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PBIBHO-CJIOBOJCKOI'O .{,? BAJBIK BHCT2CE
MYHHITHIIAJIBHOI'O PAITOHA : e /‘4,:' MYHHIIUIOAE PAHOHEI HBIH
PECIHYB/JIHEH TATAPCTAH ‘:&“.’:*:"* BAIIIKAPMA KOMHMTETBI
B S55252A
IIOCTAHOBJIEHHE KAPAP
29.01.2019 rrt. Peronas Cnobona Ne 46mm

O6  ytBepxaeHMH  AJMHUHHCTPATHBHOTO  pErJaMeHTa
MPEAOCTaBICHUs ~ MYHHIMOAIbHOW  ycimyru — «Oxka3aHue
IOPUIMYECKUM  JIMI[aM  METOJMYECKOM U  IPaKTHYECKOH
OMOIIM B pabOTe apXMBOB U M0 OPTaHU3ALMU JOKYMEHTOB B
J€JIONPON3BOACTBE ApXUBHBIM OTAEIOM VCIOIHUTENBHOTO
komuTeTa Pr10HO-C10001CKOT0 MYHUIIMIIAIBHOTO paiioHa»

B cootBerctBUM ¢ ®DenepanbHbiM  3akoHoM  or  27.07.2010 N210-®3
«O0 opraHuzalMM MpPeIOCTABIECHUS TOCYJApPCTBEHHBIX W MYHMIMIAIBHBIX YCIYyD»,
MOCTAaHOBJICHUAMH pyKoBoauTenst McnomautensHoro komuteTa PriOHO-Cio601ackoro
myHununainsbHoro paiiona ot 02.04.2013 Ne6lmm  «O6 yrBepknmenuu I[lepeuns
MYHHIIMMIATBHBIX yCIYT, MPEIOCTABIAEMbIX OpraHaMd MECTHOTO CaMOYyMpPaBICHUS
Pr16H0-C10060/1CKOTO MYHHIIMITATFHOTO paiioHa B HOBOW pemakiuu», oT 21.06.2016
Ne 96mun  «O Tlopsiake pa3paOOTKu W YTBEPKIACHHUS aAMHHHCTPATHBHBIX PETIAMEHTOB
MPEIOCTABIICHUSI MYHHUIIUTIATBHBIX YCIyT OpraHaMHd MECTHOTO caMmoympaBlieHus PriOHO-
Cnoboackoro mynuiunaisHoro paionay [IOCTAHOBIJIALO:

1.YTBepauTh B HOBOM pefakiuu AJIMHUHUCTPATUBHBINA PETJIaMEHT MPEI0CTaBICHUS
MyHUIUNIATbHOW  yeinyru  «OKa3zaHue IOpUIUYECKMM JIMIIAM  METOJUYECKON |
MPaKTUYECKOM TIOMOIIM B paboTe apXMBOB U 10 OpPraHU3AIMH JIOKYMEHTOB B
JICIONIPOU3BOICTBE ~ apXMBHBIM  oTnaenoM  McmomHutenbHOro komuteta  PuiOHO-
Cno607CKOro MyHUITUTIATFHOTO paioHay (MPUIIOKEHHUE).

2. [Ipu3HaTh yTPATHBIINM CHITY:

AMUHHUCTPATUBHBI  pETJIaMEHT TMPEAOCTABIICHUS MYHHUIMIAIBHOH  YCIIYTH
«Oka3aHue IOpUAWYECKUM JIMIIAM METOAMYECKON M MPAaKTUYECKOW moMomu B pabdote
apXWBOB W MO0 OPraHW3allid JOKYMEHTOB B JEJIONPOU3BOJCTBE APXUBHBIM OTACIOM
UcnonuurensHoro  komuteta  PpiOHO-CO0OACKOr0O  MYyHULMOAJIBHOTO  pailoHay
yrBepxkA¢HHBIN [locTanoBIeHNeM ucnoaHuTensHOT0 KomMuTeTa oT 21.07.2014 Ne 135mm.

nyHKT 4 mnocta”oBieHuss VcnomuurensHoro komutera PrioHO-Croboackoro
MyHUIUNIaIbHOTO paiiona PecnyOnuku Tarapcran ot 01.07.2016 Ne 107mu «O BHeceHHH
W3MEHEHUN B aJMUHUCTPATUBHBIC PETJIAMEHTHI MPEJOCTABJICHHS TOCYIapCTBEHHBIX H
MYHUITUTIATBHBIX YCITyT».

3.Hacrosimee mnocraHoBieHne pa3MecTUTh Ha oduIMaIbHOM caiite PriOHO-
Cnoboackoro MyHUIUMIIATBLHOTO paiioHa Pecmy6muku Tarapctan B uH(pOpMarmoHHO-
TEJICKOMMYHUKAIMOHHOW  cetd  MurepHer mo  Beb-aapecy:  http://ribnaya-
sloboda.tatarstan.ru u Ha «OdurmansHOM MopTalie MPaBoBOM MHPOpManuu PecnyOnuku
Tarapctan» B nH(DOpPMaIMOHHO-TEIEKOMMYHHUKAITMOHHOHN ceTn VHTepHeT mo BeO-aapecy:
http://pravo.tatarstan.ru.


consultantplus://offline/main?base=LAW;n=103023;fld=134;dst=100102
consultantplus://offline/main?base=RLAW363;n=59561;fld=134;dst=100010
consultantplus://offline/main?base=RLAW363;n=59561;fld=134;dst=100010
http://ribnaya-sloboda.tatarstan.ru/
http://ribnaya-sloboda.tatarstan.ru/
http://pravo.tatarstan.ru/

4. KoHTponb 3a UCHOJHEHHWEM HACTOAIIETO TOCTAHOBJICHUS BO3JIOKUTH Ha
apxuBHBIA oTaen HcmomautensHoro komutera PpiOHO-C1000ACKOTO MYHHITMTAIBHOTO
pationa Pecniy6nuku TartapcTaH.

PykoBoaurens P.JI. Ucnanos



[Ipunoxxenue

K IMOCTaHOBJICHUIO MciomHUTENBHOTO
komutera PpioHO-Cro0oickoro
MYHHUITUTIATBHOTO paiioHa PecyOmmku
Tarapcran

o1 29.01.2019 Ne 46mm

AJIMMHUCTPATUBHBIN perjiaMeHT
NpeI0CTABICHUS MYHUIIUNAJIbHOM YCJAYTH M0 0KA3aHUIO IOPUINYECKUM JHIAM MeTOIHYeCKOH U
NPaKTHYECKOW MOMOIIHA B padoTe apXUBOB U
10 OPraHM3alNH JOKYMEHTOB B J1eJIONPOU3BO/CTBE

1. O01me MoJ10KeHu s

1.1. Hacrosmuii  PermameHT  ycTaHaBiIMBaeT CTaHAApT M MOPSAOK  IPEIOCTaBICHUS
MYHHUIIMIIAIBHOM YCIYTM MO OKa3aHUI0 METOAMYECKOW M TMPAKTUYECKOW IMOMOIIU MPeICTaBUTENSIM
IOPUJIMYECKUX JIUI] B pabOTe apXMBOB M MO OpraHU3alMu JOKYMEHTOB B JIEJIOMPOU3BOJICTBE (Janee —
MYHHIIMIIATIBHAS YCIYTa) [0 BOIIPOCAM:

orOopa JOKYMEHTOB (PKCIEPTHU3Bl IIEHHOCTH) B coctaB ApxumBHOro QoHma Poccuiickoii
denepanyu ¥ MOATOTOBKU UX K Mepeiaye B MyHUIIUTIAIBHBIN apXHB;

yrnopsipodeHust (popMupoBaHus, oGOpPMIICHUS W ONMUCAHMS) JEN MOCTOSHHOTO XPAaHEHHUS U I10
JTUYHOMY COCTaBY;

BEJICHUSI ydeTa JOKyMeHTOB ApxuBHoro ¢onna Poccuiickoit ®denepannu, Haxoasiuxcs Ha
BPEMEHHOM XpaHEHUHU;

MOATOTOBKA HOPMATUBHBIX JOKYMEHTOB IO BOIMPOCaM JEJIONPOU3BOJICTBA U ApXMBHOIO Jiefa
(MOM0XeHUH, UHCTPYKUUN, TIPUMEPHBIX U UHIANBUAYAIbHBIX HOMEHKIIATYD JE);

COBEPILICHCTBOBaHUSI PpalOOThl JACIONPOU3BOACTBEHHBIX, APXMBHBIX U JKCIEPTHBIX CIIYXO
IOPUANYECKUX JIUI-UCTOYHIUKOB KOMIIEKTOBAHUS;

MOBBIIICHUS TTPO(ecCHOHATEHON KBATM(UKAIMKA pa0OOTHUKOB YKa3aHHBIX CIIYXkKO (OpraHu3anuu u
MIPOBEJICHUS] CEMHUHAPOB).

1.2. IMonyyaTeny MyHULUNATGHON YCIYTH: IOPUAMYECKHE JUIA - UCTOYHUKHU KOMILJIEKTOBAHMS
MYHHIIMIIAILHOTO apXuBa (J1ajee - 3asiBUTENb).

1.3. MyHununaibHas yciyra mnpeaoctaBisieTcss lVcnomHuTenbHBIM —KOMUTETOM PBIOHO-
Cno0ockoro MyHHIIMIIATBHOTO paiioHa (nanee — Mcnomakom).

HcnonHuTenb MyHUIIMNIATIBHON yeiyru — ApxuBHbIN otaen Mcnonkoma (nanee — Otnen).

1.3.1. Mecro naxoxnaenus Mcmonkoma: 422650 Pecnybnuka Tatapctan, PeioHO-CrnobGoackmuii
MYHUIUTIATBHBIN paiioH, nrT. Peionas Cnoboxa, yn.Jlenuna, 1.48;

Mecto naxoxaenus Oraena: nrt. PeiOnas Cnobona, yi. Jlenuna, 1. 48.

I'paduk pabotel Hcmonmkoma: exeqHEBHO, KpoMme CyOOOTHI M BOCKpPECEHbBS, MOHEACNbHUK -

getBepr ¢ 08:00 no 17:30, matauna ¢ 08:00 no 17:00, 06ex ¢ 12:00 no 13:30. I'padux padotsr Otaena :
ITonenenbuuk - msatauna ¢ 8.00 go 17.30.

Cyb660ta, Bockpecenbe — Beixoanoit. O6ex ¢ 12.00 mo 13.30.

[Ipuem HaceneHHs U IOPUIHYSCKUAX JIUIL:
IMonenensauk — [laranma ¢ 08.30 mo 12.00;
[Ipoxo1 0 JOKYMEHTY, yIOCTOBEPSIOLIEMY JTHYHOCTD.

1.3.2. CnpaBounsrtii Tenedon Oraena: (84361) 2-39-57 .



1.3.3. Anpec odunmansHoro caifta Mcmonkoma B MH(POPMALMOHHO-TEIEKOMMYHHUKAITHOHHON
cetu «MuTepuer» (nanee — cetb «MutepueT»): http://www. balyk-bistage@tatar.ru.

1.3.4. Undopmaniusi 0 MyHUITUTIATLHON YCIIYTe MOYKET OBITh TIOJTydeHa:

1) mocpenctBoM HWHPOPMAIIMOHHBIX CTCHIOB O MYHUIMIAIBHONW YCIyre, COJEpIKalIux
BU3YaJbHYI0O U TEKCTOBYIO MH(OpPMAIMIO O MYHUILHUIAILHON YyCIyre, pacrojOKEHHBIX B MOMEIICHHSIX
Hcnonkoma, st paboTHI ¢ 3asiBUTEIISIMU;

2) nmocpenctBoM cetu «HTEepHET»:

Ha odurmanbHoM caiite Mcnonkoma (http://www. balyk-bistage@tatar.ru);

Ha [Iloprame rocymapcTBEHHBIX M  MYyHHIMNAIbHBIX yciuyr PecnyOnuku  Tarapcran
(http://uslugi.tatar.ru/);

Ha EaguHoM  mopranme  rocymapCTBEHHBIX M MYHHIMOAIBHBIX  yCIyr  ((QyHKIIHIT)
(http://www.gosuslugi.ru/);

3) mpu yctHOM oOpareHuu B Vcronkom (JIMYHO WK 110 TeneoHny);

4) Ipu MUCbMEHHOM (B TOM 4YHCIIe B (DOpME IEKTPOHHOTO IOKYMEHTa) oOpaiieHnu B crmonkom.

1.3.5. Wuadopmanuss mo BoIpocaMm TMPEIOCTaBICHUS MYHHUIMIIAILHON YCIyTrd pa3MemaeTcs
cnermanuctom OTtaena Ha odunuanbHOM caiite VMcmonkoma W Ha HWHQPOPMAIMOHHBIX CTEHAAX B
nomeneHusx Mcnonkoma i paboThl € 3asBUTEIISIMH.

«1.4. IlpenocraBnenne MyHUIIUTIATBHON YCIYTH OCYIIECTBIISIETCS B COOTBETCTBUU C:

KounBennueii, oTMensitomiel TpeboBaHue Jerain3auid HHOCTPAHHBIX OQHUIIMATBHBIX JTOKYMEHTOB
(3aximouena B laare 05.10.1961; Bcrymuna B cuny i Poccum  31.05.1992) (bromnerens
MEXIyHAPOAHBIX JOTOBOPOB, 1993, Ne 6);

®denepanbHbIM 3aKOHOM OT 6 OKT0pst 2003 1. Ne 131-D3 «O06 0o0mux IpUHIMIAX OpPTraHU3aIuu
MECTHOTrO camoynpasieHusi B Poccuiickoit ®enepaunny (nanee Dexepanbhbiii 3akoH Ne 131-03)
(Cobpanue 3akonomarensctBa PO, 06.10.2003, Ne 40, ct. 3822);

®enepalbHbIM 3aKOHOM OT 22 okTsi0ps 2004 1. Ne 125-D3 «O6 apxuBHOM nene B Poccuiickoii

Oenepauun» (nanee — Oeaepanbubiii 3akoH Ne 125-03) (CobOpanue 3akonoaarensctsa PO, 25.10.2004,
Ne 43, cT. 4169);

®enepanbHbM 3aKk0HOM OT 27 mions 2010 r. Ne 210-®@3 «OO0 opraHuzauuu NpesoCTaBICHUS
rOCYAapCTBEHHBIX M MYHHUIMIAIBHBIX ycayr» (nmanee - denepanbubiii 3akoH Ne 210-D3) (Cobpanue
3akoHonarenscTBa PD, 02.08.2010, Ne 31, ct. 4179);

[TocranoBnenuem IlpaBurensctBa Poccuiickoit ®enepanuu ot 15.06.2009 Ne 477 «O6
yTBepkaeHun [IpaBui nenonpous3BoJCTBa B (pefepanbHOM OpraHe MCIHOJIHMUTENbHOM BiacTuy (nanee —
[TpaBuna genonpounsBozactsa) (Poccuiickas razera, Ne 4937, 24.06.2009);

[TpaBrwiiaMu opraHu3aluy XpaHEHMs, KOMIUIEKTOBAaHUS, y4€Ta M MCIIOJIb30BaHMUS JOKYMEHTOB
ApxuBHoro (onna Poccuiickoii @enepaiun U Jpyrux apXUBHBIX JIOKYMEHTOB B I'OCYJapCTBEHHBIX U
MYHHMIMIIAJIBHBIX apXuBax, My3edx W Oubimorekax, opraHuzanusx Poccuiickoil akagemMuu Hayk,
YTBEP)KJIEHHBIMH TTpHKa3oM MuHuUCTepcTBa KynbTypsl Poccuiickoit denepammu ot 31.03.2015 Ne 526
(nanee — IlpaBuna paboThI) ;

[Tpuxazom MunkyneTypsl Poccuu ot 31.05.2012 Ne 566 «O06 yTBepk1eHUU AJAMHUHUCTPATUBHOIO
pernamenta denepaabHOro0 apXMBHOTO AareéHTCTBA IO IPEJOCTABIECHUIO TOCYAAPCTBEHHOW YCIIyTH
«Opranuszanysi UCIHOJHEHUS 3alpoCOB POCCHUMCKMX M HMHOCTPAHHBIX TpaKAaH, a Takke Jul 0e3
IpaXJaHCTBA, CBSI3aHHBIX C pealn3allieil X 3aKOHHBIX MPaB U CBOOOJ, OPOPMIICHHS B YCTAaHOBICHHOM
MOpPSIKE apXUBHBIX CIIPABOK, HANPaBIIEMBIX B HHOCTPAHHbIE FOCYJapCTBay (Jlanee — MpuKas Ne 566)
(bronneTeHs HOPMATHBHBIX aKTOB (PeIepaIbHBIX OPTraHOB UCTIOJHUTEIbHOU BiacTu, Ne 11, 18.03.2013);

3akonoM PecnyOnuku Tarapctan ot 28 utons 2004 r. Ne 45-3PT «O MecTHOM caMOYIIpaBJI€HUHU B
Pecniyommke Tartapcran» (manee — 3akon PT Ne 45-3PT) (Pecny6nmka Tarapcran, 03.08.2004, Ne 155-
156);

3akoHoM Pecniy6nuku Tarapceran ot 20 utons 2017 roga Ne 63-3PT «O06 apxuBHOM jiesie B
Pecrry6nuke Tarapcran» (nanee — 3akon PT Ne 63-3PT);


http://www/

[TocranoBnennem Kabunera MunuctpoB Pecnybnuku Tatapcran ot 28.05.2007 Ne 203 «O
pasrpaHuYeHUH COOCTBEHHOCTH Ha apXUBHBIE IOKYMEHTHI, CO3JaHHbIE 10 00pa30BaHUsl, 00bETUHEHMUS,
paszeneHys Wik U3MEHEHHUs CTaTyca MyHUIIMITAIbHBIX 00pa30BaHM U XPAHAIINECS B MyHHIIMITATbHBIX
apxuBax B Pecniy6nmke Tatapcran» (nanee - moctanoBiernrne KM PT Ne 203) (COopHUK TOCTaHOBICHHI
u pactiopsikenuit Kabunera MunuctpoB Pecniyonuku TarapcTan 1 HOpMaTUBHBIX aKTOB
pecyOIMKaHCKUX OPTraHOB MCIIOJIHUTENbHOHN BiacTd, 13.06.2007, Ne 22, ct. 0803);

YcraBom Pe16H0-C10060/1CKOr0 MyHHUIIMIIATBHOTO paiioHa;

[Tonoxxennem o0 McnomuurensHoM kKomuTeTe PBHIOHO-C000ACKOTO MYHUIIMITAJILHOTO paioHa
(manee — Ilonoxenue 06 Mcnonkome);

[TonoxxeHneM 00 apXHWBHOM OT[EJI€ WCIOJHUTEIBHOIO KOMUTETa MyHHUIIUIAILHOTO 00pa30BaHUs
Pr16H0-Cno6ockuii  MyHUIIMNAIBHBIN PaiioH, yTBEP>KICHHBIM  [MOCTAHOBJICHHEM HCIOJIHUTEIHLHOTO
komuteTa oT 23.09.2016 r. Ne 69 pu (manee — [lonoxxenue o6 otaene);

[IpaBuiiaMyd BHYTPEHHErO TPYAOBOTO pACIOpsAKa HWCHOJHUTEILHOTO KOMHUTEeTa PBIOHO-
CnoGoxckoro, yrBepxacHHbIMU pacrnopsbkenneM oT 21.01.2015 r. Ne Odpu (manee — IlpaBuma
BHYTPEHHETO TPYJIOBOTO PACIIOPSIKA)Y;

1.5. B nacrosiiem PernamenTe uCmonb3yroTCs CASAYIOMIUE TEPMUHBI U OTIPEICTICHUS:

UCTOYHUK KOMIUIEKTOBAHUS — IOPUIUYECKOE JIHMIIO, B IMpolecce MAESITeIbHOCTH KOTOPOTO
o0pa3yroTcst TokyMeHThl ApxuBHOro pouaa Poccutickoit denepanuu;

HOMEHKJIaTypa Jell — CHUCTEMaTH3WPOBAHHBIM TMepedyeHb 3arojoBKOB (HAUMEHOBAHUI) e,
3aBOJUMBIX B OpraHW3aIlid, C YKa3aHHEM CPOKOB HMX XpaHCHHs, O(POPMIICHHBIH B YCTaHOBICHHOM
MOPSAJIKE;

Onuch — apXMBHBIA CIPABOYHUK, MPEAHA3HAYEHHBIN I PACKPBITHS COCTaBa U COICPIKaHUS
€IMHUIL XpaHEHUS/CAMHULL yueTa, 3aKperieHUs] UX BHYTPU(OHI0BOI cucTeMaTH3alluu U YUeTa;

MOJIOKEHNE 00 apXWBe — JIOKYMEHT, PETJIaMEHTHPYIOIIHNA JeATSIIbHOCTh apXHBa OPTaHU3AIIHH:
3aauu, QYHKIUH, TpaBa, OTBETCTBEHHOCTb;

MOJIOKEHWE 00 OKCIePTHOW KOMHCCHH — JOKYMEHT, pErJIaMEHTHPYIONIMH JesSTeIbHOCTh
MOCTOSIHHO ~ JICMCTBYIOLIEH OSKCIEPTHOM KOMMCCHUM OpTaHM3allMd: 3aj]add, (QYHKIUH, TIpaBa,
OTBETCTBEHHOCTH;

VIOPSAOYCHHE apXMBHBIX JIOKYMEHTOB — KOMIUIEKC paboT 1Mo (OPMUPOBAHUIO apPXUBHBIX
JIOKYMEHTOB B €IMHUIIbI XpaHEHUs (J1ea), ONMUCAaHUI0 U OPOPMIICHHIO TaKUX €IMHULl XpaHEHUs (1el1) B
COOTBETCTBUM C TMPAaBWIAMH, YCTAHOBJIEHHBIMHU CIICHMAIBHO YHNOJHOMOYEHHBbIM I[IpaBuTenscTBOM
Poccuiickoit deneparuu denepaqbHbIM OpraHOM UCTIOJIHUTEFHON BIIACTH;

dbopMupoBaHUe el — TPYNINUPOBKA HUCIOTHEHHBIX JIOKYMEHTOB B JIella B COOTBETCTBUU C
HOMEHKJIaTypOH Jelt;

DKCIIEpTH3a IIEHHOCTH JOKYMEHTOB — HM3YyUYE€HHE JIOKYMEHTOB HAa OCHOBAaHHMH KPUTEPHEB HX
[IEHHOCTU B IEJSAX OMpeeNieHUs] CPOKOB XpaHEHUsI JOKYMEHTOB U OTOOpa WX Ml BKIIOUEHHS B COCTaB
ApxusHoro ¢onaa Poccuiickoit @enepanuu;

HKCIIEPTHO-NIPOBEPOYHAS] W METOAUYECKas KOMHUCCUA — KOMHUCCHUS, JAEUCTBYIOIIAas MpHU
locynapctBenHoM komutere PecnyOnuku Tatapcran mo apxuBHOMY jeny (manee — ['ockomuTtet) mist
PacCMOTpPEHMsI BOIIPOCOB, CBSI3aHHBIX C SKCHNEPTHU30M LEHHOCTH JOKYMEHTOB, BKIIOUEHHEM HUX B COCTaB
ApxuBHoro (onna Pecny6nuku Tarapcran, ompeneneHHEeM B €r0 COCTaBe YHHKAJIbHBIX JTOKYMEHTOB,
pelleHrs METOAMYECKUX U MPAKTUYECKUX BOMPOCOB B obOnacTu apxuBHoro jaena (mamee — DIIMK
TockomureTa);

«TOJT 3asIBJICHUEM O TPEIOCTaBICHUU MYHHUIMIIAIBLHON yCIyru (nanee - 3asBlIeHHE) TOHUMAETCS

3alpoc O MPEAOCTAaBICHUHM MYHUIMNAIbHOM yciyru (1.2 cr.2 ®expepanpHoro 3akona ot 27.07.2010
Ne210-®3). 3asgBneHue 3amoyHsAETCs B MPOM3BOJILHON (opMe, MO yCTAaHOBICHHOMY 00pasily WM Ha
CTaHJapTHOM OjaHke. 3asBJICHHUE 3aMIOJHIAETCS Ha CTAaHJAPTHOM OJIaHKE B 3JIEKTPOHHOU (hopMme:

Ha odurmanbHoM caiite Mcnonkoma (http://www. balyk-bistage@tatar.ru);

Ha [loprame rocymapcTBEHHBIX M  MYyHMIMNANbHBIX ycuyr PecmyOnmuku — Tartapcran
(http://uslugi.tatar.ru/);



Ha EmgumHOM  mopTanme  TOCYyIapCTBEHHBIX W MYHUIMNAIBHBIX  yciIyr  ((yHKIIHiN)
(http://www.gosuslugi.ru/);»;



2. CraHaapT npeaocTaB/jeHHs] MYHHIIUNIAIbHOMN yCIyrH

HanmenoBaHnue TpeGoBaHUs K
CTaHIApTy IPEAOCTaBICHUSA
MYHHUIUIIAIBHON YCIyTH

Copepxanuie TpeOOBaHUM K CTAaHIAPTY

HopMatuBHBIf aKT, yCTaHABIWBAIOIIMIA
MYHUIUIIAJIBHYIO YCIYTY WM TpeOOBaHUE

2.1. HaumeHoBaHuE MyHUIIUTIATLHOM
yCIIyTu

OkazaHue IOPUIUMYECKUM JIMIIAM  METOAMYECKOM U

HpaKTI/I‘IeCKOﬁ IIoMOIIM B pa60Te APXHUBOB U IO OpraHru3alnn
JOKYMEHTOB B JCJIOIIPOU3BOACTBC

yy. 3, 5 cT. 4 ®eaepanbHoro 3akoHa Ne 125-D3;
.. 4.8., 4.9. [IpaBuin paboTs

2.2. HamMmeHOBaHNE MYHUIIUITAIHLHOTO
OpraHa MCIIOJHHUTEIILHOHN BIIACTH,
HETIOCPEICTBEHHO MPEIOCTABIISIOIIETO
MYHUIUTAIBHYIO YCIYTY

Hcnonaurenpusiii komuteT PrioH0-Ci10004CKOT0
MYHUIIMIIATILHOTO paiioHa. MIcoMHUTenh MyHUITMTIAIBHON
yciyru — ApxuBHbIN otnen Mcnonkoma.

4. 5 cT. 4 ®enepanbHoro 3akoHa Ne 125-03;
ITonoxenue 06 oTaee

2.3. Onmcanue pe3ynbrara
MPEOCTABJICHUS MYHHIIUIIATBHOM

yCIIyTH

IlogroroBka Kk cornacoBanuro OIIMK T'ockomurera
HOPMAaTUBHBIX JOKYMEHTOB I10 BOIIPOCaM JAEIONPOU3BOACTBA U
apXUMBHOI'O Ji€Ja: TIOJOKEHUH 00 apxuBe U DBKCIEpTHOU
KOMUCCHH, MHCTPYKLUU o JIEJI0NIPOU3BOJCTBY,
HOMEHKJIaTypbl nen (mamee — HopmaTuBHBIE JOKYMEHTHI),
YTBEP)KJCHHUIO (COTJIACOBAHMIO) OIHUCEH J1el MOCTOSIHHOTO,
XpaHEeHMs, OIUCeH Jiel 0 JINYHOMY cocTaBy (Jasiee — Onucn).

Oxka3zaHHasi OpraHuM3allid METOAWYECKass M IPAKTHYECKAs
noMoIllb B paboTe apxuBa U 10 OpraHU3alMy JOKYMEHTOB B
JIEJIONPOU3BOJCTBE B BOIIPOCAX:

- OKCIIEPTU3bI LIEHHOCTH apXUBHBIX JOKYMEHTOB;

- YIOPSAJIOYEHHUS AapXUBHBIX JOKYMEHTOB IOCTOSIHHOTO,
BpeMeHHOro (cBbime 10 J5ieT) XpaHeHus M 1O JIMYHOMY
COCTaBy;

- TIOJITOTOBKU JTOKyMEHTOB ApxuBHOTro (oHnaa Poccuiickoii

d)e;[epaunn K nepeaaydc B MYHI/II_II/IHaJ'IBHHﬁ APXUB,

4. 3 cT1. 4 ®enepanbHoro 3akoHa Ne 125-03;
.. 4.8., 4.9. IIpaBui paboTsl




- BEJICHUS y4eTa apXUBHbBIX JOKYMEHTOB;
- UCTIOJIb30BAHMS APXUBHBIX JIOKYMEHTOB;
- (hopmupoBaHus €T B AETONPOU3BOJICTBE;

- nepeaauu CTPYKTYPHBIMH Mo/Ipa3IesIeHUsIMU
OpraHu3aly JIe] B apXUB;
- TOpOBEICHHS CEMHUHApOB B  LEISIX  IOBBIIICHUS

npodeCCHOHATBPHON KBaTU(pHUKAIMKA PAaOOTHUKOB apXHUBHBIX U
JIeTTOTIPOM3BOACTBEHHBIX CITYKO

2.4. Cpox
MYHULUIIAJIBHON YCIyTH

IPEe/I0CTaBICHHS

MeTtonudeckas U MpaKTUIECKasi TOMOIIb, OCYIIECTBIsIeMAast
0e3 BbIe3a K 3aABUTEIIO — 3 IIH)Il;

METOMYECKasi U MPAKTUYECKasl TOMOIIlb, OCYIIECTBIIsIEMAst
C BBIC3JIOM K 3asBUTEIIO - 2 JIHS, JIaThl BbIE3/Ia COTIIACYIOTCS C
3asIBUTENEM;

OpraHM3als U IPOBEJICHUE CEMHHApOB — 16 mHEH, mata

IMMPOBCACHUA CCMUHApa COIJIacyCTcCsAa C 3aABUTCIIEM

y4.3, 5 c1.4 @enepanbHoro 3akona Ne 125-D3;
.. 4.8., 4.9. [IpaBui paboTbl

2.5. N cuepripiBaromuit IepeyeHb

JIOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBMH C 3aKOHOIATCIILHBIMH
40 WHBIMHU HOPMaTHUBHBIMU
aKTaMH JUTSE

MYHULIMTIATIbHON

KOTOPBIC

IMpaBOBbBIMHA
npeaOCTaBJICHUA
yeyry,
SABIIAKOTCA

a TakkKe YCIYT,
HEOOXOINMBIMHU 51
00s13aTeTbHBIMHA TS TIPEIOCTABIICHUS
MYHHIIHITATBHBIX YCIIYT, TOJUICKAIIIX
MIPEJICTABJICHHUIO 3asBUTEIICM

[Tpu ycTHOM OOparieHuu:

- TOKYMEHTBI, YIOCTOBEPSIONINE JINYHOCTS;

- TOKYMEHTBI, TTOITBEP K IA0IIUE TIOTHOMOYHS
NPECTaBUTEINS FOPUIUIECKOTO JIHIIA.

[Tpu mucbMEeHHOM OOpaIeHUH:

- 3asIBJICHHE O MPEJIOCTABICHUN MYHHUIIUITATLHONW YCIyTH Ha
onanke opuanueckoro nuna (Ipunoxxenue Ne 2)

2.6. MicuepripiBaromuii mepeyeHb

[IpenocraBienne T0KyMEHTOB, KOTOPbIE MOTYT OBITh

! 3,&6()}; " Jajee JIUTCJIbHOCTDb IMPOUEAYP UCHUCIISACTCA B pa60qnx JHAX.




JTOKYMEHTOB, HEOOXO/IUMBIX B
COOTBETCTBHH C 3aKOHOATEIbHBIMH
WJIM UHBIMH HOPMATHUBHBIMHU
MIPABOBBIMHU aKTaMH JIJIs
MPEIOCTABIICHUS] MyHUIIUTIATHHON
YCITyTH, KOTOPBIE HAXOISATCS B
pacTopsHKCHUH TOCYIapCTBEHHBIX
OpPraHOB, OPraHOB MECTHOTO
CaMOYTpPaBIICHUS ¥ HHBIX OpTaHU3aIui
Y KOTOPHIC 3asBUTEIb BIIPaBE
MIPEJICTAaBUTh

OTHECEHBI K JAaHHON KaTeropuu, He TpeOyeTcs

2.7. IlepedyeHb OPraHOB MECTHOT'O
CaMOYTPABIICHUS ¥ UX CTPYKTYPHBIX
MOJIpa3IeJICHUH, COTJIACOBAHUE
KOTOPBIX B CIIy4asiXx,
MPEyCMOTPEHHBIX HOPMAaTUBHBIMHU
MIPABOBBIMHU aKTaMU, TPEOYETCsI st
MPEOCTABJICHUS MYHHIIUIIATBHOM
YCIYTH U KOTOPOE OCYIIECTBISECTCS
OpPraHOM UCIIOJIHUTEIILHOW BJIACTH,
MIPEIOCTABIISIOIINM MYHHITHITATEHYTO

yeayry

CornacoBaHue MyHULIMNAIBHON YCIIyTH HE TpeOyeTcs

2.8. McuepnbiBaroluii nepevyeHb
OCHOBAaHMHU JJIs OTKa3a B IIpUEMe
JOKYMEHTOB, HEOOXOAMMBIX JIJIS
IpeO0CTaBIEHUS MyHULIUTIAIbHON

YCIYTH

1. HecooTBeTcTBHE MPEACTABICHHBIX TOKYMEHTOB
MEPEYHIO JOKYMEHTOB, YKa3aHHBIX B II. 2.5 HACTOSIETO
Permamenra.

2. Hanmnuue HEOroBOpPEHHBIX UCIPABICHHH B M0JIaBAEMbBIX
JIOKYMEHTaX

2.9. HUcuepnbiBaromuit IIepeueHb
OCHOBAHHUU JJIS1 IPUOCTAHOBJICHUS MU
OTKa3a B IPEOCTaBICHUH
MYHUIIUTATBHON YCIIyTH

1. Hapymenue 3asButesieM (ero npeacTaBUTEIIEM )
OIIPECIICHHBIX B COOTBETCTBUHM € ITyHKTamu 3.4.1., 3.4.3.
PernamenTa cpokoB nogauu B OTen IpOEeKTOB HOPMATUBHBIX
JOKyMeHTOB, Omnucei.

2.10. TTopsanok, pa3Mep 1 OCHOBaHHS
B3MMaHUs TOCYIapCTBEHHOW MOIUTHHBI

MyHunmnanpHas yciayra npeocTaBisieTcs Ha
0€e3BO3ME3THON OCHOBE.

4. 3 ct1. 15 ®enepanpHoro 3akoHa Ne 125-03;
4. 1 ct. 8 ®egepanbHOro 3axkona Ne 210-03




WJIM WHOM MJIAaThl, B3UMaeMoOH 3a
MPEIOCTABICHUE MYHUIIUTTAIIBHOMN
yCIyTH, BKIIIOYast UH(HOPMAIIHIO O
METOJIMKE pacyeTa pa3Mepa TaKon
TIJIAThI

2.11. Tlopsok, pa3Mep U OCHOBAHUS
B3UMAaHWS IUIATHI 32 MIPEIOCTABIICHUE
YCITyT, KOTOPBIE SIBIISTFOTCS
HEOOXOTUMBIMU U 0053aTeITLHBIMHU IS
MPEOCTABIICHUS] MYHHUIIMIIATBHOM
YCIIyTH, BKJItOUasi THPOPMAIUIO O
METOJIMKE pacyeTa pa3mMepa TaKkou
TTaTHI

[IpenocraBieHre HEOOXOAMMBIX M 00SI3aTEIBHBIX YCIYT HE
Tpedyercs

4. 3 ct1. 15 ®epepanbHoro 3akona Ne 125-D3;
4. | cr. 8 @enepanbHoro 3akoHa Ne 210-03

2.12. MakcuMaJIbHBIM CPOK OKHMJIaHUS
B oOuUepead MpU IIoJaye 3ampoca o
MPEAO0CTABICHUH MYHULIUTIATHHON
yCIyTU U TPH MOJTYYSHHH pe3ylibTara

MMpEaAOCTABJIICHUA TAKUX YCIIYT

MakcuManbHbIi CPOK 0KMIAHMS IPUEMa I10JIydaTelIs
MYHUIUNAIBHON YCIIyTH (3asIBUTENS) IPU IIoJaue 3anpoca u
IIPY TIOJIyYE€HHUH pe3yibTaTa He TOJKEH MPeBbIaTh 15 MUHYT.

OdepeaHOCTh Ul OTHENIBHBIX KaTErOpui IoJrydaresieut

MYHHUIMIIAJIBHON YCIYTY HE YCTAaHOBJICHA

2.13.

3asABUTCIIA (o)

Cpok perucrpamuu 3ampoca
MIPEI0CTaBICHUU
MYHULHUIIAJIBHON YCIyTH

B ACHBb INOCTYIJICHUSA 3a4BJICHUA

. 16 4. IV IlpaBui nenonpousBoacTBa

2.14. TpeOboBaHHS K IOMEIICHUSM, B
KOTOPBIX MPEIOCTABISETCS
MYHHUIUTIATBHAS YCIIyTa, K MECTY
0’KMJIaHMS U IpUEMa 3asiBUTETIEH, B
TOM YHCJI€ K 00SCIIeUEHUIO
JIOCTYITHOCTH JJIs1 UHBAJIUJIOB
YKa3aHHBIX 00OBbEKTOB B COOTBETCTBHH
¢ 3aKoHOJaTeIbCTBOM Poccuiickoit
denepaniy O CONUATBHOM 3aIATE
WHBAJIUJIOB, Pa3MELICHUIO U
0(OPMIICHUIO BU3YaITHHOM, TEKCTOBOM

[IpenocraBnenue MYHHUIIUITAJIbHOM yCIyTU
OCYILIECTBIISICTCSI B 3/1aHUSX M MOMEIIEHUSIX, 000py10BaHHBIX
IIPOTUBOIIOXKAPHOW CHCTEMOW M CHCTEMOM ITOXKapOTYILICHMS,
HeoOXxonuMol  Mebenbto Uit 0OpMIIEHHS  JIOKYMEHTOB,
MH(OPMALIMOHHBIMU CTEHIAMHU.

ObecneunBaercs OecIpernsTCTBEeHHBbIIH JOCTYTI
MHBAJINJIOB K MECTY MPEJOCTABICHUS MyHUIIMITAILHON yCIyrH
(YymoOHBIN BXOJ-BBIXOJ] B NOMEIIEHUS U TEepeMelIeHHE B HUX
npeaenax).

BusyanbHas, TekcToBas U MyJlIbTUMEAUNHHAS UH(OPMAIIHS O
MOPSJIKE MPEIOCTABIICHUS] MYHUIIUTIATBHON YCIYTH




U MYJIbTUMEIUHHON NHPOPMAITUHU O
NOPSKE IPEIOCTABIICHUS TAKUX YCIIYT

pa3MCIiacTCd B y,Z[OGHI:IX JIIA 3asBUTEIICH MECTax, B TOM YHUCJIC
C YY€TOM OI'PaHUYCHHBIX BO3MO>KHOCTEH HMHBAJIMAO0B.

2.15. IlokazaTenu JOCTYIMHOCTH U
KaueCcTBa MYHUILIUITAIbHON yCIyTH

[TokazareiasiMu TOCTYITHOCTH MIPEIOCTABIICHHUS
MYHHIIUITAILHOU YCITYTH SIBISIOTCS:

PacIojIoKeHHOCTh ToMmeneHuss OTiena B 30He
JIOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJIn4re HEOOXOIUMOI0 KOJIMYECTBA CIIELIMAIMCTOB, a
TaK)Ke TIOMEIICHHH, B KOTOPBIX OCYIIIECTBISIETCS TPUEM
JIOKYMEHTOB OT 3asIBUTEJICH;

HAJIMYUE UCUEPITBIBAIOIICH HHPOpMAIH O criocobax,
HOPSIJIKE U CPOKAX MPEAOCTABICHHUS MyHUITUTIAILHON YCIIyTH
Ha MHPOPMAIIMOHHBIX CTEHAaX, B ceTu «/HTepHETY», Ha
EnnHoM mopTaie rocy1apcTBEHHBIX U MYHHIIMITATBHBIX YCITYT.

KauecTBo mpetocTaBiieHrss MyHUIIAITATLHOW YCITyTH
XapaKTEPU3YeTCsl OTCYTCTBUEM:

ouepeel npu mpuéMe U BbIIade TOKYMEHTOB 3asiBUTEIISM;

HaApYIICHUA CPOKOB MPEIOCTABICHUS MYHUIUITATLHON
YCITYTH;

*Kanob Ha AeicTBus (Oe3aeiicTBIE) MyHULIUTIATbHBIX
CITyKaIlUX, MPETOCTABIISIONINX MYHUITUTIATBHYIO YCIYTY;

XKao0 Ha HEKOPPEKTHOE, HEBHUMATEIBHOE OTHOIIICHUE
MYHHIIAITATEHBIX CITY)KAIIX, OKa3bIBAIOIINX MYHUIIATIATHHYIO
YCIIYTY, K 3asBUTENSIM

2.16. OcoOGeHHOCTH TIPEIOCTABICHUS
MYHUIUIIATBHON YCIYTH B
AJIEKTPOHHOM popme

HmeeTcst BO3MOXKHOCTD I0/1a4M 3asIBJICHUSI O
IIPEIOCTABIEHUN MYHUIIMIIAIBHON YCIYTH B 3JIEKTPOHHOM
Buje uepe3 [lopTan rocy1apcTBEHHBIX U MyHUIIUIIATbHBIX
YCIIYT € TOCTEAYIOUIUM NPEABIBICHUEM OPUTHHAJIOB
JIOKYMEHTOB MPU MOJYYEHUHU YCITYTH.

3asiBIIEHUE O MPENOCTABICEHNN MYHULIUIIAIbHON YCIYyTH
MOJKET OBITh HaNpaBjeHO B (hOpMe AIEKTPOHHOTO JOKYMEHTa
0 JIEKTPOHHOMY aJIpecy:

E-mal: Farid.Hasanov@tatar.ru

4. 1 c1. 19 ®enepanpHoro 3akoHa Ne 210-D3




«2.17. OcOOEHHOCTH MPEAOCTABICHUS
MYHHUIUIIAIBLHON YCIIyTH B
MHOTO() YHKIIMOHAJIBHBIX LIEHTPaX

IIpu npeocTaBIeHUN MyHULUIIAIBHOU YCIIYTH B
MHOTO( YHKITMOHAIBHOM IIeHTpe (nanee — MDII)
KOHCYJIbTAIIMIO, IPUEM U BblJjauy JIOKYMEHTOB OCYIIECTBIISAET
crnenuanuct MOI]

cT. 14 ®enepanbHoro 3akona Ne 210-03




3. Cocrtas, nocjie10BaTEJILHOCTh U CPOKH BHINMOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP
(neiicTBMif), TpeOOBAHUS K MOPSAKY UX BHINIOJHEHUS, B TOM YK CJIe 0COOCHHOCTH
BbINOJIHEHNSI AIMUHUCTPATUBHBIX PoLeayp (aeiicTBUI) B 3JIEKTPOHHOM (hopMe, a TaKkKe
0CO0EHHOCTH BBINOJHEHUS] AIMUHUCTPATUBHBIX MPOLEAYP B MHOTO()YHKIMOHAJIbHBIX
HEeHTpax

3.1. Onucanue Nocae10BaTENIbHOCTH JEHCTBUI MPU NPEJOCTABIECHUN MYHHUIMIAIbHON
yCIyrH

3.1.1. mpenocraBieHUs MYHULUINAIBHOW YCIYyTd IO OKAa3aHUIO HOPUIAWYECKUM JIMLAM
METOAMYECKON M MPAaKTUYECKOH moMouiy B paboTe apXUBOB M 110 OPraHU3alMM JOKYMEHTOB B
JIETIONPOU3BOCTBE BKIIIOYAET B CE0s CIEAYIOIINE IPOLETYPBI:

1) KOHCYJIBTUPOBAHUE 3asIBUTEIIS;

2) IpUHATHE U PETUCTPALUS 3asBIICHUS;

3) okazaHHE IOPUAMYECKHM JIMIAM METOAMYECKOH M MPAKTUYECKOH IMoMomM B paboTe
apXMBOB U 110 OpPraHU3alMU JOKYMEHTOB B JI€JIONPOU3BOICTBE

4) BpIJayua 3asBUTEIIO PE3YJIbTaTa MyHULUIIAILHON YCITYTH.

3.1.2. biok-cxema 1ocieJ0BaTeIbHOCTU JEHUCTBUM 110 MPEAOCTaBICHUIO0 MyHUIIUIIAIbHON
YCIIyTH NpeJicTaBleHa B mpuiioxkeHuu Ne 1.

3.2. Oka3aHue KOHCYJIbTALNI 3aBUTEIIIO

3asBuTenb BrpaBe oOpatuthbest B OTnen JIMYHO, MO TelNe@OHY M NMHCbMEHHO, B TOM
Yypclie TO OJJIGKTPOHHOM TOYTe, JUIs TMOJY4YeHHUS KOHCYIbTAllMil O TOpSAKE MOTydeHHS
MYHULIMTNIAJIbHOW YCIYTH.

Cnennamuer Otgena OCyHIECTBIISIET KOHCYJIBTUPOBAaHUE 3asBUTENSA, B TOM YHUCIE IO
cocTaBy, GOopMe U COJACPKAHUIO JOKYMEHTAIINH, HEOOXOAUMOM [T TOTYyYCHUST MyHUITUITATLHON
YCIIYTU U TIpU HE0OXOJUMOCTH OKa3bIBAET IMOMOIIb B 3alI0JIHEHUU OJIaHKa 3asBICHUS.

[Ipouenypa, ycraHaBiauMBaeMmasi HACTOSIIUM IIYHKTOM, OCYIIECTBIS€TCS B JIEHb
oOpallieHus 3assBUTETIS.

Pesynbrar nmpoueaypsl: KOHCYJIbTalUs 3asBUTEIIS.

3.3. Okazanue IOPUANYCCKUM JIUIIAM METOIUYCCKON U MPAKTHICCKOW TTOMOIIH B paboTe
ApPXHUBOB U 110 OPraHU3AINH JOKYMEHTOB B JIEJIOMPOU3BOJICTBE

3.3.1. 3agBuTenp (ero MpeaCTaBUTENb) JIMYHO HA OyMakKHOM HOCUTENIE, B DJIEKTPOHHOM
Buje uepe3 [lopTtan rocynapcTBeHHBIX U MyHHIIMTIANBHBIX yeayr Pecyomuku Tarapcran nubo
IO ITOYTEe TTOYTOBBIM OTIIPABJIICHUEM T0J1aeT (HAIIPABJISICT) 3asBICHUE.

3.3.2. Tlpu HampaBieHHH 3asBIICHUS B JJEKTPOHHOU (HhOpME CHEIHATUCT HCIOIKOMA,
OTBEUAIONIMH 3a paboTy ¢ OOpamieHHSIMH TpaXAaH, MOCTyMaromuMH dYepe3 VHTepHeT—
MPUEMHYIO, PETUCTPUPYET IOCTYIUBIIEE 3asBICHHWE U HAMpaBIseT B AJIEKTPOHHOM BHUJAE B
Otnen.

[Ipouenypa, ycTanaBiuBaeMas HaCTOSIIIUM ITYHKTOM, OCYIIIECTBIISIETCS] B TEUEHUE OJTHOTO
JTHSI C MOMEHTA ITOCTYIUICHHS 3ampoca.

PesynbTar mporueaypsl: 3aperucTpupoBaHHOE 3asiBICHNE, HanmpaBiIeHHoe B OTaer.

3.3.3. Cnenmanuct Otaena, BeAylIUi IPUEM 3asiBJICHUH, OCYIIECTBIISIET:

MIpUEM 3asIBJICHHUS,

PETHCTPAIMIO 3asBJICHUS B )KypHAJIC PETUCTPAIIMH 3asIBIICHUI;

MpOBEpsieT 3asBJICHHE Ha HAIMYUE OCHOBAHWM JUIsi OTKa3a B MpHEME 3asiBICHUSA,
YKa3aHHBIX B II. 2.8 HacTosero Periamenra.

[Tpu oTcyTCTBHH OCHOBaHUH JUIsl OTKa3a B MPHEME 3asBIICHUS, YKa3aHHBIX B MyHKTE 2.8
HacTosmiero Permamenra, criermanuct Otaena:

NIpU TPEAOCTABICHUU 3asIBICHUS 3asABUTEIEM JUYHO W3BEIIaeT 3asBUTENS O
MIPUCBOCHHOM BXOJISIIIIEM HOMEPE;

P HaTpaBIICHUH 3asBIICHUS 3asIBUTENIEM B DJIEKTPOHHOU (hopMe YBEIOMIISET 3assBUTENS



B DJIEKTPOHHOH (popMe 0 JaTe mpuema 3asBiIeHHsI, IPUCBOCHHOM BXO/SIIIEM HOMEpE.

B cinyuae Hanmuuus OCHOBaHMM A OTKa3za B IPHUEME 3asBICHUS, NPETyCMOTPEHHBIX
nyHKTOM 2.8 Hacrosimero Pernmamenra, cnienuanuct OtTaena yBeIOMIISIET 3asiBUTENS O HAIUUUU
OPENATCTBUHA sl PETruCTpallMM 3asBJICHHS C IHCbMEHHBIM OOBACHEHHEM COZAEp KaHUsS
BBISIBJICHHBIX HEJJOCTATKOB.

IIponenypsl, ycTaHaBIMBaeMble HACTOSIIMM ITYHKTOM, OCYLIECTBISIOTCS B TeueHHe 15
MUHYT IIOCJI€ MIOCTYIIJICHUS 3asBJIeHUS (0OpalleHNs 3asiBUTENS).

Pesynprar mponenyp: NpUHATOE W 3aperMCTPUPOBAHHOE 3asBICHUE WM 3asBICHHUE,
BO3BPALICHHOE 3asBUTEIIO.

3.4. Metoauueckass W IpaKkTUYeCKas IIOMOIb, OCYILIECTBiIsieMass 0e3 Bble3na K
3asBUTEIIIO.

3.4.1. Cneruanuct oT/eNna mpu 0OpaIieHuy 3assBUTEIIS:

OCYILLIECTBIISICT KOHCYJIbTUPOBaHHUE, MOJOOPKY HOPMATHBHBIX AKTOB M METOJUYECKUX
nocoOuii 1O BOIpOCaM: OpraHu3aluu paboOTBl apXuBa, OKCIEPTHOH KOMHCCHU U
JIeJIONPOU3BOJCTBEHHON CIyXObl ~ OpraHM3allid; COCTaBJIEHHs NpoekToB HopMaTHBHBIX
JIOKYMEHTOB; 3KCIIEPTU3bI LIEHHOCTH, YIOPSAA0UYEHHS apXUBHBIX JIOKYMEHTOB;

yCTaHaBJIMBACT AaTy MPEICTABICHUS 3asBUTENIEM NPOEeKTOB HOpMaTUBHBIX TOKYMEHTOB,
Onuceil, cBeAeHMH O COCTOSHMM XpaHEHHs] JOKYMEHTOB B OpraHM3alMU-HCTOYHUKE
KOMILJICKTOBAHUSI MYHHUIIMIIATBHOTO apXuBa Ha 1 jaexkalps TEeKyLIero roja.

B cnyuae oOpaimieHuss 3asBuTels B NHCbMEHHOM (hOopMe HalpaBieT M0A00pKY
HOPMAaTHBHBIX aKTOB U METOAMYECKHX OCOOUH, cOO0IaeT MUCbMEHHO WM 10 TeseoHy O aare
IIpEJICTaBICHUs 3asBUTENEeM MpoekToB HopmaTuBHBIX aokymeHToB, Omuceii, CBeaeHuil o
COCTOSIHUM  XpaHEHWs  JOKYMEHTOB B  OpPraHU3allMM-MUCTOYHHKE  KOMIUIEKTOBAHHUS
MYHUIIMIIAJIBHOTO apXrBa Ha 1 jexalps TeKylero roja.

IIponienypsl, ycTaHaBIMBaeMble HACTOSIIMM ITYHKTOM, OCYILIECTBISIOTCS B TEUYEHHUE
OJIHOTO JIHA [TOCJIE TIOCTYIICHUS 3asBJICHUS.

PesynpTar npoueayp: npeacTaBieHHbIE 3asBUTENI0 HOPMAaTUBHBIE aKThl U METOAMYECKHUE
10COOMS 110 TEME 3ampoca 3asiBUTENS.

3.4.2. 3asgButens (ero npeicTaBUTENb) JIMYHO HA OyMa)KHOM HOCHUTENIE, B 3JIEKTPOHHOM
Buje uepes [lopran rocynapcTBeHHBIX M MyHUIIMNAIBHBIX yciayr Pecnyonuku TaTtapcran 6o
[0 TOYTe MOJAeT (HampaBiseT) MPOEKThl HOPMATHUBHBIX JOKyMeHTOB, Omnwuceir B OTnen B
oTpezieNIieHHbIE B COOTBETCTBUU C MMYHKTOM 3.4.1. PernamenTa cpoku.

3.4.3. Crienmanuct pacCMaTpUBAET:

B COOTBETCTBUU C THUIIOBBIMU IOJIO)KEHUSMHU MOJIOKEHUS 00 apXuBe U 00 3KCHEPTHOM
KOMUCCHH;

B COOTBETCTBUU C YCTAHOBJIEHHBIMU TPEOOBaHUSIMU UHCTPYKIIMHU IO JIEIONPOU3BOJICTBY;

HOMEHKJIATypy JeJl OpraHu3alliH: IMPOBEpsieT NPaBWIBHOCTh OQOPMIICHHS, MOJIHOTY
COCTaBa U COOTBETCTBHE YTBEP)KJIEHHBIM THIIOBBIM IEPEYHSIM 3arojIOBKOB U CPOKOB XpaHEHUs
BKJIIOUEHHBIX B HEE JIETI;

Onucu:  mpoBepseT NPaBUIBHOCTb OQGOPMIIEHMSI ONHUCH, MPEANUCIOBUS, TOJOBBIX
pas3zenoB U 3aroJIOBKOB JieN, TMOJHOTY COCTaBa (B COOTBETCTBMM C HOMEHKJIATYpOW Aen) U
COOTBETCTBUE CPOKAM XpaHEHMsI BKIFOUEHHBIX B OMKCH JIET;

CBeneHuss O COCTOSHMM XpPAHEHUS JIOKYMEHTOB B  OpraHM3alMU-MCTOYHHMKE
KOMIUIEKTOBAHUSI MyHHUIIMIIAJILHOTO apXyBa Ha | SHBaps TEKYIIEero roja.

[Tpu BeIABIEHUM OIIMOOK JaeT PEKOMEHAINHU 110 UX YCTPAHEHHIO, COTJIACOBBIBACT CPOKU
JIOpaOOTKH MPOEKTOB JOKYMEHTOB.

ITpouenypsl, yCTaHaBIMBAEMbIE HACTOSALIUM ITYHKTOM, OCYILECTBISIOTCS B TEUEHUE
OJIHOTO JIHS C MOMEHTa OKOHYaHUS MPeAbIAYIIeH MpoLeyphl.

Pesynbrar mponenyp: peKoMeHJAIMM IO YCTPAaHEHHWIO OIIMOOK, OIpenesieHHe IaThl
MpeACTaBICHUsT TMPOoeKkToB HopMmaTuBHBIX H0KymMeHTOB, Ommcedl mocie WX JA0padOTKH U
COIIACOBAHUs IKCIEPTHON KOMHUCCHEN 3asiBUTENS.



3.4.4. 3asgButens (€ro MpeAcCTaBUTENb) JIMYHO JTUOO IO TOYTE 33aKa3HBIM ITOYTOBHIM
OTTPABJICHHEM TOJaeT (HampaBisieT) Ha OyMa)XHOM HOCHTEJIE COTJIaCOBAaHHBIE SKCIEPTHON
KOMHUCCHEN OpraHu3alUy IPOEKTbl HOPMATHBHBIX JOKyMeHToB,  Ommceii B Otnen B
OnpeeICHHbIE B COOTBETCTBUHU € MMYHKTOM 3.4.3. Perinamenrta CpOKI/IZ.

3.4.5. Crnenmanuct otnena:

IIPOBEPSIET MOJHOTY COCTaBa U Ka4yeCTBO O(OPMIICHHUS IPEACTABICHHON JOKYMEHTAIINH;

COCTaBIsiET W IMpeAcTaBiIsieT HadyaupHUKy Oraena Ha [OANNCH 3aKJIIOUEHUE
MYHUILIMIIAJIBHOTO apXWBa [Jis1 HampaBiieHuss Ha paccmoTrpenue OJIIMK T'ockomurera
HopmaruHbIx 1okymeHToB, Onucel;

HanpassieT Ha paccMoTpenne DIIMK "'ockomutera HopmaTuBHbIE TOKYMEHTHI, Onucu
C 3aKJIIOYEHUSIMU MYHUIIMTIIAIIBHOTO apXMBa.

[Ipouenypsl, ycTaHaBIMBAaEMble HACTOSIIIMM ITYHKTOM, OCYILIECTBIISIFOTCS B TEUYEHUE
OJIHOTO JIHA C MOMEHTA OKOHYaHUS NPEAbIAYIIEN MpOoLeypHl.

PesynbTaT mponenyp: HampaBiieHHble Ha paccmoTpeHue OIIMK  ['ockomutera
HopmaTtuBHbie 1okyMeHTbl, ONUCH € 3aKIIOYSHUSIMUA MYHUIIUIIAIEHOTO apxn13a3.

3.4.6. Cnenmamuct Otaena nociie noctymieHus paccMorpeHHbix IIMK HopMaTHBHBIX
JoKyMeHTOB 1 Onuceil uHpopMupyer 3asButens o npunsarom pemennn IIIMK I'ockomurera.

BpyuaeT mo npuObITUM TpEeACTAaBUTENS 3asBUTENs JIMYHO WIM HAMpPAaBIsSeT MO MOYTe
3asiButento HopmaTuBHbie 1oKyMeHTH 1 OniucH.

B cnyuae otkaza DIIMK I'ockomuteTa B yTBep:kaeHUU (coriacoBaHuu) HopmaTHBHBIX
JOKyMeHTOB M Omnmcell K JOKyMEHTalUMW Ipwiaraer nucbMeHHoe Yykazanue OIIMK
['ockomuTeTa MPUUYMHBI OTKA3a.

[Tpouenypsl, ycTaHaBIMBAaeMble HACTOSALIUM ITYHKTOM, OCYLIECTBIISIOTCSI B TEUEHHE
OJIHOTO JTHA ¢ MOMEHTa nocryruienuss HopmatuBHeix JokymeHToB, Onuceli ¢ pemenuem 1IMK
['ockomurera.

Pesynbrar mponeayp: wu3BelleHue 3asBUTENA O pesyinbTatax paccmorpeHus IIIMK
["'ockomutera HopMaTuBHBIX JOKyMeHTOB U Onucei.

3.5. Meroanyeckas U MpakTUIECKasi IOMOIIb, OCYIIECTBIISIEMas C BBIE3ZIOM K 3asSBUTEITIO

3.5.1. Crenmanuct oTzAena Mo NMpUOBITUM K 3asBUTENI0 M3Y4aeT COCTaB HOPMATHBHBIX
JIOKYMEHTOB, PETYJIHPYIOIIUX paboTy apXrBa U JEJIOMPOU3BOICTBEHHOMN CIYKObl OpraHU3aIINH,
COCTOSIHME HAYyYHO-CIIPAaBOYHOIO almnapara K apXuBHBIM JOKYMEHTaM.

Ilo pesympraTaM HM3Y4€HHs OCYIIECTBISET KOHCYJIBTUPOBAHHME II0  BOIPOCAM:
OpraHu3al paboThl apXHBa U JIEJIONPOU3BOJCTBEHHON CIyXObl OpraHM3alliH; COCTaBICHUS
npoektoB HopMaTuBHBIX JoKyMeHTOB, Omuced, OmHCed Jiel JI0JIFOBPEMEHHOTO CpPOKOB
XpaHEeHHUS.

B ciydae oTcyTcTBHUS MM HEMPaBUJIBHOTO OQOPMIIEHHUS JOKYMEHTAIlMM HA KOHKPETHOM
OpUMepe TMOKa3bIBaeT MOPSIIOK MX OQOpPMIIEHHs,  YCTaHABIMBAET JaTy MpPeACTaBICHUS
3asiBUTEJIEM B MYHULIUIIATIbHBIA apXuB IpoekToB HopMaTUBHBIX 1O0KyMEHTOB, Onucei.

IIpouenypsl, ycTaHaBIMBACMbIE HACTOSILMM IIYHKTOM, OCYILLECTBIIAIOTCS B TEYCHUE TPEX
4acoB 1ociie NpuoObITHs cnenuanicra OTaena K 3asBUTEIO.

Pesynprar mpouneayp: MeTroaMuyeckas M IpakTHYecKas MOMOINb B 0O(opMIEHUH
HOPMATHBHBIX JIOKYMEHTOB, PETYIUPYIOMIHNX padOTy apXvBa U JIEJIONPOU3BOICTBEHHON CITY>KObI
OpraHu3alnuy, U Hay4YHO-CIIPABOYHOIO alIapara K apXUBHBIM JOKYMEHTaM, YCTaHOBIICHUE
CPOKOB HUX INPCACTAaBJICHUSA B MyHI/IHI/IHaJ'IBHHﬁ ApXUB.

2
Jopabotka u cornacoBanne DK opraHu3anyuy HOPMAaTUBHBIX JOKYMEHTOB U 3aSBUTENS B CPOK MIPEIOCTABICHHS
MYHULMIIAJIBHON yCIyTU HE BXOAST.

3 Paccmorpenune I'ockomutreroM HOpMAaTUBHBIX JOKYMEHTOB, Onucell OCylIECTBISIETCS B

cooTBeTcTBUM ¢ Tpadukom mposeneHus 3acemanuii JIIMK T'ockomutera W B CPOK MPEIOCTABICHUS
MYHUIUNAIBHON YCIIYyTH HE BXOJSIT.



3.5.2. Cneunanuct oThesia ocMaTpuBaeT IMOMEILEHUE apXuBa opraHmsauuu. B ciyuae
BBISIBJICHUSI HAPYIICHWH YCIOBUM XPAHEHMS ApXUBHBIX JIOKYMEHTOB JAeT PAa3bsICHEHUS I10
CO3aHHUI0 ONTHUMAIBHBIX YCIOBHH XpaHEHHUs (TpeOOBaHUS K TMOMEIICHUIO U 00OPYIOBAHHIO
apXMBa, TEMIIEPATYPHO-BIAXKHOCTHOMY, OXPAHHOMY, CBETOBOMY, CAHHUTapPHO-TUTMEHUYECKOMY
peKUMaM, peKUMY JA0CTYIA; MOPSIIKY Pa3MEILICHHUS 1e]T B apXUBE).

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSILMM ITYHKTOM, OCYIIECTBIISIIOTCA B TedeHue 30
MHUHYT C MOMEHTA OKOHYAHUS MPEAbIIYILEH MPOIEAYPHI.

Pesynprar mpouenypbel: METOIMYECKAs MOMOIIb B CO3JaHUU ONTHUMAJIBHBIX YCIOBHIA
XpaHEHUs! apXUBHBIX JOKYMEHTOB OpraHU3aluu.

3.5.3. CneuuanucT oTjesaa H3ydaeT COCTOSHHUE Y4YeTa apXUBHBIX JOKYMEHTOB. B ciiyuae
BBISIBJICHHBIX HAPYIICHUH CHCIUAIKCT OT/ACIa Pa3bACHSICT MOPSIOK:

IpueMa JOKYMEHTOB B apXUB OT CTPYKTYPHBIX IOJIpa3/I€JICHUN OpraHu3aluy;

BEJICHUSI Yy4yeTa AapXUBHBIX JIOKYMEHTOB B COOTBETCTBUM C YCTAHOBJICHHBIMHU
TpeOOoBaHUSMU (COCTaBJICHHE MMACIIOPTa apXKBa; BEJICHUE KHUTU yueTa MMOCTYIUICHUS U BBIOBITUS
JIOKYMEHTOB U OIKCEH JIe]1, )KypHaJla pEruCcTpallii 3alIpOCOB OpraHU3allil U rpak/iaH);

MOATOTOBKHA JTIOKYMEHTOB ApxuBHOro ¢onma Poccuiickoit denepanuu K mepenade B
MYHUIMTIATIBHBIN  apXuB (9KCHEpTH3a IIEHHOCTH JOKYMEHTOB, XPAHSIIMXCA B apXHUBE;
COCTAaBJICHME CBOJHBIX OINMUCEH JEl MOCTOSHHOIO, JOJIOBPEMEHHOIO CpPOKOB XpaHEHUs,
JIOKYMEHTOB TI0 JITYHOMY COCTaBY, AaKTOB O BBIJICJICHUU K YHUUTOXKEHUIO JIOKYMEHTOB B CBSI3H C
HCTEUCHUEM CPOKOM UX XpaHEHHS);

OpraHu3aIMy PO3bICKA JIe] U 0OPMIICHHIO €€ PE3yJIbTaTOB;

rpueMa-nepeayd Jeil IOpu CMEHE OTBETCTBEHHOIO JIMIAa 33 apXUB WJIM ILITATHOTO
paboTHHKaA apxuBa (COCTABJICHHUIO aKTOB IpHeMa-Tiepeiaun, OpraHu3aliud TPOBEPKU HAIUYUS U
COCTOSTHUS J1eT ¥ 0()OPMJICHHIO aKTOB I10 €€ Pe3yJIbTaTaMm).

B cnyuae orcyrcTBHS WM HENPABHILHOTO O(MOPMIICHHUS JOKYMEHTAIIMH TOKA3bIBACT
NOpsAI0K OpOPMIIEHUS: AKTOB O BBIACICHUU K YHUUYTOKEHHUIO JOKYMEHTOB B CBSI3U C UCTCUCHUEM
CPOKOM HX XpaHEHUsl, MPOBEPKHU HAJTUYMS U COCTOSIHHS JIe, TIpHeMa-Tiepeiayu el Ipu CMEHe
OTBETCTBEHHOT'O JIMIA 3a apXUB WM IITATHOrO paboTHUKA apxuBa; CBEICHHI O COCTOSHUU
XpaHEeHUs! IOKYMEHTOB B OPraHU3allMU-UCTOYHUKE KOMILJIEKTOBAHHS MYHHUIIUIAIBHOTO apXvBa
Ha | gexabps TeKyIero roja.

[Iponienypsl, ycTaHaBIMBaeMbl€ HACTOSIIMM ITYHKTOM, OCYIIECTBJISIOTCS B TEUYCHHE
OJIHOTO JTHA C MOMEHTa OKOHYAHMS MPEbIAYIIEH TpOLEeaypHhI.

Pesynbrar mpoiienypsl: METOIUYECKAs U TPAKTUYECKAsi TOMOITL B O()OPMIICHUH YIETHBIX
JIOKYMEHTOB.

3.5.4. Cnenuamuct Othena oOKa3bplBa€T METOAMYECKYIO U IMPAKTUYECKYIO IOMOIIL B
OpraHU3alyi UCIOJIb30BaHUs apXUBHBIX TOKYMEHTOB:

MPEAOCTaBIACT TeEpeueHb (eAepaTbHbIX 3aKOHOAATENbHBIX AKTOB M HOPMATHBHBIX
JIOKYMEHTOB, PETYJIUPYIOLIUX JIOCTYII K TOKYMEHTAM apXUBa;

MHPOPMUPYET 3asIBUTENS O CIy4yasx OTPAHUYCHMS JIOCTYNa K apXUBHBIM JIOKYMEHTaM,
MPEAYCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit denepanuu;

pPa3bICHSIET MOPSAJIOK JOCTyMa IOJh30BaTENeH K apXWBHBIM JOKYMEHTaM, MOPSJIOK
coctaBneHus, OGOPMJICHHS ¥ BBIAAYM APXHMBHBIX CIPABOK, APXUBHBIX BBIMUCOK M KOMUMI
ApXMBHBIX JOKYMEHTOB; TMOPSJOK BBbIJIAYM JOKYMEHTOB HCCIEOBATEsIM, BO BPEMEHHOE
MOJIb30BaHKE, MOPSAOK 0OPMIICHHSI 3aKa30B Ha BbIJIaUy eI UCCIIEIOBATESIM B YMTATbHBIN 3al,
BO BPEMEHHOE TIOJIb30BAaHUE B CTPYKTYPHBIC MOIPA3CICHHS OPraHU3allUM; MOPSIOK BEIACHUS
KHUT y4eTa BBIJIauu JIeT B YATAIBHBIN 321 U B paboure MOMEIIeHUs] OpraHU3aIlHiH.

B cnydae orcyTcTBUS Wi HEMPABUIHLHOTO OPOPMIICHHUS TOKYMEHTAIIUN 110 OpTraHu3aIiu
WCTIONIb30BAaHUSI APXMBHBIX JIOKYMEHTOB TPEJOCTaBIseT  OOpa3ibl apXUBHBIX CIPABOK,
ApPXMBHBIX BBIMHCOK U KOMUN apXUBHBIX JOKYMEHTOB, OJIAHKH-00pa3Ilbl 3aKa30B Ha BBIIAUY JIEI
MCCJIEI0BATENSAM B YUTAIBHBIN 3aJ1, BO BPEMEHHOE MOJIb30BAaHUE B CTPYKTYPHBIE MOIpa3/IeIeHuUs
OpraHW3aIHi, OKa3bIBACT MPAKTUUECKYI0 TTOMOIIb B OOPMIICHUH KHHUTH y4eTa BBIJAYH e B
YUTATBHBIN 3371 U B paboYre MOMEIIEHUST OpPTraHU3aIIHH.



Hpoue;[ypbl, YCTaHAaBJIMBACMbBIC HACTOAMIUM ITYHKTOM, OCYILICCTBIIAIIOTCA B TCUCHHUC
OJTHOTO Yaca ¢ MOMEHTA OKOHYAHUS MPEIBIAYIIECH MPOLEIYPHL.

Pesynmprar mpoueaypbl: NPENOCTABICHHBIM 3asBUTENIO IepeueHb (eaepatbHbIX
3aKOHO/IATEIbHBIX AKTOB M HOPMATHUBHBIX JOKYMEHTOB, PETYJIUPYIOIIUX JOCTYI K TIOKYMEHTaM
apxuBa, O6p3,3].IBI APXUBHBIX CIIPABOK, APXHWBHBIX BBIIIHMCOK U KOIUM APXWBHBIX JOKYMCHTOB,
3aKa30B Ha BBIJAa4Yy J€Jl MCCIIEAOBATENSM B YHTAIBHBIN 3al, BO BPEMEHHOE IOJb30BaHHE B
CTPYKTYPHBIE NIOAPA3IAECIEHUS OpraHU3ally, 3alIMCEed B KHUTE€ Yy4eTa BbIJAauu JI€J B YUTAJIbHbBIN
3a11 ¥ B pabo4re IMOMEIIeHUs OpraHu3alyy.

3.5.5. Cpemuanuct oOTAena 3HAKOMUTCS C  OpraHM3alUel  JOKYMEHTOB B
JIeTIONPOU3BOACTBE. B ciydae BBIIBICHHS OTKJIOHEHHH OT YCT@HOBJEGHHBIX TpeOOBaHUI
Pa3bACHACT MOPAIOK:

(bopMupOBaHUs J1e]T B ICJIONPOU3BO/ICTBE;

MIPOBE/ICHUST €XKETOJHONH HKCHEPTU3bl IIEHHOCTH JOKYMEHTOB B JEJIONPOU3BOACTBE
OpraHM3anuy U 0(OPMIICHHUIO €€ Pe3yIbTaTOB;

repegayu CTpyKTYPHBIMU ITOAPa3ACICHUSAMHU €I B apXUB OpraHU3alHu.

[Tocrne 3aBepiieHHs npoueaAypsl HA KOHKPETHOM IPUMEpPE MOKA3hIBAET MOPSAIOK:

(dbopMHUpOBaHUSA €T B COOTBETCTBUH C HOMEHKJIATYPOH JIEN B JICIOMPOU3BOJICTBE, AaKTOB
0 BBIJICTICHUHU K YHUYTOKEHHIO JJOKYMEHTOB B CBSI3U C ICTEYCHHEM CPOKOM UX XPaHCHHS;

oopmieHus nena TpU MOATOTOBKE M Mepeaade CTPYKTYPHBIMU MOAPA3ICIICHISIMH JeIT
B apXHB OpraHu3anuy (MOALIMBKA WM TEpeIuieT, opopMIICHUE OOJIOKKH, HyMEpalys JIMCTOB,
COCTaBJICHUE 3aBEPUTEIILHON HAAIUCH JETa).

[Tpouenypsl, ycTaHaBIMBAaEMbIE HACTOSIINM IIYHKTOM, OCYIIECTBISIOTCS B TEYEHUE TPEX
yacoB 30 MUHYT ¢ MOMEHTa OKOHYAHUS NPEbIYyILIEH MPOLeTyphl.

Pe3ynpraTr mpouemypel:  METOAWMYECKas W IPAaKTUYECKass IMOMOIIb B OpraHU3alNu
JOKYMCHTOB B ACJIOIIPOU3BOACTBC, O6pa3IIBI AKTOB O BBIACJICHUHN K YHUYTOKCHHUIO TOKYMCHTOB B
CBSI3M C MICTEUCHHEM CPOKOM UX XpaHEHHUsI, 0(OPMIIEHHOTO JUI IIepe/ladyn B apXuB Jera.

3.6. Opranu3anus U IpoBEICHUE CEMUHAPa

3.6.1. [Ipu opranuzamnuu cemuHapa creunanuct Otaena:

COTJIACOBBIBAET C 3aBUTEIIEM TEMY, JIaTy IIPOBEJICHUS U COCTaB YYaCTHUKOB CEMUHAPA;

OTIpeJIeNIIeT TEMBI JIOKJIAI0B M COCTaB JIOKJIAaTYUKOB;

MOJTy4aeT OT JOKIAJAYUKOB MOATBEPXKIACHHE 00 Y4aCTUU U COTIACyeT ¢ HHUMH TeMbl UX
JTOKJIaJI0B;

[Tpouenypa, ycTaHaBnuBaeMasi HACTOSIIMM IyHKTOM, OCYIIECTBISIETCS B TEUYCHHE
OJTHOTO PabOYero JHS ¢ MOMEHTA MOCTYTIIICHHS 3asBIICHHUS.

Pesynbrar mpouenypsl: omnpeaeneHHE TEeMbl, OaThl MPOBEICHUS, AOKIATUYUKOB U
YYaCTHUKOB CEMHHApA.

3.6.2. Cnenmanuct Otxena:

COCTABIISIET M COTJIACOBBIBACT C 3aBUTEINIEM CITMCOK YUACTHHKOB CEMHHAPA;

COTJIACOBBIBAET C 3asBUTEIEM W OCMATPUBAET MECTO M IMOMEIICHHUE AJS MPOBEACHUS
CEMHHapa, HalMyue HEOO0XOIUMOro o0oOpyAoBaHUsl (IIOCATOYHBIE MECTa, CTOJIBI ISt
npe3uanyma, TpuOyHa JIJIs BBICTYMAIOIINUX YYACTHUKOB U T.11.);

pa3pabaThIBaeT U COTIACOBBIBAET C 3asiBUTENIEM IIPOrpaMMy CEMUHapa.

[Tpouienypa, ycraHaBIMBaeMasi HACTOSIIIIUM ITYHKTOM, OCYIIECTBIISIETCS B TEUCHHE TPEX
JTHEW ¢ MOMEHTAa OKOHYAHHUSI PEBIAYIIEH MPOUEAYPHI.

PesynpTar npoueaypsl: cOriacoOBaHHbBIE C 3asBUTEIIEM MPOTPaMmMa, CIIUCOK YYACTHUKOB U
MECTO MPOBEJICHHUS CEMHHAPA.

3.6.3. Cnemunanuct OTxena:

u3BemnaeT (reredoHorpaMmMoi, pakcorpaMMoi, O AJIEKTPOHHOUW TMOYTE) YYACTHHUKOB O
TeMe, MeCTe U BpPEeMEHHU MIPOBEJICHUS CEMUHApA.

[Tpotienypa, ycTaHaBmuBaeMas HACTOSIIMM ITYHKTOM, OCYIIECTBIISICTCS B TCUCHHE
OJIHOTO JTHS C MOMEHTa OKOHYaHUS MPEABIAYIIEeH MPOIeTypHI.



PesynbTar npouenypsl: U3BEIIEHHBIE YHACTHUKH CEMUHAPA.

3.6.4. Ha ocHoBe nporpammsel crienranuct Otaena:

OKa3bIBAa€T METOAMYECKYI0O U MPAKTUYECKYI0 IIOMOIIb JIOKJIAJ4MKaM CeMHUHapa
(moxbupaeT HOPMaTUBHO-NIPABOBOIM U METOAMUYECKUI MaTepuall K TeMaMm);

1o10MpaeT pa3laToOuHbI MaTepuain (3aKOHOAATENbHbIC, HOPMATUBHOE IPABOBBIE aKTHI,
METOAMYECKHE I0COOMs, YCTAaHOBJIEHHBbIE (DOPMBbI JOKYMEHTOB M T.II.) M OPraHU3yeT ero
KOIIMPOBAHUE /JIs1 yYaCTHUKOB CEMHUHAPA;

[Ipouenypa, ycraHaBimBaeMasi HACTOSALIUMM ITYHKTOM, OCYIIECTBIsieTca B TedeHue 10
JTHEW C MOMEHTA OKOHYAHUS MPEAbIAYIIEH MPOLETYPBL.

Pe3ynbrar npoueaypsl: TOTOBbIE AOKJIAAbI U pa31aTOYHBIA MaTEpHall.

3.6.5. B nenb npoBeneHus ceMuHapa cneunanuct Oraena:

PETUCTPUPYET YYaCTHUKOB CEMHUHAPA;

pasaaeT pa3aaTOYHbI MaTepual;

BEJICT CEMUHAP COIJIACHO ITPOrPAMME.

[Tpouenypa, ycraHaBiuBaeMash HACTOSIIMM ITyHKTOM, OCYIIECTBISIETCS B TEUEHUE
OJIHOTO JIHA B JICHb, COTJIACOBAHHBIN C 3asIBUTEIIEM.

PesynbTar npouenypsl: MpoBEIEHHBIN cEeMUHAp.

3.7. IlpenocraBieHue MyHUIIMNANBHON yciyru uepe3 MOI]

3.7.1. 3asBuTenb BIOpaBe 00paTUThCA I NOTY4YEHUsI MyHHIMIIANbHOM yeimyru B MOII.

3.7.2. llpenmocrtaBieHue MYyHULIMMNAIBHOW Yyciayru uepe3 MODIL] ocymecTBisieTcss B
COOTBETCTBUM periamMeHToM padoTel MODLI, yTBep>KAEHHBIM B YCTAaHOBJICHHOM MOPSIKE.

3.7.3. Ilpu nocrymienun 1oKymMeHToB U3 M®IL] Ha nonyyeHre MyHULUIIATbHON YCIIYTH,
IIPOLEAYPBl OCYILECTBISIOTCA B COOTBETCTBMM € IIyHKTOM 3.3.Hactosuiero PernameHnra.
Pe3ynprar MyHMIMIIANIBHON ycayry Harpasisiercss B MOLI.

4. Ilopsinok v (popMBbI KOHTPOJISA 32 NPeAOCTaBIeHUEM
MYHHIHMIAJIBHON yCJIYIH

4.1. KoHTposb 32 NOJHOTOM M KayeCTBOM NPEAOCTABICHUS MYHULMNAIBHOW YCIIYT'H
BKJIFOYAeT B ceOs: BBISBICHWE U YCTpaHEHUE HAPYIICHUM TIpaB 3asBUTENCH, pPacCMOTpEHUE
kKanoO, TPOBEACHHE TPOBEPOK COONIONEHUS TMPOLEAYp TMPEAOCTABICHUS MYHHUIIMITATbHOM
YCIIYTH, IOJITOTOBKY PEIICHUM Ha AEUCTBUS (O€3/1eHCTBIE) JOKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOYITPaBJICHUS.

dopMaMu KOHTPOJS 3a COOJIFOJICHHEM HCIOJHEHUSI aJIMHUHUCTPATUBHBIX MPOLEIYP
SIBJISIFOTCS:

MPOBEICHUE IMPABOBOM HKCHEPTU3bI IMPOEKTOB JOKYMEHTOB [0 MPEIOCTABICHUIO
MYHULUIIATIBHON yCIyru. Pe3yapTaToM 3KCnepTHU3 sBIISAETCS BU3UPOBAHUE ITPOEKTOB;

MPOBEJICHUE B YCTAHOBJICHHOM MOPSAKE MPOBEPKU BEICHUS AEIONPOU3BOJICTBA;

MPOBEJICHUE B YCTAHOBJICHHOM IMOPSJIKE KOHTPOJIBHBIX IPOBEPOK COONIOCHUS MPOLIETYP
MPEIOCTABICHUS] MyYHULIMIIATbHON YCIIYTH.

KoHTposibHBIE TPOBEPKH MOTYT OBITH TUIAHOBBIMH (OCYIIECTBIATHCS Ha OCHOBaHUU
MOJIYTOJIOBBIX WJM TOJOBBIX IUIAHOB palOThl oOpraHa MECTHOTO CaMOYIpaBlE€HUS) U
BHEIJIaHOBBIMU. [Ipu mpoBeneHNH MIIaHOBBIX MPOBEPOK MOTYT pacCMAaTPUBATHCS BCE BOIPOCHI,
CBSI3aHHBIE C TPEIOCTABICHUEM MYHHUIUIIAIBLHON YCIYrH (KOMIUIEKCHBIE MPOBEPKH), WU IO
KOHKPETHOMY OOpAIIeHHUIO 3asBUTEISI.

4.2. Texkymmii KOHTpOJb 3a COOJIOJIGHHEM TIOCJIEIOBATEILHOCTH  JICHCTBUH,
ONpENIETICHHBIX aJIMUHHUCTPATUBHBIMU TMPOIEAYpaMU IO NPEIOCTABICHUIO MYHUIIMMAIbHOU
YCIIyTH, OCYHIECTBIIAETCA pyKOBOAUTENIEeM HcIonkoMa PpiOHO-Ci10601CKOr0 MyHHUIIUIIATBHOTO
paiiona(YnoaHoMmoueHHOe uM Juio) Pecryonuku Tarapcran.



4.3. [IlepeueHb JOMKHOCTHBIX JIMI[, OCYIIECTBIISIIOIIUX  TEKYIIMH  KOHTPOJb,
YCTAaHABIUBACTCA TIOJOXKEHUSMU O CTPYKTYPHBIX TMOAPA3ACIICHUSIX OpraHa MECTHOTO
CaMOYTIPABJICHUS U JOJDKHOCTHBIMH PETrJIAMEHTAMH.

[To pesynbraraM NpPOBEACHHBIX MPOBEPOK B CiIydac BBISBICHHUS HapyIICHUH TIpaB
3asBUTENIE BUHOBHBIC JIMIIA MPHUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHOJaTenbCcTBOM Poccuiickoit denepanni.

4.4 HauanpHuk Ortnena HeECeT OTBETCTBEHHOCTh 3@ HECBOEBPEMEHHOE U (MJIM)
HEHAJIC)KAIee BBIMOJHEHWE aJMHHUCTPATUBHBIX MPOIEAYp, YKa3aHHbIX B pasjaene 3
HacTosiero Permamenra.

4.5. KoHTpousb 3a MpeAoCTaBIeHUEeM MYHUIIMIAIBHONW YCIYTH CO CTOPOHBI I'PaKIaH, UX
00bEIMHEHU M OpraHU3alil, OCYIIECTBISETCS TMOCPEACTBOM OTKPBITOCTU JESITEIIbHOCTU
Otnena npw NPEIOCTaBICHUN MYHUIIMIIAIBLHON YCIYTH, TOJYYCHHsI TOJIHOH, aKTyalbHOH M
JIOCTOBEPHOH HMH(OpPMAIIMK O TMOPSJAKE MPEIOCTABICHUS MYHUIMNAIBHONW YCIYIH U
BO3MOKHOCTH JIOCY/ICOHOTO paccMOTpeHHus oOpaiieHuid (kajio0) B IMporiecce MpeaoCcTaBICHUs
MYHULIMTIAJIbHON YCIIYTH.

5. JocyneOHnblii (BHecy1eOHBIIT) MOPSIA0K 00:KaJJ0BAHUS PellleHuil U JeiicTBUi
(0e3neiicTBHIT) OPraHoOB, MPEAOCTABJISIOIMX MYHUIUNIAJIBHYIO YCIYTY, 4 TAKKe UX
AOJI)KHOCTHBIX JIMI, MyHUIIUNIAJABbHBIX cayxamux, MPII, pabornnka MPLI.

5.1. [ony4arenn MyHULIUIIAIBHON YCIYTH UMEIOT MPaBO HA 00KajJoBaHUE B TOCYAeOHOM
MopsIIKE JIeUCTBUM (0e3/1eCTBUSI) COTPYAHUKOB Vcronkoma, y4acTBYIOIIMX B TIPEIOCTABICHUN
rocyapcTBEeHHOU yciyru, B Mcmonkowm, pemieHuid u neictBuil (0e31elCTBUsA) PYKOBOAUTENS
Hcnonkoma - B COBET MyHHUIIMITAILHOTO 00pa30BaHusl.

Pemenus u peiictBust (6e3nerictBusi) M®LI, paborauka M®I] o6xanyroTcst B mOpsike,
YCTaHOBJIEHHOM 3aKOHO/ATEIbCTBOM.

3asgBUTENb MOKET 0OPATUTHCS C KaJloOOMH, B TOM YHCIIE B CIAEIYIONUX CIIydasx:
1) HapylIeHHe CpoKa perucTpaIiy 3arpoca o Mpe0CTaBIeHUH MYHUITUIATBbHON YCITYTH;
2) HapylIeHHE CpOKa MPEI0CTaBICHNS MyHUIIUNIAIBHON YCITYTH;

3) TpebGoBaHue Yy 3asfBUTENS JIOKYMEHTOB, HE IMPEIyCMOTPEHHBIX HOPMAaTHBHBIMU
npaBoBbIMU akTaMu Poccuiickoit @enepaniiy, HOpMaTUBHBIMU MTPaBOBBIMU aKTaMH PecryOnuku
TarapcraH, MyHULUIIAIBHBIMU IIPABOBBIMM aKTaMU I IPEAOCTABICHHUS MYHULMIIAIBHOU

YCIIyTH;

4) oTka3 B TpueMe JOKYMEHTOB, IPEIOCTaBIECHHE KOTOPBIX MPEIyCMOTPEHO
HOPMAaTUBHBIMU TpaBoBbIMM akTamMu Poccuiickoit ®Penepauun, Pecnybmuku Tatapcran,
MYHUIUIIAJBHBIMU IIPaBOBBIMM AKTAMM JUIA TNPEJOCTABICHUS MYHULHIAIBHOM YCIYTH, Yy
3asIBUTEIIS;

5) oTKa3 B MPEAOCTaBICHUM MYHUIIMTAIBHON YCIyrH, €CIM OCHOBaHUs OTKaza He
MPEAYCMOTPEHBI (eepalbHBIMU 3aKOHAMHA W TPUHSITBIMA B COOTBETCTBUU C HUMHU WHBIMU
HOPMAaTUBHBIMH TPaBOBBIMH akTamMu Poccuiickoit ®Denepanuu, 3akoHAaMH ¥ HHBIMHU
HOPMATHBHBIMHU TPAaBOBBIMU akTamMHu PecnyOnmkum TatapcTad, MyHHITUTIATHHBIMH MPABOBBIMU
aKTaMU,



6) 3aTpeboBaHME C 3asBUTENS MPH MPEIOCTABICHUN MYHHUIIMIIATBHON YCIIyTH IJIaThI, HE
MPEIyCMOTPEHHOM  HOPMAaTUBHBIMM  TPaBOBbIMM  akTamMu  Poccuiickon — Denepanuu,
HOPMAaTUBHBIMHA IIPABOBBIMH dKTaMHU PGCHy6JII/IKI/I TaTapCTaH, MYHUIMIIAJIbHBIMU ITPaBOBbBIMU
aKTaMu;

7) otka3 Hcnonkoma, MpenoCTAaBIAIOIIEI0 MYHUIUNAIBHYIO YCIYTYy, AOKHOCTHOIO
muna Mcmonkoma, mpeaocTaBisiomero MyHUIMnanbHyo yeuayry, M®ILI, paboranka M®II, B
UCTIPABJICHUU JIONMYIIEHHBIX MMM OINEYaTOK M OIMMOOK B BBIAAHHBIX B pe3yibTare
MPEIOCTABIICHUSI MYHHUIIMIIAJBHOM YCIYTM JOKYMEHTax, JHUOO HapylleHHE YCTaHOBIEHHOTO
CPOKa TaKUX HCIPABJICHHUIA;

8) HapylmieHMEe cpoKa WIM [OpsiAKa BbJIAYM  JIOKYMEHTOB 10  pe3yJbTaTam
IIPENOCTABICHNs MYHULIUIIAIBHON YCIIYTH;

9) mnpuocTaHOBIEHHE TNPEAOCTABICHUS MYHHMLUNAIBHOW YCIYrM, €CJIM OCHOBAaHUSA
NPUOCTAHOBIICHHSI HE IPEAYCMOTPEHBI (peiepanbHbBIMU 3aKOHAMH M IPHUHATHIMU B COOTBETCTBUHU
C HMMHM HMHBIMM HOPMAaTHBHBIMU IIPaBOBBIMHM akTamu Poccuiickoni denepanuu, 3aKOHaMu U
UHBIMM HOPMAaTUBHBIMM IpaBOBbIMU akTamu PecnyOnuku TarapcraH, MyHUIMNAIbHBIMU
IIPaBOBBIMH aKTaMH.

10) TpeboBanue y 3assBUTENS TP MPEJOCTABICHUN MYHUIUIIATBHON YCIIYTH JTOKYMEHTOB
Wi MHPOpPMAaLUU, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIUCh IpHU
[EPBOHAYAJIbLHOM OTKa3e B IPUEME JIOKYMEHTOB, HEOOXOIMMBIX [UIsl MPEJOCTaBICHUS
MYHUIIUNAIBHON YCIyrH, MO0 B NMPEIOCTaBICHUM MYHMLUIAIBHOW YCIIyTH, 32 UCKIOYEHUEM
CIIy4aeB, MPEIyCMOTPEHHbIX MYHKTOM 4 yactu 1 cratbu 7 @enepanbHoro 3akona ot 27.07.2010
Ne210-®d3. B ykazaHHOM ciyyae JocylaeOHoe (BHecyneOHOoe) o0XKajJoBaHUE 3asBUTEIEM
pemeHnii u  neiictBuii  (Oe3nmeiicTBHA) MHOTO(YHKIMOHAJIBHOTO  LEHTpa, pabOTHHKA
MHOTI'0()YHKIIMOHAJILHOTO LIEHTPa BO3MOXKHO B Cilydae, €Cil Ha MHOIO()YHKIIMOHAIBHBINA LIEHTD,
pemieHuss u jaedcTBUs (Oe31eicTBHE) KOTOPOTO OOKAIYIOTCS, BO3JIOKECHA (YHKIHS TIO
IPEJOCTABIEHUI0 COOTBETCTBYIOIIMX MYHHMLUIAIBHBIX YCIYr B IOJHOM OOBbEME B IOPSJIKE,
onpezaeneHHoM yacThio 1.3 cratbu 16 denepanbHoro 3akoHa ot 27.07.2010 Ne210-P3

11) He BmpaBe TpeOOBaTh OT 3asBUTENsS MPEACTABICHHS JOKYMEHTOB M HH(pOpMAIUH,
OTCYTCTBHUE U (MJIN) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAINCH IPU NMEPBOHAYAIIBEHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAMMBIX JJii  MPEAOCTaBICHMS] TOCYJapCTBEHHOM  WJIU
MYHUIIUNAIBHON YCIyrd, JU00 B IMPEIOCTABICHUU TOCYIApCTBEHHONM WM MYHUIMNAIbHON
YCIIyTH, 32 UCKIIOYEHUEM CIIEIYIOIINX CI1y4aeB:

a) U3MEHEHUe TpeOOBaHM HOPMATHUBHBIX MPABOBBIX aKTOB, KACAIOIIUXCS MPEIOCTABICHUS
roCy/1apCTBEHHOW WJIM MyHUIMIAIBHOM YCIIYTH, MOCJE NEepBOHAYAIBLHON MOJAa4YM 3asBIICHUS O
IIPEIOCTABIEHUH TOCYJaPCTBEHHON WJIM MYHULIUIIAIBHON YCIYTH;

0) HamuuMe OWMOOK B 3asBICHMM O MPEAOCTaBICHUM TOCYJAapCTBEHHOM WIIHU
MYHUIIMNIAJIBHON YCIIYTH U JOKYMEHTaX, MOJAHHbIX 3asiBUTENIEM ITOCIIE€ IEPBOHAYAILHOTO OTKa3a
B TIpUeMe JIOKyMEHTOB, HEOOXOAMMBIX JUIS TNPEAOCTABICHHUS TOCYAAPCTBEHHOM WM
MYHUIIMNIAJIBHOW YyCIyTH, JUOO0 B TMPEAOCTaBICHHM TOCYNAapCTBEHHOW WJIM MYHHUIMIAIbHOU
YCIIYTU U HE BKJIIOYEHHBIX B IIPE/ICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHUE CpOKa JEeHCTBUS JOKYMEHTOB WM HW3MEHEeHue uHGPOopMaluu mocie
NEpPBOHAYAILHOTO OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOJUMBIX JJIs IPelOoCTaBICHUS
rocy/1apCTBEHHOW UM MYHULUIIATBHON YCIyTH, TUOO0 B IPEIOCTaBIEHUH TOCYJapCTBEHHOMN MIH
MYHULIUIIAJIbHON yCIIYTH;

T') BBISIBJIEHHE JOKYMEHTAJIbHO MOJATBEPXKJIEHHOrO (pakTa (MPU3HAKOB) OMIMOOYHOTO WU
IPOTHBONPABHOrO JeicTBUs (0e37eiicTBUS) TOHKHOCTHOTO JIMIA OpraHa, MpeloCTaBIISIOIEro



TrOCYIapCTBEHHYIO yCIyry, WIA OpraHa, IpeIoCTaBJIAIOIIEr0 MYHULUNAIbHYIO YCIYTy,
rOCyJapCTBEHHOTO MJIM MYHHIMIAIBHOTO CIyXalero, padOTHHKAa MHOIO()YHKIIMOHAJIBLHOTO
[EeHTpa, pabOTHHMKA OpraHW3alM{, MPEeIyCMOTpeHHOW uacThio 1.1 cratem 16 Hacrosmero
denepanbHOro 3aK0HA, IPU NIEPBOHAYAIBHOM OTKAa3€ B IIPHEME JOKYMEHTOB, HEOOXOUMBIX IS
IPEOCTABICHUS] TOCYJApCTBEHHON WM MYHUIMIIAIBHON YCIyrH, JIMOO B IPENOCTaBICHUHU
roCyJapCTBEHHON WM MYHUIMNAJIBHOM YCIyrd, OYeéM B IMCbMEHHOM BHJE 3a IOJAINHUCHIO
PYKOBOIUTENS OpraHa, MpPEJOCTaBILIOIET0 TOCYAAPCTBEHHYIO yCIyry, WM OpraHa,
IPEJOCTABIIAIONIET0 MYHULMIIAIBHYIO YCIYTY, PYKOBOAUTENS MHOTO(YHKIIMOHAIBHOTO LIEHTpa
Opy TIEPBOHAYAILHOM OTKa3e B IMpHEME TOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEJOCTaBICHUS
rOCyJapCTBEHHOH WJIM MYHMLMIIAIBHOM  yciyru, MO0 pyKOBOAMTENSI OpraHU3aluH,
nperycMoTpeHHoN dacteio 1.1 crathu 16 Hacrosmero denepanbHOro 3akoHa, YBEAOMIISETCS
3asBHUTEIb, @ TAKXKE IPUHOCITCS U3BUHEHHS 33 JOCTABICHHBIE HEYJ00CTBA

5.2. XKanoba nmonmaercs B MUCbMEHHON (hopMe Ha OyMa)KHOM HOCHUTEJE, B 3JICKTPOHHOM
dbopme B Mcrionkom, mpeaoCTaBIsIOMMN MyHHITUNATBHYIO yeryry, MOLI. )KamoOs! Ha permeHus
u neiictBus (Oe3melicTBUs) pykoBoauTens VcmolikoMa, MPeIoCTaBIISIONIET0 MYHUIIUTIATHHYIO
yciyry, noaarorcst B CoBeT MyHUIIMIIAILHOTO 00pa30BaHusl.

Kanoba Ha pemenus u aeiictBus (6e3neiicteusi) M®LI, paborarnka M®I] moxarorcs B
HOPSIJIKE, YCTAaHOBJICHHOM 3aKOHOIATEIILCTBOM.

XKamoba nHa pemenuss u gevictBus (Oe3nmeiictBus) Mcmonkoma, MPeqOCTaBIISIONIETO
MYHULUNAIBHYIO  yCIYTy,  JOJDKHOCTHOro  juma  Mcnoikoma, — NpenocTaBisioOILEro
MYHUIIUNATBHYIO  YCIYTy, MYHHUIMIIAJBHOTO  CIIy)Kallero, pykoBoauTens Mcmomkoma,
IPEOCTABIISAIONIET0 MYHUIMIIAIBHYIO YCIYTY, MOXKET ObITh HampasieHa 1o noute, yepe3 MOII,
yZaJeHHOe pabouee MECTO ML, C UCIIOJIb30BaHNEM MH(POPMAIMOHHO-
TeleKOMMYHUKalMoHHOW cetu "Hutepuer", oduuuansHoro caita PrioHo-Crnoboackoro
MyHuInaasHoro  obpasoBanms  (http://www.  balyk-bistage@tatarstan.ru),  IToprana
rOCYIapCTBEHHBIX U MYHHIUIAIbHBIX ycinyr Pecnyonuku Tarapcran (http://uslugi.tatarstan.ru/),
Enunoro  moprama = TOCYZapCTBEHHBIX M MYHHIMIAIBHBIX  ycuyr  ((yHKImii)
(http://www.gosuslugi.ru/), a Takxe MOXeT ObITh PUHSTA TIPU JIAIHOM IIPHEME 3aIBUTEIIS.

5.3. XKano0Oa noymxHa conepxarb:

1) HauMeHOBaHUE OpraHa, MPeAOCTaBISIONIEr0 MyHUIIMIIAIBHYIO YCIYTY, JOKHOCTHOTO
JMIa OPTraHa, MPEeIOCTABIIAIOIIEr0 MyHUIIMIIAIBHYIO YCIIYTY, I MYHULUIIAIBHOTO CIIYXKAalllero,
M®II, ero pykoBoaurtens u (wiM) pabOTHHKA, pelieHUus U JedcTBUS (0e31eHCTBUS) KOTOPBIX
00XayroTCH;

2) hamminio, UMsl, OTYECTBO (TIOCIIEIHEE - IPH HATMYUH), CBEIEHHUS O MECTE )KUTEIbCTBA
3asiBUTENA - (PU3MUECKOTO0 JIMIA TUO0 HAUMEHOBAHUE, CBEJCHHS O MECTE HAXOXACHUS 3asiBUTEIIS
- IOpUIMYECKOrO JIUIa, a TakKe HoMep (HOMepa) KOHTakTHoro tenedoHa, aapec (axpeca)
AIIEKTPOHHOM MOYTHI (IIPU HAIWYUM) U MTOYTOBBINA ajipec, 0 KOTOPBIM JIOJKEH OBbITh HalpaBiieH
OTBET 3asIBUTEIIIO;

3) cBemeHus o0 o0OXKaTyeMbIX pEIIEHUSX U JAeWcTBUAX (Oe3eHCTBUHM) oOpraHa,
NPEJOCTABIIONIETO  MYHUIUNAIBHYIO  YCIIYTY, JOJDKHOCTHOTO — JIMIIa  OpraHa,
MPEIOCTABISIONIET0 MYHUIIMIAIBHYIO YCIYTy, WIH MYHUIIMIAIBHOTO ciyxaiiero, MOI],
pabotHuka M®LI;

4) moBOIBI, HA OCHOBAaHUHM KOTOPBIX 3asBHTENh HE COTJIACEH C PEIICHHEM W JIeWCTBUEM
(6e3neiicTBHEM) opraHa, MPEIOCTABISIONIET0 MYHUIIMIAIBHYIO YCIYTY, JOHKHOCTHOTO JIUIIA
OpraHa, TPEIOCTaBISIONIETO0 MYHUIIMIAIBHYIO YCIYTY, WM MYHHIIMIIAJBHOTO CIIY)KAaIlETo,
M®II, pabotauka MOII.


http://uslugi.tatarstan.ru/
http://www.gosuslugi.ru/

5.4. Cpok paccMOTpeHHUs KaloObl — B TEUYCHHE MATHAALATH pabouux THEH co JHS ee
peructpanun. B ciydae oOkaloBaHUS OTKa3a opraHa (YYpeKIEHHUs), MPEIOCTABIISIONIETO
MYHUIUIIAIBGHYIO  YCIYTy, JOJDKHOCTHOIO JIMIIa opraHa (COTpYAHUKA  YUYPEKICHUS),
IPEJOCTABIISIONIET0 MYHHIIUTIAIBHYO yeiryry, M®I] B mpueMe TOKyMEHTOB y 3asBUTENS JIMOO B
HCIIPABJICHUU JOMYUICHHBIX OIICYATOK H OH_II/I6OK nin B ClIydac O6)KaJIOBaHI/I$I HapyUmICHUA
YCTQHOBJICHHOTO CpPOKAa TAaKWUX WCIPABICHUH — B TEYCHUE MATH pPabO4YMX IHEH co JIHS
pETUCTpAIIHH.

5.5. K »xamobe MOryT OBITh MPHJIOXKEHBI KOMWU JOKYMEHTOB, IOATBEPKIAIOIINX
U3JIOKEHHBIE B kaloOe oOcTosTenscTBAa. B TakoM ciiydae B kaoOe MPHUBOIUTCS IEpPEUYCHb
MpUjIaraeMbiX K Hel JOKYMEHTOB.

5.6. Ilo pe3ympraTaM pacCMOTPEHHs >KaloObl NPUHHUMAETCS OJHO U3 CIETYIOIIUX
pELICHHUIA:

1) xamoGa ynoBIEeTBOpSIETCS, B TOM 4YHcCie B (OpPME OTMEHBI NPHUHITOTO pEIICHUS,
UCIIPABJICHUS JIOIYIIEHHBIX ONEYaTOK M OMIMOOK B BBIJIAHHBIX B PE3YJbTATE MPEAOCTABICHUS
MYHUIUIATBHON YCIYTH JTOKYMEHTaX, BO3BpaTa 3asBHTENIO JCHEKHBIX CPEICTB, B3MMaHUE
KOTOPBIX HE IPEeIyCMOTPEHO HOPMAaTHBHBIMHU IPAaBOBBIMH akTamu Poccwuiickoit ®enepannm,
HOPMAaTHUBHBIMU TIPABOBBIMU akTamMu PecnyOnmuku TaTapcTaH, MyHUIIUIAIbHBIMU IPABOBBIMU
aKTaMH;

2) B yIOBJIETBOPEHUHU XalloObl OTKa3biBaeTcs. He mo3aHee AHs, CleqylOIIEro 3a JHEM
HOPUHATHS PELCHHs, YKa3aHHOTO B HACTOSILEM ITYHKTE, 3asIBUTEII0 B MUCBbMEHHOM (hopMme U 1o
KENAaHWIO 3asABUTENS B DJIEKTPOHHOH (opMe HampaBisieTcs MOTHBHUPOBAHHBIA OTBET O
pe3yabTaTax pacCMOTPEHUS KaJIOOBL.

5.7. B ciyuyae NpHW3HAHUS >KAJOOBI TOUIEKANIEH YIOBIETBOPEHHIO B OTBETE 3aSBUTEINIO,
yKkazaHHOM B yactu 8§ crathl 11.2 @enepanproro 3akoHa ot 27.07.2010 No210-D3 maetcst uHGOp™MAaIus o
JIEHCTBUSX, OCYIIECTBIISICMBIX OpraHoM, MIPEIOCTABIISIONINM MYHHUITUTIATBHYIO YCIyTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM, B IICJIAX HE3aMEUIUTEIBHOTO YCTPAHCHHUS BBISBICHHBIX HapyIICHUH
TP OKa3aHWW MYHUIIUITAILHON YCIYTH, a TAaKXKe MPUHOCATCS M3BUHEHHS 32 JIOCTABIICHHBIE HEY100CTBA U
yKa3bIBaeTCsl MHPOpMAIHS O NATbHEUIINX JIEHCTBHUIX, KOTOPhIE HEOOXOIMMO COBEPIIUTH 3asBUTEIIO B
[EJISX TMOIYYEHUS! MyHHUITUITATEHON YCITyTH.

B cmyuae mnpu3HaHWsA KanoObl HE TOJUIeXAlllel yIOBIETBOPEHUIO B OTBETE 3asBUTEINIO,
yKka3aHHOM B yactu & crtateu 11.2 @epepanpHoro 3akoHa ot 27.07.2010 Ne210-®3, narorcs
apryMEHTUPOBaHHBIC PA3bSICHEHUS O MPUYMHAX NMPHUHATOTO PEIICHHS, a TaKkke HWHPOPMAIUSI O MOPSIKE
00’xaoBaHUS MPUHSTOTO PEIICHUS.

5.8 B ciyyae nmpu3HaHUs KajoObl HE MOJUIEKaIIe yIOBIETBOPEHUIO B OTBETE 3asBUTEINIO,
YKa3aHHOM B YacTHM & HAcTOAIIEW CTaThu, NAIOTCA apryMEHTHPOBAHHBIE PA3bCHEHUSA O
IPUYMHAX TPUHATOTO pELIeHUs, a Takke MHopMauus o HOopsAAKe 00KajJOBaHUS MPUHATOTO
peLIeHus.

5.9. B ciyuae ycTaHOBIEHHS B XOJ€ WM MO pE3ylbTaTaM pPAcCMOTPEHMs KaJoObl

IIPU3HAKOB COCTaBa aJIMUHUCTPATUBHOIO IMPABOHAPYLIEHUS WIM NPECTYIUIEHUS JOJLKHOCTHOE
710, paOOTHUK, HAJENIEHHbIE MOJHOMOYMSMHU IO PACCMOTPEHHIO >Kajlo0, He3aMeIIUTENbHO
HaIMpaBJIAIOT UMEIOIINECsS] MaTepUallbl B OPraHbl IPOKYPATYPHI.

ITpunosxenune Ne 1



biiok cxema nopsiika IpeIoCTaBIeHUs MyHULIUIIAIBHON yCIyTH

Creuwvanuct Otaoena
KoHcynstauus

l

BassuTens.
Mopava 3anpoca o npenocTasneHn
MY HALMMNArbHOM YCIyr 1 JOKYMEHTOB

cren o TTCT
MpoBsepka, NpUem 1 perncTpaLmsi ,0ky MEHTOB,
onpepnerieHve Nopsiaka NpPeaoCTaBneHns ycryrm
B AeHb noaadun sasiBrneHus

¢—Ocyu4ecr5nenwe nomowmn 6e3 Bbiesaa

OcylecTBrieHne nomMoLmn

MpuHaTUE pelueHnsi o
nopsiake npegocraBneHuns
ycnyru

Creuwvanuct Otaena

YcraHoBnenve aarbl

MoaBopka HOPMAaTUBHLIX aKTOB, YCTaHOBMEHWE
AaTel NPEACTaBMeHNs [OKYMEHTOB

I

C Bblegom

Cneuwanuct Otaena
NayyeHne nokymeHToB

l

YcraHoBsneHue cpoka

npeaocTaBrieHnsi 40Ky MeHToB

h 2

Basasutens
MpencraBneHve NpoeKkToB JOKYMEHTOB, onucen
Aen

MpoekTbl ormcen gen

\/|/_\

Creuvanuct Otaena
Mpoeepka AOKY MEHTOB, HanpasreHne Ha
yTBEpXOeHne 3KCrepTHOW KoMuccmnem

opraHuzauum

HanpasneHHble Ha

»  yTBEPXKAESHWE NOKYMEHTbI

¥

Sansutens

YTBEepXOeHHbIE JOKYMEHTbI

MpeacrasneHne y TBepXaeHHbIX AOKYMEHTOB

’

Creuuvanunct Otgena
nOﬂI’OTmKa " cornacosaHue saknn4yeHus

3aknoueHne

y

HavanbHuk OToena
MoanucaHwne 3aknioYeHUs 1 HanpaeneHne onvcel B
SIrNMKTAY PT

BaknioyeHne HanpaBrneHHoe

B FTAYPT

‘

Creuvanuct Otgena
NHdopmupoBaHne 3asiBUTEenNs o pesyrbratax
paccmoTperust onucen INMK FAY

WseeweHne sansutens

Oxazanue METOANYECKOM MOMOIITH

Creuwvanuct Otgena
OcMOTp rnomeLleHns

l

PasbsicHenns nopsiaka
XpaHeHUs1 JOKY MEHTOB

\_{_\

Creuvanuct Otgena
MBy‘-IeHVIe CcoCcTOsHUA
AOKYyMEHTOB

J

PasbscHeHne nopsaka
0ohopMNEeHUs AOKY MEHTOB

—7 -

Crieuvanuct Otaena
OpraHusauusi MeToamnyecKkomn
nomowm

v

Pa3sbsicHeHne nopsiaka
NCMNONb30BaHNS JOKYMEHTOB

Crieuvanuct Otaena
OsHakomneHue ¢
[ernonpon3soaCcTBoM

!

PasbsicHenne nopsiaka
BeAeHns Aernonponssoacrea

Pucynok 1



Creyvanuct Otgena
CornacoBaHne TeMbl U COCTaB AOoKNnaa4Yvkos,
yCTaHOBIieHue aaTbl NpoBeaeHusA

YcraHoBnenne aarbl NpoBeaeHust

Creyvanuct OTaena cornacosaHue cnucka
y4acTHMKOB ceMuHapa u mecra nposeaeHus

CornacoBaHHbIli CCoK

YYaCTHUKOB 1 MECTO NpoBeaeHus

v

Creyuvanuct Otgena
V3BelleHre y4aCcTHIKOB O AaTe 1 MecTe
npoBefeHNs cemuHapa

W3BelleHne yyacTHUKOB cemnHapa

v

Creuvanuct Otgena
MeToauyeckasi NOMOLLb JoKNag4mukam,
noAroToBka pasfaToyHoOro MaTepuarna, OcMoTp
MecTa NpoBeAeHVsi CEMMHapa

MoaroTosneHHbIe pasaaTtoyHbie
maTtepuvarnb!

v

Crieyuanuct Otgena
Pervcrpauus y4acTHUKOB, pasjada marepuarnos,
BeaeHne ceMnHapa

MpoBeaeHHbIN ceMnHap

IIpoBenenue cemunapa

Pucynok



ITpunoxxenne Ne 2

B ApxuBHblii oT1en MICIOTHUTETEHOTO KOMUTETA

(HaMMEHOBaHUE OpraHa MECTHOTO CaMOYIIpPaBJICHUS
Pr16H0-C1060/1cCKOr0 MyHUIIUTIANBHOTO paiioHa PT PD

MYHUIIUTIATBHOTO 00pa30BaHMs)

OT KOI'O:

(HaI/IMeHOBaHI/Ie OPUINYCCKOIO JIMIa

MOYTOBBIN U AJIEKTPOHHBIN asipeca; Tenedon; dakc

@®.1.0. pykoBoaurers;

3ASBJIEHUE

00 okazaHuu HOPpUINYICCKOMY JIMIY MCTOI[H‘I@CKOﬁ n HpaKTH‘IGCKOﬁ IIoOMOIIHU B pa60Te
ApxXMUBa 1 110 OpraHu3alnmuu JOKYMCHTOB B ACJIOIPONU3BOACTBE

SBJISICTCSI HCTOYHUKOM KOMIUIEKTOBAHUSI apXUBHOTO OJIejia
(HAaMMEHOBAHWE OPTaHU3AIIIH )

UcnonaurensHoro komuteta PridHO-C10060/1CKOTr0 MyHUIIUIIAIBHOTO paiiona. [Iporry
0Ka3aTh METOJUYECKYIO U MPAKTHUECKYIO TOMOIIb B paboTe apXuBa U MO OPraHU3aINH
JIOKYMEHTOB B JI€JIONPOU3BOJICTBE:!

(Bux IOMoOTITH)

(mara) (monmucek) (®UO)



IIpunoxenue
(cipaBoYHOE)

PexBu3uThI OpraHoB U JOJDKHOCTHBIX JIML, OTBCTCTBCHHBIX 3a IIPCAOCTABJICHUC MYHI/IHHHaJIBHOﬁ
YCJIYI'd 110 OKa3aHHUI0 OpraHu3alusiamM MeTO,HPI‘IeCKOfI n HpaKTquCKOﬁ IIOMOIIIHU B pa60Te
APXUBOB U 110 OpTraHrU3allkui JOKYMCHTOB B JACJIOIIPOU3BOJACTBC U OCYHICCTBIIAOIINX KOHTPOJIb €€
HCITOJTHCHU S

ApXI/IBHHﬁ OTAC] UCHTOJITHUTCIBHOT'O KOMHUTETA

JlomkHOCTB Tenedhon DJIEKTPOHHBIN ajipec
Hauanpuuk otaena (884361) |Farid.Hasanov@tatar.ru
2-39-57
Benymuii cneruanuct 2-39-57

NcnomuauTenbabiit komMuTeT PhIOHO-CII000/1CKOTO MYHUITUTIAIBHOTO palioHa
Pecniy6nuku Tarapcran

JomxHocTh Tenedon DNEeKTPOHHBIN ajipec

PykoBoauTE b HCIIOTHUTEIBHOTO (884361) balyk-bistage@tatar.ru
KOMHTETA 2-25-00




