns
MYHULMNANbHOW ycnyrn (ganee — npoekTbl JOKYMEHTOB) OCYLLECTBISAETCA pyKOBOAMTENEM
CTPYKTYPHOro nogpasferieHusi, OTBETCTBEHHOro 3a NoAroToBKy pesyrbTaTa MyHULMNarbHON
ycnyru, 3amectutenem Pykosogutens OpraHa, PykoBogutenem OpraHa.

[MoaroToBrieHHbIE MPOEKTbI JOKYMEHTOB, MMelLne 3amedaHusi, BO3BpaLLalTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOAroTOBKY pedynbTaTta MyHuuunanbHowm yenyru. lNMocne
yCTpaHeHs1 3amevaHuin NPoeKTbl JOKYMEHTOB NOBTOPHO NepeaarTcs Ans cornacoBaHus U
noanvcaHus.

PykoBoautens OpraHa npu pacCMOTPEHUU TMPOEKTOB [JOKYMEHTOB MNpoBepsieT
cobrniofeHne agMUHUCTPATMBHOINO perfiameHTa AOMMKHOCTHbIMU nuuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHUA afMUHUCTPATUBHBLIX NpoLeayp, UX nocnenoBaTenbHOCTU U MOJSTHOTHI,
HanMyusa CcornacoBaHUWM  YMOSTHOMOYEHHbIX [OOIDKHOCTHbIX nuy  OpraHa B cucteme
3NEeKTPOHHOro A0KyMeHToobopoTa.

B cnyyae BbisiBNeHMA HapyLlleHUW B 4aCcTW CPOKOB BbIMOMHEHUS aaMUHUCTPATUBHbIX
npouenyp, WX nocregoBaTenbHOCTM M NonHOTbl PykoBoauTtens OpraHa wHUUMnpyet
npvBrie4yeHne K OTBETCTBEHHOCTU L, AOMYCTUBLLMX HAPYLLEHUS, B COOTBETCTBUM C MYyHKTOM
4.3 agMUHNCTPAaTMBHOIO pernamMmeHTa.

AOMUHUCTPaTMBHbIE  npoueaypbl,  YCTaHaBnMBaeMble  HACTOALMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHne o4HOro paboyero gHs.

PesynbTaTtamun BbINOMHEHUA aAMUHUCTPATUBHBLIX NPoLedyp SABNATCA: pelweHue o6
OoTKase B NpuemMe JOKYMEHTOB HEOobXoanMbIX ANs npefocTaBneHns MyHUUMNanbHOW ycnyru,
pelleHne 06 oTkase B NpeJoCTaBleHUn MyHULMNanbHOW YCnyrn, cnpaska (Bbinucka).

3.5.4. NcnonHeHuwe npouenyp, ykasaHHblx B nyHkTax 3.5.2, 3.5.3. agMUHUCTpaTUBHOIO
pernamMeHTa, npu HanMyum TEXHNYECKON BO3MOXHOCTU OCYLLECTBMNAETCA B aBTOMaTUYECKOM
pexuMe C  UCNofb30BaHMEM  aBTOMATU3NPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npegHasHa4YeHHoOWN A8 OKa3aHWs rocy4apCTBEHHbIX Y MyHULMNAbHbIX YCIYT.

MakcrnmarbHbI CPOK BbIMOMHEHUS aAMUHUCTPATUBHBIX Npoueayp, yKa3aHHbIX B MyHKTE
3.5. aAMWHUCTPaTUBHOIO perfaMeHTa, coctaBnseT oanH paboynii AeHsb.

3.6. Bbigaya (HanpaeneHve) 3asiBUTENI0 pedynbTata MyHULMNAnbHOM yCryru

3.6.1. OcHoBaHMeM Havana BbINOfIHEHUS aAMUHUCTPATUBHOW Mpoueaypbl ABMSETCS
norfiyyeHve OOSMKHOCTHbIM NULIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AaAMWHUCTPATUBHOW
npouenypsbl, JOKYMeHTa, NoATBepXAatoLero npefocTaBneHne MyHuUmnansHoOm yCryru.

[OMMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHME aAMUHUCTPATUBHOW
npoueaypbl, ABnsieTca cekpeTapb McnonHutensHoro komuteTa BeegeHcko-Cnoboackoro
CenbCKOro noceneHns (ganee - [JOSMKHOCTHOE §WUO, OTBETCTBEHHOE 3a Bblgady
(HanpaBsneHne) JOKYMEHTOB).

3.6.2. JomKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpasfeHne) AOKYMEHTOB:

obecneynBaeT perucTpaumio U BHECEHME CBeAeHUN O pesyrnbTaTe npegocTaBneHuns
MYyHUUMMANbHON YyCryrm B TMOACUCTEMY BeAeHUs [OOKYMeHTauuu aBToOMaTu3MpOBaHHOM
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WHOPMALMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKasaHuUs rocy4apCTBEHHbIX WU
MYHULUMNANbHbIX YCNYT;

n3BeLLaeT 3asiBuTens (ero npencrasBuTensi) cnocobom, ykasaHHbIM B 3asiBNEHUU, O
pesynbtate npeaocTaBfieHUss MYyHUUUNANbHOM YCNYrM U O BO3MOXHOCTU MOMyYeHUs
pesynbTata npegocraBneHns MyHuuunaneHom yenyrm B OpraHe nnv 8 MOLI.

McnonHeHne npoueayp npy HanmmMyum TEXHUYECKOM BO3MOXHOCTWU OCYLLECTBNAEeTCS B
aBTOMaTMYECKOM peXMMe C MWCMNofb30BaHMEM aBTOMATU3MPOBAHHOM WH(OPMaLMOHHON
cUCTeMbl, NpegHa3Ha4YeHHON ANA OKas3aHUA rocyaapCTBEHHbIX N MyHULUMNANbHbLIX YCAYT.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
BbIMOSTHAKTCA B TeYeHue ogHoro paboyero OHA CO OHA NoAMMCAHUA AOKYMEHTa,
ABNAIOLLEroca pe3ynbTatoM npeaocTaBNeHns MyHUUMMAanbHOW YCNyru, YNOMHOMOYEHHbIM
AOIMKHOCTHBLIM nuom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUA aAMUHUCTPATMBHBIX NMpoLeayp SBMSKTCA: pasMelleHne
CBeeHUNn O pesynbTaTte MNpefocTaBfeHna MyHUUMNarbHOM YCIyrm B MH(OPMAaLMOHHBLIX
cucTemax, u3BelleHue 3asBuTens (ero npencraBuTensl) O pesynbTaTte npeaocTaBrieHus
MYHUUMNANbHOW yCryrm n cnocobax ero nonyyYeHuns.

3.6.3. lNMopsgok Bblgayn (HanpasneHnsa) pesynbTaTta NnpeaocTaBneHus MyHULMNansHon
ycnyru:

3.6.3.1. Npwn obpalleHnn 3assuTtens 3a pesynbtatoM MyHUuunanbHon ycnyrm B ML,
paboTHK MOL| BbigaeT 3aaBuTesnto pesynbTaT MyHULUNAanbHOW YCryrn B opme ak3emnnspa
9NEKTPOHHOro AOKYMeHTa Ha BymaxHoM Hocutene. o TpeboBaHuo 3asBUTENA BMeCTe C
3K3eMMAspOM 3MEKTPOHHOrO [OKYMeHTa Ha OyMaXXHOM HocuTene emy npenocTaBniseTcs
3K3eMNNAp ANEKTPOHHOIo OKYMEHTa NyTeM ero 3anncu Ha CbeMHbIV HOCUTENb MHAOPMaLUK
UM HanpaeneHnsa aK3eMnnsapa dNEeKTPOHHOro LOKYMEeHTa Mo 31eKTPOHHOM noyTe B agpec
3aasutend. Npu 3anncu Ha CbeMHbIN HOCUTENb MHOPMaLMKN NN HaNpaBfeHUM 3K3eMnnsapa
3NEeKTPOHHOro [JOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfieH 3K3eMMNsAp 3SMEeKTPOHHOro
AOKyMeHTa Ha 6yMaxHOM HocuTene, no 3MNEKTPOHHOM MoYTe MAEHTUYHOCTb TaKoro
3K3eMnnApa 3NeKTPOHHOIo AOKYMEHTa 3K3eMNsApy 3NEeKTPOHHOro JOKYMeHTa Ha 6yMaxHOM
HocuTene 3aBepsAeTCcd YMNOSIHOMOYEHHbIM COTPYAHUKOM C UCMOSNb30BaHWEM YCUIEHHOM
KBannuuumMpoBaHHOM 3MEKTPOHHOW NOANUCH.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBNMBaeMble  HACTOSLMM  MYHKTOM,
BbIMOMNHAKTCA B MNOpsSAKe OYepedHoCTM, B OeHb nNpubbiTUs 3asiBUTENd B CPOKWU,
YCTaHOBIEHHbIE pernaMmeHTom pabotel MOLI.

Pesynbtatamu BbINOMIHEHUS AOMWHUCTPATUBHBIX Mpouenyp SBASTCA: ukcaums
dakTa Bblgayum pesynbTarta npegocTtaBneHns myHmumunansHon yenyrn B AUC MOL, pesynbTaT
npegocTaBfeHnss MyHUUMNANbHOW YCNYrn, BblAAaHHbIA 3as9BUTESHO.

3.6.3.2. lNpn obpallueHnn 3aaBuTeENs 3a pesyrbTaToM MyHULMNANbLHOW yCrnyru 4yepes
PecnybnvkaHcknin nopTan 3asiBUTEN0 B JIMYHbIN KabUMHET aBTOMaTU4eCKM HanpasfisieTca
9NEKTPOHHbIN  0Bpa3  OOKyMeHTa, SBnsoWerocda  pesynbTaToM  NpeaocTaBreHus
MYHULUMMNANbHOW YCnyry, noANMCaHHbIA YCUIEHHOW KBanuUUMPOBaHHOW SMNEKTPOHHON
NOAMUCHI0 YNOMHOMOYEHHOro JOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBiIMBAEMble  HAaCTOAWMM  MYHKTOM,
BbINOSTHAIOTCA B A€Hb NOANMCAHNA AOKYMEHTA, MOATBEPXKAAOLLEro npeaoctasneHne (oTkas B
npegoCcTaBfeHM) MyHULMNANbLHON YCyrK, YNOAHOMOYEHHbIM SOMKHOCTHBIM nnuoM OpraHa
(OpraHom).

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX NMPoLEeayp SBNSKTCA: HanpasneHune
(npegoctaBneHne) ¢ ucnonb3oBaHmeM PecnybnunkaHckoro noprana 3asiBUTENO AOKYMEHTa,
noaTeepXxgatoLllero npegoctaBrieHne MyHuuMnanbHOW ycryrm (B TOM 4ucne oOTkas B
npegocTaBneHNn MyHULMNANbHORN yCnyri).

3.6.3.3. lNpu obpaLleHnn 3aaBnTend 3a pesynbTaTtom MyHuumnanbHon ycnyrmn B OpraH,
AOIMKHOCTHOE NUUO, OTBETCTBEHHOEe 3a Bblgady (HanpaBneHue) [OOKYMEHTOB, BblaaeT
3aaBUTENI0 pes3ynbTaT MyHuuunanbHon ycnyrn. [lo TpeboBaHuio 3asBuTens BMecTe C
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9K3EMMMAPOM 3NEKTPOHHOrO AOKYMeHTa Ha OymMaxxHOM HocuTene emy npefocTaBnsieTcs
3K3EMMNSAP INEKTPOHHOIO AOKYMEHTa NyTeM ero 3anucu Ha CbeMHbI HocuTenNb MHOpMaLMK
UNM HanpaBneHusi 3K3eMnnsipa 3NEeKTPOHHOrO OOKYMEHTa MO 3f1EKTPOHHOW MoyTe B agpec
3as8BUTENS.

ALMVHUCTPaATUBHbIE  Mpoueaypbl, yCTaHaBNMMBaeMble  HACTOSILLMM  MYHKTOM,
OCYLLIECTBNSAOTCSA B NOpsSiAke O4epeaHOCTU, B AeHb NpMObITUS 3asiBUTENS B COOTBETCTBUM C
MpaBunamu BHyTpeHHero TpyaoBoro pacnopsigka OpraHa.

Pe3ynbTaToM BbINOMHEHMS aMUHUCTPATMBHBIX NpoLeayp ABNATCS: dukcaumns dakra
BblJa4un pesynbTata npeaoCcTaBfeHMs MyHUMUMNANbHOW YCNyrM B aBTOMAaTM3UPOBAHHOW
NH(OPMALMOHHON cuUCTeMe, MpefHa3HaYeHHON AN  OKasaHWsi TroCyOapCTBEHHbIX W
MYHULMNANbHbLIX YCAyT.

3.7. cnpaBneHne TeXHNYECKNX oLnMbokK

3.7.1. B cny4yae oGHapyXeHUA TEXHUYECKOW OLIMOKM B OOKYMEHTE, sIBASOLLEMCS
pes3ynbTaTtoM MyHULMNanbHON yCnyru, 3assuTtenb HanpasnsaeT B OpraHx:

3asBrneHne o6 ncnpaeneHnn TeXHMYECKon owmndkn (Nnpunoxenne Ne 5 k HacTosweMy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTEMNIO KaK pe3ynbTaT MyHULMNANIbHOW YCyrin, B KOTOPOM
COAEPXKNTCA TEXHNYECKasi OLUNOKa;

AOKYMEHTbI, UMeIoLLMe puandeckyto Ccuny, CBUOETENbCTBYOLIME O Hanuyum
TEXHUYECKOWN OLLINOKMN.

3asaBneHne o006 ucnpaBnNeHUM TEXHUYECKOM OLIMOKM B CBEAEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEeMCa pe3ynbTaToOM MyHULMNanbHOW yCnyrn, nogaetcsa 3asiBUTenem
(ynonHOMOYeHHbIM  npefcTaBuUTENEM) MNOYTOBbIM  OTMNpaBfeHueM (B TOM 4ucre ¢
NCMNonb30BaHMEM 3NIEKTPOHHOM NMoYThI), NMMBo Yepeld PecnybnukaHckui noptan unm MoLl.

3.7.2. [OMKHOCTHOE NMLO, OTBETCTBEHHOE 3a NpuemM [OOKYMEHTOB, OCYLLIeCTBNAsSeT
npuem 3asBneHnss 06 ucnpaBneHMM TEXHUYECKOM OLIMOKWU, perucTpupyeT 3asiBrneHue C
NPUNOXEHHBbIMW OOKYMEHTaMu M nepefaeTr UX OOIMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
00paboTKy O4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOJSTHAKOTCA B TEYEHME O4HOro paboyero AaHs ¢ AaTbl perucTpaunm 3asiBreHus.

PesynbTatamun BbINOMHEHUA aAMUHUCTPATUBHBIX Mpoueayp SBMSKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asBfeHMEe, HanpaBfieHHOE Ha PacCMOTPEHME AO0SMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. JomKHOCTHOE NUL0, OTBETCTBEHHOE 3a 00paboTKy LOKYMEHTOB, paccmaTpuBaeT
AOKYMEHTbl U B LeNnax BHECEHWS WCMNpaBfeHui B AOKYMEHT, SBMAIOWNACA pe3ynbTaTom
npeaocTaBNeHns MyHUUMNAanNbHOW YCnyrn, OCYLECTBNSET Npoueaypbl, NpeayCMOTPEHHbIE
nyHKTOM 3.5 agMWHUCTPATUBHOINO pernameHTa, W BblOaeT MWCNPaBfEHHbIN AOKYMEHT
3aaBuTeNto  (YNoOsTHOMOYEHHOMY MNPEeaCcTaBUTENI0) JIMYHO MOA4 POCMNUCH C U3BATUEM Yy
3aaButend (ynofIHOMOYEHHOrO NpeAcTaBUTENs) OpurMHana [AOKyMeHTa, B KOTOPOM
COAEPXKNTCA TexHu4yeckass owwnbka, unM HanpaeBnsieT B agpec 3asBUTENs MOYTOBbIM
oTnpasneHnem (NocpeaCcTBOM 3MIEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTWU MOMyYeHUs
AOKyMeHTa npu npegocTtaBneHun B OpraH opuriHana JOKyMeHTa, B KOTOPOM COOEPXMUTCS
TexHuyeckas oLimobka.

AOMUHUCTPaATMBHbIE  Npouenypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHne AByX paboumnx gHen nocne obHapy>XeHUs TEXHNYECKON OLNBKN nnm
nony4eHnst ot Noboro 3aMHTEPEeCOBaHHOMO NnLAa 3asiBfeHnst 0 AONyLLEHHON ownbKe.

PesynbTatamu BbINOAHEHUS aAMUHUCTPATUBHBLIX MpoOUEeAyp SBNSAOTCA: BblAAHHbIN
(HanpaBneHHbIN) 3aABUTENO AOKYMEHT.
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4. Mopsanok u hopMbl KOHTPONA 3a NpeaocTaBeHUEeM MyHULUNANbLHOW ycnyru

4.1. MNMopsaok ocyLecTBNEHUS TEKYLLLEro KOHTPonNs 3a cobntoaeHNEM U UCTIONHEHNEM
OTBETCTBEHHbLIMU JOIMKHOCTHLIMM NML@MM NOMNOXEHUI aAMUHUCTPATUBHOIO pernameHTa u
MHbIX HOPMATMBHbIX MPaBOBbLIX AKTOB, yCTaHaBNMBaLWMNX TpeboBaHNs kK NpeaoCcTaBNeHUIo

MYHULMNANbHOM YCNyrn, a Takke NPUHATUEM UMW PeLLEeHUI

KOHTponb 3a NOSIHOTOM W KayeCcTBOM NpefoCTaBfieHUs MYHULUMNANbHOW YCryru
BKMNtoYaeT B cebda BbiIBNEHME W yCTpaHEHWE HapyLeHWn npaB 3asiBUTENEN, NpoBeAeHune
npoBepoK cobntogeHns npouenyp NpeaocTaBnNeHns MyHUUMNAanbHOW YCRyrn, NoaroToBKY
peleHnn Ha gencteus (6e3gencTeme) JOMKHOCTHBIX NUL, OpraHa MeCTHOIro camoyrnpaBrieHus.

dopmamn KOHTpOns 3a cobnaeHWEM MCMNOMHEHUS aAMUHUCTPATUBHBLIX MNpouenyp
ABNAKOTCA:

1) npoBepka K corfacoBaHue TMPOEKTOB [JOKYMEHTOB MO nNpenoCTaBfeHuto
MYHULUMNANbHOW YCAyru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHNA Oeronpon3BOACTBa;

3) NnpoBeaeHMe B YCTAHOBIIEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEPOK cobnioaeHuns
npoueayp npeaocTaBfieHUss MyHUUMNANbHOW YCYIn.

B uensx Tekyllero KOHTPONsA MCNOMb3YTCA CBEAEHMS, UMEIOLLINECS B 3IIEKTPOHHOM
0ase pfaHHbIX, cnyxebHas KoppecnoHAeHUMs, YCTHass W MUCbMeHHast WHdopMauus
AOJDKHOCTHbIX NNL, OCYLLIECTBIAKOLLMX BbINOSHEHNE aMUHNCTPATMUBHLIX NPOLIEAYP, XXypHarbl
yyeTa COOTBETCTBYOLINX AOKYMEHTOB N ApYyrne CBeAeHUS.

[ns ocyLlecTBNEHNA KOHTPONA 3a COBepLUeHMEM [LEeWCTBUMMA Npu npegoctaBfeHnn
MYHUUMNANBbHOMW  YCAYyrM U MNPUHATUM  pPELLUEHUA  PYKOBOAWUTESI0O opraHa MeCTHOro
camoynpasneHus NpeacTaBnAlTCA  CnNpaBkM O  pe3ynbTaTax  NpegocTaBneHus
MYHUUUNANbHOW YCRyru.

O cny4yasix 1M npuvyMHax HapyLleHMsi CPOKOB, MOCMefoBaTEeNbHOCTU U COoAepXXaHus
aAMUHUCTPATUBHbIX  MNpouedyp  OOMMKHOCTHble  fvua  HEMEeONeHHO  MH(OPMUPYIOT
PYKOBOOUTENS  OpraHa, NpedoCTaBfAlWEro  MyHMUMNAnNbHYyK  YCnyry, a Takxke
npeanpMHUMatloT CPOYHbIE MepPbI NO YCTPaAHEHMIO HaAPYLUEHUH.

TekyLwui KOHTpOnb 3a cobniaeHnemM nocnegoBaTenNbHOCTU ENCTBUN, ONpeaeneHHbIX
aAMUHUCTPATUBHBbIMM  NpouedypamMu No  NPedoCTaBfiEHUI0  MYHULMNANbLHOW  YCryru,
OCYLLECTBMSAETCA 3aMeCTUTENIEM pPYKOBOAUTENSI oOpraHa MECTHOro camMoynpaBlieHus,
OTBETCTBEHHbIM 3a OpraHu3auumio paboTbl MO NPedoCTaBfIEHUIO MYHULMMANbHOW YCAyru,
Ha4YanbHUKOM OTAena, OCYLECTBNAILWEro opraHudauuio paboTbl NO NpeaocTaBfeHUIo
MYHUUMNANbHOW YCAyrn.

MepeyeHb JOIMKHOCTHbIX nvu, OCYyLLECTBNAOLMNX TEKyLLNI KOHTPOIb,
YyCTaHaBMMBaETCSA [MOMOXEHUSAMU O CTPYKTYPHbIX MoApasfeneHusx opraHa MeCTHOro
camoynpaBfeHns U AOMKHOCTHbIMU pernameHTamu.

4.2. MNopsnok U NepuoanyYHOCTb OCYLLECTBIEHMS MNAHOBbLIX M BHEMNNaHOBLIX NPOBEPOK
MOMHOTLI U KaYecTBa NpeaocTaBneHns MyHUUMNansbHOM yCryri, B TOM YMche nopsiaokK v
hOpMbl KOHTPONS 3@ NONTHOTON U KAYEeCTBOM NpPeaoCTaBMeHNst MyHULMNANbHOW YCIyru

4.2.1. KoHTponb 3a NOMHOTOW U Ka4eCTBOM NpeaocTaBneHns MyHUUMnansHoOM ycrnyru
ocyLlecTBndeTcHa B popmax:

1) npoBeaeHnsi NPOBEPOK;

2) paccMmoTpeHus xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke
NX OOSMKHOCTHbIX NINL, MyHUUMNAMNbHBIX CIyXXaLlmX.

4.2.2. B uenax ocyLecTBneHNs KOHTPOMSA 3a NOSIHOTOM N Ka4eCTBOM NpeoCTaBneHus
MYHULUMNANbHOW YCyru NpoOBOAATCS NfiaHOBbLIE M BHEMNMAHOBbLIE NPoBepKU. [1opsaaok m
NnepuoanYHOCTb OCYLLIECTBIEHUS NNaHOBbIX NMPOBEPOK YCTaHaBMMBaETCs NfaHoOM paboThl
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OpraHa. lNpu npoBepke MoOryT paccmaTpuBaTbCs BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBneHneM MyHUUUNAanbHOW yCryrn (KOMMNeKCHbIE NPOBEPKM), N OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpeocTaBfieHneM MyHUUUNAnNbLHOM yCryrn (TeMatmuyeckne npoBepKn).
[MpoBepka Takke MOXeT NPOBOANTLCSA NO KOHKPETHOW Xanobe 3aaBuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3M C NPOBEPKOWN YCTPAHEHUS paHee
BbISIBMIEHHbIX HapyLLUEeHU agMUHUCTPATUBHOIO perfiaMmeHTa, a Takke B criydae nosyyeHus
xanob 3aasutenen Ha gencteus (besgencrtene) OpraHa, a Takke UX JOSMKHOCTHbIX NnL,
MYHULMNANbHbIX CAYXKaLLUX.

4.2.4. PesynbTaTbl NPOBEPKN 0POPMIIAIOTCA B BUAE akTa NMPOBEPKN, B KOTOPOM
YKa3bIBalOTCA BbISIBIEHHbIE HEQOCTATKM N NPEeaSIOKEHNSA MO UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpeocTaBAoLWero MyHMLMNanbHYyO
ycnyry, 3a peLieHus n genctena (6esgencrame), npyuHMMaemble (OCyLLEeCTBNSEMbIE) UMY B
xofe npefocTaBfieHns MyHULMNAIbHOW YCryru

Mo pesynbTaTtaM NpOBEOEHHbIX MPOBEPOK B Criydae BbISBMIEHUS HapyLlleHWi rnpas
3a8BUTENEN BUHOBHbIE §NWLA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUU C
3akoHogartenscTtBoM Poccuinckon ®epepaumn.

PykoBoantenb opraHa MeECTHOrO CaMOynpaBfeHnss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHUe 3asBreHUN.

PykoBoantenb (3amectuTtenb pykoBOAMTENS) CTPYKTYPHOro noapasieneHust opraHa
MECTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (Unu)
HeHagnexawiee BbIMNOMHEHME aAMWHUCTPATUBHLIX AEWCTBUW, YyKasaHHbiX B pasgene 3
aAMWHUCTPATUBHOIO perfliaMmeHTa.

[OMKHOCTHbIE NMLUA WU MHble MyHUUMNAnbHbIE CryXallMe 3a pelleHns U AencTBus
(6e3pencTaue), NnpMHMMaeMble (OCyLECTBNAEMbIE) B X04€ NPEeAOCTaBEHNST MyHMLUMNANbHON
YCInyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNIEHHOM 3aKOHOAATENbCTBOM MOPSIAKE.

4.4. TonoxeHusi, xapaktepuayrowme TpeboBaHus K nopagky u oopmam KOHTPOns 3a
npegocTaBeHMEM MYHULMNANbHOW YCyrK, B TOM YMUCIE CO CTOPOHbI FpaXKaaH, nx
obbeanHEHUN N opraHmMsauunmn

KoHTponb 3a npegocTtaBneHMEM MyHWUMMANbHOW YCRyrM CO CTOPOHbI rpaxaaH, ux
o0beauHEeHUN 1 opraHmM3auni, OCYLLECTBNSETCA NOCPEeLACTBOM OTKPbITOCTU LeATeSNIbHOCTH
opraHa MeCTHOro CcamMoynpaBfeHus npu NpeaoCcTaBleHUN MYHULMNANbHOW  YCryru,
nony4YeHust NOSTHOW, akTyanbHOW U OOCTOBEPHOW MH(popMaLMm O nopagke npenoCcTaBreHus
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU JocyaebHOoro paccmMoTpeHnsa obpalleHnin (xanob) B
npouecce npefocTaBneHuss MyHULMNansHOM YCyru.

5. flocyne6HbIN (BHeCyAeOHbIN) NOPAAOK 00XanoBaHUsA peeHu u AeMcTBUn
(6bespnencTBUA) opraHa, npeaocTaBnAOWEro MyHULUNAaNbHY yCcnyry,
MHOropyHKLUOHANbLHOro LeHTpa npesocTaBneHus rocyaapCcTBeHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auuin, ykasaHHbiX B 4actn 1.1 ctatbmn 16
PepepanbHoro 3akoHa Ne210-d3, a TakKe UX JOJMKHOCTHbIX NIUL, MyHULMNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3agBuTenu nmelT NpaBo Ha obxanoBaHWe B fOocCyaebGHOM Mopsiake pelueHun u
pencteuin  (6e3gencTeusl)  opraHa, NpedoCTaBnsAlWero  MyHUUMNanbHy  yCnyry,
AOIMKHOCTHOrO Nvua opraHa, NpeaoCTaBnALLEro MyHULMNANbHYIO YCryry, MyHULUNansHOro
crnyXawiero, pyKoOBOAMTENS oOpraHa, MpedoCTaBNAlWEero MyHUUMNANbHYK  ycnyry,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO LIeHTpa, OpraHu3auun,
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npegycMOTpeHHbIX Yactbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
pabOTHMKOB.

3asaBuTenNb MOXET 06paTUTLCA C XKanobown, B TOM YMCne B CeayoLwwmx cnyyasx:

1) HapyleHune cpoka permcTpauum 3anpoca O NpeaocTaBAeHUM MyHUUMNanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepansHoro 3akoHa Ne 210-93;

2) HapyLLeHne cpoka npefocTaBneHms MyHMumnanbHon ycnyrn. B ykazaHHOM crnydae
aocynebHoe (BHecynebHoe) obxxanoBaHme 3asiBUTENEM peLLeHnA U aencteun (besgenctans)
MHOrOOYHKLMOHANbHOroO LeHTpa, paboTHMKa MHOrOgYHKLUNOHANbHOMO LIEHTPa BO3MOXHO B
cnyyae, €cnv Ha MHOrOYHKUMOHAmNbHbLIN LIEHTP, peleHus u aencteusi (6esgencreue)
KoToporo ob6XanylTcsi, BO3noXeHa QYyHKUMA MO NpefoCTaBfeHUI0 COOTBETCTBYHOLLMX
MYHUUMNANbHbLIX YCryr B NOSIHOM o6beme B nopsiake, onpeaeneHHoM yacTtbto 1.3 ctatbk 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aaBUTENA AOKYMEHTOB MM MHpoOpMaumm nnubo ocyLLeCTBREHUS
AENCTBUN, NpeaCcTaBneHne Unmn ocyLecTBieHNEe KOTOPbIX HE NPegyCMOTPEHO HOPMAaTUBHbLIMM
npasoBbiMKM akTamu Poccunckon dPegepaumm, HOPMATUBHLIMW NPaBOBbIMU  aKTaMu
Pecnybnukn TaTtapctaH, MyHMUMNanbHbIMKM MNPaBOBbIMM akTamMu Ans NpeaocTaBneHus
MYHULIMNANbHON YCNYyru;

4) oTKka3 B nNpueme [OOKYMEHTOB, MpeAoCTaBNeHMe KOTOpbIX MpPeayCcMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon denepaunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktammn Pecny6nuku TatapcTtaH, MyHULMNAanbHbIMM NPaBOBbIMW akTamMun Ansa npeaoctaBneHns
MYHULMNANbHOW YCNyru, y 3asaBUTens;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCAyrn, €criv OCHOBaHUsA OTKasa He
npeaycMoTpeHbl doeaeparibHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBMM C HUMU UHBIMA
HOpMaTUBHbIMA NpaBOBbIMM akTamm Poccunckon ®degepauun, 3akoHaMM U UHbIMU
HOpMaTUBHbBIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
aktamn. B ykasaHHOM cnydae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuTesniem
peweHnn wn pencteun  (6e3gencTBusi) MHOrOYHKUMOHANbHOrO LUEHTpa, paboTHuKa
MHOrO(YHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHambHbIN
LEHTP, peLlueHnsa n gencteus (6e3genctame) KoToporo o6xxanyTcs, BO3noxeHa yHKLMS MO
NpeaoCcTaBNEeHNIO COOTBETCTBYHOLMX MYHUUMNASbHBLIX YCRyr B NOSTHOM o6beme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENSA NPY NPegOCTaBNEeHMM MyHUUMNANbHOW YCryrn nnathl,
HEe npegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoOBbIMM akTamu Poccuinckon Pepepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoOBbIMU
akTamu;

7) OTKa3 opraHa, NPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AO/MKHOCTHOMO nuua
opraHa, npedoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHaNbHOIO LUeHTpa,
paboTHMKA MHOrOo(PyHKLUMOHANbHOro LEeHTpa, opraHnsaumi, NpeaycMOTPEHHbIX YacTbio 1.1
ctratbn 16 PepepanbHoro 3akoHa Ne 210-®3, mnn mx pabOTHMKOB B MCApPaABNEHUU
AONYLEHHbIX MMW onevyatok U ownboK B BblAaHHbIX B pes3ynbTate npefoCcTaBreHus
MYHUUMMNANbHON YCnyrn [OKyMeHTax 5Mbo HapyleHue YCTAaHOBIEHHOrO CpOKa TaKux
ncnpaeneHuin. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asButenem
peweHnn wn gencteun  (6e3genctBus) MHOTOPYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLUMOHambHbIN
LEeHTp, pelleHnst n gencteuna (6es3aencramne) KOToporo obxanyTcs, BO3NoXeHa yHKUNSA No
NpeaocTaBNeHNIO COOTBETCTBYHOLMX MYHMUMNAMNbHbIX YCryr B NONTHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHMe cpoka wnu nopsiaka Bblgadn  OOKYMEHTOB MO pesynbTatam
npeaocTaBeHnsa MyHULMNANbHOW YCNYru;

9) npuocTaHoOBnEHME MNpPefoCTaBAeHUss MyHUUUNAnNbHOW YCRyrn, €eCnv OCHOBaHWS
NPUOCTaAHOBMNEHNST He nNpeaycMoOTpeHbl denepanbHbiMU  3aKOHAMU U NPUHATLIMUA - B
COOTBETCTBUN C HUMWN NHBIMWU HOPMaTUBHBIMW NPaBOBbIMKU akTamu Poccuickon ®enepauuu,
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3aKOHaMW M MHbIMM HOPMAaTMBHbLIMM MpaBoBblIMM akTamu Pecnybnukun TaTapcTah,
MyHMUMMNanNbHbIMX NPaBoBbIMW akTamn. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM peLleHUA U OencTBUn (6e34encTBusl) MHOrOYHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOIMO LEHTPa BO3MOXHO B Clyyae, ecnM Ha
MHOTFO(YHKLMOHAMNbHbIN LIEHTP, peLleHns n aencreums (6esgencreme) KoToporo obxkanyrTces,
BO3MOXeHa (YHKUMA NO NPeaoCTaBfEeHUI0 COOTBETCTBYHOLMX MYHMUMMANbHbIX YCNyr B
nosiHoM o6beMe B nopsake, onpeaeneHHoM YyacTbio 1.3 ctatbn 16 PegepanbHoOro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3a\BUTENS NpM NPeaoCTaBNEHUM MyHMUMNANBHOW  YCryru
OOKYMEHTOB WnuM  uHopmauun, oTcyTcTBue U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Mpu nepBoOHayaribHOM OTKase B Mnpueme [OKYMEHTOB, HeobxoouMbIX AO5iS
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B NnpegocTaBneHnn MyHULMNAnNsHOM yCnyru,
3a VCKMOYEHMEM criyyaeB, NpeayCcMOTPeHHbIX MyHKTOM 4 4yactu 1 ctatbn 7 PegepanbHOro
3akoHa Ne 210-®3. B ykasaHHOM cnyvae pocygebHoe (BHecygebGHoe) obxanoBaHue
3asBUTENEM pelweHnn un pgencteum (6e30encTBusi) MHOTOQYHKUMOHANbHOMO LEHTPa,
paboTHMKA  MHOrOyHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cry4yae, ecnMm  Ha
MHOTrOYHKLMOHANbHbIN LIEHTP, peLleHns n aencreums (6e3gencrTeme) KoToporo obxkanyrTcs,
BO3MOXeHa YHKUMA N0 NPeaoCTaBfiEHUIO COOTBETCTBYHOLMX MYHULUMNANbHbIX YCAyr B
nosiHom o6bemMe B nopsiake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaeTcs B nCbMeHHOM dopMe Ha ByMakHOM HOCUTESE, B 3NIEKTPOHHOM
dopme B opraH, NpeaoCTaBnSALWMIA MyHULUNANbHYIO YCNYry, MHOTO(YHKUMOHANbHBIN LIEHTP
nmbo B COOTBETCTBYIOLLMIA OpraH rocyaAapCTBEHHOW BMacTu, SABMSKOWMACA ydpeauTenem
MHOrOOYyHKLMOHaNbHOro LiEHTpa (aanee - yypeaurtenb MHOroyHKLMOHANbLHOMO LeHTpa), a
Takke B opraHusauuu, npeaycMoTpeHHble YacTbio 1.1 ctatb 16 denepanbHoro 3akoHa Ne
210-93. XKanobbl Ha peweHns U pfencteusa (6esgencTBuMe) pyKOBOAUTENS oOpraHa,
NpeaoCcTaBNAOLWEro MyHMUMNANbHYKO YCryry, NOAATCA B BbIWECTOAWNA opraH (Mpu ero
Hanuumm) nnbo B cryyae ero OTCYTCTBMSI pacCMaTpuMBalOTCs  HEMOCPeACTBEHHO
pyKOBOAUTENEM OpraHa, NpeaoCTaBnAoLLIEro MyHUUUNanbHyto ycnyry. XKanobbl Ha pelueHus
n peunctena (besgenctene) paboTHUKA MHOMOYHKUMOHANBLHOMO LEeHTpa nogakTcA
PYKOBOAUTENIO 3TOr0 MHOrOQYHKUMOHANbHOro ueHtpa. »Kanobbl Ha peleHns n aencteus
(6es3pencTaue) MHOIO(PYHKLIMOHaNbHOro LeHTpa nogatoTcs yypeguTento
MHOTrOYHKLMOHANbHOrO LIeHTPa Un AOMKHOCTHOMY LY, YNOSTHOMOYEHHOMY HOPMATUBHbLIM
npaBoBbIM akToM Pecnybnukn TaTapctaH. XKanobbl Ha peweHusa n genctena (besgencrene)
pabOTHMKOB OpraHM3aumn, NpeayCMOTPEHHbIX YacTbio 1.1 ctatbn 16 PepepanbHOro 3akoHa
Ne 210-d3, nogatoTcs pyKOBOAUTESNSM 3TUX OpraHu3aumin.

YKanoba Ha pewenna un pencteus (6e3genctevme) opraHa, NpPenocTaBNSAOLLEroO
MYHMLUMNANbHYKO YCNyry, AOMKHOCTHOMO Nuua opraHa, NpeaocTaBnAlLWLero MyHUMnanbHyo
yCcnyry, MyHUUMNANbHOrO  CryXallero, pykoBOOAMTENs OpraHa, npefoCTaBnsowero
MYHULUMNANbHYO yCcnyry, MOXeT ObiTb HanpaeneHa no no4vte, Yepe3 MHOroyHKLMOHambHbIN
LEeHTpP, C MCNonb30BaHWEM MWHMOPMALMOHHO-TENEKOMMYHUKALMOHHON CeTU «MHTEepHeT,
oduumanbHOro camta opraHa, nNpPenoCTaBMAOWEro MyHuuMnanbHyt ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTana, WH(OPMAUMOHHOW CcuCTeEMbl [ocyaebHoro
oGXxxanoBaHus, a Takke MOXeT ObITb NPUHATA NpY NNMYHOM npueme 3asButens. XXKanoba Ha
peweHns wn pgencteus (6esgencTBMe) MHOTOMYHKUMOHANbHOMO LEHTpa, paboTHUKa
MHOTO(YHKLMOHANbHOro LEeHTpa MOXeT OblTb HampaBreHa Mno no4vte, ¢ UCNosib30BaHWEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», odmumnanbHoro cauTta
MHOroyHKUMOHanNbHOro LueHTpa, EguHoro noptana nubo PecnybnukaHckoro noprtana,
NMHOpMaLMNOHHON cncTeMbl gocygebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHSATa NpuU
nMYHOM npueme 3aasuTtens. XKanoba Ha pelieHnsa n genctena (besgencrene) opraHmsaumnn,
npegycMOTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboOTHNKOB MOXET ObITb HanpaBfneHa Mo Mno4yTe, C UCNOSIb30BaHMEM MHGOPMAaLMOHHO-
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TENEeKOMMYHUKaUNOHHON ceTu «WMHTepHeT», oduumnanbHbIX CalToB 3TUX OpraHusauumu,
EauvHoro noptana nnéo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb MpUHSATa npu
NYHOM NpuemMe 3aaBUTenNs.

5.3. XKanoba gomkHa cogepxaTb:

1) HaumeHOBaHWe oOpraHa, nNpPefoCTaBMsAOWEro  MyHAUMNANbHYKO  yCnyry,
AOIDKHOCTHOIMO  NMua opraHa, NpeaocCTaBnAlWero MyHuuunanbHyt — ycnyry, nubo
MYHULMMNANbHOMO CryXallero, MHOroyHKLUMOHaNbHOro LEeHTpa, ero pykosoguTens n (unu)
paboTHWMKa, opraHm3auun, npegyCcMoTpeHHbIX YacTbto 1.1 ctatbm 16 degepanbHOro 3akoHa
Ne 210-d3, ux pykosBoautenen n (Mnn) paboTHUKOB, pelueHnss u aencteus (besgencreune)
KOTOpbIX 0BXanytTcs;

2) hamunmio, MMmsi, OTYECTBO (nocnegHee - MpuM HanuMuuu), CBeAEeHUA O MecTe
XUTenbCcTBa 3asBuTens - uandeckoro nuvua nmbo HaMMeHOBaHWe, CBEOEHUs O MecTe
HaxXoOXOeHUs 3asfBUTENsS - PUONYECcKOro nuua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanMyuu) U MOYTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITb HanpaeneH OTBET 3adABUTENIO;

3) cBegeHus 06 obxanyemblx pelleHusx U geucteuax (besgencteumn) opraHa,
npegocTaBnsAoLLIEro MYHULMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
NpeaocTaBNALWEro  MyHMUMNanbHYy  ycnyry, nvbo MyHMUMNAnNbHOro  CryXallero,
MHOTOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, OpraHn3auumn,
npegycMOTpeHHbIX YacTblo 1.1 cTtaTbn 16 PegeparnbHoro 3akoHa Ne 210-d3, nx paboTHUKOB;

4) [oBOAbl, HA OCHOBaHUWN KOTOPbIX 3asiBUTENb HE COrfaceH C pelleHnemM 1 4enCTBueM
(bespencTBremM) opraHa, NPeaoCTaBnAWEro MyHULMNANbLHYIO YCNyry, AOMMKHOCTHOrO nvua
opraHa, NpefoCTaBMAOWEro MyHMUMNANbHYO yCnyry, nMbo MyHMUMNanbHOro Cryaliero,
MHOrOOYHKLMOHANBHOIO LieHTpa, paboTHMKa MHOrO(OYHKLMOHABbHOIO LIeHTpa, opraHMsaumm,
npeaycMOTpeHHbIX YacTbto 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB.
3asButenem Moryt ObiTb NpeacTaBneHbl OOKYMEHTbl (NpW Hanuyuu), nopTeepXxaaroLimne
[0BOAbI 3aaBUTENS, NMB0O X KONuw.

5.4. MocTynuewas xanoba noanexuT pernctpauumn B CPOK He nosgHee paboyero AHS,
crnegyroLero 3a AHeM NOCTYMMEHUS.

5.5. XKanoba, noctynuBwaga B opraH, nNpegoCcTaBNAOWUNA MyHUUMNANBHYKO YCAyry,
MHOMO(YHKUMOHANbHbLIN ~ LEHTP, ydpeauTento  MHOrOMYHKUMOHANbHOrO  LeHTpa, B
opraHusaumn, npegycMoTpeHHble YacTblo 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nmMbo BbILLECTOAWNA OpraH (NpU ero Hanuuuu), MOANEXUT PACCMOTPEHUID B TEYEHue
naTHaguaTv paboumx gHen co OHS ee permcrTpauuu, a B criydae obxanoBaHus oTkasa opraHa,
NpeaoCcTaBNAOLLErO MyHULMNATBbHYHO YCIYry, MHOFO(OYHKLIMOHANbHOMO LieHTpa, OpraHnsauumn,
npegycMOTpeHHbIX YacTblo 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93, B npueme
AOKYMEHTOB Yy 3asBuTensd nubo B McnpasreHun OONYyLEHHbIX OnevyaTtok M OWnboK unm B
cnyyae obxanoBaHWs HapyLleHUsl YCTAaHOBIIEHHOIO CpOKa TakmxX UCNpPaBfieHU - B TeYeHue
naTy paboynx AHen Co AHA ee permcTpaumm.

5.6. Mo pesynbTaTtam paccMOTPeHUs Xanobbl MpUHUMaETCAa O4HO W3 CrneaylrLmnx
peLleHni;

1) »xanoba ygoBneTBopseTCcs, B TOM 4Yucne B opMe OTMEHbI NPUHATOrO peLleHus,
ncnpasneHnsa AonyLeHHbIX OneYaTok 1 OWNBOK B BblAaHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHUUMNANbHOW YCRyrn OOKYMEHTaX, BO3BpaTa 3asiBUTESNO AEHEXHbIX CPpeacTB, B3UMaHue
KOTOpPbIX HE MPeayCMOTPEHO HOPMAaTUBHbLIMW NpaBoBbIMU akTamu Poccunckon depepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnunkn TatapcrtaH, MyHMUMNanbHbIMU NPaBOBbIMA
akTamu;

2) B yAOBNEeTBOPEHUU Xanobbl 0TKa3bIBaeTCs.

He nosgHee gHsA, cnegyroLwlero 3a AHeM MPUHATUS peLLeHuns], YKa3aHHOro B HaCTOALLEM
NyHKTE, 3a89BUTENI0 B MMCbMEHHON DOPME U MO XeNaHuio 3adBUTENdA B 3NIEKTPOHHOM hopme
HanpaBfsieTCa MOTUBUPOBAHHbLIN OTBET O pe3ynbTaTax PaCCMOTPEHUS Kanoobbl.
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5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOoBNEeTBOPEHUI B OTBETE
3aABUTENI0 O pesyrbTaTax PacCMOTPeHnsa xanobbl gaetca MHopmMauuss O OEeNCTBUSIX,
OCYLLECTBMSAEMbIX opraHowm, npegocTaBnAoLLNM MYHULUMNAMNbHYO ycnyry,
MHOrOYHKLMOHaNbHbIM LEHTPOM NMBO opraHnsaumen, NnpeaycMoTpeHHOM YacTbto 1.1 ctaTbu
16 ®epnepanbHoro 3akoHa Ne 210-d3, B uensix HesameanuTenbHOro yCTpaHEHNS BbIIBNEHHbIX
HapyLeHUn Npu OKasaHUM MYHUUMNAnbHOM YCNyru, a TakkKe MNPUHOCATCA M3BUHEHMUS 3a
AOCTaBreHHble HeYya0bCTBa U yKasbiBaeTCA MHGOpMaLMs O anbHENLLMX AENCTBUSAX, KOTOPbIE
Heo6X04MMO COBEPLUMTL 3asiBUTESIO B LLENAX NOMyYeHUS MyHUUMNAnbHON yCnyru.

5.8. B cnyyae npusHaHusa Xanobbl He noanexawlen ynoBreTBOPEHUIO B OTBETE
3aaBUTEN0O O pe3ynbTaTax pacCMOTPEHUs Kanobbl AalTca  aprymMeHTUpOBaHHbIE
Pa3bsACHEHUST O TMPUYMHAX MNPUHATONO peLleHnd, a Takke uHdopmaums O Mnopsake
00XanoBaHus NPUHATOrO PELLEHMS.

5.9. B cny4ae ycTaHOBMEHMS B XO04€ WNU MO pes3ynbTaTaM pacCMOTPEHUS Kanobbl
NPU3HaKoB cocTaBa agMUHUCTPATUBHOIO NpPaBoOHapPYyLUEHUS MW NPECTYNNEHNA OOMKHOCTHOE
nnuyo, paboTHUK, HageneHHbIe NONTHOMOYMSIMI MO PACCMOTPEHUIO Xanob, He3ameanuTenbHO
HanpasnAT MMeLMeca MaTepuarnsl B OpraHbl MPoKypaTypbl.
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Mpunoxexne Ne 1

K AOMUHUCTPATUBHOMY perfameHTy
npeAaocTaBnNeHNs MyHUUMNanbLHOM
yCryrv no Bblgave cnpaBku (BbIMUCKK)

dopma

(BnaHk opraHa, NpeaoCTaBnsAoLLEro MyHULMNANbHY YCyry)

ClrNPABKA

Cenenust 00 HIEKTPOHHON TTOANHUCH

HormxHocTHoe nuuyo (PNO)

(noanucb ynorHOMOYEHHOro
[OJMPKHOCTHOTO NnLa opraHa)
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MNMpunoxeHne Ne 2
K AOMWUHUCTPaTUBHOMY perfamMeHTy
npenocTaBneHns MyHULMNansHOM
ycryru no Bbigaye crnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeaoCTaBMsALEro MyHULMNANbHY YCIyry)

Komy:

KOHTaKTHble AaHHbIE:

MpeacrasuTtens:

KoHTaKTHble AaHHble npeacraBuTend.

PEWEHWE
06 oTkase B NpegoCcTaBNeHNn MyHULMNAanbHON YCNyru
no Bblaa4ve cnpaBkn (BbINUCKN)
oT Ne

PaccmotpeB Bawe 3aaBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNOMHOMOY€EHHbIM opraHom
NPUHATO pelieHne 06 OTkase B Bblgade

crnpaBku (BbIMUCKN) NO CrieayroLEeMy OCHOBAHUIO:
[ononHuteneHas nHpopmauus:

Cenenust 00 HIEKTPOHHON TOANUCH

HormkHocTHoe nuuyo (PNO)

(moanmch yNoONMHOMOYEHHOrO
AOJDKHOCTHOrO Nnua opraHa)
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MNpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY perfameHTy

npenocTaBneHns MyHULMNansHOM

yCryrv no Bblgave cnpaBku (BbIMUCKK)
dopma

(BnaHk opraHa, NpeAoCTaBNAOLWEro MyHUUMNANbHYO YCIyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHNE
00 oTkase B NpMeme LOKYMEHTOB, HEOOXOAMMbIX ANSA NpefoCTaBNeHUs
MYHUUMNANbHOW YCNyru rno Bblgaye cnpaBky (BbINUCKK)
oT Ne

PaccmotpeB Balwe 3aasneHve ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNOAHOMOY€EHHbIM OpraHom
NPUHATO pelleHne o6 oTkase B npueme
AOKYMEHTOB, HeobXoauMmbIX [Ons NpefoCTaBfeHUs MyHUUMNanbHOW YCryrM No Bblaadve
crnpaBku (BbIMUCKKN) MO CrieayroLmMM OCHOBAHNAM:

1.
2.

PasbsicHeHVe NpuyrH oTkasa:

NononHuTtensHas nHopmauus:

Bbl BnNpaBe MNOBTOPHO 06pPaTUTLCS B YMONIHOMOYEHHLIN OpraH C 3asiBeHWEM O
npeaocTaBreHNN YCryrn Nocne yCTpaHeHUs! ykadaHHbIX HapyLIEHWIA.

[laHHbIN 0TKa3 MoxeT ObiTb 0b6xanoBaH B AocyAeOHOM nopsigke nyTem HanpaBreHus
*anobbl B yNONIHOMOYEHHbIN OpraH, a Takke B cyae6GHOM nopsiake.

Caenenus 00 3J€KTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOI0
OOJMKHOCTHOIO nuua opraHa)
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MpunoxeHne Ne 4

K AOMWUHUCTPaTUBHOMY perfamMeHTy
npenocTaBneHns MyHULMNansHOM
ycryru no Bbigaye crnpaBku (BbIMUCKN)

dopma

B
(HaMmeHoBaHWe opraHa MeCTHOro
camoynpaBneHus)

oT

(dbamunuga, nms, oT4eCTBO, NACNOPTHbLIE
AaHHble, perncTpauuio No MecTy XUTenbCTBa,
aZlpec ANEKTPOHHOM NMoYTbl, TenedoH)

3AABIIEHNE
O Bblaye crpaBku (BbIMUCKM)

Mpowy Bac Bblgatb cnpasky (BbIMUCKY)

(ykasaTb BMA CripaBKu)

K 3asBneHuto npunaratoTcs:

PesyanaT npenocrtaBlieHnd MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru, npowy npegoCtaBUTb:

|:| B NM4YHbIA KabuHeT [lopTana rocyaapCTBEHHbIX W MyHULMNANbHBLIX YCNyr
Pecnybnuku TaTapcras;

I:I B MHOTO(YHKLUMOHANbHOM LIEHTPE NpPeaoCTaBMeHnst rocy4apCTBEHHbLIX U
MyHUUMnanbHbIx yenyr Pecnybnvku TatapcTaH;

|:| B OpraHe.

(paTta) (moanuceb) (©.1.0.)
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MNpunoxeHne Ne 5

K AOMWUHUCTPaTUBHOMY perfamMeHTy
npenocTaBneHns MyHULMNansHOM
ycryru no Bbigaye crnpaBku (BbIMUCKN)

PykoBogutersnto
McnonHutensHoOro komureTa

oT

3AABJIEHNE
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owmnbke, 4ONYLLEHHOM NPU OKa3aHUM MyHULMNANbHOW YCyrn no Bblgade
CripaBKu (BbIMUCKM).

3anucaHo:

MpaBunbHbIE CBEOEHWS:

Mpowy ncnpaBuTb AOMYLEHHYD TEXHUYECKYH OLMOKY M BHECTM COOTBETCTBYHOLLNE
N3MEHEHMS B OKYMEHT, SIBNSOLLMIACSA pe3ynbTaToOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHThI:

1.

2.

B cnyyae npuHATMA pelseHnss o6 OTKMOHEHWM 3asBneHuss o6 ucnpaBneHun
TEXHUYECKON OLIMBKIN NPOLLY HanpaBUTb TAaKoe peLleHune:

nocpeacTBOM OTNpPaBIEHUS NEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaKHOM HOCUTENe MOYTOBbIM OTMpPaBfiEHMEM MO

agpecy:

HacTtoswum noateepkaato: cBeAeHUS, BKITHOYEHHbIE B 3asBfEHME, OTHOCALLMECS K MOEN
FIMYHOCTU N NPeacTaBnsieMOMY MHOK NULY, a Takke BHECEHHbIE MHOK HWXKE, AOCTOBEPHBI.
[OKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIIEHHbIM 3aKoHOoAaTensCcTBOM Poccunckon depepaumm, Ha MOMEHT NpeacTaBreHns
3adBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoaepXXaT AOCTOBEPHbIE CBEAEHMSI.

( )
(paTta) (noanuceb) (©.1.0.)




