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NOCTAHOBNEHWE KAPAP

oT « 11 _» aerycta  2020r. Ne 11

Q6 yreepuAeHMHM AAMHMHMCTRATMEHOrC PErnaMcHTa
NPeAOCTABNEHNA  MyHMUMNANLHOW  ycnyrkn  no
BbiOd4e CNPABKY (BLINMCKW) No CTapo4ypuinHCKOMY
CenECHOMY NOCCNCHUIC,

B uensx peanusauwns GenepaneHoro aakona oT 27 wwona 2010 roga e 210-03 «Qb
OPrAHUAaUWMKM NEEACCTABNEHMA MCYAAPCTBEHHEX W MYHHLWNANLIER YCNyr», pPykoBCACTBYACH
nocTaHoeneHnen KaBuieta MunuoTpoa Fecny@nuin Tatapcrad ot 02.11.2010 Ne 880 «06
yreepxaaHuu  Mopagka pasvabordn W yTBEDKISHWR  AAMJHKCTPATWBHBIX — pernameiTon
NPEAGCTASNEHMS TOCYAAPCTEEHHLIX YCIYT MCFONHUTE!LHLIMI OPTaHaMIN rOCYAAPCTBEHHON BRacTH
Peonybnakn TarapcTaH M O BHECEHWW WAMEHEHWA B OTASNbHLIE [(1OCTAHOBNSHKA KatinHeTta
MuHscTpoR PecnyGnuka TaTapciad», B COOTBETCTAMM C NOCTAHOBMEHWEM MWCNonHUTCNBHOrD
komuTeTa «O [lopague padpabomkn » YIBEPNEEeHAR  aAMUEUCTPATHBHLIX  permamMeHToR
NPCOOCTABNEHWA MYyHUUWN3NbLHBX  YCIYrs, HcnonHuTensHHR  KoMHTET  CTapouyeHnAACKOro
CENbCKSIO  NOCENeHWa  APCKOrD  MYHKLMNANBHOrC  paitoHa Pecnybnuku larapcrad
NOCTAHOBNALT:

1. ¥TREpPAMTh AAMUHUCTOATUBHEIA PErMNaMEHT NPegOCTaBNeHus MYHULYUNANBHOWY YCyTH 10
ERGEYe  COPaBKM  (BHINUCK) no  CTapOMyPUNUHCKOMY CEMLCKOMY NOCENe-HWi, calnacHo
NPUNCHEHMIO,

2. OnyBnkKoBaTe HACTOAWEE nOCIAHORNCHHE HA OdmunarsHoM noprane npaeoech
wnchopmay  Pecnybnukw  TaTapetad  (hitpipravo.latarstan.nu)  w obHapoAoBEaTs  NyTem
paimeileHns Ha abHUManeHOM CanTe APGROTO MYHHLWNANLHOTO panoHa (httprarsk.iatarstan. u).

3. I{oHTpONDb 38 KCNONHEHWEM HACTOALLETO NDCTAHNARNEHMA CCTABNAKD 38 cobofl.

masa Crapouypunuuckoro-CMN o i ,%.T. XWOHSTYUIHH



MpunoxeHne

K MOCTAHOBIEHMIO MICNONTHUTENbHOro
komuTeTa CTapovypuUnMHCKOro
cenbCcKoro noceneHust Apckoro
MYHULMNANbHOro panoHa
Pecnybnukn TatapcTaH

oT «11» aBrycta 2020 r. Ne 11

AAMMHUCTPATUBHbIN perfameHT
npeaocTaBfieHUss MyHULMNanbLHOM YCNyru no Bblga4ve cripaBku (BbIMUCKMK)

1. O6wWwme nonoxeHus

1.1. Hactoawun agmMUHUCTPATUBHLIM pernamMeHT npeaoCcTaBrneHns MyHULMNanbHOM
ycnyrn (ganee — PernameHT) ycTaHaBnvBaeT CTaHAapT W Nopsagok npefocTaBlieHus
MYHULMNANbHOW YCyru no Bblgaye cnpaBky (BbIMUCKK) (aanee - MyHuumnansHas ycnyra).

1.2. MNonyyatenu MyHUUMNansHoW ycnyru: dousndeckne nuua (ganee - 3aasButens).

1.3. MyHuumnanbHas ycnyra npefocTaBnsieTCss  UCMNOMHUTENbHbIM ~ KOMUTETOM
CTapo4vypuUnmMHCKOro CenbCKOro noceneHnss ApcKoro MyHUUMNanbHOro pavoHa (ganee —
Mcnonkom).

1.3.1. MecTto HaxoxaeHue Ncnonkoma: c. Ctapoe YypunuHo, yn. Hoeas, a. 52.

Mpadmk paboTbi:

noHegenbHUK — naTHuua: ¢ 8.00 go 17.00;

cyb060Ta, BOCKpeceHbe: BbIXOAHbIE AHM.

Bpema nepepbiBa onsi otabixa M NUTaHUA yCTaHaBNMBaeTCHA NpaBuiiaMy BHYTPEHHEero
TPYAOBOro pacnopsiaka.

CnpaBoyHbI TenedoH 88436657348.

lMpoxoa no AoKyMeHTaM ya0CTOBEPSAIOLLMM JINYHOCTb.

1.3.2. Agpec odvumanbHOro camta MyHUMUMNANbHOrO panoHa B WHAPOPMaLUNOHHO-
TeNekoOMMyHUKaUnoHHon cetn «WMHTepHeT» (goanee — ceTb «WHTepHeT»): (http://
www.arsk.tatar.ru).

1.3.3. Hhopmaums 0 MyHMLMNANbHOW yCnyre, a Takke 0 MeCTe HaxoXaeHus n rpaduke
paboTbl Ncrnonkoma MoxeT BbITb NnonyyeHa:

1) nocpeaAcTBOM WHMOPMALMNOHHbBIX CTEHOOB, COAepXaluMx BM3yanbHYH W TEKCTOBYHO
MHOPMaUUIO O MYHULMMAnNbHOM Yycryre, pacrnofioXeHHbIX B NoMelleHunax Kcnonkoma, ons
paboThl C 3aABUTENAMMU;

2) nocpencteoM cetn «MHTepHeT» Ha oduumanbHOM canTe MyHULMNAnbHOro panoHa
(http:// www.arsk.tatar.ru.);

3) Ha [lopTane rocygapCTBEHHbIX M MyHMUMNanbHbIX ycnyr Pecnybnuku TaTapctaH
(http://uslugi. tatar.ru/)(nanee — PernoHanbHbIn nopTtan);;

4) Ha EguMHOM nopTtane rocyaapCTBEHHbIX M MyHUUMNanbHbIX ycnyr (pyHkunin) (http://
www.gosuslugi.ru/) (aanee — EamHbin noptan);

5) B Mcnonkome:

npv YCTHOM OBpaLleHnn - NMMYHO UK Mo TeNeqoHy;

npu NMCbMEHHOM (B TOM 4Yucre B pOpMe INEKTPOHHOro LOKYMeHTa) obpalieHum — Ha
OymMaxHOM HOCUTErNeE MO NMoYTe, B SNEKTPOHHON DOPME MO INEKTPOHHON noyTe.



http://www.______.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.aksubayevo.tatar.ru/
http://www.gosuslugi.ru/

1.3.4. WHdopmaums no Borpocam nNpefocTaBneHns  MYHUUUNANbLHOW  yCnyru
pasmMellaeTcs cneuynanuctom OTaena Ha oduumanbHOM canTe MyHMUMNAanNbHOro panoHa 1 Ha
MHOPMaLMOHHbIX CTEHAAX B nomMeleHuax Ncnonkoma ans paboTel ¢ 3as9BUTENSIMNA.

NHbopmauma Ha rocygapCTBeHHbIX A3blkax Pecnybnuku TatapcTaH, pasmellaemasi Ha
WHOPMALMOHHBIX CTeHOax W Ha oduunanbHOM cauTe MYHUUMManbHOro panoHa B
WHOPMALMOHHO-TENEKOMMYHUKAUNOHHOM  ceTu  «/HTepHeT», BKNOYaeT CBedeHus o
MyHULMNanNsHOW ycnyre, cogepxaiimecs B nyHktax (nognyHkrax) 1.1, 1.3.1, 2.3, 2.5, 2.8, 2.10,
2.11, 5.1 HacTodawero PernameHTa.

1.4. [llepeyeHb HOPMATUBHBLIX MNPABOBbLIX akTOB, PeErynupylWnx npeagocTaBneHne
MyHUUMNAnNbHOM ycnyrn (C yKa3aHMEM pPEKBU3UTOB HOPMATMBHbIX MNPaBOBbIX aKTOB U
WUCTOYHMKOB UX odmumanbHoro onybnukoBaHus), pasmelleH Ha odumumanbHOM canTte
MYHULMMNANbHOIMO pavioHa B MH(OPMaLUNOHHO-TENEKOMMYHUKALUNOHHOW ceTn «MHTepHeT», B
rocyaapCTBEHHOW MHOPMaLMOHHON cucTeme «PeecTp rocyaapCTBEHHbBIX M MyHMUMNAMNbHbIX
ycnyr Pecnybnukn TatapcTaH.

1.5. B HacTosILLEeM perflameHTe UCMNOoNb3YHTCA creayowme TepMnHbI 1 onpeaeneHns:

nog cnpaBkon (BbIMMCKOW) BblJaBaeMOW OpraHamMyM MECTHOro camoynpaBfeHus
NOHMMaeTCs — crpaBka O COCTaBe CeMbW, CMnpaBKM C MeCTa >XUTeNnbCTBa, BbIMUCKA W3
NOXO35MCTBEHHOW KHUIU, BbIMUCKN N3 JOMOBOW KHUMM, CNpaBKa C MECTa XUTENbCTBA YMEPLLErO
Ha OeHb CMepTW, CnpaBka C npeablayliero Mecra XUTenbCTBa XUTensM WHAMBMAOYanbHbIX
XWUIbIX AOMOB, CNpaBKa Ha 3eMerfbHbIA y4acToK, CripaBka Ha AOMOBIaAeHMe.

yoaneHHoe pabodyee MeCcTO MHOrO(YHKLUMOHANbLHOIO LEeHTpa npefocTaBrieHns
rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNyr — TeppuTopuanbHO 060COBneHHOE CTPYKTYpHOE
nogpasgeneHve (ouc) MHOroyHKLMOHaIbHOIoO LeHTpa npeaocTaBeHnsi rocygapCTBEHHbIX U
MYHUUMNANbHbLIX YCNYyr, CO34aHHOE B CENbCKOM MOCENEHUN MYHULUMNANbHOMO panoHa wunu B
ropoackom okpyre Pecnybnuvku TatapctaH B COOTBETCTBUM C NyHKTOM 34 [MpaBun opraHnsauum
AEeATENbHOCTU  MHOFO(YHKUMOHAMNbHbLIX  LEHTPOB MNPEeOOCTaBfEHUA roCy4apCTBEHHbIX U
MYHUUMNANbHbLIX  YCIYr, YTBEPXAEHHbIX nocTaHoBneHnem [lpaButensctBa Poccuickomn
depepaumm ot 22.12.2012 Ne1376 «O6 yTtBepxaeHun [NpaBun opraHuMsaunmn LEATENbHOCTU
MHOTFO(PYHKLMOHAMNbHbLIX LUEHTPOB MNpPeAoCTaBfieHUs FOCYAAPCTBEHHbIX W MyHULMMANbHbIX
ycnyry;

TexHudeckass owmbka - owmbka (onmcka, onevaTka, rpammaTudeckas wunu
apudmeTndeckas owndbka nnbo nogobHas owmnbka), AonyLeHHas opraHow,
NpefoCTaBAAWMM MYHUUMNANBHYO YCRyry, MU npueedwlass K HeCOOTBETCTBUIO CBeOeHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNanbHOW YCNyru), cBe4EeHUsIM B OOKYMEHTax, Ha
OCHOBaHMN KOTOPbIX BHOCUINUCL CBEAEHUS.

B HacTosiwem PernameHTe noa 3asiBNeHMEM O NPeaoCTaBEHNN MYHULMNATbHOW YCIyru
(Banee - 3asBneHVe) NOHMMaeETCH 3anpoc O NpPefoCTaBeHu MyHuLmMnanbHOW ycnyrn (n.2 cr.2
®epepanbHoro 3akoHa oT 27.07.2010 Ne210-d3). 3asBneHue 3anorniHAeTCs Ha CTaHA4apTHOM
6naHke (npunoxexHune Ne1).



2. CtaHAapT NnpegocTaBleHUss MyHULMNanbHON ycnyru

HaunmeHoBaHuMe TpeboBaHUA K
cTaHAapTy npepocTaBneHus
MYHULMNANbLHOW yCcnyru

CopepxaHue TpeGoBaHUM K CTaHAAPTY

HopmaTnBHbIN aKT,
ycTaHaBnMBawLlMKN yCnyry
unu TpeboBaHue

2.1. HanmeHoBaHve MyHUUMNANbHOM
ycnyrm

Bbigada cnpasku (BbINUCKN)

YcTaB cenbCKoro noceneHuns;
["paxxgaHCKNN KOOEKC;
3eMenbHbIN KOOEKC;
AKnnuwHbein Kogekc;

OcHoBbI 3aKOHOOaTENBCTBA O
HoTapwuare,

depeparnbHbIN 3aKOH OT
21.07.1997 122-93;
depeparnbHbIN 3aKOH OT
11.06.2003 Ne74-03;
depeparnbHbIN 3aKOH OT
27.07.2010 Ne210-03; NMpunkas
Pocperncrpaumm

2.2. HanmeHoBaHMe UCNONHUTENbHO-
pacnopsaanTenbHOro opraHa MeCTHOro
camMmoynpasneHns, HenocpeacTBEHHO

npeaocTaBnALEro MyHULUNANBHYO

yenyry

NcnonHutenbHbin  komuteT  CTapoyvypUITMHCKOrO
CenbCKOro noceneHns ApcKkoro MyHULMNanbHOro pamoHa
Pecnybnukn TatapcraH

YcTaB cenbcKkoro noceneHuns

2.3. OnucaHue pesynbTaTta
npegocTaBfieHnUss MyHMUMNansHOM
ycnyru

Cnpaska (BbInucka).
YCTHbIN UK MUCbMEHHbIM OTKa3 B NpenoCcTaBfieHumn
MYHULUMNANbHOW YCRyru

YcTaB cenbCcKoro noceneHus

K P®, 3K PO, KK P®, OcHoBbI
3aKoHogaTenbCcTBa O
HoTapuaTte, 122-03, 74-93,
210-93, MNpukas
Pocperncrpaunn

2.4. Cpok npefocTaBneHus
MYHUUMNANbHOW YyCIyru, B TOM Yucne

He 6Gonee Tpex aHein' ¢ MoMeHTa perucrTpauum
3as8BneHns.

! Cpok mnpenocTaBieHUs] MYHHMIMIIAIBHOM YCIYTM OINpeAeNeH HCXOJd U3 CYMMapHOrO CpoKa, MHUHUMAalbHO HEOOXOIUMOIo s
OCYIIIECTBICHUS a[IMUHUCTPATUBHBIX MIpoueayp. JJIMTeIbHOCTh aIMUHUCTPATUBHBIX MPOLETYP UCUUCISICTCS B pabOUHX JHSIX.
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C y4eToM HeobxoaumocTn obpalleHus
B OpraHu3aLumu, yyacTeyroLine B
npeaocTaBneHnn MyHULUMNANbHON
yCInyru, CpoK NpMoCTaHOBIIEHUSA
npeaocTaBneHnsa MyHMLMNaNbHON
yCnyru B crniydae, ecnv BO3MOXHOCTb
NPUOCTaHOBIEHNS NPeayCMOTpeHa
3akoHoaartenbcTBOM Poccuimnckon
depepaummn, Cpok Bbigaum
(HanpaBneHus) 4OKYMEHTOB,
ABNAOLLNXCA pe3yrbTaToM
npegocTaBneHns MyHMLMNanbHON
ycnyru

YCTHbIN OTKa3 B NpefocTaBfieHUM MyHUUMNanbHOM
ycnyru B AeHb obpalleHus.

MpuocTtaHoBREHNE cpoka npegocTaBneHns
MYHULUMNANbHOW YCAyrn He NpeayCMOTPEHO.

Bblgaya [okymeHTa, SABNSAWOWErocss pesynbTaToM

MYHUUMNANbHOW  YCRyrn, OCYLecTBNsieTce B  [AeHb
obpalleHnsa 3aaBuTens.

HanpasneHue AOKYMEHTa, ABNSIOLLErocs
pe3ynbTaTom MYHULMNANbHOW ycnyru, c
ucnonb3oBaHmem crnocoba CBS3M, yKasaHHOTO B

3aaBreHMn (Mo noYTe WM Ha 3NEeKTPOHHbLIM agpec),
OCyLLEeCTBNAeTCA B AeHb OMOPMIEHUA U perncrTpauum
pesynbTarta MyHULUNAIbHOW yCryru

2.5. VcyepnbiBatowmm nepeyeHs
AOKYMEHTOB, HE06X0OUMbIX B
COOTBETCTBUWN C 3aKOHOAATENbHbIMM
U UHBIMW HOPMAaTMBHbBIMMN
NpaBoOBbIMW aKkTaMu 41s
npeaocTaBneHns MyHMLMNAaNbHON
ycrnyru, a Takxke ycrnyr, KoTopble
ABNAOTCA HEOO6XOAMMbBIMU 1
obs13aTenbHbIMKU AN NpegoCTaBNeHUs
MYHMLUMNANbHbIX YCNYr, NoAnexatumx
npeacTaBfeHuno 3asaBUTENEM,
cnocobbl MX NOMNy4YeHns 3asBUTENEM,
B TOM YuUCIE B INIEKTPOHHOM (hopme,
NopsiAOK UX NpeacTaBrneHuns

3asBneHue:
- B (popme AoKymMeHTa Ha BymakHOM HocuTene;
- B 3neKTpoHHOW  dopme, noanucaHHoe B

cooTBeTCTBUN C TpeboBaHnaMN PegepanbHOro 3akoHa oT
06.04.2011 Ne 63-d3 «OO6 3neKkTpOHHOW MoAMMUCUY, NpU
oGpaLleHun nocpeacTsom PervoHanbHOro noprana;
[oKyMeHTbI (opurnHansl) (npunoxeHue Ne2).
3agaBneHnsa B NMCbMEHHOW hopMe nNpeacTaBnaeTcs B
OLHOM 3K3emnnspe.

BnaHk 3asBneHna ans nonydeHuss MyHUumunanbHOM
yCcryrm  3asiBUTeNlb  MOXET NONyYnTb Mpu  JINYHOM
obpalleHnn B Mcnonkome. OnekTpoHHasa opma bnaHka
pasmelleHa Ha ounumanbHOM canTe Mcnosnkoma.

3asiBneHne n npunaraemble JOKYMEHTbl MOryT ObiTb
npeacTasfeHbl (HanpaBneHbl) 3asBuTenemM Ha ByMaXKHbIX
HOCUTENAX OAHMM U3 CrieayoLmMx cnocoboB:

NNYHO (NUUOM, AEUCTBYIOWMM OT UMEHUN 3adBUTENS
Ha OCHOBaHWN JOBEPEHHOCTW);

MOYTOBbLIM OTNPaBIEHNEM.

3agBrneHne Un OOKYMEHTbl Takke Moryt ObiTb
npeacrtaBneHbl  (HanpasneHbl)  3asdBUTENEM  4epes
PernoHanbHbIN noprtan B BUOE  3NEKTPOHHbIX
OOKYMEHTOB, NoANUCaHHbIX YCUNEHHON




6

KBannuumMpoBaHHOM 3NEKTPOHHOWN NOAMNUCHI0

2.6. VlcuepnbiBatowmm nepeyeHb
AOKYMEHTOB, HE06X04MMbIX B
COOTBETCTBUM C HOPMATMBHbLIMMN
NpaBOBbIMW aKTamMun Ans
npenocTaBneHns MyHULMNansHOM
yCInyru, KOTOpble HaxoaaTcsa B
pacrnopsiKeHNn rocyaapCTBEHHbIX
OpraHoB, OpraHOB MECTHOIo
camoynpaBneHus u
NoABEAOMCTBEHHbIX
rocyaapCTBEHHbIM OpraHam nnu
opraHam MeCTHOro camoyrnpaBfieHus
opraHuMsauun n KoTopble 3asiBUTENb
BrpaBe NpeacTaBuUTb, a Takke
Ccnocobbl MX NONyYEHUS 3as8ABUTENAMM,
B TOM YnCe B 3NEKTPOHHOW hopme,
nopsaoK UX NpeacTaBneHns;
rocy4apCTBEHHbIN OpraH, opraH
MECTHOro camoynpasfeHus nmbo
opraHusauus, B pacnopsikeHum
KOTOPbIX HAXOOATCS AAHHbIE
OOKYMEHTBbI

MNpeacraBneHve LOKYMEHTOB, KOTOpble MOryT ObiTb
OTHEeCEHbI K IaHHOW KaTeropun, He TpebytoTcs

2.7. NcyepnbiBatoLwmim nepeyveHb
OCHOBaHW N5l OTKasa B nNpueme
AOKYMEHTOB, HEOOX0aUMbIX ANg
npegocTaBfeHns MyHMUMNANbHOM
ycnyru

OcHoBaHusa ons oTkasa B npuemMe AOKYMEHTOB:

1) Moga4a JOKYMEHTOB HeHagnexalmum NMLoMm;

2) HecooTtseTcTBMEe npeacTaBrieHHbIX [OOKYMEHTOB
NnepevHio OOKYMEHTOB M TpeboBaHWAM, yKasaHHbIM B
nyHkTe 2.5 HacTosiwero PernameHTa;

3) B 3asBneHun u npunaraembiX K 3asBAEHUIO
AOKYMEHTax MMEeKTCA HEOroBOPEHHbIE WCMpaBreHns,
cepbesHble NMOBPEXAEHMS, HE NO3BONAOWME O4HO3HAYHO
NCTONKOBATb UX COAEPXKaHME;

4) TlNpeacTtaBneHMe OOKYMEHTOB B HeHaafexalummn
opraH

2.8. NcuepnblBaloLmnm nepeyeHb
OCHOBaHUin ONA NPUOCTaHOBMNEHUS

OcHoBaHVA Anst MPUOCTaHOBIEHNUS MPeaoCTaBeHUs
yCryrv1 He NpeayCMOTPEHbI.
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Uny oTKasa B NpeaocTaBneHmm
MyHULMNANsHOM ycnyru

OcHoBaHus ons oTkasa:

1) 3asButenem npenctaBfieHbl OOKYMEHTbl He B
nonHom obveme, NMGO B NpeacTaBEHHbIX 3asBNEHUN U
(MnKn)  pDOKyYMEHTax COAEpXUTCSA HenonHaa wu  (unu)
HeJoCTOBepHasa nHopmauns

2.9. MNopsapok, pasmep M OCHOBaHUSA
B3VMaHWs rocy4apCTBEHHOM MOLUMNHBI
WM MHOW NnaTbl, B3aMMaeMon 3a
npegocTasfieHMe MyHMUMnansHOM
ycnyru

MyHuumnanbHas  ycnyra
6e3B03Me3HON OCHOBE

npenocTtaBJIAETCA Ha

2.10. MNepeyeHsb ycnyr, KOTOpbIE
ABNSATCA HEOBXOANMbBIMU U
obaszaTenbHbIMU ANA NpeaocTaBneHns
MYHULMMNAnNbHOW yCcnyru, B TOM 4Yncre
cBefleHns 0 JOKYMeHTe (JOKyMeHTax),
BblAaBaeMOM (BbldaBaeMbIX)
opraHusaunsamu, y4acTeyOLNMU B
npefocTaBneHnn MyHUUMNanbHbIX

ycnyr

MpepocTtaBneHne HeobXxoanMbIX W 0b6A3aTENbHbIX
ycnyr He TpebyeTcs

2.11. MNopsgok, pasmep n OCHOBAHUS
B3MMaHus nnaTtbl 3a NpegocTaBneHne
yCnyr, KOTopble ABNAITCA
HeobxoanuMbIMK 1 oba3aTenbHbIMU
Ans npefocTaBneHust
rocygapCTBEHHOW YCNyru, BKAoYas
MHdOpMaUUIo 0 MeToauKe pacyeTa
pa3mMepa Takon nnatbl

MpepoctaBneHne HeobGxoauMbIX W 00s3aTeNbHbIX
ycnyr He TpebyeTcsa

2.12. MakcumarsibHbIM CPOK OXUaaHus
B o4yepean npu nogade s3anpoca o
npegocTasfieHN MyHULMNANBHON
ycryru, ycryru, npegocraBnsemMon
opraHusaumen, ydacTByloLLEeN B
npegocTaBneHn MyHULMNAanNsLHON
ycnyru, n npv nosiydeHumn pesynbraTa
npegocTaBneHns Takux ycnyr

MNMogaya 3asiBNEHUs Ha MoNydYeHne MyHUUMnanbHOM
yCryrv1 npy Hanu4um odepeam - He 6onee 15 MUHYT.

Mpu nonyyeHun pesynbTata nNpPeaoCTaBNeHUs
MYHULMNANbHOM YCRyrM MakCMMarbHbIi CPOK OXWAAHUS
B ouepean He AOKeH npeBbiwatbh 15 MUHYT

2.13. CpoK 1 NopsiaoK perncTpaumnm

B TeyeHuMe opHOro AHS C MOMEHTA NOCTYynJieHnA




3anpoca 3asBuUTens o
npegocTaBneHnn MyHUUMNanbHON
ycryru u ycrnyru, npegocrtasnsieMon
opraHusaumen, ydacTByloLLEN B
npegocTaBeHnn MyHULMNANsLHON
yCcrnyru, B TOM YnCre B 3fIEKTPOHHON

dopme

3asBneHus.

3anpoc, MNOCTYNVBLUMMA B 3MEKTPOHHOW dhopMe, B
BbIXOQHOW (MpasgHUYHbIA) OeHb perucTpupyeTca Ha
cnefylowmnn 3a BbIXOAHbIM  (NpPa3gHUYHBLIM) - paboynn
AEeHb

2.14. TpeboBaHus K MOMELLEHUAM, B
KOTOpPbIX NpeAocTaBnseTcs
MyHUUMNanbHas ycnyra, K 3any
OXUAaaHns, Mectam Ang 3anofIHeHUs
3anpocoB 0 NpefoCTaBNEHUN
MYHULMNANbHON YCNyru,
MHPOPMALMNOHHBIM CTEHOAM C
obpasuamu nx 3anosiHEHUs 1
nepeyYHeM AOKYMEHTOB, HEOOXOANMbIX
AnNs NpeoCTaBneHust Kaxaomn
MYHULUMNANbHOW YCNyru, pasmeLleHunto
N 0POPMIIEHUIO BU3YaSibHON,
TEKCTOBOM N MYIbTUMEANNHON
nHdopmMauum o nopsiake
npenocTaBneHNs Takon yCryrn, B TOM
yucne K obecrneyeHno 4OCTYMHOCTU
OIS MHBaANMAOB YKa3aHHbIX 0O bEKTOB
B COOTBETCTBUKN C peaepanbHbIM
3aKoHOOAaTeENbCTBOM U
3akoHogaTenbcTBOM Pecnybnuku
TaTtapcTtaH 0 counanbHOn 3alumnTe
MHBanNMaoB

MpenoctaBneHue MYHULMNANbHON ycnyrm
OoCywlecTBNgeTCca B 34aHUAX U NOMELLEHUSX,
060pyanoBaHHbIX MPOTUBOMOXKAPHOM cucrtemom "

CUCTEMOWN NOXapoTyLleHus, HeobxogmMmon mebenbto Ans

ocbopmMneHust [OKYMEHTOB, NHGOPMaLNOHHbBIMU
cTeHgamu.
O6ecneunBaeTtcsa BecnpenAaTCTBEHHbIN aoctyn

MHBaNMOoB K MeCTy npenocrtaBrieHunsd MyHI/ILI,VII'IaJ'IbHOI7I

ycnyrn  (yaobHbin  BXOA-BbIXOA4 B MOMELWEHUS U
nepemMeLleHne B Ux npegenax).

BusyanbHas, TEeKCToBas " MyIbTUMeannHas
nHdopmauus o] nopsiake npegocTaBneHns
MYHULUMNANbHOW yCnyrM pasmeLwiaetca B yOoOHbIX Ons
3asBuTENENn Mectax, B TOM 4YuUCre C  Y4yeTOM

OrpaHN4YeHHbIX BO3MOXXHOCTEW MHBaANMAOOB

2.15. MNokasatenu  OOCTYNHOCTU W
KayecTBa MyHMUMNANbHOW YCryrn, B

TOM yncne KONU4ecTBO
B3aMMOOEeNCTBUMN 3adaBuUTend c
JOJTKHOCTHbIMMN niuamm npu
npeaocTaBneHnn MYHULMNANbHON

ycnyrm n unUx npoaosmiKUTENIbHOCTb,

MokasaTtenamu [AOCTYMHOCTU
MyHULMNAnNbHOM YCNyrn SBMSOTCS:

pacrornoXeHHOCTb MnomelleHnss Mcnonkoma B 30He
AOCTYMHOCTM OOLLLECTBEHHOrO TPAHCMNOPTa;

HanMyMe HeobXxoAMMOro KonmM4yecTBa CrneLmanucToB,
a Takke NOMELLEHUI, B KOTOPbIX OCYLLECTBNSAETCS Npuem
AOKYMEHTOB OT 3asiBUTENEN;

npenocTaBneHus
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BO3MOXXHOCTb nonyyeHust
NHOPMaLMKn 0 xode NpeaocTaBneHus!
MyHUUMNAnNbHOW yCryri, B TOM Yucne
C WUCMNONb30BaHMEM MHOPMaLMOHHO-
KOMMYHMWKaLMOHHbIX TEXHOMOMNIA,
BO3MOXHOCTb MO0 HEBO3MOXHOCTb
MONyYeHUs1 MyHUUMNANbHOW ycryrn B
MHOrogpyHKLMOHANbHOM LeHTpe
npefocTaBrieHns rocyAapCTBEHHbIX U
MyHUUMNAnbHbIX ycryr (B TOM Yucre B

NOJSTHOM obbeme), B nobom
TeppuTopuansHoM  nogpasgeneHum
opraHa NCNOMHUTENBHO
pacnopsaguTenbHOro opraHa MecTHOro
camoynpasneHus, no BblIGOpY
3aaButens (aKkcTeppuTOpUanbHbIN
npvHUMN), MNOCPeACcTBOM 3anpoca o
npegocTaBneHnn HECKONbKMX
rocyaapCTBEeHHbIX n (nnn)
MYHULUMNANbHbIX ycnyr B
MHOFOYHKLMOHANbHbIX LieHTpax
npegocTaBneHnsa rocyfapCTBEHHbIX Y
MYHULMNAMNbHbIX ycnyr,
npegycMoTpeHHoro  ctatben  15.1

depnepanbHOro 3akoHa (KOMMMEKCHBIN
3anpoc)

Hanm4ume ncdepnbiBatoLLlern MHopmaumm o crnocobax,
nopsigke M Ccpokax MpeaocTaBleHUst MyHULMManbHOWM

ycnyrm Ha NHPOPMALIMOHHbBIX cTeHaax,
MHdOPMaUMNOHHBIX pecypcax http://www.arsk.tatarstan.ru
B cetm  «WHTepHeT», Ha  EguHom  noptane

rocygapCTBEHHbIX U MyHULMNATbHbIX YCNYT,;

OKa3aHMe MOMOWW WHBanMgaMm B MPeodosieHUn
OapbepoB, MeLLAKLWMX NONYYEHUIO UMW YCIYr HapaBHe C
APYrMmMu nuuamu.

KayecTBo npegoctaBneHns MyHUUMNANbHOW YCRyru
XapakTepuayeTcst OTCYyTCTBUEM:

oyepeden npu npuemMe W Bblgayvye [OOKYMEHTOB
3aABUTENAM;

HapyLleHun
MYHULMNANbHOW yCnyru;

xanob Ha gencteus (6e3gencTBme) MyHULMNANbHBIX
cnyXawiux, NpegoCcTaBnsoWnX MyHUUUNANbHYO YCnyry;

»xanob Ha HEKOPPEKTHOE, HEBHUMaTENbHOE
OTHOLLUEHME MYyHULMNAnbHbIX CryXalinx, OKasblBaKLNX
MYHULUMNAMNbHYO YCNYry, K 3asBUTENAM.

Mpwn nogaye  3anpoca O  MpeAaocTaBneHun
MYHULUMNANbHOW YCNYrM W Mpu NOMyYeHUn pesynbraTa
MYHMLMNANbHOW YCNyru, npeanonaraeTcss OAHOKpaTHOe

CpOKOB npeaocTaBneHns

B3anmMoaencTeaune OOIMKHOCTHOIO nvua,
npeaocTaBnsoLEero MYHULUMNANbHYO ycnyry, "
3aaBUTENS. MpooomMKNTENBHOCTb B3aMOOeENCTBUS
onpenensieTca pernaMmeHToM.

NHdopmaunsa o] xoae npenocTaBneHns
MyHUUMNANbHOM  yCcryrm  MoOXeT  ObITb  nony4veHa

3asBuTenemM Ha caute http://www.arsk.tatarstan.ru, Ha
EovHoMm nopTtane rocygapCTBEHHbIX M MYHULMMANbHbIX
ycnyr, 8 ML,

lMpeooctaBneHne MyHuUUMNanNbHOW yCrnyrm 4epes
MHOrOOYHKLMOHAITbHbIN LeHTp npegocTaBneHus
rocyaapCTBEHHbIX W MyHuUMNanbHbIX ycnyr (ganee —
Mo®Ll), vypaneHHble paboune mecta MOL  He
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ocyLLecTBnsieTCs.

MyHuumMnaneHas ycryra no 3KcTeppuTopuanbHOMY
MPUHUMMNY M B COCTaBe KOMMJIEKCHOro 3anpoca He
npegocTaBnsieTcs

2.16. VHble TpeboBaHusi, B TOM Yncne
yynTbiBaoLWwme ocobeHHOCTH
npegocTaBneHnss MyHUUMNAanNsHON
yCryru no aKkcTepputopuansHomy
npuHUmMny (B cnyyae, ecnu
MyHUUMNaneHas ycnyra
npegocrasnsieTca no
3KCTeppUTOpPManbHOMY NPUHLIAMY) U
0COBEeHHOCTN NpeaocTaBreHns
MYHUUUNANbLHOW yCnyru B
3NEeKTPOHHOM bopme

KoHcynbTaumio 0 nopsigke nonyyeHus
MYHULMNANbHOWN YCIyrn B 3NEeKTPOHHOW dhopMe MOXHO
noslyumTb Yyepes3 VIHTepHeT-npuemMHyto nunu Yyepes NMopTtan
rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybnukn
TartapcTaH.

Mpn npegocrasneHnn MyHUUMNANBHOW YCryru B
3MIEKTPOHHOM BUAe 3asiBUTENb Bnpase:

a) nonyYntb WMHOPMaUMIO O nopsgke M CpoKax
npefocTaBfieHnss MyHULMNANbHOW YCyrn, pasMeLLeHHYo
Ha EgmMHoM nopTane unu Ha PernoHanbHOM nopTarne;

0) nopgatb  3asBneHWe O  NpeadocTaBrieHUU
MyHUUMNANbHOM  ycryrk B OOpMe  3fEeKTPOHHOIO
AOKYMeHTa C wucnonb3oBaHnemM «JIM4HOro kabuHeTa»
PervoHanbHOro noprtana nocpeacTBOM  3arnofiHEHUS
AMEKTPOHHOM POPMbI 3asIBIIEHUS.

Mpn HanpaBneHuMM AOKYMEHTOB, HeOOGXOAMMbIX AONis
npegocTaBneHus MYHUUMNANbHON ycnyru C
ncnonb3oBaHnem «JlnyHoro kabuHeTa» PernoHanbHoro
nopTana, UCNosnb3yeTcs ycuneHHasi KBanuuunpoBaHHas
3NEeKTpOoHHas noanucb. 3aaBuTeNb BNpaBe UCMNONb30BaTb
NPOCTYt0 ANEKTPOHHYIO nognucb B cnyvasix,
npesyCMOTPEHHbIX MocTaHoBreHnem [lpaBuTenscTBa
Poccuinckon ®egepaunn ot 25.06.2012 Ne 634;

B) MNONyuYnMTb CBeAEeHMS O XOo4e BbIMOSIHEHUS
3a8BMEHMA O MpPeaoCcTaBfeHNUn MyHULUMNANbHOW YCIyru,
NOAAHHbIX B 3N1EKTPOHHOWN hOpME;

r) OCYLEeCTBUTb OLIEHKY KayecTBa NpeaocTaBrieHust
MyHUUMNANbHOW YCnyrn nocpeactsoM PervoHansHoro
nopTana;

a) nony4nTb
MYHULMNANbHOM
OOKYMEHTa;

pesynbTaTt
ycnyrm B (popme

npenocTaBneHus
3NEKTPOHHOIO
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e) nogatb Xanoby Ha peweHne wn [encTBue
(6espenctemne) OTaena, a Takke ero LOSMKHOCTHbIX L,
MYHMLMNANbHbIX crny>xawmx nocpencTesomM
omumanbHOro  camta  MyHUUMMNANbHOrO  paunoHa,
PervoHanbHOro noprtana, noprtana denepanbHOn
rocyfapcTBeHHOMN MHJOOPMaLIMOHHON CUCTEMBI,
obecneumnBatoLlen npouecc pocynebHoro
(BHecynebHoro) obGxanoBaHus peleHnn Wu OEeNCTBUN
(6es3pencTBnda), CcoOBepLUEHHbIX NpU NpeaocTaBneHnn
rocy4apCTBEHHbIX M MyHUUMNANbHbLIX YCRyr opraHamu,
npeaocTaBnALWNMM rocyaapCTBEHHbIE n
MyHMUMNANbHbIE YCAYrK, WX LOMKHOCTHBIMW fvuamu,
rocyaapCTBEHHbIMU U MyHULMNANBHLIMU CRYXXaLMMW.




3. CocTaB, nocnefoBaTeNlbHOCTb M CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX Npoueayp,
Tpe6oBaHMA K NOPAAKY MX BbIMOSTHEHUA, B TOM 4Yuclie 0CO6EHHOCTU BbINONMHEHUs
aAMMHUCTPATUBHbIX NpoLleayp B 3NeKTPOHHOMN hopme

3.1. OnncaHue nocnefoBaTenbHOCTU OEWACTBUA MPU NpeaocTaBieHnn MyHUUunanbHOW
ycnyru

3.1.1. TlpepocTtaBneHne MyHUUMNANbLHOM YCRyrn BKNoYaeT B cebsa cneaywowme
npoueaypsbl:

1) KOHCYNbTMPOBaHWNE 3asBUTENS;

2) NPUHATUE N perucTpauuns 3asBreHus;

3) noaroToBKa pesynbTata MyHUUUNAnNsLHOW YCryru;

4) Bblaa4va 3aaBUTENIO pesyribTaTa MyHULMNAanNsHOM YCyru.

3.2. OkasaHue KOHCynbTauumn 3asiBuTento

3.2.1. 3asButenb Nn4HO 1 (Mnn) nNo TenedoHy obpallaetcsa B Micnonkom Ans nosyvyeHus
KOHCYInbTauuin o Nopsiake Nosly4eHns MyHUUMNanbHON yCnyru.

CekpeTapb Kcnornkoma ocyLLecTBSIET KOHCYNbTUPOBaHWE 3asiBUTENs, B TOM 4ucre no
coctaBy, opMe UM COOepXaHU  OOKYMeHTauun, Heobxoaumon And  nonyyeHus
MYHUUMNANBbHOW yCnyrM U Npy HeobXoOUMOCTM OKa3sblBaeT NMOMOLLb B 3anofHeHun GraHka
3asABMneHus.

Mpoueaypa, ycTaHaBnMBaemasi HACTOAWMM MYHKTOM, OCYLWECTBNsSeTcs B [OeHb
obpalleHna 3aaBuTens.

PesynbTat npoueaypbl: KOHCYMbTaunn, 3amedaHnsa no coctaBy, POPMe U COAEPXKaHUIO
npeacTaBfeHHON JOKYMEHTaLMK.

3.3. MNMpuHaTHE n pernctpauuns saasneHms

3.3.1. 3aaBuTenb NNUYHO, Yepes AOBEPEHHOE NMLO Unn Yyepe3 ML nogaeT NnncbMeHHOEe
nmbo B 3NEeKTPOHHOW (popme 3asiBrieHMe O Bblgaye crpaBku (BbIMUCKW), U NpeacTaBnseT
OOKYMEHTbl B COOTBETCTBMM C TMYHKTOM 2.5 Hactodwero PernameHTa B CeSibCKUN
NCMONHUTESTbHBIN KOMUTET.

Mpun noctynneHun 3asiBNeHUs B 3NEKTPOHHOM hopme aormkHocTHoe nuuo Otaena,
OTBETCTBEHHOE 3a NpUeM 3asiBIIEHUN:

a) obecneunmBaeT  perucTpaumilo  3asBreHUs B  CUCTEMe  3rEeKTPOHHOro
AOKYMeEHTOO60opOoTa, NpM 3TOM 3asiBNIEHMIO NpUcBamMBaloTCa cTaTycbl «[1pUHATO BEAOMCTBOM»
unu «B obpaboTkey, YTo oTpaxkaeTcs B «JInyHoM kabuHeTe» PernoHanbHoOro noprana;

6) npoBsepsieT cobniogeHne YCroBUM OEWCTBUTESNbHOCTU  SNEKTPOHHOW MoAnucu,
nocpencTtesoMm obpawieHus Kk EguHomy noptany (B cnyvae, ecnu 3asBuTenemMm npeacTtasreHbl
3MEKTPOHHbIE  00pa3sbl  AOKYMEHTOB, MNOAMUCAHHbIE  YCUMEHHOW  KBanMuuupoBaHHOM
SNEKTPOHHOM NOAMKUCHIO).

B cnyyae ecnun B pesynbtaTte NpOBEPKN YCUINEHHOWN KBaANMMULUMPOBAHHOWN 3NEKTPOHHOW
noanncu He BbISIBNEHO HecobntogeHue ycrioBun ee OencCTBUTENbHOCTU, OOMMKHOCTHOE Lo
Otpena HanpaBnsieT 3asiBUTENO yKasaHHbIM B 3asBneHun cnocobom He nosgHee paboyero
OHS, crneayloLwero 3a AHeM NocTynneHnsa 3aasnexHns B Otaen, yBegoMMeHne o NOCTynneHnn
3asiBreHNsd, cogepxaliee BXOAALWNA PErnMCTPaUMOHHbIN HOMEP 3asiBeHWUd, daTy MNonyyYeHus
3asBeHNs, nepeyYyeHb HaMMeHoBaHUW (pannos, NpeacTaBfeHHbIX K HEMY OOKYMEHTOB, AaTy
nonyyeHns pesynbtata MyHUUUNANbLHOM YCIyru.

B cny4ae ecnu B pesynbTaTe NpoOBEPKN YCUNEHHOW KBanuULMPOBAHHOW 31EKTPOHHON
noanncu BbISIBNIEHO HecobmnoaeHne YCroBuUW ee OeNCTBUTENbHOCTWU, OOSMKHOCTHOE IvuOo
Otpena:
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npyHUMaeT peweHne o6 oTkase B NpuMemMe AOKYMEHTOB, MOCTYMUBLUUX B 3NEKTPOHHOM
opwme;

HanpasnseT 3asBUTENIO YBEAOMSIEHNE O MPUHATOM pELLUEHUN B ANEKTPOHHOM hopme C
ykasaHueM nyHktoB ctatbh 11 ®epepanbHoro 3akoHa ot 06.04.2011 Ne 63-3 «O6
9NEKTPOHHOW MOAMUCU», KOTOpble MOCAYXWUIW OCHOBaHWEM [ANs ero npuHATUS. Takoe
yBe4OMSIEHNE MNOAMNUCHIBAETCA YCUIEHHON KBanNMUUMPOBaHHON SNEKTPOHHON MNOAMUCHIO
AOoImKHOCTHOro nuua OTtaena, perncTpupyeTcs B CUCTEME 3NEKTPOHHOIO AOKYMeHToobopoTa U
HanpaensieTcss cnocobamu, ykasaHHbIMW B nyHkTe 9 [MpaBuMn MCNOMb30BaHMSA YCUITEHHOM
KBanMUUMpOBaHHON  3NEKTPOHHOM  nognucu  npu  obpaweHun  3a  nofydYeHuem
roCcyAapCTBEHHbIX U MyHUUMNAMbHbBIX YCNYr, YTBEPXAEHHbIX NOCTaHoBMeHneM [paButenscrea
Poccunckon ®egepaumm ot 25.08.2012 Ne 852.

3.3.2. CekpeTapb Mcrnonkoma ocyLecTBnsaeT:

npyveM n perncTpauuio 3asBreHns B cneynanbHOM XypHane;

BpyYeHME 3asiBUTENIO KOMUW 3asdBneHMst C OTMETKOW O gaTte npuemMa [OOKYMEHTOB,
NPUCBOEHHOM BXOASLLEM HOMeEpe, faTe U BPEMEHU UCMONTHEHUS MYHULIMMNANbHON YCyru.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBAIOTCA:

nprveMm 3asaBreHns U JOKYMEHTOB B Te4eHne 15 MUHYT;

perncTpauus 3asiBfieH1s B Te4eHNe 0QHOro AHA C MOMEHTA NOCTYNNEHNS 3asiBNEeHUs.

PesynbTaT npoueayp: NPUHATOE 1 3aperncTpupoBaHHOe 3asiBNeHne.

3.4.MMoarotoBka M yTBEPXOEHME 3arnpoLUeHHbIX OOKYMeHTOB (mucbma o6 OTkase B
Bblaaye)

3.4.1. CekpeTapb Mcrnonkoma ocyLecTBnsaeT:

NPOBEPKY HaNMYNA OOKYMEHTOB, NpuraraemMblX K 3asiBNIEHUIO;

NOArOTOBKY NPOEKTa CrpaBku (BbIMUCKW)NPU HANnM4MmM JOKYMEHTOB (CBeAeHUN);

NoAroTOBKY MpOeKkTa nucbMa 06 OTka3e B Bblgaye Mnpu OTCYTCTBUM [OOKYMEHTOB
(cBepeHuin);

HanpasneHue crnpasky (BbIMUCKM) unu nucbMa o6 oTkase B Bblgaye [NaBe cenbCcKkoro
nocerieHns Ha yTBepXaeHue.

Mpouenypsbl, ycTaHaBnMBaeMble HAaCTOSLWMUM MYHKTOM, OCYLLLECTBSIOTCH B TeYEeHNe OBYX
AHen ¢ MOMeHTa obpalleHus 3asaBuTens.

PesynbTaT npoueayp: NPOEKT cnpasku (BbIMUCKW) Unn NnucbMa 06 oTkase B Bblaade.

3.4.2. naBa cenbCKOro noceneHns yTeepxgaeT crnpasBKy (BbIMUCKY) UNU nucbMo 06
OTKase B BblAaye 1 HanpasnsgeT cekpeTapto Mcnonkoma.

Mpn BbLIGOpe 3aaBuTens crnocoba nonyyeHna pesynbTata B 3NEKTPOHHOM Buae
HanpasnseT 3asBUTENO0 pes3ynbTaT MyHUuunanbHoOW ycryrm B OpPMe  3IIeKTPOHHOro
AOKYMeHTa.

lMpouenypbl, ycTaHaBNMBaeMble HACTOALMM MYHKTOM, OCYLLECTBISAIOTCA B TeyeHune
OHOro HSA C MOMEHTa OKOHYaHWA npeablayLien npoueaypsi.

PesynbTaT npoueaypbl:yTBepXAeHHas crpasBka (BblNMCka) unu nucbmMo o6 oOTkase B
Bblaayve.

3.5. Bblaaya 3asiBuTento pesynbTata MyHUMLMNanbHON ycryru

3.5.1. CekpeTapb Mcnonkoma BbloaeT 3asiBATENHO cnpaBKy (BbIMWCKY) UM NUCbMO 06
oTKase B Bblgauye.

Mpouenypa, YycTaHaBnMBaemasi HaCTOSILLMM MYHKTOM, OCYLLEeCTBNSETCSs B [AeHb
obpalleHna 3aaBuTens.

Pes3ynbTaT npoueayp: BbldaHHas cnpaBka (BbINucKa).

B cny4yae oTkasa B npefoCTaBneHUM MyHULMNANBHOW YCNyrn 3asBUTENb yBEOOMMSiETCA
NMMCbMOM C YKa3aHWEM MPUYUH OTKa3a, a Takke Mo TenedoHy u (Mnn) aNeKTPOHHOM Mno4Te, B
TeYeHne 0OHOro AHSA C MOMEHTa nognucaHus nncbma ob oTkase.
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3.6. VicnpaBneHne TexHn4Yecknx ownbok.

3.6.1. B cnyyae oOHapyXeHUs1 TEXHMYECKOW OLWNOKN B [OKYMEHTE, sIBRsOLEMCS
pes3ynbTatoM MyHUUMNANLHOW YCNyru, 3aaBuTtenb npeacrasndeT B Micnonkom:

3asBrieHne 06 ncnpaBneHnn TeXHUYECKoM owmnbKkn (npunoxeHme Ne3l);

AOKYMEHT, BblAaHHbIA 3asiBUTENO KaK pesynbTaT MyHUUMManbHOW YCryrn, B KOTOPOM
COAEPXNTCA TEXHUYECKas oLINBKa;

AOKYMEHTbI, MMewLWme puandeckyro curny, CBUAETENbCTBYKOLME O  Hanuymm
TEXHUYECKON OLLUNBKM.

3asBneHne 06 wucnpaBneHUN TEXHUYECKON OWKNOKM B CBEAEHMWSX, YKa3aHHbIX B
OOKYMEeHTe, 4ABMSWeMca pe3ynbTatoM MyHUMUMNanbHOW Yycnyry, nogaeTcs 3asBuTenem
(ynonHomMo4eHHbIM NpeacTaBUTeNneM) fIMYHO, NIMOO NMOYTOBLIM OTNpPaBfeHnem (B TOM 4ucre C
NCNOSIb30BaHMEM 3JMEKTPOHHOW MOYTbI), NMBO Yepe3 efuHbI nopTan rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCAYr UM MHOTOYHKLUMOHANbHBLIN LLEHTP NpeaoCcTaBNeHNs rocyaapCTBEHHbIX
N MyHULUMNANbHbIX YCNYT.

3.6.2. CekpeTapb Mcrnonkoma, OTBETCTBEHHbIN 3@ NpPUEM OOKYMEHTOB, OCyLlecTBnseT
npuem 3aaBneHusi 06 ncrnpaBrieHUN TEXHUYECKOW OLLMOKKN, perncTpupyeT 3asaBreHue.

Mpoueaypa, ycTaHaBnNMBaemMasi HaCTOALWMM MYyHKTOM, OCYLLECTBMSETCA B TeyeHue
OLHOro [HSA C MOMEHTa perucTpaunm 3asiBreHus.

PesynbTat npoueaypbl: NPUHATOE U 3aperMcTpupoBaHHOE 3asiBrieHne.

3.6.3. Cekpetapb Wcnonkoma paccmatpvBaeT [OOKYMEHTbl WU B LENAX BHeECeHus
ncrnpaBfneHnn B LOKYMEHT, ABNSAOLWMNCA pes3ynbTaToM YCIyrn, OCyLecTBNAeT npouenypsl,
npeaycMoTpeHHble MyHKTOM 3.5 HacTosdwero PernameHTa, v BblgaeT UCNpaBfeHHbl JOKYMEHT
3asBuTento (YynorTHOMOYEHHOMY MpeacTaBuTEeNto) SIMYHO MOA POCMIUCH C U3BATUEM Y 3asBUTENS
(ynONMHOMOYEHHOrO MpeAcTaBuTEnNs) OpurMHana [OOKYMEeHTa, B  KOTOPOM  COOEpPXUTCS
TexHu4eckas owmnbka.

Mpouenypa, yctaHaBnMBaemMasi HaCTOSILLUM MYHKTOM, OCYLLECTBNSIETCA B TeYeHMe Tpex
AHen nocne OOHapyXeHUs  TeXHMYEeckoM Oowunbkn wunum  nonydeHnss ot nwboro
3auUHTEPECOBAHHOrO N1La 3asBfieHNs 0 JONYLLEHHOW OLLnGKe.

PesynbTaT npoueaypsbl: BblAaHHbIN (HanpaBneHHbIN) 3adBUTENO JOKYMEHT.

4. Nopapok n popMbl KOHTPOSSA 3a NpeAoCTaBleHUEM MyHULMNANbHOW yCIyru

4.1. KOHTporb 3a MOMHOTOM W KayeCTBOM NpeAocTaBfieHNd MyHUUMNANbHOW YCnyru
BKNto4YaeT B cebs BbiSIBieHME W YyCTpaHEHWe HapylleHu npaB 3asaBuTENen, nposefeHue
npoBepok cobniogeHns npoueayp nNpenocTaBneHns MyHUUUNanbHOW YCNyru, MNOArOTOBKY
pelweHun Ha gencteus (besgencrane) OMKHOCTHBIX NUL, OpraHa MECTHOrO camoyrnpaBrieHns.

dopmamn KOHTpONA 3a CcobnogeHMEM WCMNONHEHNA agMUHUCTPATMBHBIX npoueayp
ABMAKOTCA:

1) npoBepka U1 cornacoBaHMe MNPOEKTOB  [AOKYMEHTOB MO  npefoCTaBneHuto
MYHUUMNAanNbHOW ycnyru. Pe3ynbTaToM NpoBEPKN ABNAETCS BU3MPOBAHUE MPOEKTOB;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHN Oeronpou3BOACTBa;

3) npoBegeHMe B YCTAHOBMEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEPOK cobntogeHus
npoueayp npeaocTaBrieHUss MyHUUMNansHOW YCIyri.

KoHTponbHblE NpOBEPKM MOryT ObiTb MNfAHOBLIMU (OCYLLECTBAATBCA Ha OCHOBaHUMU
nonyrogoBbIX WNM  TOAOBbLIX MNf@aHOB paboTbl oOpraHa MECTHOro camoynpasBfieHns) wu
BHennaHoBbIMU. [pyn NpoBeeHMM NPOBEPOK MOrYT paccMaTpmBaTbCA BCE BONPOCHI, CBA3AHHbIE
C NpefocTaBrieHeM MyHUUMNANbHOW YCNyrn (KOMMMEKCHbIE MPOBEPKU), UMN MO KOHKPETHOMY
obpalleHnio 3asaBuTens.

B uenax Tekywero KOHTPOMS WMCMOMb3YTCA CBEOEHUs, UMEKLMECA B SNEeKTPOHHOW
0a3e pOaHHbIX, cnyxebHas KoOppecrnoHAeHUMsl, YCTHasd W MNUCbMEHHas WHdopmMauns
crneumnanucToB, OCYLLECTBIAIOWMX BbINOMIHEHME aAMUMHUCTPATUBHBIX Npouenyp, XypHansbl
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yyeTa COOTBETCTBYHOLUNX JOKYMEHTOB U ApYrne CBeAeHUS.

[Ana ocywecTBneHMs KOHTPONSA 3a COBEpLUEHMEM AEUCTBUA Npu NpefocTaBreHun
MYHULUMMNANbHON YCNyrM v MPUHATUM peLLeHun pykoBoauTento Kcrnonkoma npencraBnstoTcs
CnpaBKu O pe3ynbTaTax NpeaoCcTaBneHnss MyHUUUNAnNsHOM YCIyru.

O cnydasx W NpuvyMHaxX HapyLleHWs CPOKOB, MOCNefoBaTeNlbHOCTM U coaepXKaHus
agMUHUCTPATUBHBLIX Npouedyp Crneumanuctbl HeMeOSIeHHO MHOPMUPYIOT pPyKOBOAUTENS
opraHa, NpeaoCcTaBnAnLLEro MyHULUUNANBHYO YCNYry, a Takke NpeanpuHUMaloT CPOYHbIe Mepbl
Mo YyCTPaAHEHWUIO HapyLUEHWI

4.2. Tekywmin  KOHTpONb 3a  cobnwogeHMem  nocrneaoBaTeNnbHOCTM  OEVCTBUR,
onpegeneHHbIX agMUHUCTPATMBHBIMU MpouedypaMyM No NPeaoCTaBAEHU0 MyHUUMNanbHOM
yCrnyru, OCyLLeCTBRSIeTCA 3amecTuTenem pykoBoguTens Wcnonkoma no MHMpacTpykTypHOMY
pasBuTUIO, OTBETCTBEHHbIM 3a OpraHusauuio paboTbl NO NPEeaoCTaBMEHMIO MyHUUMNANbHOM
ycrnyru, a Takke crneuvanucramu otgena MHpacTpykTypHOro passuTus.

4.3.lepeyeHb  OOMKHOCTHbIX  JIML,  OCYLUECTBNALWMX  TEKYWMA  KOHTPOIb,
yCTaHaBNMBaeTCs MOMOXEHUSMW O CTPYKTYPHbIX NOApasdefneHnsax opraHa MeCTHOro
camoynpaBneHns 1 AOMKHOCTHBbIMU perfiaMeHTaMu.

Mo pesynbTaTtam NpOBEAEHHbIX MPOBEPOK B Criydyae BbISBMEHUS HapyLleHWA npas
3aaBUTENEN BUHOBHbIE NMLA NPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogartenbcTtBoM Poccurckon denepaumm.

4.4. PykoBoguTenb opraHa MEeCTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTPEHNE 0bpaLLeHWIn 3aaBUTENEN.

PykoBoantenb (3amecTtuTenb PyKOBOOUTENS) CTPYKTYPHOro noapasfernieHnst opraHa
MECTHOro CamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEeBpeMeHHoe W  (Mnun)
HeHagnexawiee BbIMOSIHEHNME aOMUHUCTPATMBHbLIX [OEWUCTBUMW, YKa3aHHbIX B pasgene 3
HacToswero PernameHTa.

[OMKHOCTHbIE NUUA W WHble MyHUUMNAnbHbIE ChyXallMe 3a peleHus U OEeNCTBUSA
(6e3pencTBme), npuHUMaemMble (OCyLLECTBNSAEMbIE) B XOAE NPEeOOCTaBNEHUS MyHULMNANbHOM
YCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM nopsigke.

4.5. KoHTponb 3a npegocTaBfieHneM MyHULMNAnbHOW YCyrn CO CTOPOHbI rpaxaaH, nx
00beaVHEHUN W OpraHu3auuin, OCYLLECTBNSETCA MOCPEACTBOM OTKPLITOCTU OeATENbHOCTU
opraHa MecTHOro camoynpasfeHust Npu NPeaoCTaBNEHNN MYHULMNANBHOW YCAyrn, NONyyYeHns
MOSMIHOW, aKTyanbHOW W  AOCTOBEPHOM WHGOpMaLMM O nopsake npeaocTaBreHus
MYHULMNANbHOW YCyrM M BO3MOXHOCTU ocynebHoro paccMoTpeHus obpauwieHun (kanob) B
npouecce npegocTaBneHnst MyHULMNAanbHOM YCIyru.

5. AlocynebHbIN (BHeCYAeOHbIN) NOPAAOK 00XanoBaHUA peLueHU U AeNCTBUN
(6be3pencTBUA) opraHa, npeaoCcTaBnAKOLWEro MyHULUNanbHYy ycnyry,
MHOro)yHKLMOHANbLHOIO LileHTpa NpeaoCcTaBleHNA rocyAapCTBeHHbIX U
MyHMLMNanNbHbIX YCIyr, OpraHM3aummn, ykasaHHbix B 4yactu 1.1 ctatbu 16 ®egepanbHoro
3aKkoHa oT 27.07.2010 Ne210-d3, a TakKe UX AOSMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxawmx, paboTHMKOB

5.1. Monyyatenn MyHUUMNANbHOM YCIyrn UMEKOT NpaBo Ha obxanoBaHwe B JocyaebHOM
nopsigke aencreun (besgenctauns) coTpyaHMKoB Vicnonkoma, yvacTeyloWmMX B NpegoCcTaBeHmm
MyHUUMNanbHon ycnyru, B Vicnonkom unu B CoBeT MyHULMNANsHOro o6pasoBaHums.

3asButenb MoxeT 0bpaTUTLCS € Xanobown, B TOM YMCre B CrieayoLwWwmx criyqasx:

1) HapyweHne cpoka perucTpauumu 3anpoca 3asBuTens O npegocTaBeHuu
MYHULIMNAnNbHON YCNyru;

2) HapyLleHue cpoka npegocTaBneHns MyHULMNansHOM yCnyru;

3) TpeboBaHMe y 3asaBUTENd OOKYMEHTOB wnu uHdopmaumm nmbo ocyLlecTBrneHns
AEeNCTBUW, NpeacTaBfieHMe UM OCyLEeCTBEeHNEe KOTOPbIX HEe NPeagyCMOTPEHO HOPMAaTUBHbLIMU
npasoBbiMn  aktamm  Poccuiickon  ®Pepepaumn, Pecnybnukn  TartapctaH,  ApCKoro
MYHMLUMMNANbHOIO panoHa Ans NpegocTaBneHnsa MyHULMNAnbHOW YCyri;
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4)0oTka3 B nNpuemMe [JOKYMEHTOB, MpedocTaBfeHne KOTOpbIX NpeayCMOTPEeHo
HOpMaTUBHbIMW MpaBoBbiMW akTamu Poccunckon ®Pepepaumn, Pecnybnukun TartapcrtaH,
ApCKOro MyHULMNanbLHOro panoHa aAnga npeaocTaBneHnss MyHUUunansHoOm yernyru, y 3asaBuTens;

5) oTka3 B NpefocTaBfeHnun MyHUUMNanbHOW YCNyrn, ecrnn OCHOBaHUs OTKasa He
npegycMoTpeHbl dedeparnbHbIMU 3aKOHAMU U MPUHATBIMA B COOTBETCTBUMU C HUMMU MHbIMU
HOpPMaTUBHbIMW NpaBOBbIMM akTamu Poccuiickon Pepepaumn, 3akoOHaMM U UHbIMU
HOpPMaTUBHbLIMW NpPaBoOBbIMKM akTamun Pecnybnuku TaTapcTaH, MyHUUMNanbHbIMW NPaBoOBbIMMA
akTamu;

6) 3aTpeboBaHne OT 3asgBUTENSA NPU NPeaoCcTaBNeHNN MyHULMNANbHOW YCNyrn NnaThbl, He
npeaycMoTPEHHOM HOpMaTUBHBIMU MpaBoBbIMKU akTamu Poccuinckon depepaumm, Pecnybnmku
TartapcTtaH, ApCKoro MyHUUMNanbHoOro panoHa;

7) oTka3 Wcnonkoma, OOMKHOCTHOro nvua Mcrnonkoma B uvcnpaBneHun AonyLeHHbIX
onevyatok M OWMBOK B BblJaHHbIX B pe3ynbTaTe MNpedoCTaBreHUs MyHULMNAanbHOW YCIyru
AOKyMeHTax Nnbo HapyLleHe yCTaHOBMEHHOro CpoKa TaknxX UCMpaBreHnn;

8) HapyweHne cpoka WM Nopsidka Bblgauyu  OOKYMEHTOB MO pesynbrartam
npeaocTaBneHnsa MyHUUMNanbHON ycnyru;

9) NpMoCTaHOBIEHNE MpPeadoCTaBNeHns MyHUUMMNAanNbHOW YCryrn, €ecnm OCHOBaHUSA
NPUOCTaAHOBMNEHNSS He NpeaycMoTpeHbl deaeparnbHbIMM  3aKOHAMU U MNPUHATBIMUA - B
COOTBETCTBUM C HUMW MHLIMW HOPMaTUBHbLIMM MPaBOBbIMW akTamun Poccuinckon degepaumn,
3aKOHaMMW UM WHbIMW  HOPMAaTMBHbIMW MNpaBOBbIMM akTamn Pecnybnukm TaTapcTaH,
MYHULMMNANbHbIMU NPABOBbLIMU aKkTamu;

10) TpeboBaHue y 3aaBUTENSA NpU NPeaoCTaBNEHNN MYHULMNANbHON YCIyrn AOKYMEHTOB
unu uHgopmMaumm, OTCyTCTBUME M (UNIM) HEeOOCTOBEPHOCTb KOTOPbIX He yKasbiBanucb Mpu
nepBoHa4anbHOM OTKa3e B MpuemMe [OOKYMEHTOB, HeoOXogumblx Ans npegocTaBreHus
MyHUUMMNANbHON ycnyrn, nMbo B NpeaoCcTaBneHUM MyHUUMNANbHOW YCIyru, 3a UCKMYEeHUEM
crny4aes, NpegyCMOTPeHHbIX MyHKTOM 4 yactu 1 ctatbun 7 epepanbHoro 3akoHa Ne 210-93.

5.2. )Kanoba Ha peweHus n pencteus (6e3genctevme) opraHa, nNpeaoCcTaBnsoLLEro
MYHUUMNANbHY YCNyry, OOMMKHOCTHOrO nuua opraHa, npeaocTaBnslowero MyHuUMnanbHyro
YyCnyry,  MyHMUMNANbHOIO  Criyallero, pykoBoAUTENs  opraHa, npegocTaBrisioWero
MYHUUMNANbHY Yycryry, nogaetcd B MUCbMEHHOW ¢opme Ha OBymaxHOM HocuTene unm B
3NEKTPOHHOM hopMme.

XKanoba wmoxeT ObITb HanpaBneHa no noyTte, 4Yepe3d MOL, ¢ wncnonb3oBaHueM
MHGOPMaLMNOHHO-TENTIEKOMMYHMKAUMOHHON ceTn "HTepHeT", oduumanbHoro camta ApCKoro
MyHuuMnanbHoro panoHa (http://www.arsk.tatarstan.ru), EanHoro noptana rocyaapCTBEHHbIX U
MyHUuunanbHblx ycnyr Pecnybnukun Tatapctadn (http://uslugi.tatar.ru/), EguHoro noptana
rocyaapCTBEHHbIX U MyHuuMnanbHbiX ycnyr (dpyHkumin) (http://www.gosuslugi.ru/), a Takke
MOXET ObITb MPMHATA NPY NMNYHOM NpUEME 3asaBUTENS.

5.3. Kanoba, noctynusluas B opraH, NpeaocTaBnsowWmin MyHULUUNanbHyo ycnyry, nmbo
BbILUECTOSALNA OpraH (Npu ero Hanuyuun), NoANEXUT PacCMOTPEHUI0 B TedYeHue NsATHaguaTtu
paboymx [HEM CcO [HS ee peructpauuMm, a B crydae obxanoBaHusi OTKasa opraHa,
NpegoCTaBAOWEro MyHUUMNANbHYKO YCryry, B NpyemMe AOKYMEHTOB Yy 3assuTtens nubo B
ncrnpaeneHnn OOonyLeHHbIX oneyaTok M owubok mnm B crydae obkanoBaHWUs HapyLlUeHUs
YCTAHOBMEHHOIO CpoKa TakuUX WCNpaBneHWh - B TeyeHue natu paboymx OHenm co AHS ee
perncTpauum.

5.4. XKano6a gomkHa cogepxaTb CrneayroLyo HOOpMaUuHo:

1) HanmeHoOBaHMe opraHa, NPefoCTaBMANLWEro ycnyry, OOMKHOCTHOrO nuua opraHa,
npefoCcTaBnALWEro ycryry, WM MYHALUNANbHOIO CRyXallero, peweHus W OeucTBus
(6e3pencTBme) KOTOPbIX OBXanylTCs;

2) hamunuio, mnms, oT4yecTBO (nNocnegHee - nMpUM  HanmuMyuu), CBedeHUss O MecTe
XUTenbCTBa 3asBuTens - duandeckoro nuua nmbo HauMMeHoBaHWe, CBedeHUss O MecTe
HaxoXOeHus 3aaBUTENs - PUOMYECKOro nuvua, a Takke HoMmep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9MeKTPOHHOW MouYTbl (NPU HanNUYMM) U NOYTOBLIN agpec, no
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;
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3) cBegeHna 06 obxanyemblx peweHusx U aencteusx (6esgencteumn) opraua,
npeaocTaBnsAoLLIEro MYHULMNANbHYO ycnyry, AOJMKHOCTHOIO niua opraHa,
NpegocTaBnAOLWEro MyHUUUNANBLHYIO YCAYTY, UM MYHULMNANbHOMO CryXallero;

4) [oBOAbl, HA OCHOBAHWUM KOTOPbLIX 3asBUTEfMb HE COrfaceH C peleHneM 1 eNCTBUEM
(6espenctBnemM) opraHa, npeaocTaBnstoWEro Yycnyry, [AOfMKHOCTHOrO nuvua  opraHa,
NpeaoCcTaBnSAOLWEro yCryry, UM MyHALMNANbHOro CnyaLlero.

5.5.K xanobe wmoryT ObiTb NPUIOXEHbI KONMUX [OOKYMEHTOB, MNOATBEPXOatoLLnX
N3nNoXxeHHble B anobe obctosTenbctBa. B Takom cnydae B xanobe npuBoAUTCA NepeyeHb
npunaraembix K He JOKYMEHTOB.

5.6. Mo pesynbTatam paccMoTpeHus xanobbl NpuHUMaEeTCa OAHO W3 cnegylLwmx
peLueHni;

1) xanoba yagoBneTBopsieTCs, B TOM 4ucrie B (POpMe OTMEHbl MPUHATOrO peLleHus,
ncnpasneHnsa OONyLWEeHHbIX OrnevyaTok U oWKnBoK B BblAaHHbIX B pes3ynbTaTe npeaocTaBrneHns
rocyaapCTBEHHOM YCnyrn OOKyMeHTaX, BO3BpaTa 3asiBUTENIO OEHEXHbIX CPeacTB, B3MMaHue
KOTOpbIX HEe NpeayCcMOTPEHO HOPMAaTMBHbIMKM MNpaBoOBbiIMM akTamun Poccunckon Pepepaumn,
HOpPMaTUBHBIMW NpPaBOBbIMKM akTamMun Pecnybnukn TaTapcTaH, MyHMUMNANbHBIMX MPaBOBbIMU
akTamu;

2) B yAOBMETBOPEHUN anobbl OTKa3biBaeTCs.

He nosgHee aHs, cnefylowero 3a AHEM MPUHATUSA peLUeHusl, YKa3aHHOro B HacTosLWweM
NyHKTE, 3asBUTEN0 B NMUCbMEHHON (bOpMe M MO XenaHWK 3asaBUTENSA B SNEKTPOHHOW dhopme
HanpaBnseTCcs MOTUBMPOBAHHbIA OTBET O pe3yfbTaTax pacCMOTPEHMUS anobbl.

5.7.B cnyyae npusHaHua kanobbl, noanexawen YyaoBNeTBOPEHUIO, B OTBeTe
3aaBUTEN0 JaeTcsa MHQopmauMs O AeNCTBUSAX, OCyLlecTBnseMblX WMcrnonkoMom, B uensax
He3amennUTErNbHOr0 YCTPaHEHUS BbISABMEHHbLIX HapPYLUEHWA MpU OKasaHuM MyHUUMNanbHOW
yCrnyrm, a Takke MNPUHOCATCA M3BUHEHWS 3a [AOCTaBfeHHble HeygobcTBa WM ykasblBaeTCHd
WHpopMauusa O AanbHenWwmMx OencTBUsX, KOTopble HeobXo4MMO COBEpLUUTbL 3asiBUTEN0 B
Lensax Nnosly4eHns MyHUUMNanbHON yCnyru.

5.8. B cnyyae npusHaHua >xanobbl, He nognexaiien yaoBNEeTBOPEHUO, B OTBETE
3aABUTEN0, OAKTCA apryMEHTUPOBaAHHbIE PA3bACHEHUS O MPUYMHAX MPUHATOrO peLleHus, a
TaKke MHpopmauusa o0 Nopsiake 06XXanoBaHUSA NPUHATOrO pPeLLIeHMS.

5.9. B cnyyae yctaHOBneHus B XO04e MMM NO pes3ynbTataM pacCMOTPEHUS XKanobbl
NpU3HaKoB COCTaBa agMWHUCTPATUBHOIO MPaBOHAPYLUEHUS WU NPECTYNNEHUs OOSMKHOCTHOE
nmuo, paboTHWK, HageneHHbIe MOSTHOMOYMSMM MO PACcCMOTPEHUIO Xanob, HesameanuTesnbHO
HaNpaBnsT MMEIOLLMECH MaTepuarbl B OpraHbl NPoKypaTypbl.
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6. OCO6EeHHOCTM BbINOJTHEHUSA aAMUHUCTPATUBHbLIX Npoueayp (aencTteun) B
MHOroyHKLMOHaNbHbIX LeHTPax nNnpeaocTaBfieHUsi roCyAapCTBEHHbIX U
MYyHUUMNANbHbIX yCnyr

6.1. OnucaHne nocrnefoBaTeNbHOCTU AEWCTBUMIA NPU NPefoCTaBfeHun MyHULMNanbHON
ycrnyru BknodaeT B cebs cnepyrowme npoueaypbl:

1) MHdopMUpPOBaHME 3asiBUTENSA O NOpPsAKe NpeoCTaBneHns MyHULNNAnNsHOM YCIyru;

2) NpUHATME W perucTpaumsa 3asdBneHMs U OOKYMEHTOB, HeobXxoaumbix Ans
npegocTaBneHnsa MyHMUMNanbHOW ycnyru;

3) hbopmmpoBaHne U1 HarnpaBfeHWe MeXBEeLOMCTBEHHbIX 3anpocoB B  OpraHbl,
yyacTBywLllMe B NpeaocTaBfieHUn MYyHULMMNAnNbHOW YCyru, B TOM YUCAe MO KOMMSIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy;

4) npoBepka OEeNCTBUTENBHOCTH YCUNEHHON KBanMunkaLMoHHON undpoBon
3MIEKTPOHHOM NOANUCHK 3a8BUTENSA, UCMONb30BaHHOM NPWU Nofaye 3asiBrieHns 0 npefocTaBneHum
MYHULIMNANbHON YCNYyru;

5) HanpaBneHue 3asiBfeHnsa ¢ JoKymeHTamu B Vicnonkow;

6) Bblgava 3asBUTENIO pesyrbTata MyHULMNANIbHOW YCYTri.

6.2. lHdbopMnpoBaHue 3aaBuTens o Nopsake npeaocTaBneHnss MyHUUunansHoOm ycnyrm

3agasuTens Bnpase obpaTtutbes B MOLL nnyHo, no TenedoHy 1 (Unn) anekTpoOHHOM no4vte
ANSA NONyYeHnst KOHCYNbTauMi O nopsake NonyyYeHUs MyHULMNAIbHOW YCyrn.

Cneupanuct M®L| uHdopmupyeT 3asaBuTend, B TOM 4ucre no cocTtasy, dopme
npeacraBnsaemMon AOKYMeHTaunn n gpyrum Bonpocam 4118 NosiydeHns MyHUUMnanbHON yernyrm u
npu HeoBXo4MMOCTM OKa3blBaeT NOMOLLb B 3aMofiHEHUN BaHKa 3asiBNeHns.

3asBuTenb MOXeT NoNyyYnTb MHopMauunio 0 Nopsiake NpeaoCTaBNeHnss MyHULUMNanbHON
ycnyrn nytem ceobogHoro goctyna ¢ canta MOL http://mfc16.tatarstan.ru/

Mpoueaypbl, yCTaHaBNMBaeMble HACTOSALMM MYyHKTOM, OCYLIECTBNSAOTCA B [O€Hb
obpaleHna 3asaBuTens.

PesynbTat npoueayp: uvHpopmauuss no  coctaBy, ((opme npencrTaBngemMon
AOKyMEHTauum 1 apyrum Bonpocam nosiy4eHmnss MyHuLmunanbHON yeryri.

6.3. NpuHATME 1 perncTpauna 3asasneHuns

6.3.1. 3aaBuTENb NIMYHO, Yepe3 OOBEPEHHOE NULO UMM B 3NEKTPOHHON dopme nogaeT
NMUCbMEHHOE 3asiBfieHMe O npefoCTaBNeHUun MyHUUMNanbHOM YCnyrm W  npegcraBnsier
AOKYMEHTbl B COOTBETCTBUM C NyHKTOM 2.5 Hactoswero PernameHta B M®L|, yganeHHoe
paboyee mecto MOLI.

3asBneHne O npefocTaBfeHMM MyHUUMNANbHOW YCRyrm B SNEKTPOHHOW dopme
HanpasnseTca 4epe3 [lopTan rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnuku
TaTtapcrtaH. Peructpauus 3asBrneHus, NOCTYNMBLLEro B 3NEKTPOHHOM hopme, OCyLLeCTBNAeTCs
B yCTaHOBMNEHHOM MoOpsKe.

6.3.2. Cneumnanuct M®L|, Begywmi npuem 3asiBNEHWMW, OCYLLECTBNSET MNpoueaypsbl,
npenyCMOTPEHHbIE perfiameHToM paboTsl ML,

Mpouenypbl, ycTaHaBNMBaeMble HACTOALMM MYyHKTOM, OCYLIECTBMAATCA B CPOKWU,
yCTaHOBIEHHbIe pernaMmeHTom pabotel MOLI.

PesynbTaTt npoueayp: NPUHATOE 1 3aperucTpupoBaHHOE 3asiBrieHne.

6.4. dopmupoBaHue naketa AOKYMEHTOB
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6.4.1. Cneumanuct M®Ll B cootBeTCcTBMM C pernameHTom paboTel MOL:

npoBepseT AEeNCTBUTENBHOCTb YCUITEHHOW KBanuUKauMOHHOW LUMAPOBON 3MEKTPOHHOMN
nognucn 3adBUTENS, WCMOSIb30BAaHHOM NpW  nojade 3adBfeHUs O npefocTaBrieHnn
MYHULIMMNAnNbHON YCNyru;

dopmupyeT M HanpasnseT MeXBeLOMCTBEHHble 3arpocCbl B OpraHbl, yyYacTBywLIne B
npegocTaBfeHnn  MyHuUUMMNanbHOM  ycryru, B TOM  4ucne No  KOMMSIEKCHOMY
MeXBeJOMCTBEHHOMY 3anpocy.

Mpouenypbl, yCTaHaBNMBaeMble HACTOSALWMM MYHKTOM, OCYLLECTBMSITCA B CPOKM,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

PesynbTaTt npoueayp: HanpasreHHble 3anpochl.

6.4.2. Cneumanuct MO®Ll nocne nonyvyeHns OTBETOB Ha 3anpocbl QOpMUPYET nakeT
AOKYMEHTOB M HanpasnsieT ero B Vicnonkom B nopsiake, yCTaHOBIEHHOM perfnameHTom paboThbl
MoLI.

Mpoueaypbl, ycTaHaBnNMBaeMble HACTOSLWMM MYHKTOM, OCYLIECTBASAIOTCA B CPOKWU,
YyCTaHOBMEHHbIE pernaMmeHTom pabotel MOLI.

PesynbTaTt npoueayp: HanpasrieHHble B ICNONKOM AOKYMEHTHI.

6.5. Bblgaya pesynbTata MyHMUMNansHOM yCcnyru

6.5.1. Cneumnanuct MOLl npu noctynneHun pesynbTata MyHUUUNANbHOM YCNyrn u3
Wcnonkoma pernctpupyetr ero B YCTaHOBMEHHOM TMOpsiAKe. u3BewaeT 3assutens (ero
npeacraBuTens) ¢ UCNonb3oBaHWEM criocoba CBA3W, YKa3aHHOro B 3asBfeHWW, O pesynbraTte
npefocTaBfieHnUss MyHULUMNANbLHOW YCNYri.

Mpouenypbl, ycTaHaBNMBaeMble HACTOSALWMM MOAMYHKTOM, OCYLLECTBSITCA B AeHb
NOCTYNNeHns JOKYMeHTOB 13 cnonkoma.

PesynbTaT npouenyp: wu3BelleHue 3asButensa (ero npeacrtaButens) o pesynbraTte
npefocTaBfieHnUss MyHUUMNANbHOW YCNyri.

6.5.2. Cneumanuct MOLl BbigaeT 3aaBuTento pesynbTaT MyHUUMNANbLHOW YCnyrn

Mpoueaypsbl, yCTaHaBNUBaeMble HACTOSLWMM MYyHKTOM, OCYLLECTBASOTCA B Nopsagke
o4YepeaHoCTU, B OeHb NpubbiTUS 3asBUTENs B CPOKW, YCTAHOBMEHHbIE pernameHToM paboThbl
MoLI.

PesynbTaT npoueayp: BblAaHHbIN pe3ynbTaT MyHULUMNANbHOW YCyru.
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B

(HaI/IMeHOBaHI/Ie OopraHa mMeCTHOro camoynpaBrieHund

MyHUUMNanbHoro obpasoBaHus)
oT

(manee - 3aaBuTens).
(dbamunus, nms, oT4eCcTBO, NACNOPTHbIE AaHHbIE,
perucTpaumio No MecTy XuUTenbcTea, TenedoH)

3asBneHve
O Bblaye cripaBky (BbIMUCKM)

Mpowwy Bac Bblaave cnpaBku (BbINUCKK)

K 3asiBneHuto npunaratTcs cneayowme oTCKaHMPOBaHHbIE OKYMEHTI:
[na nony4yeHus cnpaBkM C MeCTa XXWUTENbCTBA, BbIMUCKA U3 AOMOW KHWIMN, CNpaBKu C
npeablayLero Mecra XuTenbCcTaa:

1. [oKyMeHTbI, yaoCcToBepsoLwme NMYHOCTb.

2. JlomoBas kHura.

[na nony4yeHnsa cnpaBkn O cOCTaBe CEMbMU:

1. [ OKyMEHTbI, yAOCTOBEPAOLME NINYHOCTD.

2. [lomoBasi kHura.

3. [OKyMEHTHI, nogTeepxaaroLumne poaCTBO BCEX 4YIeHOB CEMbMY,

3aperncTpmpoBaHHbIX Mo 3aripaimBaeMomMy agpecy (nacnopTa, cBuageTenbCTtBa O PoOXAOEeHUN,
CBMAEeNIbCTBO 3aKni4yeHnmn 6pa|<a.
,D,J'IFI nony4vyeHusa crnpaBkmn ¢ MeCTa XuUTesibCTBa yMepLlero Ha eHb CMepTu.

1. [lOKyMEeHT, yaOCTOBEPSOLNIA NINYHOCTb.

2. [lomoBasi kHura.

3. CBnaeTenbCTBO O CMEPTUN OpuUrKHarn.

4, [OKyMeHTHI, nogTeepXxaatowme pPOACTBO BCEX 4YneHoB cemMbMy,

3aperncTpmMpoBaHHbIX MO 3anpalvBaeMoMy agpecy (CBUAETENbCTBA O POXAEHWUM [OeTen,
CBMAETENbCTBA O 3aKnoyeHun bpaka).
O6s3ytocb Npu 3anpoce NpefocTaBUTb OPUrMHarbl OTCKAHMPOBAHHbIX AOKYMEHTOB.

(marta) (nognuchk) (®N0)
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I'Iepequb OOKYMEHTOB npeacraBaeMblX 3adBUTeNeMm, ard rnojyyYeHus MyHMLLMHaﬂbHOVI ycnyrun

[ns noriydeHnda CrpaBkMn C MeCTa XXUTEJTbCTBA, BbINMNCKN U3 OOMOW KHUH, crnpaBku C npegbiayuiero
MecCTa XUTeJ1bCTBa:

1.
2.

[loKyMeHTbI, yooCcToBepSoLME NIMYHOCTb.
[lomoBas kHura.

[ns noriy4eHnA cnpaBkn O COCTaBe CEMbMU:

1.
2.
3.

[loKyMeHTbI, yA0CTOBEPSIIOLLME NINYHOCTb.
[lomoBasi KHura.
[okymeHTbl, noAaTBepXaalolme poacTBO BCEX YNIEHOB CEMbW, 3apermcTpupOBaHHbLIX MO

3anpawmBaemMoMy agpecy (macrnopta, CBMAETENbCTBA O POXAEHWM, CBUAENbCTBO
3aKnoyeHun bpaka.

NS nonyyYeHns cnpaBku C MecTa XXUTENbCTBA YMEPLLETO Ha AeHb CMEPTU:

pwONPE

[OKYMEHT, yAOCTOBEPAIOLLNIA NINYHOCTb.

[lomoBasi KHura.

CBunaeTenscTBO O CMEPTU OpUIrnHarn.

[okyMeHTbl, noaTeepXgarlimMe pPoacTBO BCEX YNEHOB CEMbM, 3apermcTpuypoBaHHbLIX MO

3anpawumsaeMomy agpecy (cBuMOeTenbCTBa O PpOXOEHUW [OeTel, cBuaeTenscTtBa O
3aKrtoYeHun bpaka).
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PykosoauTtento

McnonHutensHoro komureTa
MYHULMNANbHOIOo
panoHa Pecnybnukn TaTtapctaH
Or:

3asBneHue
006 ucnpaBfneHMn TeXHNYECKOU OLLINOKN

Coobuwato 06 ownbke, [OMYLWEHHON NPU OKa3aHMM  MyHMUMNANbHOW  YCryrn

(HanmeHoBaHue ycnyrn)
3anucaHo:

I'Ipanmbele cBedeHnd:

Mpowy wucnpaBuTb AONYLIEHHY TEeXHUYEeCKyr OLWMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNSAOLINNCS pe3ynbTaTOM MyHULMNANbHOW YCyrn.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

3.

B cny4ae npuHATUA pelueHns 06 OTKNOHEHUN 3aaBneHns ob ncrnpaBneHnm TeXHNYECKOn
OLIMOKKM NpoLly HaNpaBuTb TaKoe peLleHmE:

nocpeacTBOM OTMNpPaBeHUs ANEKTPOHHOIo JOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHOM KONuM Ha ByMaKHOM HOCMTENE NOYTOBLIM OTNPaBfiEHMEM NO afapecy:

MooTBepxgato CBOe corfnacve, a Takke corracve npeacTtaBnseMoro MHOK nvua Ha
06paboTKy nepcoHanbHbIX AaHHbIX (COOp, CUCTEMAaTM3auMIo, HaKOMMEHWE, XPaHEeHWe, YTOYHEeHWe
(oBHOBMEHME, W3MEHEHWUE), WCMONb30BaHME, pacnpocTpaHeHne (B TOM 4ucne nepegady),
obesnnunBaHme, GrokMpoBaHMe, YHUUTOXEHNE MEPCOHarbHbIX AAHHbIX, @ Takke WHbIX OENCTBUN,
HeobXxoaMMbIX Anst 06paboTkM NepcoHarnbHbIX AaHHbLIX B paMKax NpefocTaBneHns MyHULMNanbHON
ycnyru), B TOM 4Y/cCre B aBTOMaTU3NPOBAHHOM PEXMME, BKIKOYas NPUHSATUE PELUEHWUA Ha X OCHOBE
OpraHoM MNpPefoCTaBNSIOWMM MYHULMNANbHYKO YCIyry, B LEensX NpeaocTaBneHns MyHUumnansHON
yCcrnyru.

Hacroswmm noareepxaato: CBeAEHWS, BKIHOYEHHbIE B 3asiBMEHME, OTHOCSLUMECS K MOEW
MIMYHOCTM W MPEACTaBNSIEMOMY MHOK MUy, a Takke BHECEHHble MHOK HWXKe, AOCTOBEpPHbI.
[oKymeHTbl (KON OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBNEHWMIO, COOTBETCTBYIOT TpeboBaHuAM,
YCTaHOBIMEHHbIM 3akoHodaTenbCcTBOM Poccunckon depepauum, Ha MOMEHT NpPeACTaBneHUs
3asBMneHnNst 3TV JOKYMEHTbI AENCTBUTESbHBI U COAepKaT AOCTOBEPHbIE CBEAEHMS.

[ato cBoe cornacve Ha ydactve B OMNpoce MO OLEHKe KayecTBa NpeaoCTaBieHHON MHe
MYHULMNANbLHOW YCIyrn rno TenedoHy:

(nara) (nognuceb) (®.1.0.)
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MpunoxeHve
(cnpaBo4HoE)

PeKBU3NTbI 4OMKHOCTHbIX NUL, OTBETCTBEHHbIX 3a npegocTtaBrieHne MYHI/ILIMHaanOVI

ycnyrn n ocywecCTBIIAOLWNX KOHTPOJIb €€ UCNOoJIHeHuUA,

Ucnonkom CTapouypuUnMHCKOro cefibCKOro noceneHus
ApcCKOro MyHuLMnNanbLHoOro pamnoHa

HOmKHOCTb TenedoH OneKTPOHHbIV agpec
PykoBoguTtens ncnosikoma 88436657348 | Schur.Ars@tatar.ru
CekpeTapb 88436657348 | Schur.Ars@tatar.ru

PekBU3UTbLI AOMKHOCTHbIX JIUL, KOHTPONUPYIOLWMX NpeaocTaBrneHne
MYHULMNANbLHOW yCcnyru

[omKHOCTb TenedoH ONeKTPOHHbIN agpec

["maBa noceneHud 88436657348 | Schur.Ars@tatar.ru




