UCTIOJTHUTEJIRHBIN KOMUTET 2 AJIEKCEEBCK

AJIEKCEEBCKOTO _»  MYHULIIAJb PAMOHBIHBIH
TOPOJICKOTO TIOCEJEHUSA - 4 AJIEKCEEBCK
AJIEKCEEBCKOLO w LIOhOP KUPJIETE
MYHHLIMTIAJILHOI'O PAMOHA BALLIIKAPMA KOMUTETEI
PECITYBJIMKUA TATAPCTAH TATAPCTAH PECITYBJIMKACHI
IMIOCTAHOBJIEHHE KAPAP
27.12.2021r. Ne 20

O06 yTBep:KAeHHH ATMUHHCTPATHBHOIO
perjiaMeHTa NpeAoCcTARICHHS MYHHLIHNAIbHOI
VCJIYIH 10 Bblla4de BBINHCKH H3

TI'enepanbHoro miaana uian Ipasun
3eMJIeNOJIb30BAHHSA H 3ACTPOHKH NMOCEJIeHHS

B nensx peanuszanuu ®enepansroro 3axkona ot 27 uons 2010 roga Ne 210-®3
((06 OopraHM3alui npenocTaBIeHHA roCynapCTBEHHbBIX H MYHHIHIIAIIBHBIX YCIIYI»,
PYKOBOICTBYACH mocTaHoBieHHeM KaOwhera Munuctpos Pecmybnuxu Tarapcran
or 02.11.2010 Ne 880 «O06 yteepxmenuu [lopsnoka pa3paOOTKH M YTBEpKIEHHA
aIMUHKMCTPATHBHBIX  PETJIIAMEHTOB [PeJOCTABIEHHS TOCYAapCTBEHHBIX yCIyT
VCTIONIHMTEBHBIMH OpraHaMK rocyZnapcTBeHHOH BnacTu PecnyGumviku Tarapcran u o
BHECEHMH M3MéHeHHd B OTAenmsHBIe mnoctaHoBieHus Kabunera MHHHCTPOB
PecnyGnuku TaTtapcran»

MOCTAHOBJISAIO:

1.YTBepauTh AIMUHHCTPATUBHEIH PeriaMeHT MPefoCTaBICH A MyHHIMITATLHOH
YCIYTH TI0 BBIAaue BHIIUCKH U3 ['eHepanbHoro mnana uik [IpaBuil 3eMIenonk30BaHNs H
3aCTPOIKH AJIEKCEEeBCKOr0 TOPOJCKOro NOoceNeHHs AJEKCeeBCKOr0 MYyHHIHMTATBEHOrO
paiiona Pecry6nuku Tatapcran (TIpunoxenwue).

2. Ilpu3HaTh yTPaTUBIINM CHIy MOCTaHOBIeHHE KICMOMHWTENBHOTO KOMHTETA
AJIeKCeeBCKOTO TOPOACKOro TMOCENeHHs AJEKCEeBCKOro MYHHIMMNAIBLHOTO paioHa
Pecniy6muku Tarapcran ot 05.05.2014 Ne 6 «O0 yTBepk/aAeHWH aAMUHMCTPaTHBHOIO
pernaMenTa [peNOCTABICHHS MYHHIMTATBHOH YCIYrd 1O BBIAaYe BbLIIHCKH H3
reHepanbHOro MiaHa IOCe/IEHHD,

3. Pa3MecTHTh HAcTOsSIEe [OCTAHOBICHHWE Ha OQWIMATIBLHOM  Caiite
AJeKCeeBCKOro MyHHIMNabHOTo paiiona Pecy6nuku Taraperan B MiHpopMaunoHHO-
TeleKOMMYHHKalHOHHOH  cetu  Mureprer  http://alekseevskiy.tatarstanru.  H
oduMansHOM noprase npasoBoii uHpopmanuu Pecniybnukn Taraperan.

4, KOHTpOIIb 3a MCTIONHEHHEM HACTOSIIEr0 MOCTAHOBICHHS OCTABIIIO 38 COBOIA.

PyxosoauTeib HenmoaHuTeILHOI0 KOMHTETA
AJleKceeBCKOIr0 ropoAcKoro nocejaeHus

AJleKceeBCKOro MyHHUHNAABLHOIO paiona H.K. CBucTyHoB




[punoxenue

K TIOCTAHOBNEHHIO MCTIOMHHTENLHOTO
KOMHTETa ANEKCECBCKOTO TOPOICKOre
noceseHns ANeKCeeRCKOro
MYHHLUNATEHOLO paiiona
Pecny6aukn Taraperan

oT «27» nexabps 2021 r. Ne 20

AJMUHHCTPATHBHBIA periiaMenT
npegocTaBacHus MYHHLHNAILHOI YCAyrH 10 Bbiaave BBLINMHCKH
13 CenepajbHOTo MJIAHA HIH IIpaBua 3emMJeno/b30BaAHAA H 3acTpoiiKH
noceenns

1. OGuIMe NoJIoMKeHH
1.1. TIIpeaMet peryiupoBaHHs aqMUHHCTPATHBHOIO pernaMeHTa

HacTosiii aIMHHMCTPATHBHBIN perjaMeHT NpeloCTaBICHHA MYHULATANBHOM
yenyra (nanee — AIMITHICTPATHBHEIN PErnaMeHT) yCTaHaBIuBaeT CTaHiapT H MOPAAOK
[peJoCTaBIeHUs MYHHIUIANBHOMN YCIyrH MO Bbl/Ate BRIMHCKHM 13 ['eHepanbHOro niaHa
wnu [lpaBun 3eMIENONb30Banus U 3acTpoiiki moceneHus (1anee — MyHHIMIAIbHA
ycayra).

1.2. Kateropuu 3asButenei

1.2.1. JIuuamy, MMEIOIHMH TpaBo HA MOTyHEHHS MyHHLHNANLHOH yCIyTH,
ABNOTCA PU3MUECKUE U IOPHIMISCKAES JIHLE (manee — 3asBUTEIND).

122 C 3asBjcHMeM Bhpape 00paTUTBCA TIpe/ICTaBUTEND  3aABUTENS,
JeHCTBYIOIMHA HA OCHOBaHWK JIOKYMEHT, YI0CTOBEPAIONIErO ero MONTHOMOMH, mmbo
3aKOHHBIN MPeACTABUTENb (U3HYECKOro M1 (nanee — IpeACTABUTENL 3asIBUTENSN).

1.3. TTopsinox uHGOpMUpOBaHHS O NpeJoCTaBNeHHH MYHHIUIIATIBHOW YCIyTH

1.3.1. Mudopmauus O MOPAIKE mpeocTaBIeHHs MYHUIMANTANBHOH  YCIYTH
pa3zMemaeTcs:

1) na MHGOOPMALHOHHBIX CTEHAAX, COZEPIKALMX BU3yanbHYIO M TEKCTOBYIO
yH(OpMAITHIO O MyHHLATANBHOH  YCIYyTe, PACTIONOMEHHBIX B MOMEIICHUAX
MHOTOQYHKIMOHATBHBIX ~ LEHTPOB npeAoCTaBIeHUA rocyJapcTBEHHBIX — H
MYHHIHIAIBHBIX YCIYT.

2) Ha O(UIUATEHOM caiiTe MyHMIMNATEHOrO paiioHa B HAGOPMALIMOHHO-
TeneKOMMYHUKAIMOHHON CETH «WAnrepuer» (http:// alekseevskiy.tatarstan.ru/);

3) na Iloprame TrOCyAapCTBEHHBIX ¥ MyHUOMOANBLHBIX YCIYT PecmyOnuxu
TarapeTat (https://uslugi.tatarstan.ru) (nanee — PecryOauKaHCKuit opTan);

4) pa Exunom noprajie rOCYIApCTBEHHBIX H MYHHALMMATILHEIX yenyr (yHKUmMIT)
(https:// www.gosuslugi.ru) (zanee — ExuHBL TTOpTan);



5) B TOCYAapCTBEHHOM nHGOPMAIHOHHOH CUCTEME «PeecTp rocy1apCTBEHHBIX H
MY HHIHAIANBHEIX YCIYT Pecriybnnkn TatapcTan» (http://frgu.tatar.ru) (nanee — Peectp
rocyapCTBEHHBIX ¥ MYHHIUNANBHEIX yCyT).

1.3.2. KoncynsTupoBaHHE [0 BONPOCaM NPENOCTABICHHA MYyHULHIATBHOM
YCIyTH OCYLUECTBIACTCA:

1) B MHOrohyHKIHOHAIBHBIX LUEHTPaX MPeoCTABICHHA rOCYZapCTBEHHEIX M
MYHHMUUITANBHBIX YCITYT NPH yCTHOM oBpallleH N - THYHO UK TTO TenedoHy;

2) B MHTEpaKTUBHOI (opme PecnyGnuKaHCKOTO [IOpTana;

3) 8 HcnoanumensHoMm KoMumeme nocerenus (nanee — Opean):

TpH yCTHOM OOpAIleHHH - THIHO UK 10 TenedoHy;

Npy NUCBMEHHOM (B TOM 4YKCIE B (opMe 3NEKTPOHHOTO noKymenTa) obpaileHun
— pa OyMa)KHOM HOCHTeJE M0 MoYTe, B 3TeKTPOHHO# (popme 10 JNEKTPOHHOH MOUTe.

1.3.3. Uudopmanusa na Exunom nopraie, PecnyGnuKaHCKOM MOpTaje O NopaaKe
H CpoKax Tpe/0CTaBICHUA MyHULUMAIEHOH YCIyrH Ha OCHOBAaHWU cBeICHUHM,
cogepkamuxcs B PeecTpe  TOCYAapCTBEHHBIX M MyHHLMMANBHBIX — YCIYT,
IpeNOCTaBIAETCS 3asBUTENIO fecmaTHO.

JocTyn K HH(QOPMALMH O CPOKax W MOPsAKE npeLoCTaBIeHU MyHHIHTANBHOH
YCIYTH OCYIIEeCTBIACTCS Ge3 BBIMONHEHUS 3asBUTENEM KaKUX-THO0 tpeGoBanuii, B TOM
ypcne 6e3 HCIONBE30BAaHUA [IPOrpaMMHOro obecredyeHus, yCTaHOBKa KOTOpOro Ha
TeXHUYECKHE CPENCTBA 3aABHUTEIT Tpebyer 3aKmoUeHus JTHISH3MOHHOTO HIH WHOTO
cornamieHus d npaBoobIanarenemM IIpOrpaMMHOTo ofecneuenns,
[IpelyCMaTpHUBAIOLIEero B3MMAHHe AT, PETHCTPALIMIO MM ABTOPHU3ALMIO 3aABUTEI
WITH TIPENIOCTABIISHHE UM [EPCOHATbHBIX AHHBIX.

1.3.4. Tlpu obpatueHny 3asBUTEN JTHTHO HITH no Tene(OHy B COOTBETCTBHH C
[OCTYNUBIIAM 00PaIIeHHEM MPENOCTABNASTCA uadopMaLus:

1) o MecTe HaxOXKIEHHA MHOTo(YHKIMOHATBHOr0 [EHTPA [PEeNOCTaBJICHNA
rOCYApCTBEHHBIX M MYHHUMIATLHBIX yenyr, Opeana (anpec, rpaduk paboTHI,
CITpaBOYHBIE Tenedousl);

2) o mopsjKe NPefoCTaBIeHH A MyHHLATIANBHOM YCIyTH, O criocofax ¥ CpoKax
[OfiauH 3asBNEHHH;

3) o KaTeropusx rpaxiatd, KOTOpPLIM NpPefoCTaBIsAeTCs My HULUTANBHAA yenyTa;
0 HOPMATHBHBIX TIPABOBBIX aAKTaX, peryJHpyIoLux —BOMPOCHI npenocTaB/eHUsA
MYHHLATIANBHON YCITYTH;

4) o mepedHe HOKyMEHTOB, HeOOXOMUMBIX Ul PAacCMOTPEHMs 3afBNEHHA O
npeJocTaB/IeH!H MYHUIUIIATBHOH YCIyrd, O Ccpokax npuemMa M PerucTpauiy
3a9BIEHH,

5) o xoze MpeJoCTap/IeHus MYHHIHANBHON YCITYTH;

6) o MecTe pasMeIleHns Ha ouUIHATIEHOM CaHTe pH(OpMALIMH TI0 BONPOCAM
NpenocTaBlIeHHU MYHULUOATLHOR YCIyTH;

7) o mopsake 00KaNOBAHUA neficTBii unu GesnefcTBUS IODKHOCTHEIX THL
Opeana.

o mHChEMEHHOMY OOpAICHHIO COTPY/IHHUKA oTnena, OTBETCTBEHHOro 34
NpesoCTaBIeHHE MYHUUUIATBHOH  YCIYTH, noapobHo B nuceMennoit  Gopme
Pa3LACHAIOT 3asBHTENIO  TOPAAOK npefAoCTABICHHA MyHHLAMAIBHOM Yyenyrn M
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BONPOCK], yKasaHHBIE B HACTOSLIEM MyHKTE aJMHHMCTPATHBHOIO perjiaMenTa, H B
TeueHue Tpex paboumMx AHEH cO JHS perucrTpaiii obpalleHis HarpapisoT OTBET
sagpuTemo. OTBETH JAIOTCS HA A3bIKE 00pALLCHHA. B cilyyae HeBO3MOKHOCTH JaTh
OTBET Ha S3bIKe OOpAIEHMS MCTIONB3YIOTCS TOCYNAPCTBEHHBIE A3IBIKH PecmyOauKH
TarapcTas.

1.3.5. MadopmMauusi MO BOMPOCAM MPeAOCTABICHNA MYHULMMAILHOH YCIyTH
pasvelaeTcss Ha  OQUIMATLHOM caiiTe ~MyHMUMIIANIBHOTO  paiioHa M Ha
MHQOPMAIMOHHBIX CTEHJAX B IOMEIICHHAX Opeana nyst paboThl ¢ 3asBUTENAMH.

Mudopmauus Ha  TOCYNApCTBEHHBIX s3prkax  PecmyOnukm  TatapcTaH,
pasMelnaemas Ha MH(OPMALHOHHBIX  CTCHAAX u Ha oduumansHOM  calTe
MyHHIMNAIPHOTO — padoHa B HH(IJOpMaHHOHHO—TEHeKOMMyHHK&HHOHHOﬁ CeTH
«VHTepHeT), BKIIOYAET CBENCHHA O MyHULHIIATBHOH YCIyTe, COACPHKAIIHEcss B
nynkrax 2.1, 2.3, 24,25, 2.7, 29, 2.10, 2.11, 5.1 aIMHHHCTPATHBHOIO PETNIAMCHT,
UHGOPMALIMIO O MECTe HAXOJMSHUS, CTPABOUHBIX tenedonax, BpeMcHU pPabOTEHI
Opezatia, 0 Tpad ke npaemMa 3asBIeHAH Ha NPeOCTaBIeHHE MY HULMIANBHOH yCIYTH.

1.4. HopMaTHBHBLE IPABOBBIE AKThI, PEryTHPYIOLLHE npenocTaBleHAe
MyHHLUTATEHOH yCIyrH

1.4.1. TlepeueHp  HOPMATHBHBIX  [TPABOBBIX aKTOB,  PErYIHPYIOLLIHX
npeoCTaBIeHHe MyHHIUNANBHOM yenyrd (¢ ykasamnem PEKBH3UTOB HOPMATHUBHBIX
NIPaBOBbIX AKTOB W HCTOYHWKOB MX 0(hULHATEHOTO ony6IMKOBAHKA), PasMELICH Ha
ExmgoM ropTane, B Peectpe roCyAapCIBEHHBIX M MYyHULHIANBHBIX YCIYT, Ha
o(huIHATEHOM caiite MyHHULMITATBHOTO paiiona B nH(GOPMALUOHHO-
TeeKOMMYHHKAIIMOHHOM ceTH «VIHTepHET?.

1.4.2. TexkcT anMHHHCTPATHBHOIO peTiameHTa B meifcTytoleil pelakuyn
MONTeXKUT pasMelieHmio Ha Enudom nopraie, B PeecTpe rocylapCTBEHHBIX H
MYHWIMIIANBHBIX  yCIyr, Ha obuIMansHOM caiiTe  MYHHLUHMNANBHOro paiioHa B
ﬁHd)opMauHOHHo—TeHeKOMMyHHKauHOHHoﬁ cetr «MHTEpHETY.

1.5. TepMHHBbI, HCTIONB3YEMbIC B A/IMHHHCTPATHBHOM PETIAMEHTE, ¥ HX OTPEACICHI

1.5.1. B aqMMHHCTPaTHBHOM PETTAMEHTE MCIIOMB3YIOTCS CleAyIOIHe TEPMHHDI 1
onpeaeneHus:

yraneHHoe pabouee MECTO MHOTO(YHKIIHOHATIBHOTO LEHTPa NpenoCTaBIeHN
roCyZapCTBEHHBIX W MYHMLHIATBHBIX yclyr — TEppUTOPHAIBHO obocobnenHoe
CTPYKTYPHOE nojpasieneHue (oduc) MHOTO(YHKIIHOHAIEHOTO LeHTpa
[IpeIoCTaBIeHHUs] FOCYIaPCTBEHHBIX H MYHHLUTAIBHBIX YCIYT, CO31aHHOE B rOpOJICKOM
(cenbckoM) TOCEJEHUM MYHHLUHATIANEHOTO paiiona Pecriy6nukn  TarapcTad B
COOTBETCTBMM € TIYHKTOM 34  Tlpagun  opraHu3alif IeaTelbHOCTH
MHOTO(YHKIIMOHATBHBIX LEHTPOB npesoCTaBIeHHA rOCYyNapCTBEHHBIX - H
MYHMIMTIATBHBIX YCIYT, YTBEP/KCHHBIX NOCTAHOBICHAEM TpaBuTensCTRA Poccuitckoit
@epepamyu 0T 22 exadpsa 2012 r.Ne 1376 «O0 yTBEpKICHAN TlpaBus opraHu3aliy



JIeATENRHOCTH MHOTO(YHKIHOHANBHEIX EHTPOB [IPEIOCTaBIeHUs [OCYaPCTBEHHEIX U
MYHHULHIIAIBHBIX YCIIYT»]

TexHnueckas omubka - omubka (omwcka, omedarka, rpaMMaTHUecKas HITH
apumernueckas ommbOka nubo nojodHas owmbKa), JOMYyIIEHHAs OpraHoM,
NpPefoCTaBNAIIAM MYHHUHMIANEHYIO YCAYyTy, W TIpHBEIlas K HEeCOOTBETCTBHIO
CBEJeHUH, BHECEHHBIX B JIOKYMEHT (Pe3yJIbTaT MyHULMOANLHOR yCIyri), CBENSHHUAM B
JOKYMEHTaX, Ha OCHOBaHWH KOTOPBIX BHOCHITUCE CBEIEHHU S,

Enunast cuctema MACHTHHKALMH M ayTeHTHOMUKALUHH B HHQPaCTPYKType,
ofecneunBaroeil HHGOPMALHOHHO-TeXHOIOTHYECKDe B3auUMozelicTRIE
HH()OPMAMOHHEIX CHCTEM, HCIIONL3YEMBIX I MpPEeNoCTaBIeHHs TOCYAapCTBEHHBIX M
MYHHLHIAIBHEIX YCIYr B 3JeKTpoHHOH dopme (nanee — ECHA) — denepanshas
TOCY/I2pCTBEHHAN HH(OPMALIMOHHAS CHCTeMa, 0DecedBaoasl CAaHKIIHOHHPOBAHHEII
JOCTYl  Y4YacTHMKOB  MH(OPMALMOHHOIO B CHCTEME  MJEHTH(HKALHH W
ayTeHTHGHMKAIHH K WHQOpMAIWH,  cofepikalleiics B roCylapCTBEHHBIX
HH(OPMAIIMOHHBIX CHCTEMaX U WHLIX HH(POPMALIHOHHEIX CHCTEMAX;

M®I] - [ocymapcTBeHHOe OromKeTHOE yupexieHue «MHOTO(QYHKIIMOHATBHBIN
LEHTp TPEIOCTABICHHS TOCYIAPCTBEHHBIX M MYHMLMNANbHBIX yciyr B PecnyOsnke
Tatapcran»;

AVIC M®I[ -  AproMaTH3upoBaHHas  HH(QOpMAallMOHHAs  CHUCTEMa
MHOTOQYHKITHOHATBHBLX [IEHTPOB MpegoCcTaBIeHNs roCyapCTBeHHBIX H
MYHHLHNATBHEIX yeryr Pecriybnuku Tarapcrad.

1.5.2. OcHOBHBIE TIOHATHS, MCMONb3YeMEBIe B HACTOALIEM aJIMHHHCTPATUBHOM
peryaMeHTe, NPUMEHSIOTCA B TOM )K€ 3HAUEHHH, YTO W B ['pamocTpouTeIbHOM KOAeKee
Poccuiickoit @enepaliiy.

1.5.3. B agMUHHCTPATUBHOM pErnaMeHTe TOJ 3asBI€HHEM O NpPeJOCTaBICHUH
MYHHLMITAIBLHON YCIyrH (Zlaee - 3asBleHUE) NOHMMAETCS 3aMpoc O MPEJOCTaBICHHH
MyHHIMIAABHOH YC/Iyrd, IOJaHHBIH B COOTBETCTBHM C IYHKTOM 3 CTaThH 2
Denepansroro 3akoma ot 27 mrons 2010 roga Ne 210-@3 «O6 opranusanuu
MpefloCTABNeH s TOCYIAPCTBEHHBIX H MyHHIMIANBHBIX yeIyr» (nanee — OepeparbHbi
3akoH Ne 210-03).

2. CTangapT npefocTaBjeHHsl MyHHUHOAILHOH YCaIyrH
2.1. HamMeHOBaHHE MYHHITHIIAIEHON YCIYTH

Bbigaya BbINMCKH K3 1 'eHepanbHOro mnaHa WM IIpaBull 3eMienonb30BaHUs H
3aCTPOIKH TTOCENEHHS.

2.2. HauMeHOBaHKWe HCIOTHUTEIbHO-PACIOPATUTENEHOIO Oprana MeCTHOTO
caMOyIpaBjeH s, HEMOCPEICTBEHHO MPEAOCTABISMFOEro MyHUIHIAIBHYIO YCIyTy

HcnonauTensHbIH KOMHTET ATleKceeBCKoro ropoacxoro TIoCeNneHHMs
AJleKceeBCKOro MyHHIMTANBHOrO paifona Pecnyfawky TarapcTaH.



2.3. Onmcanue pe3ysbrara NpeJocTaBIeHus MyHHIUTATLHOR YCIyrH

2.3.1. Pe3synoTaToM NpeioCTaBNeHHS MyHULMIIANLHOM YCIIYTH ABIISETCH:

1) Bemmcka W3 [eHepanbHOro nmaHa uau [lpaBun 3eMnenonb3oBaHHA H
3aCcTpoHKu mocenendss (mpumoxenwe Ne | K HacTosmeMy aiMWHMCTPATHBHOMY
pernaMeHTy);

2) pewende 00 OTKase B NPEJOCTABNEHWHM MYHWIMOANBHONH  yCnyru
(npunosxenue No 2 K HACTOSLIEMY aAMHHHCTPAaTHBHOMY PErJiaMeHTy);

3) peumienne o006 oOTKase B TIpHeMe JOKYMEHTOB, HEOOXOJHMMBIX s
NpeJOCTaBIeHUS MyHHUHOANbHOH ycmyrw (npunokenwe Ne 3 K HacToswemy
aIMHHHCTPATHBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbTar MNpenoCTABIEHUS MYHMLHMNATBHOH YCIyrd HalpaBiseTcs
3agBUTEN0 B (OpME ONEKTPOHHOTO JOKYMEHTa, MO/NMCAHHOIO  YCHIIEHHOH
KBAJHQUITUPOBAHHOMN ITEKTPOHHOMN MOJMHCHIO YNOJTHOMOYEHHOrO JO/DKHOCTHOTO IHLA
Opeana (nu6o Opzana), B cooTBeTcTBUH ¢ PenepalibHEIM 3aKoHOM OT 6 anpens 2011
roza Ne 63-®3 «O6 snexTponnoit noanucu» (ganee — DenepanbHbiii 3aKoH Ne 63-®@3) B
nuYHBIA kabuHer ExmHoro mopran. B ciyuyae HampaieHus 3asgBICHUS OCPEACTBOM
PecrnyGnuKaHCKOrO IMOpTalla pesyJibTaT TNpPeAOCTABICHHS MYHHLUNANBHOH YCIyrd
HanpasiseTcst B TMYHbIH Kabuner Pecny0nkanckoro noprana.

2.3.3. Tlo BeIGOpYy 3ad4BHTENs pe3yJbTaT [PEJOCTABIEHMs MYyHULMIIATIBHOMN
yenyru Boimaercs B Oprane wnn B M@LL B dopMe sk3emmnspa 3IEKTPOHHOTO
NOKYMEHTa, pacrnedaTaHHoro Ha OymaXHOM HOCHTEeNe, 3aBEePEHHOr0 TMEYaThio M
MOJNKCEIO COOTBETCTBEHHO YMOJHOMOUEHHOrO AO/KHOCTHOro nuua OpraHa wid
pabotHuxa MO,

2.3.4. 3asBHTeln BIpaBe NONYYHTh PE3yIbTaT [PeJOCTABIEH!S My HULHTTAIBHON
yenyrd B (JOpMe HIEeKTPOHHOTO JIOKyMEHTA B TEHCHHE CPOKa NEHCTBUS pe3ylbrara
pe/I0CTABICHHS MyHHIIHITANbHON YCIyTH.

2.4. Cpok npenocTaBlIeHs MyHHIMNIANbHOM YCIYTH, B TOM YHCIIE C Y4ETOM
HeoOX0MMMOCTH OOpAILEHH s B OpPraHi3alKH, y4acTBYIOLINE B IPSIOCTABNEHHI
MYHHIMTIATBHOM YCIyTH, CPOK IPMOCTAHOBIEHHS NPEAOCTABICHUA MYHHLUTANBHOH
YCIIyrd B CITy4Yae, ecii BO3MOKHOCTb [IPHOCTAHOBIIEHHS PE/yCMOTPeHa
saKoHonaTenbeTBoM Poccriickoit Penepalyy, CpoK BeIAAYH (HanpaBIerUs)
JIOKYMEHTOB, SBJISIOLIAXCS Pe3yIbTaTOM IPef0CTaBIeHHU MYHHLMIIaIbHON yCIyTH

2.4.1. MyHMIMIATEHAS yClyra MPea0CTaBIAeTCa B TCICHUE IIATH paboumnx JHel.

2.4.2. TlprocTaHOBINEHHE CpOKa IPENOCTaBICHUA MYHULHNANBHOH YCIYrH He
NpelyCMOTPEHO. '

2.4.3. Hanpasnenne JOKYMEHTa, SBISIOIIEroCs PE3yJbTaTOM MPENOCTABICHH
MyHUUHMIIAIGHOR ~ YCIyrd B (QopMe  ONEKTPOHHOTO  NOKyMEHTa, 385 BHTEIIO
oCyllecTBNAeTess B JAeHb OGOPMIEHHS M PErHCTPAlMH Pe3yJbTaTa MpefoCTaBICHMA
MYHHULHIAIBHON YCITYTH.
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2.5. McuepribIBatollyi nepeueHb 10KYMEHTOB, HeoOXOIUMBIX B COOTBETCTBHU C
3aKOHONATENBHEIMH MM WHBIMH HOPMATHBHBIMH NPaBOBBIMH aKTaMu I
peJOCTABIEH s My HHITMIANBHON YCIyTH, @ TAKKe yCIyT, KOTOPbIE ABIAIOTCA
HeoGXO0MMMBIMHI 1 0043aTeNIbHEIMHA [T TPEAOCTABICHUS MY HHIMIIAIBHBIX yCIyT,
NONIEXKATIX NPEACTABNEHHIO 3asBUTENEM, CTIOCOOBI KX IOTYUYEHHs 3aABUTENEM, B TOM
qucie B 3NEKTPOHHOIM QopmMe, MOPsJOK HX MPeACTaBIeHH

2.5.1.Jlna monydeHus MYHWIMIANBHOH YCIyrd 3afdBUTENb MpPEICTaBIACT
CIeIyIOIIHE JOKYMEHTBI:

1) HOKYMEHT, YIOCTOBEPAIONIHH THYHOCTE (HE tpebyercst B cnydae oOpalleHus
rnocpeacTBoM PecryfIIHKaHCKOTO NopTana);

2) OOKYMEHT, YAOCTOBEPSAIOLMH IMOJHOMOYMS NPEACTABATEN 3aXBHTCI (me
Tpebyercs B cTyuae obpareHus 3aKOHHOTO PE/ICTABHTEIA 3aABHTENN);

3) 3asiBIIEHHE:

B Qopme JokyMeHTa Ha OyMaiKHOM HOCHTEN® (mpunoxenue Ne 4 K HaCTOALIEMY
aIMUHACTPATHBHOMY perjiaMeHTy);

B 37€KTPOHHOH (opme (3aMONHAETCA [OCPEACTBOM BHECEHUS COOTBETCTBYIOLLMX
CBeleHMI B OIEKTPOHHYIO (opMmy 3asBIEHHMs), MOAMMCAHHOE B COOTBETCTBHH C
TpeGoBanmsiMi  TTyHKTa 2.5.3 aJIMMHUCTPaTHBHOIO PErIAaMEHTa, npu o0paligHuu
nocpeicTBOM PecrnydnMKaHCKOTro MopTaa;

4) xaprorpaduueckuii ~marepHal ¢  yKasaHMeM  MECTa pazMeLeHns
3ampamMBaeMoil 4acTH u3 I'eHepanbHOro mnana Ml [IpaBui 3eMIESNOIL30BAHUT U
3aCTPOHKH.

2.5.2. 3asBieHHe W IpuUIaraecMple NOKYMEHTHI MOIYT OBITh IIPEICTABICHBI
(HampaBJieHbI) 3asBUTENIEM OTHHM W3 CTCLYFOUINX crnocofoB:

1) uepes M®I] Ha GyMaKHBIX HOCHTENAX W B BUAE 3JIEKTPOHHAIX IOKYMEHTOB,
COOTBETCTBYIOMMX TpeGOBaHHAM MyHKTa 2.5.3 aAMHHHCTPATHBHOTO periilaMenTa,

2) nocpe/icTBOM Pecry6ukascKoro noprana B 3NEKTPOHHOH (opme;

3) B Opras Ju4HO WIH ITOCPEICTBOM MOYTOROH CBSI3M HA OYMaXKHOM HOCHMTEIE.
SasBNeHue M IpHIaracMble JTOKYMEHTBL, NMPH HANpasneHHH MOCPEACTEOM TIOYTOBOH
CBSI3H, 3aBEPSIIOTCS B YCTAHOBJICHHOM IOPAAKE.

2.5.3. 3asBneHHe MpH HaNpaBjieHWH TOCPEACTBOM PecnyGnuKaHCKOro nopraja
[IOJMHACHIBACTCS TIPOCTOM INEKTPOHHON NONKUCEIO 3aABUTEA.

Jns TONy4eHHs IPOCTOMH SNEKTPOHHOM TOANKUCH 3asBUTENIO HeoOX0aUMO
mpoiiT mpoueaypy perucTpalii (ayrentuduxanun) 8 ECHIA, a Takke NONTBEPANTE
YUETHYIO 3aTIHCE.

DNeKTPOHHBI JOKYMEHT (anexTpoHHEIH  00pa3 JIOKyMeHTa), YKa3aHHbIH B
moanyHkTe 2 myHkTa 2.5.1 aqMMHHCTPaTHBHOTO periIaMeHTa, 3aBepAeTCs YCHIIGHHOR
KBani(QUIMPOBAHHOH TOAMUCHIO UL, YIOTHOMOUEHHRIX HA cO3faHMe W MOAMUCaHHe
TAaKKX JOKYMEHTOB, B TOM YHCIE HOTApHyCaMH.

DIeKTPOHHBIE JOKYMEHTbI (JIEKTPOHHBIC 06pa3bl 10KYMEHTOB), IpHaraemMele K
3asB/IeHHIO, B TOM HHCIE JOBEPEHHOCTH, HAMPABJISIOTCA B BAAC daiino B popmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He boxee 0 Moaiit.



KauecTro mpesiocTaBnsieMbIX RJIEKTPOHHEIX JOKYMEHTOB (3JIEKTPOHHEIX 00pa3os
JOKYMEHTOB) HOIKHO ITO3BOJSTE B MOJHOM 0ObEME MPOYUTATH TEKCT NOKYMEHTA M
pAacTIo3HaTh PEKBU3UThLI IOKYMEHTa.

2.5.4. 3anpewaetcs TpeOOBATE OT 3aIBUTES:

1) npencTaBmeHust JOKYMEHTOB U HH(BOPMAIMH WIH OCYIIECTBIEHUS [eHCcTBMIl,
[PEACTABIEHHE MJIM OCYIIECTBIEHHE KOTOPbIX HE IIPEIyCMOTPEHO HOPMATHBHBIMH
NPABOBBEIMH  aKTaMH, PEryJUpYIOMHMH OTHOLUEHHS, BO3HHKAIOIIME B CBA3M C
NPel0CTaBIEHHEM MYHHULIUIIAIbHOH YCIyTH;

2) ocymecTBNEHHs JIeHCTBUI, B TOM YHCJE COIVIACOBAHWI, HEOOXOIMMEIX IS
NOTyYEHHS MYHWIHNAJBHOM YCIYyTH W CBA3AaHHEIX ¢ ofpalleHHeM B HHEIE
rocylapCTBEHHBIE OPTaHbl, OPraHbl MECTHOrO CaMOYTNpaBJeHHs, OpraHu3aliH, 3a
UCKIIOYEHHEM IIONIyYEHUsl YCIYr M [OJdy4eHHs JOKYMEHTOB H HHGOpMaluH,
NpeJIOCTABNsAEMBIX B pe3ylbTaTe MPeJOCTABIEHHS TaKWX YCIYT, BKJIIOYEHHBIX B
NepevHy, ykazaHHbie B uactH | craten 9 @epepansHoro saxkoHa Ne 210-03
(HeoOX0MMMBIX 1 00A3aTENBHEIX YCIIYT);

3) mnpexpctaBieHWs JOKYMEHTOB W WHGOPMAIHW, OTCYTCTBHEe W (WIH)
HEJOCTOBEPHOCTL KOTOPbIX HE YKAa3blBAllUCh I1PU [IEPBOHAYAIbHOM OTKa3e B IpUeMe
JOKYMEHTOB, HeoOXOIMMEIX OIS NpeJoCTaBIeHHs MYHHIHNATBHOH ycryrH, nubo B
NPeJOCTaBIEHHH MYHUIUIIANBHOM YCIIyTH, 38 HCKIIIOUEHHEM CIeLYIOLHUX Cilydaes:

a) u3MeHeHue TpeOoBaHUII HOPMATUBHBIX IIPABOBBIX AaKTOB, KacaOIIMXCH
NPeOCTABIEHHS. MYyHULMTANBHON YCIyTH, IocyIe IIepBOHAYaNbHOH Mofaun 3asBneHus
0 IPENOCTaBIeHUH MyHULMIAIBHOM yCIyru;

0) HamMuKe OMMUOOK B 3aSBIEHHH O MPEAOCTABIEHUH MYHHLHIATEHON YCIyTH U
OOKYMeHTaxX, TOAAHHBIX 3asBUTENEM I[IOCJe [EePBOHAYAbHOIO OTKa3a B IIPHEME
JOKYMEHTOB, HEOOXOIWMEIX NS NPENOCTaBICHHMA MYHHUIMNANBHOH yciyrd, nubo B
[IPENOCTABIEHHH MYHHLIMNAIbHON YCIYTH U He BKIIOYEHHDIX B IIPEACTABIEHHBIH paHee
KOMIIIEKT IOKYMEHTOB,;

B) MCTEUEHHE CpOKa JeHCTBHS JOKYMEHTOB MM M3MEHEeHHe MHGOpMAaLMHU Mocle
MepBOHAYANBHOTO 0TKa3a B IpHEMe JOKYMEHTOB, HEOOXOJMMBIX ISl MPEI0CTaBICHHU
MYHHIHTTANBHOM yCiyry, TM60 B IPEeI0CTaBIeHUH MyHHIMIIAIBHOH YCITyTH;

r) BbISBJEHHE JOKYMEHTAIBHO MOATBEPXKASHHOro (axkra (MpU3HAKOB)
OlIMGOYHOTO MM NPOTUBONPABHOIO AEHCTBHA (Oe3neiicTBHA) MONKHOCTHOIO JIHIA
Oprana, paborHuka MOLL, mpm nepBoHAYAILHOM OTKa3e B IIpHeMe IOKyMEHTOB,
HEOOXOIMMBIX /s TIPeIOCTABIEHUS MYHHIUIIANBHOH yeImyry, 1160 B IpelocTaBleHHH
MYHUIMITATBHOM YCIyrd, O 4eM B MHCHBMEHHOM BHJE 3a MOJMHCHI0 PYKOBOAUTEIA
Oprasa npy TEPBOHAYATILHOM OTKa3e B TMPHEME [JOKYMEHTOB, HEOOXONMMBIX MM
MPenOCTaBleH!s MyHWIMMANBHOH YCIyrH, YBEJOMISIETCS 3asBHTENb, a TaKKe
TMPUHOCATCS M3BHHEHHS 3a IOCTABIEHHbIE HEY100CTBa;

4) mpenoctaBneHus Ha OyMaKHOM HOCHTENE [OKYMEHTOB M HH(OpMALKH,
3JTEKTPOHHBIE 06pa3bl KOTOPHIX paHee GblIH 3aBePeHBl B COOTBETCTBHMM C MyHKTOM 7.2
gactu 1 crathu 16 ®enepansHoro 3akoHa Ne 210-03, 3a HCKIIOUEHHEM CIy4aeB, €CIH
HaHeCeHHe OTMETOK HA TaKue JOKYMEHTB! JIMOO MX H3biTHE ABIAETCH HEOOXOAMMBIM
YCTIOBMEM MpENOCTABIEHHS TOCYAAPCTBEHHOH MM MYHHIMTIAILHOH YCIYTH, M MHBIX
CIIy4aeB, YCTAHOBIEHHBIX (he/lepanbHEIMU 3aKOHAMH.



2.6. UcuepnbiBatolui nepeucHs A0KyMEHTOB, HeoGXOMUMEIX B COOTBETCTBHH C
HOPMATHBHBIMHM TIPABOBBIMM aKTaMK I3 MpeaocTaBneHus MYHHLATIANBLHON YCIy A,
KOTOpBIE HAXOAATCS B PACMOPSIKEHUN rOCYapCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO
caMOyMnpaB/IeHHs! 1 MOIBEIOMCTBEHHBIX rocyaapCTBEHHbIM OpraHaM Mild OpratHaM
MECTHOIO CaMOyIIPABNEHHs OPraHKM3allii ¥ KOTOPEIE 3asBUTeNb BrpaBe NMpeaCcTaBUTE, &
TaKKe cIIocoBEl UX MONyHeHHs 3asBATENSAMH, B TOM IHCIE B 3IIEKTPOHHOH Qopme,
HOPSAZOK MX MPE/CTABNCHN; rocyAapcTBeHHBIH oprad, oprafd MeCTHOIO
camoyTpasieHns 1100 opranu3aims, B PACTIOPSKEHHH KOTOPBIX HAXOAATCA NaHHBIC
JTOKYMEHTEI

2.6.1. JoxyMeHTBbl, HEOOXOAMMBIE I npefoCTaBIeHHA MyHHLUIANEHOH YCITYTH,
KOTOPBIE HAXOMATCH B PACTIOPSLKEHUH rOCY/IapCTBEHHBIX OPraHOB, OPraHoB MECTHOTO
CaMOyHpaBleHHs M [OIBEIOMCTBEHHLIX rOCYJApCTBEHHBIM OpraHaM Wiy opramaM
MECTHOTO caMOYIIPaBJeHns Oprafu3aluil, OTCy TCTBYIOT.

2.6.2. anpeuiaetcs TpebOBaTh OT 3aABUTENA ZIOKYMEHTHI CBEJIEHHs, B TOM 1HCIIE
OJTBEPAIAIOLHE BHECEHHE 3aABUTCIEM ITIATLI 3a MpefoCTaBeHne MyHMLUTANEHOH
YCIIYTd, HAXONAIIMEC B paCTIOPKEHIH rOCYapCTBEHHBIX OPraHoB, OPraHoB MECTHOTO
CaMOYNpAaBIeHUA U MOJABEAOMCTBEHHBIX roCyJapCTBEHHEIM OpraHam MM OpraHam
MECTHOTO CAMOYTIPAB/IEH s OpraHu3alui.

HenperncrasieHne 3asBATEIEM HOKYMEHTOB, COJEPXKAIMX CBEICHHL, KOTOPbIE
HAXOAATCA B PACIOpsKeHHH rOCY/IapCTBEHHBIX ~ OPTaHOB, OpPraHoB MECTHOTO
CAMOYIIpABNCHHA W OJBEIOMCTBEHHBIX rocyfapcTBEHHbIM OpraHaMm WM OprafaM
MECTHOI'O CaMOyIpaBlenms opraHu3auui, He ABIAETCA OCHOBAaHHEM [UIsI OTKasa
3asBHTENIO B MPEAOCTaBICHHH MYHHUIUTIANBHON YCIyTH.

2.7. VicuepribiBarolilyii mepeteHb OCHO BaHwMil /U1 OTKa3a B NpHeMe JOKYMEHTOB,
HeOOXOMMMBIX IJIs TPEeAOCTaBICHNA MyHULMNANLHOH yCIyTH

2.7.1. OcHoBaHusMH U1 OTKa3ad B npueMe [IOKYMCHTOB, HEOOXOOUMBIX JUIA
MpeI0CTABIEH A MyHHUIMNAJBHOH YCIYTH, ABISAFOTCA:

1) npeicTaBlIEHHBIC JasBUTENEM  JOKYMEHTBl COMEPHAT [OJYUCTKH H
HCnpaBiienus TEKCTa, He 3aBepeHHBIE B TTOPATIKE, yCTAHOBIEHHOM 33KOHOIATENhCTBOM
Poccuifckoit @enepanu,

2) MOKYMEHThI COIEpXaT [OBPEKAEHNs, HAIMINE KOTOpEIX HE [03BOJIACT B
monHoM O0OBEMe HCIOIL30BaTh uHQOpMALIMIO W CBEACHUA, cozepixamuecs B
JOKYMEHTaX JUls PeA0CTaBICHHA MyHULMTIANBHOMR YCITyTH;

3) mpeacTaBieHHbIE [IOKyMEHTBI HJIM CBENEHUA yTpaTHiIM CHJIY Ha MOMEHT
oOpanieHus 3a MyHHILATIATBHON yeIyro# (AOKyMEHT, ynocmaepﬂmmnﬁ [IOJTHOMOYMSA
TpeICTaBUTENS 3aABUTEN, B caydae obpaulenns 3a [peioCTaBIeHHEM MyHHUIIUIANEHOH
YCNYyTH yKa3aHHbIM THLOM);

4) nopaya 3asBICHHA O pefoCTaBIeHAH MyHHuunanLHoﬁ yCIyTH | JOKYMEHTOB,
HeOoBXOMUMBIX JUISL PEAOCTABICHH Mylmuunaﬂbﬂoﬁ yCIyru, B 3MEeKTPOHHOH popme C
HapyllleHHeM yCTaHOB/ICHHBIX TpeboBaHuUi;
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5) HeKOppPeKTHOE 3amoJIHeHHe 00A3ATENbHbIX nosieill B Qopme 3agBIEHUS, B TOM
ypeie B MHTEPAKTHBHOH (opMe 3asABIEHUs Ha PecnyGnukaHCKOM — [opTane
(HeZIoCTOBEPHOE, HEMOITHOE, MO0 HEelpPaBHIbHOE 3aIl0JIHeHNE);

6) MpeACTABICHWE HEMOIHOr0 KOMIUIEKTa JAOKYMEHTOB, HeoOXOAUMBIX IS
peAOCTaBISHAS My HHLMITANILHOH YCITyTH;

7) zasBieHHe O NPENOCTABIEHWM YCIYTH IOIAHO B OpraH roCyIapcTBCHHOM
BIACTH, OPTraH MECTHOTO CAaMOYNPABIEHHS UK OPraHu3aliio, B MOIHOMOMIA KOTOPBIX
He BXOJWT IPeJI0CTaBleHne MyHHIUIIANBHOMH YCIyTH;

8) HecoOuntoieHUE YCTAHOBIEHHBIX cratbeii 11 @emepansHOro 3akoHa OT 6
ampens 2011 roga Ne 63-03 «O6 3NEKTPOHHOM TOANMCH» YCIOBHH MPH3HAHUA
NeiiCTRUTENEHOCTH YCUIIEHHOM KBanu ULy poBaHHOH 3NeKTPOHHOMN MOMNHCH.

2.7.2. TlepeueHb OCHOBaHMI ANl OTKa3a B MpHEME JNOKYMCHTOB, HeoOXOUMBIX
JUTSL TIOTYUEHUS MYHHLMITANBHON YCITYTH, ABNAETCA HCUCPIBIBAIOTIHM.

2.7.3. 3anpemaeTcs OTKa3bBaTh B MPUEME 3aABNCHUA U HHBIX JOKYMEHTOB,
HeOGXOMMMBIX TS IPEAOCTABIEH S MyHHLUNIANBHOR YCIYTH, B CIIy4ae eCili 3asiBIICHHIE
¥ JOKYMEHTEI, HeOOXOAHMBIE [T MPEAOCTABICHIA MYHHLUMNAIBHON YCIIyTH, MOAAHb! B
COOTBETCTBHM ¢ MH(pOpMALMEH 0 CPOKaX H MOPANKE MPEAOCTABICHHA MYHHITANATEHOM
yCIyrH, OMyGIMKOBaHHOM Ha EAMHOM ropTane, PecyGniKaHCKOM TIOpTAale.

2.8. VicueprpBaromuii niepeyeHb OCHOBAHUE JUIS IPHOCTAHOBNCHMS HITH 0TKa3sa B
MpegoCcTaBlIeHNH MYHUIMTIAIBHOH yCyTH

72.8.1. OcHoBaHus Ui TIPHOCTAHOBIEHHA NPENOCTABICHHNA MYHHIIUTAIBHOH
YCJTyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHUS [T OTKA3a B IIPEAOCTaBICHUH MYyHHLHTAJIBHON yCITyTH:

1) 3eMeNBHBIA YJaCTOK DACTONOKEH Ha 3EMILX, Ha KOTOpBIe JeHCTBHE
rpafOCTPOUTENBLHBIX — PETIIAMEHTOB  HE pacrpocTpaHseTcs WM Ul KOTOPBIX
rpajloCTPOUTENBHbIE  PEraMEHTBl  HE yCTAHABIMBAIOTCS W [IPUHMMAIOTCH B
COOTBETCTBHM ¢ (pefepanbHbIMH 3aKOHAMH.

2.8.3. [lepeuenn OCHOBAHME I OTKa3a B IPeLOCTaBICHHU MYHHLUMNANbHOM
yCNyrH SBASETCA HCUEPTIBIBAOLIM.

2.8.4. 3anpemaeTcs OTKa3blBaTh B MPEAOCTABICHMIH MYHHUIMNAIBHON YCIYTH B
cllydae, €CIH 3asBlIeHHE O MPENOCTABICHHN MYHULMTABEHON  YCIyrd MOAHO B
cooTseTcTBIM ¢ uHMOpMALedl O CPOKAX K MOPANKS NPENOCTABICHHA MyHHLHTTATBEHOM
yemyrH, Ofmy6IMKOBaHHON Ha EnuHoM nopTaie, Pecrmy@inKkaHCKOM TTOpTaie.

2.9. [MopsAnoK, pasMep U OCHOBaHHA BIUMAHH rocy1apCTBEHHON MOLITHHbI HITH HHOH
MnaThl, B3MMaeMoii 3a IPeIOCTABICHHE MyHWLIUNAIEHOH YCIyrH

MyHATMIIATBHAS yCIyTa NPefoCTaBIAeTCs Ha 6e3B03Me3/HOH OCHOBE.

2.10. IepeveHb yciyT, KOTOPBIE ABJIAIOTCA HeoBXOoMUMEIMH B 0043aTEIEHBIMU U1
TpeocTaBIeHus MYHHLMIATEHOH YCILYIH, B TOM THCIE cBeleHH s O IOKYMEHTE
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(moxymeHTax), BEIIaBaeMOM (BblIaBaeMbIX) OPraHU3aAUMAMH, YHaCTBYIOIMMU B
NpeloCTABICHHH MYHHULMMANEHEIX YCIYT

IIpenocTaBnenue HeOOXOAUMBIX M 00S3aTENBHBIX YCIYT He TpedyeTcs.

2.11. Topstnoxk, pasMep ¥ OCHOBAHUSA B3MMaHHA MAThI 3a IPENOCTABIEHHE YCILYT,
KOTOPBIE SIBIIAIOTCS HEOOXOMUMBIMH 1 00A3aTeNEHBIMU JUIS TPENOCTABIEHHS
MYHHITHTIATBHOM YCITYTH, BKIIO4as UHGOPMALIHIO O METO/IMKE pacdera pasMepa TaKkok
TIaTEl

TpeaocTaBiieHre HeOOXOAUMBIX M 00S3aTEIBHBIX YC/IYT He Tpedyercs.

2.12. MakcHMAaNBHEI CPOK OXKHAAHHA B O4epe/Iy TIpH TT0La4e 3anpoca o
TMpeIOCTABIEHUH MyHHLIMITANBHOM YCIIYTH, YCILYTH, NPEI0CTaB/IAeMON OpraHn3aLueti,
YUACTBYHOLIEH B TIPEIOCTABICHHN MYHULMIIAIBHON YCIyTH, U [IPH IOy 4CHHH
pe3yJIbTaTa IIPEJOCTABIEHHS TaKMX YCIIYT

2.12.1. Bpems oxuanust MpH MOgadue 3asBIeHUs Ha MONMyYeHHE MyHHLHTATLHON
ycayrH - He Gonee 15 MHHYT.

2.12.2. TIpy mony4YeHUH pe3ysbrata MPeJOCTaBIEHHUs MYHUUHITATBHOH YCJyTH
MaKCHMAJBHBIH CPOK OKHAAHHS B OUEPEaH HE NO/KEH MPEeBBILATh 15 MUHYT.

2.13. Cpok ¥ TOpsIIOK PETHCTPALIMH 3a1poca 3asBUTEIS O NPEAOCTABICHIH
MYHHIATIANLHOR YCIyry U yCIlyrd, PeA0CTABNAEMOH Opranu3aliei, y4acTByome B
NpeIOCTABIeHUH My HULUIATIBHOH YCIYTH, B TOM YHCIE B 3JIEKTPOHHOM hopme

2.13.1. Tlpu nwyHOM oOpameHun B MOILI B neHb 110Ja4u 3aABICHUS 3aBUTEIIO
BeiaeTcs pacnucka u3 AC MOL] ¢ perucTpalliOHHEIM HOMEPOM, NOATBEPHKIAIOLIHM,
YTO 3asiBICHUE OTMPABIECHO, U JAaTOH [MOIAUH 3asBICHHSL.

2.13.2. Ilpu nanpaBleHMd 3asfBleHHs IocpeacTBoM Ejpumoro mnopraia,
PecnyGnuKaHCKOrO MOpPTaa 3asBUTEND B A€Hb [10a9H 3asBICHUS MOTyHaeT B THYHOM
kabuHeTe PecmyGnMKaHCKOTO TOpTana W 1O OJNEKTPOHHOM TMOYTE YBEAOMIICHHE,
MOATBEpIAIOllee, YTO 3asBIE€HHE OTIPABIEHO, B  KOTOPOM  YKa3bIBAKTCA
PErUCTpPAIIOHHEII HOMEp U JaTa NoJayH 3aABIIeHUs.

2.13.3. Tlpu nuyHOM obparieHHH B Opran B JeHB TONAYH 3asBIEHHI
VIIONMHOMOY€EHHBIM AOKHOCTHBIM nulom OpraHa 3asBHTENIO BBIAACTCA pacrucka H3
ABTOMATH3UPOBaHHOH HMHGPOPMAaLUOHHOH CHCTEMB, npeIHa3HaYeHHONH IS OKazaHus
rOCYJapCTBEHHBIX M MYHHIMMAIBHEIX YCIYT, C PErHMCTPALMOHHBIM HOMEPOM, Jatoil
TOfIauY 3asBJICHNS U MTepeyHEM NPeCTaBIeHHbIX TOKYMCHTOB.

2.14. TpeboBanus K IOMEIIEHHSM, B KOTOPBIX TIPEOCTABIACTCA MyHHUIHNATbHAL
yCIIyTa, K 381y OJKMJIaHKs, MeCTaM JI7If 3aM0/HEHHS 3a1TPOCOoB O [pefocTaBIeHHH
MYHHULUIATIBHON YCITYTH, yHQOPMAIIMOHHBIM CTEHAAM C obpa3uaMi HX 3al0NHEHUA H
repe4HeM JOKYMEHTOB, HeOOXOMUMBIX JUld ITPENOCTABICHNA Ka)KI0H MyHUITMNAAbHOK
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YCIYTH, pasMelleHuI0 ¥ 0(pOPMIEHHIO BU3YaTbHOM, TEKCTOBOM U MyJIBTHMEIUIHOI
HE(OpMaLKK O MOPSAKE IPENOCTABICHHS TAKOU YCIyri, B TOM YHCiIe K 00eCnedeHuo
AOCTYNHOCTH A7Isl MHBANHIOB YKa3aHHEIX 00BEKTOB B COOTBETCTBUH ¢ (peepanbHbIM
38KOHONATENBCTBOM W 3aKOHOAATENsCTBOM Pecnybnuku TarapeTal o conuanbHOiN
3alUTe HHBATH/IOB

2.14.1. lpenocraBnenne MyHUIHNANBHON YCIyrH OCYLIECTBIAETCS B 3MaHHAX U
NOMEIIeHHAX,  0DOpYJOBaHHBIX MPOTHBOTIOKAPHOH  CHCTEMOH M CHCTEMOIl
TOKapOTYLLEHH S,

Mecra npuema 3asBuTeneil 0GopydyloTca HeoOXOOHMOH MeGensio ans
odopMeHns TOKYMEHTOB, HH()OPMAaITHOHHBIMH CTEHIAMH.

2.14.2. B CcOOTBETCTBHH € 3aKOHOOATENbCTBOM POCCHICKOI Oenepauuy 0
COLMAbHON 3allMTe MHBAIMAOB B LENAX OEeCHpernsiTCTBEHHOrO MOCTYMa K MECTY
[pe0CTaBIEeHUA MYHHLUTIANBHOM YCIIYTH 00eCIeuHBaeTCS ! -

1) obecneunsaercs OGecnpenATCTBEHHbIA JIOCTYN MHBANMAOB K MECTY
TIPEAOCTABIECHIS MYHHUMIANBHONW ycnyru (yXoOHBIA BXOI-BLIXON B IIOMELIEHUS W
IepeMelIeHNe B UX Npejenax);

2) BusyajbHas, TEKCTOBas M MyIbTHMeJWiiHas HHGOPMAIMA O MOpsAAKe
NPefOCTaBNeHHs MyHULMIAIBHON yCIyrH pa3sMeInacTes B YHOOHBIX And sasBuTenei
MecTax, B TOM YHCIIE ¢ YUETOM OIpaHMYEHHBIX BO3MOKHOCTEH WHBANMOB;

3) compoBONKICHHE MHBATIMIOB, HMEIOLIMX CTOMKHE PacCTPOiCTBa GYHKIHM
3PEHHA H CAMOCTOATENRHOTO MEepeIBUKEeHUS, H OKa3aHHe UM ITOMOLLH;

4) BO3MOXHOCTb CaMOCTOSATENBHOTO TepefIBIKEHUs. 110 TEPPHTOPHH, Ha
KOTOpOH pacrmoyioKeHbl OOBEKThl COLMANBHOH, WHXKEHEPHOH H TpaHCHIOPTHOMH
WH(PacTPYKTyp, BXoJia B Takue 0OBEKTHl 1 BBIXOZA W3 HHX, MOCAAKH B TPAHCIOPTHOE
CpPeJICTBO U BBICANKH U3 HETO, B TOM HHCIE C HCMOJIB30BAHHEM Kpecaa-KOIsCKH;

5) Hajyiexkallee pasMmelleHHe o0OpyIOBaHMS H HOCHUTeNedl HHpopMaluu,
HeoOxonuMbIX 15 obecredenus OeclpenaTCTBEHHOTO NOCTYIA HHBATHIOR K YCIyram
C Y4€TOM OTpaHHUYEHHH UX JXH3HeIeATeTbHOCTH;

6) nyonupoBaHue HeoOXOAMMON AJIss MHBAIHIOB 3BYKOBOH W 3PHTENIBHOH
WHQOPMAIMH, a4 TaKKe HAJIHCed, 3HAKOB H HWHOH TeKCTOBOH M rpaduyeckoi
WH{OPMALMH 3HAKAMH, BBITOIHEHHBIMH penbe(Ho-Tode HbIM HipudTOoM Bpaiins,

7) OOIyCK CypAOINEepeBOIYHKA H THHIOCYPIONepeBOIIHKS;

8) momyck coOaKH-IPOBOAHHKA IIPH HAIMYHU JOKYMEHTA, [IOATBEPXKAAIOIIErO
€c CIeUManbHOe OOYYCeHHE M BBIOABAEMOr0 IO (GopMe H B TOpAAKe, KOTOPBIE
YCTAaHOBIEHB! NpuKazoM MUHHCTepCTBAa TpyAa W COLHanbHOH 3amuThl Poccuiickoi
Denepauun ot 22.06.2015 Ne 386 «OO6 yTBepkAeHHH (OpPMBI JOKyMEHTa,
MOATBEPKAANINETO CcrieHaTbHoe o0yueHHe co0aKH-ITPOBOAHHWKA, M TIOpPAAKA €ro
BLIIAYU».

2.14.3. TpeboBanns B dHacTu oOecTieueHHsA JOCTYIHOCTH JiIsi HWHBAIKJIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCs NpPeAocTaBIeHHe MYyHHLIMIANIBHONH YCIYTH, H
CPENCTB, MCIOJb3YEMBIX TIPH TPENOCTABIEHUMH MYHWLHMIAIBHOH YCIyrd, KOTOPBIE
yKazaHbl B moAnyHkrax 1 — 4 mnyskra 2.14.2. aqMMHHCTPaTMBHOTO PEriaMcHTa,
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NPHMEHSIOTCA K OOBEKTaM W CPEACTBAM, BBEJCHHBIM B OJKCILUIYaTallHio HIH
NPOLIEIINM MOIEPHU3ALMIO, PEKOHCTPYKIMIO nocne 1 utons 2016 roza.

2.15. TlokasaTend OOCTYITHOCTH M KauecTBa MYHHLMIAILHOK YCITyTH, B TOM YHCTIE
KOJIMYECTBO B3aHMOIeHCTBHIE 3aABUTENS ¢ HOJKHOCTHEIMH JTHIAMHU TTPH
MPEeNOCTaBIeHHH MYHHIUTIATBHOM YCIyru 1 X MPOJOMKHTENBEHOCTD, BOSMOMKHOCTD
nomy9eHus MHGOPMALMY O X0ie TTPEOCTABICH)S MY HHLIHIIAIbHOH YCIYTH, B TOM
Yuc/e ¢ HCTIONB30BaHNeM HH(pOPMAIHOHHO-KOMMYHHKAIMOHHBIX TEXHOJIOTHI,
BO3MOYKHOCTB JTMO0 HEBO3MOIKHOCTD [TOJTy4eHHs MyHULMIATIBHO! YCIIYTrd B
MHOrO(pYHKIHOHATBHOM LEHTPE IPEAOCTABICHMS [OCYaPCTBEHHbIX U '
MYHHIHUNATBHBIX YCIyT (B TOM YHCIE B IIOJIHOM 06beMe), B J000M TepPHTOPHATEHOM
No/ipa3sneneHii OpraHa UCTIONHUTENBHO PACIOPSIMTEIBHOTO OpraHa MECTHOro

CaMOYTIpaBJIEHHs, O BEIGOPY 3aABUTENSA (3KCTEPPHTOPHATBHEIH TIPUHLMIIL),
[OCPENCTBOM 3aIpoca O NPeN0CTaBIeHHH HECKOBKHX rOCY 1apCTBCHHBIX 1 ()
MYHHIMNAIBHEIX YCIyr B MHOrOQYHKLIMOHAIBHEIX IIEHTPAX TIPENOCTABICHHU
rocyIapCcTBeHHBIX H MYHHLMIIANBHBIX YCIYT, IPENyCMOTPEHHOTO craTeeit 15.1
®enepansHoro 3akona Ne210-®3 (KOMIIEKCHBIH 3ampoc)

2.15.1. TlokasaTensiMi JOCTYMHOCTH [PENOCTABNEHUs MYHWLMITANBHOH YCIYIH
SBISIOTCS:

PACTIONOKEHHOCTD IOMELUEHHUs, B KOTOPOM BEJICTCA PUEM, BbI/Ia4a JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIECTBEHHOTO TPaHCIOPTa;

HaTH4Me HEoOXOMMMOro KOMMYeCTBA CrElMAIMCTOB, a TAKKe MOMELIeHHH, B
KOTOPBIX OCYUIECTBISETCS TIPHeM 10KYMEHTOB OT 3asBUTCIEH;

HaNMuMe WcdYepIbIBaloliell wH(OpMamuu O crocobax, MOpsAlke M CpoKax
NpefioCTaBIeHHsT MYHHUMIIATEHOH YCIyrH Ha MHQOPMALMOHHBIX CTeHIAX, ExunoM
noprane, Pecrniybnukanckom noprane, obuupuanbHoM caiTe MyHHIHNAIBHOTO paitoHa;

OKasaHHe TIOMOIM WHBAIHOAM B MpeomojeHHH 0apbepoB, MelAOIIMX
TOJIYYEHMIO HMH YCIIyT HAPABHE C JIDYTHMH JIHLEAMH.

2.15.2. TlokasaTeNsMH KayecTBa MPEAOCTABIEHUs MYHWIMIAILHOH YyCIyTH
ABJSOTCH:

1) cobmto/ieHne CPOKOB MPHEMA i PaCCMOTPEHHUS TOKYMEHTOB;

2) cobnroieHIe CpoKa IMONyHeHHs pesynbTara MYHULMANBHOH YCITyrH;

3) orcyTcTBHE OOOCHOBAHHBIX Kalod Ha HapyLIeHW: aJIMUHUCTPATHBHOLO
pernaMenTa, copeplueHHsIe paboTHuKamy Oprama;

4) KOHYECTBO B3aUMOACHCTBUI 3aiBHTENS C NOJDKHOCTHBIMM JIHLAMHT (Ge3 yuera
KOHCYNbTalMi):

B3auMozeicTBHE 3asBUTENs C  PabOTHHKAMH Oprana wuan M®LL 1pu
MpeOCTABNEHHH ~ MYHMIWTAAbHOM  yCIyrd — OCYIICCTRIACTCA  OAMH paz Ipu
[IpeJICTABNEHHH 3aSBICHUA CO BCeMU HEOOXOTUMBIMH JIOKYMEHTaMH,

O[MH pa3 B Cilydae HeoOXONMMOCTH IOJYHEHHs pesyTbTara MpenoCTaBIEeHH S
MyHHMIMNATBHOH yenyrd B OpraHe HiiH M®L] B dopme 3K3eMITIIPa 3JIEKTPOHHOIO
JOKYMCHTa Ha GYMaKHOM HOCHTEJIE.
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IIpopomxuTensHOCTE 0gHOrO B3aMMOmEiicTBHA 3asBATENS JOIDKHOCTHEIMH
MTHLAMN TIPH NPENIOCTaBASHHH MYHULIMIATLHON yCllyry He TIpeBbiwaer 15 MHHYT.

3asBUTeNb BIpaBe OLEHHTDb KAYECTRO NPELOCTABNCHHS MYHUIMITALHON yCITyrH ¢
IOMOILBIO  YCTPOHCTB MOJABMKHON —paauoTene(oHHOI CBSI3H, C MCIOIL3OBAHUEM
Pecnybmukanckoro noprana, TePMUHANBHBIX YCTPOHCTB.

2.15.3. Mindopmauus o Xone npenocTapieHus MYHHUHNATEHOR YCTyrH MOXKer
OBITH  TONMyueHa 3asBMTENeM B JUYHOM KaGuHETE Ha Enunom  moprane,
PecryGnuxanckom noprane, B Oprate, M®IT.

2.15.4. Tlpemocrasnenne MyHHLHIANBHOIN YCNYTW OCYWIECTBISETCS B JHOOOM
M®II no BeIGOpy 3asABUTENs HE3aBMCHMO OT MeCta ero JKUTEJILCTBA HMJIM MecTa
(haKTHYEeCKOTO MpoXKUBaHKS (npeGbiBaHust) Ha TeppUTOpPHH Pecriy6mukn Tarapcran mo
SKCTEPPUTOPUATIEHOMY [PHHIIAITY.

MyHuUHnanbHas yenyra B cocTaBe KOMIIEKCHOTO 3aIpoca He NPemocTaBIsercs.

2.16. Minple TpeGoBanus, B TOM 4Hcie YUYHTEIBAKOILME OCOOEHHOCTH Mpej0CTaBIeHNAS
MYHULHMOATBHOH YCIYTH 10 3KCTePPHTOPUATEHOMY NPUHLHKITY (B city4dae, ecau
MYHHLHMAIBHAS yCIyTa NPENOCTABIACTCSA 10 SKCTEPPHTOPUATLHOMY PHHLIKIY) 1
OCODEHHOCTH IIPEeOCTABIEH S MYHH LHTATLHOMH YCIYTH B 3JIEKTPOHHOM opme

2.16.1. Tlpu mpenocTaBneHnH MyHHIHNATBHOL YCIyrd B 3JeKTPOHHOH (dopme
3asBUTE/Ib BIIpaBE:

1) momyuuts wmHdopMammio o mopsgke CpOKax  MpeaoCTaBIeHHs
MYHHLUNABHOH yCIIyTH, pasMelleHHylo Ha EnuHoMm nopranme, PecmyGmukanckom
noprare;

2) moxarh 3asBNEHHE O NPEAOCTABIEHWH MYHHLHIATBHOM YCIYIH W HWHBIE
AOKYMEHTBI, HEOOXOXMMBIE JUIS NPENOCTaBNCHUS MY HUITHTIATEHOH YCIYTH, B TOM HHCIE
AOKYMEHTBI ¥ HH(QOPMALMIO, 3TEKTPOHHbIE 06Pa3hl KOTOPBIX paHee GBIIK 3aBEPEHBI B
COOTBETCTBUH € MyHKTOM 7.2 4acTH 1 cratbu 16 ®egepansuoro 3akona Ne 210-03, ¢
Hcrnone3oBaHieM Pecrybnnkanckoro noprana;

3) NONYYWTh CBENECHHS O XOfE BLUIONHEHHS 3aABIEHHH O TPE10CTABICHHH
MYHHIHUIATBHOM YCIyTH, MOJAHHBIX B 9IEKTPOHHOM (opMe;

4) OCYIIECTBHTH OLEHKY KAYECTBA MPENOCTABISHHS My HULHTATLHON YCIYTH;

5) TONy4nTH pPE3YNLTAT NPEJOCTABIEHHS MYHHUMNANLHON YCIYTH B dopme
OJIEKTPOHHOIO TOKYMEHTA;

6) monars xanoby Ha pellieHye U AelcTBHE (6esmeiicreue) Oprana, a Takike ero
AOIKHOCTHBIX JIMII, MYHHIHIANBHBIX CITYXaluX mocpescTBoM Pecnybaukanckoro
riopTaia, nopTana (eAepanbHOH TOCYHApCTBEHHOH WHMOPMALMOHHOA CHCTEME,
obecrieurBarolell mpouecce gocynebHOro (BHECYneGHOro) o0sKanoBaHHs pelleHHH u
nedcTeuii (Oe3elcTBUS), COBEPLICHHBIX NPH [PENOCTABJEHHH TOCYAAPCTBEHHBIX H
MYHHIMOANBHEIX  YCIYr  OpraHaMM, TpPeJOCTAB/IAIOLINMH  [OCYIApCTBEHHBIE U
MyHULHUNAIbHEIE YCIYrH, HX MHOJUKHOCTHEIMM JIMLAMH, TIOCYJapCTBEHHBIMH U
MYHHLUUIIATBHBIME CITYKALIUMH.
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2.16.2. ®opmupoBaHue 3asBIEHH OCYIIECTBISETCS MOCPEICTBOM 3aMoJTHEHUS
BICKTPOHHON (OpMBI 3asBleHUst HA PecryOSmMKaHCKOM noprane 6e3 HeoOXOHMOCTH
JIOTIONMHUTEILHOM MOJaYH 3afBNeHAS B KAKOH-THG0 HHON (opme.

2.16.3. Ipn dopmupoBanuy 3asBIcHHs 06ECHEIHBACTCS:

1) BO3MOMHOCTB KOTTMPOBAHMS U COXPAHEHUS 3asBIEHHSA M MHBIX JOKYMEHTOB
HEOOXOIMMBIX 171 TIPeOCTaBAeHUS YCIy I H;

2) BOBMOXKHOCTH 3AIONHEHHS HECKONBKHMH 3asBUTENAMH OIHON 3MEKTPOHHOMH
(opmEl 3asBNeHHs Npu O6paileHHH 3a ycmyramu, NpeanoararlliMyU HanpaBleHue
COBMECTHOT'O 3a5BJIEHHS HECKOJIBKHMH 3aABHTENIMHU;

3) BO3MOXHOCTB Ie4aTH Ha GYMAa’KHOM HOCHTENE KOMHH ANEKTPOHHON (HOpPMBI
3asBCHHAS;

4) coxpaHeHHe paHee BBEJIEHHBIX B 31EKTPOHHYIO (hOPMY 3asBIeHHs 3HAUCHI B
m000ii MOMEHT 110 JeNaHHIO [OIb30BATENS, B TOM YUC/IE NPH BOHUKHOBEHHH OMIHGOK
BBOJa M BO3BpATe [JI1 IOBTOPHOTO BBOJA 3HAYEHHH B 3IeKTPOHHYIO (GOPMY 3afBlIEHHUS;

5) samonHeHwe mnoneil SIeKTPOHHON (OPMEI 3asBTeHHs 10 Havama BBOXA
CBCIOCHHH 3asBMTEIEM C HCIIONB30BaHUEM CBEICHHMI, pasMeltenHsix B ECHA, nu
CBEIEHHH, OMmyONnHKOBAHHBIX Ha PecnybamkaHckoM moprane, B YacTH, Kacarolnehcs
CBE/IEHHI, OTCYTCTBYIOLIHX B €/IMHOM CHCTeMe MACHTHOUKALMK U ayTeHTU(DHKALUK;

0) BO3MOXKHOCTh BEPHYTBCA Ha J100OH U3 ITANOB 3ATONHEHHS 3IEKTPOHHOI
hopMEI 3asBIeHNA Ge3 OTepH paHee BBEIEHHOM MHMOPMALIH;

7) BO3MOXHOCTB [OCTYTIA 34sBMTENS K paHee MOMAaHHLIM HM 3asBIEHMSM B
TEYEHUE HE MCHEE OJIHOTO Iojia, a TakkKe 4acTHYHO CHOPMUPOBAHHBIM 3aSBICHUSIM - B
TE€4YeHHE He MeHee 3 MecsIeB. .

2.16.4. 3anuck 3assuteneil Ha nprem B M®I] (nanee - 3amHch) OCYIIECTBISETCS
nocpenctBoM Pecriybnukanckoro nopraia, renedoHa KOHTAKT-LeHTpa M®I].

3asBUTENIO MPEOCTABMSETCA BO3MOKHOCTh 3alUCH Ha ro0ble CBOBOIHLIE juls
NpUeMa aTy ¥ BPeMs B IpeJeiaX yCTAHOBIEHHOTO B MHOIO(QYHKLUHOHAILHOM LIEHTPE
rpaduka nmpuema.

3anuch Ha ompefeNeHHyI0 JaTy 3aKaHYMBACTCS 3a CYTKH JI0 HACTYILIEHHS TON
JATBHI.

Jlis ocyliecTBNeHNHS TpeBapUTeNIBHOMN 3aMkCu MOCPeNcTBOM PecryGIHKaHCKOTO
NopTana 3asBUTeN HeOOXOAUMO yKa3aTh 3alpalliBacMble CUCTEMOI AAHHBIE, B TOM
qHCe:

(bamumnuro, ©Ms, 0THECTBO (IPH HATUYHK);

HOMep TenedoHa;

azZipec 3JIEKTPOHHOH MOYTHI (0 XKEeNaHHo ),

JKelaeMylo JIaTy W BpeMs IpHeMa.

B cnyg4ae HecooTBeTCTBUSL CBeleHHil, KOTOpble COOOIIH/I 3asBUTENL MNPU
[IPSABAPUTENBHOM 3aNUCH, JOKyMEHTaM, MPeICTABIEHHBIM 3asBHTENEM MPH JTHYHOM
NpUeMe, NpeaBapuTeENbHAs 3aIHCh aHHY/IHPYETCs.

[Ipy ocymecTBneHUH NpenBapUTENLHON 3allicH 3asABHTEII0 OBecrnednBasTes
BO3MOXHOCTE pacheuvaTtaTh TalOH-IOATBepIKIeHHe. B choydae, ecnd 3asdBHTEND
COOOLIUT aApec 3JIEKTPOHHOM MOYThbl, HA YKa3aHHBIH agpec TalKe Halpapiiercs

2
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HHGOPMALTHS O MOATBEIKAEHUM TIPEIBAPHTENBHOI 3aMucH ¢ YKa3aHKeM JaThl, BpeMeHu
H MecTa IpHeMa.

Ilpu ocymecTBNeHHH Npe/BAPHTENHHON 3aMHCH 3asBHTENL B 00s3aTeNEHOM
nopsinke HHGOPMUPYETCs 0 TOM, 4TO MpeJIBAPHTENEHAS 3AMHCH aHHYJIMPYETCs B Cllydae
€T0 HeABKH IO MCTEUEHHH 15 MEHYT ¢ Ha3HAYEHHOTO BpEMEHH TIpHeMa.

3asButens B M0Goe BpeMs BIPaBe 0TKA3ATHCA OT [IPEABAPHTEIBHON 3allMCH.

anpernaetcs TpeGOBaTh OT 3asBMTENS COBEpLUEHHS HMHEIX OEeHCTBUIH, Kpome
MPOXOKIEHUA HACHTHOUKALUH M ayTeHTM()MKALIHE B COOTBETCTRHH C HOPMAaTHBHBIMH
MpaBOBEIMK  aKTaMK Poccuiickoif Denepaluu, ykasaHus UeNH TpueMa, a Takke
TpE/IOCTABIICHIS CBENCHUH, HEOOXOAMMBIX JUisi PACuETa ANMTENBHOCTH BPEMEHHOTO
MHTEpBala, KOTOPBIH He0OX0aMMO 3a6pOKHPOBATE A1 NpHeMma.

3. Cocras, noc/1e10BaATEILHOCTb H CPOKH BLINOJTHEHHST aJMHHHCTPATHBHLIX
npoueayp, Tpe6oBaHus K MOPSAAKY HX BLINOJHEHHS, B TOM YHCIe 0CoGeHHOCTH
BBIIOJTHEHHH aIMHHHCTPATHBHBIX NPOLEAYP B 31eKTPOHHOI (opMe, a Takike

0cO0EHHOCTH BbINOIHEHHSA aIMHHHCTPATHBHBIX npoueayp B
MHOTO(YHKUHOHANBHBIX LEHTPAX

3.1. Onncanue nocnenoBaTenbHOCTH AeiicTBUiT NPH NPeLOCTABIEHNH
MYHHIUIIATBHOR YCIyTH

3.1.1. TlpenocTaBnenie MyHHIMNANLHON YCIyTM BKMoYaeT B cebs CIeOyloLmre
aIMMHHCTPATHBHBIE TPOLEIYPHI:

1) KOHCYNBETHPOBAHUE 3asIBUTENS;

2) MpuHATHE M PACCMOTPEHWE KOMIUIEKTA MOKYMEHTOB, MpeICTABIEHHbIX
3agBHUTENEM;

3) HOAroTOBKa Pe3yNbTaTa MyHHIHITAILHON YCITyIH;

4) BBIIa4a (HarpapJieHne) 3asBUTENIO Pe3yILTATA MyHHIMIIANLHO YCIIyru;

5) MCTIpaBIeHHe TEXHHYECKUX OLIHUGOK.

3.2, OkazaHMe KOHCYIbTAIHI 3asBUTEIIO

3.2.1. OcHoBaHWeM HaJana BBIIONHEHHS aIMHHHCTPATHBHON MpoOLemypsl
SIBIACTCS OOpallugHWe 3asBUTENA [0 BONPOCAM, CBA3AHHBIM C MPEIOCTABICHHEM
MYHHLMNANBLHOR YCIYIH.

JomxHocTHEIM oM (palOTHHKOM), OTBETCTBEHHBIM 33  BBIIOJIHCHHE
aIMHHUCTPATHBHOH MPOIENyPhl, ABISETCS:

npy obpawenuu 3assutens B MOL] — paboruuk MOL];

npu obpamenuu 3asBuTens B Opran — pykopoauTens HcCMonHMTensHOro
KOMHTETa AJIEKCEEBCKOTO TOPOJCKOr0 IOCeNeHHus ANEKCEEBCKOTO MYHMIMIAIBHOIO
pafiona PecmyGmuku Tartapcran (nanee - HOMKHOCTHOE JHMIO, OTBETCTBEHHOE 3a
KOHCYIIbTHPOBAHHE).
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3.2.2. 3asBuTeNb BIpaBe 00paTHThCA 3a KOHCYJBTAllHeH O TOPsZKe W CpoKax
[IpeIOCTABJIEHH MYHHLMITANBHOH YCIyTH B M®I] muuHo W 10 TenedoHy H
SNEKTPOHHOMN IIOUTE.

Pagotuuk M®L] KOHCYNBTHPYET 3asBHTENs, B TOM HHCJIE MO COCTaBy, dopme
TIpeACTaBIseMOi JTOKYMEHTALMA ¥ APYTHM BONPOCAM JUTA MONy4eHus MyHULUNAIbHON
YCITYTH.

JasBUTeNh MOKET TOIYUuTh HHPOPMALMIO O TMOpAAKE MPEAOoCTABIEHHA
MyHHLMITAIBHON YCIyTH Ha OQHUIHATEHOM caiite M®L http://mfcl6.tatarstan.ru.

AIMUHHUCTPATUBHBIE TIPOLEAYpPbl, YCTAHABIUBACMBIC HACTOMLLAM MIYHKTOM,
BEINOJHAIOTCS B JEHB 00palienus 3asaBHTENS.

Pe3ynbTaTaMH  BBITIOJIHEHWS — aAMWHHCTPATHBHEIX npouexyp — ABJISIOTCH!
KOHCYJBTAlMs 10 cocTaBy, (opme mpencTaBiseMoll  TOKyMEHTalulu ¥ JPyrum
BOTIPOCAM, HEOOXOAMMBIM sl MONyHeHUA MYyHHIIHTAIBEHOH YCIYTH.

3.2.3. 3asBuTenb BrpaBe obpatThes B Oprad 1o TenepoHy ¥ ONEKTPOHHOM
mo4Te, a TAKKE MOMYYHTh KOHCYIbTALHIO Ha PecryOIHKaHCKOM MOPTAne, caiite
Oprana o NopsIKe H CPOKAX MPeJIoCTaBIeHIA MYHHIMITANbHOM yenyrd, B TOM 4HCIIe 1o
coctaBy, (GopMe MpeCTaBNseMOH NOKyMEHTalUH U JpyriM BOIpOCAM IS [OIY4eHHMs
MYHHMIUTTAIBHOH YCIYTH. _

JIOMKHOCTHOE MO, OTBETCTBEHHOE 33 KOHCY/BTHpOBaHUEe HHPOPMHPYET
jagBUTeNs B COOTBETCTBHM ¢ TpeOOBaHMAMU [YHKTA 1.3.4 aIMUHHCTPATHBHOTO
periiaMeHTa.

AIMMHHCTpATHBHBIE INPOLEAYPbl, YCTaHABIMBACMbIC HACTOALIIHM IIYHKTOM,
BLIIONHAIOTCS B TeUEHHe TpeX pabounx AHEH CO AHSA MOCTYTICHHA obpaimeHs.

PesynbTaTaMyd  BBITIOJHEHHS  aAMHHHCTPATHBHBIX nporenyp — SBISIOTCSA:
KOHCYNBTALMM [0  COCTaBy, dbopMe mpeACTABIsAEMOH JIOKYyMEHTAlMK U IPYTHM
BOIIpOCaM, HEOOXOIUMBIM IS MOy HEHHA MYHHLHAIANbHOHN YCIYTH.

3.3. TIpuusTHE ¥ PACCMOTPEHME KOMILICKTA JOKyMEHTOB,
TpeCTABIEHHbIX 3aABUTENIEM

3.3.1. [Ipuem HOKYMEHTOB NS IPE1OCTaBJIEHH MYHULMIATLHOH YCIyrd uepes
MOL] unu yaaneHHoe pabouee MECTO MOLI.

3.3.1.1. 3agBuTensb (penCTaBHTEND sagpuTens) obpamaercs B MOLL ¢ 3anpocoM
0 mperocTaBIeHUH MYHHIMNAIBHOA yCIYTH W [peCTaBIAcT JIOKYMEHTBl B
COOTBETCTBHH € IIYHKTOM 2.5 aIMMHUCTPAaTHBHOIO PeTIaMeHTa.

3.3.1.2. Pabotuuk M®L], Benywwuii npuem 3asBIeHni:

OIpeNeNnseT npeaMeT 0OpalieHILs,;

Y/I0CTOBEPSET JIHYHOCTH 3a5BUTRIA;

TPOBOIUT IPOBEPKY [TOTHOMOYHIA TTHLIA, TIOAAFOIIET0 AOKYMEHTRI,

POBOIMT IPOBEPKY COOTBETCTBHS NOKYMEHTOB TpeDOBAHHMAM, YKa3aHHBIM B
rysKre 2.5 aIMHHHCTPATHBHOTO PeriaMeHTa,

3aTTOJTHSET SICKTPOHHYFO (OpMY 3aABICHUA B AVIC MPII;
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TpM  TPENOCTABIIEHHH  JIOKYMEHTOB,  yKasaHHBIX B OyHKTe 2.5
aIMUHHUCTPATHBHOTO  pernamMeHTa Ha  GYMakKHOM HOCHTENE,  OCYLIECTBISCT
CKaHMPOBaHHE MPE/ICTABNEHHEIX OKYMEHTOB:

pacneyarsiBaeT 3asBnenue n3 AUC M®L;

NEPEIAaCT 3asSBUTEIIO HA IPOBEPKY K TIOATHCAHHE;

TOCNE MOMMTHCAHUS CKAHHPYET MOAIIMCAHHOE 3asBlienue B AUC M®OLT;

sarpyxaetr B AUC M®II 1okyMenTbI, TipecTapieHHble B SNMEKTPOHHOH (opme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX AOKYMEHTOB, (JOPMHPYeT 3MeKTpoHHOe
Ieno;

BOSBPALIACT OAMHUCAHHOE 3a5BJICHIE M OPHTHHAIIBL OYMAsKHBIX JOKYMEHTOB;

BBITIACT 3a5BHTEIIIO PACIIHCKY B MPUEME JAOKYMEHTOB,

AIIMHHHCTpaTHBHEIE TPOLE/YPEL, YCTAHABIHBACMbIE HACTOSLUMM MYHKTOM,
BBITIOJIHAIOTCS B I€Hb 00palleH s 3asBHTE1s,

Pesyneratamu BeImonHEHMUS AIMUHHUCTPATHBHEIX MPOLEAYD ABJIAIOTCS: TOTOBOE K
OTHPABKE 3asBNEHUE H MAKET TOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HalpaBIsET NakeT MAOKYMEHTOB, MNPHHATEIX OT
sasBuTens B OpraH B 3/1eKTpoHHO# dopMme (B cocTaBe makeTos SIIEKTPOHHBIX JieN) B
TCUeHHE OAHOrO pabodero AHA €O OHA OBPALIEHUS 3asSBUTENS B CTPYKTYpHOE
nozapaszneneHre M®OL].

Pesynpratamu BeimonHeHus AAMHHHCTPATHBHBIX IIPOLIEITYD ABIAIOTCS: 3asBlIeHNHE
M TaKeT NOKYMEHTOB (JJIEKTPOHHOE [EJI0), HanpaBIeHHbIE B Opran, nocpeactsom
CHUCTEMBI 3NMeKTPOHHOI'O B3aUMOACHCTBHS.

3.3.2. TlpueM ROKYMEHTOB s MPEAOCTABIEHHS MYHHULUHNANBHOH Yeayru B
3NIEKTPOHHOH (opme uepes Pecniybnukanckuit nopTa.

3.3.2.1. 3asBuTeNs NN MONAYHM 3asBNEHHS B 3NEKTPOHHON (OpMe BbLIOIHSET
CNCHyIoUIe NeHCTBHS:

BBITIOJIHAET aBTOPH3ALIHIO;

OTKPbIBAET POPMY 3/IEKTPOHHOIO 3aSBIEHHS:

3aM0NHAET  (POPMY 3BNMEKTPOHHOTO  3asBICHHS, BKJTIOYAIOLIYI) — CBEJEHHS,
HEOOXOMUMBIE M 0Bs3aTeNIbHBIE TS MPeoCTaBIeHHs MYHHLUHOANBHON yCITyrH;

MPHKPCIILIET NOKYMEHTHl B JNIEKTPOHHOH (opMe HIIH 3IeKTpPOHHBIE 0Bpasbl
HOKYMEHTOB K (hopMe 3]1eKTPOHHOTO 3asBleHus (pH HeoOX0IUMOCTH);

NOATBEPKIACT (QAKT O3HAKOMJIEGHHS M COTJIACHS C YCTOBHAMM H HOPAJIKOM
[IpENOCTABJICHU MyHHLUMIANTBHON YCIYrd B DIEKTPOHHOH (opme (ycTaHasinneaer
COOTBETCTBYIOIIYIO0 OTMETKY O COTTTACHH B (JOPMe 3MEKTPOHHOTO 3aABNeHHs);

TOATBEPKAAET  OCTOBCPHOCTh  COODWIEHHbIX  cBedeHMil  (ycTaHaBiuBaeT
COOTBETCTBYIONIYO OTMETKY B (DOpPMe 3IEKTPOHHOIO 3asBIeHHs);

OTIpaBIsAET 3arMOlIHEHHOE 3IIEKTPOHHOE 3asBIIeHHE (HaxumaeT
COOTBETCTBYIOLIYIO KHOTKY B (hOpME 3IeKTPOHHOTO 3asBICHU);

3JICKTPOHHOE 3asfBIE€HHE TIOANNCEIBAETCS B COOTBETCTBHH ¢ TpeGOBaHHAME
NyHKTa 2.5.3 anMHHUCTPATHBHOTO perjaMenTa;

NOMy4aeT yBeAOMIIeHHe 00 OTIPABKE NEKTPOHHOIO 3asBIEeHHA.

@opmaTHO-JTOruYecKas IPOBEpPKA C(hOPMUPOBAHHOIO 3agBlEHUN
OCYMICCTBIACTCA TOC/E 3aNONHEHHA 3asBHTENEM KaXIOro H3 MOJEH 31eKTPOHHOI
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Gbopmrl 3asenenus. [Ipu BLIABIEHHH HEKOPPEKTHO 3arONHEHHOTO TOMs SNeKTPOHHOIL
(GOpMEI 3afBNEHMS 3aABHTENb YBEAOMISICTCS O XapakTepe BBIABIECHHON OMIHOKH H
TopsAAKe  ee  YCTpaHeHHs  MOCPEeACTBOM  MH(OPMAIMOHHOIO  COOBLLEHHS
HEMOCPENCTBEHHO B 3MIEKTPOHHON (hopMe 3asiBIEHHS],

AJIMMHUCTPATUBHBIE TIPOLEAYPHI, YCTAHABIMBAEMBIE HACTOALINM  IIYHKTOM,
BBLITOIHAIOTCS B IeHb 00paIlieHHs 3asBUTEN.

Pesynbratamu — BBIMOJHEHHS — AIMUHUCTPATHBHBIX  [POLENYP  SBIAIOTCSA:
BICKTPOHHOE [enio, HampasienHoe B Opran MOCPeICTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aUMOJIEHCTRHS.

3.3.3. PaccMoTpenue KoMmIekTa qokyMentos Oprasnom,

3.3.3.1. OcHoBanWemM Hauajla BBHIIONHEHHS AAMUHHCTPATHBHON NpoLeLypbl
ABNAETCA TOCTYIUIEHHWE 3asBJAGHHA H HHBEIX JOKYMEHTOB, HEOOXONHMBIX JUIf
NPEJOCTABICHHS MYHULMITANBHOMN YCIyTH.

HomkHocTHEIM — THIIOM ~ (paDOTHMKOM), OTBETCTBEHHBIM 33  BBHIMOJHEHHE
aJMHHHCTPATUBHON IpOLeNYPEl ABNSETCA PYKOBOAUTENs MCTOTHUTENBHOIO KOMUTETA
ATIeKCEeeBCKOIrO TOPOACKOro MOCENeHHs AJIEKCEeBCKOr0 MYHHIMIANLHOrO paioHa
Pecnybnmuku Tatapcran (nanee - NOMKHOCTHOS IHLIO, OTBETCTBEHHOE 3a IIpHEM
JIOKYMEHTOB):

3.3.3.2. JlomKHOCTHOE THILO, OTBETCTBEHHOE 3a IIpUEM IOKYMEHTOB, B CIydae
oOpallleHns 3asBUTeNs ¢ 3aaBiaeHreM B Opran:

OTIpelieNsieT MpeMeT oDpalleHus;

YCTaHaBIHBAET IHYHOCTL 3asBUTEIA;

[IPOBOAUT NPOBEPKY IOTHOMOUHH JIHIA, TOJAI0NIEr0 JOKYMEHTEI,

OPOBOAMT MPOBEPKY COOTBETCTBHs MOKYMEHTOB TpeOOBaHUIM, YKA3aHHBIM B
nynkre 2.5  aIMMHHCTPAaTHBHOIO  perjaMeHTd,  IpOBepKy  COOTBETCTBHA
MpeiCTABNEHHEIX  JTOKYMEHTOB  YCTAaHOBIEHHLIM  TpeOoBaHMsIM  (Hazekaliee
oopMIIeHHE KOMMH JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaxX IMOAYMCTOK, MIPHITHCOK,
3aYepPKHYTHIX CJIOB U MHBIX HE OFOBOPEHHbIX UCIIPABIIEHHI);

3aloNHAeT  SNeKTpoHHYR  QopMy  3adBNEeHHS B  aBTOMATH3MPOBAHHOM
HHGOPMaLMOHHOH CcHCTeMe, NpeAHA3HAYEeHHOH /I8 OKa3aHWS TIOCyJapCTBEHHBIX H
MYHHIIMTIAJIBHBIX YCIYT;

OpH  [PENOCTAaBISHMH  JOKYMEHTOB,  YKa3aHHBIX B  IyHKTe 2.5
aJIMAHUCTPaTHBHOTO  periaMeHta Ha OyMakHOM  HOCHTeNe,  OCYIIECTBISET
CKaHMPOBAHUE [PeICTABIEHHEIX TOKYMEHTOB;

pacIeuaThIBAET 3asBICHUE;

nepeaeT 3asBUTENIO Ha MPOBEPKY U MOAITHCAHHE;

rocre MOOMHCAHUS CKAHHPYET MOJIMHMCAHHOe 3asdBIICHHUE;

3arpysaer B ABTOMATH3HPOBAHHYIO HHPOPMAITHOHHYIO cHucTeMy,
[peNHa3HAYCHHYIO [JIsI OKa3aHHA roCyJapCTBEHHLIX H MYHHIMOAILHBIX YCIYT
JIOKYMEHTEI, MPEACTABIEHHBIE B 3JI€KTPOHHOH (GOpMe WM 3MeKTPOHHbIE 00pasbl
OTCKAHMPOBAHHEIX IOKYMEHTOB, (DOPMHUpYeT 31eKIPOHHOE JeJI0;

BO3BpAIAET MOANMCAHHOE 3asBICHHE M OPUTHHANLI OYMaKHBIX JOKYMEHTOB
3aABHTEITIO;

BBIJIACT 3a5BHUTEJIIO PACIIHCKY B IIpHeMe JOKYMEHTOB.
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B ciayuae HAIHYHS OCHOBAHMEA [ OTKa3a B IpHeMe NOKYMEHTOB AOJIKHOCTHOE
M0, OTBETCTBEHHOE 3a MpPHEM JIOKYMEHTOB, YBEJOMISeT 3asBHTENd O Haau4yuu
NPETSITCTBUH /711 TpHUeMa 3asBICHHUs U BO3BPALIAeT eMy JOKyMEHThbI C OOBACHEHHEM
comepyKaHus BRISBIICHHBIX OCHOBAHWH [1f OTKa3a B IpHEME JOKYMEHTOB.

3.3.3.3. JomKHOCTHOE JHLO, OTBETCTBEHHOS 3a TIPHEM [OOKYMEHTOB, TOCIHe
NOCTYTJICHHA NOKYMCHTOB Ha PacCMOTpEHHE!

NpUCBAMBAET 3aABIEHHIO HOMEP B COOTBETCTBUM C HOMEHKJIATYPOH JeN U CTartyc
«IIpoBepka NOKYMEHTOB;

H3yJaeT MOCTYMHBIIKE SJNEKTPOHHBIE Jefla, B TOM YHCJIEe NPHI0KEHHEIE
3asBUTEIEM JIOKYMEHTBI B DJIEKTPOHHOH (POpMe U 31€KTPOHHBIE 00paskl JOKYMEHTOE,

HpOBEPSIET KOMIIEKTHOCTh, YATAEMOCTB MEKTPOHHBIX 06pPa30B JOKYMEHTOB;

npoBepseT coOiio/leHHe YCIOBUH NEeHCTBHUTEIbHOCTH 3JIEKTPOHHOH MOANHCH,
mocpencTeoM ofpainennsi K EquHoMmy mopramy (B ciiydae, e€CiM  3asBHTelleM

MpencTaBlcHb! 3JIEKTPOHHBIE JOKYMEHTEI, MOANHCAHHBIE YCHITeHHOMH
KBATH(HIMPOBAHHOH 3TeKTPOHHON MOIHCEIO).
IIpu HaTIHYUH OCHOBaHHIA, npeaycMOTPEHHBIX MYHKTOM 2.7.1

aMUHVUCTPATHBHOIO perjiaMeHTa, [OArOTABIMBAET MPOEKT pelleHus 00 oTkase B
npueMe JOKYMEHTOB, HeOOXOAUMBIX IS IPEI0CTABIEHUS My HUIUITAIBHOH YCIYTH.

B cnyuae, ecli¥ B pe3yJbTaTe I[POBEPKH YCHIEHHOHW KBAIU(UIMPOBAHHOM
3NEKTPOHHOH [OANMCH BBIABIEHO HecoO/IOACHUE YCNOBUH ee JeHCTBUTENBHOCTH,
MpOeKT pelleHus o6 OTKa3e MOIDKEH COMeprKaTh MyHKTHI cratbd 11 DenepanbHOrO
3akoHa Ne 63-03, KOTOPEIE MOCTYIKUITH OCHOBAHHEM J1Ji5i €70 IPHHATH.

TTpoexT pellieHus o6 OTKase B IpHeMe JOKYMEHTOB, HEOOXOMMMBIX Ans
IPeOCTARNEHHsT MYHHIMIATBHOH yCIyTH, C YKa3aHHeM NPHYHH OTKasa (B ciyuae,
ecnM OCHOBaHWs [Nd OTKasa B [pUeMe [OKYMEHTOB, HEOOXOAMMBIX — A7s
peOCTABIeHHST MYHHULMIANBHON YCIYTH, CBA3aHBI C HAPYLICHUEM YCTaHOBNEHHBIX
TpeGoBaHUil K TaKMM NOKYMEHTaM, OCHOBAaHWS NN OTKa3a B IpHEME NOKyMEHTOB
JOMKHBL  COTEpPKaTh MHDOPMAIMIO O HAMMEHOBAHMH JOKYMEHTOB (MHGopMmaii,
CBefleHMil), KOTOpbIE HeE IPeJCTABJIEHEl, COIEpKAaT HEAOCTOBEPHELIE U (unu)
NPOTHBOPEYHBEIE CBEJEHHNS, OPOPMIICHBI ¢ HAPYIIIEHHEM YCTAHOBICHHBIX TpeboBaHuH),
HAMpAaBJAETCS Ha COINIACOBAHHME B YCTAHOBICHHOM MOPSIKE MOCPEICTBOM CHCTEMBI
3EKTPOHHOI0 JOKYMEHT0060pOTa.

CornacoBaHWe MpoOeKTa peleHus 00 OTKase B IIPUEME  TOKYMEHTOB,
HeoOXOMUMEIX [Nl TPEJOCTABICHHS MyHHIMNAIBHOM YCIYTH, OCYIIECTBIACTCH B
TopsIKe, PeyCMOTPEHHOM MyHKTOM 3.4.3 aAMHHUCTPATHBHOIO periaMenTa.

B cmyyae OTCYTCTBHSL OCHOBaHMH 1nisi OTKasa B TpHEME JOKYMEHTOB,
TPeNyCMOTPEHHBIX MyHKTOM 2.7.1 aJMHHHCTPaTHBHOIO PEMJIAMEHTE, JOJKHOCTHOE
JIAI0, OTBETCTBEHHOE 38 IIPHEM J0KYMEHTOB, B TeUeHUe OJHOro pabouero JHs co AH:
MMOCTYIJIGHHS 3asBIICHHs, HANPABNISAET 3asBUTENI0, YKA3aHHbIM B 3a5BICHHH crocoboM,
yBEIOMIICHHE O MOCTYIIEHUH 3asSBNEHHS, CONEPIKALILE BXOJALLMI perucTpaliOHHbIH
HOMep 3asBJ€HHs, [aTy MONyYeHHs 3asBICHMSA, MEPEeucHb HauMeHOBaHUH (aknos,
Tpe[CTABIEHHBIX K HEMY JIOKYMEHTOB, JIaTy TIONy4YeHUs pe3ynbTara MYHHLHUIATEHOK
YCIIyTH.
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3.3.3.4. Hcnonuenue mpolenyp, yKasaHHeIX B nyHKTax 3.3.3.1, 3.3.3.3
aIMHHUCTPATHBHOTO  DEeriamMeHTa, TIPH HANHYHH  TEXHHYECKOH BO3MOMHOCTH
OCYILUECTBISETCA B aBTOMATHYECKOM PEXUME C MCIIONB30BaHHEM aBTOMATH3UDOBAHHON
MH(DOPMAIOHHONH CHCTEMBI, MpeAHA3HAYSHHON [UIs OKAa3aHuS TOCYIApCTBEHHBIX U
MYHHLIANANBHBIX YCIIVT.

3.3.3.5. AIMUHHCTpaTHBHBIE NpPOLEAYPbl, YCTAHABIHBAEMAbIE nyHkToM 3.3.3
aIMHHUCTPATHBHOIO pErnaMeHTa, BBIMONHATCS B TeUeHHE OAHOro pabouero JHs co
ZHS TIOCTYIUIEH NS 3asBIEHHUs HA PACCMOTpPEHHE.,

PesynbTaTamMu BLINONHEHHUS aIMHHHCTPATHBHBIX TIPOLIETYD ABISFOTCS: [IPHHATEI
Ha pacCMOTPEHME KOMILIEKT NOKYMEHTOB WIM NPOEKT pellleHHs 06 OTKase B MpHeMe
AOKYMEHTOB, HEOOXOAMMBIX [T [PEOCTABICHHS MYHULMIANBHOM YCIIyTH.

3.4. TloproToBKka pesy/sTata MyHHUHIATEHON yCITYTH

3.4.1. OcHoBanueM Hauajla BBINOJHEHHS aIMHHUCTPATHBHOH IPOIELYpHI
ABIIAETCA  OCTYNIEHWe OT JAOMKHOCTHOrO JIMIA, OTBETCTBEHHOrO 3a TIPHEM
JNOKYMEHTOB, [OKYMEHTOB, HEOOXOIMMBIX M IIPefOCTABIEHHS MYHMLMIATLHOI
YCIYTH.

,HOJDKHOCTHBIM JIUIOOM, OTBETCTBEHHBIM 34 BbINNQJHCHHE a,Z[MI/IHHCTpaTHBHOﬁ
IpOLeNyphl, SABIAETCE PyKOBOAUTENb McnonHurensHOTO KOMHUTEeTa AJEKCEEBCKOro
TOPOJCKOIO  IOCENeHHsT ANEKCEeBCKOTO MYHHIMIANBHOTO paiiona PecrnyGnuku
Tartapcran (nanee - NOMKHOCTHOE ITHILIO, OTBETCTBEHHOE 32 IIOACOTOBKY pPe3yNbTaTa
[PEOCTABIEHAS MyHHLIUIIAIbHOH YCITYTH).

3.4.2. [lomXKHOCTHOE JIMLO, OTBETCTBEHHOE 3a [OATOTOBKY pe3yJibTara
MIPEJOCTABIEHHA MYHHUIIHIAIbHON YCIyTH:

paccMaTpuBaeT CHOPMHPOBAHHEIM KOMIIEKT AOKYMEHTOB, HEOOXOAUMBIX s
[IpeIoCTaBIeHH MyHHLIMIANLHON yClyru;

IPH BBEIABICHWM OCHOBaHMH Ul OTKaza B NPENOCTABACHMU MYHHIIHTIANBHOH
YCAYIH, YKA3aHHEIX B ITyHKTe 2,8.2 aJMHHMCTPAaTHBHOIO periaMeHTa, ToArOTaBliHBaeT
MPOEKT pellieHns 00 oTKase B MpeI0CTaBIeHUH MyHULIMIIANBHOM YClyry;

B Cllydae OTCYTCTBMSI OCHOBaHHH IS OTKa3a B MIPeJ0CTaBIeHNH MYHULMIANLHOMH
YCIYrH, NpPeAyCMOTpPeHHBEIX TyHKTOM 2.8.2 aJMHHHCTPATHBHOTO periamMeHTa, Mo
WTOTaM  PACCMOTPEHHS  IOKYMEHTOB, HEOOXOIMMBIX  JUIS  NpenocTaBIeHHs
MYHHUMIANBHOH YCAyrd, I[OArOTAaBIMBAET NPOEKT pe3yabTaTa MNpeAocTaBIeHHS
MYHMLMMOANBHOH YCIYrH B COOTBETCTBMM ¢ mMoamyHkTom 1 mnyHxra 2.3.1
AJIMHHHCTPATHBHOI'O PETJIAMEHTA;

HanpaBlsSeT  [OATOTOBIEHHBIH  MOPOEKT  pe3ynbTaTa  MNpefoCcTaBlIeHHs
MyHHL],PIH&J'IbHOﬁ yCJ'IyI"H Ha COTJIaCOBaHHME B YCTAHOBJIICHHOM IIOPAOKE IMOCPELNCTBOM
CHCTEMBI 3NIEKTPOHHOrO IOKYMeHTooO0poTa.

AJIMHHHCTPATHBHLIC IIPOLENYpbl, YCTAHABIWBAEMBIE HACTOSLIMM ITYHKTOM,
BBIMONHSIOTCS B TeUeHHe AByX pabouux aHeil.
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Pesynpratamu Beimonmenus 8MMHHACTPATHBHBIX MPOLENYP SIBISIOTCS: IIpOEKT
PCLIEHHs 00 OTKa3e B mpedocTaBleHun MYHHUHNANLHOA YCIYTH, MPOEKT BBITHCKH U3
Ienepanbaoro nmana mocenenus.

3.4.3. Cornacoeanue u MONMHCAHNUE MPOEKTa pe3ymbTaTa [pe/loCcTaBe s
MYHULUMNATBHOH — yenyru  (namee — TIPOCKTBI  NOKYMEHTOB)  OCYINECTBIisleTes
PYKOBOOUTENIEM CTPYKTYPHOTO [IONpa3NeNICHHs, OTBETCTBEHHOrO 13a NOANOTOBKY
PE3YNIbTaTa  MYHHIHNATLHOX YCIyru, — 3amecTutenem  PykoBommTens Oprana,
Pyxoponutenem Opraua.

Hoarotosnennsie mpoektsr AOKYMEHTOB, MMEIOLIHe 3aMedaHus, BO3BpAIAOTCS
Ha J0paboTKy nuiy, OTBETCTBEHHOMY 3a TIOJrOTOBKY pesyinTara MYHHUIUIATEHOH
ycayru. Ilocne ycrpanenus sameuanuii MPOEKTLI IOKYMEHTOB NMOBTOPHO TepeaaloTes
JULA COTJIACOBAHMS U TTOIHCAHUS.

Pykosoaurens Oprana TIPH PAaCCMOTPEHHH NPOGKTOB MOKYMEHTOB poBepseT
cobnoaeHne dAMHHHCTPATUBHOTO PEerNiaMeHTa [OJDKHOCTHBIMU miuamd Oprana B
HacTH CPOKOB BBITIONIHEHHS AIMHHHCTPATHBHbIX [IpOOenyp, HX MOCNEA0BATEIBHOCTH U
TTOJIHOTEI, HANWYUS COIIACOBAHME YTIONHOMOYEHHbIX AOIKHOCTHBIX nuL Opraxa B
CHCTEME 3/IEKTPOHHOIO JOKYyMEHTO0G0pOTa.

B cnydae memerenus HapYIIEHWH B  4YaCTH  CPOKOB  BBINOIHEHMS
4IMUHHUCTPATHBHBIX MPOLENYP, HX NOCNENOBATENBHOCTH M NOTHOTEL PykoBoputens
Oprana nenupEpyer TPHBIIEUCHHE K OTBETCTBEHHOCTH JIHL, DOMYCTHBITHX HapyIleHn,
B COOTBETCTBUHM C IIYHKTOM 4.3 a AMHHUCTPaTHBHOIO pernamenra.

AJIMMHHCTPATHBHEIE MPOLELYpPHI, YCTAaHABNMBACMbIE HACTOSLIMM ITYHKTOM,
BBITIONHAIOTCS B TEYE€HHE ABYX pabouux nueii.

Pesynsraramu Beimonnenus 4AMMHHUCTPATUBHBIX NPOLENYD ABMSIOTCH: pelueHue
00 OTKa3e B npHeMe TOKYMEHTOR He0OX0IUMBIX AL TIPEOCTABICHHA MYHHULHITATBHOMN
YCIIYTH, pellieHne 00 oTKase B MpefocTaBleHuH MYHUIMIIATBHOH YCNYTH, BBITHCKA M3
I'enepanbHoro nnana nocenenmus.

3.44. Hcnonuenue TPOUCHYp, yYKa3aHHEIX B MyHKTax 3.4.2, 3.4.3.
4AMMHHUCTPAaTHBHOTO ~ pernameHTa, NpPH HANAYHH  TeXHHYeCKO BO3MOXHOCTH
OCYILECTBIAETCA B aBTOMATHYECKOM PEXHME C HCTIONb30BAHHEM aBTOMATH3HPOBAHHO
HHQOPMAITHOHHOH CHCTeME, IPEAHAHAYEHHOH UL OKA3aHMS OCYNAapCTBEHHBIX H
MYHHIIHITANBHEIX YCIIYT.

Makcumansnsiit cpok BeImoNHEeHMS AAMUHHCTPATHBHBIX IPOLEAYP, YKA3aHHEIX B
IyHKTe 3.4, aIMHHUCTPATHBHOIO PETIIAMEHTa, COCTABAACT YeTEIpe pabodmx sl

3.5. Boinaua (Hanpasienue) 3asBuTeno Pe3yJIbTaTa MyHHLUMIATBHOM yCIyru

3.5.1. OcHoBahnem Hawana BBIONHEHHS aIMUHHCTPATHBHOH IIpoleypsl
ABNACTCSA TONMy4eHHe [NOKHOCTHLIM JHIOM, OTBETCTBCHHEIM 34 BLITONTHEHHE
4AIMHHUCTPaTUBHOH MPOLEIYPEL, JOKyMeHTa, NOATBEPKIAIOETO PENOCTABICHHE
MYHULMNATBHON YCIIYTH.

JIOMKHOCTHEIM  JIMLIOM, OTBETCTBEHHBIM 33 BBINONHEHHE aIMHHHUCTPATHBHOI
TPOLEAYPLI, SABIETCA PYKOBOAUTENb VICMONHHTENBHOrO KOMHTETA AnexceeBckoro
TOPOACKOTO  MOCENICHUS  AJIEKCEEBCKOTO  MYHHLHTATBHOTO paiiona PecnyGmuku
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Tarapcran (manee - HOMKHOCTHOE NHULO, OTBETCTBEHHOE 3a Bbljjauy (HarpasneHue)
JIOKYMEHTOR).

3.5.2. JomKHOCTHOE INHLO, OTBETCTBCHHOE 3a BblIAUYy (HampasieHue)
JOKYMEHTOB:

0DeCreyMBaeT  pPEerucTpalMid M BHECEHME CBEJCHHH O  pe3yapTate
IPCAOCTABNICHM MYHMUMNATBHOH YCIYrM B I0JCHCTEMY BeIeHHs JOKYMEHTAIHH
ABTOMATU3NPOBAHHOH MH(OPMALUMOHHON CUCTEMEI, TIpeJHA3HAYEHHON TS OKA3AMMS
rOCYApCTBEHHbIX U MyHULUIATBHEIX YCIYT;

M3BCLIACT 3asBUTENS (€0 NPE/ICTABHTEN) CIOCOBOM, YKa3aHHbIM B 3asABIEHHH, O
Pe3yJbTaTe NpeAOCTaBNEHWs MYHMUMIANBHONH YCIYIH U O BO3MOMHOCTH [OTYYeHHS
PE3YJIbTaTa NMPeAOCTABNEHUS MY HHIINaNbHOH yemyru B Oprane umu 8 ML,

HUcnonmenwe  mpolleayp TpM  HanMYMM  TeXHHUYECKOM BO3MOKHOCTH
OCYILECTBIACTCS B aBTOMATHICCKOM PeXHME C UCTIONL30BAHHEM ABTOMATH3HPOBAHHOI
MH(QOPMALMOHHON CHCTEMBI, Mpe/HA3HAYEHHON ITA OKAa3aHMs FOCYJapCTBEHHEIX H
MYHULHIAIEHBIX YCIIYT.

AIMHHUCTPATHBHBIC INPOLEAYPbl, YCTAHABIMBAGMEIE HACTOSIIHM MYHKTOM,
BBITIOJIHAIOTCS B TEYEHME OLHOrO pabodero JiHs €O IHS TOANMCAHHS JOKYMEHTa,
SBISIOLIETOCS PE3YIBTATOM NIPEJIOCTABIICHUS MYHHLHAMATLHOR YCIyTH,
YTNOIHOMOYEHHBIM JOIKHOCTHEIM siiom Oprana (Opramom).

Pesynbratamu  BEIMOIHEHHS — aIMHHHCTPATHBHBIX OpPOLEeAYyp  ABIAKTCH:
Pa3MEIIEHUE CBEJIGHMH O pesynbTaTe NpPEJOCTABIEHHS MyHHIHNANBHON YCIYTH B
HHQOPMALMOHHBIX CHCTEMAX, W3BELICHHE 3asBUTENsS (ero npexcrasutens) o
PE3YNLTATe IIPEAOCTABNCHHA MYHHLMIIATILHOH YCIyTH H criocofax ero nomydeHHus.

3.53. Tlopsimox BbIfaYM  (HanpaBTeHwMs) pesynbTata  TMpenocTaBIeHHS
MYHHLIHITAJIBHON yCIyTH:

3.5.3.1. Tlpu obparenun 3asBUTENs 33 PE3YALTATOM MYHHIIHIIANBHOH YCIYTH B
MOL], paborauk MOL] BblaeT 3asBHTENFO peE3yJbTAT MYHHIHNANEHOH YCIYTH B
hopMe  3K3eMINIAPA 9IAEKTPOHHOTO JOKYMEHTa Ha OyMmakHoM HocuTenme. Ilo
TpeOOBAHMIO 3afBHTE/ BMECTE C OK3EMIIAPOM 3NEKTPOHHOIO JOKYMEHTa Ha
OyMakKHOM HOCHMTENe eMy TNPeJOCTABNSETCS SKIEMILIAP 3IEKTPOHHOIO JNOKYMEHTA
[TyTEM €rO 3aMHCH Ha ChEMHBIH HOCHTENb HHOOPMALMY MIIH HANPaBIIEHUs SK3eMIIIApa
SIEKTPOHHOTO JIOKYMEHTA 110 3IEeKTPOHHOH MouTe B ajfipec 3asBUTENs. Ilpu 3amucu Ha
CBEMHBIIl HOCHTENb MH(OPMAUMM HIH HANPABICHUM OK3EMIIAPA 3JCKTPOHHOLO
AOKYMEHTa, Ha OCHOBE KOTOPOTO COCTABJIEH 3K3EMIIAP 3/IeKTPOHHOIO JOKYMEHTa Ha
OymMaxKHOM HOCHTENe, TO 3JICKTPOHHOH I[0YTEe MAEHTHYHOCTh TAKOTO SK3eMILIspa
5JICKTPOHHOTO [OKYMEHTA 3K3eMIUIAPY DSAEKTPOHHOIO [OKYMEHTA Ha OyMamHOM
HOCHTeJI® 3aBEPAETCsl YIIOMHOMOYEHHBIM COTPYAHHKOM C MCIONB30BAHUEM YCHISHHOM
KBaIH(PUUXPOBAHHON 3NEKTPOHHOMN MOIMUCH,

AIMUHUCTDATHBHEIE IIPOLEAYPHI, YCTAHARIMBAEMbIE HACTOSILIHM [IYHKTOM,
BBINONHAIOTCS. B TMOPSIKE OYEPEAHOCTH, B A€Hb NPHOBITHA 3asBHTENs B CPOKH,
YCTaHOBJICHHLIE periaMeHToM padoTer MM, ’

PesynbTaTamMy BRINOTHEHHS aAMHHHCTPATHBHBIX POLELYP ABAAIOTCA: DHKCALIS
(axTta BBIZAYM pesyJbTara NPEeAOCTABIEHAA MyHHUMNIAIBHOH yenyru B AMC ML,
Pe3ynbTaT IPeAOCTABIEHHU MyHHIUITANEHOH YCIYTH, BEIIAHHbIH 3asBUTEIIO.
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3.5.3.2. Tlpu ofpaiieHuy 3asBUTENs 32 Pe3yTBTATOM MYHHLMIAILHON YCITyrH
yepes PecnyOnukaHckuii mopTanm 3asBUTENO B IMYHBIH KaGHHET aBTOMATHYECKH
HANpaBIAeTcst  3MEKTPOHHBIH  00pa3s  JOKYMEHTa, SBISIOMIETOCS  Pe3yibTATOM
NIPeIOCTABIEHUA MYHHULUNATLHOH YCIIYTH, TIOANMCaHHBIH YCUIEHHOM
KBaTM(UIHMPOBAHHOI 3MEKTPOHHOMN MOAMHCEHIO YITOTHOMOUYEHHOTO J0KHOCTHOTO LA
Oprana (Oprazom).

AIMPHUCTPATHBHBIE TPOLENYPHI, YCTAHABIMBAEMBIE HACTOSIIAM IIYHKTOM,
BBIMIOMHAIOTCA B JICHb MOANHCAHMS JIOKYMEHTa, MOATBEPKIAIOIICIO NpefocTaBleHHe
(0TKa3 B IPeOCTABISHHH) MyHHLHIIATBHON YCTYTH, YIOTHOMOYSHHBIM A0MKHOCTHAIM
autom Oprana (Opranom).

Pesynbratamu  BEIONHEHMS  AAMHHHCTPATUBHBIX  TIPOLEAYpP  SBISIOTCH:
HanpaBlieHHe (NPeJOCTaBIEHHE) C WCMONB30BaHHeM PecryGMMKaHCKOTO mnoprana
3aABHTEIIO JIOKYMEHTA, MOATBEPHKAAIOMIETO NPEJOCTaBIeHHe MYHHIUIAIBHON yenyru
(B TOM 4uCsEe OTKa3 B IPEOCTABICHHHA MYHHLMIATLHON yCnyru).

3.5.3.3. Tlpu obpauienun 3asBUTENs 32 Pe3yNBTATOM MyHWIMNANbHOH YCIYTH B
OpraH, JOHKHOCTHOE IO, OTBETCTBEHHOE 3a Bbiiady (HanpableHHe) JOKYMEHTOBR,
BBEIIACT 3afBUTENIO PE3yNnbTaT MYyHHUUMNANLHOH yenyru. [To TpeGomaHuio 3asBuTels
BMECTE C 3K3EMIULIPOM OJIEKTPOHHOIO JOKYMEHTA Ha OGyMasKHOM HOCHTENE eMmy
MPEIOCTABIASTCS IKIEMILIAP BNEKTPOHHOIO OKYMEHTA ITyTEM ero 3alicH Ha CheMHBI
HOCHTENb MHGPOPMALUH HIH HANPaBICHHA SK3EMIUIAPA 3JEKTPOHHOTO NOKYMEHTa IO
3NEKTPOHHOH MOYTEe B afpec 3asBUTENS.

AIMMHHCTDAaTHBHBIE TNPOLENYPbl, YCTAHABNHBAEMBEIE HACTOSIIAM ITyHKTOM,
OCYIIECTBIAOTCA B IOPSIAKE OYEPEAHOCTH, B [JeHb NpPUOBITHI 3asBUTENsS B
cooTseTCTBAH ¢ IIpaBunamu BHyTpeHHero TpyzoBoro pacnopsaka Oprana.

Pesynerarom BhINOMHEHHS aAMHHUCTPATHBHEIX NPOLENYP ABIAIOTCS: (PUKCAIMS
(GakTa  BBIJAYM  pe3ynbTaTa  TNPENOCTaBICHHS  MYHHLMIANBLHOW  YCIyrH B
ABTOMATU3UPOBAHHOH WMHOPMALMOHHON CuUCTeMe, TPEIHA3HAYEHHOH N OKazaHus
rocyIapCTBEHHBIX H MYHHIIMATEHBIX YCIYT.

3.6. McnpaneHnue TeXHUYECKHX OILIKMOOK

3.6.1. B cnyyae oOHapyKeHUs TEXHHYECKOH OlUMOKH B NOKYMEHTE, SIBISIOLIEMCS
Pe3yNIbTaTOM MyHHIHIIANLHOH YCIyTH, 3agBHTENE HanpasisieT B Opran:

3asBleHHEe 00 MCOpaBIeHHM TeXHHYecKOM owuOku (npunoxenue Ne 5 K
HACTOSLIEMY aJIMHHHUCTPAaTHBHOMY PEIJIAMEHTY );

MOKYMEHT, BBIJAHHBIA 3adBHTENI0 KaK pe3ylnbTaT MYHULWNANbHOH YCINYrH, B
KOTDPOM COOEPHHUTCSH TEXHHUYECKAS OLUI/IGRH;

TIOKYMEHTBI, WMCIOIHE FOPHAMYECKYIO CHIY, CBHIETEIbCTBYIOIME O HAIHYHMH
TEXHHYECKOH OIIHOKH.

3asiBneHne 00 HCIIPpaBJICHUHA TEXHHWYECKOH OIMHOKH B CBEOCHHAX, y}(EL38H_HI:IX B
JOKYMEHTe, SBISIOIIEMCs Pe3yIbTaTOM MYHHIUNANBHON yCIyTry, NONAETCs 3asBUTEIEM
(YIONHOMOYEHHEIM TIPECTABUTENEM) MOYTOBBIM OTHpaBleHHeM (B TOM 4YHCIE C
UCTI0NB30BaHHEM 3JKTPOHHOH MOuThl), nMO0 uepe3 PecryOnukaHCKuii noprail HIH
MOII.



24

3.6.2. lomkHOCTHOE JIULL0, OTBETCTBEHHOE 3 MpHEM NOKYMEHTOB, OCYIIECTBIACT
TIPUEM 3asBIIEHHS 00 MCTIPABIEHHH TeXHUYECKOT OWIHMOKH, PETHCTPUPYET 3agBCHHC ¢
TIPHIIOKEHHBIMHE NOKYMEHTAMH U MepefaeT yx AICIDKHOCTHOMY JTHILY, OTBETCTBEHHOMY
33 00paboTKy ToKyMeHTOB.

AIMUHHCTpaTHBHEIE TPOUCAYPEL,  YCTAHABNMBAEMBIE HACTOSIIHM MYHKTOM,
BBIIONHSIOTCS B TEYEHHE OHOTO paboyero yius c AATEL PErUCTPALIMH 3asBIeHHA.

Pesynpraramu Beimonnenns AAMHUHUCTPATUBHEIX MPOLELY] SIBISIOTCS: NPUHSTOE
H 38pErMCTPHPOBAHHOE 3asiBIEHUE, HANPABIECHHOE Ha PaccMOTpeHHe NOMKHOCTHOMY
ALY, OTBETCTBEHHOMY 3a 06paGoTKy 10KyMEHTOB,

3.6.3. HomxHOCTHOE JIHLO, OTBETCTBEHHOE 33 obpaborky JMIOKYMEHTOB,
PacCMaTpHBaeT NOKYMEHTHI M B LeNsX BHECeHHs HCHIPaBNIeHUH B JOKyMeHT,
ABISIOWMHCSA PesynbTaToM MmpenocTaBIeHns MYHHIMOANTBHOR YCIYTH, OCYILIeCTBIseT
IPOUEAYpPBl, TpeNyCMOTPEHHBIE MyHKTOM 3.4 AIMUHHCTPATHBHOIO perfaMeHTa, u
BBIIACT HCIIPABIEHHBIH [OKYMEHT 3asBHTENNO (ynonHomouennomy NpeJCTaBHTENIO )
JTUYHO TIOA POCHHCH C M3BATHEM Y 3asBHTENS (ynmonzomouerHoro [pencTaBuTe s )
OPUIHHATIA NOKYMEHTa, B KOTOPOM COMEPIKUTCS TeXHHUECKAs owwnlKa, HIH Hanpasser
B a/pec 3aiBHTEIlL TOYTOBEIM OTMpABIEHUEM (mocpezcTBOM 3nekTpoHHOI MOYTE)
TTHCEMO O BO3MOXHOCTH TOIYYEHHS JOKyMeHTa Opu mpenocraBienun B Opran
OPHUTHHATTA I0KYMEHTA, B KOTOPOM CONEP/KHTCA TeXHAYeCKas omubka.

AIMHHHCTpaTHBHBIE HPOLENYPEI, yCTAHABIIMBAEMBIE HACTOSIUM TIYHKTOM,
BRIIIOJIHAIOTCS. B TeYeHHe JABYX paboumx aHeil nocne OBHAPYIKEHHS TeXHHYECK O
OMMOKM MIH [OMYYeHHs OT mH06Oro 3aMHTEPECOBAHHOTO JIMIA 3aABJCHHSI. O
JNOMYIIEeHHOH omubKe,

Pesynpratamu  Brmommenus 4IMHHHCTPATHBHEIX  NpPOLEAYp  SIBJISIOTCS:
BBIJAHHEIN (HanpaBlieHHEIH) 3asBUTe 10 JOKYMEHT.

4. lopsizok n hopmbi KOHTPO.Is1 32 NIpefocTaBAeHHEM MYHH UHIAALHO
yeayru

4.1. Iopsnok ocymecTanenms TCKYILEro KOHTPOJIA 3a COONIOIEHHEM H HCIIONHEHHEM
OTBETCTBEHHBIMH [IOJKHOCTHBIMY JTHLUAMH TI0/10KEeH Ui aIMHHHCTPATUBHOTO
PETIIAMCHTA 1 MHBIX HODMAaTHBHBIX [IPABOBBIX AKTOB, YCTaHABIHBAIOIIWX TPeGOBAHHS K
[PENOCTAaBICHUIO MyHUIMNIANBLHOM YCIIyTH, a TakKe TIPHHATHEM UMH PelleHMH

Koutposs 3a nonnotoii u kagecreom TIPENOCTABICHHS MYHHUMTIANBHON YCITyTH
BKJIIOYEET B ceOsl BEITBIAEHHE H YCTpaHCHHE HapYIIEHWH MpaB 3asBUTeNeH, NPpOBEJIEHHE
IIPOBEPOK  cOOIIOMeHMs [IpOLEnyp TMpPEdOCTABIEHHUS MYyHHIHNANEHON YCIIYTH,
[IOATOTOBKY PEII€HUN Ha AelCcTBHI (Ge3neticTBre) NOMKHOCTHEIX JIUI Opra"a MecTHOro
caMoymnpaBJIeHHUH.

(DOpMaMI/I KOHTpOJIsT 3a COﬁJ‘II—OﬂGHHeM HCIIONTHEeHH aﬂMHHI/IGTpElTI/IBHbIX
NPOLEIYp ABAIHOTCS:

1) npoBepka u cormacosanmue IPOEKTOB ITOKYMEHTOB II0 IIPENOCTABICHHIO
MYHHIHIIAIBHOR yCIyTH,
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2) mpoBOomMMBIE B yCTAHOBIEHHOM [IOpsiIke  TIPOBEPKM  BeCHMH
[leJI0NPOU3BOAICTRA;

3) NpoBeseHNe B YCTAHOBIEHHOM NOPANKE KOHTPOJIbHBIX TIPOBEPOK COBIIIONEHMS
TMPOUEAYP NPENOCTARNCHUS My HULINTTANIbHOM YCIyTH.

B memax tekymwero xowrtpoms HCTIONB3YIOTCS.  CBENEHHUS, WMCEolrecs B
SNEKTPOHHOH 6ase maHHBIX, cayskeGHas KOPPECIOHACHIINS, YCTHAS M IIMCBMEHHAas
HH(OPMALMS 1ODKHOCTHEIX JIHII, OCYIIECTBIAIOIUMX BEIMOJHEHHE afMUHHCTPATHBHBIX
NPOLENYP, XYpHAITb! y4eTa COOTBETCTBYIOIINX JOKYMEHTOR 1 HIpyrue CRe/icHuUs.

Host ocymectnenns konTposs 3a COBEpLICHHEM NEHCTBHH MPH NpeaocTaBieHU
MYHHLUNANBHOH YCIYIH M NPUHATHH pelueHwii PYKOBOAUTEIO OpraHa MecTHOro
CaMOYNIPABICHHS — NpE/ICTABNSIOTCS  CIPABKH O  pesymbTarax TPENOCTABIICHHS
MYHUIIHIATBHOH YCITyIH.,

O cnywasx n npuuunax HapyueHus CPOKOB, NOCIIEIOBATENILHOCTH M COAEPKAHMUSI
dIMUHHUCTPATHBHLIX TPOLENYP MOKHOCTHBIE JHIA HeMeUTeHHO UHGOPMHPYIOT
PYKOBOIHTENIA OpraHa, MPeAOCTaBNSIONIEro MyHHITHNANBHYO YCIyry, a TaKKe
HPEANPHHIMAIOT CPO'HBIE MEPHI 110 YCTPAaHEHHIO HAPYIITeHHUIA.

Tekywnii  KoHTpOT® 3a  cobmiogeHmeM NOCNeOBATCILHOCTH  AeHCTBHIA,
ONPEICICHHBIX  aAMHHHCTPATHBHBIME  TIpOLEAYPAMH  TI0 IIPEJI0CTABIEHHIO
MYHHUHNATBHOH YCIYrH, OCYLIECTBISETCS 3aMECTHTENEM PYKOBOIHTENS oOpraHa
MECTHOIO  CaMOYTIpaBlI€HHd, OTBETCTBEHHBIM 3a  OPraHU3aLMIO paGotel 1o
MPENOCTABICHUIO MYHULMIANBHON YCIyrH, HAYANbHUKOM OTHENA, OCYIIECTBISAIOIIEr0
Opranu3aniio paboTel MO NPEIOCTABNEHHIO MYHULMTATEHOM YCIYTH. ‘

[lepeuens  JOMKHOCTHBIX Ity OCYINECTBIAIOMNX  TEKyWIMH  KOHTpOIb,
YCTAHABIIMBACTCSA MONOXKEHUAMH O CTPYKTYPHBIX TOJpPa3lesieHHsAX OPraHa MecTHOTO
CaMOYNpaBIEeHUs H JIOMKHOCTHBIMH perjiaMeHTaMH,

4.2. TIopsIoK 1 MePHOANYHOCTb OCYIECTBACHHS TIAHOBEIX U BHETIAHOBEIX IIPOBEPOK
TIOTHOTEI M Ka4eCTBA NPEeOCTABIEHHS MYy HULIHTIANBHOM yCIyTH, B TOM YHCTe MOPSIOK
1 (h)OpMBI KOHTPOJIS 34 TIOJHOTOM H KA4eCTBOM TIpenoCcTaBIeHHs MYHHLMITANLHOH
yCayru

4.2.1. KoHTpoJIb 32 MONHOTOMH 1 KayecTEOM NPENOCTABIEHHS MYHHLUTATLHON
YCIIYTH OCYyIIEeCTBIsIeTCS B JopMax:

1) npoBeneHns IpoBepoOK;

2) paccMOTpeHH s anob 3asBuTeNel Ha AeiicTBHs (6espeticTrue) Oprana, a
TaK&Ke HX NOMKHOCTHBIX JIML, MYHHIHTIANBHBIX CITY/KALINX.

4.2.2. B tensx ocymecTBieHIs KOHTPOIA 38 [IOJHOTOMN U KauecTBOM
[IPEAOCTABIICHHS MYHULIUNATBHOM yCIY I IPOBOAATCS JIAHOBBIE U BHEIIAHOBEIC
npoBepkH. [TopAnok i TepuogHYHOCTE OCYIIECTBICHNUS MIAHOBEIX [IPOBEPOK
YCTaHABIIMBALTCH IJIAHOM paboTsl Opraua. I1py MpoBepKe MOTYT paccMaTpHBATHCS Bee
BOLPOCEIL, CBA3AHHBIE C IIPEAOCTABICHUEM MYHHLMIAILHON YCIYTH (KOMIITEKCHbIE
TPOBEPKH), MITH OTAENBHLIHA BOIIPOC, CBA3AHHEI ¢ NpedoCcTaBIeHHEM MYHHIIHIANLHOMN
YCIYTH (TEMaTHYeCKHe TpoBepkH). [IpoBepka Takke MOKeT IPOBOIUTECH 110
KOHKpeTHOH jxanode 3asBUTEN.
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4.2.3. BHeNnaHOBEIE IPOBEPKH IPOBOIATCS B CBSI3U C MPOBEPKOH YCTPAHEH S
paHee BLIBICHHBIX HapyLIEeHHH aIMUHUCTPATHBHOrO PErNIaAMEHTd, a TAKKe B cTydae
nonydyeHus xanob zassuteneil Ha feiictBus (OesnelicTaue) Oprana, a TawKe UX
NOMKHOCTHBIX MM, MyHHIIHAIBHBIX CITyXKaIluX.

4.2.4. PesynbTaThl MPOBEpKH 0(OPMIISIOTCS B BUJIE aKTa [IPOBEPKH, B KOTOPOM
YKa3LIBAIOTCs BBISBIEHHBIE HEAOCTATKY U NPEIT0KEHUA [0 UX YCTPAHEHHIO.

4.3. OTBETCTBEHHOCTh AOMDKHOCTHBIX JIML OpraHa, Ipe0CTaBIAI0IIErD
MYHHIHIANBHYIO YCIyTy, 3a peleHns u aeiictus (besneficTsue), IpuHUMaeMble
(OCYyLLECTBIIsIEMEIE) UMK B XOJI€ TIPEIOCTaBIEeHHI MyHULHITAIBHOH YCLyTH

TTo pesynbTaTaM NPOBEAEHHBIX [IPOBEPOK B CTyyae BBISBIECHUS HApyLIEHHi Npas
3asBHTE]eH BHHOBHBIC JIMIA MPHBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKkoHOaTenscTBOM Poccuiickoi @epepatiud.

PyKoBO/IMTENIL OpraHa MECTHOTO CaMOYMpaBIeHHsl HECeT OTBETCTBEHHOCTH 32
HeCBOEBPEMEHHOE PaCCMOTPEHME 3asBIECHHH.

PykoBoauTelds (3aMeCTHTENb PYKOBOJWTENS) CTPYKTYyPHOrO TOjpa3feneHus
Oprana MeCTHOTO CaMOYIPaBIEHHA HECET OTBETCTBEHHOCThb 32 HECBOEBPEMEHHOE H
(uaM) HeHajJeXKaUlee BBHINONHEHWE aIMHHMCTPATHBHbIX HEHCTBHH, YKa3aHHbIX B
paszene 3 aIMHHHCTPATHBHOIO PErJlaMeHTa.

JIOMKHOCTHBIE JMUA W WHBIE MYHHLMIANBHBIE CHYXKallue 3a PpelleHdd |
neiictus (Ge3zeiicTBue), NpHHIMaeMble (OCYIIECTBIsSEMble) B XONE MPEIOCTABIEHHS
MYHHIIHIaIbHOM YCITYTH, HeCyT OTBETCTBEHHOCTh B YCTaHOB/IEHHOM
3aKOHOJATEIECTBOM MOPSAKE.

4.4, TlonosxeHus, XapakTepu3yoLue TpeGoBaHHA K NOPAIKY U (popMaM KOHTPOJS 3a
TIpeoCTaBIEHHEM MYHHLMIIAIGHON YCyrH, B TOM YHCIe CO CTOPOHBI IPaXAaaH, nx
obbeIMHEH I 1 opraHu3alui

KoHTpONE 32 MpeflocTaBNeHHeM MYHULHIAILHOH YCIYrH CO CTOPOMHBI IPak/iaH,
ux obBenuHeHUIl W OpraHM3alMil, OCYIIECTBIAETCS TMOCPEACTBOM OTKPLITOCTH
NesSTeTGHOCTH — Oprafa  MeCTHOrO  CaMOYIpaBieHus  TIpH  MPelOCTaBICHHH
MYHWI[MIIANBHOM  YCIyrH, TIOTYYeHUs IOJNHOH, AKTYalbHOM ¥ J0CTOBEPHOH
uHpopMaLHK O TOpAJAKE MPeIOCTABIEHHs MYHHIMITATLHOH YCIYTH M BO3MOMKHOCTH
nocyebHOr0  paccMOTpeHus  obparieHuit (xanob) B TIpollecce Mpe/lOCTaBIEHHA
MYHHIANANBHOR YCIyrH.

5. JlocyneGublii (BHecyaeOHBI) MOPSA0K 005KaN0BAHUS pewienuii u aeiicTBHH
(Ge3nmeiicTBUsA) OpraHa, NPeA0CTABASIOMIEr0 MyHHUHNATBHYIO YCAYTY,
MHOroyHKIHOHAJILHOI0 LIEHTPA NPef0CTABICHAS rOCYyAaPCTBEHHBIX H
MYHHUMOAILHBIX YCJIYT, OPraHU3alnii, yKa3aHHBIX B HACTH 1.1 craTeu 16
Penepanbuoro 3akona No210-@3, a Takike HX JOJKHOCTHBIX JIHIL,
MYHHUHIAILHBIX CITYAKAIHX, paDOTHHKOB
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5.1. 3asBuTEnM UMEIOT MPaBO Ha 06XanoBaHHE B JOCYASOHOM NMOPSIKE pelIeHuH
u nedictsuil (GesmeficTBus) opraHa, NpeJOCTABNAIOIEr0 MYyHHIIMTANBHYIO YCIYTY,
MOJDKHOCTHOrO  JIMI@ OpraHa, MpeloCTaBlIAIONero MYyHHLUIANBHYIO — YCIyTY,
MYHHIIUNANBHOIO  CHIYKALIETO,  PYKOBOAMTENsl — OpraHa,  IpejoCTaBISIOLIEro
MYHULUTATBHYO YCIyTY, MHOTO{YHKIHOHAIBHOTO LeHTpa, paboTHUKa
MHOTO()YHKLHOHATBHOTO LEHTPA, OPraHu3aLuil, IPpeyCMOTPeHHbIX 4acThio 1.1 cTaThu
16 ®enepansuoro 3akoHa Ne 210-D3, a Takke UX pabOTHUKOB.

3agBUTENb MOXKET 00PaTUTLCA C KaN0GOi, B TOM YHUCiIe B CIEAYIOIMX CIyqasx:

1) HapywieHre cpoka perMcTpalii 3anpoca o IPeIOCTABIEHHH MyHHIMTANBHON
YCIIyTH, 3aIpoca, yKa3aHHOro B ctathe 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapylIeHHe CPOKa MPeJOCTABICHHS MYHHLHIAILHONH yClyrd. B ykazaHHOM
caydae jpocynebHoe (BHecyneOHOe) o0kaloBaHHe 3asBUTENEM pElleHMi W JeHcTBui
(GesneficTBUA) MHOTOGDYHKIHOHATEHOTO LEHTPa, pabOTHHKA MHOTO(YHKIHOHAIBHOIO
LUEHTpa BO3MOXKHO B Cilydae, €ClM Ha MHOroQ)yHKIHOHANLHEIN LIEHTpP, pEelieHHs U
neicteus  (OeszmelicTBHE) KOTOPOrO — OOXKANYIOTCS, BO3JNOKeHA (QYHKLIMA 110
NPeIOCTABNEHHIO COOTBETCTBYIOLIMX MYHUIHMNANBHEIX YCAYI B IIOTHOM o00BeMe B
NOpsAJKe, OlIpeeNIeHHOM 4acThio 1.3 crateu 16 @enepansHoro 3akona Ne 210-D73;

3) TpeboBanue y 3agBHUTENSI JOKYMEHTOB WM HH()OPMALHK JTHOO OCYILECTBIEH S
JEHCTBHH, TIpeiCcTaBleHME HWIH OCYLIECTBIEHME KOTOPBIX HE TPelyCMOTPEHO
HOPMAaTHBHBIMU INpaBOBRIMH akTamMM Poccuiickoii @enepanuy, HOPMATHBHEIME
MpaBOBBIMH akTaMH Pecnybnuxu Tarapctan, MyHHIIMTaTBHBIMH TTPABOBBIMK AKTAMH
IJLSL IPeOCTaBACHHS MyHUIMNANLHOH YCIyTH;

4) oTKaz B NpHeMe [AOKYMEHTOB, MPEJOCTABIEHHE KOTOPBIX IPEAYCMOTPEHO
HOPMATHBHEIMH TIPABOBEIMH  aKTamMH Poccuiickoit ®Depepalii, HOPMATHBHEIMH
npasoBeIMu akTamu Pecny®nuku Tartaperad, MyHHUMNANBHBEIMH TIPABOBBIMH aKTaMH
IUTS TIPEIOCTABIEHNS MYHHITHTTANEHON YCIYTH, Y 3a9BHTENS;

5) oTKa3 B [IpefoCTABICHUH MyHUIMIIANLHON yCIyrl, eclii OCHOBAHHUS O0TKa3a He
npeaycMOTpeHbl (pefiepaibHbIMH 3aKOHAMHW W IPUHATHIME B COOTBETCTBHH C HHMH
MHLIMKH HOPMAaTHBHLIMM [paBOBBIMH akTaMu Poccuiickolt @enepanny, 3aKoHAMH H
WHEIMEH ~ HOPMAaTHBHLEIMH  TIpaBOBBIMKM  aktamum  Pecnybnukm  Tarapcrtan,
MYHHLIHITIAJIIBHbIMHA [paBOBBIMH aKTaMH. B YKa3aHHOM clydae JIOCY,HGGHOG
(BHecynebHOe) oOKanoBaHWE 3asBHTENeM pelleHHH H jelictBuil (GesneiicTBus)
MHOrO(QYHKIIMOHATIBHOTO — [IeHTpa, paboTHHKAa MHOro(Q)yHKIHMOHANBHOIO LEHTPA
BO3MOXKHO B Cllydae, eciidi Ha MHOIO()YHKLHOHANBHEIA LEHTp, peleHHd M JEHCTBUA
(BesneiicTBrE) KOTOPOTO OOXKANYIOTCH, BO3JIOKEHA (YHKLMS IO IPEAOCTaBICHUIO
COOTBETCTBYHOLUMX  MYHHUUHIIAJIBHBIX  YCIYI B MOJIHOM obbpeMe B TMOpALKE,
onpeieneHHoM yacTeio 1.3 crateu 16 @enepansHoro 3akona Ne 210-D3;

6) zaTpeboBaHKe C 3asBHTeNS NPH IPENOCTABJIECHWH MYHMLMIIAIBHON YCIyrH
MIaTel, He MPEeIyCMOTPEHHOH HOPMATHBHBIMH MpPAaBOBBIMH akTamu Poccuickoit
dejepauyy, HOPMATHBHBIMH  TpaBoBeIMM  akTamm  Pecnybnuku  Tarapcra,
MYHHITHTANEHBIME TTPABOBEIMI aKTaMH;

7) oTKa3 opraHa, MpeoCTaBIAIONEro MyYHULHNIATBHYO YCIYTy, HOKHOCTHOIO
JHLA OpraHa, IpeI0CTABISIONIEr0 MyHHIMIAIBHYIO YCIYTy, MHOIO(YHKLIMOHAIBHOTO
LeHTpa, paboTHIKA MHOTO(bYHKLIHOHAIBHOIO LIEHTPA, OPraHu3allkii, IPeayCMOTPEHHBIX
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qacteio 1.1 crateu 16 @emepansHoro 3akona Ne 210-®3, unu ux pabOTHHKOB B
MICTIPABIEHHH JOMYyIIEHHBIX MMM OIEHaToK H omuboK B BLAHHBIX B Pe3yNbTATe
MpefoCTaBNeH s ~ MYHHUMIANBHOH — yCIyr — JOKyMeHTax aubo  HapylUueHue
YCTAHOBJIGHHOTO CpOKa TaKHX vcTipaBlieHnii. B yKkasaHHOM crydae gocynebHoe
(BHecynebHOe) o0>anoBaHue 3asBUTEIEM pelieHui W JeHCTBH (6esmelicTBHA)
MHOrOYHKIMOHANEHOrO — LeHTpa, —paboTHuKa MHOro(QYHKUIMOHANBEHOIO  LEHTPa
BO3MOXKHO B CIydae, ecld Ha MHOrOQYHKLMOHAIBHBIH LEHT, PCIICHH U IeHCTBUS
(GeamelicTBHE) KOTOPOrO OOXNANyIOTCSH, BO3IOKCHA (QyHKLms TO MPELOCTABIEHHMIO
COOTBETCTBYIOLIMX ~MYHHLMTANBHBIX ~ yCIyr B TONHOM obpeMe B HOpAOKE,
OIIpeJIeTeHHOM JacThiO 1.3 CTaThH 16 ®enepanpHoro 3akona Ne 210-03;

8) HapylleHHe CpOKAa WM TOPAAKA BBIAATH NOKYMEHTOB IO pe3ynbTaTaM
TIPEJIOCTABIEHIA My HULIMTIANBHOM YCIYTI;

9) NpPHOCTAHOBNEHHE TPEJIOCTABIEHH MYHMIMTIATBHOH YCIyTH, €ClIi OCHOBAHUA
MPUOCTAHOBNEHHS HE NPEeayCMOTPCHBI dbenepanbHBIMU 3aKOHAMH M NIPUHATBIMU B
COOTBETCTBHM € HMMH MHBIMA HOPMATHBHBIMH TMpPAaBOBBIMH aKTAMH Poccuiickol
@efepaliuy, 3aKOHAMH M MHBIMM HOPMATHBHBIMH [MpABOBBIMU axTamu PecryGmuKH
Tarapctas, MyHHLMIIANBHBIMA TPABOBBIMI AKTAMHU. B yxazaHHOM cIy4ae nocynebnoe
(BHECY/I€OHOE) OOJKanoBaHHE 3aABUTCIIEM pewenuii ¥ JAeHCTBHH (GesneficTBYS)
MHOTOGYHKIMOHANBHOrO  LEHTPA, paGoTHHKa MHOTOQYHKIMOHANLHOTO  IEHTPa
BO3MOYKHO B CIIydac, eClii Ha MHOTO(YHKIHOHATBHELH LEHTP, PEMICHAA 1 aelicTBusd
(GesneiicTBEE) KOTOPOro OONKATyHOTCS, BO3NOKCHA GyHKIMS TI0 TPeOCTABIECHHUIO
COOTBETCTBYIONMIMX ~MYHHLMNANBHBIX yCuyr B MOJHOM obseMe B TIOPAZIKE,
ompeneeHHOM 4acThio 1.3 cTarei 16 ®enepanbHoro 3akona Ne 210-@3.

10) TpeGoBaHie y 3afBUTENA MPU [PEAOCTABICHIH MYHHLHTAIBHOH YCTyTH
JIOKYMEHTOB HJIH MH(OpPMAIMH, OTCYTCTBUE M (M) HEJOCTOBEPHOCTH KOTOPBIX HE
YKA3BIBAIMCH TIPU TIEPBOHAYATBHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOJMMBIX JUIS
TpeNOCTaB/EH ST MYHUIMNANBHOH yCIyrH, aubo B NpefocTaBIeHUH MyHHLMNATEHOR
YCIYrH, 38 MCKJIFOYeHHEeM CIy4acs, Mpe/lyCMOTPEHHBIX MYHKTOM 4 9acTH 1 cratsym 7
deepanbHoOro 3akoHa Ne 210-0@3. B yxazaHHOM cliydae nocynedHoe (BHecynebHOE)
obanoBaHHe 3asIBUTEIIEM peluenuit u neificTBUH (6e3meitcTBHSA)
MHOTO(YHKIHOHATBHOTO  LEHTPa, paGoTHMKa MHOTO(YHKIHOHAIBHOTO  LEHTPA
BO3MOHO B clyuae, eclii Ha MHOFO(GYHKIMOHATBHBIA LEHTP, PCIICHHT 1 IeicTBHA
(Ge3neiicTBIE) KOTOPOIO o6KanyioTes, BO3NOXKeHA (QYHKIMS M0 NpenoCTaBNEeHIIO
COOTBETCTRYIOIIMX ~ MYHMLMITANBHBIX  yCIyr B nonHoM o0bemMe B TIOPAJKE,
oIpeneneHHOM YacThIO 1.3 ctaThu 16 DenepansHOTO 3aKOHA No 210-D3.

59 JanoBa momaerca B MMHUCbMEHHOH dopme Ha OymMaKHOM HOCHTENE. B
snekTpoHHOH dopme B OpraH, NpeoCTABISIOUMH  MYHHLMIANBHYIO  yCIYTY,
MHOTO(YHKIMOHAJBHBIA LEHTP 1160 B COOTBETCTBYIOLIUN OpraH rocyaapcTBeHHOM
BIACTH, SBISIOLIMMCA ydIpeIUTeIeM MHOrO(GYHKIHOHAIBHOIO  LEHTPA (namee -
yupeauTens — MHOrOGYHKIMOHANBHOTO neHTpa), a TaKKe B  OpraHv3allid,
TIpeyCMOTPEHHBIE TACTHIO 1.1 cTaren 16 PenepanpHOro 3aKoHa Ne 210-®3. Xanobs!
Ha pelUeHWs W JeHCTBHs (GesnelicTBrE) PYKOBOLMTENs OpraHa, 1PeAOCTABIIIOLIETO
MYHULHIATEHYIO YCIYTY, MOAA0TCA B BEILIECTOSLIMN Opraf (Ipy ero HanuuuK) 1ubo B
cilyuae ero OTCYTCTBHs PacCMaTpHBarOTC: HEroCpeICTBEHHO PYKOBOAMTENEM OpraHa,
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NPELOCTABNIAOLIEr0 MyHHIHNANbHYIO ycinyry. JamoGel Ha pelneHMs W jelcTBus
(6e3neficTBue) paboTHHKA MHOO(YHKLIIOHATEHOTO LEHTpa I0JaI0TCH PYKOBOIUTEINO
OTOr0  MHOrO(YHKLUMOHANBHOIO IeHTpa. JKano6ol Ha pPelIeHnsT W JeHCTBHA
(6esnelicTre) MHOI'OQYHKLHOHANBHOrO  [IEHTpa MONAKTCA  YUPEAHTENIO
MHOTO(YHKLIMOHANEHOTO LEHTPA HIH AOJKHOCTHOMY  JTHLLY, YTIOJHOMOYEHHOMY
HOPMATUBHBIM NpABOBLIM aKktoM Pecnybnuku Tarapcram. JKano6wl Ha pemenus u
Aeiictus (GesselicTBHe) pafOTHUKOB OpraHM3aLuii, Mpe/lyCMOTPEHHBIX YacTeio 1.1
cratb 160 @enepansHoro 3akoma Ne 210-@3, moparorcs DYKOBOJUTEIAM DTHX
OpraHu3aInii.

JKamoGa Ha pemiennst u nelicteus (Gesmeifctsue) oprama, [PENOCTABISIOLIETO
MyHHOWIATBHYIO — YCAyry, [O/DKHOCTHOTO —JIMIA OpraHa, MOpemoCTaBISIOIIEro
MYHHUMTAILHYIO yCIyry, MYHMUMIIANBHOIO C/yKalllero, pPyKOBOAWTENS OpraHa,
NPEAOCTABTIAIOLIEr0 MyHHIHIIANIBHYHO YCIYTY, MOKET ObITh HamnpaBleHa [0 IIOYTe,
4Yepes MHOroQ)YHKIMOHAQIbHBIA LEHTP, C HCMIOJIL30BAHMEM MHQOPMAaLHOHHO-
TeNCKOMMYHUKAaUMOHHOH  cetn  «MuTepner», oduumansHoro caiita oprama,
NIPENOCTABIAOIIEr0  MyHMLMMambHylo  ycayry, Epsnoro  moprana — nu6o
PeciyGinkanckoro moprana, nHGOPMaLHOHHOH CHCTEMSBI HOCYIEGHONO 00XKa10BaHNs,
a TaKKe MOXKET OBITh MPHHSTA MPH JIMYHOM NIpHeMe 3asiBuTens. JKanoba Ha peLIeH s 1
JIEACTRHS (GezneticTBHE) MHOFO(QYHKILHOHATBHOTO LeHTpa, paboTHuKa
MHOTOQYHKUMOHANIBHOrO — LEHTpa MOXkeT ObITh HanpaBleHa [0 [OuYTe,
HCMONB30BAHMEM  HH(OPMALMOHHO-TEIEKOMMYHHKALHOHHON  ceTH  «MHTepHeT,
O(QHLHANLHOTO caiiTa MHOTO(DYHKIHOHATHHOIO LeHTpa, EmuHOro mnoprana ambo
Pecrybnukanckoro noprana, HH(GOPMALMOHHON CHCTEMBI JoCyne6HOrO 06KATOBAHHNS,
a TaKKe MOKeT OBITH TIPHHSATA NPH JIMYHOM TIpHeMe 3asiBuTens. YKanoba Ha pemexus u
metictBus (OesmelicTBME) OpraHM3alWi, NpeayCMOTPEHHBIX uacTeio 1.1 cratem 16
Oenepansroro 3akona Ne 210-@3, a Takke ux paGOTHHKOB MOMET GBITH HaTpaBlieHa
[0 TMOYTe, C HCMNOIL30BAHMEM HH(POPMALMOHHO-TENEKOMMYHHKALIMOHHOH —CeTH
«MurepHeT», obMUHANBLHBIX CalTOB STHX oOpranusauuii, EauHoro noprama nuGo
Pecrybnukanckoro moprana, a Takke MOXeT ObITh IPHHATA MPM JTHYHOM HpHeMe
3asBUTEITS.

5.3. XKanoba nomkHa comepiars:

1) HaWMeHOBaHME oOpraHa, MNpPENOCTABISIOLIEI0 MYyHHLMIATBHYIO YCIyry,
JOIKHOCTHOTO JIHIA OpraHa, IpedOoCTaBIAIOIEro MYHULUMANBHYIO YCIyry, aubo
MYHHIMIIATBHOIO CIYKAIero, MHOro()YHKIHOHAIBHOIO LEHTPa, er0 PYKOBOAUTENS U
(unu) paboTHHKa, OpraHusanWii, MPeIyCMOTPEHHBIX duacTeio 1.1 craten 16
Qenepansroro 3akona No 210-D3, ux pykoBogutenei U (Min) pabOTHUKOB, PELIEHHs U
AercTBUs (Oe3neliCTBHE) KOTOPHIX 0GKANYIOTCS;

2) damunuio, uMs, oT4ecTBO (MOCTEOHEE - TIPH HAMYWM), CBEIEHHS O MecTe
JKUTENLCTBA 3aABHTENS - (DU3MUECKOTO JHIa THOO HAHMEHOBAHHWE, CBEJIEHHI O MecTe
HAXO0KACHHS 3aABUTENISl - IOPHAMYECKOTO JIHIIA, a TakKe HOMep (HOMepa) KOHTAKTHOTO
Tenedona, anpec (azpeca) S1eKTPOHHOH MOUTHI (IPU HAIMYKMK) M [OYTOBBIA ajpec, Mo
KOTOPBIM JOJKeH OBITh HAaNpaBJieH OTBET 3asBUTENI0;

3) ceenenus o6 obkamyeMbIX peluieHusx d gelicTBusx (Ge3meficTBHE) oprama,
MPEOCTABISIONIEr0  MYHHIHNATBHYIO  YCIYTY, JO/KHOCTHOrO JIMIA  OpraHa,
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IPENOCTABNAIOIIEr0 MYHHULUNATBHYIO YCTYTy, NE00 MYyHMUHTANBHOIO CIyKallero,
MHOFO(QYHKI[MOHANBHOrO IeHTpa, paboTHHKa MHOTO(YHKUMOHANBHOTO  LEHTPA,
opraHm3amnuil, NpeaycMOTpeHHBIX acTsio 1.1 craten 16 @enepansHoro 3akona Ne 210-
@73, ux paboTHUKOB;

4) 1mOoBOIBI, HA OCHOBAHWUHM KOTOPBLIX 3afBMTENIb HE COINIACEH C pellieHHeM H
neficteuem (GespmeiicTBHeM) OpraHa, NPENOCTAaBIISIONIET0 MYHHLIHNANLHYIO YCIYTry,
MOJKHOCTHOTO JIMLA OpraHa, TpeAOCTaBNSIOMero MyHHMIMNANbHYIO ycuyry, nubo
MYHHIUIIATEHOTO — CYXKallero, MHOro(yYHKUMOHANBHOIO  LEHTpa,  paboTHHKA
MHOrO(YHKITMOHANBHOTO LEHTPa, OPTaHU3alMH, Npe/lycMOTPEHHBIX YacTeio 1.1 craThu
16 denepansHoro 3akona Ne 210-@3, ux paGoTHMKOB. 3asBATENEM MOTYT OBITH
TIpe/CTABIEHbl JOKYMEHTEl (MPH HalU4MM), TIOATBEPKAAIOLIME JOBOJBL 3dsiBUTEN,
00 HX KOIIHH.

5.4. IlocTynuBIIas %anoba MouleKuT PETHCTPALMH B CPOK He Mo3Hee pabodero
I(HST, CIeIYIOLIEro 3a AHEM MOCTYIIIeHHNS.

5.5. YKanoba, mocTymMBInas B Oprad, MPeAOCTABISIONIMYE MYHHIHIATBHYIO
YCIYry, MHOrOGYHKLUMOHANBHBIA LEHTP, YUYPEAHTENI0 MHOrO(YHKIHOHATBHOIO
LleHTpa, B OpraHM3aLliy, IPeTyCMOTPEHHbIE 4YacTbio 1.1 cTaThu 16 ®enepaibHOIO
zakona Ne 210-®3, nubo BBlLECTOAMMII OpraH (IpH ero Hamu4uy), MOMIEHHT
DACCMOTPEHHMIO B TEUEHHE IATHAAUATH padodux NHEH CO [HA €€ PEruCTpaliH, A B
crydae 06ANOBAHMS OTKA3a OpraHa, MpeJOCTAaBIAIOLIEro MyHHIMIAIBHYIO YCHYyTY,
MHOro()yHKIIMOHAIBHOTO €HTPa, OpraHM3aLHi, TPeyCMOTPEHHBIX YaCThIO 1.1 craren
16 depepansnoro 3akoHa Ne 210-@3, B mprHeme JOKYMEHTOB Yy 3asBUTEIA nubo B
WCIIPAaBNeHMH JOMYIIEHHBIX ONEYaToK M OLWHMOOK MM B cCiydae 00KanoBaHMs
HAPYIIEHUS YCTAHOBIEHHOrO CPOKa TaKMX HCIPABIEHUH - B TCUCHHE MATH pabounx
JIHel co OHS ee perucTpalyH.

5.6. Tlo pesymnbTaTaM PacCMOTPEHHs Kalobbl NPHHUMACTCA OIHO M3 CIE/YIOLINX
pelleHHH:

1) xamoba yZHOBTETBOPAETCsS, B TOM HHCIE B (GopMe OTMEHBI TPHHSATOTO
pelleHH s, HCTIPABIeH s JOIYIeHHEIX ONEeYaroK i OLIMOOK B BBIIAHHBIX B PE3y/IBTATE
[PEJIOCTABCHMS. MYHHLMMANEHOH — YCIyrH JIOKYMEHTaX, BO3BpaTa  3asBUTEIO
JeHeKHBIX CPEeNCTB, B3MMaHHE KOTOpBIX He TPEAyCMOTPEHO HOPMATHBHBIMH
npaBoBEIME akTamu Poccuiickoli (enepalui, HOPMATHUBHBIMU TIPABOBLIMM AKTAMH
Pecry6nuku TarapcTal, MyHULHTANEHBIMH PABOBLIMH AKTaMH;

2) B yIOBJIETBOPEHMH XKano0bl OTKA3BIBACTCA.

He nosmHee mHS, CHEOYIOIIEro 3a NHEM [PUHATHA DPEIICHHSH, YKA3aHHOro B
HACTOSWIEM MyHKTE, 3asBHTEJIO B IMCbMEHHOH (QopMe U MO JKENAHHIO 3aABUTCIA B
SNEKTPOHHOH (popMe  HampaBlieTCs MOTMBHPOBAHHBIH ~OTBET O pes3ynbTarax
PACCMOTPEHHA XKanoObL.

5.7. B ciyuae mpu3HAHHS >Ka100bl MOMIEKAIEH YJOBICTBOPEHUIO B OTBETC
3aSBUTENTIO O PE3YNBTATAX PACCMOTPEHHS Kanobbl HaeTcs HHpopMaLms o JeficTBuAX,
OCYIIECTB/ISEMBIX ~ OpPramoM, — MPEJOCTABIMOWAM  MyHHIHMIALLHYIO yCIayry,
MHOTO(YHKIHOHATBHEIM [IEHTPOM MG opranusatuet, npenycMoTpeHHo# yacTsio 1.1
crathu 16 @egepansroro 3akona Ne 210-@3, B 1e/iX HE3aMEMTUTCIBHOTO YCTPAHCHHA
BBIABICHHBIX HapyIIeHHl TPH OKa3aHHH MyHHIUITAJBHOM yCIYTH, @ TAKIKe MPHHOCATCA
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VISBHHEHHS 33 NOCTaB/ICHHbIE HEYN0GCTBA M yKa3biBaeTCs MH(OPMALUS 0 NanbHeHILHX
AEHCTBUAX, KOTOpble HEOGXOMIMO COBEPIUIMTE 3A4BMTEMIO B LEMSAX HOJNYYEHHS
MYHHITMTIANIEHOA YCITyT!.

5.8. B cmywae npusmanus xano6e me HOITIeKALEeH y/OBICTBOPEHHIO B OTBeTe
SUIBUTENIO O PE3yNbTaTaX DACCMOTPEHHS KATOGbI HAIOTCH  apTYMEHTHPOBAHHEIE
PasbACHEHHS O NPHYHHAX TPHHATOLO PEILCHHS, A TAKKe uHGOpMaIL 0 Mopsike
003a0BaAHNS IPHHATOrO peLIeHus.

5.9. B cnyuae ycTaHoBNEHUS B XOe MM O Pe3yJIbTaTaM pacCMOTPEHHS KANToOk]
[IPU3HAKOB COCTaBA aJAMHHHCTPAaTHBHOIO NpPaBOHAPYIIEHUST MM  [IPECTYIUICHUSI
AOJBKHOCTHOE JIUIO, PabOTHHK, HAAETEHHbIC TIONTHOMOYHSMH 110 PaccMOTPEHHIO Kajob,
HE3AMEUIMTENILHO HAMPABIISIOT MMEIOLLMECS MATEPHANbI B OPTaHB! POKYPATYPbI.
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Ipunoxenue Ne 1
K AIMMHMCTPaTHBHOMY
PeriamMenTy npenocTaBieHus
MYHHLHIATBHOH! YCyry 1o Bblaaye
BEIMMCKY U3 [ 'eHeparbHOro nmauna
uH IIpasun semnenons3osanus u
38CTPOHKH MOCeNneHus
Dopma

(bnamx oprawna, npenoctasisiomero MYHHIMTTAILHYIO YCIyTY)
BBITTMCKA

u3 'enepanbroro mnana (ITpaBun 3eMIenonb30BaHUs 3aCTPOHKH)
[OCETeHHs

Crenenns 06 3meKTPORHON TOMMHEH

Hemxrocrnoe nuuo (GUQ)

(NOAMHCH YNIONHOMOYEHHOTO IOMKHOCTHOTG JTHLA
opraxa)



Tpunoxenue No 2

K AJMHHUCTPATHBHOMY
perfaMeHTy MpefoCcTaBIeHH
MYHHULHTATBHON YCIyTH 110 BbIA&YE
BRIMUCKY M3 [ 'eHepanbHOTO MiaHa
win TIpaBuil 3eMNenoib30BaHns 1
3aCTPOHKH [TOCENIeHHs

$opma

(BaHK oprata, npeA0oCTABIAIOLICTO MYHHLHTAILHYIO yenyTy)

Komy:

KoHTAaKTHBIE JaHHBIE:

IlpencTaBUTEIb:

KoHTaKTHBIE NaHHEBIE ﬂpeﬂCTaBHTeHﬂ:

PENIEHVME
00 oTKase B IIPeA0CTaBICHNH MYHULUANATLHON yCITYTH
{10 BbIJaue BHINMCKU U3 [ eHepanbHOro riaHa Wik TTpaBun 3e€MJIETIONB30BaHIA H
3acTPOHKY MMOCEJIEHUS

oT No
Paccmorpes Baiue 3asgBieHue 0T Ne u
npuiaragMbie K Hemy JOKYMEHTEI YIOJHOMOYEHHBIM OpraHom

MPUHATO  PeLIeHHe ob
OTKa3e B BblAade BBRINHCKH H3 TeHepalbHOTO TlAHA (ITpaBun 3eMiIenoab30BaHAI H
3aCTPOMKN) TIOCENIEHUS [0 ClIeayIonieMy OCHOBAHHIO!

1

TlononHuTeIbHAs MHQOPMALIHA:

Bel BIIpaBe MOBTOPHO OOpaTWUTHCS B VIIOIHOMOUEHHBL OpraH ¢ 3aiBjeHHeM 0
NpEeOCTABIEHHMH YCIyTH TIOCTE yCTPaHEH A yKa3aHHBIX HApYILICHHH.

JlaHHbIA OTKa3 MOMKET GLITh OOanoBaH B JAocynebHOM MOpAIKe MyTeM
HAIpaBIeHus #ano0b! B YIIONHOMOYEHHBIA OpraH, a TAKKE B cy1eGHOM TOPs/IKE.

Cpeenns 06 NeKTPOHHOI TIOITHCH

Jlo/KHOCTHOE JIHIO (®HO)
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(noAnuck YIIONHOMOUEHHOTO AOMAKHOCTHOTO JIHLA
opraHa)
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ITpunoxenne No 3

K AJIMHHHCTPaTHBHOMY
PernaMeHTy NMpeaocTaBleH s
MYHHIIHITANBHON YCTyTH N0 BEIAAYE
BBITHCKH K3 ['eHepansHoro miana
unw Ipagun 3emnenone3opanus 1
3aCTPOHKH MOCeneH s

dopma

(bnank oprana, pesoCTABIMONIEr0 MYHHIIHTIATBH IO YCIyry)

Komy:

KonTakTtHeie nauneie:

TlpencraBuTens:

Kounrtakrhsie JaHHBIE [IPpEeNCTaBHUTCIIA:

PEIIEHHWE
00 oTkase B IIpHEME NOKYMEHTOBR, I'IGO6XOJ1P]M])IX LIS NPEOOCTAaBICH M s
MyHHT.[I/IﬂEU'IBHOﬁ YCJIYI'H 110 BhIJa4e€ BBITTUCKH W3 FeHepanbﬂoro IIIaHa IoCceleHus

oT No
Paccmorpes Bamre 3asteienme or No H
TIpuIaraeMeie K HeMY JOKYMEHTBI YIIOTHOMOYEHHBIM OpraHom

TIPUHATO
pemenHe 06 OTKase B IpUEMe IOKYMEHTOB, HEeOOXOIMMBIX [isi IIPEJOCTABIEHHUS
MYHHIHMIIAIBHOA yCIYTH MO BEIa4e BITMCKH H3 | eHepalbHOro MiaHa MOCeNeHHs 110
CIIEAYFOLLMM OCHOBAHHAM:
1.
2.

PazpsacHenne mpHuKH OTKa3a:
HononHutenpHas HHGpOPMALHSL:

Bbl BOpaBe IIOBTOPHO OOPATHTBCS B YNOJHOMOYEHHBIH OPTaH C 3asBlIEHUEM O
NpEeOCTABIEHHH YCIYTH IOCIe YeTpaHeH!s YKa3aHHbIX HAPYILEHHH.

Hanneli  oTkas MoxeT ObITh ofkanoBa"H B HocymeOHOM MOpsiKe [IyTeM
HallpaBJ/eHHA JKal00kl B YIIOJIHOMOUEHHBIH OpraH, a Takike B CyIeOHOM TOpsIKe.

Ceenenus 00 3MeKTPOHHOM HOANIHCH




36

Homxnoctroe nuuo (GUO)

(moAnKMes YNoNHOMOYEHHOTO AOMKHOCTHOTO LA
opraxa)



Ilpunoxenne Ne 4

K AIMMHHMCTPAaTHBHOMY
pernaMeHTy mpenocTaBienys
MYHUUMITATILHON YCIYyTH 110
BLIZla4ye BRITHCKH U3
lenepanpnoro riana unu [pasun
3EMJICTIONIE30BAHMSA H 3aCTPOHKH

TIOCEIeHHuA
Dopma
B
(HalMeHOBaHUe OPrana MEeCTHOTO CaMOYTIPaBNeHHA )
oT

FOPHAHYECKUH (MTOYTOBEIH) ampec:

Konraxtheiit Tenedon (dhake):

3ASIBJIEHUE
0 BblJlayue BBIMUCKY U3 ['eHepansHoro nnana wiu [Ipasun 3eM1enons30BaHus 1
3aCTPOMKH MOCeNeHHs

[lpoury npemocrasuts Bbimucky u3 [eHepansHoro mnmama wia  I[lpasun
3EMJIENONB30BAHMS U 3ACTPOMKM Ha 3EMEbHBIH YYaCTOK C KaJaCTpOBbIM HOMEPOM

]

aPeC MECTOIIONOKEHH I

K sasBnenwro npunararoTes clenyiollne JOKYMEHThL:
1.
2.
3.

PesynbTar mpenocTaBieHust MyHHUIMITATBHOR yCIyTH, NPOILY IPEeIOCTABUTE:

[ 15 nuunsii xaGuser IlopTana rocyZapCTBEeHHLIX M MYHULHIIAIBHEIX YCIyT
Pecniybnuku Tatapctan;

D B MHOTO(QYHKIHMOHAILHOM LEHTPE MNPENOCTABIEHHS TOCYNAPCTBEHHBIX U
MYHUUUNATBHEIX YenyT PecnyOnuku TaTapcTaH;
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D B Opeane.

(nmara) (noanues) (P.H.0.)



Ipunoxenne No 5

K A;LMHHHCTpaTHBHomy
periaMenTy npenocTaBiIeHus
MYHMIUIIAIBHOH YCTTyTH IO BEIfaye
BbINUCKK U3 ['eHepansHoro mmana
unu [pasun 3emnenons3oBanus u
3aCTPOHKH Mocenenus

PyxoBomuremo
HcnonHuTensHOrO KoMuTeTa

oT,

3asBreHue
00 UCTIpaBIeHUH TEXHHYECKOI OIHBKH

Coobwato 06 owubke, gomymmenHoi pr OKa3aHUKM MYHHMUHMNANBHON YCAyTH IO
BBINAYE BEMHMCKM W3 ['eHepanbHoro miawa unu IIpaBun 3emMmenofb3oBAHES K
3aCTPOMKH MOCENeHHsI,

3amucaHo:;

[TpaBunbHBIE CBEnEHNS:

Ilpomy  wcnpaputs AONYIEHHYI0 ~ TEXHHYECKYl0 OomubKy ©  BHecTH
COOTBCTCTBYIOLUIME  M3MEHEHHS B  JOKyMEHT,  SBIAIOLIHIHCS peE3ynpTaTOM
MYHULHUIIATBHOH YCIVTH.

[Tpunarato crenyroume 10KyMEeHThI:

1.

2,

B cimyuae npumsTHS pewieHus 06 OTKIOHEHWH 3asBIEHHS 0F HCTIPABIIEHHH
TEXHUYECKOH OLIMOKH NPOITY HANPABUTE TAKOE PELeHHE:

HOCPENCTBOM OTIPABJIEHUS NEKTPOHHOTO JOKYMEHTA Ha ajipec E-mail:

B BUJIE 3aBEPEHHOM KOMTHH HA GyMaskHOM HOCHTENE MOYTOBLIM OTIPABNEHHEM 110
ajpecy: .

HacrostimM noaTBepykaaio: cBenieHus], BKIIOUEHHbIC B 3asBJIEHHE, OTHOCSIIHECS K
MO JIMYHOCTH M TIPEJCTABIAEMOMY MHOFO THITY, & TAKKe BHECEHHBIE MHOM HIDKE,
AOCTOBEPHBL.  JIOKYMEHTBI  (KOTIMH ~ NOKYMEHTOB), TPHWIOKEHHBIE K 3a5BIIEHHIO,
COOTBETCTBYIOT ~ TPeOOBAaHMAM, YCTAHOBNEHHBIM  3aKOHONATENBHCTBOM  PoccHiickoii
OQejlepanuy, Ha MOMEHT TpeJCTAB/ICHHS 3asBICHHS 3TH TNOKYMEHThI JeHCTBUTENBHBI H
COAEPKAT JOCTOBEPHBIE CBEIEHHSL.

(mara) (moanuces) (©.H.0)



