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O6 yTBepxaeHun AQMUHUCTPATUBHOIO pernameHTa
NPEAOCTaBNEHUS MyHULMMANBbHON YCYrU MO NPUHATUIO

Ha yJeT rpaxaaH, Hy>KaatoLmMxcsl B NpeaocTaBneHnm

XWUnbIX NOMELLEeHU Mo AoroBopam HaMa >XXUnbix

MOMELLEHUIA XUNULHOro hoHAa coLManbHOro UCNonb3oBaHUS

B uensx peanusaumn ®epepanbHoro 3akoHa ot 27 uions 2010 roga Ne 210-03 «06
OpraHusauun npefocTaBneHnst rocyAapCTBEHHbIX U MyHUUMNANbHBIX ycnyr», CaTbilLeBCKUM
CeMnbCKUA MCNOMHUTErNbHBIA KoMuteT CabuHCKOro MyHMUMNanbHoro paiioHa PecnyGnuku
TaTapcraH

NMOCTAHOBNAET:

1. YTBepanTe AOMWHWCTPATUBHBIA pernameHT NpefoCcTaBNEHUst MyHULMNANbHOM
ycnyrm no nNpUHATUIO Ha y4yeT rpadaH, HYXAAWMXCA B MNPEAOCTaBMEeHUN KWMbIX
MOMELLEHNU A NO AO0roBOpPaM Haiima XWUIbiX MOMELLEHUI XUNMLHOMO hoHAa CoLManbHOro
“Ucnonb3oBaHuAa (npunaraeTcs).

2. OnybnukoBaTb HacTosLIEe MOCTAHOBMEHWE Ha OhULManbHOM nopTane npaBoBOi
nHdopmauun Pecnybnuku TaTapctaH B WUHGOPMALMOHHO-TENEKOMMYHUKALMOHHOW CeTM
«UHTepHeT» no agpecy: http://pravo.tatarstan.ru n Ha opuumansHom caiite CaTbiLLeBCKOro
cenbckoro noceneHnss CabuHcKoro MyHuuMnanbHoro paiioHa Pecny6nukm TaTapctaH no
appecy: http://saby.tatarstan.ru/satish n o6HapogoBaTh Ha cneumanbHbIX MHOPMALIMOHHBIX
CTeHAax NoceneHus. ,

3. Hacrosilee noctaHoBneHne BCTynaeT B curly CO [AHA  oULMANBHOMO
onybnukoBaHus.

4. KoHTponb 3a CNONMHEHUEM HACTOSALLEro NOCTAHOBNEHUS OCTABNSAI0 32 COBOM.

maBa CaTbILLeBCKOro
CEenbCKOro noceneHus

$.0.Wadpurynnuu



YTBEepXaeH

[MocTtaHoBNEHNEM
CaTbILEeBCKOro cenbcKkoro
MCNONHUTENbHOrO KOMUTETA
CabuHckoro MyHUUMMNansHOro
panoHa, ropoACcKoro okpyra
Pecnybnukn TatapcTaH

OT «26» aHBapa 2022 r. Ne 2

AOQMUHNCTPATUBHBLIN perfnameHT
npeaocTaBneHus MyHMLUNANbLHOMW YCIYry No NPUHATUIO Ha y4YeT rpaxaaH,
HYXAAKLWUXCA B NpeaocTaBlieHUN XUIbiX NOMELLEeHUNA Mo JOroBopaM HauMa XuUnbiX
noMeLeHUN XunuiHoro doHaa coumanbHOro UCNosib30BaHUSA

1. O6wme nonoxeHus
1.1. [MpeameT perynmpoBaHnsa agMUHUCTPATUBHOIO perrnaMmeHTa

HacToswmii  aAMUHUCTPaATUBHBIA  pernameHT npeaoCTaBfeHnss MyHMUUNanbHOM
ycnyrn (ganee — agMUHUCTPaTUMBHbLIA pernaMeHT) ycTaHaBnMBaeT CTaHOapT WM Mopsiaok
npenocTaBneHnst MyHUUMNAanbHOW YCnyru No NPUHSTUIO Ha Y4eT rpaxkaaH, HY)XOakLmxcs B
npenocTaBfeHnn XUMbIX NOMELLEHMI MO AOroBOpaM HalMa XXUMNbIX MOMELLEHUIA XUNULLHOMO
dhoHaa coumanbHOro UCnosnb3oBaHWsA (ganee — MyHuuunanbHas ycnyra).

1.2. Kateropun 3asButenemn

1.2.1. Jlvuamn, nmeLwmnmMn NpaBo Ha MNony4YeHne MyHUUUNanbHOW yCnyru, SBRsoTCS
dusmyeckme nuua (qanee — 3asaBuUTENDb).

1.2.2. C 3agBneHnemM Brnpase obpaTuUTbCA NpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOCTOBEPSOLWEro ero nosiHoMouuns, nnbo  3aKOHHbIV
npegcrasuTens omsmMyeckoro nuua (aanee — npeacraBuTeNb 3assBuTens).

1.3. MNopsaok MHOpPMUPOBaAHUSA O NpefoCTaBIEHNN MyHULMNANBHOW YCIyTU

1.3.1. WHdopmauma o nopagke npenocTtaBlieHUs  MyHUUMNANbHOW — yCIyru
pasmellaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, coAepXawmx BU3yanbHYHO W TEKCTOBYHO
WHpoOpMaUMIO O  MYHUUMNANbHOW  ycnyre,  pacnosyioXeHHbIX B MNOMELLEHUSX
MHOTOYHKUNOHANbHbIX LIEHTPOB MNpeaoCTaBreHnUss roCyAapCTBEHHbIX M MYHUUMNAMNbHbIX
YCIyr.

2) Ha oduumanbHOM CcanWTe MyHMUMNanbHOro panoHa B MHMOPMALMOHHO-
TenekoMmyHukaumoHHon cetn « HTepHeT» (https:// http://saby.tatarstan.ru.);

3) Ha [MopTane rocygapCTBEHHbIX MU MyHMUMNanbHbIX ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru) (nanee — PecnybnukaHckuin nopTan);

4) Ha EpguMHOM nopTane rocygapCTBEHHbIX WM MyHUUMNAnbHbIX yCnyr (QyHKUMIA)
(https:// www.gosuslugi.ru) (aanee — EanHbin noptan);

5) B rocygapcTtBeHHON MHGOpPMaUMOHHON cucTeMe «PeecTp rocygapCTBEHHbIX M
MyHuumMnaneHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (ganee — Peectp
roCcyAapCTBEHHbIX N MyHULMNANbHbIX YCAYT).



http://saby.tatarstan.ru/

2

1.3.2. KoHcynbTMpoBaHWe Mo BOMpocaM npefocTaBreHnd MyHULMMNanbsHOW YyCcryru
OCYyLLEeCTBNSAETCA:

1) B MHOrO(YHKUMOHASbHbIX LEHTpax npefoCTaBfeHnUs roCyJapCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHnn - IMYHO UK NO TENEOHY;

2) B HTEpakTuBHOM cpopme PecnybrnmkaHckoro noprana;

3) B CaTbILLEBCKOM CEbCKOM UCMNOSTHUTESNTbHOM KOMUTETE

npu YCTHOM obpaLLeHnn - IMYHO U No TenedoHy;

npu NMCbMEHHOM (B TOM 4uncrne B (bOpMe 3MEKTPOHHOIo AOKYyMeHTa) obpalleHun — Ha
OyMaXkHOM HocuTene no noyTe, B 3NEeKTPOHHOW hopMe MO 3NEKTPOHHOM MoyTe.

1.3.3. NMHdopmaums Ha EgmHom nopTane, PecnybnnkaHckoMm noptane o nopsgke u
CpoKax npefoCcTaBfieHNs MyHULMNANbHOM YCyrM Ha OCHOBAHUN CBeAEHW, COAepKaLLMXCS
B PeecTpe rocyaapCTBEHHbIX M MyHULMMANbHLIX YCIyr, NpegoCcTaBnseTca 3adaBUTESO
BecnnaTHo.

[ocTyn K uHopmaumm 0 cpokax 1 nopsiake NpefocTaBfeHnss MyHUUUNansHOM yCryrm
ocywectBnsieTcsa 6e3 BbINONHEHUA 3asBUTENEM Kaknx-nnbo TpeboBaHuin, B TOM yucrne 6e3
NCronb30BaHNA NPoOrpamMMHOro obecrneyeHusi, yCTaHOBKA KOTOPOro Ha TexHW4eckue
cpenctBa 3asButens TpebyeT 3akniyeHuUs NUUEH3MOHHOMO WKW MHOMO CorfalleHnsa C
npasoobnagartenemM nporpaMMHoro obecneveHusi, npeaycmaTpmBaloLLero B3MaHue nnarbl,
perucTpauuio Unu asTopu3auuio 3asBUTENS UM NpefocTaBfieHMe UM  NepCoHanbHbIX
AaHHbIX.

1.3.4. lMpn obpaweHnn 3adaBUTENS JIMMHO WK NO TenedoHy B COOTBETCTBUM C
nocTynueLLUMM obpalleHnem npegocTaBnseTcs MHpopmauma:

1) O MecCcTe HaxoXOeHus MHOrOYHKUMOHANbHOrO UeHTpa npenocTaBfieHns
rocyAapCTBEHHbIX U MyHUUMNanbHbiX ycnyr, CaTblleBCKUA CeNnbCKUM UCMONHUTESbHbIN
komuteT (agpec: PT, CabuHckun panoH, c.CaTtbiweso, yn.CoseTtckas, 4.24; rpaduk paboThbl
¢ 8.00-11.30, 13.00-16.40; cnpaBo4Hble TenedoHbl 8(843)62 2-24-16);

2) o0 nopsgke nNpedocTaBieHMs MyHUUMNANbHOW YCnyru, o cnocobax u cpokax
noaayn 3asBNeHnn;

3) O kaTeropmsax rpaxpgaH, KOTopbiM NpefocTaBnAeTca MyHuuunanbHasa ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, perynupyroLmx BONpochl NpeaocTaBeHms MyHULMNanbHOM
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobxoOuMbIX ANA pPacCMOTPEHUs 3asBfeHUs o
npegocTaBfieHUn MyHULUMNAIbHOW YCNyru, O Cpokax npuemMa n perucTpaunm sasaBneHus;

5) o xope npegocTaBneHNa MyHULMNANbHOW YCRyru;

6) O MecTe pasmelleHuMss Ha odmumanbHOM canTe WMHdopMauun Mo Bonpocam
npegocTaBfieHns MyHUUUNAIbHON YCNYTu;

7) o nopsgke obxanoBaHua OeucTBUMA wunu 6e34encTBUMS  OOSHKHOCTHBIX 1L,
OpeaHa.

Mo nucbmMeHHOMy oOOpalleHuio  COTPYOHUMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHUMUMNanbHOW ycnyru, nogpobHO B NMUCbMEHHOW (hopMe pasbsCHAT
3aABUTEN0 MOPSLAOK NPeAoCTaBfIEHUS MyHUUMMAnNbHOW YCAyrM U BOMPOCHI, YKas3aHHble B
HaCTOSILLEM NYHKTE aAAMUHUCTPATMBHOIO perrfiameHTa, u B TedyeHne Tpex pabounx aHen co
OHSA perucTpauun obpaleHus HanpaeBnawT oTBeT 3assuTento. OTBeTbl A4AlTCA Ha A3blke
obpaweHusn. B crnyyae HEBO3MOXHOCTU OaTb OTBET Ha A3blke obpalleHus MCnonb3yeTcs
rocygapcTBeHHbIN a3blk Poccuinckon ®epepaumn.

1.3.5. WHpopmauma no BonpocamMm MpeaocTtaBneHna MyHUUUNANbHOMW  yCIyru
pasmellaeTca Ha odmunanbHOM canTe MyHULMNANbHOrO panMoHa U Ha MHAOPMAaLMOHHbIX
cteHgax B nomewleHuax CaTbIleBCKOro CerbCKoro WCMOSIHUTENbHOrO KoMuUTeTa Ans
paboTbl C 3asABUTENSAMMN.

MHdopmaums Ha rocyaapCcTBeHHbIX sidblkax Pecnybnukn TaTapcTtaH, pa3smellaemas
Ha WHAOPMAUUNOHHBIX CTeHA4aX W Ha oduumaribHOM cauTe MyHUUMMNanbHOro pavoHa B
NHOPMALMOHHO-TENEKOMMYHUKAUNMOHHON ceTn  «MHTepHeT», BKMYaeT CBeaeHus O
MYHMUUNANbHOW ycrnyre, cogepxawunecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
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5.1 aAMUHNCTPATUBHOIO pernamMeHTa, l/IH(bOpMaLl,I/II-O O MeCTe HaXoXAeHudA, CnpaBOYHbIX
TeJ'Ie(bOHaX, BpeMeEHU pa6OTbI CaTbIWeBCKOro CenbCKOro MCMOSTHUTENbHOrO KOMUTETA, O
rpachKe npuema 3adaBfieHNN Ha npenocrtasrieHne MyHVILl,VIHaJ'IbHDVI ycnyru.

1.4. HopmaTuBHble NpaBOBbIE aKTbl, PErYNMPYHOLLME NPefoCTaBNEHNE
MYHMLMNANbHOM ycnyru

1.4.1. MNepeyeHb HOPMATMBHbLIX MPABOBbLIX AKTOB, PErynvpyrwmx npegocrasfieHne
MyHUUMMNAnNbHON ycnyrn (C ykasaHMeM pPEeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
UCTOYHMKOB WX odmumanbHoro onybnukoBaHus), pasmeweH Ha EgmHom noptane, B
Peectpe rocygapCTBEHHbIX WM MyHMUMNANbHbIX YCNyr, Ha odwuynaneHOM caunTte
MYHULMMNAnNbHOro panoHa B MH(POPMaLNMOHHO-TENEKOMMYHUKALNOHHOM ceTu « HTepHeT».

1.4.2. TeKCT aAMUHUCTPATMBHOIO perfnamMmeHTa B AeNCTBYOLWEN pefakumn noanexuT
pasmMeLleHuio Ha EanHom nopTtane, B Peectpe rocygapCTBEHHbIX U MyHUUMNASbHBIX YCAYT,
Ha odomumansHOM canTte MYyHULUMNanNbLHOro panoHa B MHOPMALNOHHO-
TeNneKkoOMMYHUKaUNOHHOW ceTn « IHTepHeT».

1.5. TepMVIHbI, ncnoJsibdyemble B agMNHNCTPATUBHOM pernamMeHTe, n nx onpenerieHns

1.5.1. B agMMHUCTpPaATMBHOM pernamMeHTe MWCMOMb3ylTCA crneaylwme TepMUHbI U
onpeaeneHus:

yoaneHHoe paboyee MeCTO MHOroYHKLUMOHANBLHOIO LEHTpa npenocTaBneHuns
rocygapCTBEHHbIX U MyHULMMAnbHbIX YCNyr — TepputopuanbHo 060cobreHHoe CTPYKTYpHOE
nogpasgerneHuve (oduc) MHOIO(YHKUMOHANBHOro LueHTpa npegocTaBneHns
rocyAapCTBEHHbIX 1 MyHULUUNANbHbLIX YCyr, CO3A4aHHOE B rOPOACKOM (CernbCKOM) NoceneHnm
MYHULMNANbHOro panoHa nunu B ropoackom okpyre Pecnybnukn TaTtapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auum LesTeNnbHOCTU  MHOrOYHKUMOHAmNbHbLIX LEHTPOB
NpefocTaBfeHns  rocyfJapCTBEHHbIX W MyHUUMNAnbHbIX — YCIyr,  YTBEPXAEHHbIX
nocrtaHoBneHuem lNpasutensctBa Poccunckon degepaumm ot 22 aekabps 2012 r. Ne 1376
«O6 yTBepxgeHun lNpaBun opraHu3auun AesTenbHOCTM MHOMOMYHKLMOHAMNbHbLIX LEeHTPOB
npefocTaBieHNs rocyaAapCTBEHHbIX U MyHULUNAMNbHbLIX YCITyr»;

TexXHu4yeckas owunbka - owmnbka (onmucka, onevyaTka, rpamMmaTvyeckas Wnu
apudmeTndeckas  owmbka nmbo  nogobHas  owwmbka),  OonywleHHass  OpraHom,
NpeJoCcTaBnAWNM MyHUUUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaTt MyHUUUNanbHOW yCcryru), cBegeHUsM B JOKYMeHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUIUCb CBEAEHWS;

EonHaa cuctema wuvaeHTMdMKauuMM wn - ayTeHTUdmKaumum B UMHAGPACTPYKType,
obecneunBarolen MHHOOPMaLMOHHO-TEXHOOIMYECKOE B3aUMOAENCTBME NH(POPMALMOHHBIX
CUCTEM, UCNOSb3yeMblX ANs NPeoCTaBeHNs rocya4apCTBEHHbIX U MyHULMNANbHbLIX YCNyr B
anekTpoHHon popme (aanee — ECUA) — dpenepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecneymBaroliasi CaHKLMOHMPOBAHHBLIN LOCTYN YYAaCTHUKOB MHGOPMAaLMOHHOMO
B3aMMOLENCTBUA B CUCTEME WAOEHTUUKAUMKM W  ayTeHTUMKauuMM K UHGopmaumm,
copepxallenca B rocyaapCTBEHHbIX MHPOPMALMOHHBIX CUCTEMAX U UHBIX MH(POPMAaLMOHHBIX
cucTemax;

MoL| - NocygapcTBeHHoe GogpkeTHoe yupexaeHue «MHOrogyHKLMOHAamNbHbIA LEHTP
npegocTaBfieHNs rocyaAapCTBEHHbIX U MyHUUUNAnNbHbIX yernyr B Pecnybnvke TatapcraHy;

ANC ML - ABTOMaTU3MpPOBaHHasA nHdopMaLmnoHHas cuctema
MHOTrO(OYHKUMOHAamNbHbIX UEHTPOB MpeadoCTaBfieHUss roCyAapCTBEHHbIX U MYyHUUMMAnbHbIX
ycnyr Pecny6nvkn TaTapcTaH.

1.5.2. B agMuHUCTpaTMBHOM pernaMeHTe nog 3adBfieHneM O npeaocTaBreHnn
MYHULMNANbHOM YyCnyrn (ganee - 3asiBieHME) MOHUMMAaEeTCs 3anpoc O npeaocTaBneHun
MYHULMManNsHOW yCryri, NogaHHbIM B COOTBETCTBUM C MYyHKTOM 3 cTaTbk 2 degepanbHOro
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3akoHa oT 27 wmwonsa 2010 roga Ne 210-®3 «O6 opraHM3aumm npeaoCTaBlEHMS
rocyAapCTBEHHbIX U MyHULUMNanbHbIX ycnyr» (aanee — @eaeparnbHbiin 3akoH Ne 210-93).

2. CtaHpapT npeaocTaBrieHU MyHULUNANbHOM yCIyru
2.1. HanmeHoBaHe MyHUUMNANLHOW yCryru

an/IHFITI/Ie Ha ydeT rpaxaaH, HyxXXgarwnxca B rnpenoctaBlieHUn XUNbiX nomMeLLeHnmn
no goroeopam HarMa XUIbIX MOMELLEHUN XUMNLLHOIO CbOH,D,a coumnaribHOro ncnosb3oBaHUA.

2.2. HanmeHoBaHWe UCMNONMHUTENBHO-PACNOPSAANTENBHOIO OpraHa MeCcTHOro
camoynpaBfieHUsi, HENOCPEACTBEHHO NPEAOCTaBMSALLEro MyHULMNANbHYIO YCyry

CaTbIlWEeBCKNA CEeNbCKNA UCMONHUTESbHBLIN KOMUTET CabMHCKOro MyHUUMNansHOro
panoHa Pecnybnuku TatapcTtaH.

2.3. OnucaHve pesynbTaTta NPeaoCcTaBreHnst MyHMLUNanbLHON yCryru

2.3.1. PeaynbTtatom npegocTaBfieHnUs MyHULMNANbHOW YCNYrn SBNSEeTCS:

1) pelleHne O NPUHATUM Ha YYET rpaxkaaH, HyXaarLWwmxcs B NpegoCTaBEHNN XUTTbIX
noMeLLeHnn No OOroBopaM HamMa XWUMbIX MOMELLEHUN XUNuwHoro ¢oHaa coumanbHOro
ncrnonb3oBaHna (NpunoxeHne Ne 1 Kk HacTosaWweMy agMUHUCTPATUBHOMY perfnameHTy);

2) pelweHve o6 oTkase B NpegoCcTaBleHnn MyHUUMnansHon ycnyru (npunoxeHme Ne
2 K HacTosILLeMy aAMUHUCTPATUBHOMY pernameHTy);

3) pewweHne o6 oTkase B NpuemMe AOKYMEHTOB, HEOOXOANMbIX ANs NpeaoCcTaBneHns
MyHUUMnanbHonW ycnyrn  (NpunoxeHne Ne 3 Kk HacTosilemy agMUHUCTPaTUBHOMY
pernameHTy).

2.3.2. Pe3synbTaT NnpegocTaBrieHns MyHULMNanbHOW YCNyrn HanpaenseTcsa 3asBUTerto
B (popmMe O3neKTPOHHOro [OOKYMEHTa, MNOAMUCAHHOIo YCUMEHHOMW KBannduunmpoBaHHOMN
3NEKTPOHHOW NOAMUCHI0 YNOSTHOMOYEHHOrO OOSMKHOCTHOrO nmua CaTbIWeBCKOro CenbCckoro
NCMNONHUTENBbHOrO KOMMUTETA, B COOTBETCTBMM C PefepanbHbiM 3akoHOM OT 6 anpensa 2011
roga Ne 63-03 «O6 anekTpoHHOW nognucu» (panee — depepanbHbin 3akoH Ne 63-P3) B
NMYHbLIN KabuHeT EpamHoro noptan. B cnyvae HanpaBneHusa 3asiBNeHUs MNocpeacTBOM
PecnybnukaHckoro noptana pesynbTar NpefocTaBfieHUs  MyHUUMNANbHOW  YCIyru
HanpaBnseTca B NMYHbIA kKabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo BbIbOpy 3asaABMTENSA pesynbTaT NpeaoCTaBfEHUS MyHUMUMNANbHOW YCnyrn
BblaaeTcsa B CaTtbilLEBCKOM CEfbCKOM WCMOSIHUTENbHOM KomuTeTe mnn B ML, B cdopme
3K3eMnnapa 9ANIeKTPOHHOro [OKYMeHTa, pacrnedartaHHoro Ha 6ymaxHom HocuTene,
3aBEPEHHOrO NeYyaTbio U MNOAMUCHID COOTBETCTBEHHO YNOSIHOMOYEHHOIO AOSMKHOCTHOIO nuua
OpraHa unu pabotHnka MOLI.

2.3.4. 3aaBuTenb BnpaBe MNOMy4YMTb pe3ynbTaT NPeaocTaBNeHns MyHUUMNanbHOM
ycnyrm B OpMe 3MEeKTPOHHOrO [OKYMeHTa B TeyeHue Cpoka [eWCTBUs pesynbraTta
npegocTaBrieHNsa MyHULUMNANbHON YCnyru.

2.4. Cpok npegocTaBneHms MyHUUUNanbHOW yCnyru, B TOM Yncne ¢ y4eTOM HeobXoaumMocTu
obpallieHns B opraHM3aunm, y4acTByoLME B NPEeSOCTaBIEHMN MYHMLMNANBHOW YCIyrn, CPOK
NPUOCTaHOBIEHMSA NPeLOCTABNEHNS MYHMLMNANBHOW YCNyrn B criyvae, eCrin BO3MOXHOCTb
NPUOCTaHOBMNEHUSA NpegyCcMOTpeHa 3akoHogaTenbcTBoM Poccuinckon degepaumm, Cpok
Bblaayun (HanpaBneHus) AOKYMEHTOB, ABMSIOWNXCA pe3ynbTaToM NpeocTaBneHmns
MYHULMNANbHON YCNyru

2.4 1. MyHuumnanbHaga ycnyra npegoctaBsnsetcs B TedeHme 30 paboumnx gHen.
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2.4.2. TlpuocTaHOBNeHMe cpoka npeaocTaBfieHUss MyHULMNanbHOW YCryrn He
npegycMoTpeHo.

2.4.3. HanpaBneHwe [OKyMeHTa, SBRSOWEroca pesynbTatoMm npeaocTaBreHns
MYHULMMNAnNsHOM ycrnyrn B (oopmMe 9NeKTPOHHOIo JOKYMEHTa, 3asiBUTEN0 OCYLLIECTBIISIETCH B
AeHb 0POpPMIEHUS U perucTpaumm pesyrbTata npeaocTaBeHnss MyHULUNAansHON YCIyrn.

2.5. VicyepnbiBatoLLmMii NepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
3aKoHoAAaTENbHBIMU UIN UHLIMW HOPMAaTUBHBLIMM NPaBOBbLIMW akTaMu ANs NPeAOoCTaBeHNS
MyHULMNAnbHOW YCryru, a Takke YCryr, KOTopble SIBMSOTCS HE0OXoAUMbIMU U
ob6s13aTenbHbIMU AN NPEA0CTaBNEHNs MyHULUMNANbHbIX YCIYr, NoAMexXaLumx
npeacTaBneHnto 3asBUTeNeM, cnocobbl UX NOMyYeHUs 3asiBUTENEM, B TOM YMChe B
3MNEeKTPOHHON hopme, NOPSIAOK MX NPeacTaBneHns

2.5.1. N nonyyYyeHns MyHUUMNAnNbHOM ycnyrn 3asBuTernb NpeacTasnsgeT creayowme
OOKYMEHTbI:

1) AOKYMEHT, yOOCTOBEpPSIOLWMA NIMYHOCTL (He TpebyeTcss B cnyyae obpalieHus
nocpeactsom PecnybnukaHckoro noprana);

2) OOKYMEHT, YOOCTOBEPSIOLLNIA NOSTHOMOYMS NPeacTaBUTENs 3asaBUTENS;

3) 3asaBneHue:

B ¢hopme OokymeHTa Ha BymaxHom HocuTtene (npunoxeHuve Ne 5 k HacTtosiemy
agMUHUCTPaTUBHOMY pernameHTy);

B 9NEKTPOHHOM opme (3anosfiHAeTCca MNocpeAcTBOM BHECEHUSI COOTBETCTBYHOLLNX
CBeJEHUN B ONEKTPOHHY dopMy 3asBfeHus), nognMcaHHoe B COOTBETCTBUM C
TpeboBaHuamMM nyHkta 2.5.3 aOAMUHUCTPATUBHOIO perfameHTa, npu  obpaweHun
nocpencTtsomMm PecnybnunkaHckoro noprana;

4) nacnopTa NOCTOAHHO MPOXMBAKLINX COBMECTHO C 3asBUTENEM YNEHOB ero CeMbM
UIN UHblE JOKYMEHTbI, YAOCTOBEPSAIOLLNE NIUYHOCTb;

5) DOKyMeHTbI, noATBepXaarLmne CoCTaB CEMbU rpaxaaHvHa-3assutensa (B 4Yactu
AOKYMEHTOB, NMpeaycMoTpeHHbIX nyHktamu 3, 3.1 n 12 yactm 6 ctatbn 7 denepanbHOro
3akoHa oT 27 wmwonsa 2010 roga Ne 210-03 «O6 opraHuMsaumm npeaocTaBieHUs
rocyAapCTBEHHbIX U MyHULMNASbHbLIX YCIYr»):

MyHKT 3:

- CBMAeTenbCcTBa O rocyAapCTBEHHOM perncrpauumn akToB rpaX4aHCKOro COCTOSHUSA,
BbldaHHbIE KOMMETEHTHbIMW OpraHamMm WHOCTPaAHHOro rocygapcrBa, WM MX HoTapuanbHO
YOOCTOBEPEHHbLIN NepeBo Ha PYCCKUN A3bIK.

MyHkT 3.1:

- cBugeTenbcTBa 06 yCbIHOBNEHWUN, BblAaHHbIE OpraHamMu 3anucu akToB rPaXkaaHCKoro
COCTOSAHUS UNKN KOHCYNbCKUMU yupexaeHnsamm Poccurckon ®eaepaumn.

MyHkT 12:

- OOKYMEHTbI, BblAaHHble (OPOPMIIEHHbIE) OpraHamMu [O3HaHWA, CneacTeus nmMbo
CyOoM B Xoe Npou3BOoACTBa NO YrofiOBHbIM AenaMm, JOKYMEHTbI, BblAaHHbIEe (0hOpMMEHHbIE)
B XO4€e rpaXgaHCKoro unv agMUHUCTPaTMBHONO Cyaonpom3BoacTBa NnMbo cynonpom3BoacTea
B apOuTpaxHbIX cyaax, B TOM YMCNe peLleHnsi, NpUroBopsbl, onpeaeneHnst 1 NoCTaHOBIEHNS
CcynoB O6LLEN IOpPUCONKLUNM U apOUTPaXKHbIX Cya0B.

6) [OOKYMEHTbI, yKa3aHHble B cTaTbsX 8 (3a ucknioyeHmem vactu 6), 13 n 15 3akoHa
PT ot 16.03.2015 Ne 13-3PT:

CrtaTtbs 8:

- pelleHne opraHa MEeCTHOro camMoynpaBrieHUss O MNpuU3HaHWe COBEPLLUEHHONETHUX
TPYAOCNOCOOHbIX rpaXgaH He UMerWwuMUM OOXOA0B B TeYeHMe pacyeTHOro nepvoga B
crniydasix, Korga OHW He MOryT noaTBEpAUTb MMM CaMOCTOATENbHO 3adeknapvpoBaTb B
3a8BNeHUn CBOW [OXoAdbl, B TOM 4ucne OT TpygoBonm u (Mnv) MHAMBUAYaANbHON
npeanpuHUMaTeENbCKON LEeATENbHOCTU, HU 3a OAMH MECSL, pacyeTHOro nepuoga wnm
NpegocTaBnAT JOKYMEHTbI, NoATBEPXKAAoLLME UX HYNIEBOW JOXOA;



- OOKYMEHTbI, noareepxpatoLine (*)aKT o6yqu|/|e COBEPLUEHHONIETHNX
pr,D,OCI'IOCOGHbIX YJ1eHOB ceMbu B o6pasoBaTeanb|x opraHn3aumnax cpegHero
I'IpO(beCCl/IOHaJ'IbHOFO nin BbiCcLUEro o6pasoBaH|/|;|;

- CaMocTodTesibHaAa AeKknapauma O AoxodaxX, KOTOopble HeJrb3d noarBepanTb

OOKYMEHTallbHO;
- CBeeHund, coaepxawmeca B KHUre yy4eta 4oxoaoB U pacxonos U XO3SIMCTBEHHbIX
onepau,m7| nHansuayarnbHOro npegnpuHnMMaTena (,D,J'IFI nHanBmayanbHbIX

npegnpuHumaTenen, MNPUMMEHSIOWMX Kak ob0Wwyk, Tak W YNPOLWEHHYD  cuUctemy
HanoroobsioXXeHna Ons cerbxo3ToBaponpousBoauTenen (eOuHbIN CenbCKOXO3SMCTBEHHbIN
Harnor);

- KOMWUW HaroroBbIX Aeknapauuin 3a WCTEKLWMWA Hanorosbli Nepuog C OTMETKOM
HanoroBoro opraHa O MPUHATMM Aeknapaumni (MHAMBMAYanbHbIX NpeanpuHMMaTenen,
NCNOMb3YHLWNX CUCTEMY HANoroobnoXeHusi B BUAE €AMHOro Hanora Ha BMEHEHHbI JOXO4
AN oTAEeNbHbIX BUAOB AEATENbHOCTW);

- pacyeT goxoda Kakgoro yneHa ceMbM;

- CBeAdeHMss 0 CyMMax onnaTbl CE30HHbIX, BPEMEHHbIX WU OpYyrMx BuOoB pabor,
BbIMOSTHAEMbIX MO CPOYHbIM TPYAOBbLIM [OroBOopam, AOXOAOB OT WMCMNOSIHEHMSI LOroBOPOB
rpaxgaHCKo-NpaBoOBOro XxapakTepa, a Takke AO0X040B OT NnpeanpuHMMaTeNbCKOM U UHOW
AEATENbHOCTY;

- CBefeHuMss O [Joxodax, MOMyYeHHbIX rpaxgaHamu - uYneHaMuM KpPeCTbSIHCKOro
(cbepmepckoro) xo3amncTea;

- CBeOeHus o0 goxodax OT caayv B apeHay (Haem, cybapeHay, nogHaem) He4BUMXKMMOro
N UHOTO NMYLLECTBA;

- cBegeHnda o6 ynnaTe Bcex Hanoroe n c6opos.

Cratbs 13:

- CBeJeHuss O CTOMMOCTM MpOAAHHOro MMyLlecTBa, BXOAsAWeEro B nNepedveHb
UMyLLLEeCTBa, NOoANexallero HanoroobnoXeHUIo U ydnTbiBaEMOro AN NpU3HaHUSA rpaxaaH
HYXXO2LWMMNCS B NpeaoCcTaBneHnn XnnblX MOMeELLEHU Mo AoroBopam HarmMma.

Cratbsa 15:

- oTyeTa cybbekTa OLEHOYHOW AedATenbHOCTU 06 OLeHKe TPaHCMOPTHbIX CPpeacTs,
Haxo4ALWmMXcs B COBCTBEHHOCTU rpaxkaaH 1 noanexaiumx yverty;

- CBeeHNs O CTOMMOCTU MAEHaKOMIIEHUN B XUIULLHO-CTPOUTESbHbBIX, FapaKHbIX U
AayHbIX  NOTpPebuTenbCckux  KoonepaTtmBax  (3aBEpsAlOTCA  KUSULHO-CTPOUTENbHbBIMU,
rapaxHbIMn 1 a4HbIMU NOTPEOUTENBLCKUMM KoonepaTuBamm).

2.5.2. 3agBneHve wn npunaraemble OOKYMEHTbl MOryT ©ObiTb npeacTtaBneHbl
(HanpaBneHbl) 3asBUTENEM OAHUM U3 CrieayoLmx cnocobos:

1) yepe3s MO®L], Ha OymMaxkHbIX HOCUTENSX M B BUOE ONEKTPOHHLIX AOKYMEHTOB,
COOTBETCTBYHOLLUMNX TpeOOBaHMAM NyHKTa 2.5.3 aAMUHMUCTPATUBHOIO perfnameHTa;

2) nocpeacteoM PecnybnvkaHcKoro nopTtana B 35IEKTPOHHOM hopMme;

3) B OpraH nMYHO MM NOCPEACTBOM MOYTOBOM CBA3NM Ha OymMakHOM HocuTerne.
3asiBrneHve n npunaraemble JOKYMEHTbI, MpU HanpasneHnn nocpescTBOM MOYTOBOW CBA3W,
3aBePATCA B YCTAHOBMNEHHOM MOpPSAKeE.

2.5.3. 3asBneHue npu HanpaeneHunM nocpeactesom PecnybnukaHckoro noprtana
noanncbIBaeTCAa NPOCTON ANEKTPOHHOM NOANUCHI0 3adBUTENS.

[Ons nony4yeHna npoCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEND HEeOoOXo4MMO NPOWNTH
npoueaypy pernctpaumm (ayteHtudpukaummn) B ECUA, a Takke noaTBepauTb YYETHYHO
3anunco.

ONEeKTPOHHbIE OOKYMEHTbl (3NEeKTPOHHble obpasbl [OOKYMEHTOB), YKas3aHHble B
nognyHkrax 2, 5, 6 nyHkra 2.5.1 PernameHTa 3aBepsoTCA YCUNEHHOW KBanMduUMpoBaHHOM
noanucbo Nnu, YNOSIHOMOYEHHbIX Ha CO34aHMe WU noanvcaHue TakMxX LOKYMEHTOB, B TOM
4yucre HoTapuycamu.
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ONEeKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 00pa3sbl [LOKYMEHTOB), npunaraemble K
3asiBMeHun0, B TOM 4Yucne LOBEPEHHOCTU, HanpasngawTcs B Buae dpannos B popmatax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6anT.

KauyectBO npenocTaBnsieMbiX 3MEKTPOHHbBIX [AOKYMEHTOB (3N1EKTPOHHbLIX 06pa3oB
AOKYMEHTOB) [OSMKHO MNO3BOMSATb B MOMHOM OO0bemMe npoynTaTb TEKCT [AOKYMEHTa MU
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aaBUTENS:

1) npegcrtaBneHUs OOKYMEHTOB M MHGOPMauuM UM OCYLLEeCTBEHUS OEeWCTBUN,
npegcTaBfieHMe WM OCYLLECTBMEHWE KOTOPbIX He nNpeaycMOTPeHO HOPMaTUBHbLIMU
NpaBoOBbIMM  aKkTaMu,  perynmpyromMmMmm  OTHOLUEHMS, BO3HMUKawWue B CBA3M C
npegocTaBfieHneM MyHULUNANbHOW YCIyIu;

2) OCyWecCTBMeHns OeNCTBUW, B TOM 4UCHe corfacoBaHum, HeobxoauMbIX Aris
Nnosly4eHns MyHULMNanbHOW YCIyrn N CBA3aHHbIX C obpalleHMeM B MHble rOCyAapCTBEHHbIE
opraHbl, opraHbl MECTHOrO CaMOynpaBfieHUs, OpraHM3aunKn, 3a MUCKIYEHUEM MOonyyYeHus
ycrnyr M nonyyYeHusi OOKYMEHTOB M  WHGOpMauun, nNpefocTtaBndeMblX B pesyrbTaTe
npefoCTaBfiEHUsT TakUX YCyr, BKMIOYEHHbIX B MepeyvHu, yKasaHHble B 4Yactm 1 crtatbm 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoanmbIX U 0b6a3aTENbLHBLIX YCIyr);

3) npeacrtaBneHust  OOKYMEHTOB W WHopMauun, oTcyTcTBue U (Unn)
HEeOCTOBEPHOCTb KOTOPbLIX HE YKasblBanuCb MpW MNepBOHaYyarbHOM OTKase B npueme
AOKYMEHTOB, HeobxoguMmbIx ANA nNpefoCTaBfeHna MyHuuunanbHoOW ycnyrn, nmbo B
npegocTaBfieHUM MyHULMNANBHON YCIYrn, 3a UCKIIOYEHNEM CIeayroLmMX Cry4aeB:

a) Wu3MeHeHue TpeboBaHM HOPMATMBHbLIX MPaBOBbLIX aKTOB, KacalLnxca
npefoCTaBfieHNs MyHMUMNANbLHOW YCryrn, nocrne nepBOHaYanbHOW nofayun 3asiBfieHust O
npegocTaBfieHnn MyHULMNANbHON YCIyru;

0) Hanuuve ownBOK B 3asBNEHUN O NPeaoCTaBMEHUM MyHULMNANbHOW YCryrn u
AOKYMEeHTax, MNOJaHHbIX 3asdABuMTeneM nocfne nepBOHavyanbHOro oOTkasa B npueme
OOKYMEHTOB, HeobxoauMblX ANA MpedocTaBfeHus MyHuuMnanbHOW ycnyru, nmbo B
NpegocTaBfieHNN MyHULMNANbLHOW YCIyrM U He BKIIOYEHHbIX B NPeacTaBIiEHHbIN paHee
KOMMEKT AOKYMEHTOB;

B) UCTeYeHWe cpoka OeNCTBUSA LOOKYMEHTOB WKW U3MEHEHWe WHdopmauuun nocrne
nepBOHavyanbHOro oTKkasa B MNpuvemMe [AOKYMEHTOB, HeobxoauMblX AONfs npedocTaBneHuns
MyHULMNANbHOM ycnyru, nnbo B npegocTaBneHnn MyHUUUnansHOM yenyru;

r) BblsIBIEHWE OOKYMEHTarlbHO MNOATBEPXAEHHOro dakTta (Npu3HakoB) OLWMOOYHOro
UM nNpoTMBOMNpaBHOro gencrteunda (6esgenctsuns) AomMKHOCTHoro nuua OpraHa, paboTHuKa
Mo®L, npn nepBoHayarbHOM OTKase B MNpuemMe [OOKYMEHTOB, HeobxoouMMbix AOns
npegocTaBfieHnsa MyHULMNANsHOM ycryru, Nnbo B NpefoCTaBleHnn MyHUUUNAanNsLHOW yCnyru,
O YeM B NMUCbMEHHOM BuAe 3a MoAnucbio pykosoauTens OpraHa npu nepBOHaYanbHOM
OTKase B NpMemMe JOKYMEHTOB, HeO6X0OUMbIX A58 NpefoCTaBneHnss MyHUUUnanbHOW ycnyru,
yBeAoMIISieTCs 3asBUTENb, @ Takke NPUHOCATCHA U3BMHEHUS 3a AOCTaBMNeHHble HeyaobCcTBa;

4) npepgoctaeneHMs Ha 6OyMaxHOM HocuTene [JOKYMEHTOB U uHdopMaumu,
3NEeKTPOHHbIe 06pa3bl KOTOPbLIX paHee Oblnv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-d3, 3a UCKNHYEHMEM CIyvyaeB, eCNN HAHECEHME
OTMETOK Ha Takme [OOKYMeHTbl nnbo ux wusbAaTHe aBnseTcs HeobxoauMMbiM YCrOBUEM
npefocTaBfieHNs rocyaapCTBEHHOMW WM MYHUMUMNAnNbHOW YCNyrM, M WHbIX Cly4yaes,
yCTaHOBNEHHbIX beaepanbHbIMU 3aKOHaMU.

2.6. NcuepnbiBaoLwmi nepeyvyeHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUM C
HOPMaTMBHbIMM NPAaBOBbLIMW akTaMu AN NpeaocTaBeHNa MyHUUMNANbHOW YCIyrn, KOTopble
Haxo4saTCs B pacnopsiXXeHUn rocy4apCTBEHHbIX OPraHoOB, OPraHOB MECTHOIo
camMmoynpasneHna n NoABeLOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam Unn opraHaMm MecTHOro
camMmoynpaBneHnsa opraHmsaLumin U KOTopble 3asBUTENb BNpaBe NpeacTaBuTb, a Takke
Ccnocobbl MX NONyYEHUs 3asABUTENSAMUN, B TOM YMCIE B SNEKTPOHHON dOpMe, NOpAaoK UX
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npencraBJ/iEHUA, FocyﬂapCTBeHHbIVI opraH, opraH MeCTHOro camoynpasrieHus nnbo
opraHunsauud, B pacnopA>KeHU1 KOTOPbIX HaXoAATCA AaHHbIe OOKYMEHTDI

2.6.1. lNMonyyatoTca B pamkax MexxBeOMCTBEHHOIO B3aMMOLeNCTBUS:

1) cBefeHus, noaTBepXgaroLwme KONMYeCcTBO rpaxdaH, 3aperMcTtpupoBaHHbLIX MO
MECTY XUTEeNbCTBa B XXWUTOM NOMELLEHUN — YNpaBnsowasa opraHn3aumsi MHOroKBapTUPHOTO
AomMa nnbo pacyeTHbIN LEeHTp;

2) cBefeHMss O  rocydapcCTBEHHOM  perncrpaumm  cMepTu U3 edUNHOro
rocyJapCTBEHHOrO peecTpa 3anucer akToB rpaxaaHcKoro coctosiHus — depeparnbHas
HanoroBas crnyxo0a;

3) cBegeHMss O TOCYOapCTBEHHOW  pernctpaumm  poXaeHus U3 eduHOoro
rocyJapCTBEHHOIO peecTpa 3anucer akTOB rpaXx4aHCKoro coctosiHna — depeparnbHas
HanoroBas crnyxo6a;

4) cBefeHus 0 rocygapCTBEHHOW perMcTpauumn 3aknoveHns (pactopxeHusi) bpaka uns
€dNHOro rocyfapCTBEHHOrO peecTtpa 3anncer akToB  FPaXOaHCKOro COCTOSIHMA — —
depepanbHas Hanorosas crnyxoa;

5) cBegeHust 0 peruMcTpaumMoHHOM y4eTe No MECTY XUTEeNMbCTBa U MeCTy NpebbiBaHUS
— MuHucTepcTBO BHYTpeHHUX aen Poccunckon ®epepauuu;

6) Bbinucka u3 EMPH Ha o06bekt HeaBwkumoctn — depepanbHas cnyxba
rocygapCTBEHHON perucrTpauum, kKagactpa u kaptorpadouu;

7) Bbinucka n3 EMPH o npaBax OTAENbHOro nuvua Ha umerowwmecs (MMeBLUMECS)
00beKkTbl HeaBMKUMOCTU — DefepanbHas crnyxba rocygapCTBEHHON perucTpaumm, kagacrpa
n KapTorpadguu;

8) pelweHne opraHa MECTHOroO CaMOynpaBfieHWss O MPU3HAHUW rpaxgaHuHa
ManouMyLLMM — OpraH MECTHOIo camMoynpaBfeHns;

9) [OOKyMEeHTbl, noaTBepXaawowue MnpaBo MOMNb30BAHUSA >KUMbIM  NOMELLEHNEM,
3aHMMaEeMbIM TpaXXgaHWHOM UM 4YfieHaMn ero cembu (4OroBOp, OpAaep, peleHue o
NpPefoCTaBfIEHUM  KWMOFO  MOMELWEHUS W WHble OOKYMEHTbl) — oOpraH MeCTHOro
camoynpasneHus;

10) AOKYMEHT, NnoaTBEPXAaloLWMIA MOSIHOMOYMS 3aKOHHOIo NpeacTaBUTENs 3asBUTENS,
B Crnyyae nopayu 3asiBNeHusl 3akOHHbIM npeactaButenemMm (B 4acTu CBUMAETENbCTBA O
pOXOEeHUN, BbIJAHHOMO OpraHaMmyM 3anucu akToB IpaX4aHCKOro COCTOSAHMS Poccuickon
degepaumn, wnn  OOKYMEHTa, BbIAAHHOMO OpraHamu OMekn KW noneyuTenbcTBa B
COOTBETCTBUM C 3akOHOAaTenbCcTBOM Poccuinckon ®epepaumm) — EQUHBLIN rocyaapCTBEHHbIN
peecTtp 3anucen akToB rpaxgaHCKoro coctosiHus nubo EamHaa rocygapcTBeHHas
MHOPMaLMOHHas cucTeMa coumanbHOro obecneyeHms;

11) npoBepka COOTBETCTBMS (PaMUIIbHO-MMEHHON rpynnbl, AaTbl POXAEHWUSA, nona u
CHWIC — lNMeHcunoHHbIM boHa Poccunckon depepaunu;

12) cBegeHss O OencTByloweM nacrnopte rpaxgaHuHa Poccunckon depepauumn —
MwuHucTepcTBO BHYTpPEeHHUX Aen Poccuinckon ®enepaunu;

13) cBegeHMss O HoTapuanbHOW [oBepeHHOCTM — dPepgepanbHas HoTapuanbHas
nanara.

2.6.2. 3asBuTENb BNpaBe NpPeAoCTaBuUTb AOKYMEHTbl (CBeAEHWS), yKa3aHHble B
noanyHktax 1 - 9 nyHkta 2.6.1 agMUMHUCTPATUBHOIO pernamMmeHTa, B popMe 3MEeKTPOHHbIX
OOKYMEHTOB, 3aBEpPEHHbIX YCUNEHHON KBanMuumpoBaHHON noAnucbIo nmu,
YNOSTHOMOYEHHbIX Ha CO34aHMe M NOANNCAHME TakMX JOKYMEHTOB, NPU Nogaye 3asiBreHus.

2.6.3. HenpeacrtaBneHne (HeCBOEBpPEMEHHOE MPEACTABMNEHNE) YKa3aHHbIMU B MyHKTE
2.6.1 agMVHUCTpPaTMBHOIO pernamMeHTa opraHamu roCydapCTBEHHOM BracTu, opraHamu
MECTHOro camoynpaBrieH/sl, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN HEe MOXEeT ABNATbCHA
OCHOBaHWeM AN 0TKa3a B NpefoCTaBNeHn MyHULUNArbHOW YCryri.

2.6.4. [omkHocTHoe nuuo u (unu) paboTHMK, YKa3aHHbIX B NyHKTe 2.6.1
afMWUHUCTPATUBHOIO  pernaMeHTa OpraHoB W oOpraHvsauun, He npeacTaBusLUNe
(HecBOEBpPEMEHHO nNpeaCcTaBUBLUME) 3anpoOLUEHHble U HaxogsWMecs B PacnopsKeHun
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AOKYMEHT WNN CBedeHusi, noanexat agMUHUCTPaTUBHOW, AMCLUMNIMHAPHON WM WHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3akoHOAaTenbcTBOM Poccuiickon ®eaepaumm.

2.6.5. 3anpellaetca TpeboBaTb OT 3asBMTENS LOKYMEHTbl CBEOEHWS, B TOM 4YuChe
NOATBEPXKOAKOLWMNE BHECEHWE 3asiBUTENeM nfaTbl 3a NpPeAocTaBfeHne MyHWUUMNanbHOW
yCrnyru, HaxoAsilMecsi B PacnopsPKEHUMM FOCYAapCTBEHHLIX OPraHoB, OPraHOB MECTHOro
camoyrnpaBneH1s U NoABeAOMCTBEHHbIX FOCY4apCTBEHHBIM OpraHamMm Urnu opraHaM MeCTHOro
camoyrpaBneHus opraHn3auui.

HenpenctaBneHne 3asiBUTENEM [OOKYMEHTOB, COAEPXKalUMX CBeOeHUsi, KOoTopble
HaxogaTcs B PacnopsKEHWM  FOCYAApPCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoyrnpaBneHus U NoABeAOMCTBEHHbIX FOCYJapCTBEHHBIM OpraHam Urnu opraHaM MeCTHOro
camMoyrnpaBrneHust opraHvsauuii, He SsBMNSIeTCS OCHOBaHWMEM Ansi OTKasa 3asiBUTEN0 B
npenocTaBneHnn MyHULMNAnNbHOW YCNyru.

2.7. MqupﬂblBalOLLlMﬁ nepeyeHb OCHOBaHWin Ang oTkasa B npnemMe JOKyMEHTOB,
HeobxoauMbIX Ans npenocrassieHnA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrum

2.7.1. OcHoBaHuAMM [ONd OTKasa B MpuvemMe [OOKYMEHTOB, HeobxoauMbIX Afis
npegoCTaBfeHNs MyHULUMNANBHOW YCNYIn, SBASOTCSA:

1) npeacTaBneHHble 3asBUTENEM OOKYMEHTbI cogepaT MOOYUCTKU U UCnpaBreHns
TEeKCTa, He 3aBepeHHble B Mnopsgke, YCTAaHOBMEHHOM 3aKoHO4aTesNibCTBOM Poccuickon
depepaumu;

2) [OKYMEHTbI coaepaT MOBpeXAeHWs, HanMyne KOTOpbIX HE MO3BOSISIET B MOSIHOM
obbeme ucnonb3oBaTb WMHGOPMAUUIO W CBEOEHMUs, coaepXawmecd B AOKyMeHTax Ans
npegoCTaBfiEHNs MyHULMNANbHOW YCIyIu;

3) npeacTaBneHHble OOKYMEHTbl WU  CBEAEHWA yTpaTunNM CUly Ha MOMEHT
obpalleHna 3a MyHuUMNanbHOW yCnyron (AOKYMEHT, YAOCTOBEpPSIOWMA MOSHOMOYUS
npeacTaBUTENs 3asiBATENS, B cnyyae obpalleHus 3a npefocTaBneHMeM MyHuuMnanbHOm
YyCRyrn ykaszaHHbIM JIMLOM);

4) nogaya 3asBfEHUs O NPeAoCTaBfEHUN MYHULUUNANbHOW YCyrM U AOKYMEHTOB,
HeoOXoauMMbIX AONs NPeaoCTaBfEHUA MyHUMUMNANbHOW YCNyru, B 3NEKTPOHHOW dopme C
HapyLLUEHNEM YCTaHOBIIEHHbIX TPeBGOBaHWUI;

5) HekoppekTHoe 3anofniHeHune obsidaTenbHbIX Nonen B opme 3asiBiEHUdA, B TOM
yucre B MHTEpPaAKTUBHOW bopme 3asBreHnst Ha PecnybnnkaHckom noprtarne (He4OCTOBEPHOE,
HenosnHoe, NMB0o HenpaBuIbHOE 3anofIHEHNE);

6) npencTtaBneHMEe HEMOSIHOrO KOMMMEKTa [AOKYMEHTOB, Heobxoaumbix LN
npefoCcTaBfeHNss MyHULMNANbHON YCIyru;

7) 3asBneHnMe o npeaocTaBfieHMM YCIyrn NogaHo B OpraH rocyaapCTBEHHOMW BracTH,
opraH MECTHOro camMoOynpaBfieHUS UMW OpraHu3auumio, B NMOSTHOMOYMSA KOTOPLIX HE BXOAWUT
npefocTaBfieHME MyHULUNANbHOW YCIyru;

8) HecobniogeHne yctaHoBNeHHbIX ctatben 11 PegepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O6 3anekTpoHHOM NOAMUCUY» YCNOBUN NPU3HAHUA OAENCTBUTENBHOCTU
YCUNEHHOW KBannuUUMpoBaHHOW 3NEKTPOHHOW NOAMUCH.

2.7.2. TNepeyeHb OCHOBaHWM ONA OTKasa B NpUeMe LOKYMEHTOB, HEOOXOaUMbIX ONiS
NoNy4YeHNsa MyHULMNANbHOW YCIyrn, ABMASIETCA NCHEPNbIBAIOLLNM.

2.7.3. PelwweHne 06 oTkase B npuMeme 3asiBfEHUs U OOKYMEHTOB, HEODXOOMMbIX ONiS
npefoCTaBfEHNs MYHULMNANbHOM YCNyru, MOXeT ObiTb MPUHATO Kak BO BpeMsa npuema
3aaBUTENS, TaK M NOcne NonyyYyeHus OTBETCTBEHHbIM OMMKHOCTHLIM NUoM CaTbieBCKOro
CcenbCcKoro NCNOMNHUTENBHOIO KoMmuTeTa HeoOxoaumMbIX  Ons npegocTaBieHns
MYHULMNANbHOM YCNyrn OOKYMEHTOB (CBEAEHMI) C UCMNONb30BaHMEM MEXBEAOMCTBEHHOMO
WHGOPMALMOHHOIO B3aMMOOENCTBUSA, B CPOK, HE MpeBbiwarwmin 9 pabounx gHEN Co OHS
permcTpauum 3aaBieHus.

2.7.4. 3anpelwaeTcss OTKasbiBaTb B MNpuUEME 3asABMNEHUS M WHbIX OOKYMEHTOB,
HeobxoauMbIX ANs NPeaoCTaBeHNs MyHUUMNANbHOW YCRyrn, B Criydae ecnun 3asiBflieHne u
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AOKYMEHTbI, Heobxoaumble ANs NPeAoCTaBNeHUs MyHUUMNanbHOW YycnyrM, nodaHbl B
COOTBETCTBUM C WHGOpMaLMENn O cpokax WU MOpsiAke MpeaoCTaBneHUst MyHUMUMNanbHON
ycnyru, onybnukoBaHHo Ha EauHom nopTane, Pecny6nukaHckom nopTrane.

2.8. VicyepnbiBatowmim nepeyeHb OCHOBaHWU A5151 NPUOCTaHOBSEHUS UK OTKa3a B
npegocTaBNeHnn MyHULMNANLHOW YCIyrn

2.8.1. OcHoBaHUA ONSA NPUOCTAHOBMEHUS MPeAOCTaBeHUs MyHULMNANbLHOW YCryru
OTCYTCTBYHOT.

2.8.2. OcHOBaHus Ansa oTkasa B NpefoCTaBNeHn MyHUUMNANbLHOW YCIyrn:

1) AOKyMeHTbl  (CBedeHus), npeacCcTaBfieHHble  3asBuTerneMm, npoTuBopedaT
AOKyMeHTaM (CBeAeHUsIM), NofyYeHHbIM B pamMKax MeXXBeAOMCTBEHHOIO B3anMOAENCTBUS;

2) 3asBuUTeNb He sABnNsieTcs rpaxgaHuHoMm Poccuiickon depepaumm (eCnu MHoe He
npegycMoOTpeHO MexayHapoaHbIM goroBopoM Poccuinckon denepaumn);

3) rpaxgaHuH npusHaH ManoMMyLLMM WM UMEKTCA OCHOBaHUS ON9 MPU3HaHWUA
rpakgaHuHa mManoumyLmMm B nopsiake, yctaHoBneHHoMm 3akoHoMm PT ot 13 mona 2007 roga
Ne 31-3PT;

4) poxoabl rpaxgaHuHa M NOCTOSIHHO NPOXMBAOLLMX COBMECTHO C HUM YNIEHOB €ro
CEMbM M CTOMMOCTb WX WMYyLLECTBA, MNOANEXalwero HanoroobnoXxeHuoo, npeBbIWaT
MakcumarnbHbI pa3Mmep, ycTaHaBNMBaeMbI B COOTBETCTBUM cO cTaTtben 5 3akoHa PT o1 16
mapTa 2015 roga Ne 13-3PT.

2.8.3. lNepeyeHb OCHOBaHUK ANns1 OTKasa B NpeaoCTaBfieHMM MyHULMNAnbHOW YCnyru
SBNSETCA UcYepnbiBatoLLMM.

2.8.4. 3anpellaetca oOTkasblBaTb B NPeAoCTaBfiEHUN MYyHULMMANbHOW YCNyrn B
cny4vyae, ecnu 3adBfieHMe O [MpPefoCTaBfieHUM MyHUUMNANbHOW yCnyrm nogaHo B
COOTBETCTBUM C MH(opMaLMen O Ccpokax W nopsake npesocTaBrieHns MyHUUMnansHOW
ycnyrin, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTane.

2.9. MNopsapok, pasmep 1 OCHOBAHUSA B3MMaHUS rocyJapCTBEHHOW MOLUMWHBI U MHOW NnaThl,
B3MMaeMOW 3a NpeaocTaBfieHMe MyHULUNANbHOW yCnyru

MyHuumunansHas ycnyra npeaoctaBnsieTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. lNepeyeHb ycnyr, KoTopble ABAATCS HEOOX0AMMbIMU U 06sA3aTENbHBIMK AN
npefocTaBfieHnsa MyHUUMNANbHOW YyCnyru, B TOM YMCne CBefeHUs O JOKYMEHTe
(ookymeHTax), BblgaBaeMoMm (BblaaBaeMblX) OpraHM3aunsiMum, y4acTeyoLWLNMU B

npeaocTaBneHNN MyHULMNANbHbIX YCRyr

MpepoctaBneHne HeobxoaMMbIX U 06s13aTENbHbBIX YCIYr HE TpebyeTcs.

2.11. lNopsnok, pasamep 1 OCHOBaHUS B3UMaHWA NaTthl 3@ NpeJocTaBieHne yCcnyr, KoTopble
ABNAITCA HeobxoaMMbIMU N 06A3aTenbHbIMU ANS NPeAOoCTaBNEeHNS MyHULUNANbLHOW YCIyru,
BKIt0O4aa MHGOPMaLIMIO O METOAMKE pacyeTa pasMmepa Takon nnatbl

MpepoctaBneHne HeobxoaMmbIx U 00s13aTENbHBIX YCINYr He TpebyeTcs.

2.12. MakcumarbHbI CPOK OXXUAAHUS B oMepeam npu nogade 3anpoca o npeaocTaBeHnm
MYHULMMNAnNsHOW yCNyru, ycnyru, npeoctaBnseMon opraHmsaumen, y4acTByoLen B
npegocTaBfieHUM MyHULMNAbHOW YCIyrn, 1 Npu nosiy4eHnn pesynbtaTta npegocTtaBreHns
Takux ycnyr

2.12.1. Bpems oxugaHua npu nopgadve 3asBreHWA Ha MorydeHne MyHuULMnanbHOu
ycnyru - He 6onee 15 MUHyT.
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212.2. Tlpn nonyyeHun pesynbtata npegocTaBleHUs MyHULMNANbLHOW YCryru
MaKCUMarbHbIN CPOK OXXWAAHUSA B ovepeamn He JOKeH npesbiwaTtb 15 MUHYT.

2.13. Cpok 1 nopsiaok permctpaumm 3anpoca 3asBuTens o NpegocTaBneHnn MyHUUmMnansHom
yCcrnyru u ycnyru, npeocTaBnsieMoi opraHvsaumen, y4acteytoLen B npeaocTaBneHmm
MyHULMNAnbHOW YCryru, B TOM YMCrie B 3M1eKTPOHHON dhopme

2.13.1. MNpun nuyHom obpaweHnn B MOL| B AeHb nogayv 3adBneHus 3asiBUTENO
BblaaeTca pacnucka ns AUC MOL ¢ pernctpaunmoHHbBIM HOMEPOM, NOATBEPXAAIOLWNM, YTO
3asiBfieHne oTnpaBneHo, 1 AaTon nogayn 3asiBrieHus.

2.13.2. Tllpn HanpaBneHun 3asBReHust nocpeacteom EgumHoro  noptana,
PecnybnvkaHckoro noprtana 3asBuTeNnb B AeHb Nofayu 3asiBieHUS nosiydaet B JIMYHOM
kabuHeTe PecnybnukaHckoro nopTara W MO  3MEKTPOHHOW MoyTe  yBeLOMSIeHME,
nogTeepxgarLlee, YTo 3asBneHne OTnpaBfeHo, B KOTOPOM YKa3blBalOTCH PermcTpaLnoHHbIN
HOMep W1 JaTta nogayv 3asiBreHns.

213.3. Tlpu nmyHom obpaweHnn B OpraH B [JeHb Nodadn 3asiBreHusd
YNOSTHOMOYEHHbIM AOSMKHOCTHbIM nnuoM OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMAaTU3NPOBAHHON WH(OPMALMOHHOW CUCTEMbI, MpeAHa3Ha4YeHHON [ANs  OoKa3aHus
rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCAYr, C perMcTpaumMoHHbIM HOMEPOM, AaTon nogayv
3asiBMeHNs 1 nepevyHemM npeacTaBfieHHbIX AOKYMEHTOB.

2.14. TpeboBaHNA K MNOMELLLEHUSAM, B KOTOPbIX NPeaocTaBnaeTcs MyHuumnansHas
ycnyra, K 3any oXxuaaHusi, Mectam 4nis 3anofiHEHUS 3anpocoB O NpeaocTaBneHnn
MYHULMNAnNbHOM yCcnyru, MHOOpMaLMOHHbIM CTeHAAM C obpasLammn UxX 3anofTHEHUS U
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANA NPeAOCTaBMEHNS KaXO0N MyHULMNANbHOM
ycnyru, pasmeLLeHnio 1 opopMIIEHNIO BU3yarbHOW, TEKCTOBOM U MyNbTUMEOUAHON
WHOpMaLUKM O NOpsiAKE NpeaocTaBfeHNsa TakoM yCnyru, B TOM Yncne kK obecneyeHunto
AOCTYNHOCTU OS5 MHBANMAO0B YKa3aHHbIX OO bEKTOB B COOTBETCTBUMN C (heaepanbHbIM
3aKoHO4aTeNbLCTBOM M 3aKOHOAAaTeNbCTBOM Pecnybnukmn TatapctaH 0 counanbHOM 3awmTte
NHBaNMOoB

2.14.1. lpepoctaBneHne MyHUUMNANbHOM YCIYrn OCYLWECTBISETCA B 34aHUSX U
nomeLLeHnsax, o6opyaoBaHHbIX MPOTUBOMNOXAPHOM CUCTEMOMN U CUCTEMOWN NOXaAPOTYLLUEHUS.

MecTa npuema 3aaButenen odbopyayTcs Heobxoaumon mebenbto Anst 0opMNeHus
AOKYMEHTOB, MH(POPMALMOHHBIMU CTEHAAMM.

2.14.2. B cootBeTCcTBMM C 3akoHopaTenbcTtBoM Poccuickon ®depepaunm o
coumanbHOM 3awuTe WHBanNMAoOB B Uenax 6ecnpendartCTBEHHOro AocTyna K MecTy
npegocTaBfieHnsa MyHMUMnanbHOn ycnyrin obecnevmBaeTcs:

1) obecneunBaetca  OecnpenATCTBEHHbLIM  AOOCTYN  MHBANUMOAOB K  MECTY
nNpefocTaBfieHns  MyHuUuMnanbHOW ycnyrn (yooOHbIM  BXOA4-BbIXO4 B MOMELWEHUs W
nepemeLleHne B Ux npeaenax);

2) BuM3yanbHad, TeKCToBass W MynbTUMEAUNHast WHGOPMauus O nopsake
nNpefocTaBfieHns MyHUUMNanbHOW YCNyrM pasmellaetca B YOOOHbIX And 3asButenem
MecTax, B TOM Yucre C y4eTOM OrpaHUYEeHHbIX BO3MOXHOCTEN MHBANWUAOB,

3) conpoBOXAEHME WHBaNMOOB, WMMEKLWNX CTOMKME pPacCTpoMcTBa YHKLUMU
3pPEHUs N CaMOCTOATENBbHOMO NepeaBUMXEHUS, U OKa3aHNe UM MOMOLLN;

4) BO3MOXHOCTb CAaMOCTOSITESNIbHOrO NepeaBwXeHUss No TePpPUTOPUN, Ha KOTOPOW
pacnonioXXeHbl 06BbEKTbI COLManbHON, MHXEHEPHON U TPAHCNOPTHOW MHAPACTPYKTYp, BXOAa
B Takme 00BbEKThI M BbIXO4a U3 HUX, NOCAAKN B TPAHCMOPTHOE CPeACTBO U BbICAAKM U3 HETO, B
TOM 4uCrie C UCMNONb30BaHNEM Kpecna-KONsACKu;

5) Hagnexawee pasmelleHne o0oOpyaoBaHMS UM HocuTenen uHdopMauumu,
HeobxoamMMbix ans obecneyeHnss GecnpensaTCTBEHHOro AOCTyna MHBANMAOB K ycnyram C
y4eTOM OrpaHUYeHun NX XU3HeOEeATENbHOCTY;
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6) aybnupoBaHuMe HeobOxoAMMOW ANA WHBaNMOOB 3BYKOBOM W 3pUTENBHOM
WHgOpMaUuK, a Takke Haanvcen, 3HakoB U MHOW TEKCTOBOW U rpadmuyeckon MHgpopmaumm
3HaKaMu, BbINOSIHEHHbLIMU pefibeHO-TOYEYHbIM WpudToM Bpanns;

7) ponyck cypgonepesoayunka u Tudnocypaonepesoyuka;

8) ponyck cobaku-NnpoBOAHMKA NMPU HanM4YUMKM OOKYMEHTa, NOATBEPXAAoLero ee
cneunanbHoe obyyeHue ¥ BblgaBaemMoro no opmMe M B NOpsiake, KOTOpble YCTaHOBIIEHbI
npukasoMm MwuHucTepcTBa Tpyga W coumanbHoW 3awmtbl Poccuinckon ®epepauumn ot
22.06.2015 Ne 386H «O6 yTBepxaeHUn OpPMbl [OOKYMEHTa, noATBep)KaatoLero
cneunanbHoe obyyeHne cobakn-npoBOAHMKA, N NopsaaKa ero Bbligayuny.

2.14.3. TpeboBaHna B 4acTn obecnevyeHnss JOCTYMHOCTU A1 UHBaANMAoB OOBbEKTOB, B
KOTOpPbIX OCYLleCTBNAeTCs npedocTaBrieHne  MyHUUMNanbHOW  ycnyru, W  CPeacTs,
ncrnonb3yemMblX Mpv  MNPeaocTaBfieHnn MyHUUMNANbHOW YCryrk, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUMHUCTPATUBHOIO perfameHTa, MNPUMEHSIOTCA K
obbekTam 1 cpeacrtBaMm, BBEAEHHbIM B 3KCMnyaTauuio univ npowenuunMm MogepHu3auuto,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU U Ka4yecTBa MyHULMNANbHOW YCNyru, B TOM Yncne
KONM4eCcTBO B3aUMOLENCTBUI 3asBUTENS C OSPKHOCTHLIMM LI aMU NPy NpeaocTaBneHnm
MYHULMNANbHOM YCIYrn U UX NPOAOIMKUTENBHOCTb, BO3MOXHOCTb NOSTy4eHns nHcpopmaumm o
X04e NpeaocTaBNeHNs MyHMUMNANbHON yCnyri, B TOM YMCIe C UCMNOSb30BaHNEM
NHPOPMaLMOHHO-KOMMYHUKALIMOHHBIX TEXHOMOMMIA, BO3MOXHOCTb NMMBG0O HEBO3MOXXHOCTb
NonyyYeHnsa MyHMLMNanbHOW yCrnyrn B MHOrO(YHKUMOHaNbHOM LIEHTPE NpeaoCTaBneHuns
rocyaapCTBEHHbIX U MyHULMNAnbHbLIX yCryr (B TOM Yncrne B NOSIHOM 06beme), B ntobom
TeppuTopranbHOM nogpasaeneHmn opraHa UCNOMHUTENBHO PacnopsiAMTENbHOIO opraHa
MECTHOro camoynpaBrieHusi, No BbIGOPY 3asBUTENS (IKCTEPPUTOPMATBbHBIN NPUHLMN),
NOCpeACTBOM 3anpoca O NPeaoCTaBNEHNN HECKOSNbKUX rOCYAapCTBEHHbIX U (1K)
MYHULUUNAMNbHbIX YCIYT B MHOrOMYHKLMOHAMBHbLIX LEHTpax npegocTaBreHuns
rocyfapCTBEHHbIX N MyHULUNAMbHbIX YCIyr, NpeayCcMOTPeHHOro ctateen 15.1
depnepanbHoro 3akoHa Ne210-d3 (komnneKcHbI 3anpoc)

2.15.1. TlokasaTensmu [OOCTYMHOCTUM MPEeOOCTaBMEHUs MyHUUUNanNbHOW ycnyru
ABNAOTCA:

pacnosioXXeHHOCTb NOMELLEHNSA, B KOTOPOM BedeTca NpueM, Bbldaya AOKYMEHTOB B
30He JOCTYNHOCTUN 0BLLECTBEHHOIO TPAHCMNOPTa;

Hanuyne HeobXoAMMOro KormyecTBa CneunanncToB, a Takke NoMeLeHUNn, B KOTOPbIX
OCYLLIeCTBNAETCHA NpMeEM JOKYMEHTOB OT 3asBUTENEN;

Hanuune wucyepnobiBaloWwen uHdopMaumm o cnocobax, nopsake U cpokax
npegocTaBfieHns MyHULMNANbHOM YCyrn Ha MHAOPMALMOHHLIX CTeHaax, EguHom nopTtane,
PecnybnukaHckom noptane, opuumMansHOM canTe MyHULMNANbHOMO panoHa;

oKasaHwe NoMOoLUM MHBanNuZam B npeogorieHun 6apbepoB, MeLlaloLmx MosyvyeHuto
UMK YCINYr HapaBHe C APYIMMW NULAaMMU.

2.15.2. NokasaTenamu Ka4yecTsa npeaocTaBneHns MyHUUMNanbHOW yCnyrn aBnstoTCs:

1) cobnogeHne CpoKoB NpMema 1 pacCMOTPEHUSA JOKYMEHTOB;

2) cobnogeHne cpoka nonyvyeHus pesynbtata MyHUUMNANbHON yCnyru;

3) otcyTcTBME  OBOCHOBaAHHbIX Xanob Ha HapyweHus  agaMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHukamm OpraHa;

4) KONMYECTBO B3aUMOAENCTBUIA 3aABUTENS C OOMMKHOCTHbIMM nuuamu (6e3 yyeTta
KOHCynbTauun):

B3anmopenctaune 3assutensa ¢ pabotHmkamm OpraHa nnn ML npu npegoctasneHun
MYHULMNANbHOM YCNyrn OCYLLECTBRSETCA OAWH pa3 npu npeactaBfeHun 3asaBrieHMst CO
BCEMMW HEOOXOANMbBIMU JOKYMEHTAMU;
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OOMH pa3 B cryvae HeobGXOAMMOCTM MNONyYeHus pesynbTata npeaoCTaBreHus
MyHuumMnansHon ycnyrn B OpraHe nnn ML B dopme ak3emnsisipa 3f1eKTPOHHOro A0OKyMeEHTa
Ha 6ymaxHOM HocuTene.

MpoJomkNTENbHOCTE OAHOMNO B3aUMOOENCTBUS 3asiBUTENA C AOSMKHOCTHLIMU Nnuamm
npu npegocTaBrieHn MyHULMNANbHOW YCryrn He npesblwaeT 15 MUHyT.

3aaBuTenb BnpaBe OLEHUTb KavyeCTBO MNpeaoCcTaBfeHUs MyHULMManbHOW yCnyru C
NMOMOLLbKD  YCTPOMUCTB MNOABWXHOW  paguoTeneOHHON CBA3WM, C  WUCMOMb30BaHMEM
PecnybnvkaHckoro noprasna, TepMUHANbHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o xoge npedoctaBreHns MyHULMNANsHOW YCryrn MOXeT ObiTb
nosiyyeHa 3asiBUTENeM B JIMMHOM KabuHeTe Ha EguHom noptane, PecnybrnvkaHckom
noptane, B OpraHe, M®L|.

2.15.4. MNpepocTtaBneHne MyHUumMnNanbHOW ycrnyrn ocyllecTtensetcda B mobom ML no
BbIbOpYy 3asBUTENS HEe3aBUCMMO OT MecTa €ero XuTenbCcTBa UM MecTta (akTUYecKoro
NpoXnBaHus (npebbiBaHus) Ha Tepputopuu Pecny6bnvku TaTtapcraH no
AKCTEppPUTOPUAIbHOMY NPUHLMNY.

MyHuuunansHas ycriyra B COCTaBe KOMMNIIEKCHOro 3anpoca He NpefocTaBnaeTcs.

2.16. NHble TpeboBaHu4, B TOM YnUCE yYnTbiBatoLme oCobeHHOCT NpeaocTaBneHns
MYHULUMNANbHOM YCNyrn no aKCTeppuTopmansHOMY NpUHLUMNY (B cnyyae, ecnu
MyHULUMNanbHas ycnyra npeaocTaBnsieTcs No aKCTeppUTopuanbHOMy NpUHLMNY) U
0COBEeHHOCTN NpeaoCcTaBNeHNS MyHULMMNANbHOW YCyrn B 3N1EKTPOHHON dhopme

2.16.1. lNpwn npegocTaBneHMn MyHUUMNANbLHOM YCNYrM B 3MEKTPOHHOW dhopMme
3aaBuUTENb BNpase:

1) nonyynTb MHGOPMaLMIO O MOPSAKE U CpoKax NpefocTaBreHus MyHULUUNansHOM
ycrnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnukaHckom noprtane;

2) nogaTb 3asiBNeHne O npefoCTaBfieHUM MYyHUUUNANbHOMW YCNyrM W UHble
AOKYMEHTbI, HeobxoauMMble ON1S MpefdoCTaBreHus MyHUUMManbHOW YCrnyru, B TOM 4uchne
AOKYMEHTbl U MHGOPMaUUo, 3NEeKTPOHHble 0bpasbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MNyHKTOM 7.2 yactm 1 ctatbm 16 dPepepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHneM PecnybnvkaHckoro noprana;

3) nonyunTb CBeAeHWs O XOA4e BbINOMHEHUS 3asdABMeHWA O npeaocTaBneHun
MYHULUNANbHOW YCNyrn, NOAaHHbIX B 3N1EKTPOHHON hopMeE;

4) OCyLeCTBUTb OLEHKY Ka4yecTBa NpeaoCcTaBfieHNs MyHUUMNanbHON yCnyru;

5) nonyunTb pesynbTaT NpeaocTaBfieHUs MyHUUMNANbHOW Yycrnyru B dopme
3NEeKTPOHHOIO AOKYMEHTA;

6) nogaTtb xanoby Ha peweHne n gencreue (besgencrteme) OpraHa, a Takke €ero
AOIMKHOCTHBIX NAL, MyHUMLMNanNbHbIX Criyxawux nocpeactsoM PecnybnukaHckoro noprtana,
noptana deaepanbHON rocygapCTBEHHON MH(OPMALMOHHON CUCTEMbI, obecneymBatoLLemn
npouecc gocyaebHoro (BHecynebHoro) obxanoBaHus peweHnn n gencteum (6esgencraums),
COBEPLUEHHbIX MPX NpPefoCTaBeHNN rocyaapCTBEHHbIX U MyHULMNAMNbHbIX YCyr opraHamu,
NpefoCTaBAOWNMN  TOCYLAPCTBEHHbIE W MyHUUMNAmNbHbIE YCNYrM, WX LOMKHOCTHbIMU
nMuamu, rocyaapCTBEHHbIMU Y MyHMLUMNANbHBIMW CITyXXaLMMN.

2.16.2. dopmupoBaHME 3asiBieHUs] OCYLLUeCTBMAeTCA NOoCpeaCcTBOM 3arnofIHeHUSA
3MEKTPOHHOM opMbl 3asaBneHns Ha PecnybnukaHckom noptane 6e3 HeobxoammocTn
AOMNOSTHUTENBHOW NoAauN 3asBEHUS B KAKON-NMGO nHom dopme.

2.16.3. NMpwn hopmmpoBaHmm 3asiBrneHnsa obecneynBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHWA W COXPAHEHUA 3asBNEHUA WU WUHbIX OOKYMEHTOB,
HeobXxoaMMbIX ANa NpeaoCTaBNeHNS yCnyru;

2) BO3MOXHOCTb 3aroSfIHEHUSI HECKONbKUMU 3asBUTENAMU OOHOW 3NEKTPOHHOM
dopmbl  3asBreHuMs npu obpalweHun 3a ycnyramu, npeanonaralwmMMn  HarnpasrieHue
COBMECTHOIO 3asdBMNeHUs HECKONbKUMN 3asBUTENAMMU;
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3) BO3MOXHOCTb Nne4vyaTtu Ha OymMaXHOM HOCUTENe KOMUM 3JNEKTPOHHOW (hOopMbl
3asBreHuns;

4) coxpaHeHue paHee BBEOEHHbIX B 3NEKTPOHHYH (PhOopMy 3asiBfieHUs] 3HAYeHUN B
nobon MOMEHT MO XenaHuo nonb3oBaTensd, B TOM 4YUCRe Mpu BO3HUKHOBEHUWU OLLUMBOK
BBOJa M BO3BpaTe AN NOBTOPHOro BBOAA 3HAYEHUN B ANEKTPOHHYIO (hopMy 3aaBneHus;

5) 3anonHeHwe nonewn aNeKTPoOHHOW POPMbI 3asBlIEHNSA 0O Havana BBoAa CBeaeHUNn
3agBuTenieM C MCNosfb3oBaHWEM cBedeHun, pasmeuweHHblx B ECUA, un cBegeHun,
onybnuMkoBaHHbIX Ha PecnybnukaHckom nopTtane, B 4acTW, Kacalllencs cBedeHun,
OTCYTCTBYHOLIMX B €QUHON CUCTEME MaeHTUPMKaUnM n ayTeHTuukaumu;

6) BO3MOXHOCTb BEPHYTbCHA Ha NOOON U3 3TAnNoB 3anoSIHEHUS ANEKTPOHHON POPMbI
3asiBrneHnsa 6e3 noTepu paHee BBeAEHHOW MHpopMaLmu;

7) BO3MOXHOCTb JOCTyna 3adBUTENS K paHee NogaHHbIM UM 3asiBIEHNAM B TeYeHue
He MeHee OAHOro rofa, a Takke YaCTUYHO COPMUPOBAHHLIM 3asIBfIEHUSIM - B TEYEHUNE He
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (manee - 3anucb) ocyulecTBnsieTcs
nocpeactesom PecnybnnkaHckoro noptana, tenedoHa KoHTakT-ueHTpa ML,

3aaBuTento npefocTaBnsieTcs BO3MOXHOCTb 3anvcu Ha nobble cBobogHble Ans
npuema gaty u Bpemsi B npegeniax YCTaHOBMIEHHOrO B MHOroQyHKUMOHANbHOM LEHTpe
rpacovika npuema.

3anncb Ha onpeaesieHHyo AaTy 3akaHYMBaEeTCs 3a CYTKM 40 HAcTynfeHust 3Ton Aathbl.

[ns ocywecTBneHna npeaBapuTeNibHOM 3anucu nocpeactsoM PecnybnukaHckoro
nopTtana 3aaBuTeNto HeobxoaMMO ykasaTb 3anpallMBaemMble CUCTEMOW AaHHble, B TOM
yucne:

daMnnuio, Msi, 0TY4ECTBO (NPU HaANMYUK);

HOMep TenegoHa;

aZlpec 3NIEKTPOHHOM MOYThI (MO XenaHuio);

Xenaemylo gaty n Bpems npvema.

B cnyyae HecooTBeTCTBMA CBedeHUW, KOTopble coobwmn 3assBuTenb  Mpu
npegBapuTenbHOW 3anucu, [OKYMeHTaM, MpeAcTaBfeHHbIM 3asiBUTenemM npu  JIMYHOM
npueme, npegBapvTenbHas 3anucb aHHynMpyeTcs.

Mpn ocywecTBneHnn npegsapuTensHOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTtaTb TanoH-noaTrBepxaeHune. B cnyyae, ecnu 3aaBuTenb cooOWNT
agpec 3reKTPOHHOM MOYTbl, Ha YKasaHHbIA afpec TaKke HarnpaBnseTcsa MHgopmauus o
noaTBepXaeHun npeaBapuTenbHON 3anMcK ¢ yKasaHWeM aTbl, BDEMEHU U MecTa npuema.

Mpu ocyLiecTBNeHUM NpeaBapuUTErNbHON 3anucK 3asiBuTeNib B 00s3aTeNlbHOM nopsake
MHOPMUPYETCH O TOM, YTO NpeaBapuUTeribHasa 3anucb aHHYNMPYeTCHA B Cllydae ero HesiBKu
no ucreyeHnn 15 MUHYT C Ha3HAYEHHOIO BPEMEHM NpuemMa.

3asBuTenb B Noboe Bpemsd BrnpaBe O0Tka3aTbCHA OT NpeaBapuUTeibHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asABUTENA COBEPLUEHUS WHbIX OEeNCTBUWA, KpoMme
NPOXOXOEHUA UAEeHTUMUKaALUMM U ayTeHTMdUKaUMm B COOTBETCTBMM C HOPMAaTUBHbLIMU
npasoBbiMM akTtamn Poccuinckon ®Pepepaunn, YykasaHus Lenu npuvemMa, a Takke
npegocTaBfieHns cBedeHun, HeobxoauMbix ONs pacyeTa ANUTENbHOCTU BPEMEHHOTO
WHTepBana, KoTopbl Heob6xoanmo 3abpoHupoBaTb ANs NpMema.

3. CocTaB, nocnefoBaTeNnbHOCTb U CPOKU BbINOMTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6o0BaHUA K NOPAAKY UX BbINOMTHEHUA, B TOM YUCIle 0COGEHHOCTU
BbINONTHEHUA aAMUHUCTPATUMBHbIX NpoLeayp B 3aNeKTPOHHOM (hopme, a Takxke
0CO0GEHHOCTU BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOroyHKUMOHaNbHbIX
LeHTpax

3.1. OnucaHve nocnenoBaTenbHOCTM AEUCTBUI NPU NPegoCcTaBeHnm
MYHULUMMNanNbHOW yCcnyru
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3.1.1. lNpepocTaBneHne MyHuUMNanbHOW ycnyrn BKMYaeT B cebs cnegywowme
aZlIMUHUCTPATUBHbIE NpoLenypbl:

1) KOHCYINbTUPOBaHWE 3a8BUTENS;

2) NPUHATME U PaCcCMOTPEHUE KOMIMIEKTa JOKYMEHTOB, NPeaCcTaBeHHbIX 3asgBUTeNemMm;

3) HanpaBrieHMe MEeXBEeOOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywLllne B
npegocTaBfieHUM MyHULMNANTbHOW YCIyru;

4) noaroToBKa pesyribTaTta MyHULMMNANsHOM yCnyru;

5) Bblgaya (HanpaBneHue) 3agaBUTENIO pesyribTata MyHULMNAnNsHOM YCNnyru;

6) ucnpasneHne TeXHUYECKNX OLLNBOK.

3.2. OkasaHue KOHCyIbTauuni 3asBUTENIO

3.2.1. OcHoBaHMeM Ha4dana BbIMOMHEHNA aAMUHUCTPATUBHOW Mpouenypbl SBMseTcH
oOpallleHne 3asiBuTens no BOMpocam, CBA3aHHbIM C NpeaoCTaBfiEHUEM MYHULMMANbHON
ycnyru.

HJOomKHOCTHBIM ~ nnuoM  (paboOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
aAMUHUCTPATUBHOWN Npoueaypbl, ABNSETCS:

npu obpaileHnn 3aasutens B8 MeL, — paboTHnk ML,

npu obpaweHnn 3assutens B CaTbIlUEBCKUA CENbCKUN UCMONHUTESbHBLIN KOMUTET —
cekpeTapb Ucnoskoma , (0TBETCTBEHHOE 3a KOHCYSIbTUPOBAHUE).

3.2.2. 3asBuTtenb BrpaBe o06paTUTbLCS 3a KOHCynbTauuMen O Mopsake U cpokax
npefocTasneHns MyHuyunaneHon ycnyrm B8 MOL nnyHO 1M no TenedoHy n 3neKTpOHHOWN
noyre.

PaboTtHnk MO®Ll koHCynbTUpyeT 3asBUTENs, B TOM 4ucne no cocrtasy, dopme
npeacraBnsaeMon AOKyMeHTauun v OpyrMm BOnpocaMm Ansd MNosiydeHus MyHuuMnansHou
ycnyru.

3asgBuTenb  MOXeT NoMyy4uTb  MHGOPMauMilo O Nopsake  npedocTaBneHus
MYHULMNanbHOM ycnyrm Ha ocuumnaneHom cante MOL, http://mfc16.tatarstan.ru.

AOMUHUCTpaTMBHbIE  Mpouedypbl,  yCTaHaBfIMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aasuTens.

PesynbTtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNAKOTCA: KOHCYyNbTauns
no coctaBy, oopMe NpeacTaBnseMon AOKYMEHTauun n apyruMm Bonpocam, Heobxoaumbim
ANA NonyYeHna MyHUUmMnansHOW yCryru.

3.2.3. 3aasutenb Brnpaee obpatutbcst B OpraH no tenedoHy 1 3NeKTPOHHON noyTe, a
TaKke NnonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom noptane, cante OpraHa o nopsgke u
Cpokax npefocTaBreHns MyHUUMnanbHOW Yycnyru, B TOM 4ucrie no cocrtasy, dopme
npeacraBnsaeMon OOKyMeHTauuu un OpyrMM BOMpocaMm AfA MNOMyYeHUs MyHuUMnanbHOW
ycnyru.

[omkHoCTHOe NnUo, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE UHPOPMUPYET 3asaBUTENS
B COOTBETCTBUM C TpeboBaHMssMKU nyHKTa 1.3.4 agMMHUCTPATMBHOIO pernameHTa.

AOMUHUCTpaTMBHBIE  Mpouedypbl,  yCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCH B TeYeHMe Tpex pabounx gHen co AHS NocTynneHns obpalleHus.

PesynbTtatamu BbINOSHEHUS aAMUHUCTPATUBHBIX Npouenyp ABMAATCA: KOHCYNbTauuu
no coctaBy, oopMe NpeacTaBnsieMon AOKYMEHTaUUW v OpyruMm Bonpocam, Heobxoaumbim
A8 NonyYeHna MyHUUMNansHOW yCryru.

3.3. MNpuHATME N paccMOTPEHNE KOMMNSIEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asBUTenem

3.3.1. Npuem JOKyMEHTOB AN NpefocTaBneHns MyHuuunanbHou yenyrn yepes MoL|
unu yaaneHHoe paboyee mecto MOL.
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3.3.1.1. 3agsutenb (NnpeacrasButenb 3aasuTens) obpawaetcs B MOL, ¢ 3anpocom o
NpeaocTaBfeHNN MyHULUMNANbHOW YCIyrn M npeactaBnseT AOKYMEHTbl B COOTBETCTBUM C
NMYyHKTOM 2.5 agMWHUCTPATMBHOIO pernamMeHTa.

3.3.1.2. PaboTHuk MOL|, Begyimi npmem 3asiBNeHnn:

onpegenseT npegMeT obpalleHus;

yOOCTOBEPSET NIMYHOCTb 3asBUTENS;

NpOBOANT NPOBEPKY NOSIHOMOYMI NLA, NOAAoLLIEro AOKYMEHTbI;

NpOBOANT MPOBEPKY COOTBETCTBMSA OOKYMEHTOB TpeboBaHMAM, YKasaHHbIM B MyHKTE
2.5 agMMHUCTPATUBHOIO pernameHTa;

3anonHAeT 3NeKTPOoHHY dhopMmy 3asBreHns B AUC ML,

npy nNpeaocTaBneHUM AOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHta Ha OyMaXHOM HOcuTene, OCYLECTBNSET CKaHMpOBaHWE MpeacTaBfeHHbIX
AOKYMEHTOB;

pacnedvaTbiBaeT 3asBneHne ns AUIC MoL;

nepegaet 3adBMTENIO HA NPOBEPKY M NOANNCAHUE;

nocre nognucaHusa ckaHmpyeT nognucaHHoe 3aasneHne B AUC MOLL;

sarpyxaet B AIC MLl gokymeHTbl, npeAcTaBrieHHble B 3fIEKTPOHHOW ¢hopMe unu
3MEeKTPOHHbIE 06pa3sbl OTCKAHUPOBAHHbIX AOKYMEHTOB, (DOPMUPYET 3MEKTPOHHOE OEeNO0;

BO3BpaLlaeT noanncaHHoe 3asiBrieHne u opurnHanbl GyMaxkHbIX 4OKYMEHTOB;

BblOaeT 3asiBUTENIO pacnucky B npueme LOKYMEHTOB.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBAEeMble  HACTOSLUMM  MYHKTOM,
BbIMOSTHAKTCS B AeHb 00palLeHus 3aaBuTens.

PesynbTatamn BbINONMHEHNA agMUHUCTPATMBHBIX MNpoueayp SBMASKOTCA: roToBOe K
OTnpaBKe 3asBneHne 1 naketT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATBIX OT 3asiBUTENS B
OpraH B aneKkTpoHHON dopme (B COCTaBe NAKETOB 3MEKTPOHHbLIX [en) B TeYeHWe OAHOro
paboyero gHsa co aHA obpalleHnsa 3asaBUTENs B CTPYKTypHOe noapasaeneHne MOLL.

PesynbTatamu BbINOSHEHUS aAMUHUCTPATUBHBLIX Npoueayp SBNAITCA: 3asBneHue U
nakeT AOKYMEHTOB (3NeKTpOHHOe Aeno), HanpasneHHble B OpraH, nocpeacTBOM CUCTEMbI
3NEeKTPOHHOro B3anMoLeNCTBUS.

3.3.2. [lppem [OOKyMEHTOB AN nNpefocTtaBfieHUs MyHUUMNanbHoOWM ycryru B
3NEKTPOHHOM (hopme Yepes PecnybnukaHckuin nopTarn.

3.3.2.1. 3BasBuTenb Ans nogadn 3asBfEeHUS B ONEKTPOHHOW popme BbINOMHAET
cnegylowmne OencTeuns:

BbIMOSMHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY NIEKTPOHHOIO 3asBMEHNS;

3anonHsaeT hopmy AMEKTPOHHOIO 3asiBIIEHUS, BKMOYAKOLLYO CBeAEHNS, Heobxoaumble
n obaszatenbHble ANs NPegoCcTaBeHns MyHULUMNAanbHOW YCNYIu;

npuKpennseT AOOKYMEHTbl B 3MEeKTPOHHOW opMe unun  3eKTpoHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NEKTPOHHOrO 3asBreHns (Npu HeobxoaMMocCTK);

noareBepxgaeTr akT O3HaKOMIMEHUss W corflacus C  YCNOBUSMW U MOPSOKOM
NpefocTaBfieHNs  MyHULMNAnNbHOW YCRyrm B 9NEKTPOHHOM opme (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O Cornacum B oopme 3MeKTPOHHOMO 3asiBIIEHUS);

noaTBepXgaeTr  AOCTOBEPHOCTb  COOOLLEHHbIX  CBeAEeHWi (ycTtaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B DOPME 3NEKTPOHHOIO 3asABMeHUs);

OTNpaBnAeT 3anoflIHEHHOE 3NIeKTPOHHOE 3asiBNneHue (HaxmmaeT COOTBETCTBYHOLLYIO
KHOMKY B (pOpMe 3NIEKTPOHHOIO 3a8BMeHuUs);

3MEeKTPOHHOE 3asiBfieHMe MOAMUCbIBAETCA B COOTBETCTBUM C TpeboBaHMsAMU MyHKTa
2.5.3 agMMHUCTPATUBHOIO pernamMeHTa;

nonyyaet yBegomneHvne o6 oTnpaBke 3NEKTPOHHOIO 3aABEHNS.

dopmaTHoO-nornyeckas nposepka COPMUPOBAHHOIO 3asBfEHUs OCYLLECTBNAETCH
nocrne 3anofiHeHUs 3asiBUTENEM KaxJoro u3 rnonen anekTpoHHon opmbl 3aaBneHus. [pu
BbISIBIIEHUN HEKOPPEKTHO 3anOfIHEHHOrO MOMsS 3MEKTPOHHON (POPMbl 3asiBNIEHUS 3asBUTENb
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YBEAOMIISIETCA O XapakTepe BbISBIEHHON OWMOKM 1 nopsake ee yCTpaHeHMs nocpeacTBoM
MHAOPMAaLMOHHOIO coobLEHMS HEMOCPEACTBEHHO B 3M1IEKTPOHHOM (hopMe 3asBNEHNUS.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBnNMBaeMble  HACTOSALWMM  MYHKTOM,
BbINONHAKTCA B AEHb OOpalleHns 3asaBuTens.

PesynbTatamu BbINOMHEHUS aMUHUCTPATUBHBIX Npoueayp ABNAITCHA: 3NIEKTPOHHOE
aeno, HanpaeneHHoe B OpraH nocpeacTBOM CUCTEMbI NIEKTPOHHOIO B3aMMOAENCTBUA.

3.3.3. PaccmoTpeHune komnnekta 4oKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOSIHEHNSA agMUHUCTPATUBHOW Mpouenypbl ABnseTca
NnocTynfieHne 3asiBfieHUss M UHbIX [OOKYMEHTOB, HeoOXoguMbIX ANnd npefocTaBfeHus
MYHULMMNANsHOM YCNyru.

[JOMKHOCTHBIM  NNLLIOM (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMNOSIHEHNE
aAMUHUCTPATUBHOW  npouenypbl  sBnsieTcs  cekpetapb  CaTbIWEBCKOr0  CENbCKOro
NCMOMNHUTENbHOIO KOMUTETA, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [JO/mMKHOCTHOE nnUO, OTBETCTBEHHOE 3a MpuMeM [OOKYMEHTOB, B Crydae
obpalleHuns 3anBuTens ¢ 3assrneHnemMm B CaTbilLEBCKUN CEMbCKUN UCMOHUTESbHbIM KOMUTET:

onpegenseT npegMeT obpalleHus;

yCTaHaBNMBaeT JIMYHOCTb 3asBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAIOLErO JOKYMEHThI;

NPOBOAMT MPOBEPKY COOTBETCTBUS LOKYMEHTOB TPeOOBaHMSM, yKa3aHHbIM B MYyHKTE
2.5 agMUMHUCTPATMBHOIO  pernamMeHTa, nMpOBEPKY COOTBETCTBMS  MpeAcTaBliE€HHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHMAM (Hagnexailee oopmMmieHne KON 4OKYMEHTOB,
OTCYTCTBME B JOKYMEHTAX NOAYMCTOK, MPUNUCOK, 3a4EPKHYTLIX CFOB N MHBbIX HE OFOBOPEHHbIX
ncrnpaBneHun);

3anonHsaeT 3MEKTPOHHYIO dopmy 3asABreHus B aBTOMaTM3NPOBAHHOM
WH(OPMALUVMOHHON cuUCTeMe, npeAHasHa4YeHHOW [ONnA  OKa3aHUs TroCyOapCTBEHHbIX W
MYHULMNanbHbIX YCNYT;

npu npegocTaBfeHMn OOKYMEHTOB, YyKasaHHbIX B MyHKTE 2.5 agMWUHMUCTPATUBHOIO
pernameHTa Ha OyMaXXHOM HoOcCuTene, OCYyLWEeCTBMASEeT CKaHMpOBaHWE npeacTaBNeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asiBNEHME;

nepegaet 3as8BMTENIO HA NPOBEPKY M NOANNCAHUE;

nocre nognucaHusa ckaHmpyeT NoLNMCaHHOE 3asBNeHNE;

3arpyxaet B aBTOMaTU3NPOBAHHYK WUH(OPMALMOHHY0 CUCTEMY, NpeaHa3HaYEHHYHo
ANS OKasaHUs rocyaapCTBEHHbLIX U MyHULUMNAMNbHbLIX YCNYr JOKYMEHTbI, NpeaCcTaBeHHbIe B
3IEKTPOHHOM (hopMeE NNK ANEKTPOHHbIE 0Opa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopMupyeT
3EKTPOHHOE OEeno;

BO3BpalLlaeT noAnuMCaHHoe 3asiBfieHMe W OpurnHanbl OyMaXkHbIX [OOKYMEHTOB
3a9BUTENIO;

BblOaeT 3asiBUTENIO pacnuncKy B NpuemMe JOKYMEHTOB.

B cnyyae Hanuumnsa ocHOBaHWI Ansi OTkasa B NpMeMe AOKYMEHTOB AOSMKHOCTHOE Lo,
OTBETCTBEHHOE 3a NpPUeM JOKYMEHTOB, YBEAOMIISAET 3adABUTENS O HAaNN4MM NPensTCTBUNA ONs
npuema 3asiBNieHUss U BO3BpaWaeT eMy [OOKYMEHTbl C OObACHEHMEM coaepKaHus
BbISIBIEHHbIX OCHOBAHUI ANl OTKasa B NpMeMe JOKYMEHTOB.

3.3.3.3. [ormkHOCTHOEe JMuUOo, OTBETCTBEHHOE 3a nNpueM [OOKYMEHTOB, Mocne
NOCTYNNEHNS AOKYMEHTOB Ha PaCCMOTPEHME:

npuceamMBaeT 3asiBIEHNIO HOMEP B COOTBETCTBMW C HOMEHKMATypOW AeNn u craTyc
«lNpoBepka JOKYMEHTOMY;

n3y4yaeT NOCTYNUBLUME INEKTPOHHbIE Aena, B TOM YnUche MPUIioXKeHHble 3asiBUTENEM
AOKYMEHTbI B 3NIEKTPOHHOM (bOpME 1 3NEKTPOHHLIE 00pa3sbl JOKYMEHTOB;

npoBepsieT KOMMMEKTHOCTb, YATAEMOCTb AJIEKTPOHHbLIX 06Pa30B JOKYMEHTOB;

nposepsieT cobniogeHne  ycrnoBun OEWCTBUTENTbHOCTU  3MEKTPOHHOW  MOAMNUCH,
nocpeacteom obpalleHus k EanHomy noptany (B criydae, ecnv 3asiBUTenem npeacTaBreHbl
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3NIEKTPOHHbIE AOKYMEHTbI, MNOAMUCAHHbIE YCUITEHHOW KBanUOUUMPOBAHHOW 3SNEKTPOHHOW
noanucklo).

Mpn HanMuMM OCHOBaHWK, MPEeAyCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO
pernamMeHTa, NOAroTaBnMBaeT MPOEKT peweHnss o6 oTkase B MNpueme [OOKYMEHTOB,
HeobXxoAMMbIX ANA NPpeaoCTaBNeHNA MyHULMNANbHON YCNyru.

B cnyyae, ecnu B pesynbTate MNPOBEPKN YCUMEHHOW KBanuuuMpoBaHHOM
3IEKTPOHHOM NOANUCU BbIABIEHO HecobrogeHne ycrnoBuin ee OAeNCTBUTENbHOCTU, NPOEKT
pelweHns 06 oTKase JOMMKeH cofepxaTtb NyHKTbl cTaTbk 11 ®egepansHoro 3akoHa Ne 63-03,
KOTOpble NOCMYXWUIN OCHOBaHWEM LMK ero NPUHATUSA.

MpoekT peweHns o6 oTKasze B MpvemMe [JOKYMEHTOB, HeobxoguMmbiX Afis
npefoCcTaBfieHUss MyHULMMNANbLHOW YCNyru, C ykasaHuMeM MNpuyMH OTKasa (B crydae, ecnv
OCHOBaHWA ANs1 OTKasa B MNpuemMe [OOKYMEHTOB, HeobxoaumbiX AN npeaocTaBreHus
MYHULMMNANbHOW YCRyrn, CBA3aHbl C HapyleHWEeM YCTAHOBMEHHbIX TpeboBaHMM K Takum
AOKYMEHTaM, OCHOBaHWA [ANs OTkasa B MpuemMe [JOKYMEHTOB [OJKHbl coaepXaTtb
WHOPMAUUID O HaUMEHOBaHUM [OOKYMEHTOB (MH(popmaumn, cBedeHWn), KOoTopble He
npeacTaBneHbl, cogepXaT HeOoCTOBEepHble W (UMW) NpOTUBOPEYMBBIE  CBELEHUS,
0d)opMIIEHbI C HApYLLEHNMEM YCTaHOBIIEHHbIX TpeboBaHUIN), HaNpaBnseTCa Ha corfnacoBaHue
B YCTAHOBNEHHOM MOpSAaKe NOCPEeACTBOM CUCTEMbI AfIEKTPOHHOIO JOKYMEHTOObopoTa.

CornacoBaHune npoekTa pelweHust 06 oTkase B nNpuemMe [OKYMEHTOB, HEOOXOO4MMBbIX
AN NpefoCcTaBfieHUss  MyHUUMMAnbHOW  YCRyrk,  OCYLWEeCTBASeTCa B MOpPSAKe,
npegycMOTpeHHOM NyHKTOM 3.5.3 agMUHUCTPATMBHOIO perfnamMeHTa.

B cnyyae oOTCcyTCTBMA OCHOBaHMM [fAns OTKasa B NpuemMe [LOKYMEHTOB,
NpPeasyCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO perfameHTa, OOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MNpWeM [OOKYMEHTOB, B TeyeHue OopfHoro pabodero AHSA CO  [OHSA
NOCTYNMEHNA 3asBfEHUs, HanpasnseT 3asBUTEN0, yKasaHHbIM B 3asiBIIEHMM CMNOCOOOM,
yBeAOMSIEHMe O MOCTYMMEHUN 3asBlieHUs, cofepallee BXOOAWMA pPerncTpaumoHHbIN
HOMep 3asBreHus, faTy nosiydeHus 3asiBrieHusi, nepeyeHb HauMeHOBaHWW annos,
npeacTaBfieHHbIX K HEMY JOKYMEHTOB, AaTy NonyvyeHus pesynbTata MyHUUMUNanbHON yCnyru.

3.3.3.4. WcnonHeHue npouenyp, YykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
aAMVHUCTPATUBHOIO pernameHTa, npu Hanu4um TEXHUYECKON BO3MOXHOCTH
OCYLLECTBNAETCA B aBTOMaTM4YECKOM peXuMMe C WUCNoSib30BaHMEM aBTOMAaTU3VUPOBaHHOM
WH(OPMALMOHHON CUCTEMbBI, MpefHasHaA4YeHHOM [ONA  OKasaHUs rocy4apCTBEHHbIX W
MYHULMNANbHbLIX YCNYT.

3.3.3.5. AgMumHUCTpaTMBHbIE Mpoueaypbl, YycTaHaBnMBaemble MyHKTOM 3.3.3
aAMVHUCTPATUBHOIO perfiaMeHTa, BbINOSIHATCA B TeYeHne OAHOro paboyero AHA CO OHSA
NOCTYNNEHNS 3asBNEHNS Ha PacCMOTPEHME.

PesynbTatamun BbINOMHEHUS agMUHUCTPATUBHbBIX Npoueayp SABNAITCA: MPUHATBIA Ha
pacCMOTPEHNE KOMMSIEKT [OOKYMEHTOB WM MNPOEKT peweHus o6 oTkase B npueme
AOKYMEHTOB, HeO6X0aUMbIX ANS NpefoCTaBNeHNs MyHULMNANIbHOW YCyTi.

3.4. HanpasneHune MmexBeOMCTBEHHbIX 3anNpoCOB B OpraHbl, y4acTByowmne B
npeaocTaBNEHNN MyHULMMNANBbHOW YCyrn

3.4.1. OcHoBaHMEM Hauvarna BbINOSIHEHNSA aAMUHUCTPATUBHON NpoLeaypbl ABMSETCA
nonyyYyeHme [JOSMKHOCTHBIM nNUUoM  (PaboOTHMKOM), YMNOMHOMOYEHHbIM Ha BbINOSIHEHWE
afMVHUCTPATUBHOM npoueaypbl, OT OOSMKHOCTHOro nuua (paboTHWKa), OTBETCTBEHHOMO 3a
npuem OOKYMEHTOB, NPUHATBIX OT 3asBUTENS LOKYMEHTOB.

JOomkHOCTHBIM ~ nMuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHME
aZlMUHUCTPATUBHOW NpoLeaypbl, SBMASETCA rfaBa CerbCKOro noceneHns, oTBETCTBEHHOE 3a
HanpaBrieHne MeXBeA0MCTBEHHbIX 3arnpoCoB).

3.4.2. [JOomKHOCTHOEe nuUO, OTBETCTBEHHOE 3a HarpaBfieHNne MeXBeOOMCTBEHHbIX
3anpocoB, dQopmMupyeT U HarnpaBndeT B 3MeKTPOHHOW dopMe MNocpeacTBOM CUCTEMBI
MEXBELOMCTBEHHOIO 3MIEKTPOHHOIMO  B3aumogemnctems (Npy OTCYTCTBUM  TEXHUYECKOM
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BO3MOXHOCTM — UHbIMW cnocobamu) 3anpocbl 0 NPeOoCTaBEHNN AOKYMEHTOB U CBEAEHWUN,
npeayCMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO perfnamMeHTa.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBnNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSHAITCH B AE€Hb MPUHATUS 3asiBIIEHNSA HAa pacCMOTPEHNE.

PesynbTtatamu BbIMOSIHEHUS a4MUHUCTPATUBHbIX npoueanyp ABNAOTCA:
HanpaBrieHHble B OpraHbl BacTn u (Unv) noaBeAoMCTBEHHbIE OpraHaM BNacTu opraHu3aumm
3anpocsl.

3.4.3. Cneumnanuctbl NOCTABLUMKOB [aHHbIX Ha OCHOBaHWW 3anpoCOoB, MOCTYMUBLUNX
yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3fEKTPOHHOrO B3aMMOLENCTBUS, NpPeaoCTaBnAT
3anpalwumBaemMble JOKYMEHTbl (MHGOpMaUnio) UM HanpaenawoT yBeaoMNeHUs 06 oTCyTCTBUM
AOKYyMeHTa un (unn) uHdopmMauun, HeobxoauMbIX ANA NpefocTaBfieHus MyHUUMMnanbHOW
ycnyru (nanee — ysegomrieHme ob oTtkase).

AOMUHUCTpPaATMBHbIE  Mpouedypbl, yCTaHaBiMBAEMble  HACTOAWWUM  MYHKTOM,
BbIMOMHSAKTCA B TEYEHUe NATU OHEN CO OHSA MOCTYNneHns MexXBeJOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, npegocTaBnaAwowmne JOKYMEHT U MHPOPMaLMIO, eCNN UHbIE CPOKM
NoaroTOBKM W HanpaBneHusi oTBeTa Ha MeXBEeOOMCTBEHHbIA 3anpoCc He YCTaHOBEHbI
degepanbHbIMM 3aKOHaMK, npaBoBbiMM akTamu [NMpasutensctBa Poccunckon degepaunm mn
NPUHATBIMM B COOTBETCTBUM C dredeparnbHbiMU 3aKOHaMW HOPMATMBHbLIMK MPaBOBbLIMU
akTamn Pecnybnuvkn TatapcraH.

PeaynbTatamu BbINOMHEHUS agMUHUCTPATMBHLIX MNpoueayp SABNSATCA: AOKYMEHTHI
(cBegeHus), Heobxogumble AOns  NpefocTaBneHust  MyHUuunanbHoOW  ycnyru, nvbo
yBegoMneHne o6 oTkase, HarnpasfeHHble [OSMKHOCTHOMY fvly, OTBETCTBEHHOMY 3a
HanpaBreHne MeXBeAOMCTBEHHbIX 3anpoCoB.

3.4.4. [NOmMKHOCTHOE NMUO, OTBETCTBEHHOE 3a HarnpasfieHMEe MeXBeOOMCTBEHHbIX
3anpocos:

nonyyaet 3anpaluvBaemMble 4Yepe3 CUCTEMY MEeXBEOOMCTBEHHOIO 3SIEKTPOHHOIo
B3aMMOOENCTBUA  [OOKYMEHTbl  (cBedeHus)), Heobxooumble  AnNg  nNpefocTaBrieHus
MyHUUMNaneHoW ycnyru, nnbo ysegomneHne o6 oTkase nNpu OTCYTCTBUM LOKYMEHTa u (1Unn)
nHopmauum;

NPy HanNUyuM OCHOBaHUN, MPEenYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWUHUCTPaATUBHOIO
pernaMeHTa, NOAroTaBfMBaeT MPOEKT peweHns o6 oTkase B MNpueme [OOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaocTaBNeHns MyHUUMNanbHON yCnyru.

lMpoekT peweHns o6 oOTkase B nNpuemMe [OKYMEHTOB, HeobxoauMblX [Ons
npefocTaBfieHNs MyHULMNANbHOW YCnyrn, C ykasaHuMeM MpUYnH OoTKasa (B crydae, ecnuv
OCHOBaHWA ANd OTKasa B Npueme [OOKYMEHTOB, HeobxoouMbIX [Ans npeaocTaBneHus
MYHULMNANbHOM YCMyrn, CBs3aHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHMM K TakuMm
AOKYMEeHTaM, OCHOBaHWSA [Afs OTkasa B MpuveMe [OOKYMEHTOB [OJDKHbl coaepxaTb
WHGOPMAUMIO O HaUMEHOBaHMM [OOKYMEHTOB (MH(popmaumn, CBeAEHWUN), KOTOpble He
npeacTaBrieHbl, coAepXxaT HedoCTOBepHble W (MnNW) NPOTUBOPEYMBBLIE  CBEAEHWS,
ohOpMIIEHBI C HapyLLEeHNneM yCTaHOBMEHHbIX TpeboBaHuin), HanpaBnseTca Ha cornacoBaHve
B YCTaHOBJIEHHOM NopsaKe NOCPeACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMEeHToobopoTa.

CornacoBaHue npoekTa peweHust 06 oTkase B NpuemMe OOKYMEHTOB, HEOOXOOMMBbIX
ANa  nNpefocTaBneHuss  MyHUUMNanbHOW  YCryru,  OCYLLeCTBASETCA B NOpSAAKe,
npeaycMOTPEHHOM MYHKTOM 3.5.3 agMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B A€Hb NOMYy4YeHUs CBeAEHMI NO MEXBEOOMCTBEHHbLIM 3anpocam.

Pesynbtatamn BbINOMHEHUA A4MWHUCTPATUBHBLIX MNpoLenyp SABMASKOTCHA: AOKYMEHThI
(cBegeHus), HeobxoguMmble ONsi NPeOCTaBNEHNS MyHULUMNANbHOW YCyrn, NPOEKT peLleHns
06 oTKase B npuvemMe OOKYMEHTOB, HeOobXxoauMmbIX ANS NpefoCTaBfeHUs MyHUuuMnanbHOM
ycnyru.

3.4.5. NcnonHeHue npoueayp, ykasaHHbIX B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCH B aBTOMaTUYE€CKOM
pexuMme C  UCMNONb30BaHMEM  aBTOMATU3UPOBAHHOM  UHAOPMALVOHHOM  CUCTEMBI,
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npegHasHa4YeHHOM A1151 OKa3aHWA rocygapCTBEHHbIX U MyHULUNAIbHbLIX YCNyr, B TOM Yucre C
MOMEHTa perucTpaumm 3asBfeHus B COOTBETCTBUM C MyHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumarnbHbIN CPOK BbIMOMHEHNA afMUHUCTPATUBHBIX Npoueayp, yKa3aHHbIX B
nyHkTe 3.4 aAMUHUCTPATUBHOIO perfnaMmeHTa, CocTaBndaeT NaTb paboymx gHEN.

3.5. MoparoToBka pesynbTata MyHULMNANbLHON YCryri

3.5.1. OcHoBaHMeM Ha4yana BbINOMIHEHUS aAMUHUCTPATUBHOW Mpouenypbl ABAseTcs
noctynneHue OT  AOJDKHOCTHOro niua, OTBETCTBEHHOIO 3a HanpasfeHne
MEXBEJOMCTBEHHbIX  3arnpocoB,  OOKYMEHTOB  (CBedeHun), HeoOXoauMbIX  Ong
npefoCcTaBfieHNss MyHULMNANbHOW YCIyTn.

[JOMKHOCTHBIM ~ NIULLOM, OTBETCTBEHHbIM 3@  BbIMOSIHEHME  aAMUHUCTPATUBHOM
npoueaypbl, SBNSETCSA rfaBa CefbCKOro MnoceneHusi, OTBETCTBEHHOE 3a MOAroTOBKY
pesynbTaTta NnpegocTaBneHns MyHUUMNansHOW yCryrn).

3.5.2. [O/mMKHOCTHOE nuUO, OTBETCTBEHHOE 3a MNOArOTOBKY  peasynbTaTta
npefoCcTaBfieHNss MyHULMNANbHOW YCIYyTn:

paccmatpmBaeT CHOPMUPOBAHHLIN  KOMMMEKT OOKYMEHTOB, Heobxogumblx AN
npegoCTaBfiEHNs MyHULMNANbHOW YCIyIu;

Nnpu BbISIBIEHMM OCHOBaHUM AN1s1 OTKasa B NpefoCTaBfieHMM MYHUUMNANbHOW YCNyru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOINO perfiameHTa, MoAroTaBnuBaeT MNPOEKT
pelweHns ob oTkase B NpeaoCTaBneHnn MyHULUNanbHOW yCnyru;

B Crfly4ae OTCYTCTBMSI OCHOBaHWW ANA OTKasa B MNpefocTaBfeHUn MyHULMNanbHOW
ycrnyru, npegyCcMOTPEHHbIX MYHKTOM 2.8.2 agMUHUCTPATMBHOIO perfamMeHTa, no utoram
pPacCMOTPEHNA AOKYMEHTOB, HEOOXOAUMbIX ANS NpefoCTaBneHuss MyHUUUNanbHOW ycnyru,
noarotaBnMBaeT MNPOEKT pesynbTaTa MpefoCTaBfeHus MyHUUMNanbHOW  ycnyrm B
COOTBETCTBUM C NOANYHKTOM 1 nyHKTa 2.3.1 agMUHUCTPATUBHOIO perfiaMeHTa;

HanpaBnseT MNOArOTOBIIEHHbIN NPOEKT pesynbTata NpeaocTaBneHnss MyHULMnanbHON
yCIyrm Ha corrnacoBaHue B YCTAHOBMIEHHOM nopsake nocpeacTBOM CUCTEMbl ANIEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTPATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HaCTOALWMM  MYHKTOM,
BbINOMHAOTCA B TedeHue 20 pabounx aHewn.

Pesynbtatamn BbINONHEHUS aAMWHUCTPATUBHBIX Mpoueayp SABMAATCA: MPOEKT
peweHns o6 oTkase B nNpeaoCcTaBfleHUM MYHUUMNANbHOW YCMyru, MNPOEKT pelleHus O
NPUHATUM Ha YYeT rpaxdaH, HYXOallWMxXcs B NPefoCTaBfIEHUN XWUMbIX MOMELLEHMA MO
A0roBOpamM Havma XubiX NOMELLEHNA XUNULLHOTO boHAa coumnasnbHOro UCMNofb30BaHUS.

3.5.3. CornacoBaHme W”n noanucaHve nMpoekTa pe3ynbTaTta npeagocTaBneHns
MyHULMNANbHOM ycnyrn (ganee — nNpoeKkTbl JOKYMEHTOB) OCYLLECTBNAETCA pyKoBoAMTENEM
CTPYKTYPHOro nogpasgeneHunsi, OTBETCTBEHHOrO 3a NoAroToBKy pesynbTaTa MyHUMUMNanbHOM
ycnyru, 3amectutenem Pykosoautens OpraHa, PykosoguTtenem OpraHa.

[MoaroToBneHHbIE MPOEKTbl JOKYMEHTOB, UMeEKLIMEe 3amedaHusi, BO3BpaLLalOTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pes3yrbTaTta MyHULMNANbHOW YCnyru.
Mocne ycTpaHeHUst 3aMeYaHWi NpPOEeKTbl [OKYMEHTOB MOBTOPHO nepefalnTcsa Ans
cornacoBaHus 1 NognucaHus.

PykoBoantens OpraHa npu pacCMOTPEHUM MNPOEKTOB [OOKYMEHTOB npoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfiaMmeHTa AOSMKHOCTHbIMKM nvuamm OpraHa B 4actu
CPOKOB BbIMOSTHEHUS aAMUHUCTPATUBHBLIX Npouenyp, UX NocrneaoBaTenlbHOCTU U MOSTHOTHI,
Hanuunsg CcornacoBaHMM  YNOMHOMOYEHHbIX [OOMMKHOCTHbIX nuy  OpraHa B cucteme
3NEKTPOHHOro AOKYMeHTOOBbopoTa.

B cnyyae BbiABNeHUs HapyLeHUW B YacTU CPOKOB BbIMOSIHEHUS agMUHUCTPATUBHbIX
npouenyp, WX NOCneaoBaTenbHOCTM M NOMHOTbI PykoBoguTens OpraHa uvHuumupyet
npuBrie4yeHne K OTBETCTBEHHOCTU NnL, ONYCTUBLLUX HAPYLLUEHUS, B COOTBETCTBUM C NMYHKTOM
4.3 agMVHUCTPaTMBHOIO pernamMeHTa.
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AOMUHUCTPaTMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALUMM  MYHKTOM,
BbINOSHAOTCSH B TedeHme ABYyX pabounx gHeNn.

PesynbTatamn BbINOMHEHUA aAMWHUCTPaATUBHBLIX Npoueadyp SBMSOTCH: pelleHue ob
OoTKase B npueme AOKYMEHTOB HEOOXOAMMbIX AN NpefocTaBneHnus MyHULMNanbHOW yCnyru,
pelweHne o6 oTkase B NpedoCTaBleHUN MyHULUMNANbHOW YCNyrn, pelleHne O MPUHATUKU Ha
yyeT rpaxgaH, Hy>KQaroLwWwmnxcsl B NpefoCcTaBneHnn Xurblx NoMeLeHnn no Joroeopam Hamma
XWNbIX MOMELLEHUA XUNULLHOro ooHAa COLManbHOro UCrnonb30BaHWS.

3.5.4. NcnonHeHwe npoueayp, ykasaHHbIX B NyHKTax 3.5.2, 3.5.3. agMUHUCTPaATUBHOIO
pernamMeHTa, nNpu HanMyum TeEXHNYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMATUYECKOM
pexumMe C  UCNoMb30oBaHMEM  aBTOMATU3NPOBAHHOM  MHMOPMALMOHHOW  CUCTEMbI,
npegHasHa4YeHHON A8 oKasaHWs rocy4apCTBEHHbIX U MyHULMMNANbHBLIX YCNYT.

MakcmanbHbIM  CPOK  BbINOMHEHUA agMUHUCTPATMBHBLIX Mpouenyp, YyKasaHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO perrnameHTa, coctaBnsaeTt 22 pabouunx gHs.

3.6. Bbigaya (HanpaBneHwne) 3asaBuUTento pesynbtata MyHUUUNAanNsLHOM ycryrm

3.6.1. OcHoBaHMeM Ha4yana BbIMNOMIHEHUS aAMWHUCTPATUBHOW Npoueaypbl SBfseTcd
nosiyyeHne AOSMKHOCTHBbIM JIMLOM, OTBETCTBEHHbLIM 3a BbINOSIHEHME A4MWHUCTPATUBHOM
npoueaypbl, AOKYMeHTa, NoATBEPXKAAOLLErO NpeaocTaBneHne MyHULMNAansHOM YCyru.

[OMKHOCTHBIM ~ NULOM, OTBETCTBEHHbIM 3@ BbINOfIHEHME  aOMUHUCTPATUBHOM
npoueaypbl, ABNSIeTCHA cekpeTapb UCMOSIKOMA.

3.6.2. [lomkHOCTHOE NUL0, OTBETCTBEHHOE 3a Bblgayy (HanpaBrneHne) JOKYMEHTOB:

obecneunBaeT permctpaumio U BHECEHWE CBEOEHUN O pesynbTaTe npeaocTaBrieHns
MYHULMNANbHOMW YyCnyrm B MNOACUCTEMY BedeHUs [OOKYMeHTauuM aBTOMaTU3NpOBaHHOW
WH(OPMALMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONA OKas3aHUs rocydapCTBEHHbIX W
MYHULMNANbHbLIX YCNYT;

n3BellaeT 3asBuUTENd (ero npencraBuTensl) cnocobom, ykasaHHbIM B 3asBfEHUN, O
pesynbTate nNpeaocTaBfieHUs MYHUUMNANbHOW YCAYyrM U O BO3MOXHOCTM MOMyvYeHus
pesynbTata npegocTaBneHns MyHuumnansHon ycnyrm B Oprade nnv 8 MOL.

McnonHeHne npouenyp npu HanMyunm TeXHUYECKOW BO3MOXHOCTU OCYLLECTBNAETCH B
aBTOMaTUYECKOM pEXMME C MWCMNOfb30BaHMEM aBTOMATU3MPOBAHHOM WH(OPMaLMOHHON
CUCTEMBI, NpeAHa3Ha4YeHHOW A8 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNAIbHbIX YCYT.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOSALWMM  MYHKTOM,
BbIMOSMHAKTCA B TeYeHWe oJHoro paboyero AHA CO OHA MOAMUCAHUS  [OOKYMEHTa,
ABNAIOLEroca pesynbTaTtoM NpeaoCcTaBNeHUa MyHULMNanbHOW YCyru, YnOSHOMOYEHHbIM
AOIMKHOCTHBLIM oM CaTbIeBCKOro CeNbCKOro UCMOMHUTENBHOIO KoMUTeTa.

PesynbTatamu BbINOSHEHMS agMUHUCTPATMBHbBIX NpoLeayp SBMSITCA: pa3MelleHne
cBefleHU O pesynbTaTte NpefocTaBfieHUs MyHUUMNAnbHOW YCryrn B WH(OPMaLMOHHBIX
cucTemax, m3BelleHue 3asiBuTens (ero npegcrtaBuTensl) O pesynbTaTe npefocTaBreHus
MYHULMNANbHOM ycrnyrm n cnocobax ero nonyveHus.

3.6.3. Mopsagok  Bblgayn (HanpaBneHus) pesyrnbTaTta npegocTaBneHunst
MYHULMNANbHOW YCIyru:

3.6.3.1. lNpwu obpalleHnn 3asBnTens 3a pesynbtatoM MyHuuunansHoun ycnyrn B MOL,
paboTtHnk MOLl BbigaeT 3asBuTEN0 pes3ynbTaT MyHMUMNanbHOWM ycnyru B dopme
3K3emMnnapa aNeKTPOHHOro JOKYMeHTa Ha BymaxHoMm HocuTene. o TpebosaHuio 3asButens
BMECTE C OK3eMMNNspOM 3MEKTPOHHOrO [AOKYMEHTa Ha OymaXHOM Hocutene emy
NpefoCcTaBnsAeTCa IK3EMMASp INEKTPOHHOro AOKYMEHTa MyTeM ero 3anMcu Ha CbeMHbIN
HOCUTENb WH(OpMaUUN WM HanpaslieHUs 3K3eMnnspa 3NEeKTPOHHOro [JOKyMeHTa Mo
3rIeKTPOHHOM NoYTe B agpec 3assutens. [1pu 3anncu Ha CbeMHbI HOCUTENb MHgopMaunn
UM HarnpasneHUn 3K3eMnngapa 3MeKTPOHHOro OOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBIieH
9K3eMnNAp 3MEKTPOHHOr0 AOKYyMeHTa Ha OyMaxXHOM HocuTene, No SMEeKTPOHHOW noyTe
MOEHTUYHOCTb TaKOro 3K3emnndpa 3MNeKTPOHHOro OOKYMEHTa 9K3eMMSispy 3MeKTPOHHOro
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AOKYMeHTa Ha OyMaxHOM HocuTene 3aBepseTcsi YNONHOMOYEHHbIM COTPYAHUKOM C
NCNOSIb30BaHWEM YCUITEHHOW KBanNnnduUnMpoBaHHOM SNEKTPOHHOW NOAMUCHK.

AOMUHUCTPaTMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOALUMM  MYHKTOM,
BbINOMHATCA B Mopsgke ovYepegHOCTW, B AeHb nNpubbiTua  3asdBUTENs B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHToMm pabotel ML,

Pesynbtatamn BbINOMHEHUA aAMWHUCTPATUBHBLIX MNpouenyp SBNAKTCA: uKcaums
dakTa Bblgaun pesynbtara npegoctaBrieHus  MyHuumnansHon ycnyrm B AUC ML,
pesynbTaT NpegocTaBneHns MyHULMNAarbHOW YCIyrn, BblAaHHbLIN 3asBUTENIO.

3.6.3.2. Npun obpaleHnn 3aaBuTensa 3a pesynbTaToM MyHULUNANbHOW yCNyru Yepes
PecnybnukaHckuii nopTan 3asBuTENt0 B NUYHbLIA KabMHET aBTOMATU4EeCKM HanpaBnseTcs
3NEeKTPOHHbIN ~ 0bpa3  [OOKyMeHTa, SBNALWEroca  pesynbTatoMm  nNpefocTaBreHus
MYHULMNANbHOM YCNyru, NOAMNUCaHHLIA YCUITEHHOW KBanuMUUMPOBaAHHOW 3rEKTPOHHOM
noAnncLIO rnasbl CENbCKOro NocerneHuns.

AOMUHUCTPaTMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCH B AeHb NOANUCcaHuUs OOKYMeHTa, noATBepXaarowero npegocraBneHne (oTkas
B NpefoCTaBfieHMN) MYHUUMUNANbHOW YCNyrn, YMOMHOMOYEHHbLIM [OOSDKHOCTHBIM  JIMLOM
Oprana (OpraHom).

PesynbTatamun BbINONHEHUS aAMUHUCTPATMBHBIX Npoueayp ABMNSTCA: HanpasrneHve
(npepocTaBneHne) ¢ ucnonb3oBaHMeM PecnybnukaHckoro noprana 3asiBUTENIO AOKYMEHTa,
noaTeepXgatoLlero npegoctaBfieHMe MyHuuMnanbHOW ycryrn (B TOM 4ucne oTka3 B
npegocTaBneHnn MyHULMNAnbHON yCnyrn).

3.6.3.3. lNpn obpalleHnn 3aasBuTens 3a pe3ynbTaToM MyHULMNANbHOW YCryrn B
CaTbIWeBCKUA CEIbCKUIN UCMOSTHUTENbHbBIA KOMUTET, CeKpeTapb, OTBETCTBEHHOE 3a Bblaayy
(HanpasrneHne) OOKYMEHTOB, BblAaeT 3asBUTENO pesynbTarT MyHuuunansHon ycnyru. [lo
TpeboBaHUO 3asBUTENS BMECTE C IK3EMMNAPOM SMIEKTPOHHOro AOKYMeHTa Ha 6ymMakHOM
HocuTene emy NPefoCcTaBsaeTCa IK3EMMIAP SNEKTPOHHOro JOKYMEHTa MyTeM ero 3anucu Ha
CbEMHbIN HOCUTENb UH(POPMaLMN NN HanpasieHUsA 3K3eMNNApa SNEKTPOHHOro AOKYMeHTa
Mo 3NEKTPOHHOM NoYTe B agpec 3asaBUTeENs.

AOMWHUCTPaTUBHBIE  Mpouedypbl,  yCTaHaBnMBaeMmble  HACTOALUMM  MYHKTOM,
OCYLLECTBNATCH B NOPSAKE 04epeHOCTU, B [ieHb NpubbITUA 3asBUTENs B COOTBETCTBUU C
MNpaBunamm  BHYTpeHHero  TpydoBoro  pacnopsigka  CaTbIlWeBCKOro  CenbCKoro
NCMNOMNHUTENbHOro KOMUTETA.

PesynbTaTtom BbINOMHEHUA aAMUHUCTPATMBHbLIX MNpouedyp SBNATCH: dukcauuns
dakTa BblAauu pesynbTaTa npefocTaBneHns MYHULMNAnbHOM ycnyrm B
aBTOMaTU3NPOBAHHON WHAOPMALMOHHOM CUCTEMe, MpefHa3Ha4YeHHOW [ONA  OKasaHus
rocyfapCcTBEHHbIX N MyHULMNAMNbHbIX YCIyT.

3.7. NcnpaeneHne TeXHUYECKMX OLINBOK

3.7.1. B cnyyae OGHapyXeHUs1 TEXHUYECKON OLIMOKM B OOKYMEHTE, ABNSANOLLEMCH
pes3ynbTaToM MyHULMUNANbHOM YCryru, 3assutenb HanpasnaeTt B OpraH:

3aaBrneHne o6 ncnpaBneHnn TexHM4eckonm ownodkm (npunoxeHune Ne 5 k HacTodALemy
agMWHUCTPaTUBHOMY perfiamMeHTy);

OOKYMEHT, BblAAHHbIN 3a8BUTENIO KaK pe3ynbTaT MyHULUMNanbHOW YCnyrn, B KOTOPOM
COAEPXNTCA TEXHUYECKas onbka;

OOKYMEHTbI, MMeEIoLLME OpUaNYEeCcKyro Cuny, CBUAETENbCTBYOWME O HanMyuu
TEXHUYECKOWN OLLNOKM.

3asiBneHne 06 wucnpaBneHUn TEXHUYECKOW OWMOKM B CBeOEHUSX, YKa3aHHbIX B
OOKYMEHTe, SABMSALWEMCA pe3ynbTaTtoM MyHULMNAnbHOW YCryri, NogaeTcsa 3asiBUTenem
(ynonHOMO4YeHHbIM  MpeAcTaBuTENEM) MOYTOBbIM  OTNpaBfeHnem (B TOM 4ucne C
NCNoNb30BaHMEM JAEKTPOHHOM MOYThI), MO0 Yepes3 PecnybnukaHckun noptan nnun MoLL.

3.7.2. [1o/mKHOCTHOE NnnUO, OTBETCTBEHHOE 3a MNPUEeM [OOKYMEHTOB, OCYLLUEeCTBNseT
npuem 3asaBneHns o6 ucnpaBneHuM TEXHUYECKOW OWNOKW, perucTpupyeTt 3asiBfieHue C
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NPUMOXEHHbIMU AOKYMEHTaMU W nepefaet MUX OOSDKHOCTHOMY Ivuy, OTBETCTBEHHOMY 3a
06paboTKy JOKYMEHTOB.

AOMWHUCTPaTUBHbIE  Mpouedypbl, YCTaHaBNMBaeMble  HACTOSALMM  MYHKTOM,
BbINOSHAOTCSA B TedeHme ogHoro paboyero AHs € AaTbl pernctpaunm 3asiBreHus.

PesynbTatamun BbINOMHEHUS agMUHUCTPATMBHBIX Npouedyp SBNSATCH: NPUHATOE U
3aperncTpMpoBaHHoOe 3asBrieHWe, HanpaBfieHHOe Ha PacCMOTPEHWe AOIMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 06paboTKy JOKYMEHTOB.

3.7.3. [HomkHOoCTHOe nuuO, OTBETCTBEHHOe 3a 00paboTKy [OOKYMEHTOB,
paccMaTpuBaeT AOKYMEHTbl U B LEensX BHECEHUS UCNpPaBMeHUN B OOKYMEHT, SBMSIOLLMIACS
pe3ynbTaToM nNpeaoCTaBfieHnss MyHUUMNanNbHOW  YCRnyrn, OCyLecTBAsieT npoueaypbl,
npeaycMOTpeHHble NyHKTOM 3.5 aAMWHUCTPATUBHOMO pernaMeHTa, 1 BblAaeT UCMpaBreHHbIV
AOKYMEHT 3aaBUTENt0 (YNONTHOMOYEHHOMY NpeacTaBUTESNIO) NIMYHO Nog POCMUCH C U3bATUEM
y 3aaBuTens (YNONHOMOYEHHOro npeacTaBuTeNs) opurMHana [OKYMEHTa, B KOTOPOM
CoOepXuTca TexHudeckas owwnbka, wnu HanpaenseTr B agpec 3asBuTens MoYTOBbIM
oTnpaBfieHneM (MOCPEeACTBOM 3JMIEKTPOHHOW MOYTbl) MUCBMO O BO3MOXHOCTWU MONyYeHUs
AOKyMeHTa npu npegoctasneHnn B OpraH opurMHana OOKYMEHTa, B KOTOPOM COOEPXUTCH
TexHu4eckas owmnbka.

AOMWHUCTPaATUBHbIE  Mpouedypbl, YCTaHaBMMBAaeMble  HACTOSALWMM  MYHKTOM,
BbINOSHATCA B TeyeHne AByX pabouymx AHen nocrie OBHapy>XeHUs TEXHUYECKOW OLLMOKM
U NONy4YeHns oT NMbOoro 3aMHTEPECOBAHHOIO N1LAa 3asBreHNs 0 4ONYyLEHHON oLwnbKe.

PesynbTatammn BbINOMHEHMS aAMUHUCTPATUBHBLIX MpoUeadyp SBNSAOTCHA: BblOaHHbIN
(HanpaBneHHbIN) 3asBUTENO JOKYMEHT.

4. Mopsnok u hopMbl KOHTPONA 3a NpeaocTaBeHUeM MyHULUNANbLHOW yCnyru

4.1. Mopanok OCyLLECTBIEHNSI TEKYLLIErO KOHTPONS 3a COOMAeHMEM U UCTIONTHEHUEM
OTBETCTBEHHbIMW AOMKHOCTHBIMU NMLIAMW NOMOXEHUA aAMUHUCTPATUBHOIO pernaMmeHTa u
WHbIX HOPMaTUBHbIX NPaBOBLIX AKTOB, YCTaHABNMBAOLWMX TpeOOBaHNS K NpeaoCTaBNEHNIO

MYHULMNANbHOWM YCRyrn, a Takke NPUHATUEM UMW PeLIEHWU

KoHTpornb 3a MOMHOTOM WM KayeCTBOM MNpeaocTaBSfieHUs MYHUUMMNANbLHOW  YCIyru
BKMOYaeT B cebs BbISIBIEHWE U YCTPaHEHWe HapyLleHWn npaeB 3asiBuUTenen, npoBeaeHue
npoBepok cobnogeHna npoueayp NpeaocTaBneHns MyHUUMNanbHOW ycryrn, nogroToBKY
peweHnn Ha pgencteua  (6es3genctBuMe)  OOSMKHOCTHBLIX — NWL,  opraHa  MECTHOro
camoynpasneHus.

dopmamn KOHTponda 3a cobnogeHnemM MCNOMHEHUS agMUHUCTPATUMBHBIX Mnpouenyp
ABNAIOTCA:

1) npoBepka UM cornacoBaHWe MNPOEKTOB [JOKYMEHTOB MO NpefoCTaBreHuto
MYHULMNANbHOW YCIyru;

2) NpoBOAMMbIE B YCTAHOBIIEHHOM MOpPSAKE NPOBEPKN BeAeHUs 0enonpon3BoACTBa;

3) NnpoBefeHMe B YCTaHOBIIEHHOM MOPSAKE KOHTPOJSIbHbIX MPOBEPOK COBMOAEHUSs
npouenyp npegocTaBneHns MyHULUNAansHON yCnyru.

B uensax Tekywero KOHTPOMS MUCMNONb3YyTCA CBEAEHUS, UMEOLMNECH B 3NIEKTPOHHON
Ga3e [aHHbIX, cnyxebHas KoppecnoHOEeHUMUsd, YCTHas W NUCbMEHHas MHdOopMaums
AOIMPKHOCTHBLIX ML, OCYLUECTBMAKOLWMNX BbINOMIHEHNWE aAMUHUCTPATMBHBIX —Mpoueayp,
XypHarbl y4eTa COOTBETCTBYIOLLMX JOKYMEHTOB U Apyrue cBeaeHus.

[lna ocylwecTBneHnst KOHTPONSA 3a COBepLleHMEM OEeWUCTBUMA MpU npeaocTaBfieHnn
MYHULMMANbHOW  YCryrm U MNPUHATUM  pPEeLLUeHUA  PYyKOBOAUTEN oOpraHa MeCTHOro
camoyrnpaBneHuss  MNpeacTaBrisglTCA  CrpaBkM O pesynbTaTax  NpefocTaBfeHus
MYHULMNANbHOW YCIyIw.

O cnyyasx M npuyMHax HapylleHUs CPOKOB, MOCNenoBaTENbHOCTU U COOEpPXKaHUA
afMWUHUCTPATUBHLIX  Npouedyp  OOMMKHOCTHble  fivua  HeMeOrneHHO  UH(OopMUPYT
pyKOBOAWUTENA  OpraHa, MpefoCTaBndAlWero  MyHMUMNanbHYKO — ycriyry, a Takke
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npeanpMHUMaloT CPOYHbIE MePbI MO YCTPAHEHUIO HapYyLUEHUN.

Texywimmn KOHTpONb  3a cobnogeHnem nocriegoBaTernbHOCTH JENCTBUN,
onpegeneHHbIX agMUHUCTPATUBHBIMW NpoLleaypaMn no npeaocTaBreHnio MyHULMNanbHON
yCnyru, OCyLLeCTBMSETCA 3aMecTUTENEM PYKOBOAUTENSI OpraHa MeCTHOro caMoynpasiieHus,
OTBETCTBEHHbIM 3a OpraHusauuto paboTbl NO NpPefoCTaBfEHUD MYHULMNANbHOW YCAyru,
HavanbHUKOM oOTAena, OCyLWeCTBNAwLWero opraHusauuio paboTbl MO NpeaocTaBieHUIO
MYHULMMNAnNsHOM YCNyru.

MepeyeHb JOJTKHOCTHbIX nmu, OCYLLEeCTBNALLNX TeKyLLNi KOHTPO-b,
yCTaHaBNMBaeTCA [MOSIOXKEHUSMN O CTPYKTYPHbIX nogpasfenieHnax opraHa MeCTHOro
camoynpaBneHus U AOMKHOCTHBIMU pernaMmeHTamu.

4.2. nOpﬂ}J,OK n nepnoanyHOCTb OCYyLLECTBJIEHNA MITAaHOBbLIX U BHEMNJ1AHOBbLIX NPOBEPOK
NONMHOTbI N Ka4eCTBa npeaocrtaBJieHnA MyHI/ILl,I/II'IaJ'IbHOIZ yCcnyru, B TOM 4ucrie nopsaaok 1
CbOprI KOHTpPOJ1A 3a NOSTHOTOM M Ka4EeCTBOM npegocrtaBneHnd MyHMLlMHaﬂbHOVI ycnyru

4.2.1. KoHTpOnb 3a NOMIHOTOW M Ka4eCTBOM MpeAoCTaBneHns MyHULUNanbHOW yCryru
ocyLiecTBngeTcs B popmMax:

1) npoBefeHNs NPOBEPOK;

2) paccMmoTpeHud xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke
NX OOMKHOCTHbIX NL, MyHULMNANbHbLIX CRYXaLlmX.

4.2.2. B uensax ocyLecTBreH1s KOHTPOs 3a NOSTHOTON U Ka4eCTBOM NpefoCTaBeHus
MYHULMNANbHOM YCIyrn NpoBOAATCSA NaHOBbIE N BHEMMAHOBbIE NpoBepKU. Mopsaok u
NepuoanYHOCTb OCYLLIECTBINEHUS NNAaHOBbIX MPOBEPOK yCTaHaBNMBaeTCA NnaHom paboTbl
OpraHa. Npu NnpoBepke MOryT paccmaTpuBaTbCS BCE BOMPOCHI, CBA3AHHbIE C
npefocTaBfieHMEM MYHULMNANbHOM yCryrn (KOMMNEKCHbIE MPOBEPKM), NN OTAENbHbIN
BOMPOC, CBA3AHHbIN C NpeAoCTaBeHMEM MyHULMNANbHOM yCnyru (TeMaTndeckne npoBepPKN).
[MpoBepka Takke MOXET NPOBOANTBLCSA NO KOHKPETHOW anobe 3asasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3U C NPOBEPKON YCTPaHEHUS paHee
BbISIBJIEHHbIX HAPYLUEHNA agMUHUCTPATUBHOIO perflaMeHTa, a Takke B criyyae nonyvyeHus
xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke X JOMKHOCTHbIX NnL,
MYHULMNANbHbIX Cry>KaLyuX.

4.2.4. PesynbTaTbl NPOBEPKN 0GPOPMNAIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
yKa3blBaKOTCS BbISBIEHHbIE HELOCTATKM N NPEASIOXKEHUS NO UX YCTPAHEHMUIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHbIX NUL, OpraHa, NpeAoCTaBNALEr0 MyHULMNANbHYIO
ycnyry, 3a pelleHunsa n gencreng (6esgencrame), npuHMMaemblie (OCyLLECTBIISIEMbIE) MU B
XO€e NpefocTaBneHns MyHULMNANbHOW yCIyru

Mo pesynbTaTtaM MpOBeAEHHbIX NPOBEPOK B Cryvyae BbIABMEHUS HapyLUeHWn npas
3aaBuUTENEeNn BUHOBHblE nMUa NPUBMNEKAOTCAS K OTBETCTBEHHOCTUM B COOTBETCTBUM C
3akoHogartenscTBoM Poccuickon depepaumn.

PykoBoantenb opraHa MeCTHOrO camoynpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNE 3asBreHUN.

PykoBoantenb  MeCTHOro  camoynpaBfeHuss  HeceT  OTBETCTBEHHOCTb  3a
HECBOEBPEMEHHOE U (MNWN) HeHagnexawiee BbINOSIHEHWE aMUHUCTPATUMBHbBIX OENCTBUN,
yKasaHHbIX B pasgene 3 agMUHUCTPATUBHOMO pernamMeHTa.

[OMKHOCTHbIE NUUA M WHble MyHUUMNAanbHbIE CryXallne 3a peLleHus U OencTBus
(6espenctaue), npMHMMaemble  (OCyllecTBMAsieMble) B Xxo4e  NpefocTaBrieHus
MYHULMNANbHOW YCMyrin, HECyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOAATENbCTBOM
nopsiake.

4.4. NonoxeHuns, xapakTepuayoLine TpeboBaHus K nopsaky u dopmMam KOHTPOns 3a
npegocTaBfieHUEM MYHULMMANbHOM YCNyru, B TOM Y/CIie CO CTOPOHbI rpaxaaH, nux
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00beanHEeHUN 1 opraHmn3auun

KoHTponb 3a npegoctaBneHMeM MyHULMNANbHOW YCRYrM CO CTOPOHbI rpaxaaH, ux
ob6beanHEHUA U OpraHn3aLuMin, OCYyLLEeCTBISeTCA MOCPEACTBOM OTKPbITOCTU AeATeNbHOCTU
opraHa MeCTHOro camoynpaBfeHus npyv nNpegocTaBAeHUU MYHULMNANbHOW  yChyru,
nony4yeHus MOSTHOWN, akTyarnbHOW U AOCTOBEPHOW MH(OpMaLmMn O Nopsake npeaocTaBneHns
MYHULMNANbsHOM YCNyrn 1 BO3MOXHOCTU JocyaebHoro paccmoTpeHns obpatueHui (xanob) B
npoLecce nNpegocTaBneHns MyHULUNAansHOW YCnyru.

5. locyneO6HbIN (BHeCcyAeOHbIN) NOPAAOK 00XXanoBaHUA peLueHMn U AeNCTBUN
(6bespnencTBUA) opraHa, npeaocTaBnAOLWEro MyHMLMNanbHYLO YChyry,
MHOrohyYHKLIMOHANbLHOIO LieHTpa NpeaocTaBleHns rocyaapCcTBeHHbIX U
MyHULUNaNbHbIX YCNYr, OpraHn3auun, ykasaHHbIX B Yactn 1.1 ctatbu 16
PepepanbHoro 3akoHa N2210-d3, a TakKe UX JOMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asButenn nmeloT NpaBo Ha obxanoBaHwe B AocynebHOM nopsiake peLleHun u
aencteun  (6e3genctBusl)  opraHa, NpPedocTaBnfaloWero  MyHUUMNanbHyl — yCnyry,
AOJMKHOCTHOIO NMua opraHa, NpegoCcTaBNALWLEro MyHULMNANbHY yCyry, MyHUUMnanbsHOro
Crnyallero, pPyKOBOAMTENsI oOpraHa, NpefoCTaBfsAWeEro MyHAUMNANbHYK  YCnyry,
MHOrOyHKLMOHANbHOrO LieHTpa, paboTHMKa MHOrOOYHKLMOHANBHOIO LieHTpa, opraHn3aumn,
npegyCcMOTPEHHbIX YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, a Takke ux
paboTHMKOB.

3aaBuTenb MOXeT 06paTUTLCS C Kanobon, B TOM YMCHE B CAEQYOLWNX CnyYasx:

1) HapylweHue cpoka perMcTpaumm 3anpoca O npeaocTaBfeHUun MyHULMNanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npefocTaBrieHnMs MyHUUmMnanbHon ycnyrn. B ykaszaHHOM cnyyae
pocynebHoe  (BHecyaebHoe) oOXxanoBaHue  3asgBUTENEM  peleHuin U1 OeNcTBUn
(besgenctBna) MHOrOYHKUMOHANbHOrO LEHTpa, paboTHUKaA MHOro(yHKLMOHANBHOMO
LeHTpa BO3MOXHO B Cllyyae, ecfiv Ha MHOrO(YHKUNOHANbHbLIN LEHTP, peLleHns n encTBug
(6esgenctBne) KoToporo obGXanytTcs, BO3NOXeHa QYHKUMSA NO  NpeaocTaBfeHUIo
COOTBETCTBYIOLMX MYHUUUNANbHbLIX YCyr B MofHOM obbeme B nopsiake, onpeaeneHHoM
yacTtblo 1.3 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENS OOKYMEHTOB WNU MHGOpMauun nmbo ocCyLleCTBeHUs
OEeNCTBUA, nNpeacTaBreHMe WU - OCYLECTBIIEHWE  KOTOPbIX He  MpedyCMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon depepauunmn, HOpMaTUBHLIMU NPaBOBbLIMA
aktamn  Pecnybnukn  TaTapcTaH, MyHWUMNanNbHbIMM  MPaBOBbIMW  akTamyn  Ons
npefocTaBfieHNs MyHUUMNAaNnbHON yCnyru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, MpeAoCTaBfieHne KOTOpbIX MpeaycMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTamn Poccuinckon depepauunun, HOpMaTUBHLIMU NPaBOBbLIMA
aktamn  Pecnybnukn  TaTapcTaH, MyHWUMNaAnNbHbIMA  MNPaBOBbIMW  akTamu AN
npeaocTaBfieHns MyHULUMNAaNbHOW YCNyry, Y 3asBUTENS;

5) oTka3 B npeaocTaBNeHUM MyHULUMMNANbHOW YCNyrn, ecrnv OCHOBaHWUS OTKasa He
npeaycMoTpeHbl doefeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUN C HUMWU UHbBIMU
HOpMaTMBHbIMM MpaBoBbiIMM akTamun Poccuinckon ®Pepepaummn, 3akoHaMuM U MHbIMK
HOpPMaTUBHbBIMW NPaBOBbLIMU akTamu Pecnybnukn TatapctaH, MyHMUMNANbHBIMU NPaBOBbIMM
akTamn. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe) obGxanoBaHue 3asBUTENEM
peweHnn un pgencteuin  (6e3genctensd) MHOTOMYHKUMOHANbHOrO LUEeHTpa, paboTHuKa
MHOTFOOYHKLUNOHANBHOrO LEHTpPa BO3MOXHO B Crydae, €Cnu Ha MHOro(yHKUMOHANbHbIV
LEeHTp, pelleHns n aencteunsa (6esgencreme) KOToporo obxkanyoTcs, BO3roXeHa PyHKUNSA No
NpeaoCTaBfiEHNIO COOTBETCTBYHOLMX MYyHULMMAMNbHBIX YCNYr B NONHOM o6bemMe B MOpsiake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;
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6) 3atpeboBaHue c 3asBUTENHA NpU NPeOCTaBEHMM MyHULMNANbHOM YCIyru nnathl,
He npedycMOTPEHHOM HOpMaTMBHbLIMKM MpaBoBbiMW akTamu Poccuickon degepauumu,
HOpPMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNANbHbIMU NPaBOBbLIMM
akTamu;

7) OTKa3 opraHa, NpPefoCTaBMAOLWEr0 MyHMUMNANbHYO YCNyry, AO/MKHOCTHOIO nuua
opraHa, NpeAoCTaBNAOLWEro MyHMUMNANbHY YCNyry, MHOMOYHKUMOHANbHOro LeHTpa,
paboTHMKA MHOrO(YHKUMOHANbHOIO LEeHTpa, opraHuM3auuin, npegyCMOTPEeHHbIX YacTbio 1.1
ctatbm 16 depepanbHoro 3akoHa Ne 210-®3, unn mnx paboTHMKOB B UCApaBieHUN
AONYLWEHHbIX UMW onevyatok KU ownboK B BblAaHHbIX B pes3ynbTate npefocTaBreHus
MYHULMNANbHOM YCNyrMn [OKyMeHTax nvMbo HapylleHne YCTaHOBMEHHOrO CpoKa TaKux
ucrnpaesneHun. B ykasaHHOM cnyyae gocyanebHoe (BHecyaebHoe) obxanoBaHue 3asaBuUTenem
peweHun un pgencteun (6e30encTBusi) MHOToOYHKLUMOHANbHOroO LeHTpa, paboTHuKa
MHOrOYHKLMOHANbHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOroyHKLMOHANbHbIN
LEHTP, peleHnsa n aenctemns (6esgencrTame) KOToporo o6xanyrTcs, BO3foXeHa yHKLUNS Mo
NpeaoCcTaBfeHNI0 COOTBETCTBYHOLLMX MYHMUMMAMNbHbIX YCIyr B NOMHOM o6bemMe B Mopsiake,
onpeneneHHom YacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

8) HapyweHne cpoka wnu nopsigka Bblgadn  OOKYMEHTOB MO pesynbTaTam
npegocTaBreHns MyHMUMNanbHON yecnyru;

9) npuocTaHoOBfEHNE MpPeaAoCTaBNeHUss MyHULUMMNANbHOM YCNyrM, €Cnn OCHOBaHWUSA
NPUOCTAHOBIMIEHNSS HEe nNpeaycMOTpeHbl deaepanbHbIMU  3aKOHAMWU M MPUHATBIMUA - B
COOTBETCTBUN C HAMWU MHBIMW HOPMAaTMBHbLIMW NpPaBoBbIMKN akTaMmu Poccuiickon degepaumn,
3aKOHaMM UM  MHbIMM HOPMAaTMBHLIMKM MpaBoOBbiMM akTamu Pecnybnukn TatapcTaH,
MyHUUMNanbHbIMX NMPaBoBbIMKM akTamu. B ykaszaHHOM cnyvae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM pellueHun 1 OencTBuin (6e3aencteusl) MHOrodyHKLMOHANbLHOro
UeHTpa, paboTHMKA MHOrOMYHKUMOHANBHOMO LEHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOTrOOYHKUMOHanbHbIA LLEHTP, peLlleHns n genctena (6e3nencreme) KoToporo obxanytorcs,
BO3MNOXeHa MYHKUMA NO NpefoCTaBfeHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nonHom obbeme B nopsgke, onpeageneHHom vyactbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaBUTENS NpPUM NPEAOCTaBfEHUM MYHULMNANbLHOW  YCRyru
OOKYMEHTOB WnuM  WHpopmaumn, oTcyTcTtBue W (MNn) HeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpv nepBoHayarbHOM OTKase B MNpuUeMe [OOKYMEHTOB, Heobxoaumbix And
npegocTaBfieHnsa MyHULMNansHoON ycnyru, nnbo B npefocTaBfieHNn MyHUUUNANbLHOW YCyru,
3a VCKMNIOYEHMEM criyvaeB, NpeayCMOTPeHHbIX MYHKTOM 4 Yyactn 1 ctatbn 7 PepepanbHoOro
3akoHa Ne 210-®3. B ykasaHHOM cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue
3aaBUTENEM pelleHnn u penctBuin (6e3gencTeusl) MHOTOMYHKLUMOHANBHOIO LIEHTPA,
paboTHMKA  MHOrOPYHKLUMOHANbHOIO  LIeHTpa BO3MOXHO B  Cfyvae, e€Cnu  Ha
MHOrOOYHKUMOHanbHbIA LEHTP, peLlleHuns n agenctems (6esgencrame) KoToporo obxxanyrTces,
BO3MOXeHa QYHKUMA N0 NpeaoCTaBfeHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nosiHom o6bemMe B nopsake, onpeaeneHHoM Yyactoto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. YKanoba nogaeTcs B nMNUCbMEHHOM OpMe Ha OymaxHOM HocuTene, B
3NEKTPOHHOM  hopMe B opraH, NPegoCTaBnAlWMA  MYHAUMNANbHYO  yCnyry,
MHOrOOYHKUMOHanbHbIA LEHTP MO0 B COOTBETCTBYHOLMIA OpraH rocyaapCTBEHHOM BNacTw,
ABNAIOWNACA ydpeauTeneM MHOrOo(yHKUMOHaNbHOro UueHTpa (Janee -  ydpeauTtenb
MHOrOOyHKLMOHAaNbHOro LEHTpa), a Takke B OpraHusauuun, npeaycMoTpeHHble YacTbio 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-03. XXanobbl Ha peleHns u AOencTeus
(bespenctBne) pykoBoOMTENsS OpraHa, npPefoCTaBnslWero MyHUUUNANbHYK  yCnyry,
noJalTCa B BbILWECTOSAWMUN opraH (MpyM ero Hanmumyumn) nubo B criyyae ero OTCYTCTBUS
paccMaTpmMBalOTCA  HEMNOCPEeACTBEHHO  pPyKOBOOUTENEM  opraHa, npegoCcTaBnsAoLLEro
MyHUUMnaneHyto ycnyry. XXanobbl Ha peweHuna n gencteua (6esgencreme) paboTHUKA
MHOTrOOYHKLUNOHANBHOrO LEHTpa NOAATCA PYKOBOAUTENO 3TOM0 MHOrOMYHKLMOHANBbHOMO
ueHTpa. >Kanobbl Ha pelleHnsa n gencteusa (6esnencTtene) MHOroOyHKUMOHANBLHOIO LIEHTPA
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nogalTca ydpeauTento  MHOTOYHKLUMOHANbHOrO LEeHTpa WK OOIDKHOCTHOMY  nivuy,
YNOTHOMOYEHHOMY HOPMAaTMBHbIM NpaBoBbiM akToM Pecnybnukn TatapcTtaH. XKanobbl Ha
peweHus n gencteus (6esgenctene) paboTHMKOB OpraHM3aumi, npegyCMOTPEHHbIX YacTbio
1.1 cratbn 16 ®depepanbHoro 3akoHa Ne 210-®3, nopgalTCca pykoBOOUTENAM 3TUX
opraHusaumin.

XKanoba Ha pewenna u pencteua (6esgencteme) opraHa, MNpeaocTaBnsoWero
MYHULMNAnbHYO YCnyry, AOMMKHOCTHOMO nnua opraHa, NpeaocTaBnAoLWero MyHUMnanbHyo
ycnyry, MyHUUMNAnNbHOrO  Crny)kawlero, pPyKOBOAMTENsSI OpraHa, npeaoCTaBnsiowero
MYHULMNANbHYO YCNyry, MOXeT ObITb HanpaeneHa no noyte, Yepes MHOropyHKUMOHaNbHbIV
LEHTP, C MCNOosfb30BaHNEM WH(OPMALMOHHO-TENEKOMMYHMKALUNMOHHON ceTn «WHTepHeT»,
ouumanbHOro camta opraHa, npegoCTaBMALWEro MyHMuMnanbHyk ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMHPOPMaAUMOHHOW CUCTEMbI AocyaebHoro
oGxxanoBaHus, a Takke MOXeT ObITb NPUHATA NpU NMMYHOM nNpueme 3asaBuTtens. XKanoba Ha
peweHuss wn gencteusa (6e3genctBme) MHOMOQYHKUMOHANbHOMO LUeHTpa, paboTHuKa
MHOTOYHKLMOHANBbHOIO LEeHTpa MOXeT ObiTb HampaBfeHa Mo no4vte, ¢ UCMOSMb30BaHMEM
WHPOPMALMOHHO-TENEKOMMYHMKALUMOHHON  ceTn  «MHTepHeT», odmumanbHoro canTta
MHOrOyHKUMOHaNbHOro ueHTpa, EamHoro noptana nubo PecnybnukaHckoro noptana,
MHGOPMAaLNOHHOM cucTeMbl focyaebHoro obxanoBaHus, a Takke MoXeT ObITb NPUHATA Npu
NMYHOM Npueme 3asButens. XKanoba Ha pelleHns n aencteus (6e3gencTene) opraHnsauumn,
npegyCcMOTPEHHbIX YacTblo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-3, a Takke ux
paboOTHNKOB MOXET OblTb HanpaefeHa Mno noyTe, C UCNOSb30BaHMEM WHAOPMAaLMOHHO-
TENEeKOMMYHUKALUNOHHON ceTn «MHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHusauum,
EaouHoro noptana nubo PecnybnukaHckoro nopTana, a Takke MoOXeT ObITb npuHSATa npwu
NMYHOM NpuemMe 3asaBuUTens.

5.3. XKanoba gomkHa cogepxaTb:

1) HaumMeHOBaHWe opraHa, nNpegoCTaBNALWEro  MyHUMUMMAnNbHYK  yCcnyry,
AOIMKHOCTHOIMO  fMua opraHa, npeaocTaBnfalowWero  MyHuuunanbHyw — ycnyry, nubo
MYHULMNANbHOIO CriyXallero, MHOro(yHKLUMOHANbLHOro UeHTpa, ero pykosoautensa u (unm)
paboTHMKa, opraHnsauuim, NpeayCcMoTpPeHHbIX YacTblo 1.1 ctaTbn 16 degepanbHOro 3akoHa
Ne 210-93, ux pykoBogutenen n (mnu) paboTHUKOB, pelueHns n gencteus (besgencrane)
KOTOpbIX 06XanytTcs;

2) hamunuio, nms, OoT4eCTBO (nNocnegHee - MpuM HanMyum), CBEOAEHUS O MecCTe
XutenbCTBa 3aaBuTens - u3nmyeckoro nvua nubo HauMMeHOBaHWe, CBeJEeHWA O MecTe
HaxXoOXOEeHWA 3asdABUTENs - OPUOMYECKOro nuvua, a Takke Homep (HoOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MNOoYTbl (MPYU HanMMyuKM) U NOYTOBLIN agpec, no
KOTOPbIM AOSMKeH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBepeHuss 06 obGXanyemblX peleHusx U gencrtBusax (6esgencteum) opraHa,
npegocTaBnaoLEero MYHULMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
NpefocTaBnsAoWEro  MyHUUUNAanNbHy  ycnyry, nuvbo  MyHMUMNAnNbHOro  CriyXxatliero,
MHOrOYHKUMOHANbHOrO LIeHTpa, paboTHMKa MHOMO(YHKLMOHANBHOIO LIeHTpa, opraHn3aumm,
npenycMOTPeHHbIX YacTbto 1.1 ctaTbmn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB;

4) poBOAbl, HA OCHOBaHUW KOTOPbIX 3asiIBUTENb HE COrfaceH C peleHnem u
pgencrtenem (6esgenctBueM) opraHa, NpenoCTaBAKOWEro  MyHMUMNANbHYK  ycnyry,
AOIPKHOCTHOMO  nvua opraHa, npeaocTaBndalowWero  MyHuuunanbHyt — ycnyry, nubo
MYHULMNANbHOro cnyxatuiero, MHOIO(PYHKLNMOHANbHOIro LUeHTpa, paboTHuKa
MHOIOQOYHKLMOHANBbHOrO LIEHTpa, opraHnsaumin, npegycMOTPeHHbIX Yacteto 1.1 ctaten 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaBntenemMm MoryT 6biTb NpeacTaBneHbI
AOKYMEHTbI (NpY Hanu4un), noaTeepXxaatoLmne oBoAbl 3asBUTens, NMbo nx Konuw.

5.4. MNocTtynuBwas xanoba nognexuT perucTpaunm B CPoK He nosaHee paboyero aHs,
crnegylowero 3a gHeM NocCTynneHns.

5.5. XanobGa, noctynuBwas B opraH, NpeaoCTaBASOWMIA MyHULUNANBHYO YCAyry,
MHOFOOYHKUNOHANbHbIA  LEHTP,  yd4peauTento  MHOMO(YHKUMOHANbHOro  UeHTpa, B
opraHmsauunmn, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03,
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nMbo BbIWECTOAWMN OpraH (Npu ero Hamuuun), NOoASNEXUT PacCMOTPEHMIO B TeveHue
natHaguatn pabounx OHEM CO OHA ee perncTpauuu, a B cnyyae obGxanoBaHusi oTkasa
opraHa, NpeAoCTaBNAOLWEro MyHMUMNANbHYO YCNyry, MHOrOYHKUMOHANbHOro LUeHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTbio 1.1 ctaten 16 PeneparnbHoro 3akoHa Ne 210-93, B
npueme AOKYMEHTOB Yy 3asBMTenst MO0 B McnpaBneHun OONYLEHHbIX OneYaTtok 1 ownbok
unu B crniyyae o6xanoBaHuWs HapyLlEHWUsi YCTAHOBJIEHHOIO CpoOKa TakuX MCNpaBfeHun - B
TeyeHune NaTn pabounx OHeN Co OHS ee perncrpaunm.

5.6. o pesynbTatam paccMoOTpeHus Xarnobbl NPUHMMaeTCs OOHO M3 creayrLmx
peLeHnit:

1) xanoba ygoBneTBopsAeTCH, B TOM 4Yucre B hopme OTMEHbI NPUHATOrO peLueHus,
ncnpasneHns JonyLeHHbIX oneYaTok 1 OWMBOK B BblAaHHbIX B pe3ynbTaTe NpeaocTaBneHns
MYHULMNANbHOM YCNyrM OOKyMeHTax, BO3BpaTa 3asABUTENO OEHEXHbIX CPeACTB, B3MMaHue
KOTOPbIX HE NpPefyCMOTPEHO HOPMAaTMBHbLIMU NPaBOBLIMM akTamun Poccunckon deapepaumm,
HOpPMaTUBHLIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBOBbLIMM
aKTamu;

2) B yAOBNeTBOPEHUM Xanobbl 0TKa3biBaeTCs.

He nosgHee pOHA, cnegywowero 3a AHEM MPUHATUA peLUeHUsi, yKa3aHHOro B
HacTodALLEM MNYHKTE, 3asBUTEN0 B MUCbMEHHOM OpMe W MO >KenaHu 3aaBUTENs B
3IEKTPOHHOM (bopMe HanpasfsieTCd MOTUBUPOBAHHbLIA OTBET O pe3yfibTataXx pacCMOTPEHUS
»KanooOsbl.

5.7. B cnyyae npusHaHua xanobbl noanexawen YOOBNEeTBOPEHUIO B OTBeETe
3asBUTENO O pesyrbTaTtax pPacCMOTPEHUSA Xanobbl Jaetcs UHopMauus O OeUCTBUSX,
OCYyLLEeCTBNAEMbIX opraHom, npeaocTaBsOLWNM MYHMLMMNANbHYHO ycnyry,
MHOrO(OYHKUMOHanNbHbIM LEHTPOM nnbo opraHusauuen, npeaycMoTpeHHOM YacTtbio 1.1
ctatbn 16 degepanbHoro 3akoHa Ne 210-03, B uensx He3amMeanuTenbHOro YCTpaHeHUs
BbISIBIEHHbIX HapYLWEHWA NpU OKasaHWM MYHUUMNanbHOW YCNyrn, a Takke MPUHOCATCS
N3BUHEHUS 3a LOCTaBfeHHble HeynobCTBa M yKasblBaeTCs WMHGoOpMauus O AanbHEenLWwmnx
AENCTBUSX, KOTOpble HeobXoAMMO COBEPLUNTb 3adABUTENIO B LENAX  MNONyYeHus
MYHULMNAnbHOW YCNyru.

5.8. B cnyyae npusHaHusa xanobbl He noanexalwien yOooBrEeTBOPEHUID B OTBETE
3asBUTEN0 O pesynbTatax pacCMOTPEHUs Xanobbl [alTcsa  aprymMeHTUPOBaHHbIE
pPa3bsACHEHUS O MpUYMHaxX TMPUHATOrO pPeLleHns, a Takke WHgopMauna o nopsaake
06kanoBaHusi MPUHATOrO peLLEHNS.

5.9. B cnyyae yctaHOBneHusa B xo4e WNM Mo pesynbTaTaM pacCMOTPEHUsT Xarnobbl
NPU3HaKoB cocTaBa  aAMUMHUCTPATMBHOIMO  MpaBOHApPYLUEHUSI UM NPeCTynneHns
AOJDKHOCTHOE NnUO, paboTHMK, HaOeneHHble MOSIHOMOYMAMU MO PACCMOTPEHUIO Xanob,
He3aMenMTEeNbHO HaNpPaBNAT MMeKLWMeCa MaTepumarnbsl B OpraHbl MPoKypaTypbl.
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MpunoxeHune Ne 1

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHMUMNansHOM
yCryru no nNpUHATUIO Ha y4eT
rpaxkgaH, HygaroLmxcs B
npeaocTaBEHNN XNUNbIX MOMELLEHNIN
Nno J4OroBopam Hamma Xunbix
NOMELLEHMIN XUNULLHOIo dooHaa
coumanbHOro NCnosib3oBaHms

dopma
(BnaHk opraHa, npegocTaBnsoLEro MyHULUNAbHYO YCNyry)

Komy:

KOHTaKTHbIE AaHHbIE:

lNpencrtasutens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELLEHWE
O MPUHATUM Ha YYeT rpaxgaH, HyXJarLWnXca B NPeoCTaBIEHNN XUSbIX MOMELLLEHUI MO
[0roBopamM Hamma XuJblX NOMELLEHNIN XUNULLHOIo poHaa coumarnbHOro UCnosib30BaHUsA
oT No

PaccmoTtpeB Bawe 3asBneHune ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNOSTHOMOYEHHbIM opraHom
NPUHATO pPELLUEHNE O MNPUHATUMM Ha YyyeT
rpakgaH, HyXgawLwMxcs B NpefoCTaBfiEHMM XWUNbIX MOMELLEHMW NO AOoroBopam Harma
XUIbIX MOMELLEHUI XNNULWHOro ooHaa coumnanbHOro MCNoNb30BaHNA.

[lononHuTtenbHas nHpopmaums:

Ceenenus 00 JICKTPOHHOHN TOITHUCH

HormxHocTHoe nuuyo (PUNO)

(moanucb yNnonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)

MpunoxeHne Ne 2
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K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
yCryru no nNpUHATUIO Ha y4eT
rpaxkaaH, HygaroLmxcs B
npeaocTaBfEHNN XUMbIX MOMELLEHNIN
Nno J4OroBopam Hamma Xunbix
NOMELLEHMIN XUNULLHOIo dooHaa
coumanbHOro UCnonb3oBaHUS

dopma
(BnaHk opraHa, npegocTaBnsoLEero MyHULUUNAIbHY YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

lNpencrtaBsutens:

KOHTaKTHblE AaHHble npencraBuTena:

PELWEHWNE
00 oTkase B npeaocTaBneHnn MyHULUNanbHON yCryrm
No MPUHATUIO Ha YYEeT rpaxkaaH, HyXJalLWnNXca B NPeoCTaBIEHNN XNUSbIX MOMELLLEHUI MO
[OoroBopamM Hamma XusblX NOMELLEHNIN XUNULLHOro dooHaa coumanbHOro cnosib30BaHms
oT Ne

PaccmoTtpeB Bawe 3assneHne ot Ne "
npunaraemble K Hemy AOKYMEHTBbI YNONHOMOYEHHbIM opraHom
NPUHATO peLlleHne o6 oTkase B
NPUHATUM Ha YYeT rpaxdaH, HYXOallWMxcs B NPefoCTaBfiEHUU XWUMbIX MOMELLEHMA MO
AO0roBOpaM HarMma >XUrblX NOMELLEHUN XUNNLHOMO oOHAa COLManbHOro NUCNob30BaHUSA No
cnegylowmmMm OCHOBaHUSAM:

1.

2.

[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06pPaTUTLCS B YMNOSIHOMOYEHHbLIN OpraH C 3asiBfieHMeM O
npenocTaBreHnmn YCryrn nocne yCTpaHeHUst ykasdaHHbIX HapyLUEHWN.

[aHHbI 0TKa3 MoxeT BbiTb 06kanoBaH B JocyaebHOM nopsiake nyTem HanpasreHus
»anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyAeOHOM nopsiake.

CBenenus 00 37eKTPOHHOM MOATUCH

HomkHocTHoe nuuo (PNO)

(moanucb YNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)
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MpunoxeHne Ne 3
K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHMUMNansHOM
yCryru no nNpUHATUIO Ha y4eT
rpaxkgaH, HygaroLmxcs B
npeaocTaBEHNN XNUNbIX MOMELLEHNIN
Nno AoroBopam Hamma >Xunblx
NOMELLEHMIN XUNULLHOIo dooHaa
coumanbHOro Ncrnosb3oBaHus

dopma
(BnaHk opraHa, npegocTaBnsoLEro MyHULUNAbHYO YCNyry)

Komy:

KOHTaKTHbIE AaHHbIE:

lNpencrtasutens:

KOHTaKTHblE AaHHble npegcrasuTena:

PELWWEHWE
00 oTkase B npMeme LOKYMEHTOB, HEOOXO4MMBbIX AN NpeoCcTaBneHus
MYHULMNAnNbHOM YCNyru No NPUHATUIO HA yYeT rpaxKaaH, HyXXaarLwmxca B npegocTaBneHmm
XUNbIX NOMELLEHM NO AOroBOpaM HamMa XUNblX NOMELLEHUN XUNLWHOIo dooHaa
COLManbHOro UCnosb30BaHUsA

oT No

PaccmoTtpeB Bawe 3aasneHne ot Ne "
npunaraemble K Hemy AOKYMEHTbI YMNONMHOMOY€EHHbIM opraHom
NPUHATO
pelweHne o6 oTkase B Npueme JOKYMEHTOB, HEOOXOANMBIX AN MPUHATUSA Ha yYeT rpaxaaH,
HYXXOaloLWMXCAa B NPefoCTaBfeHMn XWUMbIX MOMELEHUN MO J0roBopaM Hamma XWnbixX
NMOMELLLEHNI XUNULLHOTO (pboHAa coumnarbHOro UCMNoMb30BaHUA MO CReayoL MM OCHOBaHUSAM:

1.

2.

PasbsacHeHne npuynH oTKasa:
[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06pPaTUTLCSt B YMNOSIHOMOYEHHbLIN OpraH C 3asiBfieHWeM O
npenocTaBrieHnmn YCryru nocne yCTpaHeHUs ykadaHHbIX HapyLLEHWUNA.

[aHHbIN 0TKa3 MoxeT BbiTb 06kanoBaH B gocyaebHOM nopsiake nyTem HanpaBrieHUs
»anobbl B yNOTHOMOYEHHbIV OpraH, a Takke B cyaAe6GHOM nopsiake.

CBenenus 00 3JEKTPOHHOM MOAMTUCH

HomkHocTHoe nuuo (PNO) (MoANMMTE YMOIMHOMOYEHHOTO OOMKHOCTHOIO fnnua opraHa)
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Mpunoxexne Ne 4
K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
yCryru no NpPUHATUIO Ha y4eT
rpaxkgaH, HygaroLmxcs B
npeaocTaBEHNN XUMbIX
NoMeLLeHM No AOroBopam Hamma
YKUIbIX MOMELLEHUN XUNULLIHOTO
doHOa coumanbHOro NCNosib30BaHUA

dopma

(pyKOBO,D,I/ITeJ'IPO YyNoJIHOMOYEHHOIo opraHa,

OCYLLIECTBMSAOLLEro y4YeT rpaxaaH,
HY>XOaoLLMXCS

B npenoctaBieHnn XUnbix NoMeLLEeHNI

Nno 4oroBopam Harma XUnbiX NOMELLEHNI
XUnuuHoro poHga coumarnbHOro
NCNonb30BaHUA)

oT
(bamunus, nms, oT4ecTBO (NPU HANM4YMK))
npoxuBatoLero(-en)

(appec mecta
XUTENbCTBA)

nacnopT

(cepusi, HOMep, KeM 1 Korga

BblAaH)
HoMep TenedoHa

3AABITEHUNE
O MPUHATUM Ha yYeT rpaxaaH, HyXXgarLmxcs B NpegoCTaBNeHnmn
XUMbIX NOMELLEHUI MO JOroBOpamM Harma XUrbliX MOMELLEHNN
XnnuuwHoro dooHaa coumnanbHOro MCnonb3oBaHNSA

Mpowy NpUHATE MeHS,

(damunus, nms, oT4ecTBO (NPU HaNMYKUK),

AaTa poXxageHus)
N YrIeHOB MOEW CeMbM (MPU HaNU4nn)

(cTeneHb POACTBEHHbIX OTHOLLUEHUN,



33

damnnus, Mg, 0T4ECTBO (MPU HanNU4nn),

Aata poXaeHus, NacnopTHblE AaHHbIE)
Ha ydeT rpaxpgaH, HyXJalowWmxca B NpefoCTaBfieHUM XUMblX NMOMELLEHUN MO AOroBopam
HaMMa >XXUNbIX NOMELLEHUIN XUNULWHOIro hoHaa coumanbHOro Cnonb3oBaHus (ganee -yyer).

HacTtoswmm 3asiBneHMeM NoATBepXaaro, YTO S U YneHbl MOen ceMbU (Mpy Hann4umm)
ansiemcs rpaxgaHamm Poccuiickon ®egepauun, SBNgemcs no yctaHOBMNEHHbIM XXUnuwHbIm
kogekcom Poccunckon ®enepaumm OCHOBAHUSAM HYXXAAKOLWMMUCA B XUMbIX NOMELLEHNSAX NO
AOroBOpaM Hamma >XUIblIX NOMELLEHUN XUAULWHOro hoHaa coumnanbHOro UCMNonb3oBaHus, a
TakKke:

MOW [O0X04 M OOXOA4 MOCTOSIHHO MNPOXMBAKLWMX CO MHOM YNEHOB MOEN CEMbU WU
CTOMMOCTb Hallero MMyLlecTBa, nognexawero HanoroobnoXxeHuo, He npesblwaloT
MakCMMarsnibHOro pasmepa, yCTaHaBfMBAeMOro B COOTBETCTBMM CO cTatben 5 3akoHa
Pecnybnukn TaTtapcTtan oT 16 mapTta 2015 roga Ne 13-3PT «O peanusauuun npas rpaxagaH
Ha NpeaoCTaBfeHME UM KUMbIX MOMELLEHMA MO AOroBOpaM HalMa >KUMbIX MOMELLEHUN
XnnuiwHoro ooHaa coumnanbHOro NCNosb30BaHNUSI»;

S1 N YneHbl MOeN CEMbW He MPU3HaHbl U HE UMEKT OCHOBAHWUN ObiTb MPU3HAHHbLIMM
opraHamum MeCTHOro camoynpasfieHUs ManoumyLmumMm B Nopsiake, yCTaHOBNEHHOM 3aKOHOM
Pecnybnukn Tatapctan oT 13 uonga 2007 roga Ne 31-3PT «O peanusauuun npasa rpaxgaH
Ha npeaocTaBfeHNEe MM XWMbIX MOMELLEHU roCydapCTBEHHOrO >XunuwHoro doHaa
Pecnybnukn TatapcrtaH n MyHULMNANbHOMO XUIULHOIO ooHA4a NO AOroBopam coumnanbHOro
Hanmay.

MHe n3BEeCTHO, YTO B Crlyyae BbISIBIIEHUS HELOCTOBEPHOCTU NPeaoCTaBneHHbIX MHOK
CBeAEHUN nocne MNPUHATUA MEHSI U YFIEHOB MOEW CEMbM Ha YYET S U YNEeHbl MOEN CEMbM
OyayT CHATLI C yyeTa.

A n coBepLIEHHONETHME YNEeHbl MOEen CeMbM [aeM CBOE Corfiacne Ha npoBeEPKY
OpraHoOM MeCTHOro caMoynpaBrieHNs NpeacTaBfeHHbIX CBEAEHMI O OX04aX N UMYLLECTBE B
HanoroBbIX, TAMOXEHHbIX N UHbIX OpraHax.

3agBneHne o cornacum Ha obpaboTKy M NpefocTaBfieHne NepcoHanbHbIX AaHHbIX
npunarato.

K 3aaBneHno npunaraotcsa JOKYMEHTbI:

(HaumeHoBaHWe 1 HOMep JOKYMEHTa, KEM U Koraa BbiAaH)

2.

(HaMmeHoBaHMe 1 HoOMep OOKYMEHTa, KeM U Koraa BblaaH)
3.

(HaMmeHoBaHWe U HoMep OOKYMEHTa, KeM U Koraa BblaaH)
4.

(HaMmeHoBaHWe U HoMep OOKYMEHTa, KeM U Koraa BblaaH)
5.

(HaMmeHoBaHWe U HoMep OOKYMEHTa, KeM U Koraa BblaaH)
3aaButenb

(mognuchb) (bamunus, nms, oT4ecTBo (NPU HaNM4YMK))

UneHbl cembu (Npy HaNnu4um):

(nognucek) (dbamunuga, nms, oT4eCTBO (NPU HANUYUK))

(noanuchb) (dbammnuga, nms, oT4eCTBO (MPU HANMYUK))



34

(moanuceb) (dbamunus, nms, OT4ECTBO (MPU HaNM4YUN))

" 20_ .

Pe3yanaT npenocraBsieHnA MyHMLLMHaﬂbHOVI ycnyru, npowy npeaoCctaBuUTb:

DB NMYHBLIN  KabuHeT [lopTana rocygapCTBEHHbIX W MyHULUMNArbHbIX yCnyr
Pecnybnuku TaTtapcTtah;

I:lB MHOMOYHKUNOHANLHOM LIeHTpe MpefoCTaBneHnss [OCYyAapCTBEHHbIX U
MyHULMNanbHbIX yenyr Pecnybnvku TaTtapcTaH;

I:l B YNOJIHOMOYEHHOM OpraHe MeCTHOro camMmoyrnpaslieHuA

(nata) (noanuceb) (¢.1.0.)
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MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
yCryru no nNpUHATUIO Ha y4eT
rpakgaH, HygaroLmxcs B
npeaocTaBEHNN XUMbIX
NoMeLLeHM No AOroBopam Hamma
YKUIbIX MOMELLEHUN XUNULLIHOTO
doHOa coumanbHOro UCNosib30BaHUA

PykoBogutento

oT:

3AABJTIEHUNE
06 ncnpaBneHnn TEXHNYECKON OLLIMOKN

Coobuwato o6 owmnbke, OONYyLEHHOW MNPU OKa3aHMM MYHUUMMNANbHOW YCAyrn no
MPUHATUIO Ha Y4YeT rpaxkaaH, Hy>XOaloWMXCa B NpefoCTaBfeHUN XUMbIX NMOMELLEHUA Mo
JOroBopamM Hanma XuIblX MOMELLEHUN XUNULHOIro doHAAa coumanbHOro MCNoNb30BaHuS.

3anucaHo:

MpaBunbHbIE CBEAEHUS:

Mpowy ncnpaBuTb OONYLLEHHYIO TEXHUYECKYIO OLIMOKY U BHECTU COOTBETCTBYIOLLNE
N3MEHEeHUs B OKYMEHT, ABMSOLWMIACA pe3ynbTaToM MyHULMNANbHON YCyri.

Mpunarato cnegyowime AOKYMEHTI:

1.

2.

B cnyyae npuHaTMA peweHns o6 OTKNOHEHWW 3asaBreHuMst 00 wucnpaBneHun
TEXHUYECKON OLIMBKM MpoLLy HanpaBuUTb Takoe peLueHune:

nocpeacTBOM OTMNPaBEHNA 3NEKTPOHHOIO JOKYMeEHTa Ha agpec E-mail: ;

B BMAe 3aBEpPEHHOM KOMUW Ha ByMaKHOM HOCUTEre MOYTOBbIM OTMNpaBfeHUEM Mo

agpecy:

Hactoswmm noateepkaato: CBEAEHWUS, BKIOYEHHbIE B 3asiBiEHME, OTHOCSLUMECA K
MOEN JIMYHOCTM W MNPELCTaBNsIEMOMY MHOK JiMLY, a Takke BHECEHHblE MHOK HKXe,
A0CTOBEPHbI. [JOKYyMEHTbI (KONMM OOKYMEHTOB), MPUSIOXEHHbIE K 3asiBNEHMIO, COOTBETCTBYIOT
TpeboBaHNsIM, YCTaHOBIEHHbLIM 3akoHogaTenbCTBOM Poccuiickon depepaumm, Ha MOMEHT
NPeACTaBneHns 3asiBEHUss 3T OOKYMEHTbl OEeNCTBUTENbHbI M coaepXaT [OCTOBEPHbIE
cBeaeHus.

( )

(poaTa) (noanuceb) (©.1.0.)
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