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06 yTBEPXAEHUM aAMUHUCTPATUBHOIO
pernaMmeHTa npefoCcTaBneHus
rocyaapCTBEHHOM ycnyru

no Bblaaye npeaBapuTENbHOMO
pa3peLUeHnst Ha CoBEpLLEHNE CAENOK
MO OTYYXAEHUIO ABUXUMOTO
MMyLLECTBA HECOBEPLUEHHONETHUX

Bo ucnonHeHne ®epepansHoro 3akoHa ot 27 uions 2010 roga Ne 210-903 «06
opraHu3auunv npefocTaBneHns rocyAapCTBEHHbIX U MyHUUMNANbHbIX YCNyry, 3akoHa
Pecnybnuku Tatapctan ot 28 mapta 2008 roga Ne 7-3PT «O HapgeneHuu opraHoB
MECTHOr0O camoynpaBfieHus MyHuuunanbHblX obpasoBaHun B Pecnybnuke
TatapctaH  OTAENbHbIMW  FOCYyAAPCTBEHHBIMU  MONMHOMouuaAMKU  Pecnybnuku
TatapctaH B obnactm onekm W noneuntenscrea», peweHna CoseTta
AnbMeTbLEeBCKOro MyHuuunanbHoro painoHa Pecnybnukn TaTtapctaH ot 04 anpens
2008 rogpa Ne 232 «O6 ynonHOMOYEHHOM oOpraHe MO OCYLECTBMEHUIO
rocyaapcTBeHHbIX nonHomounii Pecnybnuku TatapctaH B obnactu oneku wu
nonevynTenbcTea»

WUCMONHUTENBbHbLIA KOMUTET MOCTAHOBINSAET:

1. YTBEPANTL aAMUHUCTPATUBHbIN pernameHT npenocTaBneHns
rocyAapCTBEHHOW ycnyrm no  Bblgadye npeaBapuUTENbHOrO paspelleHus  Ha
COBEpLUEHME CAENOK MO OTYYXAEHUIO ABWKUMOro UMyLLIECTBA HECOBEPLLUEHHONETHUX
(MpunoxeHue Ne 1);

2. [loctaHoBneHue  WUCNOMHWUTENbHOMO  KOMUTETA  ANbMETbEBCKOro
MyHuumMnanoHoro panoHa ot 15 saHBapa 2015 roga Ne33 «O6 yrTBepxaeHun
agMVHUCTPATMBHOIO pernameHTa npefocTaBfeHns rocyfapCTBEHHOM ycryru  no
Bblgave npeaBapuUTENbHOIO paspeLlUeHUs Ha COBEpLUEeHUEe CAENOoK Mo OTYYXAEHWIo
ABWXMMOrO MMyLLECTBa HECOBEPLUEHHONETHUX» NPU3HAaTb yTpaTUBLLMM Cuny.

3. TlpaBoBOMYy ynpaBneHUK  UCMOMHUTENBHOrO  KOMUTETA  paKroHa
(XaHHaHoBa A.B.) onybnukoBaTb HacTosiee NOCTaHOBNEHMEe B raseTte
«AnNbMETbLEBCKUIA BECTHUKY», pa3mecTutb Ha OdumuymanbHOM nopTtane npaBoOBON
nHdpopmaumm Pecnybnukn TatapctanH (PRAVO.TATARSTAN.RU).

4. Hacrtosilee nocTaHOBneHuWe BCTynaeT B CUny nocrne ero ogpuumanbHoro
onybnukoBaHus.

3ak. Ne 1278-3000
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5. KoHTponb 3a WUCNOMHEHWEM HACTOALLEro NOCTAaHOBMEHWUA BO3MOXWTb Ha

3amecTuTens pyKoBOAUTENA WCMNOMHUTENbHONO KOMUTETA paiioHa MO 3KOHOMWKE
Moposanosa A.H.

W.o. pykoBogutens

UCMNONHUTENbHOIO KOMUTETA painoHa A.H. MNoposanos




MpunoxexHne Ne 1

YTBEPXJEH

NOCTaHOBMEHMEM UCMONHUTENbBHOIO KOMUTETA
AnbMeTbEBCKOro MyguuMnanbHoOrQ paoHa

otr« £ » /w& 20 /7 r. Ne Mff

AOMUHUCTPATWUBHbBIN PEFMAMEHT
npeaocTaBneHns rocyAapCcTBEHHON yCnyru no Bblaaye
npeaBapuTENbHOrO paspeLLleHns Ha coBepLUeHne Caenok
Mo OTHYXXAEHWUIO ABUXUMOro UMyLLIECTBA HECOBEPLLEHHOMETHUX

1. O6bwme nonoxeHus

1.1.  Hactoawun AQMWHUCTPATUBHLIA  pernamMeHT  npeaocTaBneHus
rocyfapCTBeHHOW ycnyru no BblAaye npeaBapuUTENbHOMO paspeLlleHust  Ha
COBEpLUEHUE CAENOK N0 OTYYXAEHUIO ABMXUMOrO UMyLLIECTBA HECOBEPLLUEHHONETHUX
(nanee - PernameHT) ycTaHaesnuBaeT CTaHAapT WM MNOPSAOK NpefocTaBneHus
opraHamu MeCTHOro camoynpasneHus ANbMEeTbEBCKOro MyHMLUMNANbHOIO paroHa
Pecnybnukn TaTtapctaH (B pamMkax nepefaHHbIX rocyAapCTBEHHbIX MOMHOMOYUIA
opraHamu MeCTHOro camoyrnpasneHus AnbMEeTbEBCKOro MyHMUMNANbLHOrO palnioHa
Pecnybnukn TaTtapctaH B cooTBetrcTBuM C 3akoHoM Pecnybnuku TaTtapcTtaH
or 20 wmapta 2008 roma Ne7-3PT «O HageneHunm OpraHoB MECTHOro
camoynpasneHus MyHuuunanbHbIX obpasoBaHun B Pecnybnuke TartapcraH
oTAEeNbHbIMU rOCyAapCTBEHHbIMU NonHoMounsamu Pecnybnukmn TatapctaH B obnactu
OMeKn U nonevynTenbcTea») rocyAapCTBEHHON ycnyru (ganee - ycnyra) no Bblgaye
npeaBapuUTENbHOrO paspelleHMs Ha COBepLIeHME CAENOK MO OTYYXAEHUIO
ABWXKUMOTO MMYLLIECTBA HECOBEPLLEHHONETHMX.

1.2. Tlonyyatenu ycnyru: HecoBepLUlEeHHONEeTHue rpaxagaHe Poccuiickon
depepaumun, pocTuruMe YeTbipHaguaTUNETHEro BoO3pacTa, [AelcTeylowmne C
cornacusi  3aKOHHbIX  nNpeacTtaBuTenel  WNU - 3aKOHHble  NpeacTaBuTeENu
HECOBEpPLUEHHONETHUX rpaxaaH, He [OCTUrMX BO3pacTa YeTblpHaguatu nerT,
Xenawwme nonyynutb npegsapuTeNnbHOE paspelleHue Ha COBEepLUeHWe cCaenok no
OTHYXXAEHUIO ABMXXMMOrO UMYyLLIECTBA HECOBEPLLEHHONETHUX (Aanee - 3asBuTenu).

1.3. Ycnyra npegocraBnsieTcsl UCMOMHUTENbHBIM KOMUTETOM ANbMETLEBCKOIO
MyHuuunanoHoro panoHa. Wcnonuutene ycnyru:  YnpaeneHue  «Oneka»
UCMOMHUTENBHOITO  KOMUTETa  ANbMETbEBCKOro  MyHMUMNANbLHOrO  paroHa.
(nanee — YnpasneHue «Onekay).

1.3.1. MectoHaxoxaeHue YnpaBneHus «Onekax»: Pecnybnuka TaTtapcraH,
r. AnbmeTtbeBck, yn. LWoccenHas, a.1b.

Mpaduk npuema: sTopHuk ¢ 13:00 go 17:00, yetsepr ¢ 8:00 go 12:00;

1.3.2. CnpaBoyHble TenedoHsbl: 8 (8553) 32-89-70, 32-89-72;

1.3.3. Agpec cainta AnbMeTbeBCKOro MyHuuunanbHoOro parvoHa Pecnybnuku
TaTtapcTtaH B WHOPMaLMOHHO-TENEKOMMYHUKALIMOHHOM cetu UHTepHeT
(nanee — cetb WHTepHeT): http://www.almetyevsk.tatar.ru, agpec anekTpoHHoWn
noyTbl Ynpaenenusa «Oneka»: http://opeka-almet@mail.ru;

1.3.4. UHdpopmauums o6 ycnyre moxeT ObITb nony4veHa:

1.3.4.1. TocpenctsoM MHGPOPMALUMOHHbLIX CTEHAOB 00 ycnyre, copepxalimx
BU3yanbHYI0 U TEKCTOBYIO MHopMauuio 06 ycnyre, pacnofioXXeHHbIX B NOMELLEHUN
YnpaeneHus «Oneka» ansa paboTsl ¢ 3asBUTENAMMU,

1.3.4.2. Nocpenctsom ceT IHTEpHET;

1.3.4.3. lNpu ycTHOM obpalleHun B YnpasneHme «Oneka» (IMYHO);

1.3.4.4. Npu nuCbMeHHOM (B TOM Yucne B hopMe 3MEKTPOHHOrO AOKYMEHTa)



obpaweHun B YnpasneHue «Onekay;

1.3.4.5. B MOL| (npu ycnosuu npegoctasnenus ycnyru yepes MoLl).

1.3.5. NHdpopmauma no Bonpocam nNpefocTaBneHus ycnyrn pasmellaeTcs
cneunanuctom YnpasneHus «Oneka» Ha canTe AnbMETbEBCKOro MyHULUMNANbHOro
painoHa Pecnybnukm  Tatapctan  (http://www.almetyevsk.tatarru) wn  Ha
MH(OPMAaLMOHHBIX CTEHAAX B NOMELLeHUU aAnsa paboTbl C 3a8BUTENSMU.

1.4. NpepocraBnexHne ycnyru ocyLecTBNsSeTCA B COOTBETCTBUN C:

- CemenHbiM kogekcom Poccuiickon Pepepaumn ot 29 pekabpsa 1995 ropa
Ne 223-®3 (ganee — CK P®);

- NpaxpaHckum kogekcom Poccuickon ®epepauumn ot 30 Hosbpsa 1994 roaga
Ne 51-®3 (nanee — K PO);

- depnepanbHbIM 3aKOHOM oT 27 uons 2010 roaa
Ne 210-93 «O6 opraHusauuun npeaocTaBneHnsa rocyaapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr» (aanee — ®epepanbHblil 3akoH oT 27 uiona 2010 roga Ne 210-93);

- ®epepanbHbiM 3akoHOM OT 24 anpenst 2008 roga Ne 48-03 «0O6 oneke u
noneyutenocTee» (fanee — ®degepanbHblh 3akoH OT 24 anpens 2008 roga
Ne 48-03);

- CemeliHbiM kopekcom Pecnybnuku TartapctanH ot 13 sHBaps 2009 ropa
Ne 4-3PT;

- 3akoHom Pecnybnukn TatapctaH ot 20 wmapta 2008 ropa
Ne 7-3PT «O HapgeneHun opraHoB MECTHOrO CamoynpaBfeHUs MyHUUMnanbHbIX
obpasosaHun B Pecnybnuke TatapctaH OTAENbHbBIMA  rOCYAAPCTBEHHbLIMU
nonHomouunamu Pecnybnuku TaTtapcTtaH B o6nactv oneku u nonevyntenbcreay;

- 3akoHom Pecnybnuku TarapctaH ot 27 <¢espana 2004 ropa
Ne 8-3PT «O6 opraHusauuMm OeATenbHOCTM OpraHoOB OMEKU WU NoneyYnuTenbcTsa B
Pecnybnuke TatapctaHu» (ganee — 3akoH PT ot 27 cpeBpansa 2004 roga Ne 8-3PT);

- nocrtaHoeneHnem Kabuneta MuHuctpoB Pecnybnukun TartapcraH
oT 02 Hosbpsa 2010 ropma Ne 880 «O6 ytBepxaeHun [lopsgka paspaboTku wu
YyTBEPXAEHUS aAMUHUCTPATUBHbLIX PerfnameHToB NPpeAoCTaBNEeHUs rocy4apCTBEHHbIX
ycnyr UCNOMHWUTENbHbLIMW OpraHamu rocygapcTBeHHon Bnactu Pecnybnuku
TatapcTaH U O BHECEeHUM W3MEHEeHWW B OTAenbHble nocTtaHoBneHuss KabuHeta
MuHuctpoe Pecnybnuku TaTtapctaH» (manee -— noctaHosneHne KM PT
oT 02 Hosbps 2010 roga Ne 880);

- YctaBoM AnbMETbeBCKOro MyHWUMNanbHOro panoHa Pecnybnuku
TartapcTaH, yTBepxaeHHbIM pelleHnem Coseta AnNbMETbEBCKOrO MyHULMNANbHOro
paiioHa oT 22 ceHTabpsa 2011 roga Ne116 (c usmeHeHusimun) (aanee - YcraB);

- MNOCTAHOBMEHUEM  UCMOMHUTENbHOrO  KomMutetTa  AnNbMETbeBCKOro
MyHUUMnanoHoro pavioHa ot 04 wuona 20132 ropga Ne2785 «O nepepave
NONMHOMOYMIA B cchepe Onekn u NnonevnTenbCcTeay;

- [NonoxeHnem 06 YnpasneHun «Oneka» WUCNONHUTENBHOIO KOMUTETA
ANbMETbEeBCKOr0  MYyHUUMNANbHOrO panioHa, YTBEPXAEHHbIM MNOCTAHOBNEHUEM
UCMONMHUTENBHOTO  KOMUTETa  ANbMETbLEBCKOTO  MYHULUMNANbHOrO  panoHa
oT 10 nons 2008 roga Ne 1602 «O co3pgaHuu Ynpasnenus Onekay.




2.CtaHpapT npeaocTaBneHus yenyru

HaumeHoBaHue TpeboBaHus
cTaHgapTa

CopepxaHue TpeboBaHus cTaHaapTa

HopmaTuBHbIV akKT,
yCTaHaBnBaLnin
rocyapCTBEHHYIO yCnyry
unu TpeboBaHue

1 2 3
2.1. HanmeHoBaHue ycnyru Bbligaua npeaBapuTenbLHOro paspeLleHus Ha CraTtbsa 28 TK PO
COBEpLUEHME  CcOenoK Mo  OTYYXAEHUO  OABMXKUMOrO Cratbs 37 [K PO

nMmyLwlectea HeCoBepLUEHHONETHUX.

Cratbsa 21 ®epepanbHbii
3aKOH
oT 24 anpens 2008 roga
Ne48-d3

2.2. HanmeHoBaHue opraHa,
npeaoCcTaBNsALIEro ycnyry

YnpaeneHue «Oneka» no MECTy XUTENbCTBA 3asiBUTENS.

3akoH PT ot 27 deBpans
2004 ropga Ne8-3PT

2.3. OnncaHuve pesynbTarta ycnyru

MpenBapuTENbHOE paspeLleHne Ha  OCYLLEeCTBEeHUe

Ctatbsa 28 TK PO

COenoK  No  OTYYXAEHU  OBUXUMOro UMyLeCcTBa, Cratba 37 TK PO
npuHagnexawlero  HecoseplieHHonetHemy B dopme | Cratbsa 21 OegepanbHbiin
pacnopsiXeHus. 3aKOH
OTka3 B npegocTaBnexHun ycnyru B popme nucbma oT 24 anpensa 2008 roga
Ne 48-93
2.4. Cpok npefocTaBnenuns ycnyru PaccmoTpeHne nucbMeHHbIXx obpalleHuid  rpaxaan, Cratbsa 21 ®epepanbHbii
KacaloLluMxcs npefocTaBneHnss rocyfapCTBEHHOW ycnyru, 3aKOH
ocyulectenserca B TedeHne 15 paboumx aHen co OHA ux oT 24 anpens 2008 roga
perucTpauuu. Ne 48-®3

2.5. NcyepnbiBaowmin nepeyeHb
OOKYMEHTOB, HeobxoauMbIX B
COOTBETCTBUMU C 3aKOHOAATENbHbIMU
NN MHBIMU HOPMATUBHbLIMM
NpaBOBbIMU akTamu Ans
npeaoCcTaBnNeHus ycryru, a Takke
yCcnyr, KOTopble ABNSAKTCA

1. BasBneHne oboux pogutenen (Mnu nuy, wUx
3ameHsowmx) (Mpunoxexne Ne1 k PernamenTy).

2. MacnopTa poauTtenen (MnNu NULU, UX 3aMEHSAOLLMX).

3. CeuaetenbCcTBa 0 poOXAeHUU AeTeN.

4. T[lacnopta HeCOBEPLUEHHONETHUX,
YyeTblpHagUaTUNEeTHero BospacTa.

AO0CTUrnx
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HeobxoanmMbIMK U 0bA3aTENBHLIMU
AnNs NpefoCTaBneHns ycnyr,
nognexawumnx npeactaBneHuto
3aaBuUTENEM

5. MpaBoycTaHaBnuBawLwwme AOKYMEHTbI Ha
oT4YyXXOAaemoe ABMKUMOE UMYLLIECTBO.

6. CBugeTenbcTBa O rocyaapCTBEHHON pernctpauum
npas.

7. TexHuyeckuin nacnopT Ha ABMXXMMOE UMYLLECTBO.

8. OueHoyHas CTOMMOCTb [ABWMXMMOINO UMyLLECTBa
TeKyLlero roga Ha MOMeHT obpaLleHus.

9. [lokyMmeHTbl Ha UMyLLECTBO (NpaBoyCTaHaBnMBaLme
AOKYMEHTbI, cBuaeTenncTea o} rocyaapCTBEHHOM
peructpauum npas, TEeXHWYECKUA nacnopT, AOKYMEHT,
NOATBEPXKAAIOLWMNA  OLEHOYHYKD CTOMMOCTb UMYLLECTBA),
npuobpeTaemoe B3aMeH yTpaymBaemMon COOCTBEHHOCTU, Unn
BbIMUCKA W3 PacYeTHOro cYyeTa, OTKPbITOr0 Ha WUMS
HECOBEpLUEHHONETHEro, Ha  CyMMYy,  3KBUBANEHTHYIO
CTOMMOCTW OTYY>KAaeMOro ABMXUMOro nmyilectsa pebeHka.

10. CyeT B 6aHKe Ha UMsi HECOBEpPLLUEHHONETHErO.
Konun gokymeHTOB npepoctaensoTca B 1 ak3emnnspe npu
HanuMyMM OpUrNHANOB; BO3MOXEH MNPUMEM HOTapuanbHO
3aBEpPEHHbIX KONUA JOKYMEHTOB.

2.6. NcuyepnbiBaowuin nepeyeHb
AOKYMEHTOB, He06X0AMMbIX B
COOTBETCTBUN C HOPMATUBHbIMU
NpaBOBbIMWU akTamMun Ans
npegocTaBneHns ycnyru, Kotopble
Haxo4ATCA B pacnopsiXeHun
rocyfapCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoynpasneHus u NHbIX
opraHusauuin n KoTopble 3asBuUTESNb
BrpaBse NpeAcTaBuTb

[oKyMeHTbI, KoTopble MOryT BbITb BOCTpeboBaHbI
cneumanucTom B pamKax MeXBeAOMCTBEHHOrO
B3aUMOAENCTBUS:

Bbinucka n3 4OMOBOM KHUMM NO MECTY perucrpauuu
HECOBEPLUEHHONETHUX.
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2.7. NepeyeHb opraHoB
rocyfapCTBEHHOW BNacTu U Ux
CTPYKTYPHbIX NoApasaeneHun,
cornacoBaHue KoTopbIX B Cnyyasix,
npeaycMOTPEHHbIX HOPMATUBHbIMU
npaBoOBbIMW akTamu, TpebyeTca ans
npeaocTaBneHns ycnyrn u Kotopoe,
OCYLLECTBNAETCA OPraHom
NCMNOMHUTENBHON BNacTy,
npegocTaBnsoLWLmMM yenyry

CornacoBaHue ycnyrun He Tp66yeTCH.

2.8. NcuyepnbiBatoLwmii nepeyeHb
OCHOBaHWMN AN OTKasa B npueme
AOKYMEHTOB, HeobxoauMbIX Ans

npenocTaBneHns ycnyrm

1. HecooTBeTcTBUME npeacrtaBneHHbIX AOKYMEHTOB
nepeYvyHo JOKYMEHTOB, YKa3aHHbIX B MYHKTE 259,
2. HeOFOBOpeHHbIe ucrnpasneHunda B nogaBaeMbIX

AOKYMeHTaXx.
3. ObpaLyeHne He No MecTy (haKTUYECKOro NPOoXNBaHUS.

2.9. VcuyepnbiBaowmin nepeyeHb
OCHOBaHUI ANs NPUOCTAHOBIEHUSA UMK
OTKasa B NpefoCcTaBfeHun ycnyru

OcHoBaHusa gnsa oTkasa:

1. OTcyTCcTBUME cornacusi 3aKOHHbIX NPeACTaBUTENEN.

2. [llpepcraBneHve 3asBATENEM He  Hagnexawum
obpa3om 0MOPMMEHHbIX OOKYMEHTOB, HEMOMHbIX U (Mnwn)

HEeJOCTOBEpPHbIX CBEAEHWW, Ha OCHOBaHWM  KOTOPbIX
onpenenseTcs Nnpaso NpefoCTaBNeHNs yCnyru.
3.YwemneHue UMYLLIECTBEHHbIX npas

HEeCOBEPLLEHHONETHETO.
OcHoBaHuit ANsi NPUOCTAHOBIEHUS YCNYTY HE UMEEeTCS.

ctatbs 5 3akoHa PT
oT 27 cpepans 2004 ropa
Ne8-3PT

2.10. MNopsgok, pasmep U OCHOBaHUSA
B3VMaHUA rocy4apCTBEHHON NOLUNUHbI
UN1 MHOW NNaTbl, B3UMaeMoWn 3a
npegocTaBneHne ycnyru

Ha 6e3B03me3qHO OCHOBE.
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2.11. Nopsgok, pasmep U OCHOBaHUSA
B3VMaHUA NnaTbl 3a NpefoCcTaBneHne
yCnyr, KOTopble ABNATCA
HeobxoanmbIMKn n obsi3aTeNbHbIMU
ANA NpefocTaBneHus ycnyru, Bknovas
WHopMaumo 0 METOANKE pacyeTa
pa3mepa Takon nnatbl

MpepnoctaBneHne HeobxoaumbIX n 06s3aTENBLHBLIX YCNyr
He TpebyeTcs.

2.12. MakcumanbHbI CPOK OXUaaHUs
B OMepeau npu nogaye 3anpoca o
npeaocTaBneHnn ycnyru u npu
nonyyYeHumn pesynbraTa
NpegocTaBneHns Takux ycnyr

MakcumanbHbIv CpOK OXnaaHus npuema
(obenyxuBaHus) 3asBuTENnss He p[omkeH npesbiwats 30
MUHYT.

OuyepegHoOCTb ANSA OTAENbHbLIX KATEropuin nonyyatenemn
yCInyru He yCTaHOBNEHa.

2.13. Cpok peructpauum 3anpoca
3aaBUTENS O NPeLOoCTaBNEeHUN yCyru

B aeHb NOCTynNneHna 3aaBieHns.

2.14. TpeboBaHMs K NOMELLEHUAM, B
KOTOpbIX NpeaocTaBnseTcs ycnyra

MpepocTtaBnexue ycnyru ocyLlecTBnsieTcs B
NOMELLEHUSIX, obopynoBaHHbIX COOTBETCTBYOLMMMU
yKasaTtensmu.

lNpuem nonyyatenen ycnyrm OCyLECTBNSieTCA B
cneyvanbHO BblAENEHHbIX ANs  3TUX Uenen MecTax,
obopyAoBaHHbIX:

- NPOTUBOMNOXapPHOWN cucTtemon " cUCTEMOMN
NoXapoTyLUEHWS;

— Heobxoaumon mebenblo Ans 0hOpPMNIEHUA LOKYMEHTOB;
— MHOPMALMOHHBIMU CTEHAAMM.

2.15. NokasaTtenu JOCTYNHOCTU U
KayecTBa ycnyru

MNMokasaTenamMn [OCTYNHOCTM NpPefoCTaBNEHUs yCnyru
SABMNSAKTCA:
1) Hanuuue  YnpaBneHus
NPOXUBaHUSA 3asBUTENS;
2) Hanu4ne MHPOPMAaLMOHHbIX CTEHAOB.
[MNokasaTensamMu Ka4yecTBa NPeaoCTaBNeHUs yCnyru

«Oneka» B  palioHe
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ABNATCS:
1) cobniogeHve CpokoB npuvemMa U PacCMOTPEHUs
OOKYMEHTOB;
2) cobniogeHne cpoka nonyyeHus pesynbraTa ycnyru.

2.16. OcobeHHOoCTU NpeaocTaBneHus
yCcrnyru B 3NeKTPOHHOU chopme

KoHcynbTauma npepoctaeBnsetcs yepe3d UHTepHeT-
NPUEMHYIO.

3asBneHne W [OOKYMEHTbl B 3MEKTPOHHOW chopme
HanpasnsawTcs 4vepe3 [lopTan  rocyaapCTBEHHbIX U
MyHuuunaneHbiX ycnyr (agpec: http://uslugi.tatar.ru) c
nocneaywowmnm npeabsBleHnemM OpUrMHanoB [OOKYMEHTOB
npy NONyyYeHUn paspeLLeHus.




3. CocraB, nocnenosaTenbHOCTb U CPOKW BbINOSNTHEHUS
aAMWHUCTPaTUBHbIX Npoueayp (aencTeuin),
TpeboBaHUA K NopsAKY X BbINONHEHUS

3.1. OnucaHue nocnefoBaTenbHOCTU AEACTBUIA NPU NPEeAOCTaBNEHNMN YCIYTH.

3.1.1. MNpepoctaBneHue ycnyrn no Bbiaaye NpeaBapuUTENbHOIO paspeLLeHus
Ha  coBeplleHWe CAENoK N0  OTYYXAEHUIO  ABMXUMOIO  MMyLLecTBa
HecoBepLUEHHONETHUX BKYaeT B cebs cneayowime npoueaypbl:

- KOHCYNbTUPOBaHNE 3aABUTENS;

- NpUem 3asBuUTeNs, NPUEM OOKYMEHTOB;

- hopMUpOBaHME U HanpasBneHne MeXBeOOMCTBEHHbIX 3anpoCOB B OpraHbl,
yyacTByloLmne B NpeaoCTaBneHuu ycnyru;

- NOAroTOBKY NpeABapUTENbHOIO pa3peLLeHNs Ha COBEPLLEHWE CAENOK No

OTUYXXAEHUIO ABUKUMOro UMyLLIECTBA HECOBEPLLUEHHONETHUX;

- MOAroTOBKa MpoeKTa O NnpeABapuTENbHOM paspeLleHUMn Ha COBepLUeHue
CAENoK NO OTYYXXAEHUIO ABMXXMMOro UMyLLIECTBA HECOBEPLLUEHHONETHUX UNKN NUCbMaA
06 oTkase.

3.1.2. bnok-cxema nocnepoBaTenbHOCTU AEWCTBUI MO NPefoCTaBNEHUIO
ycnyru npeactasneHa B lMpunoxeHun Ne2 k PernameHTy.

3.2. KoHcynbTupoBaHue 3asBuTens.

3aasuTenb NNYHO, no TenedoHy, 3NEKTPOHHOM noyte
(appec:opeka-almet@mail.ru) n (nnn) NMMCbMOM obpawyaeTrcs B
Ynpasnexue «Oneka» ANA NONy4YeHUs KOHCYNbTauuii O NOPSIAKE NONYyYEHUs YCryru.

Cneuunanuctom Ynpasnenua «Oneka» OCYLLECTBNAETCS KOHCYNbTUpOBaHUE
3anBuUTENs, B TOM Y1cCne no coctasy, popMe U COAEPXKAHUIO NEPEYHS LOKYMEHTOB,
HeobXxoaMMbIX ANS NONyYEeHUsa YyCnyru.

MNpoueaypa, yctraHaBnuBaemas HacCTOSLUMM MYHKTOM, OCYLUECTBNSETCA B
AeHb obpalleHus 3asBuTens.

PesynbTaT npoueaypbl: KOHCynbTauuu, 3ameyaHuss No cocTtaBy, copme u
COAEPXaHUIO NepeyHs JOKYMEHTOB, HeO6X0AMMOro ANA NOMyYEeHUs YCryru.

3.3. MNpuem 3assutens, npyueM OKYMEHTOB.

3.3.1. 3asBuTEenemM nuM4YHO WNU B 3NEKTPOHHOM Buae 4epes [loptan
rocyaapCTBeHHbIX U MyHUUMNanbHblX yenyr (agpec: http://uslugi.tatar.ru) Pecny6nuku
TatapctaH nogaetca (HanpasnsaeTcsa) 3asBreHWe C MPUNOXEHWEM YKa3aHHbIX B
nyHkTe 2.5 HacToswero PernameHTa.

3.3.2. Cneunanuct Ynpasnexusa «Onekay, BeAyLMit NpueM, OCyLLECTBNSAET:

- yCTaHOBMEHNE NUYHOCTU 3asiBUTENS;

- NPOBEPKY Hanu4yua OKYMEHTOB;

- NpoBEpKy COOTBETCTBUA MNpeAcTaBNEHHbIX AOKYMEHTOB YCTAHOBIEHHbLIM
TpeboBaHusaM (Hagnexawee odopMneHne Konui [OKYMEHTOB, OTCYTCTBME B
AOKYMEHTax NOAYMUCTOK, MPUMUCOK, 3a4YEPKHYTbIX CNOB W WUHbIX HE OroBOPEHHbIX
ncnpasneHun).

Mpwn oTcyTCTBMM OCHOBAHMI ANA OTKasa B Npueme OOKYMEHTOB, yKasaHHbIX B
nyHkte 2.8 Hactosiwero PernameHta, cneuvanuct Ynpaenewus «Oneka»
yBeAoOMNseT 3asBUTENA O AaTe npuvemMa 3asiBNeHus NS Bblgayn paspelueHus u
npunaraembiX K HeMy [AOKYMEHTOB, MOCMe 4Yero OCYLUECTBRAIOTCA npoueaypbl,
npeaycmoTpeHHble nognyHkTomM 3.3.3. HacTosiwero PernameHTa.

B cnyyae Hanuuma ocHoBaHW AN OTKa3a B NpUEMeE AOKYMEHTOB, YKa3aHHbIX
B NyHKkTe 2.8 Hacrtosiwero PernameHTta, cneuuanuct Ynpaenenusa «Oneka» npwu
nNpeaoCTaBfeHnn 3afBMEeHUA 3asiBUTENEM NUYHO YBELOMMSIET €ro O Hanuyuu
NPenaTcTBUA ANA perucrtpauun 3asiBNeHus M BO3BpallaeT eMy [OKYMEHTbl C
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MUCbMEHHbIM OBBACHEHUEM COAEPXKaHUA BbIIBMEHHbIX OCHOBaHWA ANS OTKasa B
npuemMe AOKYMEHTOB.

Mpoueaypbl, ycTaHaBnuBaemble HaCTOSALMM MYHKTOM, OCYLUECTBASIIOTCA B
AeHb obpalleHun 3assuTens.

PesynbTaT npoueayp: NPUHATbIE AOKYMEHTbI, PErucTpauuMoHHas 3anuchb B
XypHane perucrpauun 3asBneHur, pacnucka Wnv BO3BPALUEHHbIE 3afaBUTENIO
AOKYMEHTbI.

3.3.3. Cneuunanuct YnpasneHua «Oneka» OCyLIECTBNSIET NPOBEPKY HanNU4ns
OCHOBaHWUA AnNA OTKasa B NpefoCTaBneHUM  ycnyrn, nNpeaycMOTPEHHbIX
NyHKTOM 2.9 HacTosiwero PernamenTa.

B cnyyae Hanuuua ocHOBaHWIA ANs oOTkasa B NPefOCTaBEHWM YCnyru
cneuynanuct Ynpasnenus «Oneka» nogrotaBnuBaeT NUCbMO 06 OTKase WM A0BOAUT
AO CBeAeHus 3afABUTENs B TPEexXAHEeBHbIW CPOK C pAaTtbl €ro noAanucaHus.
OpHoBpeMEHHO 3asBUTENIO BO3BPALLAIOTCS BCE AOKYMEHTbI, Pa3bACHSAETCS NOPSAOK
06XanoBaHus pelleHns, a Takke OCYLLECTBNSATCA Npoueaypbl, NPeayCMOTPEeHHble
nyHKTOM 3.7. HacToswero PernamenTa.

B cnyyae otcytcTBMA OCHOBaHWi ANA OTKasa B NpPeaoCTaBEHUU YCNyru
opraHusyeT paboTy no nNpoBepke coaepXaliuxcs B NPeaoCTaBfeHHbIX 3asBUTENem
AOKYMEeHTax cBeieHUN.

MNpouenypsbl, ycTaHaBnMBaemble HACTOSALMM MYyHKTOM, OCYLLUECTBMATCA B
TeyeHune 15 paboumx fHEN Co AHA perucTpaunumn 3asBrneHus.

PesynbtaT npoueayp: npoBepka AOKYMEHTOB W MNPUHATUE PEeLUEeHUs O
NOAroTOBKE pa3peLueHns unu oTkasa.

3.4. dopmupoBaHue 1 HanpaBneHne MexxBe4oOMCTBEHHbIX 3aNpPOCOB B OpraHb,
y4yacTeyloLlMe B NpeaoCTaBNeHUN yCnyru.

3.4.1.Cneunanuct Ynpasnexusa «Oneka» HanpaensieT B 3NEKTPOHHOW hopme
nocpeacTBOM CUCTEMblI  MEXBELOMCTBEHHOINO 3NEeKTPOHHOro  B3auMOAEWCTBUS
3anpocbl: BbiNUCKa W3 OOMOBOW KHUIM WU (PUHAHCOBO-NULEBON CYET MO MECTy
perncTpaunn HeCoBEpPLLUEHHONETHMX.

Mpouenypbl, ycTaHaBnMBaemble HACTOALUMM MYHKTOM, OCYLUECTBNSIOTCA B
TeyeHne 15 pabouynmx OHEN C MOMEHTa OKOHYaHUs npoueaypbl NpeaycMOTPEHHON
nognyHktoMm 3.3.3 Hactosiwero PernameHTa. Pe3ynbtat npoueayp: HanpaBreHHble
3anpochbl 0 NpeaoCcTaBNeHun CBeAEHUN.

3.4.2. Mo 3anpocam YnpaeneHus «Oneka» opraHamu, y4acTByHOLMMWA B
npefocTaBneHnuun yenyru, B aBTOMaTU3MpOBaHHOM peXnme OCyLLEeCTBNAETCA:

- obpaboTka 3anpoca u NOUCK 3anpalmBaeMbiX AaHHbIX,

- ¢dopmupoBaHue nNOCpPeacTBOM  MEXBEAOMCTBEHHONO  3MEeKTPOHHOro
B3aMMOAEWUCTBUA 3anpalumBaemMblX cBefeHuin, nubo, B cnyyae OTCYTCTBUSA
3anpawmvBaembliXx CBEAEHWW, HanpaBneHuve yeegomneHusa o6 oTkase B
NpeaocTaBneHun 3anpalwmBaemMbiX CBEAEHUI C yKazaHMeM NpU4MH oTkasa.

Mpouenypbl, ycTaHaBNMBAEMbIX HACTOSALMM MYHKTOM, OCYLUECTBASIOTCA B
TeyeHne 5 gHen ¢ MOMEHTa NOCTYNNeHMs 3anpocoB B YnpasneHue «Onekar.

PesynbTaT npoueayp: OTBET Ha 3anpoc unu yeegomneHue o6 oTkase B
npefocTaBneHMn CBeaeHUi, ykasaHHbIX B NyHKTe 3.4. HacToswero PernameHTa.

3.5. lMopgroTtoBka pacnopskeHus O npeaBapuTenbHOM paspeLlleHun Ha
COBEpLUEHNE CAENOK NO OTYYXXAEHMUIO ABWKMMOrO MMYLLIECTBA HECOBEPLLEHHONETHUX
unun nucema o6 oTkase.

3.5.1. Cneunanuct Ynpasnenua «Oneka» Ha OCHOBaAHWUW NpeAcCTaBNEHHbIX
AOKYMEHTOB rOTOBUT MPOEKT PaCnopsiKEHUsi O pa3peLLeHnn Ha coBepLUEHUe CAEnoK
MO OTYYXXAEHUIO ABMXUMOrO UMyLLIECTBA HECOBEPLLUEHHONETHUX U HanpasnseT ero
Ha cornacoBaHue u yTBepXaeHue y HavanbHuka YnpasneHusa «Oneka» unun rotosut
nucbmo 06 oTKase C COOTBETCTBYIOLMM YTBEPXKAEHUEM.
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lMpoueaypsbl, ycTaHaBnMBaeMble HACTOALMM MYHKTOM, OCYLIECTBNAKTCA B
TeyeHue 5 AHen C MOMeHTa OKOHYaHuA npeablayLlen npoueaypbl.

PesynbTaT npoueayp: pacnopsXeHue o npeaBapuTESNibHOM paspeLLeHUun Ha
COBEepLUEeHUEe CAENOK NO OTYYXAEHUIO ABMXXMMOro UMyLLECTBa HECOBEPLLEHHONETHUX
unu NMUCbMO 06 oTkKase, nNoAroToBNEeHHoEe B COOTBETCTBUU e
nyHKkTOM 3.7. HacToswero PernameHTa.

3.6. Bbiaaya pesynbTtarta ycnyru 3assuTento.

3.6.1. Cneunanuct VYnpaeneHusa «Oneka», nONy4nB noOANUCaHHOE
pacnopsbkeHue O npeaBapuTENnbHOM paspelleHnn Ha COBEpLUEHWE CAEnokK no
OTYYXAEHUIO ABWXUMOrO MMYyLLIECTBA HECOBEPLUEHHONETHUX, PerucTpupyet ero u
BblAaeT (HanpasnseT) 3asBUTeNto.

B cnyyae oTtpuuaTtensHoro pesynbraTta nepegaeTt nucbMo 06 oTkase NUYHO B
pykKM wWnn HanpaenseT 3aka3HbiIM MNUCbMOM C YBEAOMIIEHMEM MO NoYTe B
COOTBETCTBUM C NYHKTOM 3.7. HacTosilwero PernameHTa.

MNpouenypsbl, ycTaHaBnMBaemble HACTOALUMM MYHKTOM, OCYLLECTBMSTCA
TEYEeHWe OAHOro AHA C MOMEHTa OKOHYaHWs npoueaypbl NpPeayCMOTPEHHO
noanyHkTom 3.5.1. HacTosiwero PernameHTa.

PesynbtaT npoueaypbl: Bblgaya (HanpaBneHue) 3asBATENO pesynbraTta
ycnyru.

3.7. HanpasneHue 3assuTento nucbMa ob oTkase B NpeAoCTaBNEeHUN YCNyru.

3.7.1. Cneunanuct Ynpasnenua «Oneka» B cny4yae NMPUHATUS pelueHus ob
OTKase B Bblgaye paspeLueHnus roToBUT NPOEeKT nucbMa 06 oTkase B npeaocTaBneHnm
ycnyru (aanee — nucbmMo o6 oTkase).

MNpoueaypsbl, ycTaHaBnMBaeMble HACTOSALWMM MYHKTOM, OCYLLUECTBMAKTCA B
TeyeHne 3 [HEe C MOMEHTA BbISIBNEHUS OCHOBaHWW Ana oTkasa. Pesynbtar
npoueayp: HanpaeneHHbIM Ha NOANUCL NPOEKT Nucbma 06 oTkase.

3.7.2. lNoaroToBneHHbIN NPoekT nucbmMa 06 oTkase HanpaBnseT Ha NoAnUCh
HavyanbHUKy YnpasneHusa «Onekay.

HavanbHuk YnpaeneHnus «Oneka» noanucbiBaeT NPOEKT NucbMa o6 oTkase u
BO3BpaLlaeT cneymanucty Ynpasnenus «Onekay.

Mpouenypsbl, ycTaHaBnNMBaemble HACTOSLUMM MYHKTOM, OCYLLECTBNAKTCA B
TeyeHue oaHoro AHA. PesynbTaTt npoueayp: nognucaHHoe nucbMo o6 oTkase.

3.7.3. Cneuvanuct YnpasneHus «Oneka» [oBoauT nucbMo o6 oTKase Ao
CBE[leHUA 3asaBUTENA B TPEXAHEBHbIA CPOK C AaThl ero nognucaHusa. OgHoBpeMeHHO
3aaBUTENI0 BO3BPALLAIOTCA BCE AOKYMEHTbI U Pa3bsACHAETCS NOpsaok obxanoBaHus
peLueHus.

MNpoueaypbl, ycTaHaBnMBaeMble HACTOSALWMM MNYHKTOM, OCYLLUECTBMAIOTCA B
TEYEeHNWe OOHOro [AHA C MOMEHTa OKOHYaHWs npoueaypbl NpPeaycMOTPEHHOM
noanyHkTom 3.7.2 HacTosiwero PernameHTa.

PesynbTaT npoueaypsbl: n3selleHve 3aasutens o6 oTkase B NpeaocTaBneHum
ycnyru.

B
7

4. MNopsfok u hopMbl KOHTPONA 3a NPEeAOCTaBNEHNEM YCNYTY

4.1. KoHTponb 3a NOMHOTON U KAYECTBOM NpeaoCTaBNeHNs YCnyru BKOYaeT B
cebs BbIIBNEHWE W YCTpaHEHWe HapyLeHuin npaB 3asBUTENEW, NpoBeaeHue
nposBepok cobniogeHus npoueayp NPefoOCTaBMNEHUs YCNyru, NPUHATAE PELLEHUA n
NOAroTOBKY OTBETOB Ha obpalieHus, copepxawme xanobbl Ha [AencTBus
(6e3nencTBus) n peLleHus 4OMKHOCTHbIX Nuy YnpaBnenus «Onekay.
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dopmamu KOHTpons 3a CcoOnIOAEHMEM WCMONMHEHUS aAMUHUCTPATUBHbIX
npoueayp ABMAKTCA:

- NpoBeAEeHWe npaBOBOW  3KCNEPTU3bl MPOEKTOB  [OKYMEHTOB  NO
npepocTtasneHuto YnpasneHus «Oneka» ycnyrin. PesynbTaTtom 3KCnepTus sBnseTcs
BM3MpPOBaHWE NPOEKTOB,

-  NpoBOAWMbIE B  YCTAHOBMEHHOM  MNOPSiAKE  NPOBEPKU  BeAeHus
Aenonpou3BoACTBa;

- npoBeAeHWe B YCTAHOBMEHHOM MOpPsSiAKE KOHTPOSIbHbIX NPOBEPOK,
cobnogeHna npoueayp NpeaocTaBneHns yenyru.

KoHTponbHble npoBepku MOryT ObiTb NNaHOBbIMM U BHeNnaHoBbiMWU. [pu
npoBeAeHUn npOBEPOK MOryT paccMaTpuBaTbCsi BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBneHnemM ycrnyru (KOMMMEeKCHble MpPOBEPKM), UMM MO  KOHKPETHOMY
obpalueHuto 3aaBuTens.

B uensx ocywecTBNeHMA KOHTPONs 3a COBEpLUEHWEM AEeWCTBUIA npwu
npeaocTaBneHnun ycnyrn v NpUHATUN pelleHnin HadanbHuky Ynpaenexwus «Oneka»
NpeacTaBnsOTCA CNpaBKu O pe3ynbTaTax NpefocTaBneHus yenyri.

4.2. Tekywmih KOHTpPONb 3a cobniogeHnem nocnenoBaTeNnbHOCTU OEUCTBUN,
onpefeneHHbIX agMUHUCTPaTUBHLIMU MpouedypaMu no nNpefocTaBneHUIo yCnyru,
OCYLLECTBNAETCA CneunanucTtoMm, OTBETCTBEHHbIM 3a opraHusauuio paboTbl no
NpefocTaBneHnuto  ycnyriu, 3aMecTUTeneMm  pyKOBOAUTENS  UCMONMHUTENbHOro
KOMUTETa paloHa No couManbHbIM BONpocam.

4.3. llo pesynbTaTam npoBeAEeHHbIX NPOBEPOK, B Cly4ae BbIABMNEHUA
HapyLleHuin npas 3asBUTENEN, BUHOBHbIE NLA NPUBNEKAKOTCH K OTBETCTBEHHOCTU B
COOTBETCTBUU C 3aKkoHoaaTenbcTBOM Poccunckon Gepepauum.

44. Cneuuwanuct Ynpaenenus «Oneka» HeCeT OTBETCTBEHHOCTb 3a
HEeCBOEBpPEMEHHOEe pacCcMOoTpeHue obpalleHuin 3anBuTens.

4.5. HavanbHuk YnpaeneHus «Oneka» AnNbMeTbEBCKOrO MyHULUMMNANbHOrO
panioHa Pecnybnukun TaTtapctaH HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(unn) HeHapgnexallee BbINOMHEHVWE aAMUHUCTPATUBHbLIX OENCTBUNA, YyKa3aHHbIX B
HacTosiwem PernameHre.

5. focynebHbin (BHecyaebHbIn) nopsaok ob6xanoBaHMsa peLueHuii u 4encTeui
(bespeicTBMA) opraHoB, NPeAOCTaBNALMX FOCYAAaPCTBEHHYIO YCNYry, a TaKkKe UX
AOMKHOCTHBIX NUL U MyHULMNANbHbLIX CRYyXXaLmx

5.1. XKanoba nopaetca B nucbMeHHON ¢opme Ha BGymaxkHoMm HocuTtene, B
3NEeKTPOHHOW dopmMe B oOpraH, NPeaoCTaBMnALWMIA FOCYAaPCTBEHHYKD YCnyry,
MHOroyHKLUMOHanbHbIn LeHTp. XKanobbl Ha pelweHus n aencrteus (bespgencreue)
PYKOBOAWUTENA OpraHa, NpeaoCTaBNALWero rocyfapCTBEeHHY0 yCnyry, NogarTcs B
BbILLECTOSALLMI OpraH, NpeaocTaBnaloLWero rocyfapcTBeHHyo ycnyry. »Kanobbl Ha
peweHna n agenctensa (bespenctene) paboTHUKAa MHOroPyHKUMOHANbLHOIO LEHTpa
nopalTCA PYKOBOAMTENIO 3TOr0 MHOroyHKUMOHanbHOro ueHTpa. >Kanobbl Ha
peweHus u aencteunsa (6esgeincrtene) MHoOroyHKLMOHaANBLHOMO LEHTpa noaakwTcs
yypeauTento  MHOrOMYHKLUMOHANbHOrO  LUEHTpa WUnuM  [OSMKHOCTHOMY  nuuy,
YyNONMHOMOYEHHOMY HOPMAaTUBHbIM MPaBOBbIM akToM cybbekta Poccuiickon
depepayumu.

3assuteno MoxeT obpatutbca C xanobon B TOM 4ucne B CreayloLmx
cnyyasx:

1) HapylleHue cpoka peructpauuMm 3anpoca O NpefoCcTaBneHun

rocyfapCcTBEHHON yCnyru.
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2) HapyweHue cpoka npefocTaBneHuss rocyfapcTBeHHowW ycnyru. B
yKkasaHHOM cnyyae pgocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
pewweHnn n gencrteuin (6es3nencTenst) MHOroyHKLUMOHaANbHOrO LeHTpa, paboTHuka
MHOroyHKLUNOHANbHOro LueHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOrOoOyHKLUMOHamNbHbIN LEHTP, peleHna un penctensa (6espeincreme) KoToporo
obxanylTcs, BO3noXeHa QyHKUMS N0 nNpeaoCTaBfEeHUd COOTBETCTBYHOLLMX
rocyAapCTBEHHbIX ycnyr B NonHOM obbeme B nopsigke, onpeaeneHHomMm yactobio 1.3
ctatbu 16 PepepanbHoro 3akoHa Ne210;

3) TpeboBaHue y 3asBUTENs [AOKYMEHTOB WnNn  uHdopmauuum nubo
OCYLLECTBNEHUss OEWCTBUNA, NPEACTaBNEHWEe WNU OCYLLECTBNEHUE KOTOpbIX He
npegycMOTPEeHO HOpMaTMBHbIMKW nNpaBoBbiMM akTamu Poccuiickon Pepepauun,
HOPMaTUBHbIMW  NpaBoBbiIMM akTamu cybbektoB Poccuitickon  Depepaumn,
MyHUUMNAnNbHbIMKM MNPaBOBbIMW aKTamMu ANs NpPefoCTaBleHus rocyaapCTBEHHOM
ycnyru;

4) oTka3 B npueme AOKYMEHTOB, NpeAoCTaBfieHNEe KOTOPbIX NpeayCMOTPEHO
HOPMaTUBHbIMX nNpaBoBbiIMU akTamu Poccuiickon depepauuun, HopMaTUBHLIMU
npaBoBbiMM akTamu cybbektoB Poccuiickon degepaumu, MyHULMNANbHLIMU
NpaBOBbIMW aKTamu ANA NpefocTaBneHnsa rocyaapCTBEHHON yCnyrn, y 3asBUTENS;

5) oTkas B npepocTaBneHWW rocyaapCTBEHHOW YCNyru, €Cnu OCHOBaHUSA
oTKasa He npeaycMoTpeHbl heaepanbHbIMyU 3aKOHaMU U NPUHSATLIMU B COOTBETCTBUN
C HUMM UHBIMA HOpPMaTUBHbLIMW MpaBoBbIMU akTamu Poccuitckon Peaepaunu,
3aKOHaMMU U WHbIMW HOPMATMBHbLIMW MPABOBbLIMW akTamu cybbekToB Poccuiickoit
defepaumn, MyHUMUMNanbHbIMKM NpaBoBbiMM akTamu. B ykasaHHOM cnyvae
pocynebHoe (BHecynebHoe) obxanoBaHue 3asBUTENEM pelleHuii U OeilcTBUiA
(6espewncTaus) MHOroyHKLUNOHaNbHOro UueHTpa, paboTHuka
MHOTrOYHKLMOHANbHOro LueHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOrOYHKLUMOHAmNbHbIA LUEHTP, peweHua u aencteus (6esgeincTBue) KoToporo
obxanyloTcsi, BO3NOXeHa QYHKUMA N0 NpPeAoCTaBMNEHUd COOTBETCTBYHOLLMX
rocyAapCTBeHHbIX ycnyr B nonHom obbeme B nopsigke, onpeaeneHHom vactbio 1.3
ctatbn 16 ®egepanbHoro 3akoHa Ne210;

6) 3aTpeboBaHue ¢ 3anaBUTENS NPU NPEeAOCTaBNEHUN rOCYAapCTBEHHOMN yCnyru
nnaTtbl, He nNpPefyCMOTPEHHOW HOPMaTUBHLIMM NpPaBOBbIMKM akTamMu Poccuiickoi
depepaummn, HoOpMaTUBHbIMW MpaBoOBbIMM  akTamu cybbekToB  Poccuiickoi
depepaummn, MyHMLMNanNbHbLIMU NPABOBLIMU aKTaMy;

7) OTKa3 opraHa, npeaoCTaBnsAOWIEro  rocyfapCTBEHHYK  yCnyry,
AOMKHOCTHOrO fuua opraHa, Wnu opraHa, NpefoCTaBnAIOLWEro rocyAapCTBEHHYO
ycnyry, MHOropyHKUMOHaNbLHOro uUeHTpa, paboTHUKA MHOroyHKUMOHANLHOIO
LeHTpa, opraHusauunin, npeaycMoTpeHHbIX 4YacTtbio 1.1 ctatbm 16 depepanbHoOro
3akoHa Ne210, unu ux paboTHMKOB B MCNpaBneHUn AONYLUEHHbIX UMW ONeyaTok u
owmnboK B BblAAHHbIX B pe3ynbTaTte nNpeaoCTaBneHUs rocyfapCTBEHHOW YCnyru
AOKyMeHTax nubo HapylleHue YCTaHOBMNEHHOrO Cpoka TakuX ucnpaBneHuin. B
ykazaHHOM cny4yae pocyaebHoe (BHecyaebHoe) obOxanoBaHue 3asBUTENEM
peweHun n genctenin (6esnenctens) MHOroyHKUMOHANbLHOrO LeHTpa, paboTHuka
MHOroyHKLUNOHANbHOro LeHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOroPyHKLUMOHanNbHbIN LEHTp, peleHus un aencteus (6esgencrene) KoToporo
obxanyloTcsi, BO3fnoXeHa QYyHKUMS N0 NpefoCTaBfEHUd  COOTBETCTBYHOLLUX
rocyaapCTBeHHbIX ycnyr B NofiHOM obbeme B nopsiake, onpefeneHHom vactbio 1.3
ctatbn 16 ®enepanbpHoro 3akoHa Ne210;

8) HapylweHue cpoka unu nopsaka BblgayM OOKYMEHTOB NO pesynbTaTtam
npeaocTaBneHusa rocyaapCcTBEHHON yCnyru;
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9) npuocTaHoBnNeHME npeaoCTaBNeHUs rocyAapCTBEHHOW YCnyru, ecnu
OCHOBaAHUS NMPUOCTAHOBMEHUS HE NpeaycMOTPeHbl heaepanbHbIMU 3aKOHaMU U
NMPUHATLIMA B COOTBETCTBMM C HUMMU WMHLIMWU HOPMATMBHBLIMW MPABOBbLIMW aKTaMu
Poccuiickon depepauun, 3akoHaMuM U UHBIMU HOPMAaTUBHLIMU NPABOBLIMU aKTaMu
cybbvektoB Poccuiickon ®Pepepauuun, MyHAUMNaANbHbIMKM NpaBoBbIMW akTamu. B
ykasaHHOM cny4ae pgocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
pewweHnn n gencrteuin (6es3nencTenst) MHOroyHKUMOHANbHOrO LUeHTpa, paboTHuka
MHOroyHKLMOHaNLHOro LueHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOrO(pyHKLUMOHANbHbLIN LEHTP, peweHua n pencteua (6esgencrene) KOToporo
obxanyloTcsi, BO3NoOXeHa QYHKUMS NO NPefoCTaBNEHUD  COOTBETCTBYHOLLMX
rocyfapCcTBEHHbIX yCnyr B NosiHOM obbeme B nopsigke, onpeaeneHHom vactbio 1.3
ctatbk 16 PenepanbvHoro 3akoHa Ne210;

10) TpeboBaHue y 3aaBUTENSA NpU NpeaoCTaBNEeHUN rocyaAapCTBEHHOW yCnyru
AOKYMEHTOB UNu uHdopmauum, oTCyTcTBME U (MNKN) HELOCTOBEPHOCTbL KOTOPLIX HE
yKasblBanucb Npu nepBoHa4yanbHOM OTKase B NpuMeMe AOKYMEHTOB, HeoOXoauMbIxX
ANs  NpefoCTaBneHUs rocyfapCTBEHHOW ycnyru, nubo B npeaocTaBneHun
rocyaapCTBEHHON YCrnyru, 3a UCKNIOYEeHWeM crnyyaes, NpeayCMOTPEHHbIX NYHKTOM 4
yactm 1 cratbu 7 HacTosiwero PepepanbHoro 3akoHa. B ykasaHHOM cnydae
aocynebHoe (BHecynebHoe) obxanoBaHwe 3asiBUTENEM pELUEHUA W OeNCTBUN
(6espencTaus) MHOroyHKUNOHANbHOro LUeHTpa, paboTHuka
MHOroyHKLMOHANbLHOro LueHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOrOYHKLUMOHanNbHbIA LEHTP, pelieHus u pencteus (6e3gencteme) KOToporo
obxanyloTcsi, BO3NOXeHa CYHKUMS N0 NPeAoCTaBMEHMIO COOTBETCTBYHOLLMUX
rocyaapCTBeHHbIX ycnyr B nonHom obveme B nopsigke, onpeaeneHHom Yactbio 1.3
ctatbun 16 PegepanbHoro 3akoHa Ne210.

5.2. JKanoba Ha peweHus un pgencteua  (OesgencTBue)  opraua,
npeaocTasnstowero rocy4apCTBEHHYIO ycnyry, AOMKHOCTHOroO niuya
NpeaoCTaBNALLIEero rocyfapCTBEHHYK YCnyry, MyHUUMNanbHOroO Chyxallero,
pykoBOAWUTENA opraHa, NpeaoCcTaBnsAloWero rocyAapCTBEHHYIO YCnyry, MOXeT ObiTb
HanpaeneHa no no4rte, Yyepe3 MHOropyHKUMOHAmNbHbIA LUEHTP, C UCNONb30BaHUEM
NH(OPMaLIMOHHO-TENEKOMMYHUKALUMOHHON ceTn "UHTepHeT", oduumnanbHoro canta
opraHa, npeaocTaBnsIoLEero rocyfapCTBEHHYIO YCNyry, opraHa, npeaoCcTaBnsaioLwero
rocyAapCTBEHHYIO YCnyry, eQuHoro noptana rocyfapCTBEHHbIX U MyHULUMNANbHbIX
ycnyr nubo pernoHanbHOro noprana rocyaapCTBEHHbIX YCNyr, a Takke MOXeT ObiTb
npuHATa Npu nNUYHOM npueme 3aasutens. Xanoba Ha pelweHus U OencTeus
(6espencraue) MHOroyHKUNOHANbLHOro UeHTpa, paboTHuka
MHOrOPyHKLUMOHANLHOro UeHTpa MoxeT OblTb HanpaeBneHa no noyte, C
UCnonbL3oBaHNEM  UHMOPMALMOHHO-TENEKOMMYHUKAUMOHHON  ceTu  WHTepHer,
ohmuymanbHOro caWta MHOrOoyHKUMOHANbHOrO LUEHTpa, €eAMHOro noprana
rocyfapCcTBeHHbIX ycnyr nubo pernoHanbHOro noprana rocyAapCTBEHHbIX yCnyr, a
TaKke MoOXeT OblTb NPUHATa Npu NUYHOM npueme 3assutens. XXanoba Ha pelueHus
n pencrtena (besnencrTene) opraHnsauun, NpeaycMOTPEHHbIX YacTblo 1.1 ctatbn 16
depnepanbHOro 3akoHa, a Takke Ux paboTHUMKOB MOXET ObITb HanpaBneHa no noyre,
C ucnonb3oBaHWeEM WHPOPMALNOHHO-TENEKOMMYHUKAUMOHHON ceTu WHTepHer,
ohuumanbHbIX CAaNTOB 3TUX OpraHu3auui, eauHoro nopTana rocyfapCTBEHHbIX yCnyr
nMbo pervoHanbHOro noprtana rocyAapCTBEHHbIX YCMyr, a Takke MoxeT ObiTb
NPUHATA NPU NUYHOM NpUEME 3aABUTENS.

5.3. XXanoba, nocTtynuslas B opraH, NpefoCTaBnsALWMA rocyaapCTBEHHYIO
ycnyry, MHOrO(PYHKLUMOHAMNbHbLIA LUEHTP, NOANEXUT PaCCMOTPEHUIO B TeYeHue
15 pHei co AgHA ee peructpauuu, a B cnyyae obxanoBaHusi OTKasa opraHa,
npeaoCcTaBnAoLLEro rocyAapCTBEHHYIO YCIyry, MHOrohyHKUMOHANbLHOro LeHTpa, B
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npueme OOKYMEHTOB Yy 3assutens nubo B ucnpaBneHMM AONYLIEHHbIX One4yaTok u
owunbok unn B cnyvyae obGxanoBaHUSA HaApYLUEHWs YCTaHOBMEHHOro CpoOKa TaKux
nucnpasneHun - B Te4eHue 5 gHen co AHA ee peructpauuu.

5.4. XXano6a gomxHa cogepxaTb:

1) HaumeHoBaHWe opraHa, NpeaoCTaBMAOLWEro rocyAapCTBEHHYI YyCnyry,
AOMKHOCTHOrO nuua opraHa, npeaocTaBnAlWEro rocyAapCTBEHHYIO —YCnyry,
MHOroyHKLMOHANbLHOro LUeHTpa, ero pykosoauTtens v (unv) paboTHUKa, peLlueHns u
Aencteus (6esgencraune) KoTopbix obxanylTcs;

2) hamunuio, MMA, OTYECTBO (NOCNeaHee - NPU Hanu4um), CBEAEHUS O MecTe
XuTenocrtea 3asBuTens - duamyeckoro nuua nubo HaMMeHoBaHWE, CBEAEHUA O
MeCTe HaxOXAEHUS 3anBUTENA - IOPUANYECKOro Nuua, a Takke Homep (Homepa)
KOHTakTHoro TenedoHa, agpec (agpeca) 3NeKTPOHHOW NouTbl (MPU HanNUuuu) K
NOYTOBbLIN agpec, N0 KOTOPbIM AOMKEH ObiTb HAaNPaBnNeH OTBET 3aABUTENIO;

3) cBeaeHuA 06 obxanyembix peleHnsx u gencreusx (6esnencTeum) opraua,
NPEeAoCTaBNAILWEro rocyAapCTBEHHYIO YCnyry, [OOSDKHOCTHOTO nuua opraHa,
NpeaoCcTaBnsaoWEero rocyAapCTBEHHYIO YCnyry, MHOroyHKUMOHANbHOIO LEHTPA,
paboTHNKa MHOrOPYHKLIMOHANBHOIO LEHTPA;

4) fosoAbl, HA OCHOBaHWWU KOTOPbIX 3aABUTENb HE COrNaceH C peLleHUeEM u
fenctevnem (6esnencTesnem) opraHa, NpeaoCTaBnsIoOLEro rocyAapCTBEHHYIO YCnyry,
AOMKHOCTHOrO nuua opraHa, npeaoCcTaBnsAOWEro rocyAapCTBEHHYIO —yCnyry,
MHOropyHKLUMOHANbHOro LUeHTpa, paboTHMKA MHOroyHKUMOHANbLHOrO LEHTpa.
3assutenem MoryT ObiTb  nNpeAacTaBneHbl  OOKYMEHTbl  (MpyU  Hanuyum),
noaTeepxaatowme 4oBoAbl 3anasutens, nnbo nx konuu.

5.5. XXanoba nognucbiBaeTca noAasMM ee nonyvaTenemM rocyaapcTBEHHOM
ycnyru.

5.6. llo pesynbtatam paccMOTpeHus xanobbl NpUHUMAETCA OAHO W3
cneayroLwmx peLueHuin:

1) xanoba ypoBneTBopseTcA, B TOM 4yucrne B ¢hopMe OTMEHbI NPUHATOrO
pelleHns, ucnpaBneHns OONyLWEeHHbIX OnevyaTtok M OwWKMOOK B BblAaHHbIX B
pesynbTate npeaocTaBfneHns rocyAapCTBEHHOW YyCnyru [OOKYMEHTax, Bo3BpaTa
3afABUTENI0  [EHEeXHbIX CPeAcCTB, B3WUMaHME KOTOPbIX HE NpeayCMOTPEHO
HOpMaTUBHbIMX nNpaBoBbIMU akTamu Poccuiickon Pegepauyun, HopMaTUBHLIMU
npaBoBbIMW akTamu cybbektoB Poccuitickon dPepepaumn, MyHULUNANbHLIMA
NpaBOBbIMU aKTamu;

2) B yaoBneTBOpeHun xanobbl oTkasbiBaeTcs.

He nosgHee gHA, cnegyouwero 3a AHEM NPUHSATUS PELUEHUS, YKa3aHHOro B
HacTosILLIEM NYHKTE, 3asBUTEN0 B NUCbMEHHOW (hOpME U MO XXenaHuo 3asBUTENS B
3NeKTPpOHHOW dopmMe HanpaBnseTCcA MOTUMBUPOBAHHLIA OTBET O pesynbTaTax
paccMOTpeHUs xanobbl.

5.7. B cnyyae npusHaHua xanobbl nognexailen yLoBnNeTBOPEHUIO B OTBETE
3asBuTento, paetca uWHopmauua O [AENCTBUAX, OCYLLECTBMSIEMbIX OpraHom,
npeaocTaBnALWUM rocyAapCTBEHHYIO YCNyry, MHOrOYHKUNOHANbHBIM LIEHTPOM, B
Luenax HesameanuTenbHOro YCTPaHEeHUS! BbISIBMEHHbIX HApyLUEHUI Npu OKasaHuu
rocyflapCTBEHHOM YCnyru, a Takke MNPUHOCATCA MU3BUHEHUA 3a [OCTaBfEHHbIE
HeypobcTtBa M ykasbiBaeTCA WHopMauus O JanbHeWWwMx AEeWCTBUSX, KOTopble
HeobXx0AMMO COBEPLUMTL 3aABUTENIO B LENAX NOy4YEeHUs rocyaapCTBEHHOMN YCNyru.

5.8. B cnyyae npusHaHua xanobbl He noanexaiwlen yAOBNEeTBOPEHWUO B
oTBETE 3afABUTENIO, [AAlTCA apryMeHTUPOBAHHbIE PA3bACHEHUS O MNpPUYMHaAX
NMPUHATOrO pelleHus, a Takke UHdopmauus o nopsigke obxanoBaHUA NPUHATOrO
peLueHuns.
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5.9. B cnyyae ycTaHOBNEHUs B XoAe Wnu MO pesynbTaTtaM PacCMOTPEHUs
Xanobbl, NPW3HAKOB COCTaBa aAMUHUCTPATMBHOIO MNPaBOHAPYLUEHUA  WNW
NPecTynneHna AOMKHOCTHOE nuuo (paboTHWK), HadeneHHoe MOMHOMOYUAMMU MO
PacCMOTPEHMIO XKanob, HesameanuTenbHO HanpaBnseT MMerLMecs Matepuans B
opraHbl NPOKypaTypbl.

3amecTutenb pykosoauTens
UCMNOMHUTENBHOIO KOMUTETA panoHa

no 3KOHOMUKe A.H. lNopgosanos
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Mpunoxexune Ne 1

K aAMWUHUCTPaTUBHOMY pernameHTy
npeaocTaBnNeHUs ycnyru

no Bblaaye npeasapuTenbHOro
paspelleHns Ha COBepLUeHWe cAenok no
OTUYYXXAEHUIO ABUKXUMOro UMyLLeCTBa
HeCcOBepLUEHHONETHUX

OT rpaxkaaHuHa (-kn)

(©.1.0))

nacnopTt

npoXxusatoLyero (-en) no
appecy:

TenedoH:

3AABIIEHUE

MpoLy AaTb paspelueHne Ha Npoaaxy (MeHy) ABWXMMOro UMYLLEECTBA, COCTOSALLIEro
u3:

TexHuyeckue XapakKTepucTtukn nmyllecrtea.

OoUeHOo4YHasa CTOMMOCTb UMyLlecTBa:

cobCcTBEHHUKaMU ABNAIOTCH HecoBepLueHHoneTHue getu: (©.1.0.)

(cBMaeTenbCcTBa O NpaBe Ha HAcnNeacTBO MO 3aKOHY Unu ap.)
B3ameH yTpaunBaemMoit cobCTBEHHOCTU BHOCMTCA Ha cyeT pebeHka (aetei) cymma B
pasmepe pybnen unu
npeobpeTtaeTtca

MpaBa HECOBEPLLUEHHONETHETO (HUX) AETEN HE YLIEMNAITCA.
[ato cornacue Ha paboTy ¢ NnepcoHanbHbIMK A4aHHbIMW HECOBEPLLEHHONETHETO.
[JononHuTensHasa nHdopMaums:

(nata) (noanuchb)

A,

(9.1.0 3assutens)
B cooTBeTcTBUM C PeaepanbHbIM 3akoHOM OT 27.07.2006 Ne 152-03 "O nepcoHanbHbIX
AaHHbIX" Aalo cornacve Ha o6paboTKy M MCNONb3oBaHWE MOWX NEPCOHANbHbIX AaHHbIX,
coAepXaluxca B HaACTOAWEM 3asBNeHUM W B NPeAOoCTaBMNEHHbIX MHOK AOKyMEHTax.
« » 20 r. /
(nognucek) (Pamunusa, uHUUManNbLI)
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MpunoxeHne Ne 2

K aAMWUHUCTPaATUBHOMY pernameHTy
npeaocTaBneHns rocyaapCTBEHHOM
ycnyru no Bbligaye npeaBapuTenbHOro
paspelUeHns Ha COoBepLUeHMEe CAEenoK no
OTUYXXAEHWIO ABUXUMOrO

NMyLLIeCTBa HECOBEPLUEHHONETHUX

BJIOK-CXEMA

nocnenoBaTenbHOCTU AENCTBUIA NO NPEeAOCTaBNEHUI0 ycnyru

3aasuTens

.

KoHcynbTauusa cotpyaHuka YnpaeneHus
«Oneka»

l

aneM 3anasuTensa, npuem OOKyMeHTOB

A

BbisBneHve ocHoBaHui Ans OTcyTCTBME OCHOBAHWIA ANS OTKa3a B

oTKasa B npueme npueme A4OKyMEHTOB, peructpauus

| AOKYMEHTOB 3asABneHun

v '
cneuuanuct PaccmoTpeHve npeaocTaBneHHbIX
YnpasneHus AOKYMEHTOB
«Oneka» J 3
e Mpu Hanuyumn Mpu OTCYTCTBUM OCHOBAHWIA ANS OTKA3a,
YEoROMIAGT OCHOBaHUN Aenaet Heobxoanmble 3anpockl B
wEABBTRNR 2 roToBUT pamkax MexBefoMCTBEHHOIO
Hajasn nucbeMo 06 B3aMMOZENCTBUSA, FOTOBUT NPOEKT
npensTcTBUm oTKase paspeLueHus.
ans
permcTpaumm
3as8BneHns n
BO3BpaLLaeT 4
emy HauanbHuk Ynpasnernus «Oneka» noanuceiBaet

AOKYMEHTbI C
NMUCbMEHHbIM
obbAcHeHne
M
coaepxaHus
BbISABNEHHbIX
OCHOBaHUM
ANnsA oTKasa B

npueme

| S

pa3pelwieHne nnm nucbMo 06 oTkase

l

‘ Bblaava sassutento paspelueHns unm nucbma o6 oTkase 1
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MpunoxeHue Ne 3

K aAMUHUCTPaTUBHOMY pernaMmeHTy
npeaocTaBneHns rocyaapCTBEHHOM
ycnyru no Bbigade npeaBapuTensHoro
paspeLleHns Ha CoBepLUEHUE CAENOK
MO OTYYXXAEHUIO ABMXUMOIO
“UMyLL|ECTBA HECOBEPLLEHHONETHUX

PEKBU3NTHI
AOJMKHOCTHbIX NUL, OTBETCTBEHHbIX 32 NpeAoCTaBneHne rocyaapCTBEHHON yCnyru u
OCYLLECTBNAOLWMX KOHTPONb 3a ee npeaocTaBneHnem

WcnonHutenbHbi kKoMUTEeT ANbMETLEBCKOTO MyHULIMNANBLHOIO paiioHa

damunus Ums [omKHOCTb TenedoH ONEKTPOHHbIN agpec
OTt4yecTtBO
JlanTeBa 3amecTutens 39-01-05 Svetlana.Lapteva@tatar.ru
CseTtnaHa pykoBoauTens

BnagumuposHa NCNONHUTENbHOro

KomuTeTa no
coumnanbHbIM
BONpocam

OTBETCTBEHHbIE 3a NPeAoCTaBIeHNe rocyAapCTBEHHOMN yenyru

damunusa Nms [omkHoCTb TenedoH OneKTPOHHbIV agpec
OTt4yecTtBO
Masnosa HavanbHuk 32-89-26 Inna.Pavlova@tatar.ru
WHHa YnpasneHus
AHaTonbeBHa «Oneka»




