UCTIOJTHUTEJIbHBIA KOMUTET
BOJIBIHEMEMUWHCKOTI'O
CEJILCKOI'O TIOCEJIEHM S

N TATAPCTAH PECITYBJIMKACHI
IOI'APBI OCJIAH
MYHHWLUWIIAJIb PAUOHBIH

BEPXHEYCJIOHCKOI'O OJIbIl MEMU
MVYHULIUITIAJIBHOI'O PAUOHA ABBUI XHUPJIETE
PECITYBJIMKU TATAPCTAH BAILIKAPMA KOMUTETHI
[TOCTAHOBJIEHUE KAPAP
24.03.2022 ¢. bonpuive Memu Ne 10

«0O06 yTBep:kIeHMH AAMHHHCTPATHBHOIO perjamMeHTa
npexocTaB/IeHHs] MYHHLIHMIAAbHOMN YCJIYIH M0 Bbla4e CNPAaBKH (BLINHCKH)
OpraHaMu MeCTHOI0 caMoylnpaBJjieHHs Bo/iblIeMeMHHCKOI0 CeJIbCKOro MocejJeHust
BepxHeyc/JIOHCKOr0o MyYHHIIHNIAJILHOTO PaHOHA»

B coorBerctBUu ¢ @enmepanbHbiM 3akoHOM oT 27.07.2010 N 210-®3 "O6
OpraHu3allMyd MpPeJOCTaBIeHUsS] TOCYJAapCTBEHHBIX W MYyHHULMNAIBHBIX yCiIyr",
[TocranoBnenuem IIpaBurensctBa PO ot 20.07.2021 N 1228 "OO6 yTBepXAeHUU
[IpaBun  pa3paboOTKM U YTBEPXKACHHsS  AJIMUHUCTPATUBHBIX  PETJIAMEHTOB
MIPEIOCTABIEHUS IOCY/IAPCTBEHHBIX YCIYT, O BHECEHUU U3MEHEHUN B HEKOTOPHIE aKThl
[IpaButenbctBa Poccuiickoit denepanuy U Npyu3HaHUKM YTPATUBILIMMH CUITY HEKOTOPBIX
aKTOB M OTJEJIBHBIX MOJIOKeHHH akToB [IpaBurenscTBa Poccuiickoit @enepauun” ,

ITOCTAHOBJISAIO:

T YTBepAUTH AJIMUHUCTPATUBHbIN perjiaMmeHT peI0CTaBIICHHUS
MYHMIIMITAJIGHON YCIYyTM 110 BblIay€ CIPaBKU (BBIIMCKHA) OpraHaMyd MECTHOIO
caMoOyTipaBjieHus] BOJbpIIEMEMHUHCKOTO  CEJIBCKOIO IOceleHuss BepxXHeyCclIoHCKOoro
MyHHIAIaNbHOro paitona (Ilpunoxenne Ne 1)

2. PasmecTuTh HaCTOsIEEe IIOCTAHOBJIEHHE Ha OQHUUMAILHOM  caifTe
BepxHeyCI0HCKOr0 MYHULIMITAIIBHOIO pailoHa ¥ Ha O(UIMAJIBHOM IOpTaje MpaBOBOU

uHpopmanmu Pecrrybnuku TaTapcraH.

I'naBa

BoabmeMeMHHCKOro ceJibCKOro noce.nemwf/Q ii Bhige,
BepxHeyciioHcKOro MYHHIHNAILHOTO p :
Pecny6ankn Tataperan .
I'.A. ®omuna
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YTBEepxKICH

MMOCTAHOBJICHUEM
bonpmeMeMHUHCKOrO CeabCKOTO
MOCEJICHUSI MYHHUIUIIAIBHOTO
paiioHa, TOpOACKOT0 OKpyra

Pecny6nuku Tatapctan
oT «24» mapta 2022 r. Ne 10

AJIMUHUCTPATUBHBIN PETJIAMEHT
MPEA0CTABIECHUS MyHULMIIAJIBHOM YCIIYTH IO BbIJA4€ CIPABKH (BBIMKMCKN) OpraHaMu
MECTHOI'O CaMOYIIpaBiIeHUsl bOIbIIEMEMUHCKOTO CEIBCKOIO IOCEICHUS
BepXHeyCci10HCKOro MyHUIMITAIBHOIO PaliOHa

1. O0ure monoKeHus
1.1. TlpeameT peryaupoBaHUs aIMHHUCTPATHUBHOTO PETJIAMEHTA

Hacrosimuii amMUHUCTPATUBHBIN pErIaMEeHT MPEIOCTaBICHUS MYHHUIIMIAIbHON
yCIIyTH (fanee — aAMUHUCTPATUBHBIA PETJIaMEHT) YCTaHABIMBAET CTAHAAPT U MOPSIOK
MPEAOCTABICHUS MYHUITMNAIBHOW YCIYTH IO BbIaue CHpaBKU (BBIMUCKU) (nanee —
MyHULIMTNATbHAs YCIIyTa).

1.2. Kareropuu 3asBureneiu

1.2.1. JIuiamMmu, MMEIOIKMMHU TPaBO HA TMOJYyYEHHWE MYHHIUNAIBHOW YCIYTH,
ABJISIFOTCSL (PU3UYECKUE JINIIA (JJaee — 3asiBUTEINbD).

1.2.2. C 3asgBiaeHWeM BIpaBe OOPaTUTHCS TMPEACTABUTENH  3asBUTEIS,
JNEUCTBYIOIIMI Ha OCHOBAHUM JOKYMEHTA, YAOCTOBEPSIOIIETO €ro MOJTHOMOUHS (Zajee
— MPEACTABUTEND 3aABUTENS).

1.3. Tlopsinok uHGOpMUPOBaHHUS O MPEAOCTABICHUU MYHUILIUIIAIbHON YCIIyTH

1.3.1. WUndopmanuss o mnopsjake MPeAOCTaBICHUS MYHUIUNAIBHON YCIyrU
pa3Melaercs:

1) Ha MHPOPMALMOHHBIX CTEHAAX, COAEPKAUIUX BHU3YAJbHYIO U TEKCTOBYIO
uHpOpMalIUI0O O MYHHMIIMNAIBHOW YCIYre, pPACIOJIOKEHHBIX B  IOMEIICHUIX
MHOTO(YHKITHOHATHHBIX LEHTPOB PEJOCTABIICHHS rOCyJ1apCTBEHHBIX u
MYHUITUTIATBHBIX YCITYT.

2) Ha o(dUIMAIBHOM CailiTe MYHHMIMNAIbHOTO pailoHa B HWH(OPMALUOHHO-
TEJIEKOMMYHHUKAIIHOHHOM CeTH «HTepHeT» (https://www.https://verhniy-
uslon.tatarstan.ru);



3) na Iloprame rocynapCTBEHHBIX M MYHHUIIMNAIBHBIX YCayr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (manee — PecriyOnukaHCcKuii mopTain);

4) na EquHoM mopraje rocyJapCTBEeHHBIX U MYHHUIIUIIAIBHBIX YCIYT ((DYyHKIIHIA)
(https:// www.gosuslugi.ru) (mainee — ExuabIii mopTain);

5) B rocyapcTBeHHOU MHGOpMaIMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHULIMNATBHBIX yeayr Pecnyonuku Tatapcran» (http://frgu.tatar.ru) (manee — Peectp
roCyJapCTBEHHBIX U MYHUIIUNIAIBHBIX YCIIYT).

1.3.2. KoHcynbTUpOBaHME IO BONPOCAM NPEAOCTABICHUS MYHUIUMIIAIBLHON
YCIYTH OCYLIECTBIISETCA:

1) B MHOrOQyHKIIMOHANBHBIX ILIEHTPaxX MPEJOCTABICHUS TOCYJApPCTBEHHBIX U
MYHHUIMIATBHBIX YCIYT MPH YCTHOM OOpaIlleH!H - IUYHO WM 110 Tenedony;

2) B MHTEpaKTUBHOM Popme Pecnybnmkanckoro noprania;

3) UcnonHuTenbHOM KOMUTETE BONBIIEMEMUHCKOIO CEIbCKOTO OCEIEHUS !

IpU YCTHOM OOpAIeHUH - JIUYHO WU MO TeNePOHY;

IpU NUCbMEHHOM (B TOM 4HCII€ B (pOpME 3IEKTPOHHOTO JOKYMEHTa) oOpallleHuu
— Ha OyMa)>XHOM HOCHTEJIE TI0 MTOUTe, B JJIEKTPOHHOU (hOopMe MO dIEKTPOHHON TOUTe.

1.3.3. Uadopmarus na Equaom noprane, Pecmy0nukanckoM mopTaie o Mopsiike
M CpOKax TMpeAOoCTaBICHUS MYHHUIIMIAILHOW YCIYyrd Ha OCHOBAHHH CBEACHHIA,
comepkamuxcsi B PeecTpe TrocyZapCTBEHHBIX W MYHUIMIAIBHBIX  YCIYT,
IPEOCTABIISETCS 3asBUTEI0 OECIIIIaTHO.

Joctyn k uHbOpMaIUU O CpOKaX U MOPSIKE MPETOCTABICHUS MYHUIIUIIATBLHON
YCIIYTH OCYILECTBIsIETCS 0€3 BBIIOJIHEHUS 3asBUTEIEM KaKUX-TUO0 TpeOOBaHUM, B TOM
yrcie 0e3 HWCMOJb30BaHMS MPOTPAMMHOTO OOECHEYeHHs, YCTaHOBKa KOTOPOTO Ha
TEXHUUYECKHE CPECTBA 3asgBUTENA TPeOyeT 3aKIIOUYCHHs JIMLIEH3MOHHOTO WM MHOTO
COrJIalIeHus C npaBooOagaTesnem MIPOrpaMMHOTO oOecrieueHus,
MPeIyCMaTPUBAIOIIETO B3MMAHHUE TUIATHI, PETUCTPALIMIO WIIM aBTOPU3ALUIO 3asABUTEIIS
WJIM TIPEJIOCTABIICHNE UM MEPCOHATBHBIX JaHHBIX.

1.3.4. IIpu oOpaieHnu 3asBUTENS JIMYHO WA TO Tele(dOHY B COOTBETCTBUU C
MOCTYNUBUINM OOpallleHueM NpeoCTaBIsIeTCs HHpOopMaIus:

1) o Mecte HaxXxOXJeHHUs MHOTO(YHKIIMOHAJIBHOTO IIEHTPa MPEIOCTABICHHS
roCyJapCTBEHHbIX M MYHUUHUNAIbHBIX Yycayr, Oprana (azgpec, rpadux pabOoThI,
CIIpaBOYHbIE TEIEPOHBI);

2) O MOpSIIKE MPEIOCTABICHHUS MYHHIIMIIATBHON YCIYTH, O CIIOCO0aX M CpOKax
MOJa4H 3asBJICHUM;

3) 0 KaTeropusx rpaxkJaH, KOTOPbIM MPEAOCTABISICTCS MyHHUIIUTIATbHAS YCIIyTa;
O HOPMATHBHBIX TPABOBBIX aKTaX, PETyJIUPYIOIIUX BOMPOCH MPEAOCTABICHUS
MYHULUIIAJBHON yCIIyTH;

4) o mepedHe JOKYMEHTOB, HEOOXOJMUMBIX JJISI PACCMOTPEHUS 3asBICHUS O
NPEAOCTABICHUY MYHHIMNAIBHOW YCIYTM, O CpOKAaxX IpUEMa W PErUCTPALMH
3asIBJICHUS;

5) o0 xoje npeoCTaBICHHUS MYHUIIMIIATBHON YCIYTH;

6) o mecre pa3memieHUs Ha OQUIMAIBLHOM caiiTe MH(OOPMAIMU TI0 BOIPOCAM
IIPEIOCTABICHNS] MYHUIIUIIAIBHOU YCIYTH;



7) o mopsake o0XaloBaHWS ACHCTBUN WM O€3MEHCTBHS JOJKHOCTHBIX JIMIL
Oprana.
[Io mnmcekMeHHOMY OOpaIIeHUI0 COTPYIHHUKH OTHAENa, OTBETCTBEHHOTO 3a

MPEIOCTaBICHUE MYHULUIAIBHON yCIyrd, TMOAPOOHO B THUCHBMEHHOW dopme
Pa3bACHSIOT 3aABUTENIO MOPSJAOK NPEIOCTABICHUS MYHUIMNAIBHON YCIyTH U
BOIIPOCHI, YKa3aHHbIE B HACTOSIIEM IIYHKTE AaJIMUHUCTPATHBHOIO PETJIAMEHTA, W B
TEYEHUE TpeX pabouux JHEW cOo JHS perucTpanuud OOpallleHWs HAaMpaBlsSIOT OTBET
3assBuTeNt0. OTBETHI JAIOTCS Ha sI3bIKe oOpaiieHusa. B ciayuae HEBO3MOXKHOCTH JaTh
OTBET Ha f3bIKE€ OOpAalIeHHs] HCHOJB3YIOTCS TOCYJNAapCTBEHHBIE sI3bIKU PecrnyOiuku
Tarapcran.

1.3.5. Nudopmarus mo Bompocam MPEIOCTaBICHUS MYHHITUTIATBHOW YCIyTH
pasMeniaercss Ha o(uUIMAaTFHOM  CalTe MYyHHULHMIAJIBHOTO pailloHa ©u  Ha
MH(OPMALIMOHHBIX CTEHIaX B moMeuieHus X Oprana Juist paboThl C 3asIBUTEISIMH.

Wudpopmanus Ha rocygapcTBeHHbIX  si3bikax PecnyOnmuku — Tartapceras,
pa3Meniaemasi Ha MHQOPMAIMOHHBIX CTEHJAaX W Ha OQUIMAIBHOM  caiite
MYHHULIMIIAIIBHOTO  palloHa B  HMH(OPMALMOHHO-TEIEKOMMYHUKALIMOHHOW  CETH
«IHTEepHET», BKIIOYAECT CBEACHUS O MYHUUIUNAIBHOW YCIyre, COJIepKalIuecs B
nyHnkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPpATUBHOTO PETIAMEHTA,
MH(pOpMaALMI0 O MECTE€ HaxO0XXJIEHHs, CIPABOYHBIX TeledoHax, BpPEMEHU pPaOOTHI
Oprana, o rpaduke npuemMa 3asiBJICHUN Ha MPEAO0CTABICHHE MYHULIMIAIBHON YCIIYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYJIUPYIOIINE MPEIOCTABICHUE
MYHHULUNIAIBHOW YCIIYTH

1.4.1. IlepeyeHb  HOpPMATHBHBIX  IIPABOBBIX  AKTOB,  PETYJIUPYIOLINUX
MPEOCTABICHUE MYHUIMMNAIBHON YCIyrd (C yKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX
MPABOBBIX AKTOB M MCTOYHHMKOB HX O(PUIHMAIBHOTO OIMYOJUKOBAHMUS), pa3MelleH Ha
Enunom moprane, B PeecTpe rocyJapCTBEHHBIX M MYHMIMIAIBHBIX YCIyT, Ha
obuIHAITFHOM cairte MYHHUITUTTATBHOTO paifona B HH(POPMAITMOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « IHTEpHEeTY.

1.4.2. TekcT aIMHHUCTPATHBHOTO perjiaMeHTa B JCHUCTBYIOIICH peaaKIInH
MOJUICKUT pa3MeiieHuto Ha Enunom mnoprane, B PeecTpe rocygapcTBEHHBIX U
MYHUIIMOAIBHBIX  YCIYTr, Ha O(PUIHAIBLHOM CalTe MYHMIUMIIAJIBHOTO pailoHa B
MH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHOU ceTh «THTepHEeT».

1.5. TCpMI/IHbI, HCIIOJIb3YyCMBIC B aAMUHHUCTPATUBHOM PCTIIAMCHTC, 1 UX OIIPCACIICHUA

1.5.1. B aaMUHUCTPATUBHOM PETJIAMEHTE UCIIOIB3YIOTCS CIIECIYIOIINE TEPMUHBI U
ONpEEICHHUS:

yAaJleHHOe pabouee MeCTO MHOro(yHKIHMOHAJIBHOTO LIEHTpa MPEAOCTABICHUS
roCyJapCTBEHHbIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTYPHOE N0/Ipa3/ieJICHUE (oduc) MHOTO(YHKIIMOHATIBHOTO LEHTpA



IPEAOCTABJIEHUS TOCYAAPCTBEHHBIX U MYHULUIIAIBHBIX YCIYT, CO3JaHHOE B TOPOJICKOM
(ceqlbcKOM) TMOCENIEHMM MYHHULHMIIAJBHOTO palioHa WIM B TOPOJCKOM OKpyre
PecniyOnuku Tatapctan B cooTBeTcTBHUM ¢ myHKTOM 34 IlpaBun opranuzanuu
AESITeIbHOCTY MHOTO(QYHKIIMOHATIBHBIX IIEHTPOB MPEAOCTABICHUS TOCYAaPCTBEHHBIX U
MYHULIANIAIBHBIX YCIYT, YTBEPKICHHBIX MocTaHoBieHUEM [IpaBurenbcTBa Poccniickoi
Oenepanuu ot 22 nexadpst 2012 r. Ne 1376 «O06 yrBepxknenuu [IpaBun opranuzanuu
JEeSTEIbHOCTH MHOTO()YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABIEHUS TOCYIapCTBEHHBIX U
MYHULAMIAIBHBIX YCIIYT;

TeXHUYECKas omuOKka - omuOka (omHMcKa, OmedaTka, rpaMMaTHYecKas WIu
apudmeTndeckas omuoka b0 Tomo0Has ommOKa), JOMYIIEHHAs OpPraHoM,
MPEAOCTABISIOIMM MYHHUIIMIAIBHYIO YCIyTy, W MpUBEIUIas K HECOOTBETCTBHIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHULIMIIAJIIGHON YCIYTH), CBEICHUSIM B
JOKYMEHTaX, HA OCHOBAHUM KOTOPBIX BHOCUJIMCH CBEACHMUS;

Enunas cucremMa wuIeHTUQUKAUMU U ayTCHTU(PHUKAUUU B HHPPACTPYKTYpE,
o0ecrnieunBaromien MH(POPMAITMOHHO-TEXHOJIOTUYECKOE B3aMMOJICICTBUE
MH()OPMAIIMOHHBIX CHCTEM, UCIIOJIB3YEMbIX NJIsl MPEIOCTaBICHUSI TOCYJaPCTBEHHBIX U
MYHULMINAIBHBIX YCIYyT B 3JeKTpoHHOW (opme (mamee — ECHUA) — denepanpHas
rocyaapcTBeHHasi HH(OpPMAIMOHHASI CUCTEMa, 00eCeYnBaroIas CAaHKIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH()OPMAIMOHHOTO B3aUMOJEHCTBUSA B CUCTEME UACHTU(UKAIIMN U
ayreHTUGUKauuu K  uHOpManuu,  cojaepxKalleidcs B~ TOCYJIAapPCTBEHHBIX
MH(OPMALIMOHHBIX CUCTEMAaX U MHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

MOI] - T'ocynapcTBeHHOE OIOKETHOE YupekaeHue «MHOroQyHKIIMOHATBHBIHN
LEHTP MNPEIOCTaBICHUS TOCYIApCTBEHHBIX M MYHULMNAIBHBIX yciayr B PecmyOnnke
TaTapcTan»;

AUC  MOI[ -  Apromatu3upoBaHHass  MH(OpMAIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAJIbHBIX LIEHTPOB MPeI0CTaBICHUS roCyAapCTBEHHBIX U
MYHUIIUTIATBHBIX yenyr PecyOnuku TaTapceras.

1.5.2. B aiMMHHCTPAaTUBHOM pEIJIaMEHTE IOJ 3asBICHUEM O IMPEAOCTABICHUU
MYHUIIMIIAJIBHONW YCIyTH (Jlajiee - 3asBJIeHHWE) NOHUMAETCS 3alpoc O MPEJOCTaBICHUU
MYHULUINIAIBHOW YCIyrd, MOJAHHBIA B COOTBETCTBUM C IIyHKTOM 3 CTaTbu 2
@®enepanpHoro 3akoHa oT 27 wutons 2010 roma Ne 210-d3 «OO0 opranuzanuu
MPEAOCTABIECHUS TOCYJAPCTBEHHBIX U1 MyHUIIMNIATBHBIX yCIyr» (nanee — denepanbHbIi
3akoH Ne 210-D3).

2. Ctanaapt npenocTaBiIeHUs MyHULIUIIAIbHOW YCIYTH
2.1. HanMeHOBaHNE MyHULIMIIAJIBHOMN YCIYTH
Bbiaua cripaBku (BBIITHUCKH).

2.2. HanMeHoOBaHME UCTIOIHUTEIBHO-PACTIOPSIUTEIHHOTO OPraHa MECTHOTO
CaMOYTIPaBJIEHNUs, HETIOCPEACTBEHHO MPEIOCTABIISIOIETO MyHUIIUIIAJIBHYIO YCIYTY



HcnonHuTenbHbld  KOMUTET — BOJIBIIEMEMHMHCKOIO  CEJIBCKOTO  ITOCEIEHUS
BepxHeycioHCKOro MyHUIIAITIAIBHOTO paioHa. B ciryyae nenerupoBaHust MOJIHOMOYHM
II0 MPEIOCTABICHUIO MYHMIIMIIAJIBHOM YCIYTH YKa3bIBalOTCS OPraH MECTHOIO
CaMOYIIPABJICHUS U OPraHU3alMsl, HCIIOJIHSIOMIAs IOJITHOMOYMS OpraHa.

2.3. Onucanue pe3yibTaTa IpeaoCTaBIeHUs MyHUIIUTIATLHON YCIyTH

2.3.1. Pe3ynpTaTOM MPEIOCTABICHUS MYHUIIUITATILHOW YCIIYTH SIBISETCS:

1) cmpaBka (Beimucka) (mpritokeHrne Ne 1 Kk HacTOSIIEMY aJIMHHHCTPATHBHOMY
pErjlaMeHry);

2) pemieHre 00 OTKa3e B MPEIOCTABICHUU MYHHIMIIAIBHOW  YCIIYTH
(mpunoxenne Ne 2 K HACTOSAIMIEMY aIMUHUCTPATUBHOMY PETIAMEHTY);

3) pemienne 00 OTKaze B MPHUEME JIOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTaBICHU MYHUIIMNAIbHONM ycinyru (mpuiokenue Ne 3k  HacTosmeMy
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbrar mNpeAOCTaBICHUS MYHUIUIMAIBHON YCIyTd HaNpaBIseTcs

3agBUTENI0O B  (OpME DBJIEKTPOHHOTO JOKYMEHTA, IOANHMCAHHOTO YCHJIEHHOU
KBATHM(PUUUPOBAHHON 3JIEKTPOHHON MOANUCHIO YIIOJTHOMOYEHHOTO JOKHOCTHOTO JIMIA
Oprana (qu60 Oprana), B coorBeTcTBUU ¢ DenepaibHbIM 3aKkoHOM OT 6 ampens 2011
roaa Ne 63-®3 «O0 snexTpoHHOM noanuck» (nanee — OenepanbHbiid 3akoH Ne 63-03) B
Tu4HbIA KabuHeT ExaunHoro moprana. B cimydae HampaBiieHHs 3asBJIEHHS] TOCPEACTBOM
PecnyOnmkaHckoro mnoprana pe3yibTaT MNPEAOCTaBICHHUS MYHULMINAIBHOW YCIyTH
HaIpPaBIIIETCS TaK >k€ B JIMUHBIN kaOuHeT PecnyOnukaHckoro noprasia.

2.3.3. Tlo BbIOOpY 3asiBUTENS pe3yibTaT MPEAOCTABICHUS MYHHUIIUIAIbHON
yciayru Bbiaerca B Oprane win B MOIL[ B dopme sx3emiuisipa 3JI€KTPOHHOIO
JOKYMEHTa, pPacledyaTaHHOro Ha OyMaXHOM HOCHTEJNE, 3aBEPEHHOT0 I€YaThbio |
MOJAMKUCHI0 COOTBETCTBEHHO YIOJIHOMOYEHHOTO JOJDKHOCTHOTro jauna OpraHa wuiam
pabotHuka MOII.

2.3.4. 3asgBuTenb BIPABE MOJYUYUTh PE3YJIbTAT MPEIOCTABICHHUS MYHUIUIIATBHON
yciyrd B ¢GopMe 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHE CpoKa JEHCTBHUS pe3ysibrara
[IPEAOCTABIEHUS MYHULMIIAJIBHOM YCIIYTH.

2.4. CpoK npeaoCTaBIeHUs] MyHUIIMIAIBHON YCIIYTH, B TOM YHCIIE C yYETOM
HE00X0IUMOCTH OOpaIleH!s] B OpraHu3allii, y4acTBYIOIINE B MPEJOCTABICHUH
MYHHUIIUNIATBHON YCIYTH, CPOK MPUOCTAHOBIIEHUS MTPEAOCTABIICHNS MYHUIIUITIAIBHOM
YCIIYTH B CIIy4ae, €CJId BO3MOKHOCTbh IPUOCTAHOBJIEHUS IIPEyCMOTPEHA
3aKkoHoAaTenbCcTBOM Poccuiickoii denepanuu, CpoK Bbl1aun (HAIIPABIICHHS)
JOKYMEHTOB, SBJISIFOLIUXCS PE3YyJIbTATOM MPEJOCTABIECHHSI MyHULIMITAIIBHON YCIyTH

2.4.1. MynuiunanbHas ycayra NpeoCTaBisieTcsa B TeUEHUE TpeX pabounx JHEH.
2.4.2. IlpuocraHOBIIEHHE CPOKAa MPEAOCTABICHHMS MYHULMIIAIBHON YCIyTU HE
IPETyCMOTPEHO.



2.4.3. HampaBineHue AOKYMEHTA, SIBISIOIIETOCA PE3yJbTATOM IPENOCTABICHUS
MYHUIIUTIATBHOM ~ ycIyrh B (OpME  DIIEKTPOHHOTO  JTOKYMEHTA, 3asBUTEIIO
OCYIIECTBIISIETCS B JCHb OGOPMIICHUS W PETUCTPAIMU PE3yJIbTaTa MPEIOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

2.5. HcuepnsiBaomuii NepeyeHb JOKYMEHTOB, HEOOXOJHMMBIX B COOTBETCTBHM C
3aKOHOJATEIbHBIMA WJIM WHBIMH HOPMATUBHBIMU  IIPaBOBBIMM  aKTaMU IS
IPEJOCTAaBICHUS] MYHMIMIIAJIBHOW YCIYyTHU, a TakKXe YCIYr, KOTOpbIE SIBISAIOTCA
HEOOXOMUMBIMU U OO0S3aTENbHBIMU ISl TPEAOCTABICHUS MYHHIIMNAIBHBIX YCIYT,
MOJIEXKAIINX MMPEICTABICHUIO 3asSBUTENIEM, CIIOCOOBI UX MOJYYEHHS 3asIBUTEIEM, B TOM
YHCIie B JIEKTPOHHOMN (opMe, MOPSII0K UX MPEACTABICHUS

25.1. lng monayyeHus MYHUIUIAIBHOM YCIYrd 3asBUTEIb MPEJICTaBISET
CJIEIyIOIIME JOKYMEHTBI:

1) TOKYMEHT, yIOCTOBEPSIOLIUI JIUYHOCTh (HE TpeOyeTcs B ciaydae oOpalleHus
nocpeacTBoM Pecniy0nukaHcKoro noprana);

2) TOKYMEHT, YAOCTOBEPSAIOIINI MOTHOMOYMS TPEACTABUTEINS 3aBUTEIIS;

3) 3asBiICHHE:

B (popMe okyMeHTa Ha OyMaKHOM Hocutelie (mpuioxkenre Ne 4 K HacTosAIeMy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOI (popme (3amoJIHAETCs MOCPEICTBOM BHECEHUSI COOTBETCTBYIOLINX
CBEJCHMIA B DJEKTPOHHYIO (GOpMYy 3asiBJICHUS), IMOANKUCAHHOE B COOTBETCTBUM C
TpeOOBaHUSIMU TyHKTa 2.5.3 aIMUHUCTPATUBHOTO pErjaMeHTa, MNpU OOpalleHUuu
nocpencTsoM PecryOnnkaHCcKoro nopraia;

4) B ciayyae, ecid A MPEJOCTABICHHUS MYHHIMNAIBHOW YCIYTM HeoOXxoauma
00paboTKa NEPCOHATBHBIX JAHHBIX JHIA, HE SBIAIOLIETOCS 3asBUTENIEM, U €CIH B
COOTBETCTBUHM C (eaepaibHbIM 3aKOHOM 00paboTKa TaKMX MEPCOHATBHBIX JTaHHBIX
MO’KET OCYUIECTBIIATHCS C COTJIACHs YKa3aHHOTO JIMLA, IPYU 0OpaIleHU! 3a NOJIyYeHUEM
MYHULIMOAIBHON YCIYTW 3asBUTENb JOMOJHUTEIBHO TMPEACTABISET JIOKYMEHTHI,
MOATBEP)KAAIOIINE TOJIYYEHUE COIJIacHs YKA3aHHOTO JIMIA WM €ro 3aKOHHOTO
MpEACTaBUTENS HAa 00pabOTKY MEPCOHAIBHBIX JAHHBIX YKa3aHHOTO JUUa. JIOKyMEHTHI,
MOATBEPKIAIOIINE MMOJTYYEHUE COTJAcusi, MOTYT OBITb NMPEJCTaBICHbl B TOM YHUCIE B
(dhopMe IIEKTPOHHOTO JOKYMEHTA,

5) B ciywae, eciau OOS3aHHOCTh XpaHEHHWS JOMOBOW KHurH a0 31.12.2017
BO3Jarajach Ha COOCTBEHHHMKOB >KUJIBIX TOMELICHHM, 3asBUTENIEM MpeICTaBIseTCs
JIOMOBAsi KHUTA;

6) NMpaBOyCTaHABJIMBAIOIINE IOKYMEHThl Ha UHIUBUIYAIbHBIN KUJION JI0M (eciu
npaBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EJMHOM TOCyAapCTBEHHOM peecTpe
HEJIBUYKUMOCTH) — JJI BBIMUCKHU U3 TOXO3SIMCTBEHHON KHUTH.

2.5.2. 3asBlieHHE U TMpuUATaeMble JIOKYMEHTbl MOTYT OBbITh MpEACTaBICHbBI
(HampaBJICHBI) 3aBUTEIIEM OJTHUM H3 CJIEITYIONTUX CTIOCOOOB:



1) uepe3 M®I] Ha OyMakKHBIX HOCUTENSIX U B BHUJIE JJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUSAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErIaMEHTa;

2) nmocpeactBoM PecryOiarkaHCKOTO TIOpTajia B 3JIEKTPOHHOH (opMe;

3) B Opran Tu4YHO WK MOCPEICTBOM MMOYTOBOM CBSI3U HA OyMa)KHOM HOCHUTEJIE.

3asBIICHWE W TMpUJIAra€Mble JOKYMEHTBI, MpPU HAIPABICHUH TOCPEICTBOM
MIOYTOBOM CBSI3H, 3aBEPSIIOTCS B YCTAHOBJIEHHOM MOPSIKE.

2.5.3. 3asBleHHE TPU HAIpaBJICHUU MOCPEACTBOM PecrnyOinkaHCKOro mopTaia
MNOAMMUCHIBAECTCS MPOCTOM AIEKTPOHHOMN MOJANKCHIO 3aIBUTENS.

JIns mongydeHus MPOCTOM 3JIEKTPOHHOM NOMANHCH 3asBUTEII0 HEOOXOAUMO
npoitu nponenypy peructpanuu (ayrentudukanuu) B ECUA, a Takke mOATBEpIUTh
YYETHYIO 3aIUCh.

DJEeKTpOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), yYKa3aHHBIC B
noAnyHkrax 2, 4-6 nyHkra 2.5.1 aIMHHUCTPAaTUBHOIO PEIIAMEHTA, 3aBEPSIIOTCS
YCUJIEHHOW KBaJU(UIMPOBAHHOW MOJNUCHIO JIML, YHOJHOMOYEHHBIX Ha CO3JaHHUE U
MOANMCAHUE TAKUX JTOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMH.

DOneKTpOHHbIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IPUIIATa€MbIE K
3as1BJICHUIO, B TOM YHCJIE€ JIOBEPEHHOCTH, HANpaBJSIIOTCA B BUAE (ailioB B opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee S0 MOauT.

KauecTBo mpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJISATH B IOJHOM OOBEME MPOUUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBaTh OT 3asIBUTEIIS:

1) npencraBieHusi TOKYMEHTOB U MH(POPMALIMKM WM OCYLIECTBICHUS JEHCTBUMA,
MPEACTABICHUE WM OCYILIECTBIECHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMHU
MPaBOBBIMU aAKTAMH, PETYJUPYIOIIMMH OTHOLIEHUS, BO3HHMKAIOIIKE B CBA3U C
MPEA0CTABIEHUEM MYHUIIMTIATBHOM YCIYTH;

2) OCYIIECTBJICHHUS JEUCTBUN, B TOM YHCJIE COIIACOBAaHUN, HEOOXOJMMBIX JIJIs
MOJIyYeHUSI MYHMLMIIAJBbHOW YCIYTM W CBA3aHHBIX C OOpalleHWeM B HHBIE
rOCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOI'O CaMOYIPAaBIICHUs, OpraHM3aluH, 3a
UCKJIIOYCHUEM TIOJNyYeHHUS YCIyr M TOJy4yeHUs JOKyMEHTOB U HH(pOpMaluu,
MPEAOCTABIIIEMbIX B PE3yJbTaT€ NPEAOCTABICHUS TaKUX YCIYr, BKJIIOYEHHBIX B
[IEpEeYHU, yKa3aHHble B 4Yactu | cratem 9 @epepanbHOro 3akona Ne 210-03
(HEOOXOIMMBIX U 00513aTEIBHBIX YCIIYT);

3) mnpencraBieHUs JOKYMEHTOB U HWHGOpMAIMU, OTCYTCTBHE U  (WIIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh NPHU MEPBOHAYAIBHOM OTKa3€ B IPUEME
JOKYMEHTOB, HEOOXOJIMMBIX MAJI MPEIOCTABICHUS MYHUIIMIAIBHOW YyCIyrH, JMOO B
MIPEAOCTABIEHUN MyHULMIIATBHON YCIIYTH, 32 UCKIIFOUEHUEM CIIEAYIOIINX CIIy4aeB:

a) U3MEHEeHHEe TpeOOBAHM HOPMATHUBHBIX MPABOBBIX AaKTOB, KaCarOIIUXCA
MPEA0CTABIECHNS MYHULIUITAILHON YCIIYTH, MOCJE NEPBOHAYAIBHON MOIauu 3asiBICHUS
O MPEAOCTABICHUH MyHUIIUTIATILHON YCIIYTH;

0) HayM4Ke OMMOOK B 3asIBJICHUU O MPEIOCTABICHUU MYHUIIMNIAIBHON YCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asABUTEJIEM IIOCJIE€ IEPBOHAYAIBHOIO OTKa3za B IpUEME



JOKYMEHTOB, HEOOXOJIMMBIX AJI IPENOCTABICHUS MYHHULIMIAIBHOW YyCIyrH, JUOO B
MIPEAOCTABIEHUN MYHULUIIAJBHON YCIyTH U HE BKJIFOUEHHBIX B IIPEJICTABICHHBINA paHee
KOMILJIEKT TOKYMEHTOB;

B) HCTEUEHHE CPOKa JEHCTBUS TOKYMEHTOB WJIM M3MEHEHHE MH(POPMAIUH TOCIIe
IEPBOHAYAJIBHOTO OTKAa3a B MPHEME TOKYMEHTOB, HEOOXOJUMBIX AJIsl MIPETOCTABICHUS
MYHULIUNIATBHON YCIYTH, TU00 B IPEIOCTABICHUU MYHUIIMIIAIBHON YCIYTH;

I) BBIIBICHHE JIOKYMEHTAJIBHO MOJATBEPXKIEHHOro (akra (IpU3HAKOB)
OLIMOOYHOIO0 WJIM NPOTUBOIIPABHOTO AeWcTBUA (0€31eHCTBUS) JOJKHOCTHOTO JIUIA
Oprana, padotHuka M®IL], npu nepBoHaYalbHOM OTKa3€ B IMPUEME JIOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABICHUS] MyHULIMNIATBHOW YCIyTH, JINOO B IPEIOCTAaBICHUU
MYHULMINIAIBHOW YCIYTM, O Y€M B IUCBMEHHOM BHJ€ 32 NOJANHCHIO PYKOBOJUTENS
Oprana npu mNEepBOHAYAILHOM OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEJOCTABICHUS MYHUIMNAIBHOW YCIYyTH, YBEAOMIIICTCA 3asBUTENb, a TaKXKe
MPUHOCSTCS] U3BUHEHUS 3a JOCTaBJICHHbIE HEYA00CTBA;

4) mpenocraBieHuss Ha OyMa)kKHOM HOCHUTENE JOKYMEHTOB U HH(pOpMalu,
AJNIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHbI B COOTBETCTBUM C ITYHKTOM 7.2
yactu | crareu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIFOYEHUEM CITYyYaEB, €CIIN
HAaHECEHWE OTMETOK Ha TAaKUE JIOKYMEHTHI MO0 MX U3BATUE SIBISETCS HEOOXOIUMBIM
YCIOBHEM NPEIOCTABICHUSI TOCYJApCTBEHHOW WJIM MYHHULMIAIBHOM YCIYTH, U WHBIX
CJIy4aeB, YCTAaHOBJICHHBIX (peIepabHBIMU 3aKOHAMHU.

2.6. HUcuepnbiBaronuii mepevyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMATUBHBIMHU MPABOBBIMH aKTaMH ISl MPEAOCTABJICHUS MYHUILMNAIBHOW YCIIYTH,
KOTOpbI€ HAXOIATCS B PACHOPSHKEHUU TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIIPABJICHHUS] W TIOJABEAOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WA OpraHam
MECTHOI'O CaMOYIIPABJIEHUS] OPTaHU3AlUN U KOTOPBIE 3asBUTENb BIIPABE MPEICTABUTh, a
TaK)Xe CIMOCOOBI WX TMOJY4YEHHUs 3asBUTEISIMU, B TOM YHUCJE B JIJICKTPOHHOU ¢opme,
MOPSAIOK  MX  MPEICTABICHUS; TOCYJAAapCTBEHHBIM  Oprad, OpraH MECTHOTO
caMOyIpaBJeHUs OO0 OpraHu3aIvs, B PACIOPSIKCHHH KOTOPBIX HAXOJATCS JaHHBIC
JOKYMEHTHI

2.6.1. [TomyyaroTcs B paMKax MEKBEJOMCTBEHHOT'O B3aUMO/ICHCTBUSA:

1) BeimucKka W3 EQWHOr0 rocyaapCTBEHHOTO peecTpa HEIBHKUMOCTH — —
denepanbHas ciyx0a rocy1apCTBEHHON perucTpaliu, Kajactpa u kaprorpaduu;

2) cBeJcHMS O JCHCTBYIOIIEM MacropTe rpaxaanuHa Poccuiickoit denepanun —
MBJI Poccuu;

3) cBeacHHMS O HOTapHAIbHOW MoBepeHHOCTH — MdenepanbHas HOTapHalbHAas
nanara.

2.6.2. 3agBuTenp BIIpaBe MPEJOCTABUTh JIOKYMEHTHI (CBEICHHMS), YKa3aHHbIC B

noAnyHkre 1 myHkTa 2.6.1 aAMHUHUCTPAaTUBHOrO perjiiaMeHTta, B (opMe 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHbIX YCHJICHHOW KBaNU(UIMPOBAHHON MOAMKUCHIO  JIHUII,



YIOJHOMOUYEHHBIX Ha CO3[laHW€ W TOJNUCAHUE TaKUX JOKYMEHTOB, IMpHU Iojaaye
3asIBJICHUSL.

2.6.3. HenpexacrtaBneHue (HECBOEBPEMEHHOE MPEACTABICHUE) YKa3aHHBIMU B
nyHkTe 2.6.1 agMUHUCTPaTUBHOIO perjiaMeHTa OpraHaMH rOCYAapCTBEHHOW BIIACTH,
opraHaMy MECTHOTO CaMOYIpPAaBIICHUS, OpPraHU3alUSIMH JOKYMEHTOB U CBEJCHUN He
MOJKET SBJISITHCS OCHOBAHHUEM JIJIsl OTKAa3a B MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH.

2.6.4. JomxHocTHOEe nuI0 U (WiM) paOOTHUK, yKa3aHHBIX B IyHKTEe 2.6.1
aMUHUCTPATUBHOTO peErjIaMeHTa OpPraHOB W OpraHU3alMi, He MpeACTaBUBIINE
(HECBOEBPEMEHHO NPEICTABUBIIME) 3aMPOLICHHBIE U HAXOASIIMECS B PACIOPSIKEHUU
JOKYMEHT WJIHM CBEJICHUS, MOJICKAT aAMUHUCTPATUBHOMN, AUCHUILIMHAPHON WA UHOU
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATENIbCTBOM Poccuiickoin deaepannu.

2.6.5. 3anpemiaercs TpeOOBATh OT 3asBUTEINS JOKYMEHTHI CBEJICHUS, B TOM YHUCIIE
MOATBEPAKAAIOIINE BHECEHUE 3asBUTEIIEM IUIAThl 32 MPEAOCTABICHUE MYHULIUNAIBHOM
YCIIYTH, HaXOASUIUECSA B PACIOPSHKEHUU FOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTIPaBJICHUsI U TIOJIBEIOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYIIPaBJIEHUS OpTaHU3aLIH.

Henpencrasnenue 3asBUTENEM JOKYMEHTOB, COJIEPXKAIIMX CBEIEHUS, KOTOPBIE
HaxoJATCd B pAaCIOPSHDKEHUM TOCYJApCTBEHHBIX OPraHoOB, OpPraHoB MECTHOTO
CaMOYIIPABJICHUsI M TIOJIBEIOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIIPaBJICHHUSI OpraHU3allvii, HE SBISETCS OCHOBAaHHEM ISl OTKa3a
3asIBUTEJIO B MIPEAOCTABICHUNA MYHUIIUIIAILHON YCIYTH.

2.7. VcuepnipIBaroIyii mepedueHb OCHOBAHUH JIJIsl 0TKa3a B MpUEME TOKYMEHTOB,
HEOOXOAMMBIX JJIS TPEAOCTABICHUS MYHULIUIIAIBHON YCIyTH

2.7.1. OcHoBaHUsIMU Ji1 OTKa3a B IMpUEME JIOKYMEHTOB, HEOOXOIUMBIX s
IIPENOCTABICHUS MyHULUIIAJIbHON YCIIYTH, SIBJISFOTCSL:

1) npexncraBlieHHbIE 3asBHUTENEM JOKYMEHTBI COJEpXKAaT IOAYHUCTKH U
WCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIC B MOPSAJKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccutickon ®enepanuu;

2) NOKYMEHTBI COJAEpXkaT IMOBPEXKACHHUS, HAMYUE KOTOPBIX HE IO3BOJIAET B
MOJIHOM OOBEME UCIONIb30BaTh HMHPOPMAIIMI0 U CBEACHHS, COJIEp)Kalluecs B
JOKYMEHTax JUIsl IPeJOCTaBICHUS MyHUIIMTIAIbHON YCIIyTH;

3) mpeacTaBiI€HHBIE JOKYMEHTHI WJIA CBEJCHHMS YTPAaTWUIM CHIIy Ha MOMEHT
oOpareHus: 3a MyHUITUTIATBHOW YCIYTol (JJOKYMEHT, YAOCTOBEPSIOIINMA TOTHOMOYHS
MPEJICTaBUTEIS 3asBUTEISI, B Cllydae 0OpallleHus 3a NpeoCTaBIeHUeM MyHUIIUTIAIbHON
YCIYTY YKa3aHHbBIM JIULIOM);

4) nojayva 3asBJICHUS O MIPEAOCTABICHUN MyHUIIUMTIAIBHON YCIYTH U JJOKYyMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABIICHUS] MyHUIIUNIATBHOM YCITyTH, B 3JIEKTPOHHOU (hopme ¢
HapyILLIEHUEM YCTAaHOBJICHHBIX TPEOOBaHUI;



5) HEKOppPEKTHOE 3anoJHEHUE 005A3aTeIbHbIX MOJEH B (hopMe 3asBICHUS, B TOM
quclie B MHTEpakTUBHOM (opme 3asBieHuss Ha PecnmyOnmkaHCckoM —mopraie
(HemocToBEepHOE, HETIOIHOE, INOO HEMPABUIILHOE 3aI0JIHEHUE);

6) mNpeacTaBiICHUE HEMOJHOIO KOMIUIEKTa JOKYMEHTOB, HEOOXOIMMBIX IS
[IPEIOCTABICHUS MyHULUIIAIBHON YCIIYTH;

7) 3asBIE€HHE O MPEAOCTABICHUM YCIYI'M IOJAHO B OpraH IOCYAapCTBEHHOU
BJIACTH, OpPTraH MECTHOTO CaMOYIIPABJICHUS WM OPTraHU3alUIo, B IIOJTHOMOYMS KOTOPBIX
HE BXOJUT IIPEIOCTABICHUE MyHUIIMIIAIIBHON YCIIyTH;

8) HecoOO/IeHHE YCTAaHOBJIEHHBIX cTaThedl 11 DenepanbHOro 3akoHa oT 6
anpenst 2011 roma No 63-d3 «O0O 57MeKTPOHHON MOMAMUCHY» YCIOBHM MpPU3HAHUS
JICUCTBUTENHFHOCTH YCUJICHHON KBAIM(UIIMPOBAHHOM 3JIEKTPOHHOM MOATHCH.

2.7.2. TlepeueHb OCHOBaHUU N7l OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX
JUTSI TIOJTYYEHUs MyHULIMIIAJIBbHOM YCIYTH, SIBJISIETCS UCYEPIIBIBAFOIIMM.

2.7.3. Pemienue 00 oTKa3e B MpHUEME 3asBJICHUS M JOKYMEHTOB, HEOOXOIMMBIX
Ui TIPEAOCTaBICHUST MYHUIUMIAIBHON YCIYTH, MOXET ObITh HNPHUHATO KaK BO BPEMs
npueMa 3asBHUTENA, TaK U MOCJIE MOJYyYEHUS OTBETCTBEHHBIM JOJKHOCTHBIM JIUIIOM
Oprana HeEOOXOAMMBIX JIS MPEJOCTABICHHUS MYHULMIAIBHON YCIYyTd JOKYMEHTOB
(cBenenHwmin) C  HCHOJB30BaHHUEM  MEXBEJOMCTBEHHOr0  HH(GOPMALMOHHOIO
B3aUMOJICHCTBUS, B CPOK, HE MPEBBIMIAIONINN 9 pabounx JHEH CO AHS pErucTpanuu
3asIBJICHUS.

2.7.4. 3anpemaercs OTKa3blBaTb B IPUEME 3asBICHUS U HHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTaBICHHUS MyHUIUIIAIIBHOM YCIIYTH, B CIy4ae €Cii 3asBJICHUE
U IOKYMEHTbI, HEOOXOAUMBbIE JIJISl IPEAOCTABICHUS MYHUIIMIIAIBHON YCIYTH, MOAaHbl B
COOTBETCTBUM C MH(OpMaLEl 0 CpoKax W MOPAJIKE MPEAOCTABICHUS MYHHUIIMITATILHON
yciyru, onyoiukoBaHHOU Ha EnuHoM nopTtanie, PecriyOnrkanckoM mopTaie.

2.8. VcuepnbiBaromuii mepevyeHb OCHOBAHUH JJIsi PUOCTAHOBJICHUS WJIK OTKAa3a B
IIPEIOCTABIEHUA MYHULIMTIIAJBHOU YCIIYTH

2.8.1. OcHoBaHuA MJi1 TPUOCTAHOBJIEHUSA NPEAOCTABICHUS MYHHUIUIIAIbHOU
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMS AJI1 OTKAa3a B IPEAOCTABICHUN MYHULIMIATBHON YCIIYTH:

1) B mpeACcTaBiICHHBIX 3asiBICHUMN U (UJIM) TOKYMEHTaxX COJIEPKUTCS HEMNoJHas U
(wn) HEHOCTOBEpHAs HH(MOPMAITHS;

2) NOCTYIJIEHWE OTBETAa OpraHa rOCYJapCTBEHHOM BJIACTH, OpraHa MECTHOIO
caMOymnpaBJieHUs] JTUOO MOABEIOMCTBEHHONW OpraHy TrOCYJapCTBEHHON BIAcTH WU
OpraHy MECTHOIO CaMOYINPAaBJICHHUsS OpraHU3allMd Ha MEKBEIOMCTBEHHBIN 3ampoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUU TOKYMEHTA U (WJIK) UH(POpPMALIUU, HEOOXOAUMBIX
JUTSL IPEIOCTABIIEHUS MYHULIMITAJIbHON YCIIYTH, €CIIM COOTBETCTBYIOIIMM JOKYMEHT HE
OBLI MPEJICTABIIEH 3asIBUTENIEM O COOCTBEHHOM MHUIIMATUBE;

3) OTCYTCTBHE CBEAEHUN O PETUCTPALMM TPa)JaHHUHA IO MECTY MKUTEIbCTBA
(mpeObIBaHNs) B paCOPSIKEHUN OPTaHOB MECTHOT'O CaMOYTPaBIICHUSI.



2.8.3. IlepeueHb OCHOBaHUH AJIi OTKa3a B MPEAOCTABICHHUH MYHHIIMIAIBHOM
YCIIyTHU SIBIISIETCS] UCUEPIIBIBAIOLIIUM.

2.8.4. 3anpemaercs OTKa3bplBaTh B MPEAOCTABIECHUHA MYHULUIIAIBHOW YCIYTH B
cllyyae, €CJIM 3asBJIEHHE O MPEIOCTaBICHUM MYHULMIAIBHOW YCIyrd IOAAHO B
COOTBETCTBUH € MH(OPMAIUEH 0 CPOKaxX U MOPAIKE MPEAOCTABICHHUS MYyHUITUTIATBEHON
yCIIyTH, olyoauKoBaHHOM Ha EnuHoMm noprane, PecybnukanckoM nmopTaie.

2.9. Ilopsinok, pa3mep U OCHOBaHUSI B3UMaHUs FOCYAapCTBEHHOW MOIUIMHBI MJIM UHON
IJIaThI, B3UMAEMOU 3a MPEIOCTABICHUE MyHUIIUITAIbHOW YCIYTH

MyHununanbsHas yciryra npeiocTaBisieTcss Ha 0€3B03ME3JHOM OCHOBE.

2.10. Ilepedens ycayr, KOTOpBIE SIBIISIIOTCS HEOOXOJMMBIMH M 00S3aTCIBHBIMHU IS
MPEOCTaBICHNUS MYHHIIUIIAJBHON YCIYTH, B TOM YHCJIE CBEJICHUS O JOKYMEHTE
(mokymeHTax), BbIJIaBaeéMOM (BBIJJaBa€MbIX) OpraHU3aIllMSIMH, YYaCTBYIOIIUMHU B
MPEIOCTABICHUN MYHUITUTIATBHBIX YCITyT

[IpenocTaBieHre HEOOXOAUMBIX U 00S13aTENIBHBIX YCIYT HE TPEOyeTCs.

2.11. [lopsimok, pa3Mep U OCHOBAaHMSI B3WMaHHUS IUIAThl 3a MPEIOCTABICHHUE YCIYT,
KOTOpbIE SIBJISIOTCS HEOOXOAMMBIMH W OOSA3aTENbHBIMU JJIS  MPEAOCTaBICHUS
MYHUIIUTIATIBHOW YCIYTH, BKIIIOYass HHGOPMAIIMIO O METOJIMKE pacueTa pazMepa Takoin
TIJ1aThI

[IpenocTaBineHre HEOOXOAUMBIX U 00S13aTENIBHBIX YCIYT HE TPeOyeTcs.

2.12. MakcumanbHBI CPOK OXHUIAHUS B O4Yepead TMpU T[ojadye 3ampoca o
MPEIOCTABICHUN MYHUIIMTIAIBHOW YCIYTH, YCIYTH, TPEIOCTaBIsIEMON OpraHu3aluei,
YYaCTBYIOIIEH B MPEJOCTABICHUH MYHUIMNAIBHOM YCIYyTd, U TPU TMOJyYECHUU
pe3ynbTaTa MpeOCTaBICHUS TaKUX YCIyT

2.12.1. Bpems oxuaaHus NpU MOJAYE 3asiBICHUS HA MOJYYEHUE MyHULIATTAIBHON
yCIIyTH - He OoJsiee 15 MUHYT.

2.12.2. IIpu nonay4yeHuun pe3ysibTara MpeaoCTaBICHUs] MyHULIUIIAILHON YCIyTH
MaKCUMaJIbHBIA CPOK OKMJAHUS B OUEPEU HE JIOJKEH MPEBBIATH 15 MUHYT.

2.13. Cpox ® TMOpAIOK pErucTpaldyd 3ampoca 3asiBUTENSI O NPEAOCTABICHUHU
MYHHULUITAUIBHON YCIYTH U YCIYTH, NPEAOCTABIIIEMON OpraHu3aluen, y4acTBYIOIIEH B
MPEA0CTABICHUN MYHUIIUTNIAIBHOM YCIIYTH, B TOM YHUCJE B 3JIEKTPOHHOU Qopme



2.13.1. Ilpu nmuunom ob6pameHnu B M®I B neHb nojgauu 3asBieHUs 3aIBUTEIIO
BbIaeTcs pacnucka uz AUC M®I] ¢ peructpalinuoOHHBIM HOMEPOM, MTOATBEPAKAAIOIINM,
YTO 3asBJICHUE OTHPABJICHO, U IATOW MOJA4YH 3asiBJICHUS.

2.13.2. [lpu HampaBieHUU 3asiBJICHUS MTOCPEACTBOM, PecyOinKkaHckoro nopraia
3asiBUTENb B JICHb MOa4y 3as1BJICHUS MOTy4YaeT B JUYHOM KaObuHeTe PecmyOinkaHCKOTro
NopTaJia U MO JJIEKTPOHHOM MOYTE YBEAOMIICHHE, MOATBEPXKIAIOLIEE, YTO 3asBICHUE
OTHPABJIEHO, B KOTOPOM YKa3bIBAIOTCA PETHCTPALMOHHBII HOMEp M Jara MOJadd
3asBJICHUS.

2.13.3. Ilpu nuyHom oOpamenuu B OpraH B J€Hb [OJa4yu 3asBICHUS
YIOJIHOMOUYEHHBIM JIOJKHOCTHBIM JUIIOM OpraHa 3asBUTENIO BBIIACTCS paclucKa u3
aBTOMATU3MPOBAHHON WH(GOPMAIIMOHHONW CHUCTEMBI, MPEAHA3HAYCHHON JIsT OKa3aHUS
rOCYJIapCTBEHHBIX W MYHUILMMNAIBHBIX YCIYT, C PETUCTPAIMOHHBIM HOMEPOM, IATOM
MOJAa4M 3asBJICHUS U NIEPEYHEM IPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUs K MOMEIICHUSIM, B KOTOPBIX MPEAOCTABISACTCS MYHUIIUIATbHAS
yciayra, K 3ally OXHWIaHHWs, MECTaMm JUIs 3allOJHEHHs 3alIpOCOB O IPEIOCTABICHHUU
MYHULIMIATBHON yCIYTH, HHPOPMAIMOHHBIM CTE€HJIaM C O0pasliaMu UX 3alOJIHEHUS U
MepeyHEM JIOKYMEHTOB, HEOOXOIUMBIX JJISI IPEAOCTABICHUS KaXA0W MyHUIIUIIATIbHON
YCIIYTH, pa3MElIeHUuI0 U O(POPMIICHHUIO BU3YaJIbHOM, TEKCTOBOM W MYJIbTUMEIUMHOM
uH(pOpMaIMU O TOPAJIKE MPEAOCTABICHUS TaKOU YCIyTH, B TOM YHUCJE K 00ECIICUEHUIO
JOCTYITHOCTH I MHBAJIUIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (heJepallbHbIM
3aKOHOJIATEILCTBOM U 3aKOHOJaTenbCcTBOM PecmyOnmku TarapcTtaH o colMaibHON
3alIUTe UHBAJIUJIOB

2.14.1. IlpenocraBineHne MyHULIHANIAIBHOW YCIYTH OCYLIECTBIIETCS B 3JAHUAX U
MOMEIICHUSIX,  00OpPYIOBAHHBIX MPOTUBOMOXKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILEHUS.

Mecta mpuema 3asBUTENEH O000pyAyIOTCS HEoOXOonIUMOW MeOenblo s
odopmIIeHHsI JOKYMEHTOB, UH(POPMALIMOHHBIMU CTEH/IAMHU.

2.14.2. B cooTBeTcTBUM C 3akoHOAaTenbcTBOM Poccuiickoit denepanuu o

COLIMAJIbHOM 3allliTe WHBAJIMIOB B LENAX OECIPEnsTCTBEHHOIO J0CTylna K MECTy
MIPEIOCTABIICHUSI MyHULIUTIAIBHON YCIYTH 00eCIeunBaeTCS:

1) oOecreunBacTCsl OCCHPEHATCTBCHHBIA JOCTYIl HMHBAJIWIOB K MECTYy
MPEOCTaBICHNUS MYHMIIMNAIBLHON yCIyru (yAOOHBIA BXOJ-BBIXOJI B TOMEILICHHUS U
nepeMenieHre B UX Mpejesnax);

2) BU3yalibHas, TCKCTOBAas W MYyJIbTHUMEIHUKHAs HHOOpPMALUS O TOPSIKE
MPEOCTaBICHUS MYHULIMITAIBHOW YCIYTH pa3MellaeTcsl B yIOOHBIX JIsl 3asBUTENICH
MECTax, B TOM YHCJIE C YU€TOM OTPAHUYEHHBIX BO3MOYKHOCTEN MHBAJIUIOB;

3) CcOmpoBOXICHHE HWHBAINIOB, MMEIONIUX CTOMKHE PaccTpOMCTBa (YHKIMH
3pEHUS U CAMOCTOSATEIBHOIO IEPEABUKEHHUS], U OKA3aHUE UM ITOMOILIH;

4) BO3MOXXHOCTb CaMOCTOSITCIbHOTO TIEPEABIKCHHUS 110 TEPPUTOPHH, Ha
KOTOPOW PACMOJOKEHBl OOBEKTHl COIMAIBHON, WHXXEHEPHOM © TPaHCIOPTHOMN
HH(DPACTPYKTYpP, BXOJIa B TaKME OOBEKTHI M BBIXOJA M3 HUX, IMOCAJAKUA B TPAHCIIOPTHOE
CPEACTBO U BBICAJIKU U3 HETO, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECTA-KOJISCKY;



5) Hamnmexamiee pa3MmelieHHe OOOpYIOBaHMS M HOCHTENeH HH(OpMaLuy,
HEOOXOAMMBIX I oOecTiedueHrsi OeCTIPEnsITCTBEHHOTO TOCTYIa WHBAINUIOB K yCIIyram
C YYE€TOM OIPaHUYEHUHN UX KUZHEESITEIbHOCTH;

6) nyOnmpoBaHue HEOOXOAWMOW JJIsi WHBAIUIOB 3BYKOBOH W 3pUTEILHON
uHbOpMallMK, a TaKXKe HaAMNHCeW, 3HAKOB M WHOW TEKCTOBOM M TpaduyecKoit
nH(}OpMAIUU 3HAKaAMU, BBITIOJTHEHHBIMH pelbe(HO-TOUYeuHbIM mpudTOoM bpaiins;

7) IOIyCK CypAOIEepeBOAYNKA M TU(IOCYPIONEPEBOIUNKA;

8) nomyck co0aKu-ITPOBOJIHUKA MIPU HATWYMH JOKYMEHTA, TIOTBEPKIAOIICTO
ee crenuaibHoe OOydeHHe M BblaBaeMoro mo ¢opmMe M B MOpPSAKE, KOTOpbIE
YCTAHOBJIEHBI NPUKa30M MUHHMCTEpPCTBA TpPyZa U COLMAIBHOM 3amuThl Poccuiickoun
Oenepanuu ot 22.06.2015 Ne 386 «O06 yrBepxkiaeHun ¢GOpMBI JOKYMEHTAa,
MOJTBEPKIAIOIETO CIEeHaIbHOE O00y4YeHHuEe COOaKU-TPOBOJIHUKA, M TIOpSJIKA €ro
BBIIAYM.

2.14.3. TpeboBaHusi B YacTH oOOECHEYEHUs JOCTYITHOCTU JJIi HWHBAJIMJIOB

00BEKTOB, B KOTOPBIX OCYILECTBIIIECTCS NPEIOCTABICHUE MYHULMIIAIBHON YCIyTH, U
CPEICTB, HMCHOJIb3YEMbIX MPHU MPEJOCTABICHUH MYHULUIAIBHON YCIyTH, KOTOpbIE
ykaszaHbl B noamyHktax | — 4 nmynkra 2.14.2. agiMHUHUCTPaTUBHOIO PETJIAMEHTA,
OPUMEHSIOTCS K OOBEKTaM M CpEICTBAM, BBEIEHHBIM B OKCIUIyaTal[UI0 WM
MPOIIEANINM MOJIEPHU3ALINIO, pEKOHCTPYKIMIO niociie 1 utong 2016 rona.

2.15. IlokazaTenu JOCTYMHOCTH M KaueCTBa MYHHUIMIAIBLHOW YyCIIyTH, B TOM YHUCIE
KOJJMYECTBO  B3aMMOJACHCTBUM  3asBUTENs] C  JOJDKHOCTHBIMM  JIMUAMU  TIPU
MPEAOCTABICHUN MYHUIUMNAIBHOM YCIYIM M HX HPOJOJIKUTEIBHOCTb, BO3MOKHOCTh
MoJly4eHus: MH(pOpMauu O XOJ€ MPEAOCTABICHHS MYHUILIMIAIBHON YCIYTH, B TOM
YuClI€ C UCIHOJIb30BaHUEM HH(POPMAMOHHO-KOMMYHHKAIMOHHBIX  TEXHOJOTHU,
BO3MOXXHOCTh  JIMOO HEBO3MOXXHOCTb IOJIYUEHHS MYHULUNAIBHOM yCIyru B
MHOTO(YHKIIMOHATHbHOM LEHTPE IIPENOCTABICHUS roCyAapCTBEHHBIX "
MYHUIIMIIAJIBHBIX YCIYT (B TOM YHKCJE B MOJHOM 00bEME), B JTI0OOM TEPPUTOPHATIBHOM
MO/PA3/ICICHU OpraHa UCIHOJHUTEIbHO PpaCHOpPSAUTEILHOIO OpraHa MECTHOTO
CaMOYIIpaBJieHUsl, MO BBIOOPY 3asBUTEN  (IKCTEPPUTOPHAIIBHBIA  MPUHLMII),
MOCPEACTBOM 3arpoca O MPEJOCTaBICHUM HECKOJbKUX TOCYJApCTBEHHBIX M (WJIM)
MYHUIUOAIBHBIX YCOYT B  MHOTO(YHKIMOHAJIBHBIX LEHTpax MpeaoCTaBICHUS
rOCyJapCTBEHHBIX M MYHULMIIAJIBHBIX YCIYI, MPEeAyCMOTPEHHOro crarbeit 15.1
®enepanbHOro 3akoHa Ne210-@3 (KOMIIIEKCHBIH 3aIpoc)

2.15.1. Iloka3aremsaMu JOCTYIHOCTH IMPENOCTABICHUS MYHULMIAIBHOM YCIYTH
SABJISIFOTCSL:

PaCIoJIOKEHHOCTh TOMEIICHMS], B KOTOPOM BEETCS MPUEM, BblJlaya TOKYMEHTOB
B 30HE JIOCTYITHOCTH OOILIIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYUE HEOOXOJMMOIro KOJMYECTBA CHELMAIUCTOB, a TaKXe IMOMEIICHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asiBUTENIEH;



HaJIM4Me HCYeprbIBalONIe HHPoOpMaMU O cHocodax, MOpsAKE M CpoKax
MPEIOCTABICHUSI MYHUIMIAIbHON YCIyrM Ha HMH()OPMAIMOHHBIX CTEeHJaX, EauHOM
noprane, Pecny0nukanckom nopraie, opuiuaibHOM caiiTe MyHHUIMITAIBHOTO paiioHa;

OKa3aHUE TIOMOIIM WHBaJIMIaM B TMPEOAOJCHHH OaphepoB, MEUIAIOIINX
MOJIYYEHUIO UMHU YCIYT HApaBHE C IPYTUMU JIULAMH.

2.15.2. TlokazarensiMM KadecTBa IPEIOCTABICHUS MYHULMNAIBHON YCIYTU
SABJISIFOTCSI:

1) cobmoicHrEe CPOKOB MTPHEMa M PaCCMOTPEHHSI IOKYMEHTOB;

2) coOuroIeHre CpOKa TOTYICHHUS pe3ysibTaTa MyHHIIUTIAIBHOW YCITYTH;

3) orcyrcTBUE OOOCHOBAaHHBIX Kalo0 Ha HAPYIICHUS aJIMUHHCTPATUBHOTO
periJamMeHTa, coBeplieHHbIe paboTHukamMu OpraHa;

4) KONTMYECTBO B3aUMOJICHCTBHI 3asIBUTEINSI C JOJDKHOCTHRIMU JviiaMu (0e3 ydera
KOHCYJIbTALIN):

B3aUMOJICCTBUE 3asBUTENA ¢ paboTtHukamu Oprana wim MOL[ npu
IIPEIOCTABICHNA MYHHIMIAIBHONW  YCIYyTM  OCYLIECTBJISIETCA OOWH pa3 IpHU
IPEJICTABICHUHU 3asIBJIIEHUS CO BCEMHU HEOOXOUMBIMU JJOKYMEHTaMU;

OJIMH pa3 B CiIy4ae HEOOXOJMMOCTH MOJYYEHHs pe3yibTara IMpeloCTaBICHUS
MyHHULIMINAIbHOW ycayru B Oprane wim M®L[ B gopme sk3emmuisipa 31€KTPOHHOIO
JOKyMEHTa Ha OyMa)KHOM HOCHUTETIE.

[IpoIOIKUTENTBHOCT OJHOTO B3aWMOJACHCTBUS 3asiBUTENS] C JOJKHOCTHBIMU
JULAMU TIPU MPEJOCTABICHUN MYHULIMITAIbHON YCITYTU HE MPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTh KAYECTBO MPEIOCTABICHUS MyHUIIMIIAIBHON YCIYTH C
MOMOIIIbIO  YCTPOMCTB TOJIBIKHOW paauoTeaeOHHONW CBS3M, C UCIHOJIb30BAaHUEM
PecnyGnmkanckoro nopraina, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Uudopmarus o xoae mpeaoCcTaBICHUS MYHHUIIUTAIBHOW YCIYTH MOXKET
ObITh TMOJy4YeHa 3asBUTE]IEM B JMYHOM KabuHere Ha EnuHom mopraine,
Pecnyonukanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocrtaBiieHre MYHMUIIMIAIBLHON YCIYyTH OCYIIECTBISETCS B JIHOOOM
MOI] no BbIOOpY 3asBUTENII HE3aBUCHMMO OT MECTa €ro >KUTEIbCTBA WM MeCTa
(dakTrueckoro npoxkuBanus (mpeObiBanus) Ha TeppuTopun Pecyonuku TaTtapcran 1o
AKCTEPPUTOPUATBHOMY IIPUHIUITY.

MyHunanbsHas yciayra B COCTaBe KOMILIEKCHOTO 3apOca HE IPEIOCTABIISETCS.

2.16. Nuble TpeOoOBaHMUs, B TOM YHCIIE YUYUTHIBAIOIINE OCOOEHHOCTH MPEIOCTaBICHUS
MYHUIIUTIATBHOM YCIYTH MO 3KCTEPPUTOPUATBHOMY MPUHIUITY (B clydae, eciu
MyHUIUNIATbHAS YCIyra NpeA0CTaBIIAETCS [0 SKCTEPPUTOPUATBHOMY IPUHIIUITY) U
0COOEHHOCTH MPEAOCTABICHNUS MYHUIIUITAILHOM YCIIYTH B JIEKTPOHHOM (opMme

2.16.1. Ilpu mpegocTaBieHHMH MYHUIMIAIBHON YCIyTH B 3JEKTPOHHON (hopme
3asiBUTENb BIIpaBE:

1) momyuynth wWHGOPMAIMIO O TOPSAKE U  CpOKax IMPeIOCTABICHHUS
MYHULIMNIAIBHON YCIYrd, pa3MelleHHyl0 Ha EnuHoM mnoprane, PecnyOnukaHckom
HopTae;



2) mojmaTh 3asBJICHHE O NPEJOCTABJICHUU MYHUIMITAIBLHONW YCIYTM M HHBIC
JOKYMEHTBI, HEOOXOIUMBIE IS MMPEAOCTABICHNUS MyHUIIUIATBHON YCIyTH, B TOM YUCIIE
JOKYMEHTHI U MH(OpMAIIHIO, SJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C MYHKTOM 7.2 yactu 1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, ¢
UCIONIb30BaHueM PecryOnnkaHckoro noprania;

3) MOJMly4uTh CBEICHHS O XOJ€ BBITIOJHCHUS 3asBICHUN O TNPEIOCTABICHUU
MYHHIIMIIAJIBHON yCIYTH, MOJAHHBIX B 3JICKTPOHHOU (hopMme;

4) OCYIICCTBHUTH OLICHKY KauecTBa MPEIOCTABICHUS MYHUITUIIAILHON YCITYTH;

5) moJlyduTh pe3yJabTaT MPEIOCTABICHUS MYHUIMIIAIBHONH YCIyrH B ¢opme
ANIEKTPOHHOTO JJOKYMEHTA;

6) momath *xanoOy Ha pelieHue U aercTeue (Oe3neiicTeue) Oprana, a Takke ero
JOJKHOCTHBIX JIMI], MYHHUIIMIAIBHBIX CIYXKaIlUX TOCPEACTBOM PecmyOirnKaHCKOTro
nopranga, nopTtana QeaeparbHOM TOCYIapCTBEHHON WH(GOPMAIIMOHHONW CHUCTEMBI,
obecrieunBaroIIe mpolece J0cyaeOHOro (BHeCyAeOHOr0) o0XajaoBaHUS PEUICHUNH U
nercTBuil (0e3elCTBHSI), COBEPLIEHHBIX MPU IMPEJOCTABICHHH TOCYJAPCTBEHHBIX U
MYHHUIIMNIAJTBHBIX ~ YCIYT OpraHaMmH, TMPEJOCTaBISIONIMMH TOCYJAapCTBEHHBIE |
MYHHIIMNIATbHBIE YCIYTH, WX JOJDKHOCTHBIMH JIMI[AMHU, TOCYJApCTBEHHBIMH H
MYHHIIMTIAJIBHBIMU CITYKAIIAMHU.

2.16.2. ®opmupoBaHue 3asBJICHUA OCYLIECCTBISECTCS MOCPEACTBOM 3aMOJHEHUS

ANEKTPOHHOM (hOpMBI 3asiBieHUs Ha PecnyOnnkaHckoM moptane 0€3 HeOoOXOIUMOCTH
JIOTIOJTHUTEJIBHOM TO/1auu 3asiBJICHUS B KaKOW-TMO0 UHOM (opme.
2.16.3. IIpu popMupoBaHuU 3agBICHUS 00OCCIICUUBACTCS:

1) BO3MOYKHOCTH KOMMPOBAHUS W COXPAaHEHHs 3asABJICHUSA W UHBIX IOKYMEHTOB,
HEO0OXOAUMBIX JJIs IPEAOCTABIICHUS YCIYTH;

2) BO3MOXKHOCTH 3allOJHCHUS HECKOJIBKUMH 3asSBHTEISIMA OJHOW JJICKTPOHHOM
(dbopMbl 3adBIICHHS MPU OOpAILLEHUU 3a YCIyraMu, MpearnojiararlliiMU HalpaBieHUE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMU 3asIBUTEISIMU;

3) BO3MOXKHOCTP Ie4YaTh Ha OyMa)KHOM HOCHTEJIC KOIUH DIIEKTPOHHOU (HOpMEI
3asIBJICHUS;

4) coxpaHCHHUE paHEee BBEICHHBIX B AJICKTPOHHYIO (hOpMY 3asiBIICHUS 3HAUYCHUH B
00011 MOMEHT IO JKEJIAHUIO TT0JI30BATEINS, B TOM YHCJI€ TIPU BO3HUKHOBEHHH OIIMOOK
BBO/JIa U BO3BpaTe JJisi IOBTOPHOTO BBOJIA 3HAYEHHM B SJIEKTPOHHYIO (POPMY 3asIBJICHHUS;

5) 3amonHeHWe TMoyiel AJIEKTPOHHOW (OpMBI 3asBICHUSA [0 Hadajga BBOJA
CBEJICHUM 3asgBUTEJIEM C MCIIOJb30BAaHUEM CBeJIeHUH, pa3menieHHbiX B ECHA, u
CBEJICHUH, OIMMyOJIMKOBAaHHBIX Ha PecmyOimMkaHCKOM TopTaje, B YacTH, Kacaroleihcs
CBEJICHUH, OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(DUKAIINYI U ayTCHTU(UKAITUY;

6) BO3MOXHOCTh BEPHYTBHCSI Ha JIFOOOW M3 STAlOB 3alOJHCHUS SJICKTPOHHON
(dbopmbl 3asBiIeHUS O€3 OTEPU paHee BBEACHHOW HHPOpMaLIUK;

7) BO3MOXXHOCTB JIOCTYyIa 3asBUTENS K paHee TOJAaHHBIM MM 3asBJICHHUSM B
TEYEHUE HE MEHEE OJIHOTO T'0Jia, a TAKKE YaCTUYHO C(HOPMUPOBAHHBIM 3aSIBJICHUSM - B
TEUEHHE HE MEHEE 3 MECALIEB.

2.16.4. 3anuch 3asBuTeneil Ha npuem B ML (nanee - 3anuch) OCYIIECTBIAETCS

nocpenictBoM PecryOimkanckoro nmoprana, Tenedona KoHtakT-rieHTpa ML,

3asiBUTEINIO MPEIOCTABIISETCS BO3MOXKHOCTD 3alCH Ha JII0Oble CBOOOIHBIC JIf
mpueMa JaTy ¥ BpeMs B IpejiesiaX YCTaHOBJICHHOTO B MHOTO(GYHKIIMOHATHLHOM IIEHTPE
rpaduka npuema.



3anuch Ha OINPENEIICHHYIO ATy 3aKaHYMBAETCS 3a CYTKU 10 HACTYIUICHMS TOU
JaThI.

Jl5is ocyluiecTBIeHUS MTPeIBAPUTENbHOM 3aMCH MTOCPEACTBOM Pecmybinkanckoro
nopTaia 3asBUTEII0 HEOOXOIMMO yKa3aTh 3allpalliBaeMble CUCTEMOW JaHHBIE, B TOM
qHUCIIe:

bamMuHio, UMsl, 0TYECTBO (IIPU HATTUYHUH);

HOMep TeneoHa;

azipec 3JEKTPOHHOM MOUTHI (I10 KEITAHUIO);

JKEJTAEMYIO J1aTy U BpeMs IIpUeEMa.

B cnyyae HECOOTBETCTBHSI CBEACHUN, KOTOpBIE COOOIIMI 3asgBUTENb TIPU
MPEABAPUTEILHON 3alUMCH, TOKYMEHTaM, MPEICTABICHHBIM 3asBHUTENIEM IPH JTUYHOM
IIpUEMeE, MPEABAPUTEIIBHAS 3aIMCh AHHYJIUPYETCS.

[Tpu ocyiiecTBICHUN NPEIBAPUTEIBLHON 3allMCH 3asBUTENI0 O0eCHeuYnBaeTCs
BO3MOKHOCTh pacledararb TaJOH-NIOATBEpXKAcHUE. B ciydae, ecium 3asiBHUTEINb
COOOIIUT aJpec AJIEKTPOHHOM MOYTHl, HAa YKa3aHHBIM aJpec TakKe HalpaBisieTcs
uH(popManus 0 NOATBEPKIACHUH MPEABAPUTEIBHON 3aMMCH C YKa3aHUEM JaThl, BpDEMEHU
Y MecCTa Ipuema.

[Ipyn ocCylIecTBIEHUN NPEIBAPUTENBHON 3allUCH 3asgBUTENb B 00s3aTEIILHOM
nopsiike "HPOPMHUPYETCS O TOM, YTO MPEABAPUTENbHAS 3aHCh AHHYJIUPYETCA B Cydae
€ro HEsBKM 110 UCTEUEHNH |5 MUHYT C HA3HaYE€HHOI'0 BPEMEHU IpHUEMA.

3asiBUTENB B J1I000€ BpEMsI BIIPABE OTKA3aThCs OT MPEIBAPUTEIBLHON 3aMHCH.

3anpeniaercs TpeOOBAaTh OT 3asBUTENS COBEPILIECHUS HMHBIX JCHCTBHUM, Kpome
MPOXOXKJICHUS UJICHTU(DUKALMU U ayTEHTU(PUKALMK B COOTBETCTBUU C HOPMATUBHBIMU
mpaBoBbIMM akTamu Poccuiickont ®enepannu, ykazaHus LEIW IpUEMa, a TaKKe
MPEIOCTABIICHUS CBEICHUM, HEOOXOOUMBIX ISl pacuera IMTEIbHOCTH BPEMEHHOTO
HMHTEpBaJia, KOTOPBII HEOOXOAUMO 3a0pOHUPOBATH ISl TpUEMA.

3. CocTaB, OCIEA0BATENBHOCTD U CPOKHU BBIMIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP,
TpeOOBaHMS K TIOPAIKY UX BBIMIOJTHEHUS, B TOM YHCJIE OCOOCHHOCTHU BBITIOJIHCHHUSI
aIMUHUCTPATUBHBIX TIPOLIEYP B AIEKTPOHHOHU (hopMe, a Tak:ke OCOOCHHOCTH
BBITIOJTHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP B MHOTO(DYHKIITMOHATBHBIX LIEHTPAaX

3.1. Onucanue nocaeaoBaTeIbHOCTU ACHCTBUIN IPU MPEAOCTABICHUN
MYHUIIUIIAJIBHON yCITYyTH

3.1.1. TlpegocraBneHre MyHHUIMIAIbHON YCIYTH BKIIIOYAET B ceOs CleIyroIIne
aIMUHHACTPATUBHBIE IPOLIEAYPHI:

1) KOHCYJIBTUPOBAHUE 3ASBUTEIIS;

2) IpUHATHE H PACCMOTPEHUE KOMIUICKTA JIOKYMEHTOB, IPEICTABICHHBIX
3asIBUTEJIEM;

3) HampaBlieHUE MEXKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, YYacTBYIOIIUE B
IIPENOCTABICHNHA MYHHUIIMIIAJIBHON YCIIYTH;



4) MoATOTOBKA pe3ysbTaTa MyHHUIIUITATBbHOH yCIyTH;
5) BeIaua (HampaBIIeHKE) 3asBUTEIIO PE3yJIbTaTa MyHHIIUTIAIBHOW YCITYTH;
6) UCIIpaBJICHUE TEXHUUECKUX ONIHOOK.

3.2. Oka3zaHue KOHCYIbTAIlUM 3asIBUTEIIO

3.2.1. OcHOBaHMEM Hayaja BBIIOJHEHUS aJMHUHUCTPATUBHOM MPOLEAYpPHI
ABJISIETCSL OOpallleHue 3asBUTEN MO BOMPOCaM, CBSI3AHHBIM C MPEAOCTaBICHUEM
MYHHUIUIIAIBHON YCIYTH.

JIOMKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aAMUHUCTPATUBHOM MPOLEAYPBI, SBIIACTCA:

npu obpamienuu 3assurens B MOI] — pabotauk MOL;

npu oOpaieHuu 3asButens B Opran — cekperapb VCHOJHUTENBHOTO KOMHUTETA
BOonpIIEMEMUHCKOIO  CEJIBCKOTO  IOCENEeHMs  (Jajiee -  JTOJDKHOCTHOE  JIMIIO,
OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).

3.2.2. 3asgBUTENL BIpPaBE OOPATUTHCS 3a KOHCYJbTAIIMEH O MOPSIKE W CPOKax
MPEAOCTABICHUS MYHHIMNAIbHOM yciayrd B MO®IL[ nmuyno u mno tenedoHy u
BJIEKTPOHHOM TOYTE.

PabotHuk M®IL[ koHCYapTHpYET 3asBUTENs, B TOM YHCIE MO COCTaBy, (popme
IIPEACTABIISIEMON JOKYMEHTALMK U IPYTUM BOIPOCAM JUISl MOIYYEHUSI MYHULIAIIAJIBHON
YCIIyTH.

3asBUTENIb MOXET [MOJIyYUTh HMHPOPMALUIO O TOPSAKE MPEeAOCTaBICHUS
MYHUIMTNIATBLHON yciyru Ha oduiansHoM caiite ML http://mfcl6.tatarstan.ru.

AJMUHHUCTPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM IYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpAaIleHMsI 3asBUTEJIS.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTAaIlUsl IO COCTaBy, (opMe MpenCTaBIsIeMOd JTOKyMEHTAllUU U JIPYTrUM
BOIPOCaM, HEOOXOIUMBIM TSl TOTYYEHHS] MyHUIUIATIBbHOM YCIIyTH.

3.2.3. 3asBuTens BOpaBe oOpatuthes B Opran mo TtenedoHy W BJICKTPOHHOMU
1oyTe, a TaKXkKe MOIY4YUTh KOHCYJbTalMIO Ha PecrnyOmukaHckoM mopraie, caiite
Oprana o nopsJIke ¥ CpOKax MpeI0CTaBIECHU MyHUIIMIIATBLHON YCIYTH, B TOM YHCIIE IO
cocTaBy, (hopMe MpeacTaBIsIeMON TOKYMEHTAUUA U APYTHUM BOMPOCaM IJI MOJTYYEHUS
MYHULIMITAIIHOU YCIIYTH.

JIOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHWE HHPOPMUPYET
3asiBUTEJISI B COOTBETCTBUU C TPEOOBAHUSMU MTYHKTA

1.3.4 aAMUHUCTPATUBHOTO PETIAMEHTA.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE TPEX pabouuX JAHEH cO AHS MOCTYIUICHUS OOpalleHHusl.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
KOHCYJIbTAllMM TI0 COCTaBy, (opMe mpeAcTaBiIsieMOl AOKYMEHTAMH U JPYrUM
BOITPOCAM, HEOOXOAMMBIM JIJISl IOJYYE€HHS] MyHULIMITAJIBHON YCITYTH.



3.3. [Ipunstrie U pacCMOTPEHUE KOMILIEKTA TOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. [IpueM HOKYMEHTOB IJI1 NPEAOCTABICHUS MYHUIUIIAIBHOW YCIYTH YEPE3
MOI] nnu ynanenHoe padbouyee mecto MOLI.

3.3.1.1. 3asButens (mMpeAcTaBUTENh 3asBUTENs) ooOpamaercs B M®I] ¢ 3ampocom
O TPENOCTaBICHUM MYHULMNAIBHON YCIYTM M NPEACTaBIACT JOKYMEHTHI B
COOTBETCTBHHM C ITYHKTOM 2.5 aAMUHUCTPATUBHOI'O pETIaMEHTA.

3.3.1.2. PabotHux M®ILI, Benymuii npruem 3asBICHUN:

oIpenenseT npeaAMeT oOpalleHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IPOBOJUT MPOBEPKY MOJTHOMOYHI JIMIIA, TIOJIAIOIIETO TOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBHS JTOKYMEHTOB TpPEOOBAaHUSM, YKa3aHHBIM B
IYHKTE 2.5 aAMUHACTPATUBHOTO PETVIAMEHTA;

3aMOJHSAET JIEKTPOHHYIO (hopmy 3asiBieHuss B AUC MODII;

IpU  NPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHBIX B  IyHKTe 2.5
aJMUHHUCTPAaTUBHOI'O  perjlaMéHTa Ha  OyMa)XKHOM  HOCUTENE,  OCYILIECTBIISIET
CKaHMPOBAHUE NPEICTABICHHBIX IOKYMEHTOB;

pacrieuatsiBaet 3asBieHue u3 AUC MOLI;

NepeIacT 3asiBUTEII0 HA TPOBEPKY U MOANKUCAHUE;

IIOCJIE MOANMCAHUs CKaHUPYyeET noanucanHoe 3asBiuenne B AUC MOLI;

3arpyxaetr B AVIC M®IL] nokymMeHThI, Ipe/ICTaBICHHbIE B AJIEKTPOHHOU (opMme
WIM 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, (POPMHUPYET 3JIEKTPOHHOE
b1 (S0) (o1

BO3BpaIaeT NOJMMCAHHOE 3asBJIEHUE U OPUTHHANBI OyMa)KHBIX JOKYMEHTOB;

BBIJAET 3aBUTEIIIO0 PACIIMCKY B IIPUEME JOKYMEHTOB.

AJMUHHUCTpPAaTUBHBIE TPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpaIIeHUs 3asBUTEJIS.

Pe3ynbpTaTaMu BBINMOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: TOTOBOE K
OTIPABKE 3asBJICHHUE U MMAKET JTOKYMEHTOB.

3.3.1.3. Pabotnuk M®DI[ HampaBnseTr makeT [TOKYMEHTOB, MPHUHSITBIX OT
3asiBuTest B Opran B 2JeKTpoHHOU (opme (B cOCTaBe MAKETOB JICKTPOHHBIX JEN) B
TEYEHHE OJHOr0 padouyero AHA CO JHA OOpalleHUs 3asBUTENI B CTPYKTYpHOE
nonpasznencaue MOL.

Pe3ynpTaTaMu BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: 3asiBICHHUE
U TaKeT JOKYMEHTOB (PJIEKTPOHHOE J1eJI0), HampaBjieHHble B OpraH, MOCpeacTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aNMOJECHCTBUS.



3.3.2. IlpueM JOOKYMEHTOB Ul TPEAOCTaBICHHUS MYHULUNAIBHON YCIYyrd B
ANeKTpOHHOH (opMme uepe3 PecryOnukaHCKuii opTall.

3.3.2.1. 3agBuTenp AN MOAAYU 3asBICHUA B AJIEKTPOHHOW (POpME BBIMOIHSET
CIEYIOLINE NEUCTBUS:

BBINOJIHIET aBTOPU3ALINIO;

OTKPBIBAET (POPMY AJIEKTPOHHOTO 3asBJICHUS;

3aroyiHAeT (OpMy DJIEKTPOHHOIO  3asBJICHMS, BKIIIOYAIOUIYIO CBEICHMUS,
HEOOXOAUMBIE U 00s13aTeNNbHbIE 1JIs1 IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIYTH;

IPUKPEIISIET JOKYMEHThI B AJIGKTPOHHOM (OpME WM SJICKTPOHHBIE O0Opa3bl
JTOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asBJICHUS (TIPH HEOOXOAMMOCTH);

NOJTBEPXKIaeT (aKT O3HAKOMJICHHS W COTJACHSl C YCIOBHSAMH M TOPSIIKOM
MPEIOCTABICHUS MYHUIIMIAIBHON yCIyrd B AJIEKTPOHHOW Qopme (ycTaHaBIUBAeT
COOTBETCTBYIOILLYIO OTMETKY O COTJIaCHH B (POPME 3JIEKTPOHHOTO 3asiBICHMUS);

HOJTBEPXKJIAET  JIOCTOBEPHOCTh  COOOUICHHBIX  CBEACHUN  (yCTaHABIMBACT
COOTBETCTBYIOIYI0 OTMETKY B ()OpME AJIEKTPOHHOT'O 3asIBJICHUS);

OTIIPABJISIET 3aMOJIHEHHOE AIIEKTPOHHOE 3asiBJICHHE (Ha)XUMaeT
COOTBETCTBYIOILYIO KHOMKY B (pOpME 3JIEKTPOHHOIO 3asIBJICHU);

AJIIEKTPOHHOE 3asBJICHUE MOJANMCHIBAETCS B COOTBETCTBUU C TpPeOOBAHUSMU
IyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA,

[OJTy4aeT YBEJOMIIEHUE 00 OTIIPABKE AJIEKTPOHHOT'O 3asIBJICHUSI.

dopMaTHO-JIOrHYecKas IIpOBEpKa c(OpPMUPOBAHHOTO 3asIBJIICHUS
OCYULIECTBJISIETCS IOCJIE 3allOJHEHUs 3asBUTEIEM KaXIOro M3 IOJIEH 3JIEKTPOHHOMN
dbopmbl 3asBiaeHus. [Ipy BBISIBICHUM HEKOPPEKTHO 3aMOIHEHHOTO MOJs AJEKTPOHHON
(GbopMbl 3adBIICHUS 3asBUTEIb YBEIOMIISIETCS O XapaKTepe BBIABICHHOW OLIMOKU M
MOpSIIKE €€ YCTpaHeHUsT  MOCPEACTBOM  MH(OPMAIMOHHOTO  COOOIIEHUs
HEIOCPEJICTBEHHO B AIEKTPOHHOM (hopMe 3asiBICHUS.

AJMUHUCTpPATUBHBIE MPOLEAYPhl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B IEHb 00pallleHUs 3asiBUTEIIS.

PesynbraraMu  BBINOJIHEHUS  aJMUHHCTPATHUBHBIX  MPOLEAYp  SBJISIOTCA:
ANIEKTPOHHOE JI€JI0, HampasiieHHOoe B OpraH MNOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aMMO/JICHCTBUS.

3.3.3. PaccmoTpenune KoMIUIeKTa JOKYyMEHTOB OpraHoM.

3.3.3.1. OcHOBaHMEM Hayajla BBINIOJHEHUA AJIMHHUCTPATUBHOW MPOUELYPHI
ABJIIETCS TIOCTYIUIEHWE 3asBJICHUS M HWHBIX JOKYMEHTOB, HEOOXOIUMBIX JIJIst
MIPEAOCTABIEHUS MyHULMIIAJIBHOM YCIIYTH.

JIOMKHOCTHBIM ~ JIULOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHHE
aAMUHUCTPATUBHOM NPOLEAYpPHl SABISIETCS CEKpeTaph (lajee - TOJKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 IPUEM JIOKYMEHTOB):

3.3.3.2. JIoMmKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NMPHUEM JIOKYMEHTOB, B ClIy4ae
oOpateHus 3asaBUTeNA ¢ 3asBJIeHUEM B Oprau:

OTIpeIeIsIET MPEeIMET OOpaIICHIS;

yCTaHaBJIMBAET JIMYHOCTh 3asBUTEIIS;



MIPOBOAUT MNPOBEPKY MOJHOMOYMUH JUIA, TOJAFOIIETO TOKYMEHTBHIL;

MIPOBOJIUT TIPOBEPKY COOTBETCTBHS JTOKYMEHTOB TpPEOOBAaHUSM, yKa3aHHBIM B
NyHKTe 2.5  aJAMUHUCTPATUBHOTO  pErJIAMEHTa,  HPOBEPKY  COOTBETCTBUS
NPE/CTAaBICHHBIX  JIOKYMEHTOB  YCTAaHOBJEHHBIM  TpeOoBaHUSAM  (HaIjIexariee
oopMJIeHUE KOIMUN JTOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, MPUITHCOK,
3aUEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIIPABIICHHU);

3aMoOJHSET  AJEKTPOHHYIO  (QopMy  3asiBI€HHS B  aBTOMATHU3MPOBAHHOMU
UH(OPMAIITMOHHON CHUCTEME, TMPETHA3HAYEHHOM JUIsi OKa3aHWsl TOCYJApCTBEHHBIX U
MYHHUIUITAIBHBIX YCIIYT;

IIpU  TNPENOCTAaBICHWM  JOKYMEHTOB,  YKa3aHHbIX B IyHKTe 2.5
aJIMUHHACTPATUBHOTO  periiaMeHTa Ha OyMaXHOM  HOCHUTENE, OCYIIECTBISET
CKaHUPOBAHUE MPEIACTABICHHBIX JOKYMEHTOB;

pacneyaTbiBacT 3asBIICHUE;

[IepEeIacT 3asIBUTENI0 HA IPOBEPKY U MOANMCAHUE;

IIOCJIE MTOANKUCAHUS CKAHUPYET MOANKUCAHHOE 3asBJIICHNUE;

3arpykaet B ABTOMATU3HPOBAHHYIO MH(})OPMATMOHHYIO CUCTEMY,
MIPEJHA3HAYECHHYI0 JUIA OKa3aHWs TOCYAApPCTBEHHBIX M MYHULHNAIBHBIX YCIYT
JOKYMEHTBI, MPEJCTABICHHbIE B 3JIEKTPOHHOM (HOpME WM 3JIEKTPOHHBIE O0Opa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, (DOPMUPYET IJIEKTPOHHOE JIEIIO;

BO3BpAIllA€T TOJANHUCAHHOE 3asBJICHHUE M OPHUTHHAIBI OyMaKHBIX JOKYMEHTOB
3asBUTEIIIO;

BBIJIACT 3asIBUTEINIO PACIIUCKY B IIPUEME JOKYMEHTOB.

B ciryyae Hanuuus OCHOBaHMM I OTKAa3a B NMPUEME JOKYMEHTOB JOJDKHOCTHOE
JIMLO, OTBETCTBEHHOE 3a NPHEM JTOKYMEHTOB, YBEIOMIISET 3afBUTENS O HAIMYHUH
MPENsSTCTBUN JI1 IpHeMa 3asBJICHUS M BO3BpAILA€T €My JOKYMEHTbI C OOBSICHEHHUEM
COJIEpKaHMS BBISBICHHBIX OCHOBAHMM JIJI OTKAa3a B IPUEME JOKYMEHTOB.

3.3.3.3. JIOMmKHOCTHOE JMIIO, OTBETCTBEHHOE 3a NPUEM JIOKYMEHTOB, MOCIE
ITOCTYIUIEHUS JOKYMEHTOB Ha paCCMOTPEHHUE:

IIPUCBANBACT 3asBJICHUIO HOMEDP B COOTBETCTBUM C HOMEHKJIATYPOU JEN U CTATYC
«IIpoBepka 1OKYMEHTOBY;

M3Yy4aeT IIOCTYNMBIIWE DJJEKTPOHHBIE JeNa, B TOM YHUCIE NPUIOKECHHBIC
3asiBUTEJIEM IOKYMEHTHI B DJIEKTPOHHOUN (hOpME U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTb, YUTAEMOCTb 3JIEKTPOHHBIX 00pPa30B JOKYMEHTOB;

MIPOBEPSIET COOJIIOICHUE YCIOBHM JEUCTBUTEIBHOCTH AJIEKTPOHHOW TMOJIHKCH,
nocpeAcTBOM oOpameHuss Kk EnuHomy mnopramy (B ciyyae, €clu 3asBUTEIEM
MIPEJICTABJICHBI 3JIEKTPOHHBIE JIOKYMEHTHI, MO CAHHBIE YCUJICHHOMN
KBATH(UITUPOBAHHON AJIEKTPOHHOMN TIOJMUCHIO).

ITpu HAINYUHA OCHOBAaHUMU, IIPELYCMOTPEHHBIX IIYHKTOM 2.7.1
aMUHUCTPATUBHOTO PErJIaMEHTa, MOJTrOTaBIMBAET MPOEKT pelieHus o0 oOTKaze B
MpUeMe JOKYMEHTOB, HEOOXOAUMBIX JJIs TPEAOCTABICHUS MyHUIIUTIAIBHON YCIYyTH.

B cnywae, ecnm B pe3yibTare MPOBEPKH YCHIIEHHOM KBaTH(PUIIMPOBAHHON
AJIEKTPOHHOW TOJIUCH BBISBICHO HECOOJIOJEHUE YCIOBUH €€ JIeUCTBUTEIBHOCTH,



NPOEKT penieHus o0 OTKa3ze JOJKEH coJep)KaTh MyHKThl cTaThu 11 denepanbHOTro
3akoHa Ne 63-D3, KOTOpbIE MOCITYKUJIH OCHOBAaHUEM JUISl €r0 MPUHSTHSL.

[Ipoexkt pemeHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOJWMBIX MJisi
MPEJIOCTABICHUS MYHULUIIAIBHON YCIYrM, C YKa3aHHEM IpPUYMH OTKa3za (B cilydae,
€CIM OCHOBaHMWS [UIi OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOAUMBIX ISt
NPEAOCTABICHUS MYHULMNAIBHON YCIYTH, CBSI3aHbl C HAPYLUIEHHWEM YCTAHOBIICHHBIX
TpeOOBaHUN K TAaKUM JOKyMEHTaM, OCHOBAaHHUS JJIsi OTKa3a B IMpUEME JTOKYMEHTOB
JOJDKHBI  cofiepKaTh MHGOPMAIMI0 O HAWUMEHOBAaHUHM JOKYMEHTOB (MH(pOpMAIUH,
CBEJICHMI1), KOTOpbIE HE TMPEACTABIICHBI, COJIEPXKAT HEJOCTOBEPHbIE U  (WIH)
MPOTUBOPEUYUBBIC CBEJICHUS, O(DOPMIICHBI C HAPYIICHUEM YCTAHOBJICHHBIX TPEOOBaHUH),
HaIIpaBJISIETC HA COIJACOBAaHUE B YCTAHOBJIEHHOM IOPSAKE IMOCPEICTBOM CHCTEMBI
ANEKTPOHHOIO JOKYMEHTOO0O0pOTA.

CornacoBaHue mpoeKTa peleHuss o0 OTKa3e B MpUeME JIOKYMEHTOB,
HEOOXOJUMBIX JJisi TPEJOCTaBICHUS] MYHUIUNAIbHON YCIYT'H, OCYILIECTBIISIETCS B
MOPSIIKE, PEYCMOTPEHHOM IYHKTOM 3.5.3 aIMMHUCTPATUBHOIO PETJIAMEHTA.

B ciywae oOTCyTCTBHS OCHOBAaHMA J/Jii OTKaza B HpUEME JOKYMEHTOB,
MIPEAYCMOTPEHHBIX IMYHKTOM 2.7.1 agMUHHCTPAaTHBHOTO PErVIAMEHTA, IOJKHOCTHOE
JUI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, B T€YEHUE OJIHOTO paboyvero JHsS CO AHS
MOCTYIJICHUS 3asIBJICHUS, HAMPABIISET 3asIBUTENIO, YKa3aHHBIM B 3adBJICHHH CIIOCOOOM,
YBEJAOMIJICHHE O IOCTYIUIEHUM 3asBJICHU, COJEPKAIEe BXOIAIIUN PEruCTPALlMOHHBIN
HOMEp 3asBJICHMs, AATy IOJy4€HUs 3asBJICHUS, NE€PEUYCHb HAMMEHOBaHUM (ailyos,
IIPE/ICTABICHHBIX K HEMY JOKYMEHTOB, AATy IOJYyYEHHs pe3yibTaTa MYHULIHUIIAIBHON
YCIIYTH.

3.3.3.4. HcnonHeHuwe mnpouenyp, ykasaHHbIXx B mnyHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO  pErjaMeHTa, MpU HaJIUMYUU TEXHUYECKOM  BO3MOKHOCTH
OCYUIECTBJISIETCS B ABTOMATUYECKOM PEKHUME C UCIOJIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH(GOPMALIMOHHON CHCTEMbI, MpeIHAa3HAaYeHHOM HJIs OKa3aHWs TOCYAApCTBEHHBIX U
MYHULUIIAIbHBIX YCIIYT.

3.3.3.5. AIMHUHUCTpaTUMBHbIE NPOLEAYPhl, YCTaHABIMBAEMble NYHKTOM 3.3.3
aJIMMHHUCTPATUBHOI'O PErJIAMEHTA, BBIMOJHSIOTCS B T€YEHHE OJHOro padodero JHs CO
JIHSI IOCTYIUJICHUS 3asIBIICHUS HA pACCMOTpPEHHE.

Pe3ynpTaTaMu BBITTOJIHEHHS] aIMUHUCTPATUBHBIX MPOLEAYP SBIISIOTCS: MPUHATHIN
Ha PACCMOTPEHUE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT pelieHusi o0 OTKaze B MpUEME
JOKYMEHTOB, HEOOXOIMMBIX JJIs1 IPEIOCTABICHUSI MyHULIUTIATbHON YCIYTH.

3.4. HampaBienue MeXBeIOMCTBEHHBIX 3aIIPOCOB B OpPraHbl, y4aCTBYIOIINE B
MIPENOCTaBIECHUNA MYHUIIUTIIAIbHON YCIIYTH

3.4.1. OcHOBaHMEM HayaJla BBIIOJHEHUS AJAMUHUCTPATUBHON MPOLELYPHI
ABJISIETCSl TOJy4YEHUE AOJKHOCTHBIM JHMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJTHEHUE AJAMHHHUCTPATHUBHON MPOIEIYpPbl, OT JOKHOCTHOTO Jnna (paboTHHKA),
OTBETCTBEHHOTO 32 ITPUEM JJOKYMEHTOB, IPUHATHIX OT 3aSBUTEIS JOKYMEHTOB.



JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 34  BBIIOJHEHUE
aAMUHUCTPATUBHOM NPOLEAYpHI, SBISETCS CEKpeTapb VCHOIHUTENBHOrO KOMHUTETA
BOonpIIEMEMUHCKOIO  CEJIBCKOTO  IMOCENeHMs  (Jajee -  JOJDKHOCTHOE  JIMIIO,
OTBETCTBEHHOE 32 HAlpPaBJICHHE MEKBETOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIO>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIPABIICHNE MEXBEIOMCTBEHHBIX
3a1pocoB, (OpMHUPYET U HAMpPABISIET B ANEKTPOHHOUW (POpME MOCPEACTBOM CUCTEMBI
MEKBEIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJEHUCTBUS (IIPU OTCYTCTBUHM TEXHUYECKOU
BO3MOKHOCTM — HHBIMM CIOCO0aMHM) 3ampochl O MNPEAOCTaBICHUM JIOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MYHKTOM 2.6.1 aIMUHUCTPATUBHOIO PETrJIaMEHTA.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B JIEHb IPUHSTHS 3asBJICHUSI HA pACCMOTPEHHE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJMUHUCTPATUBHBIX  MPOLEAYP  SBIIIOTCH:
HAIpaBJICHHbIE B OpraHbl BJIacTM M (WJIM) MOJBEAOMCTBEHHBIE OpraHaM BJIACTH
OpraHU3ali{ 3aIpOCHI.

3.4.3. CnenuanucTel  MOCTaBIIMKOB  JIaHHBIX Ha OCHOBAaHHWU  3alpOCOB,
MOCTYNHBIIUX YE€pEe3 CHUCTEMY MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aUMOJIECHCTBUS,
MPEAOCTABIAIOT 3alpallliBaeMble JOKYMEHThl (MH(OpMAnUIO0) WIA HAIOpaBISIIOT
yBEIIOMJICHUSI 00 OTCYTCTBHM JOKYMeHTa M (Win) MH(OpMalUK, HEOOXOIUMBIX JIs
MPEA0CTaBICHUS MyHUIIMTIAIBHON YCIIYTH (J1ajiee — yBeIOMJIEHHE 00 OTKa3e).

AJMUHHCTpaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMBIC HACTOSIIHMM ITYHKTOM,
BBIIIOJIHSFOTCS. B TEYEHHE TpeX IHEW CO JHSA IOCTYIUIEHUS MEXBEIOMCTBEHHOIO
3arpoca B OpraH WM OpraHU3alyio, MPeIOCTaBIAIONINE JOKYMEHT U HH(OpMalHuio,
€CJIM MHbIE CPOKHU MOJIFOTOBKM M HANpPABJICHUS] OTBETA Ha MEKBEIOMCTBEHHBIN 3aMpocC
HE YCTaHOBJEHBI (peAepaJbHBIMU 3aKOHAMH, NpPaBOBbIMH akTamu I[IpaBuTenbcTBa
Poccuiickoit denepaniu U OPUHSATHIMH B COOTBETCTBUU C (pefepaibHBIMU 3aKOHAMHU
HOPMAaTHBHBIMU MPAaBOBbIMU akTamMH PecniyOnuku TatapcTaH.

PesynpraTaMy  BBINOJHEHWS  aJIMUHHMCTPAaTUBHBIX  IPOLENYP  SBISIOTCS:
JOKYMEHTHI (CBEIEHHMsI), HEOOXOAUMBIE AJIsi MIPETOCTABICHUSI MYHULIUIIATBHON YCIYTH,
a0 yBeromileHHe 00 OTKa3e, HalpaBieHHbIC JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaIlpaBJIEHNE MEXBEJOMCTBEHHBIX 3alIpOCOB.

3.4.4. JIoJ5KHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIIPABJICHUE MEKBEJOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpaliiBacMble 4epe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
B3aMMOJICHCTBUSL JTOKYMEHTHI (CBEACHMsI), HEOOXOAMMBIC JUIsl MPEIOCTABIICHUS
MYHHIIMIIAJIBHONW yCIyTH, TUO0 yBeIOMIIEHHE 00 OTKa3e MPU OTCYTCTBUU JTOKYMEHTa U
(wm) uadopmanuy;

IIPU HAIMYUU OCHOBAHMM, MPEIYCMOTPEHHBIX TyHKTOM

2.7.1 aIMMHHMCTPATUBHOIO PEIrJIAMEHTA, MOJrOTABIMBAET MPOEKT pEIIeHHUs 00
OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOJIMMBIX IJIsi MPEAOCTABICHUS MYHUIUIAIBLHOM
YCIIyTH.

[Ipoexkt pemeHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIWMBIX MJis
MPEAOCTABIECHUS MYHULMIIAJBHON YCIYrd, C yKa3aHMEM IpPUYUH OTKa3za (B cCilydyae,



€CJIi OCHOBaHMsI JJIsi OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOJUMBIX Jis
MIPEAOCTABIECHUS MYHULMIAIBHOM YCIIYI'M, CBSI3aHbl C HApPYIIEHHEM YCTaHOBJIEHHBIX
TpeOOBaHUIl K TaKUM JOKyMEHTaM, OCHOBAHMS [Jsl OTKa3a B TNpPUEME JOKYMEHTOB
JOJDKHBI  COJIepKaTh MH(GOPMALMI0O O HAUMEHOBAHMU JOKYMEHTOB (MH(pOpMAaIuH,
CBEIICHMI), KOTOpbIE HE MPEACTABICHBI, COAEpPKAT HENAOCTOBEPHbIE U  (WJIM)
IPOTUBOPEUMBBIE CBEJECHUS, 0()OPMIIEHBI C HAPYIIEHUEM YCTAHOBJIEHHBIX TPEOOBaHUH),
HAIIPaBJISIETCS. HA COIJIaCOBAaHUE B YCTAHOBJICHHOM IOPSAKE ITOCPEICTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CoryacoBaHue TMpOEKTa pelieHuss 00 OTKa3e B NpPHEME JOKYMEHTOB,
HEOOXOAMMBIX I TMPEJOCTABICHHUS MYHHIMNAIBHOW YCIIYI'M, OCYIIECTBIISIETCS B
MOPSAKE, IPELYCMOTPEHHOM IIYHKTOM 3.5.3 aAMAUHUCTPATUBHOIO PETJIaMEHTA.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSFOTCS B JIEHB TIOJIyYEHHUSI CBEACHHM 110 MEXBEIOMCTBEHHBIM 3aIIPOCAM.

PesynpraTaMy  BBINOJHEHUS  aJIMUHHUCTPATUBHBIX  IPOLEAYP  SIBIISIFOTCS:
JOKYMEHTHI (CBEACHUS), HEOOXOAUMBIE JJIsl PEJOCTABICHUSI MYHULIMIIATBHON YCIYTH,
MPOEKT pemeHuss o0 OTKa3e B IMpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEI0CTABIECHUS MyHULIMTIAJIbHON YCIIYTH.

3.4.5. HcnonneHwe mpoueayp, YyKa3aHHbIX B nyHkrax 3.4.2, 344
aAMUHUCTPATUBHOIO  pPErjaMeHTa, MpU HaJIMYUM TEXHUYECKOM BO3MOKHOCTH
OCYULIECTBJISIETCS B ABTOMATHYECKOM PEKHUME C HCIIOJIb30BAHUEM aBTOMAaTU3HPOBAHHOMN
MH(GOPMALlMOHHON CHCTEMBbI, MpEIHA3HAYEeHHOM MJIs OKa3aHWs TOCYAApCTBEHHBIX HU
MYHULUIIAIBHBIX YCIYr, B TOM 4YHUCIE C MOMEHTa pErucCTpalUd 3asBIICHHUS B
COOTBETCTBHHM C IIYHKTOM 2.13 aIMUHHUCTPATUBHOTO PETJIAMEHTA.

3.4.6. MakcuManbHbII CpPOK BBIIIOJHEHUS AJAMUHUCTPATUBHBIX MPOLEIYD,
yYKa3aHHBIX B NMYHKTE 3.4 aJMUHUCTPATUBHOIO pEriaMeHTa, COCTaBJISET TpU pabOuMX
THSL.

3.5. [logroroBka pe3yibTaTa MyHULIMIATBHON YCIYTH

3.5.1. OcHoBaHuMeM Hayaja BBIINOJHEHUS aJIMUHUCTPATUBHON MPOLEAYPHI
SBJISIETCS TMOCTYIJIEHUE OT JOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HAaIpaBJICHUE
MEKBEJIOMCTBEHHBIX  3allPOCOB, JIOKYMEHTOB (CBEICHHUM), HEOOXOAUMBIX IS
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH.

JIOKHOCTHBIM JIUIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aJIMUHUCTPATHBHOMN
MPOLEAYPHI, SIBISETCA CeKpeTapb VCHOJHUTENBHOTO KOMUTETa bOIbIIEMEMHHCKOTO
CEJIBCKOr0 TOCeNeHusl (fajnee - JOJKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a MOATOTOBKY
pe3yJabTara MpeoCTaBICHUs] MyHULIUITAIIbHOW YCIYTH).

3.5.2. JIoKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJTOTOBKY pe3ysbTaTa
MPE0CTaBICHUS] MYHUITUTIAILHON YCITYTH:

paccMmaTpuBaeT C(POPMHUPOBAHHBINM KOMIUIEKT JOKYMEHTOB, HEOOXOJIMUMBIX IS
IPEAOCTABIEHUS MYHULIMNIATBHON YCIIYyTH;



IpU BBISIBIICHUM OCHOBAaHMW U1 OTKa3a B MPEAOCTABICHUM MYHHUIMNAIbHON
YCIIYTH, YKa3aHHbIX B MyHKTE 2.8.2 aMUHUCTPATUBHOTO PErIaMEHTa, MOATOTaBINBAET
MIPOEKT pelieHuss 00 0TKa3e B MPEIOCTaBICHUN MYHUIIMITAIGHON YCITyTH;

B Clly4ae OTCYTCTBHUSI OCHOBAHUMU JIJI1 OTKa3a B MPEAOCTABICHUNA MYHUIUIIATbHON
YCIYTH, TPEAYCMOTPEHHBIX NYHKTOM 2.8.2 aJIMHUHUCTPATUBHOTO pErjIaMEHTa, IIo
UTOTaM  pPACCMOTPEHUSI  JOKYMEHTOB, HEOOXOJUMBIX  JJii  MPEJOCTaBICHUS
MYHULIMOAIBHON YCIyTH, TMOATOTABIMBAET IMPOEKT pe3yibTara MPeJoCTaBICHUS
MYHUIUTIAIBHON YCIYyTM B COOTBETCTBMM ¢ mnoAnyHktamMmu | — 3 mnynkra 2.3.1
aIMUHUCTPATUBHOT'O PETJIaMEHTa;

HalpaBisieT  MOATOTOBJICHHBIM  MPOEKT  pe3yibTaTa  MPEeJOCTaBICHUS
MYHHUIIUTIATBHOW YCIYyTM HAa COTJIACOBAHUE B YCTAHOBIICHHOM IMOPSAKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00POTA.

AJMUHUCTpaTUBHBIE MPOLEAYPHl, YCTaHABIMBAEMbIE HACTOAIIMM ITYHKTOM,

BBITIOJIHSIFOTCSL B TEYEHUE OJTHOTO paboyvero JHs.
Pe3ynbpraTaMy BBINOJHEHHS] aAMUHUCTPATUBHBIX MPOUEAYP SABISIIOTCS: IMPOEKT
penieHus 00 0TKa3e B MPEJOCTABICHUH MYHULIUITAIbHON YCITYTH, CIPaBKH (BBIITUCKH).

3.5.3. CormacoBanue ¥ MOJANHUCAHUE TNPOEKTA pe3ysbTaTa MPEIOCTABICHUSA
MYHHULIMIIAJIBHOW  yclIyru  (#ajmee — MPOEKThl  JIOKYMEHTOB)  OCYIIECTBISIETCS
PYKOBOJHTENIEM CTPYKTYPHOTO IOJAPA3JEIEHUS, OTBETCTBEHHOIO 3a IOArOTOBKY
pe3ynbraTa MYHULMIIAJIBHOM  yCiIyrW, 3amecturesieM PykoBoautens Oprana,
PykoBogurenem Oprana.

[ToAroTOBIIEHHBIE MPOEKTHI JTOKYMEHTOB, UMEIOIIUE 3aMEUYaHusi, BO3BpALAlOTCs
Ha J0pabOTKy JMIly, OTBETCTBEHHOMY 3a MOJTIOTOBKY pe€3yjibTaTa MYHUIMNAIbHON
yciyru. Ilocne ycTpaHeHHs 3aMe4aHUil MPOEKThl JOKYMEHTOB IOBTOPHO IEPENAOTCS
JUTSL COTJIACOBAHUSI M TTOATMUCAHUSI.

PykoBoautens OpraHa npu pacCMOTPEHUU TMPOEKTOB JOKYMEHTOB IPOBEPSET
cOOJI0/IEHNE aJIMMHHCTPATUBHOIO perjiamMeHTa JOJDKHOCTHhIMH JuinamMu OpraHa B
YacTH CPOKOB BBINIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLEAYP, UX MOCIEAOBATEIBHOCTU U
MOJIHOTHI, HAJIMYUS COTJIACOBAHUM YHOJHOMOYEHHBIX JOJDKHOCTHBIX Juill OpraHa B
CUCTEME IEKTPOHHOI'O JJOKYMEHTO000pOTA.

B cnyyae BbISBIEHHS ~ HapylleHUH B 4YacTH  CPOKOB  BBIIIOJIHEHHUS
aAMUHUCTPATUBHBIX IPOLENYpP, UX IOCIEIO0BATEIBHOCTH M MOJHOTHI PykKoBOIMTEND
OpraHa THULIMAPYET NPUBJICYEHUE K OTBETCTBEHHOCTH JINLL, JOIYCTUBIIMX HAPYIICHMUS,
B COOTBETCTBUU C IIYHKTOM 4.3 aIMAHHACTPATUBHOTO PETJIAMEHTA.

AJMVHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSLIUM ITyHKTOM,
BBITIOJHSIOTCS B TEUEHUE OJJTHOTO paboyvero THS.

Pe3ynpTaTaMy BBIITOJIHEHHUS aJMUHUCTPATHUBHBIX MPOLIEAYD SBJISIOTCS: PELICHUE

00 OTKase B mpHeMe IOKyMEHTOB HEOOXOIUMBIX ISl IPEI0OCTABICHUSI MyHHUIIUITATLHOM
yCIIyTH, pemieHne o0 OTKaze B MPEJOCTaBICHUM MYHHUIIMNATBHON YCIyTH, CIpaBKa
(BBIMHCKA).

3.5.4. MHUcnonmnenwe mpoueayp, yKazaHHbIX B myHKTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErJaMeHTa, MpH HAJIWMYUA TEXHUYECKOW BO3MOXKHOCTH
OCYIIECTBIISIETCS B aBTOMATUYECKOM PEKUME C UCTIOJIH30BAHUEM aBTOMATHU3MPOBAHHOMN
MH()OPMAITMOHHOM CHUCTEMBI, MPEJHA3HAYEHHON [JIi OKa3aHWUsl TOCYJApPCTBEHHBIX M
MYHUIIATIATBHBIX YCIIYT.



MaxkcuMalIbHBINM CPOK BBINOJHEHUS aIMUHUCTPATUBHBIX NPOLENYD, YKa3aHHBIX B
NyHKTE 3.5. aIMUHUCTPATUBHOTO PETJIaMEHTa, COCTABJISIET OANH pabounii JeHb.

3.6. Beimaua (HanpaBiieHHE) 3asIBUTEIIO PE3yJIbTaTa MyHHUITATIATLHON YCITYTH

3.6.1. OcHoBaHMEM Hauaja BBIMIOJHEHHUS AJMUHUCTPATUBHON MpPOILEAYpPbI
ABJISIETCSI TIOJIyYEHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHUE
aMUHUCTPATUBHOM MpPOLIEAYpPHl, JAOKYMEHTa, TOJTBEPKIAIOUIET0 MpPeI0CTaBICHUE
MYHHUIUIIAIBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE aJMUHUCTPATHUBHOM
MPOLIEIYPHI, ABISIETCS CEKpeTaph VICHOTHUTENBHOTO KOMHUTETa bBOJIbIIEMEMHHCKOTO
CEJIbCKOTO TMOCEeNeHUs (Janee - JOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BbLAAYY
(HampaBJieHHE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIauy (HaAmpaBJICHHE)
JOKyMEHTOB:

o0OecrieynBaeT  pPErucTpaluil0o W  BHECEHUE CBEAEHUH O  pe3yJbTare
MPEAOCTABICHUS MYHUIMNAIBHOW YCIYTM B MOACUCTEMY BEIEHUSA JOKYMEHTAIMU
aBTOMATU3UPOBAHHOW HMHGOPMAIMOHHON CHUCTEMBI, MPEIHA3HAYECHHON sl OKa3aHUs
rOCYJIapCTBEHHBIX U MYHUILIUTIATBHBIX YCIYT;

U3BEILAET 3asBUTENS (€T0 MPEACTaBUTENS) CIIOCOOOM, YKa3aHHBIM B 3asIBICHUU, O
pe3yabTare NPEeAOCTABICHUS MYHULHUNAIBHOW YCIYTM U O BO3MOYKHOCTU TOJIYyYEHUS
pe3yJbTara MpeioCTaBlIeHUs] MyHUIUNAIbHOU yciayru B Oprane win B MOLI.

WcnonHenne  mpoueAyp OpU  HAIMYUKM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYUIECTBJISIETCS B ABTOMATUYECKOM PEKHUME C UCIOJIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, NMPEJHA3HAYEHHON [Jis OKa3aHWsI TOCYJAapPCTBEHHBIX U
MYHULIMTATBHBIX YCIYT.

AJIMUHUCTpPATUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITMIOJHSIOTCS. B TEUEHUE OAHOrO paboyero AHS €O JHS MOAMNHCAHUSA JOKYMEHTA,
SABJISTFOLLETOCS pe3ynbTaToOM peAOCTaBICHUS MYHULUATTATBHOM YCIIYTH,
YIOJIHOMOYEHHBIM JOKHOCTHBIM JiioM Oprana (OpraHom).

Pe3ynbraTaMu  BBINOJHEHUS]  aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
pa3MellleHHe CBEACHUM O pe3yJbTaTe MNPEAOCTaBICHUS MYHULUNAIBHON YCIyTH B
MH(POPMAITMOHHBIX CHCTEMax, M3BEIICHUE 3asBUTENSI (€ro MpejCcTaBUTENs) O
pe3yJbTaTe NPeAoCTaBICHIS MyHUIIUIAIBHON YCIYTH U CIIOCO0aX €ro MOTydeHHUs.

3.6.3. Tlopsamok Bblmaud (HampaBlieHHs) pe3ysibTaTa  MPEAOCTABICHUS
MYHULIMIIAIBHOMN YCIIyTH:

3.6.3.1. IIpu oOpaiieHuu 3asiBUTENS 3a Pe3yIbTATOM MYHHIIMIIAIBLHOW YCIYTH B
MOILI, padotHuk MOIL] BbIaeT 3asBUTENI0 PE3yJbTAT MYHULUIAIBHON YCIYrd B
dbopme HdK3eMIuIsipa BJIEKTPOHHOrO JOKyMEHTa Ha OymaxHoMm Hocurene. [lo
TpEOOBAHUIO 3asBUTENISI BMECTE C HSK3EMIUIIPOM DBJIEKTPOHHOIO JIOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My MpPEIOCTABIACTCS 3K3EMIULIP S3JCKTPOHHOTO JOKyMEHTa
MyTEM €ro 3aliCcH Ha ChbeMHBIM HOCUTENb MH(OPMALIMK WM HAMPABICHUS HK3EMILUIIpa



ANEKTPOHHOTO JTOKYMEHTa IO 3JIEKTPOHHOW moute B anpec 3asButensd. [Ipu 3anucu Ha
CbEMHBI HOCUTENb HWH(OPMALMKM WIM HAMpPaBICHUU OJK3EMIUISIPA BJIEKTPOHHOTO
JOKYMEHTa, HA OCHOBE KOTOPOI'0 COCTAaBJIEH 3K3EMILISP 3JEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTENE, MO JJIEKTPOHHOM IMOYTE€ HJAECHTHYHOCTh TAKOTO HK3EeMILUIsIpa
AIIEKTPOHHOTO JOKYMEHTa JK3EMIUISIPY AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPSAETCS YIOJIHOMOYEHHBIM COTPYJHUKOM C UCIIOJIb30BAaHUEM YCHUIICHHOU
KBUTU(QUITUPOBAHHOMN AJIEKTPOHHOM TOJIIUCH.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbBIC HACTOSIINUM ITYHKTOM,
BBIIIOJIHSIFOTCS. B TOPSIIKE OYEPEAHOCTH, B JACHb HPHUOBITUS 3aiABUTENS] B CpPOKH,
YCTaHOBJICHHBIE PerjJaMeHToOM padoTsl MOLI.

Pe3ynbraramMu BBIOTHEHUS aAMHUHUCTPATUBHBIX TPOIIEAYP SIBISIOTCS: (PUKCALUS
dakTa BbIAAUM pe3yibpTaTa MPEAOCTaBICHHUS MyHUIMNanbHON ycayru B AUC MOI],
pe3ynbTaT MPEJOCTABICHNS MYHUIIMIIAIBHON YCIIYTH, BBIJAHHBIN 3aBUTEIIIO.

3.6.3.2. Ilpu oOpamienun 3asBUTENS 32 PE3yJIbTATOM MYHUIUIMAIBHON YCIYTU
yepe3 PecnyOnukaHckuii mopTan 3asBUTENI0 B JIMYHBIM KaOWHET aBTOMAaTUYECKU
HaIpaBJsieTCs.  AJEKTPOHHBIM  00pa3  JIOKYMEHTa, SBIIIOIIETOCS  PE3yJbTaToM
[IPEIOCTABIICHUS MYHULHANIAITBHOU YCIIyTH, MTOATIMCAHHBIN YCUJIIEHHON
KBATM(PUUUPOBAHHOW 3JIEKTPOHHOU MOJNUCHIO YITOJHOMOYEHHOTO JOHKHOCTHOTO JTUIA
Oprana (Opradom).

AJIMAHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITyHKTOM,
BBIIIOJIHSFOTCS. B JICHb IOJIMCAHUS JTOKYMEHTA, MOATBEPKIAOLIET0 IMPEAOCTABICHUE
(0TKa3 B MpeAOCTaBICHUH ) MyHUIIUIIAIBHOMN yCIyTH, YIOJTHOMOYEHHBIM JOJKHOCTHBIM
nutoM Oprana (Opradsom).

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIAIOTCS:
HarpaBjeHue (IpeloCTaBlIEHUE) C HCHONb30BaHUEM PecnyOIuMKaHCKOro mnoprana
3asIBUTENIO IOKYMEHTA, MOATBEPKIAIOIIETO MPEAOCTABICHNE MYHULIMITAIBHON YCIYTH
(B TOM 4McIIe OTKa3 B IPEAOCTaBICHUN MyHULIMIIAJIbHON YCIyTH).

3.6.3.3. IIpu oOpareHnn 3asiBUTENS 32 pe3yJbTaTOM MYHUIIMIIAIBLHOW yCIyTH B
Opran, DOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblIauy (HAIpaBJIEHHE) JOKYMEHTOB,
BBIIAET 3asBUTENIO pE3yNbTaT MyHULUNANbHOM yciyru. Ilo TpeGoBaHuio 3asBUTEINS
BMECTE€ C OHK3EMIUIIPOM 3JEKTPOHHOIO JOKyMEHTa Ha OyMa)XHOM HOCHUTENE €My
MPEAOCTABIISACTCA IK3EMILUIAP AIEKTPOHHOTO IOKYMEHTA MyTEM €ro 3allMCH Ha Chb€MHBIN
HOCHUTENIb MH(POPMALIMM WJIM HAMPABIEHUS SK3EMIUISIpa 3JIEKTPOHHOTO JAOKYMEHTA I10
AJIEKTPOHHOM NOYTE B aPEC 3asBUTEIIS.

AJMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
OCYIIECTBISIIOTCA B TIOPSAKE OYEPEAHOCTH, B J€Hb MPHUOBITUS 3asiBUTENS B
COOTBETCTBUHM C [IpaBriiaMu BHYTpEHHETO TPYIOBOTO pacnopsaka Oprana.

Pe3ynpTaToM BBINOJIHEHUS] aAMUHUCTPATUBHBIX MPOLIEAYp SABISAIOTCS: (pukcanus
(dakTa BBIJAYM  pe3yJbTaTa  MNPENOCTaBICHUS  MYHUIMOAIbHOW  yCIyI'M B
aBTOMATH3UPOBAHHOW WH(OPMAIIMOHHOW CHCTEME, MpeaHa3HAYEHHOW [Jis OKa3aHUs
roCyJAapCTBEHHBIX U MYHULIMIIAIBHBIX YCIYT.



3.7. UcnpaBiieHUEe TEXHUYECKUX OITUOOK

3.7.1. B cnyyae oOHapyKEeHHS TEXHHYECKOW ONMTMOKU B JOKYMEHTE, SBIISIFOIIIEMCS
pe3yNbTaTOM MYHHUIIUITATLHOM YCIIyTH, 3asBUTEb HanpasiseT B Oprax:

3adBJICHUE 00 HCHPABICHUM TEXHUYECKOM owmuoOku (mpuinoxenue Ne 5
HACTOSALIEMY aIMUHUCTPATUBHOMY PErJIAMEHTY);

JOKYMEHT, BBIIaHHBIM 3asBUTEII0 KaK Pe3yJbTaT MYHULIMIAIBHOW YCIyTH, B
KOTOPOM COJIEP>KUTCS TEXHUUYECKAsl OIINOKa;

JIOKYMEHTBI, UMEIOIINE IOPUANYECKYIO CHUITy, CBHACTEIbCTBYIOIINE O HAIWYUH
TEXHUYECKOU OIIHUOKHU.

3asiBieHrne 00 HMCIPaBICHUM TEXHUYECKOM OMMOKHA B CBEACHUSAX, YKAa3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCSI pe3yJIbTaTOM MYHULIUIIATBHON yCIyTH, TIOJAETCs 3asBUTEIEM
(YNOJTHOMOYEHHBIM IIPEJICTABUTENIEM) IOYTOBBIM OTIpPABICHHEM (B TOM YHUCIE C
UCIIOJIb30BaHUEM D3JIEKTPOHHOM MMOUTHI), OO yepe3 PecnyOnmkaHckuil mopran wid
M®OII,.

3.7.2. JIOIKHOCTHOE JINI0, OTBETCTBEHHOE 3a MIPUEM JIOKYMEHTOB, OCYIIECTBIISET
IIpUEM 3asBJICHUA 00 MCIPABICHUU TEXHUYECKOW OIMMOKU, PETUCTPUPYET 3asBICHHUE C
MPWIOKEHHBIMH TOKyMEHTaMU U TEPeNacT UX JAOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJMUHUCTPATUBHBIE MPOLEAYPhl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE OJJTHOTO pab0Yero JIHs € 1aThl PETUCTPALMU 3asIBICHUS.

Pe3ynbraraMu BBINONHEHUS aJIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: MPUHATOE
U 3aperHCTPUPOBAHHOE 3asBIICHUE, HAMPABICHHOE HAa PACCMOTPEHHUE IOHKHOCTHOMY
JIUIY, OTBETCTBEHHOMY 32 00pa0OTKY JTOKYMEHTOB.

3.7.3. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OO0pabOTKYy JIOKYMEHTOB,
paccMaTpuBaeT JIOKyMEHTHI M B 1ENsIX BHECEHHUS WCIPaBICHWA B JOKYMEHT,
ABJISIOIIMICS PE3yJbTaTOM IMPEAOCTaBICHUS] MYHUIMIAIBHON YCIyTH, OCYILIECTBIISET
IpoLEeAyphl, MPEAYCMOTPEHHbIE IyHKTOM 3.5 aaIMUHUCTPATUBHOIO pErjiaMeHTa, U
BbIJIAET MCIIPABJICHHBIN JOKYMEHT 3asBUTENO (YIMOJIHOMOYEHHOMY IPEICTaBUTEINIO)
JUYHO TOJI POCIHUCH C U3BATUEM Yy 3asBUTENS (YIOJHOMOYEHHOIO IPEACTaBUTEN)
OpUTHHAJA JOKYMEHTa, B KOTOPOM COJEPKUTCS TEXHUYECKas OMNOKa, WM HAMPaBISIeT
B aJIpec 3asABUTENISA TOYTOBBIM OTIIPABJICHHWEM (ITOCPEICTBOM JIIEKTPOHHOUW IOYTHI)
MUCHMO O BO3MOXKHOCTH TOJYYCHHsI TOKyMEHTa TMpH mpeaocTaBieHnn B Oprad
OpUTHHAJIA IOKyMEHTa, B KOTOPOM COJAEPKUTCA TEXHUYECKask OIINOKa.

AJIMUHUCTpPATUBHBIE MPOLEAYPhl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHHE JABYX pabouux [HEH mocie OOHapy>KEHUs TEXHUYECKOU
OIMOKM WJIM TIOJyYeHHUsT OT JHOO0ro 3aMHTEPECOBAHHOTO JIMLA 3asiBIICHUS O
JOMYIIEHHOM OIInOKe.

PesynbraraMy  BBIMTOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBIISIOTCS:
BBIJIAaHHBIN (HANIPaBJICHHBIN) 3asIBUTENIO TOKYMEHT.

4. Tlopsanox 1 GopMBbI KOHTPOJIS 3a MPEAOCTABICHUEM MYHUIIUIIAIBLHON yCIYTH



4.1. TTopsiioK OCYIIECTBIICHHUS TEKYILIETO KOHTPOJIS 32 COOJIIOIEHUEM U UCIIOIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMLIAMHU MOJIOKEHUN aIMUHUCTPATUBHOTO
pErjiaMeHTa U UHBIX HOPMATHBHBIX IPABOBBIX aKTOB, YCTAHABIMBAIOLINX TPEOOBAaHUS K
IIPEAOCTABICHUIO MyHULIUITAIIBHON YCIYTH, & TAKKE MPUHATAEM UMH PELICHUN

KoHTpob 32 MOTHOTONM M Ka4eCTBOM IIPEIOCTABICHUS MYHHULIMIAIBHON YCIyTH
BKJIIOYAET B ce0s BBISIBJICHUE U YCTPAaHEHUE HAPYILIEHUMN MpaB 3asiBUTENCH, MPOBEICHUE
IPOBEPOK  COOJIIOJIEHUS MPOLIeAyp MPEAOCTAaBICHUS MYHUIUIAIBHON  YCIIyTH,
MOJITOTOBKY pelieHui Ha aeicTBus (0e3aeiicTBrE) NTOKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOyIpaBJICHUA.

dopMaMu  KOHTPOJISL 3a COOJIOJEHHWEM MCIHOJHEHUS aJMUHUCTPATUBHBIX
IpOLEAYD SABIIAIOTCA:

1) mpoBepka M COIJIACOBAaHHE TPOCKTOB JIOKYMEHTOB IO IPEIOCTABICHHUIO
MYHULIMIAIBHOUN YCITyTH;

2) MPOBOAWMEIE B yCTAHOBICHHOM  TMOPSAKE  TPOBEPKH  BEICHUS
NETONPOU3BOACTBA;

3) mpoBeieHHE B yCTAaHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOITIOICHUS
IIPOLEAYP NMPEAOCTABIECHNS MYHUIIUIIAIBHON yCIIYTH.

B memax TeKymero KOHTPOJISI MCIHOJb3YIOTCS CBEICHHS, HWMEIOIMECS B
AJIEKTPOHHOM 0a3e JaHHBIX, CIyXKeOHas KOPPECHOHJEHIUS, YCTHAas U NUCbMEHHAs
nH(pOpMaLUs JOKHOCTHBIX JIMILI, OCYIIECTBISIONIUX BBIIOJHEHUE aJMUHUCTPATUBHBIX
IIPOLEAYP, KYPHAJIBI y4eTa COOTBETCTBYIOIIUX JOKYMEHTOB U IPYIUe CBEACHUS.

JI1s oCyIIeCTBIEHNs] KOHTPOJIS 3a COBEPLICHUEM ACHCTBUM IIPU NIPEAOCTABICHUN
MYHULIMIIAIBHON YCIYTM W IPUHATHUU PELICHUM DPYKOBOIUTEII0 OpraHa MECTHOI'O
CaMOYyIPaBJIEHUs IPEACTABIAIOTCA CIPAaBKU O  pe3yibTarax IpedOCTaBICHHUs
MYHHULIUITAIBHON YCIYTH.

O ciydasx ¥ npu4YrHaX HApYLWIEHHs] CPOKOB, NTOCIEN0BATENBHOCTH U COAEPKAHUS
aAMUHUCTPATUBHBIX NPOLEAYpP MJOJDKHOCTHBIE JIMIIA HEMEIJEHHO HHPOPMUPYIOT
PYKOBOIMTENS OpraHa, IPEeJOCTaBISAIOMIETO MYHMIMIIAJBHYIO YCIYTy, a TaKKe
MPEANPUHUMAIOT CPOYHBIE MEPHI IO YCTPAHEHUIO HAPYIIECHUN.

Texkymuii KOHTpOJb 32 COOJIIOJIGHHEM IMOCJIEI0BATEIbHOCTH  JIEUCTBHI,
ONPENEIICHHBIX  AJIMUHUCTPATUBHBIMM  MPOLEAYpaMH IO  MPEIOCTABICHUIO
MYHULIMIIAIBHON YCIIyTH, OCYLIECTBIIAETCS 3aMECTUTEIEM PYKOBOAMUTENS OpraHa
MECTHOTO  CaMOYIpAaBJIEHUS, OTBETCTBEHHBIM 3a OpraHM3aluil0  pabdoThl IO
IIPENOCTABICHUI0 MYHMIMIIAJIBHON YCIYT'M, HAYAJIbBHUKOM OTJEJa, OCYLIECTBIIAIOLIErO
OpraHM3aIio padoThI 1O MPEJOCTABICHUIO MYHULIUTIATBHON YCIYTH.

IlepeyeHb  HOJDKHOCTHBIX JIML, OCYIIECTBISIIOIIMX TEKYIUUA KOHTPOJIb,
YCTAHABJIMBACTCS IOJOKEHUSAMHU O CTPYKTYPHBIX INOAPA3ACICHUSAX OpraHa MECTHOIO
CaMOYyIPaBJIEHUS U JOJDKHOCTHBIMU PETJIaMEHTAMM.

4.2. IlopsnoK U NEpUOAUYHOCTD OCYILECTBIECHUS IIJIAHOBBIX U BHEIUIAHOBBIX ITPOBEPOK
MTOJIHOTHI M KAYE€CTBA MTPENOCTABICHNS MYHHUIUITIAJBbHON YCIIYTH, B TOM YUCJE TOPSIOK
1 (GOpPMBI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM MPEOCTaBICHUS MyHUIIMTAIbHON
yCIIyT'"

4.2.1. KoHTposb 32 NOJHOTOW U KAYE€CTBOM IIPEAOCTABIICHNS MyHULUIIAIbHOM
YCIIyTH OCYIIECTBIIsIETCS B (hOopMax:



1) npoBeneHus MPOBEPOK;

2) paccMoTpeHus xanob 3asBuTenei Ha neicTBus (Oesneiictue) Oprana, a
TaK)X€ UX JOJHDKHOCTHBIX JIML, MyHUIIMIAIBHBIX CITY>KAILKX.

4.2.2. B nensix ocylmecTBIEHUsI KOHTPOJIA 3a MOJHOTOM U KaYECTBOM
[IPEIOCTABICHUS MyHULMIIAIBHON YCIIYTH IPOBOASATCS IUIAHOBBIE Y BHEILJIAHOBBIC
nposepku. [Iopsa0K U NEpUOAMYHOCTD OCYLIECTBICHUS IIIIaHOBBIX IIPOBEPOK
yCTaHaBIMBaETCs I1aHOM padboTel Oprana. [lpu mpoBepke MOryT paccMaTpuBaThCs BCe
BONPOCHI, CBSI3aHHBIE C IPEIOCTABIEHUEM MYHULIMIIAIBHON YCIYTH (KOMILJIEKCHBIE
IIPOBEPKH ), UJIU OTJEIBHBIN BOIPOC, CBSI3aHHBIN C MPEJOCTABICHUEM MYHULIMITAIIBHON
yCIIyTH (TeMaThu4ecKue npoBepkH). [IpoBepka Takxke MOKET MPOBOIUTHCS 110
KOHKPETHOH KaJI00€ 3asBUTEIIA.

4.2.3. BHenaHOBbIE TPOBEPKHU MPOBOISATCS B CBA3U C IPOBEPKON yCTPAHEHHUS
paHee BBIABICHHBIX HAPYLIEHUN aJMUHUCTPATUBHOTO PETJIAMEHTA, a TAK)KE B ClIydae
NOJIyueHus kano0 3asgBuTeneil Ha neicTBus (OezneiictBue) Oprana, a TakkKe Ux
JOJDKHOCTHBIX JIUL, MyHUIIUIAIBHBIX CIIyXKaIlIHX.

4.2.4. Pe3ynbTarhl NpOBEPKH O(DOPMIISIFOTCS B BUJIE aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEJOCTATKH U MPEIJIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI] OPraHa, IPEeI0CTAaBISAOIIETO
MYHUIMNAIBHYIO YCIYTY, 3@ pELIeHUs U JeiCcTBUA (0e31eiCTBHE), NPUHUMAEMbIE
(ocymiecTBiIsIEMbIE) UIMH B X0J1€ IPEJOCTABICHUSI MYHUIIUNIATBHON YCIYTH

ITo pe3ynbpraraMm NpOBEIEHHBIX IPOBEPOK B CIy4ae BBISBJICHHS HApYLICHUH IpaB
3asiBUTEJIC BUHOBHBIC JIMIA IPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOaTenbCcTBOM Poccuiickon Penepanni.

PykoBoauTenb OpraHa MECTHOIO CAMOYIPABJIEHHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBICHUM.

PykoBoauTenb (3aMeCTUTENh PYKOBOJIUTENS) CTPYKTYPHOTO MOAPA3ACIICHUS
opraHa MECTHOTO CaMOYIIPaBJIEHHS HECET OTBETCTBEHHOCTHh 3a HECBOEBPEMEHHOE M
(wM) HeHaasiekKallee BbBIOJIHEHUE aJMUHUCTPATUBHBIX JEUCTBUM, YKa3aHHBIX B
paznene 3 aIMUHUCTPATUBHOTO periaMeHTa.

JIOJDKHOCTHBIE JIMLIA M WHbIE MYHULMIAJIbHBIE CIYy)Kalllue€ 3a peUIeHUus Hu
nencTBusa (06e3neicTBre), TPUHUMAaeMble (OCYILIECTBIIIEMbIE) B XOJI€ MPEIOCTaBICHUS
MYHULUIIATIbHOM YCIIyTH, HECYT OTBETCTBEHHOCTb B YCTaHOBJICHHOM
3aKOHOJIaTEJIbCTBOM HOPSJIKE.

4.4. TlonoxeHus, XapaKTepU3yIOIIHe TPeOOBaHUS K IOPSAIKY B (hopmMaM KOHTPOJIS 3a
IIPEI0CTABIICHUEM MYHHUITUTIAIBHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI IPaXKIaH, UX
00bEeIMHEHUI U OpraHu3aIui

KoHTpoJib 3a npenocTaBIeHuEM MYHULIMNAIBHOW YCIYTH CO CTOPOHBI TPaXK/aH,
UX OOBEIWHEHWM U OpraHu3aldi, OCYIIECTBISETCS IMOCPEIACTBOM OTKPBITOCTH
NEATEIbHOCTH  OpraHa  MECTHOrO  CaMOYIpaBJI€HUA  TNPU  OPEAOCTaBJICHUU
MYHUUMNAJIBHOM  yCIyTH, TOJIYYEHUS IIOJIHOM, AaKTYaJIbHOWM H  JIOCTOBEPHOM
uH(poOpMaIMK O TOPSAJKE MPEAOCTABICHUS MYHUIUINAIBHOW YCIYIM U BO3MO>KHOCTH



JOCYJIEOHOTO pacCMOTpeHusi oOpaiieHui (kajio0) B Mpolecce IMpeaoCTaBICHUS
MYHULIMIAIBHOMN YCIIyTH.

5. locyneOnbIii (BHECYACOHBIN) TOPSIOK 00KATOBAaHUS PEIICHUN U TCUCTBUI
(Oe3neiicTBUs) opraHa, NPEAOCTABIISIIONIEr0 MyHUIIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJILHOTO IIEHTPA NMPEA0CTABICHUS TOCYJaAPCTBEHHBIX U
MYHUIMITAIBHBIX YCIIYT, OpraHu3aluid, yKa3aHHbIX B yacTu 1.1 crateu 16
®enepanpHoro 3akona Ne 210-dD3, a Takxke UX JOJKHOCTHBIX JIMI, MyHUIIUTIATBHBIX
CITyXalux, pabOTHUKOB

5.1. 3asgBUTEIN UMEIOT IPABO HA 00KaJOBAHUE B IOCYJCOHOM MOPAIKE PEIICHUN
u JedctBuil (Oe3meicTBUS) oOpraHa, NPEIOCTaBISIONIET0 MYHHIIMNAIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMI]a OpraHa, IPEeJOoCTaBIIOIMIET0 MYHHIMIAIBHYIO  YCIYTY,
MYHULMIIAIBHOIO  CIIY)KAIlEro,  PYKOBOJWTENS  OpraHa,  IMPeJOCTABIISIIOLIETO
MYHULUIIATBHYIO yCIIyTY, MHOT0(QYHKIIMOHAJIBHOTO LIEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJIBHOIO LIEHTpa, OPTaHU3alUl, IPETyCMOTPEHHBIX YacThto 1.1 cTarbu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke X paOOTHHKOB.

3asgBUTETb MOXKET 00PATUTHCA € KaAI000i, B TOM YHCIIE B CAEAYIOMIMX CIyYasx:

1) HapylieHue Cpoka perucTpaluu 3amnpoca O NpeloCTaBICHUH MYHULMITATIEHON
YCIIyTH, 3a1poca, yKa3aHHOro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapylUleHHE CpOKa IpeIOCTAaBICHUS MyHHUIMNAIbHOW yciyru. B ykazanHoOM
ciaydae jnocyacOHoe (BHecyneOHOe) 00)KalloBaHHME 3asBUTENIEM PEIICHUN W JICUCTBUI
(6e3neiicTBuUsl) MHOTO(DYHKIIMOHAIBHOTO LEHTPa, pabOTHUKA MHOTO(MYHKIIMOHATHHOTO
LIEHTpa BO3MOXHO B CIy4yae, €CIM Ha MHOIO(QYHKIMOHAJIbHBIA LIEHTP, pEUICHUS W
nevictBust  (0e3meCTBUE) KOTOPOro  OOXaTyrOTCA, BO3JIOXKEHA (PYHKIHMS TI0
MPEAOCTABIECHUIO COOTBETCTBYIOIIMX MYHHUIMNAIBHBIX YCIYr B IOJTHOM O0bEME B
IopsiAKe, onpeaeneHHoM JyacTeio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeboBaHME y 3asIBUTENS JOKYMEHTOB WM UH(DOpMAIUU MO0 OCYIIECTBICHUS
NEUCTBUM, TMPEACTABICHUE WIM OCYLIECTBICHHE KOTOPBIX HE IPELYyCMOTPEHO
HOPMATUBHBIMU TPaBOBbIMM akTamu Poccuiickor @enepauuu, HOPMATUBHBIMU
MpaBoOBbIMU akTamu PecnyOnuku TaTapcTaH, MyHUIIMIAIbHBIMU TPABOBBIMU aKTaMU
JUTSI IPEIOCTABJICHUS] MYHULIMITAJIbHON YCITYTH;

4) oTka3 B MpuUeMe JOKYMEHTOB, IMPEIOCTABICHHUE KOTOPBIX MPEIYyCMOTPEHO
HOPMAaTUBHBIMU IpaBOBbIMU akTamu Poccuiickon @enepauuu, HOPMATUBHBIMU
npaBoBbIMU akTamMu PecnyOnmuku TarapcraH, MyHUIMIATbHBIMU MPABOBBIMHU aKTaMH
JUTSl IPENOCTABJICHHUS] MyHULIMITAIBHOW YCIIYTH, Y 3asBUTEIIS;

5) OTKa3 B NpEIOCTaBICHUN MyHULMIIATBHOW YCIyTH, €CJIM OCHOBAHUS OTKa3a He
NpelyCMOTpeHb! (eAepalbHbIMU 3aKOHAaMU W MPHUHATHIMH B COOTBETCTBHUM C HHUMH
VHBIMU HOPMAaTUMBHBIMU IIpaBOBbIMU akTaMu Poccuiickon ®denepaunu, 3aKOHAMU U
MHBIMU  HOPMAaTMBHBIMU  MpaBOBbIMUM  aktamu  PecnyOmumkum ~ Tatapcras,
MYHUIMNAIbHBIMA  MPABOBBIMU  akTaMU. B ykazaHHOM ciydae JocyneOHoe
(BHEcynmeOHOE) oO’kamoBaHWE 3asBHUTENIEM pEIICHWA | JedcTBuil  (Oe3aeiicTBu)



MHOTO(YHKIIMOHAJILHOTO  IEHTpPa, padOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
BO3MOXXHO B CJyd4ae, €ClM Ha MHOTO()YHKIMOHAIBHBIM LIEHTpP, PEIICHUS U JCHCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIMS MO MPEeIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULUIAIBHBIX YCAYr B TIOJHOM 00ObeME B TMOpSJIKE,
onpenesieHHOM dacTbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asABUTENS MPU NPEIOCTABICHUU MYHUIUNAIBHOW YCIyTH
IIaThl, HE TMPETyCMOTPEHHON HOPMATUBHBIMM TIPABOBBIMH akTaMu Poccuiickoit
®denepanvd, HOPMATUBHBIMM  TPaBOBBIMM  akTamu PecnyOnuku  Tarapcraw,
MYHHUITUTIATFHBIMY PABOBBIMU aKTAMH,

7) OTKa3 opraHa, MpeJOCTABIISIIOMIET0 MYHUIMIAIBHYIO YCIYTY, AOJKHOCTHOIO
YA OpraHa, MNPeJOCTABISIIONIEr0 MYHULUNIAIBHYIO YCIYTy, MHOTO()YHKIIMOHAIBHOTO
IIEHTpa, pabOTHHKA MHOTO()YHKIIMOHALHOTO IIEHTPa, OpraHU3aIui, MPeayCMOTPEHHBIX
gacTeio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-O3, win ux pabOTHUKOB B
UCIIPaBJICHUU JIOMYIICHHBIX HWMU OIEYAaTOK M OIIMOOK B BBIJAHHBIX B pE3yJIbTaTe
MPEAOCTABIICHUS ~ MYHMIIMNAIBHOW  YCIAYrM  JIOKYMEHTax  Ju00  HapylieHUe
YCTAaHOBJICHHOTO CpOKa TaKuX HCIpaBieHud. B ykazaHHOM ciiydae pocyneOHOe
(BHecyneOHOe) o0XxajloBaHUE 3asBUTENIEM pelleHuid u AeicTBuil  (0e3aeicTBUA)
MHOTO(DYHKIIMOHAJIBHOTO  LEHTpPa, paOOTHMKAa MHOTO(YHKIMOHAIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOTrO(YHKIHMOHAJIbHBIA LIEHTP, PEIICHUS U JEUCTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 TPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIMIIAIBHBIX yCIyr B TOJHOM 00bEeMe€ B TMOpPSIKE,
onpenesieHHOM dacTbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHWEe CpoKa WIM TMOpsAKa BblAAYM JOKYMEHTOB IO pe3yibTaTam
MPEA0CTABIECHUS MyHULIMTIATBHON YCITYTH;

9) npuocTaHOBJIEHHE MPEIOCTABICHUS MyHUIUIIATIBHOW YCIYTH, €CJIM OCHOBAaHUS
MPUOCTAHOBIICHUSI HE TPEAYCMOTpPEHBI (enepanbHbIMA 3aKOHAMH W TPUHSATHIMH B
COOTBETCTBMM C HHUMU WHBIMA HOPMATHUBHBIMHU TIPABOBBIMH aKTaMH PoccHiicKoit
denepanuu, 3aKOHAMU U WHBIMA HOPMATHUBHBIMHU MPABOBBIMU akTamu PecryOiuku
Tartapcran, MyHUITUTIATBHBIME TIPABOBBIMH akTaMu. B ykazanHoOM ciydae aocyaeOHOe
(BHecyneOHOE) oO’kalmoBaHWE 3asBHUTENIEM pEIICHUA U JedcTBuil  (Oe3aeicTBus)
MHOTO(YHKIIMOHAJIbBHOTO  LIEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAJIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClM Ha MHOTO(QYHKUIMOHAIBHBIA LIEHTP, PEIICHUS U JEUCTBUS
(6e3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOkKEHA (YHKIUS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIUX MYHHUIUIAIBHBIX YCIyr B TMOJHOM oOOBeME B TOPSIIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

10) TpeGoBaHue y 3asBUTENS MPHU MPEIOCTABICHUN MYHUIUNAIBHON YCIyTH
JOKYMEHTOB WJM HMH(OpPMAalMU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTb KOTOPBIX HE
YKa3bIBAIUCH MPU NEPBOHAYATBLHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABIECHUS MYHULHUIIAIBHON YCIyrd, JM00 B NMPEJOCTABICHUH MYHUIIMIIAIBHON
YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHbIX MyHKTOM 4 yactu 1 ctateu 7
®enepansHoro 3akona Ne 210-d3. B ykazanHoMm ciydae nocyneOHoe (BHecyaeOHOe)
o0OxkajoBaHUE 3asIBUTEIIEM peLICHUI 151 JICVCTBUMN (6e3meiicTBUSN)



MHOTO(YHKIIMOHAJILHOTO  IEHTpa, pabdOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
BO3MOXXHO B Ciy4ae, €CM Ha MHOTO()YHKIMOHANBHBIM LIEHTpP, PEIICHUS U JCHCTBUS
(Oe3nelicTBME) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIMS MO MPEeIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHUILHUIAIBHBIX YCAYr B TIOJHOM 00ObeMe B TMOpSJIKE,
onpeaeaeHHoM vacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba momaercs B NHUChbMEHHOW ¢GopMe Ha OyMa)KHOM HOCHUTENE, B
ANIEKTPOHHOM (GopMe B OpraH, MPEAOCTABISIONIMA MYHUIUIIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJBHBIN IIEHTp JMOO B COOTBETCTBYIOIIMM OpPraH roCyJlapCTBEHHOMN
BJIACTH, SIBJIAIOMIMUACA YyYpEAUTENEM MHOTOQYHKIIMOHAIBHOTO IIEHTpa (Janee -
yuypeauTenb ~ MHOTOQYHKUIHMOHAJIBHOIO  ILIEHTpa), a TaKkKe B  OpraHU3aluu,
npexycMoTpeHHble yacTeio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-03. JKanooObr
Ha pemieHus U JaedcTBus (Oe3neiCTBUE) PYKOBOAMTENS OpraHa, MPeaoCTaBIISIIOIIETO
MYHUIIMIIAJIBHYIO YCIYTY, OJIal0TCS B BBILIECTOALUI OpraH (IIpU €ro HaJu4uu) Jubo B
Cllydae €ro OTCYTCTBHSI PaCCMaTPHUBAIOTCS HEIOCPEICTBEHHO PYKOBOAMTEIIEM OpraHa,
MPEIOCTABIIAIOIIEI0 MYHUIMNAIbHYIO Yyciyry. JKamoObl Ha pelieHuss W JAeHCTBUS
(6e3neiicTBue) pabOTHMKA MHOTO(YHKIIMOHATIBHOTO LIEHTPA MOAAIOTCS PYKOBOAMTEIIO
TOr0 MHOTO(QYHKIMOHAIBHOTO LeHTpa. KamoObl Ha pelmeHus W JIeUCTBUS
(6e3neiicTBuE) MHOTO()YHKIIHOHAJILHOTO LEHTpa OAAIOTCS YUPEIUTEITIO
MHOTO(DYHKIIMOHAJIbBHOTO UEHTpa MWW JAOHKHOCTHOMY JIMIY, YHOJIHOMOYEHHOMY
HOPMAaTUBHBIM TpaBOBbIM akToM PecmyOnmku Tartapcran. XKamnoObl Ha pemeHus u
neiictBust (Oe3nelcTBUE) paOOTHUKOB OpraHU3alui, NPeJyCMOTPEHHBIX YacTbio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-®3, nogarTCs PYKOBOAMUTENSIM 3THX
OpraHu3alui.

Kanoba Ha pemieHus u AeiicTBust (Oe3neiicTBUE) OpraHa, IMperoCTaBISIOIIETO
MYHUIUNAIBHYIO ~ YCIYry, JIOJDKHOCTHOTO JIMLA OpraHa, MpeJoCTaBIISIOLIEro
MYHULUNAIBHYIO YCIYTy, MYHULHMIAJIBHOTO CIIYXallero, pPyKOBOAMUTENS OpraHa,
MPEIOCTABIIAIOIEI0 MYHHUIUNAIBHYIO YCIYTy, MOXET ObITh HallpaBjieHa IO IOYTe,
yepe3 MHOTO(QYHKIMOHAJIBHBIM LIEHTP, C HCHOJb30BaHWEM HH(GOPMALMOHHO-
TEJICKOMMYHUKAIIMOHHON  cetn  «MHTepHeT», oduuuansHOTO caiiTa oOprasa,
NPEIOCTABIAIOIEIO0  MyHUIUNAIbHYIO  yciuyry, EnmHoro  moprama  nmbo
PecnyOnukanckoro moprasa, MHPOPMAIMOHHON CUCTEMbI JOCY/I€OHOr0 00XKaaoBaHMUs,
a TaK)Ke MOKET OBbITh MPUHSATA MPU JIMYHOM IIpreme 3asButens. XKanoba Ha penieHus u
JNEUCTBUS (Oe3neiicTBHE) MHOT'O(YHKIIMOHAJIBHOTO LEHTpA, paboTHUKA
MHOTO(QYHKIIMOHAJIBHOIO IIEHTpa MOXET OBIThb HampaBieHa IO T[o4YTe, C
HCIIOJIb30BaHUEM  HH(OPMALMOHHO-TEJIEKOMMYHUKAIIMOHHON — cetn  «MHTepHET»,
opUIMATBHOTO cailiTa MHOTO(YHKIIMOHAJILHOTO IIeHTpa, EauHoro moptana mambo
PecnyOnukanckoro noprana, HHGOPMAITMOHHONW CHCTEMBI T0CYIeOHOTO 00KamoBaHus,
a TaK)Ke MOKET OBbITh NMPUHSATA MPU JIMYHOM IIpreme 3asButens. XKanoba Ha pelieHus u
neictBua (Oe3nelicTBHE) OpraHu3alui, MpeayCMOTpeHHbIX 4YacThio 1.1 cratbu 16
®enepanpHoro 3akoHa Ne 210-03, a Takxke UX paOOTHUKOB MOXET ObITh HalpaBieHa
MO0 TMOYTe, C WCIOJb30BAHUEM HH(DPOPMALIMOHHO-TEIEKOMMYHUKAIIMOHHOW CETH
«UHTepHeT», oduLUaNbHBIX CAaWTOB 3TUX Opranusauuid, EnmHoro mnoptana mmbo



PecnyOnnkaHCKOro mopTana, a TakkKe MOXET ObIThb MPUHSATA MPU JIMYHOM IpUEME
3asIBUTEJIS.

5.3. ’Kanoba nomxkHa cogepx aTh:

1) HamMeHOBaHME oOpraHa, MPEAOCTaBIIOMIEr0 MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpPeJOCTAaBIISIIONIEIO0 MYHHUIIMNAIBHYIO YCIyTy, JH00
MYHHUIIUTIATBHOTO CIIYXAaIlero, MHOTO(YHKIIMOHAILHOTO LIEHTPa, €r0 PyKOBOJIUTENS U
(nau) pabOTHHKA, OpraHM3alMid, NPEeAYCMOTPEHHBIX dYacThio 1.1 cratem 16
®enepanpHoro 3akoHa Ne 210-d3, ux pykoBoguTeneu u (uin) pabOTHUKOB, PEIICHUS U
neicTus (6e37eiicTBIE) KOTOPBIX 00XKATYIOTCS;

2) damunuio, uMsl, OT4ecTBO (TIOCIIETHEE - MPU HAIWYUHU), CBEIACHUS O MECTE
KUTEICTBA 3asABUTENA - (PU3MUECKOTO JMIa TUOO0 HaUMEHOBaHHUE, CBEACHHUS O MECTE
HAXOXKJEHUS 3aABUTEIS - FOPUAMYECKOrO JIMIA, a TAKKEe HOMEP (HOMepa) KOHTAKTHOTO
tenedoHa, ajgpec (aapeca) MEKTPOHHON MOUTHI (IIPU HATMYMK) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JOJI’KEH ObITh HAIIPABJICH OTBET 3asBUTEIIIO;

3) cBeaeHus 00 oOXaldyeMbIX pEIICHUSIX W AeUCTBUsAX (Oe37eiicTBUU) OpraHa,
MPEAOCTABISIONIET0  MYHULMIIAIBHYIO  YCIYTy, JOJDKHOCTHOIO —JIMIIA  OpraHa,
MPEAOCTABISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JU0O MYHULHMIIAIBHOTO CIYXalIero,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHHKAa MHOTO(YHKIIMOHAIBHOIO ILIEHTPA,
OpraHu3alui, IpeayCMOTPEHHBIX 4acThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-
®3, ux pabOTHUKOB;

4) noBOIBI, HA OCHOBAHHWU KOTOPBIX 3asBUTEIb HE COTJIACEH C PEIICHUEM U
nenctBueM (Oe3meiicTBHEM) opraHa, MPEIOCTaBISIONIETO MYHHUIUIAIBHYIO YCIIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBISIIOIIEr0 MYHHMIMIAIbHYIO YCIyry, JH0O
MYHUIUINAIBHOTO  CIY)Kalller0, MHOTO(QYHKIMOHAJIBHOIO  LEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO 1IEHTpa, OpraHu3aiuii, NpeIycCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-03, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MPEICTABJICHBl JOKYMEHTHI (MpU HAJUYMH), MOATBEP)KIAIONIME JOBOJBI 3asBUTEII,
00 WX KOTHH.

5.4. IloctynuBias xanobda MoJJIeKUT PETUCTPAIIMK B CPOK HE MO3HEE paboyero
IHS, CJIEYIOLIETO 33 THEM MTOCTYIIJICHUSI.

5.5. XKanoba, moctynuBlias B OpraH, NPEIOCTABISIOMINANA MYHULHUNAIBHYIO
yCIYyry, MHOTO(QYHKIMOHAIbHBIA LIEHTP, YUYPEAUTENI0 MHOTO(YHKIIMOHAIBEHOTO
LIEHTpa, B OpraHU3alvu, NpeaycMOTpeHHble 4acThio 1.1 cratem 16 ®enepanbHOTO
3akoHa Ne 210-®3, nubo BbIMIECTOANUNA oOpraH (MPU €ro HaJU4HUH), MOJICKHUT
PACCMOTPEHUIO B TEUYCHHE MSATHAIIATH pabOuuX IHEH CO JHS €€ PEerucTpaiuu, a B
ciiydae 00aJIOBaHMSI OTKa3a OpraHa, MPEIOCTaBISIONICTO MYHUIUMIAIBHYIO YCIYTY,
MHOTO()YHKITMOHAJILHOTO IIEHTPa, OpTaHu3aIii, MPeayCMOTPEHHBIX YacThio 1.1 cTtaThu
16 ®enepanvHoro 3akoHa Ne 210-®3, B mpueMe AOKYMEHTOB Yy 3asiBUTENs JUOO B
WCIIPABJICHUU JOMYIICHHBIX ONEYaTOK W OIMUOOK WM B cCiy4yae OOXaJlOBaHUS
HapyIlIEHUs YCTAHOBJIEHHOTO CpOKa TaKWX HMCIpaBICHUN - B TEUEHHUE ISITH pabouMx
JTHEW CO JIHS €€ PETUCTPALUU.



5.6. Ilo pe3ynbraraM paccCMOTPEHMS Kal0Obl IPUHUMAETCS OJJTHO U3 CIEAYIOLINX
pEeLIEHNN:

1) sxamo0a ymOBIETBOPSIETCS, B TOM YHCIE€ B (OpMe OTMEHBI MPHUHITOTIO
pelIeHus], UCIPaBIICHNs JOMYIIEHHbBIX ONEYaTOK M OIIMOOK B BBIJIAHHBIX B PE3yJbTaTe
OPEIOCTABICHUS MYHMIMIAIBHOW YCIYI'M JIOKYMEHTax, BO3BpaTa 3asBHUTEIIIO
JCHEXKHBIX CPEACTB, B3MMAHME KOTOPBIX HE IIPEAYCMOTPEHO HOPMAaTUBHBIMU
npaBoBeIMM akTamu Poccuiickoit denepanuy, HOPMAaTUBHBIMU IPAaBOBBIMH AKTAMMU
PecniyOnuku Tarapctan, MyHUIIMIIAIBHBIMU [TPABOBBIMU aKTaMU;

2) B yAOBJIETBOPEHUU KAJIIOOBI OTKA3bIBAETCS.

He mno3gHee nHsA, ClEQyrONIEro 3a JHEM MPUHATUSA PELICHHs, YKa3aHHOIO B
HACTOSIIIIEM ITyHKTE, 3asBUTENI0 B NMHCbMEHHOW (POpME U MO KEIAHUIO 3asBHUTENS B
ANIEKTPOHHOM  (opMe HampaBisieTcs MOTHUBUPOBAHHBIM OTBET O pe3ysbTarax
PaccMOTPEHHUS KaJIOOBbI.

5.7. B cayyae mpu3HaHUS >KajJoObl MOJUIEkKAIIEH YAOBJIETBOPEHUIO B OTBETE
3asBUTEIII0 O PE3yJIbTaTaXx PaCCMOTPEHUs KanoObl naercs UHpopMauus O JEUCTBUSX,
OCYUIECTBJISIEMBIX ~ OPraHOM,  MPEAOCTABIAIONIMM  MYHHUIMOAIbHYIO  YCIYTY,
MHOTO()YHKIITMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3aluen, NpeyCMOTPEHHOM yacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-D3, B meisix HE3aAMEIUTENBHOTO YCTPAHEHHUS
BBISIBJICHHBIX HApYIICHUI IPU OKa3aHUM MYHULIMIIAJIbHOM YCIIYTH, a TAaKKE€ MPUHOCITCS
M3BUHEHHUS 32 JOCTaBJICHHbIE HEYA00OCTBA U yKa3bIBaeTCsl HH(pOpMaLMs O JadbHEUIINX
JOEUCTBUAX, KOTOpPhIE HEOOXOAWMO COBEPUIMTH 3afBUTEII0 B LEISAX IOTYYCHHUS
MYHHUUUIIAIBHON YCIIYTH.

5.8. B cayuae npusHaHus *anoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTEII0 O pe3yibTaTaX pacCMOTPEHHUs KajaoObl [alOTCs apryMEHTHUPOBAHHbBIE
pPa3bACHEHHs] O NMPUYMHAX TMPUHATOIO pEUIEHUs, a Takke HH(opManus O MOpsAKe
00>KajI0BaHUs IPUHITOTO PEUICHUS.

5.9. B ciiydae ycTaHOBIEHHS B XOJI€ WJIM MO pe3ysibTaTaM PacCMOTPEHHUS Kano0bl
IIPU3HAKOB COCTaBa AJMHHHMCTPATUBHOIO IPABOHAPYLIEHUS WM MPECTYIUICHUS
JOJHKHOCTHOE JIMIIO, pa0OTHUK, HAJeJIEHHBIE MOJIHOMOYHUSIMU 110 PACCMOTPEHHUIO Kajoo,
HE3aMEeJINTEIbHO HANPABIIIIOT UMEIOLIUECS MAaTEPUAIIBI B OPTaHbl IPOKYPATYPBI.



[Tpunoxxenue No 1

K AJIMUHUCTPATUBHOMY
peraaMeHTy MpeaoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIJaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, NpeIOCTaBISAIOIEr0 MyHUUIATBHYIO YCIYTY)

CITPABKA

Caenenust 00 3JIEKTPOHHOM MOAMUCH

JomxuocTtHoe nuio (OHO)

(MOaNUCh YIOTHOMOYEHHOTO
JOJKHOCTHOTO JIMIA OpraHa)



[Tpunoxxenue No 2

K AJIMUHUCTPATUBHOMY
pErJIaMeHTy TIPEIOCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIJAaUe
CITpaBKH (BBITIUCKH)

dopma
(bnank oprana, NpeIOCTaBISIOIIEr0 MyHUIUIIATBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 OTKa3e B MPEI0CTABIICHUN MYHUIIUITAIbHOW YCIYTH
0 BbIJa4€ CIPABKU (BBIMUCKH)
OT Ne

PaccmotpeB Baie 3asaBieHue ot No u

[pUJIaracmple K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom
MPUHSTO pelieHue 00 0TKa3e B Bblaue

CIIpaBKH (BBIMIMCKH) MO CIIEYIOIIEMY OCHOBAHUIO:
JononHuTenbHas HHGOPMAIIHS:

CgeneHust 00 JIEKTPOHHOM MOIMUCH

JokHocTHOE nutio (PHO)

(MOAMKUCH YIIOTHOMOYEHHOTO
JIOJKHOCTHOTO JIWIIA OPraHa)



[Tpunoxxenue Ne 3
K AJIMUHUCTPATUBHOMY
pErJIaMeHTy TIPEIOCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIJaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, mpenOCTaBISIONIEr0 MyHUITUTIATBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

Hp CACTaBUTCIIb.

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIHIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUS
MYHULIMTATBHON YCIYTH MO BbIIa4€ CIIPABKU (BBIMUCKHU)
oT No

PaccmotpeB Baie 3asBieHue ot No u

TpUIaraeMble K HEMY JIOKYMEHTBI, YIOJTHOMOYEHHBIM OpraHoMm
MPUHATO pelleHne o0 OTKa3e B

npueMe JOKYMEHTOB, HEOOXOMUMBIX JIJISl TIPEIOCTABICHUSI MYHHUITUTAIBHONU YCIYTH 10
BbIJIaY€ CIPABKU (BBIUCKH) MO CIEAYIOIIUM OCHOBAHUSIM:

1.

2.

PazbsicHeHME TpUYMH OTKa3a:

JlonomHuTenbHAS MHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCS B YIMOJHOMOYEHHBIH OpraH C 3asBJICHUEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKa3aHHBIX HAPYIICHU.

JlanHBI OTKa3 MOXET ObITh OO0XajaoBaH B JOCYACOHOM TOPSIAKE TyTeM
HaITpaBJICHUS KAJIOOBI B YIIOJJTHOMOYCHHBIN OpraH, a TakKe B CYZCOHOM ITOPSIZIKE.

Caenenust 00 2JIEKTPOHHOM MOAMTUCH

JomxkHoctHOE nuio (OPHO)

(ITOAIUCH YIIOTHOMOYEHHOTO
JIOJKHOCTHOTO JIMIIA OpraHa)



[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
pErJIaMeHTy TIPEIOCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIAYe
CITpaBKH (BBITIUCKH)

dopma
B
(HaMMEHOBaHUE OpraHa MECTHOTO
caMOyIpaBJICHHUS)

oT

(dbamuust, UMsi, OTYECTBO, MACTOPTHHIE
JIAHHBIC, PETUCTPAIMIO TI0 MECTY
YKUTEJIBCTBA, aAPEC AIEKTPOHHOU MOYTHI,
TenedoH)

3ASABJIIEHUE
O BbIJJa4€ CHPABKHU (BBIIMUCKHU)

[Ipomry Bac BbiaaTh cripaBKy (BBITTUCKY)

(Yka3aTh BUJI CITPaBKH )

K 3asBnenuto npunaratorcs:

PesynbraTr npenocraBieHuss MyHUIMIAIBHON YCIIYTH, IPOLTY IPEIOCTaBUTH:

I:IB anuHblil kabunetr Iloprana rocynapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT

Pecny6nuku Tatapcran;

l:IB MHOTO(YHKIIMOHATBHOM IIEHTPE MPEAOCTaBICHHSI TOCYAapCTBEHHBIX U



MYHHUIIUTIANBHBIX yeayTr Pecniyonuku TaTtapceran;

]:I B Oprasxe.

(maTa) (moAmnucH) (®.1.0.)



[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
pErJIaMeHTy TIPEIOCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIJAaUe
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTeIsHOro KOMUTETA

OT:

3ASBJIEHUE
00 MCHpaBICHUH TEXHUYECKON OLIMOKH

CooOmato 06 omumoOKe, JOMYIICHHOW MPU OKa3aHUM MYHHUIIMIAILHON YCIYTH IO
BbIJIaue CIIPaBKU (BBITIUCKH).
3anucaHo:

[IpaBunbHbBIE CBEICHUS:

[Ipomry wWchnpaBuUTh  JONYHICHHYIO TEXHUYECKYI0 OIMMOKY U  BHECTHU
COOTBETCTBYIOIIIME  W3MEHEHHS] B  JOKYMEHT,  SBISIOIIMIICA  pe3yJbTaToOM
MYHHUIUIIAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:
1.
2.

B CclIydac IIpUHATHA PCIHICHUSA 00 OTKJOHEHUH 3asBJICHHUSA 00 HCIIPAaBJICHUHU

TEXHUYECKOH OIIMOKHU MPOIIY HAPABUTh TAKOE PEIICHHUE:
TIOCPEICTBOM OTITPABIICHHSI SJIEKTPOHHOTO JOKYMeHTa Ha aapec E-mail: ;
B BUJIC 3aBEPEHHON KOMUHU Ha OyMa)KHOM HOCHTEJIE MMOYTOBBIM OTIPABICHHEM 10
ampecy:

HacrosinmmM noaTBep:kaato: CBENCHUS, BKIIOUEHHBIE B 3aBJICHUE, OTHOCSILINECS K
MOEW JIMYHOCTH M TMPEICTABIIIEMOMY MHOIO JIMIy, & TAaKK€ BHECEHHBIE MHOK HUXKE,
JIOCTOBEpHBL.  JIOKyMEHTBI (KONMM  JTOKYMEHTOB), TNPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoi
Qenepanyy, Ha MOMEHT IIPEIACTABIICHUS 3asBICHUS JTH JOKYMEHTBI JICHCTBUTEIBHBI U
COZEPKAT JOCTOBEPHBIEC CBEICHHU.

(mata) (moamnuch) (®.1.0.)



