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AKTAHbIL MYHULUNATDb PYKOBOAUTENb KY3AKUHCKOT
PAMOHbBI KYXK9K3 ABbIJ1 CENbCKOro UCMONHUTENBHO!
YXWPNEME BALUKAPMA KOMUTETA AKTAHbILUICKOIO

MYHULIUMATBHOIO PAVOHA
423734, ceno Ky3sikvHo,
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KOMMUTETbI XXUTSKYECE
423734, Kyxoke aBblnbl,
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KAPAP NOCTAHOBINEHUE
“47" uoHb 2019en Ne 15
06 yTBepXAeHun aflMUHUCTPATUBHOIO

pernaMeHTa npefoCTaBlIeHUs MyHULMNanbHOM
ycnyru o nopspke COBEPIUEHUA HOTapuanbHbIX
DEeNUCTBUA Ky3siKWHCKUM CenbCKUM
MCNOJNHUTENbHBIM KOMMUTETOM AKTaHbILWCKOrO
MYHULMNANbHOro paoHa Pecny6nuku TatapcTtaH

B uensx peanusauun ®eaepanbHoro 3akoHa ot 27.07.2010 Ne210-®3 «O6 opranusauuu
npefocTaBneHns rocyAapCTBEHHbIX W MyHULMNAmNbHBIX YCIyr», MpUKa3om MwuHucTepcTsa
joctuumu Poccuiickon dPepepauuu oT 06.06.2017 Ne97 «O6 yTteepxaeHun WHCTpykuun O
nopsKe COBEPLUEHUsI HoTapuasnbHbIX [eVCTBUIA rmaBaMn MECTHbIX afIMUHUCTpaLWiA noceneHni
W cneuuanbHO YNONHOMOYEHHBIMU AOMKHOCTHBIMUA NULAMM MECTHOrO CamoyrnpaBneHns
NOCEneHui, rnaBamMn MECTHbIX aAMMHUCTPaLMA MyHULMNANbHBIX panoHOB U CreuunanbHo
YNONHOMOYEHHBIMM  AOMKHOCTHBIMU  TLIAMA MECTHOTO CaMoynpaBneHnsa MyHULUNanbHbIX
paiioHOB», PYKOBOACTBYACH NOCTAHOBNEHUEM Kabuneta Munuctpos Pecnybnukv Tatapcta ot
02.11.2010 Ne880 «O6  yrtsepxaeHun [lopsaaka paspaboTkn U YTBEPXAEHUA
afMUHUCTPaTUBHbIX pernameHToB npeaocTaBneHns rocyAapCTBEHHbIX yenyr
WCMOMNHUTENbHBLIMU OpraHaMu rocyAapCTBEHHOW BNacTu Pecnybnuku TaTtapcTtaH U 0 BHECEHWN
U3MEHEHW B OTAenbHble MNOCTaHOBMNEHUA KabuHeta Munuctpoe Pecnybnvku TaTapcraH»,
YcraBoMm Ky3siKMHCKOrO CEmbCKOro MoceneHus AKTAHBILLCKOrO MYHWLMNANbHOro  panoHa,
Ky3siKUHCKUIA CenbCKuii MCNONHUTENbHBIA KOMUTET AKTaHBILLCKOTO MyHWLMNAnsHOro paiioHa
Pecny6nuku TaTtapcTaH

MNOCTAHOBIAET:

1. YTBEpAUTL AOMWHUCTPATUBHBIA PErnameHT NpeAoCTaBeHns MYHULMNAnbHON ycnyr o
nopsigke COBEpLUEHUs HOTapuanbHbIX peicTBuii Ky3siKUHCKUM CEeNbCKUM  MCTIONHUTENbHBIM
KOMUTETOM AKTAHBILLCKOTO MyHULMNansHOro paioxa Pecny6nuku TatapctaH (NpunoxeHue).

2. OnybnukosaTb HacToslee NOCTaHoBneHne Ha MHOPMALMOHHBIX CTeHaax, Ha
ochuumansHoM caiite Ky3siKUHCKOro CernbeKoro noceneHusi AKTaHbILICKOro MyHULMNanbHOro
paiioHa W Ha ocuuyuanbHOM nopTane npasoBoVi MHopMaLm Pecny6nuku TaTapctas
(PRAVO.TATARSTAN.RU).

3. KOHTPOrb 3a UCIQDHEHMEM HACTOALLErO NOCTaHOBNEHUA ocTaBnsio 3a coboi.

PykoBoauTenb
7? Mycux WU.H.

WcnonHuTenbHOrd:
KoMMTeTa




MpunoxeHwne

K NOCTaHOBMEHNIO
Ky3AKMHCKOro CeribCcKoro
NCMONHUTENBbHOIO
KomuTeTa
AKTaHbILLCKOro
MYHULUMNANbHOro
panoHa Pecnybnuku
TartapcTtaH

oT «17»uoHs 2019 Ne 15

ALQMWHUCTPATUBHbLIN pernamMmeHT
npeaocTaBrieHUs MyHULUNANbLHOU YCIyrn o nopsiake coBepLUeHuUs
HOTapuanbHbIX AeNcTBUN Ky3AKMHCKUM CeNbCKUM UCTMONTHUTENIbHbIM KOMUTETOM
AKTaHbIWCKOro MyHuuunanbHoro panoHa Pecnyonuku TatapcTtaH
1. O6wme nonoxeHus

1.1. AOMUHUCTPATUBHLIN pernaMmeHT Ky3siKMHCKOro CeribCKOro WUCMOSMHUTESIbHOIo
KOMuUTETa NpefocTaBfneHna MyHUUMNanbHOW yCcnyru O nopsigke CoBepLUeHus
HOTapuarnbHbIX JencTBun (nanee - PernameHT), onpenensaeTr CpOKH,
nocrnegoBaTenibHOCTb AENCTBUI (aAMUHUCTPATUBHbLIX NpoLeayp), yCnoBusa UCMOSNHEHUS
MYHUUMNANbHOMW YCNyrM MO COBEPLUEHUIO HOTapuanbHbIX AencTBui (panee -
MyHUUMNanbHas ycrnyra).

1.2. MyHuumnanbHag ycryra WCMOMHAETCHS crneumanbHO  YNOSTHOMOYEHHbIMN
AOSDKHOCTHBIMU NUL @MW MECTHOIO camoynpasneHuns (aanee — [JOmKHOCTHOE NULO).

1.3. MyHuumnaneHaa ycnyra npegoctaBnsetcs  Ky3siKMHCKUM  CerlbCKUM
NcnonHutenbHbiM KoMnteToM  AKTaHbILICKOrO MYyHULUMMAnNbHOrO pamoHa (ganee —
Ncnonkom).

1.3.1. Mecto HaxoxaeHune Vicnonkoma: c. KysskuHo, yn.CoseTtckas, 4.28

Mpaduk paboTbl:

noHeaenbHuUK — naTHuua: ¢ 08:00 go 17:00 v.

cyb6060Ta, BOCKpeCEHbE: BbIXOAHbIE OHM.

Bpema nepepbiBa Ona oTabixa M NUTaAHUA  yCTaHaBnMBaeTCA NpaBunamu
BHYTPEHHEro TPyAOBOro pacnopsgka.

CnpaBoyHbIn TenedoH 88 (5552) 3-44-48

Mpoxoad No AOKyMeHTaM yAOCTOBEPSOLLMM NINYHOCTb.

1.3.2. Agpec omumanbHoro canta MyHULUNAanbHOro pamoHa B MHGPOPMaLMOHHO-
TENEeKOMMYHUKAUNOHHON  ceTn  «MHTepHeT» (ganee — ceTb  «MHTepHeT»):
(http://Aktanysh.tatarstan.ru ).

1.3.3. lHdhopmaumusa o MyHULMNANbHOM yCnyre, a Takke O MeCTe HaxOXOEeHUsl U
rpadpuke paboTbl Micnonkoma MoXeT ObITb NoslyyeHa:

1) nocpencTBOM MHAPOPMAUMOHHBIX CTEHAOB, CoOAepXalnx BU3yanbHYO W
TEKCTOBYH MHGOPMALMIO O MyHUUMNANBHOW ycnyre, pacnosioXXEHHbIX B MOMELLEeHUsX
Wcnonkoma, ansa paboTbl ¢ 3aa9BUTENSAMM.

MHopmaums Ha rocyaapcTBeHHbIX a3blkax Pecnybnuvkn TaTapcTtaH BknioyaeT
cBefeHMs O MyHMUMNanbHOW ycnyre, cogep)awmecs B nyHkTax (noanyHktax) 1.1,
1.3.1, 2.3, 2.5, 2.10, 2.12, 5.1 HacToAwWwero PernameHTa;

2) nocpenctBoMm cetn «WHTepHeT» Ha odmumanbHoM camnTte Ky3sKMHCKOro
CenbCKOro noceneHnsa AKTaHbILLCKOro MyHuumMnansHoro panoHa (http://.tatarstan.ru/rus/

3) Ha [lopTane rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnuku
TatapcTtaH (http://uslugi. tatar.ru/);

4) Ha EguMHOM nopTane rocygapCTBEHHbIX WU MyHUUMNANbHbIX yCnyr (pyHKuun)
(http:// www.gosuslugi.ru/);

5) B cnonkome:

npy yCTHOM OBpaLLeHnm - IMYHO UK NO TenedoHy;

npu NMUCbMEHHOM (B TOM yucrie B popMe 3NEKTPOHHOIO AOKyMeHTa) obpalleHnm —
Ha Gyma)xHOM HOCUTEnE Mo NnoyTe, B 3NEKTPOHHON hOPME MO 3MEKTPOHHOW NOoYTE.



1.3.4. NHdopmauma no Bonpocam MpefocTaBreHuss MyHUUUNanbHOW YyCryru
pasmellaeTcs OOSDKHOCTHbIM NNMLOM Ha oduumanbHoM cante Ky3akMHCKOro CenbCKoro
noceneHnsa AKTaHbILLCKOrO MyHULMNANbHOrO paroHa U Ha MHAPOPMALMOHHbBIX CTEHAAX B
nomeLleHusx Mcnonkoma ansa paboTbl C 3asBUTENAMM.

1.4. MNpepocTtaBneHne MyHUUMNANbLHOM YCIyrn OCYLLECTBIIAETCA B COOTBETCTBUU
C:

MpaxgaHckum kogekcom Poccurckon depepaumn (Yactb nepsas) ot 30.11.1994
Ne51-03 (panee - K P®) (CobpaHue 3akoHogaTenbctBa P®, 05.12.1994, Ne32,
cT.3301);

HanorosbiM kogekcom Poccurickon ®Pepepauum (4acte BTOpasi) ot 05.08.2000
Ne117-®3 (panee — HK P®) (CobpaHne 3akoHogaTenoctBa P®, 07.08.2000, Ne32,
cT1.3340);

OcHoBamn 3akoHogaTenbcTBa Poccuinckon degepaumm o HoTapuate oOT
11.02.1993 Ne 4462-1 (nanee — OcHosbl) (Begomoctn CHA n BC PO, 11.03.1993 Ne10,
c1.357);

depgepanbHbiM  3akoHOM  OT 06.10.2003 Ne131-0®3 «O6 o06wmux npuHuMnax
opraHusauun MecTHoro camoynpasneHna B Poccuinckon ®Pepepauun» (ganee —
depepanbHbin 3akoH Ne131-93) (CobpaHne 3akoHoaaTensctea PP, 06.10.2003, Ne40,
cT.3822);

depgepanbHbiM  3akoHOM oT  27.07.2010 Ne 210-®3 «O6 opraHu3aumm
npeaocTaBnNeHNs rocyaapCTBEHHbIX U MyHULMNAnbHbIX yenyry (aanee — ®epepanbHbli
3akoH Ne210-$3) (CobpaHue 3akoHogaTensctea PP, 02.08.2010, Ne 31, c1.4179);

npukaszoMm MuHtocta Poccum o1 29.06.2015 Ne155 «O6 yTBepxaeHum TpeboBaHui
K dpopmaTy M3roTOBIEHHOIO HOTAPUYCOM 3NIEKTPOHHOIO AOKYMEeHTa» (ganee — npukas -
Ne155) (OdbunumanbHbIN WHTEepHeT-nopTan npaBoBOW NHopMaLmn
http://www.pravo.gov.ru, 30.06.2015);

npukaszom MwuHiocta Poccumn ot 27.12.2016 Ne 313 «O6 ytBepxaeHun dopm
peecTpoB perncrpauum HoTapuasbHbIX OENCTBUW, HOTapuasibHbIX CBUOETENbCTB U
YAOCTOBEPUTENbHbLIX HAAMMCEW Ha cAenkax M CBUOETENbCTBYEMbIX OOKYMEHTax W
nopsgka ux ocpopmneHunsay (ganee - npukad Ne313) (OduumanbHbIi MHTEPHET-NOPTAn
npasoBon nHopmauun http://www.pravo.gov.ru, 30.12.2016);

npukasom MuHiocta Poccum ot 06.06.2017 Ne 97 «O6 yTBepxaeHun MHCTpyKuum
0 MopsiAke COBEpPLUEHUSA HOoTapuanbHbIX EWCTBUI rMaBaMm MECTHbIX agMUHUCTPaLNi
noceneHnn u cneumanbHO YMNONMHOMOYEHHbIMU AOSMKHOCTHBIMU NMLAMW  MECTHOro
camMoynpasrfieHNst MOCENEeHUn, rnaBaMM MECTHbIX agMUHUCTPALUA MyHULMNANbHbIX
paoHOB UM chneumanbHO YMOAHOMOYEHHbIMU  AOSMKHOCTHLIMM  NMUAMWU  MECTHOro
camoynpasneHnss MyHUuunanbHbIX panoHoB» (danee - WHcTpykumsa) (Poccunckas
raseTa, Ne133, 21.06.2017);

npukasom degepansHoro kasHadvenctasa oT 12.05.2017 Ne11H «O6 yTBEpXOEHUM
nopsiaka Be4eHWs rocygapcTBEHHON MHAPOPMALNOHHOW CUCTEMbI O TOCYAapPCTBEHHbIX U
MyHUUMNanbHbIX nnatexax (ganee — npukas 11H) (OduumnanbHbIM MHTEPHET-NopTAan
npaBoBon nHopmaumn http://www.pravo.gov.ru, 25.07.2017);

3akoHom Pecnybnvkn TartapctaH ot 28.07.2004 Ne45-3PT «O mecTHOM
camoynpaBneHun B Pecnybnunke TartapctaH» (Pecnybnuka TartapcrtaH, Ne155-156,
03.08.2004);

YcTtaBoM MyHuumMnanbHoro obpasoBaHust «Ky3siKMHCKOE Cenbckoe MoceneHne»
AKTaHbILLCKOrO MyHUUMMansHoro panoHa Pecnybnukn TaTapctaH, yTBepXOeHHbIM
PeweHnem  CoBeTa  Ky38KMHCKOrO  CEnbCKOrO  MOCENneHuMst  AKTaHbILLICKOro
MyHMuunanbHoro pavoHa ot 24.06.2011 r.Ne 7 (nanee — YcrtaB);

[MpaBunamu BHYTpEHHEro Tpy4oBOro pacnopsaka Mcnonkoma (ganee — MNpasuna).

1.5. B cnyyae wu3meHeHuss pexumma paboTbl Kcnonkoma pacnopsikeHnem
MCNOSTHUTENBHOrO KOMUTETA NOCENEHNA MOXET ObITb YCTAHOBNEH MHON PEXMM Npuema
rpaxagaH.

1.6. lMonyyatenun MyHuUMNanbHOW ycnyrn: uU3ndeckne u opugudeckne nuua
(nanee - 3asBuTEnND).

2. CtaHAaapT npegocTaBlieHUA MyHULMNANbLHOM yCcnyru

2.1. HanmeHoBaHWe MyHUUMNANbLHOW YCIyri.



HormkHoCcTHble nuua Wcnonkoma Aana nud, 3aperMcTpyMpoBaHHbIX MO MECTy
XuTenbctBa WM  MecTy npebbiBaHMss B MNOCENeHuu, COBepLUalT creayloume
HOTapuanbHble 4ENCTBUS:

1) yaocToBepsoT 3aBeLaHus;

2) yOoCTOBEPSOT AOBEPEHHOCTY;

3) NpuvHMMaloT Mepbl MO OXpaHe HacneacTBEHHOro MMyLecTBa M B criyvyae
Heo6Xo4MMOCTU yNpaBneHNo NM;

4) cBUOETENbCTBYHOT BEPHOCTb KOMUN JOKYMEHTOB U BbIMUCOK U3 HUX;

5) cBMOETENbCTBYIOT NOANMMHHOCTD MNOANUCK Ha AOKYMEHTAX;

6) yOoOCTOBepsAT cBedeHMss O §nvuax B criydasX, MpedyCMOTPEHHbIX
3akoHogartenbcTBoM Poccuickon ®eaepaumm;

7) yoocToBepAT (PakT HAXOXAEHUS rpaXKaaHUHaA B XUBbIX;

8) yAOCTOBEpPSIOT TOXAECTBEHHOCTb COBCTBEHHOPYYHOM MNOANMCU WMHBanuaa no
3pEHUI0, MPOXMBAKLWEro Ha TeppuUTOpPUMM COOTBETCTBYIOLLErO MOCENeHns  Unm
MYHMLMNANbHOIO panoHa, c hakCUMUbHBIM BOCMpon3BeLeHNEM ero
coBCTBEHHOPYYHOW Noanucy;

9) yoocToBepsAoT (hakT HAXOXAEHUS rpaXKaaHuHa B onpeaenieHHoM MecCTe;

10) yoocCToBepSAT TOXAECTBEHHOCTb rpaxdaHwHa C NnuoM, n3obpaxeHHbIM Ha
doTorpacuu;

11) yooctoBepstoT BpeMa NpeabsaBneHnsa JOKYMEHTOB;

12) yaoOCTOBEPSIOT PaBHO3HAYHOCTb JMIEKTPOHHOrO OOKYMEHTa AOKYMEHTY Ha
BymMaxHOM HOCUTENE;

13) ynocToBepsilOT pPaBHO3HAYHOCTbL [JOKYMeHTa Ha OyMaxHoM HocuTene
3NEKTPOHHOMY AOKYMEHTY (4acTb nepBasi ctaTbh 37 OCHOB).

3akoHogaTenbHbIMM  akTammn Poccuinckon ®epepaumm  OOSMKHOCTHLIM - NULAM
MOXeT OblTb MpeaoCcTaBneHoO NpaBO Ha COBEpLUEHME WHbIX HOTapuanbHbIX OENCTBUN
(4acTtb BTOpas ctatbn 37 OCHOB).

2.2. HaumeHoBaHvne opraHa, npeaocTaBnAlOLLEro MyHUUMNANbHYIO YyCcnyry -
Mcnonkowm.

2.3. Pe3ynbTatom npefocTaBneHnss MyHUUmMnanbHOM YCryrn SBnaeTcs:

1) lMNonyyeHune 3asButenem, obpaTMBLUMMCS 3a COBEPLUEHMEM HOTapuanbHOro
AEeNCTBUS, 3aBEPEHHbBIX AJOKYMEHTOB;

2) OTkas B NnpefoCcTaBrieHnn MyHULMNAansHOM yCryru.

2.4. CpoK npeaocTaBneHnss MyHULMNanbHON YCIyri:

1) HoTapmanbHble 4eNCTBUSI OCYLLECTBIAITCS B TEYEHUN OQHOIO AHS, C MOMEHTA
obpalueHus;

2) B cnyyae npuHATUA pelleHna ob oTkase B nNpefoCcTaBfieHUM MyHUUMNANbHOM
yCnyru, [LOOMKHOCTHOE 5nMUO He no3gHee 4eM B [OeCATUOAHEBHbI CPOK CO  OHA
obpaleHns BbIHOCUMT MoCTaHOBMeHNe o6 oTkase B NpedoCTaBMEHUN MYHULMNANbHON
yCnyru;

3) B cnyyae npuHATUA pelueHnMs 06 OTNOXEHWM COBEPLUEHUSI HOTapuanbHOro
AENCTBUS B TeYEeHUM NATN paboumx gHen, ¢ MOMeHTa obpalleHus;

4) B cnyyae nonyyeHuss OT cyda COOOLUEHWA O MNOCTYNSieHUUN 3asiBfeHUs
3aMHTEepPeCOBaHHOrO nuua, ocnapuBalollero npa.Bo WM akTt, o6 ygocToBepeHuu
KOTOpPOro npoCUT Apyroe 3auHTepecoBaHHOEe IvuUO, COBeplleHWe HoTapuanbHOro
AENCTBUS NPUOCTaHaBNUBAETCA 0 paspeLleHns gena cyaoMm.

2.5. NcyepnbiBaowmnin nepevyeHb OOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3akoHodaTeNbHbIMM UMM UHBIMW ~ HOPMAaTMBHBIMW  MPaBOBbIMW  akTamu  Ans
NpeaoCTaBnNeHNs MyHUUMNANbHOW YCNyrM C pasgeneHMeM Ha  OOKYMEHTbl U
WHpopmauuio, KoTopble 3asBuUTENb LOSMKEH NpeacTaBUTb CaMOCTOATENBHO, U
AOKYMEHTbI, KOTOpble 3asiBUTENb BnpaBe NpeacTaBuUTb NO COOCTBEHHOW MHMUMAaTUBE,
Tak Kak OHW nopgnexart npeacTaBfieHnio B paMKax  MEeXBeLOMCTBEHHOIo
MHGOPMAaLNOHHOIO B3aMMOAENCTBUS:

1) TlacnopT wnu pgpyrve [OOKYMEHTbI, MWCKMAYawWwmnx nobble  COMHEHUs
OTHOCUTENBbHOCTM JIMYHOCTU rpaXKgaHuHa B COOTBETCTBMM C NyHKTOM 11 UNHCTpyKumu;

2) MyHuuyunanbHast ycrnyra npeaocTaBnsaAeTca npyv  NpeabsBNEHUN  JMLOM,
obpaTMBLIMMCA 3a OKazaHMeM MyHULMNAanbHOW YCryri, BCEX HEOOXOANMbIX AN 3TOro
AOKYMEHTOB M ynnaTte rocy4apCTBEHHON NOLUMMHBLI UM HOTapuanbHOro Tapmda.

[OKyMEeHTbI, MWCMNOMHEHHble Ha OyMaxHbIX HOCUTENHAX, He [AOMMKHbl MMETb
NOAYMCTOK UM NPUMMUCOK, 3a4EPKHYThIX CITOB JIMOO MHbLIX HEOrOBOPEHHLIX UCNPaBreHUI
M He MOryT ObiTb WMCMONHEHbl KapaHAalloM WM C MOMOLLBbIO Nerko yaansembiX C


http://ivo.garant.ru/#/document/10102426/entry/3701
http://ivo.garant.ru/#/document/10102426/entry/3702

BymMaXHOro HocuTenst Kpacutenen. TeKCT OKyMeHTa A0SMKeH ObiTb Nerko YnTaembiM.
LlenocTtHOCTb [OOKyMEHTa, COCTOSILLEro W3 HECKOMbKUX JIMCTOB, [JO0SMKHa ObITb
obecneyeHa nyTemM ero CKpensieHns WM MHbIM WUCKIYaoLWMM COMHEHUS B €ro
LenoCcTHOCTM cnocobom (NyHKT 15 UHCTpyKLmMK).

2.6. MecTto oxupgaHus rpaxgaH (xonn Wcnonkoma) obopyayetca mectamu Ans
CUAEHUs, OCHaLWaeTcs MHAPOPMaLMOHHBIMU CTEHAAMN.

2.7. Ha cteHgax pa3smelLaeTtcs cnegyowas ntHopmMmauus:

rpadovik npuema rpaxnaH;

amunum, UMeHa, OT4yecTBa  [AOJDKHOCTHbIX  JiMU, OTBETCTBEHHbIX  3a
npegocTaBneHne MyHMUMnanbHON ycnyru;

HanmeHoBaHWe KabuHeTa, rae OocywlecTBngeTca npuem u WMHdpopmmnpoBaHue
rpaxaan;

HoMepa TenedOoHOB, aipec ANEKTPOHHOM NoYThI Micnonkoma;

nepeyeHb [OOKYMEHTOB, HeobxoauMmbIX ANA MpedocTaBneHns MyHUUMNanbHOM
ycnyru;

pasmepbl rocydapCTBEHHOM TMOLWSWUHbI, B3bICKUBAEMblE 3a COBeplUeHue
HOTapuanbHbIX OEWUCTBUW, YCTaHOBMEHHble HanoroBbiM Kogekcom Poccunckon
denepaumn, a TaKke Inbrotbl Npu obpalleHnn 3a CcoBepLleHneM HoTapuasnbHbIX
AEeNCTBUN.

2.8. TeKkcTbl MHPOPMALMOHHBIX MaTepuanoB neyaTtarTcs YAoOHbIM NS YTeHus
WwpndTom, Hanbosnee BaxHble MecTa BblAENATCS MNONY>XXUPHbIM LLUPUGTOM.

2.9. lpn npueme rpaxgaH Unu ux npencrasutenen LOMKHOCTHOE NuULUO, AaeT
MCYEPNbIBAKOLWY  KOHCYNbTauUMKD O CpPOKax UM YCrnoBuAX  npeaocTaBrieHns
MYHULMNANbHOW yCnyriu.

2.10. NcyepnbiBalowmm nepedeHb OCHOBaHUA AN OTkasa B NpuemMe LOKYMEHTOB,
HeobxoaMMbIX ANa NpeoCTaBNeHNa MyHULMNANbHOW YCyTrn:

1) Nogaya AOKYMEHTOB HeHaANexalmm f1LoMm;

2) HecooTBeTCcTBME nNpencTaBreHHbIX [AOKYMEHTOB MepeyH0 [JOKYMEHTOB,
yKasaHHbIX B MyHKTe 2.5 HacToswero PernameHTa;

3) MNMpencraBneHne 4OKYMEHTOB B HEHaANEXaLLMA OpraH.

2.11. NcuyepnbiBatowmi nepevyeHb OCHOBaHU OS5 NPUOCTAHOBNEHUSA UK OTKa3a
B NpeaocTaBneHn MyHUUUNansHOM yCryru.

2.11.1. OcHoBaHua Ans NPUOCTAHOBMEHUS MNpPeaoCcTaBeHns MyHMUMNanbLHON
YyCnyru SBNATCA, MNOMNydYeHUss OT cyda COoOoOLWeHUs O MOCTynfieHUn 3asiBrieHus
3aMHTEpeCOBaHHOIO nuua, ocnapusawwero npasBo wnu ¢akrt, ob yaocTtoBepeHun
KOTOPOro NpoCcuT Apyroe 3anHTepecoBaHHOE NuLO.

2.11.2. OcHoBaHuA Ana oTkasa B NpegocTaBneHnn MyHUUMNanbHOW yCnyru:

1) coBeplleHne Takoro OenCTBUS NPOTMBOPEYUT 3aKoHOoOaTenbCTBY Poccumnckon
depepayunuy;

2) [pencteuMe NOANEXUT COBEPLUEHUMIO  AOSMKHOCTHbIM — NIMLOM  MECTHOro
camoynpaBneHns Apyroro nocenieHnst Unn MyHUUMNanbHOro panoHa (NPUMEHUTENbHO K
NPVHATUIO Mep NO OXpaHe HAcneACTBEHHOro MMyLLEeCTBa U B Cllyyae HeobOXOAMMOCTU
Mep MO ynpaBfeHUo M) UM HOTapUycoM,;

3) c npocbborm O COBeEpLIEHUMM HOTapuanbHOro AencTeus obpartuncs
HeeeCnocOobHbIN rpaxaaHuH nNubo npeacTaBUTESlb, HE MMEKLWUN HeobxoauMbix
NOMHOMOYNIA, TPaXOaHWH, HE WMEKLWNA pernctpaumm no MEeCTy XUTenbCTBa MWnu
npebbiBaHNUA B MNOCEMNEHUN UMW  PacrofiOKEHHOM Ha MEXCENEeHHON TeppuTopum
HacerneHHOM MyHKTe;

4) coenka, coepllaeMasa OT UMEHU IOPULANYECKOrO fivua, NPOTUBOPEYUT LIENSM,
YKa3aHHbIM B €r0 yCTaBe U NONOXEHWUN;

5) cpoenka He cooTBeTCcTBYeT TpeboBaHWAM 3akoHogaTtenbctBa Poccumnckon
depepaynu;

6) OOKYMEHTbI, NpeAcTaBneHHble AN COBEPLUEHNA HOTapuanbHOro AENCTBUSA, He
COOTBETCTBYHT TpeboBaHnAM 3akoHogaTenbcTBa Poccuickon ®egepauuu;

7) bakTbl, U3NOXEHHble B [AOKYMEHTaX, MpeACTaBfeHHbIX ANS COBEepLUEHUS
HOTapuanbHOro AENCTBUS, HE MOATBEPXKAEHblI B YCTAHOBMNEHHOM 3aKOHO4ATENbCTBOM
Poccuirickon degepaumm nopsigke npu ycrioBunm, YTO NoaTBepXaeHue Tpebyetca B
COOTBETCTBUM C 3aKoHOA4AaTeNbCTBOM Poccurickon degepaumm.

2.11.3. JOMKHOCTHOE NULI0 MECTHOro caMoyrnpaBfieHNA U3NOXNB NPUYNHY OTKasa
B MUCbMEHHOM (popme, pasbsCHMB MNOPSAOK ero obxanoBaHUs [OOSMKEH BPYYUTb
NMOCTaAHOBMEHME WNWU HanpaBUTb KLY, KOTOPOMY OTKa3aHO B COBEpPLUEHUU
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HOTapuanbHOro AencTBMs NOCPEeACTBOM NOYTOBOM CBSA3U B COOTBETCTBUM C MyHKTOM 19
NHCTpyKumW.

2.11.4. Tpun Bpy4YeHUN N1y, KOTOPOMY OTKa3aHO B COBEpPLUEHMM HOTapuarbHOro
AEeNCTBUSA, NOCTaHOBNEHWA 00 oOTKase B COBEPLUEHMM HOTapuanbHOro [OencTBuS
yKa3aHHOe nuMUO Ha 9K3eMMnspe MnoCTaHOBMeHWss 06 OTkase B COBepLUEHWUN
HOTapuanbHOro AeNCTBUS, XpaHsSLEeMca B Aefiax opraHa MECTHOro caMoynpaBreHus,
pacnucbiBaeTca B MOMyYeHUM MNOCTaHOBNeHUss 06 oOTkase B  COBEPLUEHMM
HOTapuanbHOro 4eNCTBUSA 1 NPOCTaBNSET AaTy BPYYEHUS.

2.12. Topsigok, pasmep U OCHOBaHUS B3UMaHWUA rocy4apCTBEHHOW MOLUMNHBI UK
WHOM NNnaTbl, B3MMaeMon 3a NpefocTaBfieHne MyHUUUNansHOW YCnyru.

2.121. Onnata HoTapuasnbHbIX AOEWUCTBUW, COBepLlaeMblX OOSMKHOCTHbIMU
nuuamMmmn, NPon3BOAMTCA B NOPsiAKe, yCTaHOBNEHHOM cTaTben 22 OCHOB:

1) 3a coBeplleHMe HoTapuanbHbIX OEWUCTBUN, AN KOTOPbIX 3aKOHOAATENbCTBOM
Poccunickon depepauumn npegycmoTpeHa obsidaTenbHass HoTapuanbHas dopma,
AOSDKHOCTHOE NULIO B3UMAaeT rocyfapCTBEHHYHO MOLSIMHY NO CTaBKaM, YCTAHOBNEHHbIM
ctatben 333.24 HK P®, ¢ yueTtom ocobeHHOCTEN ynnaTtbl rocy4apCTBEHHOW MOLUSINHLI,
npegycMoTpeHHbIx ctatben 333.25 HK PO;

2) 3a coBepLlleHne HoTapuanbHbIX OENCTBUA, AN KOTOPbIX 3aKOHOAATENbLCTBOM
Poccuiickon depepaumm He npefycMmoTpeHa obsizatenbHasi HoTapuanbHas dopma,
AO/MKHOCTHOE NULO B3MMaeT HoTapuanbHbii Tapud B pasMepe, YCTaHOBMEHHOM B
cooTBeTCTBUKN C TpeboBaHusaMK ctaTb 22.1 OcHoB.

3) 3a coBeplLieHME HOTapuarnbHbIX AEWCTBUMK, MNPEeAOCTaBnsATCA NbroTbl MO
ynnate rocygapCTBEHHOW MNOWSMHbI  ANS  PU3NYECKUX W HOPUANYECKUX  Nnu,
ycTaHoBreHHble nognyHktamu 11, 12 nyHkTta 1 ctaten 333.35, ctatben 333.38 HK PO.

2.12.2. 3a HoTapuanbHble [OENcTBus, COBepllaeMble BHE MNOMeLLeHUs
MCNOSTHUTENBHOrO KOMUTETa CeNnbCKOro MOCEeNeHus, rocygapCTBEHHas MoLwwnvHa
yrnnadymeaeTcsa B pa3Mmepe, yBenmyeHHoM B nontopa pasa (4.2 c1.22.1 OcHos).

2.12.3. B cnyyae BHECEHUS U3MEHEHWW B BbldaHHbLIM MO pe3ynbTaTam
npegocTaBneHns MyHUUMNanbHOW yCnyrM OOKYMEHT, HanpaBfieHHbIX Ha UCnpaBrieHne
OWwKnOOK, [OONyWEHHbIX MO BMHE opraHa W (uUnu) AOMKHOCTHOrO nuua, nnata c
3asBUTENs He B3MMaeTcs.

2.13. MakcnmanbHoe BpeMs OXuaaHus B odepean Npu nogade 3sanpoca wu
noslyyeHMn pesyrnbTata O NpPedoCTaBfeHUM MYHULMNANbLHOW YCNyrm He OOJTHKHO
npesbiWwaTb 15 MUHYT.

214. 3anpoc 3aaBuTEens O NpPegoCTaBfiEHUM  MYHULMNANbHOW  YCNyru
pernctpupyeTcsa B TeyeHne 15 MUHYT B A€Hb ero MnoCTynreHus B agMUHUCTPaLMIO
MyHUUUNanbHoro obpasoBaHus.

2.15. TpeboBaHuMs K NOMELLEHNSAM, B KOTOPbIX NPeaocTaBnAeTcss MyHuumnanosHas
ycrniyra, K 3any oXxugaHud, MmectaMm Ans 3anoSfiHEHUsI 3anpocoB O MNpefoCTaBfeHuu
MYHMUMNANbHON YCryrn, MHAPOPMALMOHHBIM CTeHAaM ¢ obpasuamu UX 3anosIHEHUS U
nepevYHemM AOKYMEHTOB, HEOB6X0ANMbIX AN NPeAoCTaBeHNs MyHULMNANbHON YCIyTn.

2.15.1. TllomeweHne, B KOTOPOM MpenoCTaBndAeTcd MyHuuMnanbHasa ycnyra,
obecneunBaeTca HeobxoauMMbIM ANS  NPefoCTaBfeHUs  MyHUMUMNANbHOW — yCryru
obopyaoBaHMeEM, KaHUENAPCKUMU NPUHAANEXHOCTAMU, OPUCHON Mebenbio, a Takxe
AOCTYNOM K MaTepuanam B OfEeKTPOHHOM Buae unu Ha OymaxHoM HocuTene,
coaepxalimm crnegyolme JOKYMEHThI (CBeaeHUS):

1) TekcT AOQMUHUCTPATUBHOIO pernamMeHTa;

2) ob6pasubl ohopmneHNss 3asiBIEHNA U LOKYMEHTOB, KOTOpble NpeacTaBnsTCA
AN1S1 NONyYEeHNA MyHUUMNANbHOW YCyri.

2.15.2. MNMprem 3aaBneHnI OCyLLECTBNAETCA JOIMKHOCTHBIM Nnuom Mcnonkoma 6e3
npenBapuTenbHOM 3anMcu B Nopsigke oMepeaHOCTH.

2.15.3. Bxoa v nepeaBwmkeHne No NoMeweHUsM, B KOTOPbIX NPOBOAUTCA NpUem
cBeAeHUn, HeobXoaAnMbIX ANs NPefoCTaBneHuss MyHUUMNAnbHOM YCIyru, HEe AOJDKHbI
cosfasaTb 3aTpyaHEHU AN NAL, C OFPaHUYEHHBIMU BO3MOXHOCTSIMM.

2.15.4. TlomelieHnsi, B KOTOPbIX MNpPenoCcTaBnseTcs MyHuuMnanbHas ycnyra,
AOSDKHbl  COOTBETCTBOBATb  YCTAHOBMEHHbIM  MPOTMBOMOXAPHbIM M CaAHUTapPHO-
aNNgeMm1osIorM4yecknm npasusiam n HopmaTneam.

2.15.5. TlomelweHuns, B KOTOpbIX NpefoCTaBnsieTcs MyHuuMnanbHasa ycnyra,
BKIOYAKOT MecTa ANs OXMAAHWS, 3arnofiHEHUs HEOOXOAMMbIX OOKYMEHTOB, a Takke
MecTa 4nga npuema 3asiButenen.



2.15.6. Mecta ana npuema [OKYMEHTOB AOSMKHbl OblTb CHabXeHbl CTyrbsMM,
UMeTb MecTa ANng NMcbMa U packnagkv OKYMEHTOB.

2.15.7. B uenax obecnevyeHnss KOHpMAEHUMANbBHOCTU CBEAEHWA O 3asBUTEnNe
OAHVMM [OSMKHOCTHbIM NMUOM OJHOBPEMEHHO BedeTCd npueM TONMbKO OOHOro
3asdBuTENSA NO OAHOMY OBpaLleHuto, 3a UCKIIYEHNeM cryvyaeB obpaLleHNss HECKONbKUX
3asgBuTeEnen 3a npegocraBrieHneM O4HON MyHUUUNANbHOW YCNyru.

2.15.8. [lpu ob6opymoBaHMM NOMELLEHUA, B KOTOpPbIX MpeaocTaBnsieTcs
MyHuMUMnanbHaa  ycnyra, obecnedymBaeTcsl  BO3MOXHOCTb  ©GecrnpensaTCTBEHHOM
9BaKyauuMm BCeX 3asdBuTEner W [OOSDKHOCTHbIX fvL, B Criydae BO3HWKHOBEHUSA
Ypes3Bbl4aHOW CUTyaLUun.

2.16. NokasaTenu 4OCTYNHOCTU U Ka4yecTBa MyHULIMMANbHbIX YCIyT.

2.16.1. NokasaTensmm AOCTYNHOCTU MYHULMMNASTbHOM YCIYrN ABMSAOTCA:

a) KONMUYecTBO B3aMMOAEWCTBUN 3asBUTENST C AOSDKHOCTHbIMM NUUaMu  Npu
npeaocTaBneHnn MyHUUMNanbHON ycnyru;

6) obecneyeHne BO3MOXHOCTM MOMy4YeHUa 3asaBuUTENeM BCeW Heobxoanmown
WHpopMauunm O MyHMUMNANbBHOM Yycnyre W nojayu 3anpoca Ha npefoctasrieHne
MYHMUMNANbHOW YCNyru Npu Og4HOKPaTHOM BU3UTE U B YCTAHOBIIEHHbIW CPOK,;

B) pasmelweHne wuHdoOpMauMm O rnopsgke U Cpokax  npeaocTaBneHus
MYHMLUMNANbHON YCNyrM Ha WUH(OPMALMNOHHBIX CTeHAaX, MHOPMAaLMOHHBIX pecypcax
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.htm B cetn «WHTepHeT», Ha EguMHOM nopTane rocygapCTBEHHbIX WU
MYHULUMNANbHbIX YCNYT;

r) OKasaHuMe nMoMOoWWM WHBanNugam B npeogosieHn 6apbepoB, MeLlatoLmnx
NOMNy4YEHMIO UMW YCYT HapaBHe C APYrMMN NUuamMu.

2.16.2. NokasaTenamm Kka4ecTBa MyHULUNANBHOW YCIyru SBAIOTCA:

a) cobrntogeHne cpoka NpeocTaBneHms MyHULMNansHON yCnyru;

0) cobniogeHne CpoOKOB OXWOaHUs B odepeau MNpyv nogade WM nNosiyv4eHuu
[OKYMEHTOB;

B) OTCYTCTBME MNOOAHHbIX B YCTAHOBMIEHHOM nMOpsAKe >anob Ha pelueHus,
aencteus  (6e3genctene), NPUHATbIE U OCYLLECTBIIEHHbIE NPU  NpPeaoCTaBreHUn
MYHMLMNANbHOW yCnyriu.

3. CocTaB, nocrnenoBaTenbHOCTbL U CPOKU BbINONHEHUS aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHUs K NOPSAKY UX BbINOJIHEHUA, B TOM 4YUCIie OCOGEHHOCTU
BbINOJIHEHUA aAMMHUCTPATUBHbLIX Npoueayp B 3NEeKTPOHHOU copme, a Takxke
0COBGEeHHOCTH BbINOJIHEHUA aAMUHUCTPATUBHbIX npouenyp B
MHOropyHKUMOHanNbHbIX  LEHTpaX, B  yAaneHHbIX pabouyux  MecTax
MHOropyHKLMOHANbHOrO LieHTpa NpeAoCTaBreHUs TrOCyAAapPCTBEHHbIX WU
MYHULUMNAaNbLHbIX yCnyr

3.1. OnucaHve nocnegoBaTenbHOCTU  OEWCTBUA  MpU  NpeaocTaBrieHum
MyHULMNAnbHOM YCRyru.

3.1.1. lNpepoctaBneHne MyHULMNanbHOW YCNyrn BKoYaeT B cebsa cnegywowime
npoueaypsbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATUE U perncTpaums 3asiBfeHns;

3) NoAroToBKa M Bblgava pesynbrarta MyHUUMNanbHOW yCryru;

3.2. Oka3aHue KOHCYNbTaunn 3assBUTENIO.

3.2.1. 3agsutenb nNn4HO U (Mnn) no TenedoHy obpawaetca B Mcnonkom ans
NosTlydeHnst KOHCYNbTaUMi 0 NopaaKe NONyYeHNa MyHULMNANbHON YCAYrn.

[1OmMKHOCTHOE NNLO OCYLLECTBISIET KOHCYNbTUPOBAHME 3asiBUTENS, B TOM 4yucCre
no coctaBy, pOpMe U COAEPXaHUK OOKYMeHTauuu, HeobxoaumMonm Ansa nonyveHus
MYHUUMNANbHOM YCNyrn, pPasbsACHATb 3asdABUTENO npaBa, 00s3aHHOCTM W Npwu
Heo6XoaAMMOCTN OKa3bIiBAaeT MOMOLLb B 3aMnofIHEHUN DriaHka 3asBrEeHUs.

Mpouenypa, yctaHaBnMBaemMas HaCTOALMM MYHKTOM, OCYLLUECTBMSAETCA B A€Hb
obpaleHuns 3asasuTens.

PesynbTat npoueaypbl: KOHCyMbTauuu, 3aMedaHusi no cocTaBy, (opme u
coaepxaHuo npeacTaBneHHoONn JOKYMEHTaLnu.
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3.3. lNpuHATME 1 perncTpaumns 3asBreHns.

3.3.1. lpn coBepweHn HOTapuanbHOro AEWCTBUS OOSMKHOCTHOE NUUO nocrne
nonyyeHuss ot 3asiBUTENs MUCbMEHHOro 3asiBfIEHUS U MPUNOXEHHbIX OOKYMEHTOB B
COOTBETCTBUU C NYHKTOM 2.5 HacToswero PernameHTa:

1) ycTaHaBnvMBaeT NUYHOCTb OOpaTMBLLEroCs 3a COBEPLUEHMEM HOTapUarbHOro
AENCTBUSA rpaXKaaHNHa;

2) npoBepsieT MECTO XUTENbCTBA rpaxgaHnHa obpaTmBLUErOCSA 3a COBEpPLUEHNEM
HOTapuanbHOro AENCTBUS;

3) ycTaHaBnMBaeT JNWYHOCTb NpeacTaBuTens, nvua, obpaTtusBlierocs 3a
COBEpLUEHMEM HOTapuanbHOro [AEencTBusi, NpPeAcTaBUTENs  OpUOMYECKOro nuua,
cBuaeTens, nvua, NnpM3BaHHOro noanucaTth 3aBellaHne, JOBEPEHHOCTb UMU JOKYMEHT,
Ha KOTOPOM HOTapuaribHO CBUAETENbCTBYETCA NOANMMHHOCTb NOAMNUCHK, 3a rpaXkaaHuHa,
obpaTtmBLLErocs 3a COBEpPLUEHMEM HOTapuanbHOro OEWCTBUA, a TakkKe MnepeBoavMKa
Unn cypaonepeBoaunka;

4) npoBepKy NOSTHOMOYNI 3asaBuUTENS (B cnyyae enNcTBUSA No JOBEPEHHOCTH);

5) npoBepky Hanuuna OOKYMEHTOB U COOTBETCTBUSA  MpeAcTaBfeHHbIX
AOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5 HacToswero PernameHTa.

3.3.2. B cny4ae oTtcyTCcTBMSA 3aMevYaHnn 4OSHKHOCTHOE NNLO OCYLLIECTBNSET:

npuemM N pernctpaunio 3asBneHus B creumnanbHOM XypHane;

BPyYEHNE 3a8BUTENIO KOMUN 3asiBNIEHNS C OTMETKOM O JaTe npuemMa AOKYMEHTOB,
NPUCBOEHHOM BXOAsLLEeM HoOMepe, daTe U BpeMEHUM UCMOSHEHUS MyHMUMNANbHON
ycnyru.

B cnyyae Hanuuua ocHOBaHMM ONd  OTkasa B npueMe [OOKYMEHTOB,
npegycMOTpeHHbIX nNyHKTOM 2.10 HacTtodwero PernameHta, OOSHKHOCTHOE MU0,
yBeAOMMAeT 3asBUTeNns O Hanuuum nNpenaTcTBUA LN peructpauuu 3adBneHus u
BO3BpaLLLAeT eMy AOKYMEHTbI C MUCbMEHHbIM OOBbACHEHNEM COLEPKAHUSA BbISIBIIEHHbIX
HeOCTaTKOB B NpeAcTaBfeHHbIX JOKYMEHTaxX.

Pesynbtat npouenyp: NpuHATOE obpauleHue rpaxgaHuvHa WMnu BO3BpaLLEHHble
3asBUTENO0 JOKYMEHTHI.

3.4. MNMogrotoBKa u Bblgaya pesynbTaTta MyHULMOANTbHOM YCNYrn

3.4.1. [JOMKHOCTHOE N0 Nnocre perucTpaunmn 3asBreHunst OCyLLeCcTBNSET:

NPOBEPKY CBEAEHUN, coaepXalLMXCcs B JOKYMEHTaXx, npuraraembixX K 3asiBfIEHUIO;

NPOBEPKY HanMyMsi OCHOBAHWM ONA OTKasa B NpPeaoCTaBNEeHUM MyHULMNAnbHON
ycnyru, npefyCMOTPEHHbIX NYHKTOM 2.11.2 HacTosiwero PernameHTa.

B cnyyae Hannuma ocHoBaHUM ONs OTKa3a B NpegocTaBfieHUM MyHULMNANbHON
yCryrm OOSMKHOCTHOE NULO M3BEeLaeT 3asiBUTeNs O NpuMynHax oTtkasa un ocyliecTBnsieT
npouenypsbl, NnpegycMoTpeHHble nyHkTamu 2.11.3 n 2.11.4 Hactosiwero PernameHTa.

B cnyyae Hanuuus oOCHOBaHW O511 OTMOXEHUS1 COBEpLUEeHUSs HOTapuanbHOro
AENCTBUS OOIMKHOCTHOE NMLIO OCYLLECTBNSET Npoueaypbl, NPeayCMOTPEHHbIE NMYHKTOM
3.5 HacToswero PernameHTa.

B cnyyae oTcyTCTBUSA OCHOBaHUIN ANs OTKas3a B NpeaoCcTaBleHNN MyHMUMNANbHON
yCrnyrn OSMKHOCTHOE SMLO:

NpoBepPSET MNPaBUIbHOCTb OMMaTbl 3@ COBEPLUEHME HOTapuarbHbIX AENCTBUI
(nyTem  HanpaBneHuss B 9NEKTPOHHOM  dopMe  NOCpeacTBOM  CUCTEMBbI
MEXBEOOMCTBEHHOIO 3NEKTPOHHOINO B3auMMOOEWCTBUS 3anpoca O MpenocTaBneHun
CBEAEHNIN O roCMOLLUSINHE) 1 coBepLuaeT HoTapuarbHble AENCTBUS;

AOJMKHOCTHOE NUUO BedeT Aenonpou3BoACTBO NPU COBEPLLUEHUN HOTapuarnbHbIX
aenctBunm B cooTBeTcTBUM C  [lpaBunamu  HoTapuanbHOro Aenonpon3BoCcTBa,
yTBEpPXAEHHbIMU nNpuka3zoM MuHiocta Poccun ot 16.04.2014 Ne78 «O6 yTBeEpxKaeHUU
MpaBun HoTapManbHOro Aenonpon3BOACTBaY;

OOIDKHOCTHOE IULUO BCe HOoTapuarnbHble OEeWCTBUA pernctpypyer B peecTpe
perncTpauun HoTapuanbHbIX OencTBuin  (ganee - peectp), d¢opma KOTOpOro
yTBepxaeHa npukaszom Ne313 (cpopma Ne1.1);

B HaMMEHOBaHMM peecTpa BMECTO CrioBa «HOTapuyca» YyKasblBalOTCS CrioBa
«OOSMKHOCTHBIX UL, MECTHOro camMoynpasneHusi», amMunusa, uMms, oT4yecTBo (Npwu
HanM4ynmn) OOMKHOCTHOIO NULAa HE yKa3blBaloTCS;

BMECTO HauWMEHOBaHWS OCyAapCTBEHHOW HOTapuanbHOM  KOHTOPbI  WMn
HOTapuarnbHOro oKpyra JOMMKHOCTHOE NULLO yKa3biBaeT HAaMMeHOBaHMeE MOCerieHs;

KaXgoMy HOTapuanbHOMY OEWCTBUI0 MpUCBanBaEeTCA OTAESbHbIN NMOPSOKOBbLIN
HOMEP;



HOMep, NoA KOTOpbIM HOTapuarbHOE LENCTBME 3aperMcTpMpoBaHO B peecTpe,
yKa3sblBaeTCA JOMKHOCTHbLIM NULIOM LOKYMEHTaX N B yOOCTOBEPUTENBHbLIX HAAMUCSIX.

Mpouenypsl, ycTaHaBnuBaemble nyHkramu 3.3-3.4, OCYLLECTBNATCA B TEYEHUU
15 MUHYT C MOMeHTa obpalLeHns 3aaBUTens.

Pesynbtat npouenyp: coBeplueHMe HoTapuanbHblX OEACTBUN OOSHKHOCTHbLIM
NULIOM B COOTBETCTBUM C NHCTpYKUMEN N HacToAawmMm PernameHTomMm.

3.5. OTnoxeHne coBepLlEHNsI HOTapuanbHOro AeNCTBUS

3.5.1. [JO/MKHOCTHOE 5nnUO MOXeT OTMNOXUTb COBepLleHne HoTapuasnbHOro
AencTBus B criyvyae:

HeobxoaMMoCTN McTpeboBaHUA LONONHUTENbHBIX CBEAEHUN OT (PU3MYECKUX U
tOPUANYECKNX NNL;

HanpaBfeHUs OKYMEHTOB Ha 3KCNepTuay;

HeobBXoOMMOCTM 3anpoCUTb 3auHTEPECOBaAHHbIX JiML 00 OTCYTCTBMM Yy HUX
BO3pa)KeHU NPOTUB COBEPLUEHUS ITUX OENCTBUN (YacTu NepBON U BTOPOW ctatbu 41
OcHos).

[omKkHOCTHOE nMUO  m3BewaeT 3aaButenss 00 OTNOXEeHUM COBepLUEHUS
HOTapmarbHOro eNCTBUS.

Mpoueaypsl, ycTaHaBNMBaeMble HACTOSALMM MYHKTOM, OCYLLECTBASATCA B A€Hb
obpalleHunsa 3aaButens.

Pesynbtat npouenyp: wu3BelleHue 3aaButend o006 OTNOXEHUW CcoBepLleHns
HOTapmarnbHOro eNCTBUS.

3.5.2. [O/MKHOCTHOE NMUO Mocre BblHECEHWSA MOCTaHOBMEHUA 06 OTNOXEeHUN
COBEpLUEHMSI HOTapuarnbHOro AENCTBUSA rOTOBUT 3anpoc, HE06XoanMbIN AN NONYyYEeHUs
AOMNOSTHUTENbHbBIX CBEAeHUW, W HanpaeBngeT B COOTBETCTBYIOLWWA OpraH wunu
3aMHTEPECOBAHHOMY LY.

Mpoueaypbl, ycTaHaBnMBaeMble HaCTOSLIMM MYHKTOM, OCYLIECTBASATCA He
nosgHee nNATM OHEW C MOMEHTa obpalleHunsa 3asBuTenst 3a npeaocTaBfiEHMEM
MYHMLMNANbHOW yCnyriu.

CpoK OTNOXEeHWs1 COBEpPLUEHMSI HOTapuanbHOro AENCTBUA HE MOXET MpeBbIWaTb
Mecaua CO [OHS BblHECEHMSI MNOCTAHOBMEHUA 06 OTNOXEeHUN COoBepLUEHUSN
HOTapmarnbHOro eNCTBUS.

CoBepLueHne HoTapuanbHOro AenNcTBms MOXeT ObITb OTNOXEHO Ha CPOK He bonee
AECATU OHEN NO 3as8BNEHUI0 3aUHTEPECOBAHHOMO Nnua, OCnapMBatoLLEro B cyae nNpaBo
nnu ¢akT, 3a ygoCTOBEPEHNEM KOTOPOro 0bpaTunock Apyroe 3anHTepecoBaHHOE NULLO.

Ecnn B TeyeHme 3TOro cpoka OT cyga He Oyget nomnyvyeHo coobuieHue o
NOCTYNfIEHUN 3asiBIEHUs], HOTapuasnbHoe AeNCcTBUe OOSMKHO ObiTb COBEPLLEHO.

PesynbTat npoueayp: 3anpoc, HanpaBfeHHbIM B COOTBETCTBYHOLLMA OpraH Uinu
3aMHTEpPEeCOBaHHOMY LY.

3.5.3. [JOfmMKHOCTHOE NUUO Mnocne MoCTynfieHns OTBETOB Ha 3arnpochbl M3BellaeT
3asBuUTENS U NpefocTtaBndeT MyHUUMNanbHY YCryry B nopsigke, YCTaHOBMEHHOM
nyHktamu 3.3 — 3.4 HacToswero PernameHTa.

3.6. MNpepocTaBneHe MmyHuumnansHon ycnyrm yepes MOLl, ynaneHHoe paboyee
mMecTto MOL.

MyHuuunansHas ycnyra B MOL, yganeHHbix paboynx mectax MOL He
npegocraBnsaeTcs.

3.7. cnpaBneHune TeXHNYECKNX OLLIMOOK.

3.7.1. B cnyyae obHapyXeHUs TEXHUYECKOMN OLIMOKN B JOKYMEHTE, SABMSOLLEMCS
pes3ynbTaToM MyHUUMNAnNbHOW yCnyru, 3asButenb npeacrasnsaeT B icnonkom:

3asBneHne o6 ncnpasneHun TEXHUYECKon owmnbkm (NnpunoxeHne Ne7);

AOKYMEHT, BblAaHHbIA 3asiBUTEN0 Kak pesynbTaT MyHUUMNanbHOW YyCryru, B
KOTOPOM COOEPXUTCHA TeXHUYeCcKas oLmnbKa;

OOKYMEHTbI, MMeloLmne pUaNYECKY0 Cuny, CBUOETENbCTBYWOLIME O HanuMyum
TEXHUYECKON OLUNGKMN.

3aaBneHne 06 vcCnpaBneHMU TEXHUYECKOW OLIMOKM B CBEAEHMSX, YKa3aHHbIX B
OOKYMEHTe, aBNdAWeMcss  pe3ynbTaToM  MyHUUMManbHOW  ycnyri, nogaeTcd
3asgBuTENeM  (yNnOfTHOMOYEHHbIM  MNpeAcTaBuTeENEeM) fuM4YHO, nnbo  MNOYTOBLIM
oTnpaBneHnem (B TOM 4MCne C MCMOMb30BAHWEM 3JNEKTPOHHOM MOYThI), NMMBO yepes
€01HbI NopTan rocyaAapCTBEHHbIX U MyHULMNANbHbIX YCAYT.



3.7.2. [JOrmMKHOCTHOE NULO OCYLLEeCTBRSET npuem 3assneHus ob ucnpasneHun
TEXHUYECKOWN OLINBKK, perncTpmupyeT 3asiBfieHne C NPUOXeHHbIMU LOKYMEHTaMM.

Mpouenypa, ycTaHaBnMBaemMas HaCTOSLLMM NMYHKTOM, OCYLLIECTBIISIETCA B TeYeHue
O[IHOro [HA C MOMEHTa perncTpaunmn sasaBrneHus.

PesynbTat npoueaypsbl: NPUHATOE U 3aperMcTpupoBaHHoOe 3asiBrieHue.

3.7.3. [OMKHOCTHOE nNUUO paccMmaTpmBaeT LOOKYMEHTbl U B LENAX BHECEHUS
nucrnpaesneHnn B [OOKYMEHT, SABMSAKOWMNACA pe3ynbTatoM YCryry, OcywecTBndaeT
npouenypbl, NpenycMOTpeHHble nyHKTOM 3.4 Hactosiwero PernameHTta, v Bblgaet
ncrnpasneHHbI AOKYMEHT 3asBUTENto (YNONHOMOYEHHOMY npeacTaBuTento) NIMYHO Moa
pOCNUCb C U3bATUEM Yy 3asBuTens (YnoriHOMOYEHHOro MNpeacTaBuTensl) opurMHana
AOKYMEHTa, B KOTOPOM COAEPXKNTCA TEXHUYECKasi oLunbka.

Mpouenypa, yctaHasnMBaemMasi HaCTOSALLUMM NMYHKTOM, OCYLLIECTBMSETCHA B TeYeHne
Tpex gHen nocne OBHapy)XeHUs TEeXHMYECKON OLWMOKM unnm nonyyveHnsa ot nboro
3anHTepeCcoBaHHOIO nuua 3asiBrieHns 0 JONYyLLEeHHOW oLwmbke.

PesynbTat npouenypsbl: BblAaHHbIA (HanpasreHHbIN) UCNPaBNeHHbIN 3asaBUTESIO
[OKYMEHT.

4. Mopsapok M opMbl KOHTpONSA 3a npeaocTaBfieHWEM MyHULMNanbHOWM
ycnyrm

4.1. KOHTpONb 3a MOMHOTOM W KayeCTBOM nNpenoCTaBfeHNs MyHUUMNanbHOM
ycryrn BKMtoYaeT B cebs BbIsIBIEHWE W YCTPAHEHWE HapyLUEeHUN NpaB 3asiBUTENEWN,
npoBegeHne npoBepok cobntogeHns npouenyp npeaocTaBneHns MyHUUMnanbHOM
ycryru, NoaroToBKy pelleHnin Ha aencteus (6e3nencTBme) OOMKHOCTHBIX NUL opraHa
MECTHOro camoyrnpasneHust.

dopmamMm  KOHTponst 3a CcobnogeHneM  WUCMOMHEHUS  agMWUHUCTPATUBHBIX
npoueayp ABNAKTCS:

1) npoBepka W cornacoBaHWe TMPOEKTOB [AOKYMEHTOB MO MpPeaoCTaBNEHUIO
MYyHUUMNanbHoW ycnyru. Pe3ynbTaToM NpoBEPKN ABNAETCS BU3MPOBaHME MPOEKTOB,

2) npoBoAMMbIE B YCTAHOBMEHHOM  MNOPSiAKE  MNPOBEPKA  BeOEHUS
Aenonpou3BoacTBa;

3) NnpoBegeHMe B YCTAHOBIIEHHOM MNOPSAKE KOHTPOSbHbLIX MPOBEPOK CObnoaeHus
npoueayp npeaocTaBfieHUs MyHUUMNANbHOW YCYr.

KoHTponbHble NpoBEPKM MOryT ObiTb MNNaHOBbIMM  (OCYLLECTBATLCA Ha
OCHOBaHWW MNOMYrogoBbIX WX  TOAOBbIX MfaHOB paboTbl oOpraHa MeCTHOro
camoynpasfeHusl) un  BHennaHoBbiMW. [lpy  nNpoBeAeHUM  NPOBEPOK  MOryT
paccMaTpmBaTbCs BCE BOMPOCHI, CBA3aHHble C MNPeaoCTaBfieHMEM MYyHUUMNANbLHON
ycnyrn (KOMMNIEKCHbIE MPOBEPKM), UM NO KOHKPETHOMY OOpalLeHUNIO 3asaBUTENS.

B uensx ocCywecTBfeHUss KOHTPOMNA 3a COBEpLUEHWEM [LEeWCTBUW npwu
npeaoCcTaBNeHMM MYHUUUNANbHOM YCNYrM WM NPUHATUM  pelueHnn PykoBoguTento
Mcnonkoma cenbCKOro noceneHns npencTaBnslTCa CnpaBkM O  pesynbTaTax
npenoCcTaBneHNs MyHULMNANbHOW YCNyru.

4.2. Tekywun KOHTponb 3a cobniogeHnem nocrnegoBaTenbHOCTU OEeUCTBUN,
onpeaeneHHbIX aAMWUHUCTPaTUBHbBIMU npoueaypamm no npenoCcTaBnNeHno
MyHUUMNANbHOM ycnyru, ocyuwlectensietca PykoBogutenem Kcnonkoma cenbcKkoro
nocerneHus.

4.3. TllepeyvyeHb [OOMMKHOCTHLIX JiML, OCYLUECTBSKOWMX TEKYLUN KOHTPOSb,
yCTaHaBNMMBAaETCA NOMOXEHNAMM O IcnonkoMe 1 OOMKHOCTHBIMW perfiameHTamMu.

Mo pesynbTaTtamMm nNpoBeAeHHbLIX NPOBEPOK B Criyvae BbIABNEHUS HapyLUEHUIN NpaB
3asgBuUTENEN BMHOBHbIE NULA MPUBNEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHogartenscTtBoM Poccuiickon ®eagepaumn.

4.4. [OmKHOCTHOE §nULO HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOE
paccMoTpeHne obpalleHnn 3assutenen un (UnNu) HeHagnexailee BbIMNOMHEHME
aAMUHUCTPaTUBHbLIX 4ENCTBUN, YKa3aHHbIX B pa3gene 3 HacTosdulero PernameHTa.

[OMKHOCTHbIE N1LA U UHblIE MYHULMNASbHbIE CRyXalue 3a peLleHns N 4encTend
(6e3penctBme), nNpuHUMaemble (OCyLLUeCTBNsSieMble) B xode npefocTtaBneHus
MYHULMNANbHOW YCyru, HECYT OTBETCTBEHHOCTb B YCTAHOBNEHHOM 3aKOHOM Mopsiake.

4.5. KoHTponb 3a npefoctaBieHUEeM MyHULMNANbHOW YCIyrm CO CTOPOHbI
rpaxkgaH, nx ob6beguHeHUn N opraHn3aLmin, OCyLLLECTBNSAETCSA NOCPEACTBOM OTKPbITOCTU
aeatenbHocTM Mcnonkoma npu npegocTaBfieHUM MyHULMMAnbHOW YCryrn, nosyvyeHust
MOSTHOW, aKTyarnbHOW W [OCTOBEPHOM WHdoOpMauMmM O nopsigke npeaocTaBneHns



MYHMUMNANbHON YCAYyrM M BO3MOXHOCTM [ocyaebHoro paccMmoTpeHus obpalleHun
(*kano®) B npovuecce npeaocTaBneHnsa MyHUUUNanbHOW yCryri.

5. [NocynebHbin (BHecyaeOHbIN) nNopAAOK oO6XanoBaHUA peleHun U
AencTBun (6esaencTBusl) opraHoB, NPeOCTaBNAIOWMNX MYHULMNANBHYO YCRYry,
a TaKxe nx AOJMKHOCTHbIX nuu, MyHULMNanbHbIX cnyxalmx,
MHOro(PyHKLMOHaNbLHOro LeHTpa, paboTHUKa MHOropyHKLMOHaNbLHOro LeHTpa, a
TaKkKe opraHusauumu, npefycMoOTpeHHbIX YacTbio 1.1 ctatbu 16 PepepanbHoro
3akoHa Ne 210-d3, unu nx paboTHMKOB

5.1. Monyyatenn MyHMUMNANbHOM YCNYrM MMEKT MNpaBoO Ha obXanoBaHue B
pocynebHom nopsgke genctsuin (6e30encTBus) OOSMKHOCTHBIX NUL, Y4acTBYHOLLMX B
npeaocTaBneHnn myHuumnanbHon ycnyru, B Mcnonkom mnm B CoBeT Ky3siKMHCKOro
CenbCKOro nocerneHns AKTaHbILCKOro MyHULMMNAIbHOMO panoHa.

3asButenb MoxeT 06paTUTLCSA C Kanobon, B TOM YKCre B CeAYyLWNX cryyvasx:

1) HapylleHve cpoka perucTpauum 3anpoca 3asBuTens o npeaocTaBneHun
MYHMLUMNANbHOW yCnyru;

2) HapylleHWe cpoKa npenocTaBneHus MyHuumMnanbHoOW ycrnyrn. B ykasaHHOM
cnyvae gocyaebHoe (BHecygoebHoe) obxanoBaHue 3asBUTENEM pPELUEHUA U OAEUCTBUN
(6e3nencTBmst) MHOrOMYHKLUMOHANbHOIO LEeHTpa, paboTHMKa MHOrogyHKLMOHANbLHOMO
LEeHTpa BO3MOXHO B Criydyae, €CNn Ha MHOrOMYHKUMOHANbHbLIA LIEHTP, PeLueHus u
pencteus  (6e3gencTBMe)  KOTOporo  obkanyklTcsl, BO3fOXeHa  (PyHKuus  no
NpeaoCTaBNEHNIO COOTBETCTBYHOLMX MYHULMNANbHbLIX YCAyr B MOMHOM ob6beme B
nopsigke, onpeaeneHHomM Yactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBUTENS JOKYMEHTOB MU MHGOpMaumm NMbo ocyLLecTBNeHUs
OENCTBUA, NpeacTaBfeHne WunuM  OCYLLEeCTBIIeHUe KOTOpbIX He npegycCMOTPeHo
HOpMaTMBHbBIMW NpaBoBbLIMM akTaMn Poccunckon ®epepaumnmn, Pecnybnukn TaTapcTtaH,
Ky3SKMHCKOro Ccenbckoro noceneHms AKTaHbILCKOro MyHUUMNanbHOro pawmoHa Ans
npeaocTaBnNeHNa MyHULMNANbHOW YCAYTu;

4) oTka3 B npuemMe [JOKYMEHTOB, NpefoCTaBieHMe KOTOpbIX MpeaycMOTPEeHO
HOpMaTMBHbBIMW NpaBoBbLIMK akTamn Poccunckon ®epepaumnmn, Pecnybnunkn TaTapcTtaH,
Ky3SKMHCKOro Cenbckoro nocernieHns AKTaHbILWCKOro MyHUUMNanbHOro pawmoHa Ans
npeaocTaBNeHNa MyHULMNANbHOW YCNYyrn, y 3asBUTENS;

5) oTka3 B npegocTaBneHnn MyHULMNAanbLHOW YCryru, eCcnm OCHOBaHUS OTKasa He
npeaycMoTpeHbl deaeparnbHbIMM 3aKOHAMU U MPUHATLIMU B COOTBETCTBUMM C HUMM
WHBIMW HOPMAaTWUBHbLIMW NpPaBoOBbIMM akTamu Poccunckon depepauum, 3akoHamu wn
WHBIMW HOPMAaTMBHbIMW NPaBOBbIMM akTamu Pecnybnukun TaTapcTaH, npaBOBbIMM
akTamun Ky3sikKWHCKOro CenbCKOro noceneHusi AKTaHbILLCKOro MyHULMMNANbHOMO panoHa.
B ykaszaHHOM cny4ae gocyaebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM peLleHun
n pencreun  (6e3gencTBnd)  MHOMOYHKUMOHANbHOrO  UeHTpa, paboTHuKa
MHOIO(YHKLMOHANbHOIO LIEeHTpa BO3MOXHO B Cllyyae, eCnm Ha MHOrogYHKLNOHANbHbIN
LEHTp, peweHna u genctema (6e3nencTBns) KOToporo o6KanyktTcsl, BO3NOXEHa
QYHKUMSA NO MNPeaoCTaBNEHM0 COOTBETCTBYIOLUMX MYHUUMNANbHbLIX YCAYr B MOSHOM
obbeme B nopsake, onpeneneHHom Yactoio 1.3 ctatbn PenepanbHoro 3akoHa Ne 210-
P3;

6) 3aTpeboBaHve C 3asBUTENS Mpu NpeaoCcTaBlEeHUN MYHULMNANbHOW YChyru
nnatbl, He nNpPegyCMOTPEHHONW HOPMAaTUBHLIMW MPaBOBbIMW akTaMn PoCcuincKon
depepaummn, Pecnybnukun TaTtapctaH, Ky3aKMHCKOrO  CENnbCKOro  MOCENeHus
AKTaHbILLICKOro MyHULMNANbHOro panoHa;

7) OoTKa3 opraHa, NpegoCTaBnsOWEero MyHUUUNanbHy YCnyry, OOMKHOCTHOrO
nvua opraHa, NpeaocTaBnALWEro MyHUUMNANbHYK YCnyry, MHOroyHKUMOHaNbHOro
LeHTpa, paboTHMKA MHOrOOyHKLMOHANBLHOIO LEHTpa, OpraHM3aummn, 4yactblo 1.1 ctaTbmn
16 ®epepanbHoro 3akoHa Ne 210-®3, wnnm ux paboTHMKOB B UCMPaBEHUN
AONYLLEHHbIX UMW OrevaTok U ownboK B BblOaHHbIX B pe3ynbTaTe npenocTaBreHus
MYHMLUMNANbHON YCNyrn AOKyMeHTax nMbo HapylleHue YCTaHOBMEHHOrO Cpoka TaKuX
ucnpaesneHnn. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue
3asBuTENemM peweHnn n gencteun (6es3genctend) MHOroyHKLMOHANbHOIO LUEeHTpa,
paboTHMKA MHOrO(PYHKUMOHANbHOrO LEHTpa BO3MOXHO B Cry4ae, €ecnu Ha
MHOIMO(OYHKUMOHANbHbLIN  LIEHTP, peweHns un gencteusa (6es3pencTeBne) KOTOporo
obxanyeTcs,, BO3NOXeHa (QYHKUMA MO  NpPedoCTaBfeHUIO  COOTBETCTBYHOLLMX



MyHUUMNAnNbHbIX YCNyr B MNOMHOM oO6beme B nopsgke, onpederieHHoM 4vactbio 1.3
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapylweHue cpoka wunuM nopsiaka Bbldayn [OOKYMEHTOB MO pesynbTaTtam
npeaocTaBneHnsa MyHULMNAaIbHOW YCryru;

9) npuocTaHoBNEHNE NpeaoCTaBneHnss MyHULMNAnbHON YCyrn, eCriv OCHOBaHNUSA
NPUOCTAHOBMEHUS He NpedycMOTpeHbl defeparibHbIMU 3aKOHaMU U NPUHATBIMA B
COOTBETCTBUMN C HUMU WHBIMW HOPMaTUBHbIMM NpPaBOBbIMW akTamn Poccunckon
defepaumm, 3akoHaMM W WHBIMA HOPMATUBHbLIMK MNPaBOBbIMM akTamu Pecnybnuku
TatapcTaH, npaBoBbiMM akTamu Ky3sKMHCKOrO CEenbCKOro noceneHusi AKTaHbILWCKOro
MyHUUMNaNbHOro panoHa. B ykaszaHHOM cnyyae pocyaebHoe (BHecyaebHoe)
obxanosaHue 3aasutenem peLueHun n AencTeunn (6esnencraus)
MHOIMO(YHKUMOHANbHOro  UeHTpa, paboTHMKa  MHOrO(PYHKUMOHANbHOMO  LieHTpa
BO3MOXHO B Crfy4yae, €CNn Ha MHOrO(YHKLMOHAMbHbIA LUEHTP, PEeLeHns 1 AencTBus
(6e3pencTBms) koToporo o6xanylTcsl, BO3NOXeHa (yHKUMS No npeaocTaBreHuto
COOTBETCTBYIOLUMX MyHULUMNAnbHbIX ycryr B NONHOM obbeme B  nopsgke,
onpeaeneHHom vactbto 1.3 ctatbn 16 PenepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHve y 3aaBUTENs MpU NPEeaoCTaBAEHUUM MYHULMNANbHOW YCryru
AOKYMEHTOB WNU MHGOpMauuu, OTCYTCTBME U (MNU) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanuncb Npu nepBoHavanbHOM OTKa3e B npueme LOKYMEHTOB, HEOOX0oauUMbIX ANns
npegocTaBneHna MyHUUMNanbHOW ycrnyru, nMbo B NpeaocTaBneHnn MyHULMNanbHOM
YCNyru, 3a WUCKIKYEHWEM CRnydaeB, NPeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctaTtbu 7
depepanbHoro 3akoHa Ne 210-d3. B ykasaHHOM crnyyae gocyaebHoe (BHecyaebHoe)
obxanoBsaHue 3aaBuTenem peLueHnn n aencTesnm (6e3pencTtens)
MHOIMO(YHKUMOHANbHOro  UeHTpa, paboTHMKa  MHOrO(PYHKUMOHANbHOMO  LieHTpa
BO3MOXHO B Crfyyae, €CNn Ha MHOrOo(YHKLMOHAMNbHbIA LEHTP, peleHns u AencTens
(6e3pencTBms) KoToporo o6XamnyrTcs, BO3NOXeEHa QYHKUMS MO NpeaocTaBreHunto
COOTBETCTBYIOLUMX MyHULMNAmNbHbIX YCryr B MNONHOM obbeme B nopsgke,
onpeaeneHHom vacTbto 1.3 ctatbn 16 PenepanbHoro 3akoHa Ne 210-03.

5.2. )Kanoba nogaetca B nucbMeHHOM dhopMe Ha BymakHOM HocuTerne wunu B
9IeKTPOHHOM dhopMe B  OpraH, nNpeaoCTaBnslWUM  MyHUUMNANBHYIO  YCNyry,
MHOIO(YHKUMOHANbHbLIN LEeHTP NMO0 B COOTBETCTBYHLUMIN OpraH rocyaapCTBEHHOM
Bnactm (opraH MeCTHOro camoynpasneHusa) nybnnyHo-npaBoBoro obpasoBaHus,
ABNAOLLMIACA yypeauTeneMm MHOrogyHKUMOHANbLHOrO LUeHTpa (ganee — yypeauTenb
MHOIO(YHKLMOHANbLHOIo LeHTpa), a Takke B opraHusauum, npeayCMOTPEHHbIE YacTbio
1.1 ctratbn 16 d®egepanvHoro 3akoHa Ne 210-®3. XKanobbl Ha pelweHus n OencTBUS
(6e3nencTBus) pykoBOOUTENS OpraHa, NPeaoCTaBNSAOLWEro MyHUUMMANbHYKO YCyry,
noaatTCsa B BbILWECTOAWMN opraH (Nnpu ero Hanuumum) nmbo B criydae ero oTCyTCTBUSA
paccMmaTpuBaloTCs HENOCPeACTBEHHO PYKOBOAMTENEM oOpraHa, npeaocTaBnsaoLwLero
MyHuUMnanbHyto ycnyry. >Kanobbl Ha pelueHus 1 gencteus (besgencreme)paboTHUKa
MHOIOYHKLMOHANbHOIro LeHTpa nogatoTcs PYKOBOAUTENIO 3TOro
MHOroOyHKLUMOHaNbHOro ueHtpa. XXanobbl Ha peweHus U aencteus (besgencreue)
MHOIO(YHKUMOHANbHOIro LeHTpa nodatTca  ydpeauTento  MHOrodyHKLMOHANbHOro
LeHTpa Unn OOSMKHOCTHOMY NULy, YNOAHOMOYEHHOMY HOPMATUBHBIM MPaBOBLIM aKTOM
cybbekTta Poccuinckon ®epepaunn. XKanobbl Ha peweHus n gencteusa (6esgencrame)
pabOTHMKOB OpraHusauumn, nNpegycMoOTpeHHbIX YacTbio 1.1 ctatem 16 PepepansbHOro
3akoHa Ne 210-$3, nogaroTca pykoBogMTENAM 3TUX OpraHn3auuni.

53. Xanoba Ha peweHna wn pgencteua  (6esgencTeme)  opraHa,
NpeaoCTaBNAOWEro  MyHUUMNANbHYK  yCryry, AOSMKHOCTHOMO  fvua  opraHa,
npedocTaBnAwLWero  MyHUUMNANbHYKO  YCIyry,  MYHUUMManbHOrO  Chnyxawlero,
PYKOBOAUTENSA OpraHa, NpefoCTaBnsoWwero MyHUUUNanbHyl ycnyry, MoxeT ObiTb
HanpasfieHa Mo noyTe, 4Yepe3 MHOrOMYHKUMOHAmMbHbIA LEHTP, C WUCMNOMb30BaHMEM
NHPOPMALNOHHO-TENTEKOMMYHUKALUNOHHON ceTu «WHTepHeT», odumumanbHOro camta
opraHa, npegocTaBnAwWEro  MyHUMUMNAnNbHy  ycnyry, eauvHoro  nopTtana
rocygapCTBEHHbIX W MyHMUMNanbHbIX ycnyr nvbo  perMoHanbHOro noptana
rOCy4apCTBEHHbIX M MyHMLMNAMbHbBIX YCIYr, @ TakKe MOXET OblTb NPUHATA NPU IMYHOM
npueme 3asButensa. Xanoba Ha peweHna u  pgenctena  (besgencrteume)
MHOIO(OYHKLMOHANbHOIoO LiEeHTpa, paboTHMKA MHOrOYHKLMOHANbHOrO LEHTpa MOXET
ObITb HanpasrieHa no noyre, C  VWCMNOSib30BaHMEM NHPOPMaLIMOHHO-
TENTIEKOMMYHMKaLMOHHON cetu «UHTEepHeTY, odnumanbHOro canTa
MHOrOOYHKLMOHANbHOrO  LEHTpa, €eOuHOro  noprtana  roCydapCTBEHHbIX WU
MYHULMNANbHbLIX ycnyr nuMbO  pernoHanbHOro noprtana roCyAapCTBEHHbIX WU



MYHMUMNANbHbIX YCIYr, a Takke MOXET OblTb NPUHATa NpU NINYHOM NpUEME 3asBUTENS.
YKanoba Ha peweHus n pgencteusa (6esgenctene) opraHvMsaunin, NpPegycMoOTPEHHbIX
yacteto 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-P3, a Takke ux paboTHMKOB
MOXeT OblTb HanpaBneHa MO Mo4yTe, C WUCNOMb30BaHMEM WUH(OPMAaLNOHHO-
TenekoMMyHUKaLuMoOHHON ceTn «/TepHeT», oduumanbHbiX CauTOB 3TUX OpraHu3auuu,
€[MHOro nopTana rocyaAapCTBEHHbIX M MyHUUMNanbHbIX ycnyr nMbo pernoHanbHOoro
nopTana rocyAapCTBEHHbIX M MyHULUMNAMNbHbBIX YCAyr, a Takke MOXeT ObiTb NpuHATa
npv NMMYHOM MpUeMe 3asBUTENS.

5.4. )XKano6a, noctynuBLliasi B opraH, NpeaoCTaBnALWLMA MyHULMNATbHYIO YCYry,
MHOIMO(YHKUMOHANbHBLIN  LEHTP, YyYpeauTento MHOro(yHKUMOHANbHOro LuUeHTpa, B
opraHusauuu, npeaycMmoTpeHHble YacTbto 1.1 ctaten 16 PepgepanbHoro 3akoHa Ne 210-
®3, nnbo BbIWECTOAWMIA OpraH (NpU €ero Hanmuyuu), NOASIEXUT PaACCMOTPEHUIO B
TeyeHne naTHaguaTn paboumx gHen co OHA ee pernctpauuu, a B cnydyae obxanosaHus
oTKasa opraHa, npefocTaBnsoWwero MyHUUMNansHy ycnyry, MHOroyHKLMOHaNbHOro
LeHTpa, opraHnsauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 ®egepanbHOro 3akoHa
Ne 210-93, B npueme OOKYMEHTOB Yy 3aaBUTENS NMOO B MCNpaBfieHUn OONYLLEHHbIX
onevyatok M owunbok unu B crnyyae obxanoBaHWs HapyLUEHWUs] YCTAHOBMIEHHOrO cpoka
Takux UCMpaBrieHUN — B TEYEHUUN NATU paboumnx AHEN CO OHA ee perucTpaumn.

5.5. XKano6a gomkHa cogepxaTtb cnegyroLLyo MHopMauuio:

1) HaumeHOBaHWe opraHa, npedoCTaBNALWEro MyHUUMNANbHYO  YCryry,
AOIMKHOCTHOMO nuua opraHa, NpeaoCTaBNAoLWEro MyHUUMNanbHyl ycnyry, nubo
MYHMUMNANbHOIO ChyXawero, MHOrogyHKLMOHANMbHOrO LUeHTpa, ero pykoBoauTens u
(vnn) paboTHuKa, opraHusauun, npenycMoOTpeHHbIX Yactbio 1.1 cTtatbm 16
depepanbHoro 3akoHa Ne 210-d3, nx pykosogutenen n (Mnn) paboTHMKOB, PELLEHNSA U
aencteus (besgencrame) KOTopbix obxanyTcs;

2) cdbamunuio, nMms, OTYeCTBO (MocnegHee - NpU HanNuuuKn), CBEAEHUs O MecTe
XUTEeNbCTBa 3aaBUTENs - pmnanyeckoro nuua nmbo HauMeHOBaHWe, CBEAEHNA O MecTe
HaxXoXO4eHUs 3aaBUTENS - IOPUAMYECKOrO NUua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) afeKkTPoOHHOM NoYThl (MpY HaNU4Mn) U NOYTOBLINM agpec, no
KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3adABUTENIO;

3) cBegeHust 06 obxanyembiX pelleHuax U gencteusax (besgenctsum) opraHa,
NpeaoCcTaBnAlLWeEro  MyHUUMNanbHyl  yCryry, [OOMKHOCTHOrO  nvua  opraHa,
NpeaoCTaBNALWEro MyHMUMNANbHYK ycnyry, nmbo MyHMUMNAnbHOrO CryXallero,
MHOIMO(YHKUMOHANbHOro  UeHTpa, paboTHMKa MHOrogYyHKUMOHANBHOrO  LIEHTPa,
opraHuMsauun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-
®3, nx paboTHUKOB;

4) poBofbl, HA OCHOBaHWW KOTOPbIX 3asBUTENb HE COrMaceH C peLleHneEM U
aencrtemem (6e3n0encTBMEM) opraHa, nNpenoCTaBMAKOLWEro MyHUUMNANbHYO YCIyry,
AOSDKHOCTHOIO fiMua opraHa, npefocTtaBndalowero MyHUUunanbHy ycnyry, nubo
MYHMUMNANbHOMO  Criy)alwlero,  MHOFOYHKUMOHANbLHOroO  LeHTpa, paboTHuKa
MHOIO(YHKLMOHANbHOIO LeHTpa, opraHnsaumn, NnpeaycMoTPeHHbIX YacTbio 1.1 ctaTby
16 dPepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB.

3asButenem Moryt ObiTb NpeAcTaBneHbl  AOKYMEHTbl  (MpyU  Hanuyum),
noaTBepxaatoLLme AoBOAbl 3aaBUTENd, NMMbo Nx Konuu.

5.6. K »xanobe moryt ObiTb NPUMOXEHbI KOMUN OOKYMEHTOB, MOATBEPXAAIOLLMNX
N3NOXeHHble B xanobe obctoatenbctBa. B Takom cnyyae B xanobe npueBoauTtcs
nepeyeHb nNpunaraembix K Hel JOKYMEHTOB.

5.7. Xanoba nognucbiBaeTca nNoAaBLUIMM €€ nonyyaTenem MyHuMumMnanbHOn
ycrnyru.

5.8. Mo pesynbTatam paccMOTPEHMUs Xanobbl NPUHMMAETCA OAHO U3 CrieayoLwmx
peLLUEHUN:

1) xanoba ypoBneTBopAeTCcA, B TOM 4ucrie B (POpMe OTMEHbl MPUHSATOrO
peLLeHns, UCnpaBieHnsa OONYLLEHHbIX OnevyaTok U ownboK B BblAaHHbIX B pe3ynbtarte
NpeaoCTaBNeHNa  MyHMUMMANbHOM  YCnyrn [OOKyMeHTax, BoO3Bpata 3asBUTESO
AEHEXHbIX CPeacTB, B3MMaHuWe KOTOPbIX He npegyCMOTPEHO HOPMaTUMBHbIMU
npaBoBbIMK akTamu Poccuiickon degepaunm, HOPMaATUBHBIMW MNPABOBbIMU aKTaMu
Pecnybnukn TaTtapctaH, npaBoBbiMW akTamu Ky3SKMHCKOrO CEnbCKOro noceneHuns
AKTaHbILLCKOro MyHULMNANbHOro panoHa;

2) B yOOBNeTBOpPEHMM xanobbl OTKasbiBaeTCs.

He nosgHee pgHsA, cnegylowero 3a OHEM MPUHATUSA PELLEHUs, yKa3aHHOro B
HacTOSALLEM MYHKTE, 3asdABUTENO0 B NMUCbMEHHOW dOOpMe M MO XenaHuio 3aaBUTEnNs B



9NEeKTPOHHOM (popme HarnpasnseTcss MOTUBMPOBAHHBbIM OTBET O pesynbrartax
pPacCcMOTPEHUS anoobi.

5.9. B cnyyae npusHaHua xanobbl nognexaiwen yaooBreTBOPEHUIO B OTBETE
3aaBUTEN0 Jdaetca  MHopmMauuMs O AEeWCTBUSX, OCYLLECTBNAEMbIX OpraHom,
npegoCcTaBNALWUM MYHULMNATBbHYIO YCNYTy, B LEensX HedaMeaMTenbHOro ycTtpaHeHus
BbISIBNEHHbIX HApPYLIEHWU NPpU OKasaHUM MyHULMNANbHOW YCryrn, a Takke NpUHOCATCA
N3BMHEHMSA 3a AOCTaBneHHble HeyaobCcTBa 1 ykasbiBaeTcs MHopMaums 0 AarbHENLLNX
OENCTBUSX, KOTOpble HeobxXxoOuMMO COBEepLUMTbL 3asBUTEN0 B Uenax noryyYyeHus
MYHULUUNANTbHOW YCIyri.

5.10. B cny4yae npusHaHua xanobbl He noanexallen yooBreTBOPEHUIO B OTBETE
3asBUTENO, [AalTCHd aprymMeHTUpOBaHHble pPa3bACHEHWA O MNPUYUHAX MNPUHATOro
pelleHuns, a Takke nHopMaums o nopsgke obxxanoBaHUs MPUHATOrO peLLeHUs.

5.11. B cny4yae ycTaHOBIieHUss B Xo4e WNU MO pesynbTaTaM pacCMOTPEHUSA
Xanobbl NpM3HaKoB cocTaBa agMUHUCTPATMBHOIO NpaBOHapPYLUEHUS UK NPEeCTYNneHns
AOIMKHOCTHOE N1, paboTHUK, HageneHHble NONTHOMOYMSIMU MO PAaCCMOTPEHMIO Xanob,
He3amennMTenbHO HaNpaBnslT MMELLMECs MaTepuarnbsl B OpraHbl NPoKypaTypbl.





