[MpunoxeHwne

K MOCTaHOB/IEHMIO
McnonHUTENbHOro KOMUTETa
«[(Na30BCKOro CenbCcKoro
ncoeneHua» JIeHNHOropcKoro
MYHULMMNANbHOIO panoHa
Pecny6aukn TatapcTaH

oT «31» nonga 2018 r. Ne 8

AAMUHUCTPATUBHBbIA pernameHT

npegocrtaBneHnNA MyHI/ILI|I/II'IaJ'IbHOI‘/’I ycnyru no cBnaeTenbCTBOBaHMO BEPHOCTU
Konuii JOKYMEHTOB U BbINMNCOK U3 HUX

1. O6LMe NoNoXeHns.

1.1. HacTosWwwuiA afgMWUHUCTPATMBHbIA pernameHT MpefoCTaBNeHNs MYHULUNANbHO
ycnyrn  (pganee -  PernameHT) ycTaHaBiMBaeT CTaHAapT W MOPSAOK  MpefoCTaBNeHMs
MYHULMNANbHOW YCNYrn MO COBEPLUEHWNIO HOTapuanbHbIX AEWCTBUIA: MO CBUAETENbCTBOBAHMIO
BEPHOCTW KOMUIA OKYMEHTOB W BbINMUCOK U3 HUX (Aanee - MyHULUNanbHas ycnyra).

1.2. Monyyatenu MyHUUUNaNbHOW YCNyru: gmusndeckue nuua (ganee - 3aaBuTessb).

1.3.  MyHuuunanbHas ycnyra nNpefaocTaBNfeTCcAa  WUCMOJHUTENIbHbIM ~ KOMUTETOM
(Na30BCKOro CeNbCKOro rnoceneHnaJIeHMHOropckoro MyHUUMNanbHOro panoHa  (danee
Mcnonkom).

1.3.1. MecTo HaxoxgeHue icnonkoma: 4.YpHAK-Kymak, yn. LUkonbHas, a. 3A.

"padmk paboTsbi:

noHepenoHMK - yvetsepr: ¢ 8.00 go 17.00;

natHuua: ¢ 8.00 go 16.00;

cy660Ta, BOCKpeCeHbe: BbIXOAHbIE LHMW.

Bpems nepepbiBa An1s OTAbIXa W NUTaHWA YCTaHaB/IMBAeTCA MNpaBuiaMW BHYTPEHHETO
TPYZOBOro pacnopsaka.

CnpaBouHbIi TenedoH (85595) 3-85-57.

lMpoxof no 4OKYMeHTaM yL0CTOBEPSAIOLLUM IMYHOCTb.

1.3.2. Apgpec oduumanbHOro canWta MYHUUUNANBHOIO palioHa B WMH(OpPMauUOHHO-
TeNIeKOMMYHMNKaLMOHHOW cetun «HTepHeT» (nanee - ceTb «/IHTepHET»):
(http://leninogorsk.tatarstan.ru).

1.3.3. NH(hopmaLmsa 0 rocyapCTBEHHOMN YC/lyre MOXET 6bITb NONyYeHa:

1) nocpefCTBOM MH(POPMaLNOHHbLIX CTEHAO0B, COAepXaw X BuU3yasibHYH W TEKCTOBYIO
MH(OPMALMIO O MYHUUWUNANbHOW YyCyre, pacrnonoXXeHHbIX B MoMelweHuax Kcnonkoma, ans
paboThbl C 3aaBuTensaMu. VIHopmaums, pasmeltaemas Ha MHPOPMALMOHHbLIX CTEHAAX, BK/HOYAET
B cebs CBefeHMA 0 MyHULMNANbLHOW yCnyre, cofdepxXauimecs B nyHkTax (nognyHkrax) 1.1, 1.3.1,
2.3, 2.5, 2.8, 2.10, 2.11, 5.1 HacToALWLero PernameHTa;

2) nocpeacTtBoM cetu «VHTepHeT» Ha oguuManbHOM cailTe MYHWULMUNANbHOro paioHa
(http://leninogorsk.tatarstan.ru);

3) Ha [lopTane rocyfapCTBEHHbIX W MyHUUUNanbHbIX ycnyr' Pecny6nuku TartapctaH
(http://uslugi. tatar.ru/);

4) Ha EgvHOM nopTane rocyfapCTBeHHbIX W MyHuUMNanbHbiX ycnyr (@yHkunin) (http://
www.gosuslugi.ru/);

5) B icnonkome:

Mpu YCTHOM 06paLLeHUN - TMYHO UK NO TeNedOoHY;
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Npu NUCbMEHHOM (B TOM yucnie B POPME 3MEKTPOHHOI0 LOKYMeHTa) obpalleHun - Ha
OYMaXXHOM HOCUTE/Ie MO MoYyTe, B 3/IEKTPOHHON (hopMe MO 3/1eKTPOHHOW noyTe.

1.3.4. luthopmaumsa no Bonpocam npegocTaBneHns MyHUUUNANbHON YCNyru pasmelyaeTcs
cneuuanucToM Vicnoskoma Ha opuLmManbHOM cainTe MyHULUNANBHOTO paioHa U Ha
NH(OPMALMOHHBIX CTeHAax B NoMelLeHmax Vicnonkoma gng paboThbl € 3a9BUTENAMN.

1.4. MpepfocTaBneHne MyHULUNAIbHON YCYT OCYLLECTBNAETCA B COOTBETCTBUM C:

MpaxkgaHCKMM KogekcoMm Poccuiickoin degepaunmn (Yacte nepsas) ot 30.11.1994 Ne51-d3
(manee - F'pK P®) (CobpaHue 3akoHodaTenscTea P®, 05.12.1994, Ne32, ¢T1.3301);

HanorosbiM Kofekcom Poccuitickoh depepauunmn (Yactb BTopas) ot 05.08.2000 Nell7-P3
(nanee - HK P®) (CobpaHue 3akoHogatensctea PP, 07.08.2000, Ne32, ¢1.3340);

OcHoBamu 3akoHopaTenbcTBa Poccuiickon ®depepaumm o HoTapmaTe oT 11.02.1993 Ne
4462-1 (panee - OcHosbl) (Begomoctn CHA 1 BC PP, 11.03.1993 Nel10, cT.357);

depnepanbHbiM 3aKOHOM OT 06.10.2003 Nel31-®3 «O6 06WMX NpUHLKNAX OpraHu3aLmnm
MeCTHOro camoynpasneHus B Poccuiickon depepauunn» (fanee - degepanbHblili 3akoH Nel31-
®3) (CobpaHue 3akoHopatensctea PP, 06.10.2003, Ne40, cT1.3822);

depnepanbHbIM 3aKOHOM 0T 27.07.2010 Ne 210-®3 «O6 opraHusauum npepocTaB/ieHUs
rocyflapCTBEHHbIX W MYHULUNANbHbIX Yycnyr» (ganee - @egepanbHblil 3akoH Ne210-d3)
(CobpaHue 3akoHopgatenbctea PP, 02.08.2010, Ne31, c1.4179);

npukasom MwuHtocTta Poccum oT 29.06.2015 Nel55 «O6 yTBepXAeHUUM TpeboBaHUMN K
(hopmMaTty M3roTOB/NEHHOrO0 HOTApPUYCOM 3/IEKTPOHHOIO0 AOKyMeHTa» (ganee - npuka3 -Nel55)
(OmumanbHbli  WHTepHeT-NopTan  npaBoBoW  MH(opmauuu  http://www.pravo.gov.ru,
30.06.2015);

npukasom MuHiocTa Poccun ot 27.12.2016 Ne313 «O6 yTBepxaeHUn Popm peecTpoB
perncTpaymMym HoTapuanbHbIX AENCTBUIA, HOTapuanbHbIX CBUAETENbCTB M YAOCTOBEPUTENbHbIX
HaLnucemn Ha cAenkax v CBUAETENbCTBYEMbIX AOKYMeHTaxX M nopsagka ux oopmneHusa» (nanee -
npukas Ne313) (OduumanbHbIii NHTepHeT-nopTan npaBoBoOM NH(opmaLmm
http://www.pravo.gov.ru, 30.12.2016);

npuvkasom MwuHiocTta Poccumn ot 06.06.2017 Ne97 «O6 yTBepxaeHUn WHCTpyKUUM O
Nopsiike COBEPLLEHNSI HOTapuanbHbIX AEeACTBUIA FNaBaMn MECTHbIX afMUHUCTPaL WA NOCENEHNI 1
CMeumnanbHo  YNOSIHOMOYEHHbIMU  AO/DKHOCTHLIMM - NINLAMM  MECTHOro  caMoyrpaB/ieHus
NMOCENEeHNN, rnaBamm MECTHbIX aAMWUHUCTPALUIA MYHMUMNANbHbIX PaoOHOB W CNeuuanbHo
YMNONHOMOYEHHbIMW  [O/DKHOCTHBIMW ML, @aMXM  MECTHOFO0 CamOynpaB/ieHUA MYHUUMNaNbHbIX
pailoHoB» (panee - npukas Ne97) (Poccuiickas raseta, Ne133, 21.06.2017);

npuvkasom defepanbHOro KasHadvenctea ot 12.05.2017 Ne11H «O6 yTBEpXAeHUMN nopsKa
Be[leHUs rocyapCTBEeHHON MH(OPMAaLMOHHON CUCTEMbI O TOCYAapCTBEHHbBIX U MYHULMMANbHbIX
nnatexax (ganee - npukasd 11H) (OdumunanbHbIl MHTEPHET-NOPTan NpPaBOBOW WHGOpMaL MK
http://www.pravo.gov.ru, 25.07.2017);

3akoHoM Pecny6nuku TatapctaH oT 28.07.2004 Ne45-3PT «O MeCTHOM camoynpaB/iieHUn
B Pecnybnuke TatapctaH» (Pecnybnumka TatapctaH, Ne155-156, 03.08.2004);

YCTaBOM  MYHUUMMNANbHOro 06pa3oBaHMs  «TUMSLLIEBCKOe CENbCKOe  MOCeneHune»
JIeHVHOropcKoro MyHuUMNanbHOro panoHa Pecny6ivku TartapcTaH, NPUHATOrO0 PelueHuem
CoBeTa MyHMUMNaNbLHOro obpa3oBaHMA «INa30BCKOE CeNbCKoe noceneHne» JIeHMHOropCKoro
MYHUUUNanLHOro panoHa Pecny6nnky TaTapcTtaH oT 09.12.2016 Ne25 (ganee - YcTaB);

MonoxxeHnem 06  WCMONHWUTENLHOM  KOMWUTETE  MYHULMManbHOro  obpasosBaHuA
«[Na3oBCKOe cenbCcKoe nocesnieHne» JIEHWHOrOPCKOro MYHWUMNAaNbHOro panoHa Pecny6iuku
TarapctaH, ot 17.11.2016 Ne21, yTBepXfeHHbiM PeuweHnem CoBeTa MYyHUUMNANLHOIO
obpa3oBaHuns «[Na30BCKOe CeNbCKOe noceneHune» JIEHWHOTOPCKOro MyHWULMNAanbLHOro parioHa
Pecny6nukn TatapcTaH (ganee - MonoxeHune 06 NK);

MpaBuiamMn BHYTPEHHero TPyAOBOro pacnopsagka Wcnonkoma, YTBEpPXKAEHHbIMU
noctaHoBneHue icnonkoma ot 25.12.2010 Nel4 (ganee - Mpasuna).

1.4. B HacToAWwem PernameHTe UCMNONb3YKOTCA CNefyloLLme TepMUHbBI U onpeaeneHuns:
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KOMuA AOKYMEHTa - JOKYMEHT, MOMHOCTbI BOCMPOM3BOAALLNIA MHGPOPMALMI0O NMOLINHHMKA
[OKYMEHTA N ero BHeLWHWe NPU3HaKu, He NMeLW i PUANYECKON CUbl;

JOKYMEHT - MaTepuasibHbIi HOCUTeNlb C 3aDMKCUPOBAHHOM Ha Hem B Nt060A (opme
WH(opMaLmelt B BMAe TeKcTa, 3ByKO3anucu, M3obpaxkeHms u (UaM) MX coyveTaHus, KOTOPbIN
MMeeT PeKBM3UTbLI, MO3BONAKOWME ero MAeHTUpULMpoBaTb, U NpefHa3HavyeH AN nepefayn BO
BPEMEHU 1 B MPOCTPAHCTBE B Lie1AX 06LLEeCTBEHHOr0 UCMO/b30BaHNA U XPaHEHWS;

BbINWCKA - BOCMPOM3BEAEHME YacTU LOKYMeHTa, Hanpumep, BbIMUCKA N3 6BaHKOBCKOro cyeTa
K/IMEeHTa NoKa3blBaeT COCTOAHME CYETa Ha ONpefeneHHY0 ary;

yAaneHHoe  paboyee  MeCTO  MHOFO(YHKUMOHa/NIbHOTO  LeHTpa  MpejocTaBieHus
rocyflapCTBeHHbIX W MYHUUMMaNbHbIX YCAYr - OKHO nNpueMa W Bblgadyu [OKYMEHTOB,
KOHCY/IbTUPOBaHWNSA 3asBUTENEN B CENbCKUX NOCENIEHUAX MYHUUNNANbHbIX PalOHOB;

TeXHMYeckas owmnbKa - olwmnbKa (onucka, oneyaTka, rpammartuyeckas Unm apupmeTumyeckas
owmnbka NMM60 Nofo6HaA owmnbKa), LONYLeHHas OpraHoM, NpefoCTaBAAWUM MyHULUNAbHYO
ycnyry, v npusefllas K HECOOTBETCTBUIO CBEAEHWI, BHECEHHbIX B [AOKYMEHT (pe3ynbTaT
MYHUUUNANLHOW YCNyrun), CBefeHWSIM B [OKYMeHTax, Ha OCHOBaHUM KOTOPbIX BHOCUIUCH
CBefeHuA.

B HacTosAwem PernameHTe nof 3asBfieHMEM O NpPefoCTaBNeHUU MYHULUNANbHON YCNyru
(nanee - 3a8BMeHNE) MNOHMMAETCA YCTHOE ObpaLLeHue.



2. CTaHgapT NpefocTaBNeHNs MyHULMNANbHOR yCnyru

HanmeHoBaHMe TpeboBaHuUA
cTaHfapTa npefocTaB/ieHUs
MYHULNNAbHOR yCNyru

2.1. HanmeHoBaHue
MYHULUUNANbHOW YCNyru

2.2. HanmeHoBaHue
NCMNONHUTENbHO-
pacnopaanTenbHOro opraHa
MECTHOro camoynpaB/ieHus,
HenocpeLCcTBEHHO
npesoCTaB/AKOLLEro
MYHUUNNANbHYIO YCyry

2.3. OnuncaHune pesynbTarta
npefocTaBfeHns MyHULMNANbHON
ycnyru

2.4. CpoK npepocTtaBneHuns
MYHULMMANbHOW YCNYTrK, B TOM
yucne ¢ y4eToM He06X04MMOCTM
obpalleHunsa B opraHusauun,
y4acTBYHOLLME B NpeaoCTaBeHn
MYHULMNaNbHOW YCNyrn, CPoK
NPUOCTaHOBNEHNA NPefOoCTaB/IEHUSA
MYHULMNANbHOW YCNYrn B Cnyyae,
€C/IN BO3MOXXHOCTb
NpPUOCTaHOBNEHNSA NMpPeayCMOTpeHa
3aKOHOAaTeNnbLCTBOM Poccuiickol
depepaunm

Cofep)xaHune TpeboBaHUSA cTaHaapTa

CoBeplueHue HOTapuasbHbIX AenNCTBUIA: no
CBMAETENbCTBOBAHWNIO BEPHOCTU KOMMWIA AOKYMEHTOB U BbINMUCOK U3
HUX

Vicnonkom

CoBeplUeHNe  HOTapuanbHbIX  AEACTBUIA  yAOCTOBEpPEHUe
3aBeLaHna U yaocToBepeHne LOBEPEHHOCTMW.

OTKa3 B COBepLUEHNN HOTapuanbHbIX LeACTBUI

CBMAeTENbCTBOBAHME BEPHOCTU KOMWIA AOKYMEHTOB U BbINMUCOK
M3 HUX OCYLLECTBNSAOTCA B TEYEHUM OAHOr0 4vaca, C MOMEHTa
obpaleHus.

B cnyyae npuHATMA peweHus o6 OTKase B MNpefOCTaBAEHUM
YCNYrn B TeYEHUMN NATU paboymx AHeid, C MOMeHTa obpalleHus.

B cnyyae npuHATMSA peweHns 06 OTN0XEeHUM COBEpPLLEHUS
HOTapuasbHOro [elcTBMA B TeYeHUM nNATU paboymx [Hel, ¢
MOMEHTa 0bpalleHus.

MpuocTaHOBNEHMWE CPOKa MNpefoCTaBieHNs MYHUUUNANbHOM
YyCNyrn He NpegycMOTPEHO

HopmaTuBHbIN aKT,
ycTaHaBnmBaroLWunin
MYHULMNANbHYIO YCAYTY Uan
TpeboBaHue
FpK P®;
npukas Ne97

YcTas;
[MonoXxeHwue;



2.9. NcuepnbiBaloWwnin nepeyeHb
OCHOBaHWiA 419 NPUOCTAHOB/IEHNS
MM 0TKasa B NpefocTaBieHUN
MYHULUMNANbHOW YCNyru

2.10. MopAapok, pasmep u
OCHOBaHWUSA B3MMaHUA
rocyfapCTBEHHOW NOLINNHbBI UK
WHOW nnaTbl, B3MMaeMOWn 3a
npefocTaBneHNe MyHULMNanbHON
ycnyru

OcHoBaHMs ANsa NPUOCTAHOBMIEHUA MPEeAOCTaBNEHUA YCIYTN He
npefyCcMOTpPEHbI.

OcHoBaHuMA Ans oTKasa:

1) CoBepLLUeHWe TaKoro AeiCcTBMA NPOTUBOPEYUMNT 3aKOHY.

2) deiicTBMe NOANEXUT COBEPLUEHUIO AOMKHOCTHLIM INLLOM
opraHa MeCTHOro camMoOynpas/ieHuUs [ApYyroro TMOCeneHnus uam
MYHULMNANbHOIO panoHa

3) C npocbboil 0 COBEpLUEHMM HOTapuanbHOro [AencTBus
obpaTtuncs rpaxaaHuH, NPU3HaHHbIA CYy10M HEeAeeCcnoCOOHbIM UK
OrpaHMyeHo feecnocobHbIM, NM60 NpeAcTaBUTENb, HE UMEIOLLNIA
HE06X0ANMbIX MOTHOMOYNIA;

4) He nocTtynneHne mHgopmaymm 06 ynnate rocygapCTBeHHOM
MOWUHbI U HOTapuanbHOro Tapudga yeped [0OCYyAapCTBEHHYIO
NH(OPMaLMOHHYIO CUCTEMY O  TOCYAapCTBEHHbIX U
MYHUUMNanbHbIX nnartexax (ganee - F'MC CMIM);

5) 3asBuTenem npeacTaBneHbl JOKYMEHTbI HE B MOSIHOM 00beMe,
nmMbo B NpeACTaBfiEHHbIX 3adABNeHUM U (MIKM)  LOKYMeHTax
COZlePXXMTCA HenonHaa u (MNn) HeJoCTOBEPHAas MH(OpPMaLMS.

MyHuumMnanbHaa ycnyra 3a COBEpLIEHME HOTapuanbHbIX
[enCcTBUI OKa3blBaeTCA Ha NiaTHOM (BO3Me34HOM) OCHOBE.

ocyAapcTBEHHAs MOLMHA

cT.333.24, 333.25 HK P®
CT.8 ®epepanbHOro 3akoHa Ne210-
®3

1) 3a cBMAeTeNbCTBOBAHME BEPHOCTU KOMWIA LOKYMeHTOB, a .9 ¢T.22.1 OcHOB

TakXe BbIMUCOK U3 AOKYMeHTOB - 10 py6neit 3a cTpaHuLy Konuwu
LOKYMEHTOB W/ BbINMUCKN U3 HUX;

3a HOoTapuanbHble [AelCTBMA, COBepLUaeMble BHe MOMeLLeHUs
NCNONHUTENLHOTO KomuTeTa CENbCKOro noceneHuns,
rocyfapcTBeHHas nownnHa  ynnaymeaeTcs B pa3mepe,
yBe/IMYEHHOM B MONTOpa pasa.

WuBanngam 1-2 rpynnbl nbrota 50 %.

B cnydyae BHeceHMA WM3MEHEHWI B BbIfaHHbIA MO pe3y/bTaTam
npefocTaBneHnA MYHULMNaNbHOW ycnyru LLOKYMEHT,



2.11. MNopAanok, pasmep n
OCHOBaHMA B3MaHUA NnaThbl 3a
npefocTaBfieHMe yCcyr, KOTopble
ABNAKTCSH HEOOXOAUMbBIMU 1
06s3aTeNbHbIMU ANS
NpeLoCTaBNeHUS MyHULMMNAbHOW
yCnyru, Bka4as MHHopMaLmio o
MeTOAMKe pacyeTa pa3Mepa Takom
nnarbl

2.12. MakcuManbHbI CpoK
0XWAaHWA B 04epeamn npu nojaye
3anpoca o npeaocTaBneHnn
MYHULMNANbHOR YCNyru n npu
nosly4yeHumn pesynbraTa
npeaocTaB/ieHna TakuxX ycnyr
2.13. CpoK peructpauum 3anpoca
3aABUTENA O NpeLoCTaBNeHUN
MYHULMNaNbHOW YCYyTrKn, B TOM
yucre B 3N1eKTPOHHOM (hopme
2.14. TpeboBaHWNA K MOMELLEHUAM,
B KOTOPbIX MpefocTaBifeTcs
MYHUUMNAaNbHasa ycnyra, K Mecty
OXWAaHUSA 1 Npuema 3asBuTenen, B
TOM uuncne K o6ecneyeHunto
LOCTYMHOCTU A/18 UHBA/IUOB
yKa3aHHbIX 06BHEKTOB B
COOTBETCTBUM C
3aKOHOAaTeNbLCTBOM Poccuiickoi

HanpaBfieHHbIX Ha WCMpaBneHne OWK6OK, AONYLULEHHbIX MO BUHE
opraHa u (MAn) [OMKHOCTHOrO fMua, nnata C 3asaBUTENs He
B3MMaeTCs

MpegocTaBneHne He06X0AMMbIX W 06s3aTeNbHbIX YCAYr He
TpebyeTca

Mofava 3adBfeHUs Ha MonyyvyeHWe MYyHULUNANBHON yCnyru npu
Hannumm ovepean - He 6onee 15 MUHYT.

Mpu nonyyeHun pesynbTaTa NpefoCTaBfieHUA MYHULMNANbHOW
YCNYr MaKCUManbHbIA CPOK OXMWAAHWUA B OYepean He [OJDKEH
npesbiWatb 15 MUHYT

PermcTpayms ocyLecTBAsSeTCS Nocne yCTaHOBNEHUS NMUYHOCTU
1 NPOBEPKN JOKYMEHTOB

MpefocTaBneHne MyHULMNANbHOW YCNYrn OCYLLECTBNSETCA B
34aHUAX U NOMeLLeHnsX, 060pya0BaHHbLIX MPOTMBOMOXKAPHOM
CMCTEMOM N CUCTEMOM MNOXAPOTYLUEHMUA, HEOOX0AMMON Mebenbio
AN 0pOopMNEHNSA JOKYMEHTOB, MHOPMALMOHHBIMW CTEHAAMM,

Ob6ecneunBaeTcsd 6ecnpenAaTCTBEHHbIA [OCTYN WHBaIUAOB K
MeCTy NpeAocTaBNeHUs MYHULMNANbHOW ycnyrn (yAoOHbIA BXOA-
BbIX0OJ, B MOMELLEHNSA U nepemMeLleHne B UX npegenax).

BusyanbHasi, TekcToBasg W MyfnbTUMefUAHAs WHGpopmauma o
nopsaake npegocTaBieHns MyHULMNANbHOW yCnyrn pasMelyaeTcs B



depepaunm 0 coumnanbHON 3aunTe
NHBaNNA0B, Pa3MELLEHNIO U
0hOpMNEHUIO BU3YyabHOW,
TEKCTOBOMW U MY/NbTUMELUAHOW
NHGopMaLnn 0 NopsaKe
npefocTaBneHns Takux ycnyr

2.15. TMoka3atenn A[OCTYMHOCTU U
KayecTBa MYHULMUNANbHON YyCNyru,
B  TOM yncne KO/INYeCTBO
B3aMMOJENCTBMIA  3adABUTENs  C
AOMKHOCTHbIMW  INL,AMYA npu
npefocTaBNeHUN MYHULMNANbHOM
YCAYrn U UX NPOAOC/XNTENbHOCTD,

BO3MOXHOCTb nonyyeHus
MYHULMUNANbHO ycnyru B
MHOFO(YHKLMOHANLHOM  LIEHTpe

npefoCTaB/ieHNs TOCYAapPCTBEHHbIX
M MYHUUMNANbHBIX  yCNlyr, B
yhaNeHHbIX  paboymnx MecTax
MHOTOYHKUNOHANBHOTO  LieHTpa
npefocTaBfeHNs rocyfapCTBeHHbIX
7 MYHUUUNANbHbIX ycnyr,
BO3MOXHOCTb nonyyeHuns
NHopmaLmu 0 xofne
npejocTaBfeHns  MYHULUNANbHOM
ycnyru, B TOM ynucne C
MCNosib30BaHMeM UHMOPMaLNOHHO-
KOMMYHUKaLMOHHbIX TEXHO/IOT NI

yAO6HbIX ANs 3asBUTENeil Mectax, B TOM
OrpaHuMYeHHbIX BO3MOXHOCTEN UHBANNIO0B

ymncne € Yy4yeTom

MokasaTensmm [AOCTYMHOCTK npefoCTaBeHUA
MYHULMNANbHON yCNyrn ABASOTCS:
PacnosioXXeHHOCTb  MOMeleHns  Mcnonkoma B 30He

[OCTYNMHOCTM 0OLWECTBEHHOIO TPAHCMOPTA,;

Hannune HeobOXOAMMOro KONMYECTBa CMeUManncToB, a Takxke
MOMELLEHMNI, B KOTOPbIX OCYLLECTBASETCS MPUEM [JOKYMEHTOB OT
3anBuUTeNEN;

Ha/nyMe ncyepnbiBaloLWein nHPopmaumum o cnocobax, nopsagke
M CpoKax npeAocTaBNeHMA  MYHUUMNANbHOM  YyCNyrn  Ha
MH(POPMALMOHHBIX  CTeHAax,  MHMOPMAaLMOHHBLIX  pecypcax
JIeHNHOropcKOro MyHULMMNanbHOro painoHa B ceTn «HTepHeT», Ha
EAMHOM nopTane rocyfapCTBeHHbIX U MYHUUUNANbHBIX YCNYT;

OoKasaHuMe [MOMOUWIM WHBanMfjam B NpeofoneHnn 6Gapbepos,
MeLLarLWmnX NONYYEHNIO UMW YCAYT HapaBHe C APYTMMW NLaMU,

KauecTBo npegocTaBneHNs MYHULMNANbHOM ycnyru
XapaKTepu3yeTcs OTCYTCTBUEM:

ouepefeil Npu Npueme 1 Bblgavye JOKYMEHTOB 3asiBUTENAM;

HapyLeHWA CPOKOB MPefoCTaBeHN MYHULMUMNAbHONR YCNYTU;

Xanob6 Ha fgeicteua  (6e3geincTteme)  MyHMUMNANbHbIX
CnyXawmx, NpefocTaBnaoWMX MyHULMNANbHYO YCAYTY;
Xanob Ha HeKOppeKTHOe, HeBHUMAaTe/NlbHOe OTHOLLEHWe

MYHULUNANbHBIX  CAyXaLluX,
YCNyry, K 3asBUTENSM,

Mpu nopaye 3anpoca O MPeAoOCTaBNEHUN MYHULMUMANbHO
YCAYrU U NpU MONy4YeHWn pesynbTaTa MYHULMMNANbHON yCnyru,
npegnonaraeTcs OA4HOKPaTHOe B3aUMOAENCTBME [OMIKHOCTHOIO

OKa3sblBarOWNX MYyHULUWUNANTbHYIO



2.16. OcobeHHOCTU
NpeaocTaBNeHNs MyHULMNANbHOM
YCNyru B 3N1eKTPOHHOI hopme

nvua, NpefoCcTaBfAOWEro MyHUUMnanbHy ycnyry, n 3asasutens.
MpoAO/MHKNTENBHOCTD B3aMMOAeNncTBns onpegensercs
pernaMmeHToM.

MyHuuMnanbHas ycnyra B MHOTOPYHKUMOHaNIbHOM LIeHTpe
npeaocTaB/ieHUA TOCYAapCTBEHHbIX WM MYHULUNANbHbLIX YyCnyr
(nanee - M®L), ypaneHHblx paboymx wmectax M®OLL He
npegocTaBnseTcs.

WNH(popmauma o0 xode MpefoCTaB/ieHUA  MyHUUMNANbHOW
yCnyru MoxeT ObITb NosyyeHa 3asBuTeneM Ha EgmHom nopTtane
roCyAapCTBEHHbIX U MyHUUMNAaNbHbIX ycnyr, B M®L|

KoHcynbTauno 0 nopsgke nonyvyeHns MyHULMNaNbHOW yCnyru
B 3/IEKTPOHHON (HOpME MOXHO NONy4YnTb 4yepe3 VIHTepHeT-
NMPUEMHYO nnu yepes MopTan rocyfapCTBeHHbIX W
MYHULMMNaNbHbIX ycnyr Pecny6nvku TatapcTaH.

B cnyuyae, ecnv 3akOHOM MnpeaycMOTpeHa nofadva 3asB/ieHUs O
npefocTaBNeHN MYHULMNaNbHOW YCAYrn B 3/IEKTPOHHON hopme
3adBfieHMe nopaetca  yepe3 [Moptan rocygapCTBeHHbIX WU
MYHUUMUNANbHbIX ycnyr Pecny6nunku TarapcTtaH
(http://uslugi.tatar.ru/) nnn EguHbIA noptan rocyAapCTBEHHbIX U
MYHUUMNanbHbIX yenyr (pyHkumia) (http:// www.gosuslugi.ru/)


http://uslugi.tatar.ru/
http://www.gosuslugi.ru/

Hanpas/ieHVA LOKYMEHTOB Ha 3KCMepTusy;

HeoOX0AUMOCTM 3anpoCUTb 3aMHTEPecoBaHHbIX /UL 06 OTCYTCTBMM Y HUX
BO3paXXEHWUI NPOTUB COBEPLUEHNSA 3TUX AENCTBUIA.

3amecTuTeNb PYKOBOAMTENSA WU3BELLaeT 3asBUTeNns 06 OT/IOXKEHUW COBepLUeHUS
HOTapuanbHOro AencTeusa.

Mpouenypbl, ycTaHaBnMBaeMble HACTOALLMM MYHKTOM, OCYLLECTBAAKTCA B [eHb
obpallleHuns 3aa9BuTeNs.

Pe3ynbTaT npoueayp: W3BeWeHWe 3asaBuTeNns 00 OT/IOKEHUN COBepLleHuns
HOTapunasibHOro AencTBuS.

3.5.2. 3amecTuTeNb PYKOBOAWUTENS MOCAE MPUHATUA PELleHUs 06 OTNOXKEHUM
COBEpLUEHNA HOTapuasbHOro AeACTBMA FOTOBUT 3anpoc, HEOOXOAMMBbIA A8 MONyyYeHus
[AOMOSIHATENIbHBIX  CBEAEHWWA, W HanpaBnsieT B COOTBETCTBYIOWMIA opraH uau
3aMHTEpecoBaHHOMY ULy .

Mpouenypbl, YyCTaHaBNMBAEMble HACTOALWMM MNYHKTOM, OCYLLECTBNAKTCA He
no3gHee NATW gHEW ¢ MOMeHTa obpaLleHuns 3ad9BUTeNs.

Pe3ynbTaT npoueayp: 3anpoc, Hanpas/fieHHbI B COOTBETCTBYHOLWMUIA OpraH wuau
3aMHTEepecoBaHHOMY NnLy.

3.5.3. 3amecTuTenb pyKOBOAMTENd MocCnAe MOCTYMN/IeHUs OTBETOB Ha 3anpochl
n3BeLLaeT 3aaBUTeNs M NpenocTaBNfAeT ycayry B MOpsAKe, YCTaHOBNEHHOM MYHKTaMu
3.3. - 3.4 HacToswero PernameHTa.

3.6. MpepocTtaBneHne MyHuMUMNanbHOW ycnyrn yepes M®Ll, yaaneHHoe pabouee
mMecTo MOLI.

MyHuumnansHas ycnyra B M®L, ypaneHHbix paboumx mMectax MOLL He
npefocTaBnseTcs.

«

3.7. cnpaBneHne TeEXHUYECKUX OLUNOOK.

3.71. B cnyvae O0O6HapyXeHuUs TeXHUYECKOW OWnbKN B [LOKYMEHTE,
ABNAIOWEMCA pe3ynbTaToOM MYHULMNANbHOW YCAyrn, 3asBuUTeNb MpeacTaBnseT B
Vcnonkom:

3asaBneHne 06 ncnpaBneHUN TeEXHNUYECKOM oWwmn6Kn (NpunoxkeHne Ne2);

JOKYMEHT, BblfaHHbIA 3aaBUTENI0 KakK pe3ynbTaT MYHULMUNANbHOW yCnyru, B
KOTOPOM COAEPXUTCS TeEXHMYEeCKas OLWmnbKa;

[LOKYMEHTLI, UMeloLLne HpULNYeCcKYo CUy, CBUAETENLCTBYHOLWME O HaNNYUK
TEXHWNYECKOW OLWNOKN,

3asBneHve 06 McnpaBneHUM TEXHUYECKON OLUMOKM B CBEAEHUAX, YKa3aHHbIX B
NOKYMEHTe, ABMAIOWEMCS  pe3ynbTaTOM  MYHUUMNANbHOW  ycnyru, nogaetcs
3aaBuTeneM  (YNO/HOMOYEHHbIM  MNpeAcTaBuUTeNeM)  INYHO, NGO  MOYTOBLIM
oTnpasneHnem (B TOM 4YMCNe C MUCNOJSIb30BaHMEM 3MIEKTPOHHOM MOYThl), IM60 Yepes
eAVHbIN noptan rocyfapCTBeHHbIX n MYHULUNAaNbHbIX  ycnyr nnn
MHOTO(YHKLMOHANbHbI LeHTp npeLocTaB/ieHus rocyapCTBEHHbIX n
MYHULNNANbHbBIX YCAYT. *

3.7.2. 3amMecTuUTeNb PYKOBOAWUTENA OCYLLECTBNSAET MNpPUEM 3asaBfieHUs 06
NCNpaBeHNN TEXHWYECKON OLINOKK, PerncTpupyet 3adBfieHUME C MPUI0XKEHHBIMU
AOKYMEHTaMMU.



Mpoueaypa, YycTaHaBnMBaemMas HaCTOAWMM TMYHKTOM, OCYLLEeCTBAseTCcA B
TeyeHune OfHOr0 [HS C MOMeHTa perncTpalumn 3asaBneHus.

Pe3ynbTaT npoLefypbl: NPUHATOE M 3aperMcTPUPOBaHHOE 3asBNEHNUE.

3.7.3. 3amMecTuTeNb PYKOBOAMTENS pacCMaTpuBaeT AOKYMEHTbl W B LENsax
BHECEHWS  WCNpaBNeHWiA B  [JOKYMEHT, SBAAOWMIACA pe3ynbTaToM  YCAyru,
OCYLLECTBAAET Npoueaypbl, NPeAyCMOTPEHHbIE MYHKTOM 3.4 HacTosero PernameHTa,
1 BblAaeT UCMPABNEHHbIA AOKYMEHT 3asBUTeNt0 (YNONHOMOYEHHOMY NpeAcTaBUTENtO)
NNYHO NOJ POCMUCHb C U3bSATUEM Yy 3asaBUTeNs (YNOSIHOMOYEHHOro MpeACcTaBUTENS)
OpuUrnHana AoKyMeHTa, B KOTOPOM COZAEPXMNTCA TeXHMUecKas oLinoKa.

Mpoueaypa, YycTaHaBnMBaemass HaCTOALWMM TMYHKTOM, OCYLLECTBAseTCs B
TeyeHWe Tpex [Hei nocne O6HapPYXXeHUS| TEXHUYECKONW OLWWOGKMA UAX NONyYeHUs oOT
no60oro 3aMHTEPeCOBaHHOTO NMLA 3asiBNIEHUS O A0NYLLEHHON OLINGKe.

Pe3ynbTaT NpoLeAypbl: BblAaHHbIA (HanpaBneHHbI) 3aSBUTENO AOKYMEHT.

4. MopsifoK 1 (hopMbl KOHTPO/S 32 NPeAoCTaB/IEHNEM MYHULMNANbHOM
ycnyru

4.1. KOHTpo/nb 3a MOMHOTOW M KayecTBOM MNpPeAoCTaBNeHUS MYHULMNANLHOWN
yCNyru BKAO4YaeT B Ceb6S BbiBEHME W YyCTpaHeHWEe HapyweHWid npaB 3asBUTENEN,
npoBefeHVe TMPOBEPOK CO6MOAEHMA npouedyp NpefocTaBleHUs MYHULMNaIbHOM
yCcnyru, nogrotoBKy peleHuid Ha geicTeus (6e3neiicTBue) AO/MKHOCTHLIX UL, opraHa
MECTHOro camOynpaB/ieHuns.

dopmaMy  KOHTpONA 3a COGMOLAEHWEM  WUCMONHEHUA  afMWHUCTPaTUBHbIX
npoueayp ABNAKTCA:

1) npoBepka > cornacoBaHve TMNPOEKTOB [OKYMEHTOB MO MpejocTaBaeHuUto
MYHULUMNANbHON yCNyru. Pe3ynbTaTtoM NpPOBEPKM ABSETCA BU3MPOBaHME MPOEKTOB;

2) NpoBOAMMbIe B YCTaHOB/IEHHOM nopsigke NpoBepKu BeAeHUs
[enonpon3BoLCTBa;

3) npoBeAeHNE B YCTaHOB/IEHHOM MOPAAKE KOHTPOJIbHbIX NMPOBEPOK CO6/H0AEHUS
npoueayp nNpefocTaBieHNs MYHULMNAIbHOW YCYT K.

KOHTpO/bHbIE  NPOBEPKM  MOryT ObiTb  NNAHOBbIMU  (OCYLLECTBAATHCA  Ha
OCHOBaHUW  MONYrOAOBbIX WAW  TOAOBbIX NNaHOB paboTbl oOpraHa MeCTHOro
camoynpas/ieHUs) M BHennaHoBbiMW.  [lpu  NpoBeAeHWW  MPOBEPOK  MOryT
paccmMaTpuBaTbCsl BCE BOMPOCHI, CBA3aHHbIE C NPeA0CTaBNeHNEM MYHULMMNANbHOW YCayru
(KomnieKcHble MPOBEPKK), NN MO KOHKPETHOMY 06palleHuo 3aiBUTeNs.

B uensx oOCywecTBNeHMA KOHTPONS 3a COBEPLIEHWEM  [AeACTBUA  MNpw
NpefoCTaBNEHNUN MYHULMUNANbHON YCAYrM W MNPUHATUM pPeLleHnid  PYKOBOAUTENIO
Mcnonkoma npeacTaBAfalOTCA CNpaBKU O pesynbTaTax NpegocTaBNeHUs MYHULMMNaIbHOM
ycnyru.

4.2. TeKywWwWin KOHTPO/Nb 3a CO6GMKOAEHMEM MNOCNEA0BATENbHOCTM [AeWCTBUMN,
onpegeneHHbIX aAMUHUCTPATUBHbBIMM npouegypamm no npeLoCTaB/EHNIO
MYHULMNANbHOM YCNYTW, OCYLLECTBASAETCA PYKOBOAMTENA VIcnonkKoma.

4.3. TlepeyeHb [AOMKHOCTHbLIX /UL, OCYLLECTBAAKOWMX TEKYLNA KOHTPOSb,
yCTaHaBNMBAETCA MONOXEHUAMU O CTPYKTYPHbIX NOAPasfeneHnsax opraHa MeCTHOro
camoynpas/ieHUst 1 LONXKHOCTHbIMU perfameHTamMu.



Mo pe3ynbTatam MpPOBefeHHbIX MPOBEPOK B C/lyyae BbISABNEHUA HapyLUEHWA npas
3aaBUTEeNEeN BMHOBHblE NuMLa MPUBIEKAKOTCA K OTBETCTBEHHOCTM B COOTBETCTBMM C
3aKoHofaTeNbCTBOM Poccuiickoin ®egepaunn.

4.4. PykoBoguTenb opraHa MeCTHOro camoynpas/ieHUss HECET OTBETCTBEHHOCTb 3a
HeCBOEBPEMEHHOe pacCMOTpeHMe obpaLleHnid 3as9BUTeNeNn.

PykoBoauTe/nb OpraHa MeCTHOrO camOynpaB/ieHUA HeCeT OTBETCTBEHHOCTb 3a
HecBOEBpPEMEHHOe U (M) HeHagnexallee BbINOSHEHWE afAMUHUCTPATUBHBIX AeNCTBUIA,
yKa3aHHbIX B pa3fene 3 HacTosuero PernameHra.

[ OMKHOCTHbIE NNLa N UHble MYHULMNA/IbHbIE CNYXalue 3a pelleHnsa U LedcTBUS
(6e3gerictBue), npuHUMaemble  (OCyLlecTB/isseMble) B XO0A4e  NpeAocTaB/ieHUs
MYHULUNANLHOWN YCNYTW, HECYT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM 3aKOHOM MOpsKe.

4.5. KoHTponb 3a npefocTaBfeHMEM MYHWUUUNANbHOW YCAYrKh CO CTOPOHbI
rpaxkgaH, ux 06begMHEHNN N opraHu3aumnii, OCyLLeCTBAAETCA NOCPEACTBOM OTKPbITOCTU
feATenbHoCTM Mcnonkoma npy nNpegocTaBieHUn MYHULMNANbHOW YCyru, noslyyeHus
MOJSIHOM, akTyasbHOW W [OCTOBEPHOW UWHGpoOpMauuu O MnopsjgKe npefoCTaBeHNs
MYHUUMNANbHOMW YCAYrM W BO3MOXHOCTM [oCyfebHOro paccMOTpeHMs obpalyeHuii
(>xano6) B npouecce NpeaoCTaBNEHUA MyHULUUNANBHON YCYTH.

5. locyaebHblii (BHECYAeOHbIN) NOPAAOK 06)KanoBaHUsS PeLeHnin U AeiAcTBUN
(6e3nencTBMA) opraHoB, NpeaocTaBAAWNX MYHULUNANBLHYO YCAYTY, a TakXe UX
AO/MKHOCTHBIX NL, MyHULMUMANbHbIX CAY>XaLnx

5.1. Monyyatenn MyHWUUUNANbHOM YCNyrn WMEKT npaBo Ha obXanoBaHue B
pocyfebHoM  nopsgke  genctemin  (6e3fenicTBusA)  COTPYAHUKOB  Micnonkoma,
y4yacTBYKOLWMX B NpefoCTaBleHUn MyHUUMnansHon ycnyru, B Vicnonkom wunm B CoBeT
MYHULMNANbLHOro 06pa3oBaHus.

3asBuUTelb MOXET 06paTUTLCA C XKanoboK, B TOM YMC/e B CeAYIOWMNX CyYanX:

1) HapyleHne cpoKa perucTpauum 3anpoca 3asBUTens 0 NpefoCcTaBNeHUM
MYHULMUNANbHON YCNYTK;

2) HapylleHune cpoKa npesocTaBneHns MyHULUNANBHOR YyCnyru;

3) TpeboBaHMe y 3aABUTENS AOKYMEHTOB, He NpPeayCMOTPeHHbIX HOPMATUBHbLIMY
npaBoBbIMKU aKTamun Poccuinickon ®efepaumm, Pecnybnmku TatapcTaH, JIEHUHOMOPCKOro
MYHULMNANbHOIO pailoHa Ana npegocTaBneHns MyHULMNAaNn6HOR ycnyru;

4) 0TKa3 B Mpueme [OKYMEHTOB, MpefoCTaB/ieHNe KOTOPbIX MPesyCcMOTPEHO
HOpMaTMBHbIMW NPaBOBbLIMWU akTaMu Poccuiickoin depepauunmn, Pecnybnmku TaTapcTaH,
JIeHMHOropcKoro MyHuUMNaNbHOro paroHa [ANs NpefocTaBieHns  MYHULMMNaIbHOM
yCnyru, y 3aaBuTens;

5) oTKa3 B npefocTaBfeHNN MyHUUUNANbHON YCYTrn, eCNM OCHOBaHMA OTKasa He
npeaycMOTpeHbl (efepasbHbIMU 3aKOHAMW U MPUHATLIMU B COOTBETCTBUM C HUMU
WHbIMW HOPMaTWBHbIMK MpPaBOBbIMW akKTamMu Poccuiickoin degepauum, 3akKoHaMmu U
WHBIMW HOPMATUBHbIMM MPaBOBbIMY akTaMu Pecny6aukmn TaTtapcTtaH, MyHULMNANbHBIMY
npaBOBbIMW aKTamu;

6) 3aTpeboBaHMe OT 3afBUTENs NpW MPefOCTaBEHUN MYHULMMANbLHOW YCayru
nnatbl, He NPeAyCMOTPEHHOW HOPMaTMBHbLIMK MpPaBOBbIMW aKTamum PocCCHIACKOWA
®egepayunn, Pecnyb6nunkn TaTapcTaH, JIEHUHOrOPCKOro MyHULMNANbHOrO panoHa;

7) oTka3 lMcnonkoma, [O/MKHOCTHOro nuua KMcnonkoma, B ucnpasneHUn
[JONYLEHHbIX One4yaToK M OWMO60K B BbIAAHHBIX B pe3ynbTate npeaocTaBeHNs
MYHULMNANbHOMW YCNYTrn JOKYMeHTax b0 HapylleHue YyCTaHOBNEHHOIo CpoKa Takux
NCcnpaBieHiA.



8) HapylweHne cpoka WAM nopsagka Bblgayn [LOKYMEHTOB MO pe3y/nbTaram
npefoCTaB/IEHNA MyHULUUNANBHON yCnyru,

9) npnocTaHOBEHNE NPefOCTaBNEHNS MYHULMMANbHOW YCNYrK, ecniv OCHOBaHMA
NMPUOCTAHOB/IEHNA He TMpefyCMOTpeHbl (efepaibHbIMU 3aKOHAMU W MPUHATBIMUA B
COOTBETCTBMM C HUMMU WHLIMWU HOPMATMBHbLIMW MNPaBOBbIMU akTamum POCCUINCKOMN
degepaymmn, 3aKOHaMW U WUHbIMW HOPMaTMBHbIMW MNPaBOBbIMU akTaMu Pecny6nmnku
TartapctaH, MyHULMNaNbHbIMUW NMPaBOBbIMU aKTaMMU.

5.2. XXanob6a Ha peweHunsa n geinctena (6esgeincTene) opraHa, NpefocTaBsAOLLErO
MYHUUUNANbHYIO  YCNyry, [LO/DKHOCTHOrO  fiMua  opraHda, npefoCTaB/iAtoLLErO
MYHULUNANbHYKO  YCAYTY, MYHWUUMMANbHOrO CryXalwero, pPyKOBOAWUTeNs Opraa,
NPefOCTaBMAOWEr0 MYHUUMMANbHYO YCNyry, nofgaetca B MUCbMEHHOW (opme Ha
OYMaXXHOM HOCUTE/e UK B 3/IEKTPOHHOW (hopMme.

YKanoba mMoxeT 6bITb HanpasneHa no nouyte, yepes M®PLL, ¢ ncnonb3oBaHMEM
NH(OPMaLMOHHO-TEIEKOMMYHUKALMOHHOW ceTn  "MHTepHeT", oduumanbHOro caira
NleHnHoropckoro  MyHuumnansHoro  paioHa  (http://www.leninogorsk.tatarstan.ru),
EAVHOro noprana rocyfapCTBeHHbIX M MyHULMNaNbHbIX ycnyr Pecnybnuky TartapctaH
(http://uslugi.tatar.ru/), EguHOro noprtana rocyAapCTBEHHbIX M MYHUUMNANbHbIX YCNyr
(dbyHkuuin) (http://www.gosuslugi.ru/), a TaKkKe MOXeT OblTb MPUHATA NPU JINYHOM
npvieme 3asaBUTeNS.

5.3. )Kano6a, noctynuellas B OpraH, MpPefoCTaBAAWUA MYyHULUNANBHYIO
yCnyry, NM6o BbIWECTOAWMNIA opraH (NpyU ero Haanmyuun), NOANEXWUT PacCMOTPEHUIO B
TeyeHMe NATHaguaTn paboumx AHen Co AHA ee perucrpayuu, a B cliydae 06>anoBaHUS
OTKas3a opraHa, NpefoCTaBNAOLWEro MyHUUUNANIbHYIO YCNYry, B NpUeMe LOKYMEHTOB Yy
3aaBUTENs NM60 B MCMpaBfieHUN AONYLWEHHbIX OMeyvyaTok M OWMO0K WMAM B Clydvae
06)kanoBaHUs HapyLleHMs YCTaHOB/EHHOIO CpoKa TakUX MUCMpaB/ieHUIn - B TeHeHWe NATU
pabounx fHei co AHA ee perncrTpaunm.

5.4. XKanoba f0/KHa cofepXKaTb CefyoLWy HpopmaLlmio:

1) HaummeHOBaHMe oprada, npefOCTaBAAKOLWEro YCnyry, AO/HKHOCTHOrO nuvua
opraHa, NpefoCTaBAAKOLWEro ycnyry, Win MYHUUUNaNbHOrO CAyXalero, peleHns wu
pencTena (6e3fecTBME) KOTOPLIX 06XKanyoTes;

2) thamunnto, Ums, 0T4YecTBO (NocnefHee - MPU HanMyMKM), CBeAEHUA O MecTe
XUTeNbCTBa 3aABUTeNs - (PM3MYECKOro nuua nMbo HaMMeHOBaHWe, CBELEHUS O MecTe
HaxXOXAeHNS 3aA9BUTENA - HOPUANYECKOro Nnua, a Takxke Homep (HOMepa) KOHTaKTHOro
TenegoHa, agpec (agpeca) 3NeKTPOHHON NOYTbI (MPU HAaNMYUK) U MOYTOBLIN agpec, No
KOTOPbIM JO/KEH OblTb HAaNpaBieH OTBET 3aABUTENIO;

3) cBefleHUss 06 06Xa/nyeMblX pelleHUAX U fencTBuax (6e3gencTenmn) opraHa,
MpefoCTaBALWEr0  MYHUUMNANbHYK  YCAyry,  [AO/DKHOCTHOrO  /inua  Oprawa,
NnpeAoCTaB/AILWEr0 MyHUUUNANIbHYIO YCAYTY, WX MYHULUNANbHOTO CNY>Xallero;

4) [OBOAbl, HAa OCHOBAHWW KOTOPbIX 3aABUTE/Ib HE COrflaCeH C pelleHuem W
penctenem (6e3gencTemem) opraHa, NpPefoOCTaBMAKOLWErO YCAYry, LO/MKHOCTHOIO nuua
opraHa, npeAocTaBAOLWEro ycnyry, Ui MyHUUUNanbHOro Cyxatlero.

5.5. K xanobe mMoryT OblTb NPUIOXEHbI KONUU AOKYMEHTOB, MOATBEPXKAAOLLNX
N3N0XKeHHble B >Kanobe o6cToATenscTBa. B Takom cnydvae B >kanobe npuBOAUTCA
nepeyeHb nNpunaraembiX K Hell JOKYMEHTOB. n

5.6. >Xanoba nognucbiBaeTCA MOAABLIMM ee MosyyaTesieM MYHULUNAIbHOR
ycnyru.

5.7. Mo pe3synbTaTaM pacCcMOTPeHUs Xanobbl NPUHUMAETCA OLHO U3 ClefyHLMX
PeLUeHuA:


http://www.leninogorsk.tatarstan.ru
http://uslugi.tatar.ru/
http://www.gosuslugi.ru/

Mpuno>xkeHne N2

PykoBoantento
MicnonHUTENbLHOTro KOMUTETA
MYHULMMNaNbHOr0 06pa3oBaHuns
«["na3oBCKOe CcenbCcKoe
noceneHue» JIEHWHOTOPCKOro
MYHULMMNabHOTO panoHa
Pecny6nukun TatapcTaH

or:

3asaBrieHne
06 ncrnpaBneHN TeEXHUYECKOM OLLINOKMK

Coobuwato 06 owwnbke, AONYLLEHHON NPU OKasaHWM MYHULMWNANbHOW YCAyru

(HaMmeHOBaHWe ycnyriu)
3anucaHo: ~

MpaBunbHbIE
CBefleHuA:

Mpowy  wucnpaBuTb  AONYLLEHHYK  TEXHUYECKYID  OWNOKY U BHECTU
COOTBETCTBYHOLME N3MEHEHNSA B AOKYMEHT, ABNSAKOWMNIACA pe3ynbTaTOM MYyHULUNANbHON
ycnyru.

Mpunarato cnegyrolime JOKYMEHTHI:

L

2.

3.

B cnyyae npuHATUS peweHns 06 OTKIOHEHWW 3asiBNeHUs 06 ucrpaBieHUm
TEXHUYECKOW OWMOKN NPOLLY HanpaBUTb TaKoe peLleHue:

nocpeAcTBOM OTMpPaBNEHNS 3/IEKTPOHHOI0 4OKYMeHTa Ha agpec E-mail: ;

B BM/E 3aBEPEHHON KONUM Ha 6YMaKHOM HOCKTEeNle NOYTOBLIM OTNPaB/EHUEM MO

afpecy:

MoaTBepXXAako CBOe cornacue, a Takxke cornacue NpeAcTaBisSeMOro MHOK Mua Ha
006paboTKy MepPCOHaNbHbIX [aHHbIX (COOp, CUCTEMAaTWU3aUMIO, HaKOMMEHWe, XpaHeHue,
yTOYHeHve (OGHOBNEHME, W3MEHEHME), WMCNOMb30BaHWE, pacrnpocTpaHeHue (B TOM uucre
nepegayy), obesnuumeaHne, 610KMPOBaHNE, YHUUTOXKEHNE NEPCOHA/IbHBIX AaHHbIX, a TaKkXke
WHbIX AEACTBUA, HeOO6XOAUMbIX A1 06pabOTKM MNEPCOHaNbHbIX [AaHHbIX B pamKax
NpefoCTaBNeHNS MYHULUUNAILHON YCnyrn), B TOM YMC/e B aBTOMaTU3MPOBaHHOM PEXMME,
BK/IHOYAsA NPUHSATUE PELLEHWNIA Ha MX OCHOBE OPraHoOM MPeAOCTaBAAIOLWMM MYHULMNAbHYHO
yCnyry, B Lensx npefocTaBieHnst MyHUUMNANbHOR YCAyTn.

HacTosAwmm NoATBepXKAato: CBeAEHWS, BK/IOYEHHbIE B 3asiBEHME, OTHOCALMECS K
MOER SIMYHOCTN W MPeLCTaBNAeMOMY MHOK MMMy, a TakXKe BHECEHHble MHOK HUXE,



[OCTOBEPHbl.  [JOKyMeHTbl  (KOMUW  AOKYMEHTOB), MPWIOXEHHblE K  3asB/EHWUIO,
COOTBETCTBYIOT ~ TpebOBaHWsSM,  YCTAHOB/EHHbIM  3aKOHOAATEeNbCTBOM  POCCUIACKOIA
defepauuy, Ha MOMEHT NpeACTaBNeHWs! 3asBNEHUS 3T [OKYMEHTbl AENCTBUTE/bHbI W
CO/lepXXaT JOCTOBEPHbIE CBEAEHNS.

[lalo cBoe cornacue Ha ydyacTve B OMpoce MO OLeHKe KauyecTsa MpefoCTaBNeHHOM
MHE MyHULMNaNLHO YCayri No TenedoHy:

(nara) (noanuce) (.1.0))
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MpunoxkeHne
(cnpaBo4Hoe)

PeKBU3NTbI AOMXKHOCTHbIX NNL, OTBETCTBEHHbIX 3a NPeAoCTaBEHNE MYHULMNANbHOW
YCNYTY W OCYLLLECTBASAIOLWMX KOHTPO/b €€ UCMO/THEHUS,

Mcnonkom [MTNa30BCKOro cenbCKOro NnocesneHnsa
JIEHWHOropcKOro MyHULMNanbHOro panoHa

LONKHOCTb TenegoH DNEeKTPOHHbIN agpec
PykoBoguTens ncnoskoma 3-85-57 Glaz.ren@tatar.ru
3amecTuTeNnb PyKoBOANTENA 3-85-57 GlazXen@tatar.ru

PeKBU3NTbI JO/MKHOCTHbIX /L, KOHTPONUPYOLWMX NPeaocTaBieHne
MYHULMNANbHOW YCNyru

JOmMKHOCTb TeneoH ANEeKTPOHHbIN afpec

["naBa noceneHus 3-85-57 Glaz.Len@tatar.ru


mailto:Glaz.ren@tatar.ru
mailto:GlazXen@tatar.ru
mailto:Glaz.Len@tatar.ru

NCMONMHUTENbHbIA KOMUTET

TATAPCTAH PECMYBJ/IMKACHI

MYHWUWNMNAIBHOIO NEHVHOIOPCK
OBPA3OBAHUA MYHWLUUNANb PANOHbI
«'MTA3OBCKOE «NMA30BO

CENNbCKOE NMOCENEHWE» ABbIN1 XUPNEIE»

NEHNHOIOPCKOIO MYHWLUNTATb

MYHULUWNANBHOIO PANOHA BEPOMI/IETE

PECNYBNNKWN TATAPCTAH BALUKAPMA KOMUWTETHI

MOCTAHOB/NMEHWE

oT 31 nons 2018 roga Ne 8

06 YTBEPXAEHUN AAMUHUCTPATUBHOIO
pernameHTa npeaocTaBNeHUs  MYHMLUNaNIbHOW
YCNyru no cBMAeTeNbCTBOBAHUIKD BEPHOCTU KOMWIA
AOKYMEHTOB M BbIMUCOK U3 HUX

B uenax peanusauun ®depepanbHoro 3akoHa oT 27.07.2010 Ne210-d3 «O6 opraHmsauunu
npefocTaBneHNs roCyLapCTBEHHbIX U MYHUUMNANBHBIX  YCNYT», PYKOBOJACTBYACH
noctaHosneHnem KabuHeta MuHucTpoB Pecnybnukm TatapctaH oT 02.11.2010 Ne880 «O6
yTBepXaeHun Tllopagka pa3paboTKM W YTBEPXKAEHUA aAMUHUCTPATUBHbLIX pPErnaMeHTOB
NpefoCTaBNEHNA TOCYAAapPCTBEHHbIX YCAYr WCMOMHUTENbHBIMW OpraHaMmy rocyAapCTBEHHOM
Bnactn Pecny6nukn TatapcTaH M O BHECEHWUW W3MEHEHWIA B OTAENbHbIE MNOCTaHOBEHUS
KabuHeta MuHuctpoB Pecny6nukn TatapcTaH», VICMONHUTENbHbIA KOMUTET MYHULMUNANLHOTO
obpa3oBaHMA «[ 1a30BCKOe CeNbCKOe MnocefieHne» JIeHUMHOropCKOro MyHUUMMaNbHOro paioHa
Pecnybnmkun TaTapcTaH NMOCTaHOBSET:

1 YT1BepanTh AAMUHUCTPATUBHbLIA perfameHT npefocTaBleHUs MYHUUMUNANbHON ycnyru
Nno CBUAETENbCTBOBAHMIO BEPHOCTW KOMUIA JOKYMEHTOB M BbIMUCOK U3 HUX (MPUNOXKEHKE).

2. Mpu3HaTb yTpaTUBWIKUMUN CUNY «ALMUHUCTPATUBHbLIA pernameHT npesocTaBieHuns
MYHULUNANLHON YCNYyrX No CBUAETE/IbCTBOBAHUIO BEPHOCTU KOMWIA LOKYMEHTOB W BbIMUCOK U3
HUX  YTBEPXAEHHbI nocTaHOBNeHWEM  VICNOMHWUTENbHOTO  KOMUTETa  MYHUUMNATbHOTO
obpa3oBaHUs «[Na30BCKOe CeNbCKOe MnoceneHne» JIEHUWHOrOPCKOro MYHUUMNanbHOro paiioHa
Pecny6snkun TatapctaH oT 07 nioHsA 2013 r. No 5»,

3. O6HapofoBaTb HacTofLLEe pelleHne Ha NHDOPMALMOHHbBIX CTEHAAX PACMON0XEHHbIX MO
agpecam: Pecny6nuka TaTapcTaH, JIEHUHOrOPCKUIA paiioH, A.YpHAK-Kymsk, yn. LLKonbHas, g,
3A (3maHne mecTHOro camoynpasneHus),c.l[nasoBo, Yyn.3apeyHad, 4. 12 ,4.letponasnoBka, Y.
lopbkoro, 4. 19a , ¥ ony6/MKoBaTb HacToOslllee pelleHWe Ha oQuUUMaNbLHOM caiTe
NeHnHoropckoro  MyHuuunanbHoro  paioHa  (http://www.leninogorsk.tatarstan.ru) 7
ouumansHOM nopTane npaBoBo MHopMayun Pecnybnmkmn TatapctaH (pravo.tatarstan.ru).

5. KOHTpO/b 32 NCNOMHEHNEM HACTOSALLETO

"naBa MyHMUMNAaNbLHOro 06pasoBaHus
«["Na3o0BCKOe Ce/ibCKOoe nocesieHne»
JIEHWHOTrOpCKOro MyHUUUNAaNLHOro panoHa
Pecny6nunkun TaTtapcTtaH


http://www.leninogorsk.tatarstan.ru

2.5. NcuepnbiBaloWwmin nepeveHb 1 MacnopT wnnu
AOKYMEHTOB, HEOOXOAUMbBIX B NIMYHOCTb 3aABUTENS.
COOTBETCTBUU C

3aKOHOaTeNbHbIMU U UHBIMU

HOPMaTUBHbLIMUW NPABOBbIMU

akTamu gns npegocTtaBieHus

MYHULMMNANbHON YCYTK, a TakxXe

yCnyr, KOTopble ABNAKOTCA

Heo6XxoAnMbIMK 1 0653aTeNbHbIMY

ANA NpefocTaBNeHns

MYHUUMUNANbHbIX YCAYT,

nognexawux npeacrasneHunto

3aaBUTeNIEM, CNOCO6BI UX

nosly4yeHns 3asaBuTeNeM, B TOM

yucne B 3N1eKTPOHHOW thopme,

NnopaAoK X NpeacTaB/ieHns

apyrmne

[OKYMEHTHI,

yA0CTOBEPSIOLNE [TpyKas Ne97

2.6. NcuepnbiBatoLLnin nepeyeHb MonyvarTca B paMmKax MeXBeJOMCTBEHHOr0 B3aumogenctemsa:  Mpukas 11H
[LOKYMEHTOB, HEOOXO4MMbIX B CsefieHns o rocnownumHe

COOTBETCTBMM C HOPMATUBHbLIMU
NpaBOBbIMW aKTaMu i
npefocTaBNeHNA MyHULUNANbHOMN
YCNYrn, KOTOPble HaXoAsaTCS B
pacnopsXXeHnn rocyfapCTBeHHbIX
OpraHoB, OpraHoOB MEeCTHOrO
camMoynpaBfieHNA N UHbIX
opraHusaunii 1 KoTopble 3asaBUTeSb
BNpaBe NpeAcTaBUTb, a Takxe
CNocobbl X NOMyYeHUs
3asaBMTENSIMUW, B TOM YMCNE B
3NEeKTPOHHOW (hopme, MOPALOK UX
npeAcTaBAeHUs; rocy4apCTBEHHbIN
opraH, opraH MecTHOro



camoynpasfieHus nnbo
opraHu3sauus, B pacnops>KeHun
KOTOPbIX HAXOAATCA faHHble
[LOKYMEHTbI

2.7. NepeyeHb opraHoB
rocyfapcTBeHHoM Bnactu (opraHos
MECTHOr0 CaMOynpaB/ieHNs) U NX
CTPYKTYPHbIX NoApasjeneHunii,
cornacoBaHue KOTOpbIX B Cnyyasx,
npesyCcMOTPEHHbIX HOPMaTUBHbLIMY
npaBOBbIMY aKTaMu, TpebyeTtca Ang
npesocTaBeHns yCnyru n Kotopoe
OCYLLLeCTBNAETCH OPraHom,
npesocTaBNALLUM
MYHULUNANbHYO YCNyry

2.8. VicuepnbliBatoLwmii nepeyeHb
OCHOBaHWiA NS 0TKa3a B Npueme
LOKYMEHTOB, HEOO6XOAUMbIX A/15
npesocTaBfeHNs MyHULMMNanbHON
ycnyru

CornacoBaHue He TpebyeTcs

1) Mojava LOKYMEHTOB HeHaAnexawnum mLom;

2) HecooTBeTCcTBME MpeACTaB/IeHHbIX [AOKYMEHTOB MepeyHto
[LOKYMEHTOB, YKa3aHHbIX B NYHKTe 2.5 HacToALero PernameHTa;

3) B 3adBneHMM un npunaraembiX K 3asBfIEHUIO [OKYMEHTax
MMeTCA HEOTOBOPEHHbIE UCMNPABNEHUSA, Cepbe3Hble MOBPEXAeHMS,
He NMo3BOo/IAl0LLME OAHO3HAYHO UCTONKOBaTb X COAEPXKaHWe,;

4) MpeacTaBneHne JOKYMEHTOB B HEHaA/eXalnil opraH



3. CocTaB, Noc/eg0BaTeNlIbHOCTb U CPOKM BbIMO/IHEHUSI aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHNA K NOPSAKY UX BbINOMIHEHWS, B TOM YKC/le 0COBEHHOCTY
BbIMO/THEHNA aAMUHUCTPATUBHbIX NPOLeAYpP B 3/IEKTPOHHOW (hopMme, a TaKxKe

0CO6EHHOCTWN BbIMNO/IHEHMSI aAMUHUCTPATUBHbIX NpoLeayp B
MHOFO(YHKLMOHANbHbIX LIEHTpaxX, B yaneHHbIX paboumnx mecTax
MHOTO(YHKLMOHANbHOIO LeHTpa NpeaocTaBeHNs rocyAapCTBEHHbIX U
MYHULMUNANbHbIX YCNyT

3.1. OnwucaHue nocnefoBaTeNbHOCTX  AEWCTBUIA  MNpU  NpPeAoCTaBlEHUM
MYHULMNANbHOW YCnyru

3.1.1. MpepocTtaBneHne MyHULUUNANbLHON YCAYrn BKAKOYaeT B cebsi cnegywouime
npoweaypsi:

1) KOHCYNbTUPOBaHMe 3aABUTENS;

2) NPUHATUE N PerncTpaLns 3aaBeHns;

3) NOAroTOBKa M Bblfaya pe3ynbTtaTa MyHULUUNANbHOW YCNYTW;

3.1.2. bnok-cxema nocnefoBaTelbHOCTM  [AENCTBMIA MO  NPeAoCTaBNEHUIO
MYHULMNANbHOM YCNYrn npeacTaBfieHa B NpunoXxxeHnm Nel.

3.2. OKasaHue KOHCY/bTalNin 3a9BUTENIO

3.2.1. 3aaBuTenb NUYHO M (Mnn) no TenedoHy obpauwiaetcs B Mcnoskom Aans
NONYYEHUA KOHCYIbTaumMi 0 NOpPsAKe NOMYYeHUS MYHULMNAbHOWK YCYTN.

3amecTuTenb PyKOBOAUTENS OCYLLECTBNAET KOHCY/bTUPOBaHWe 3asaBUTENS, B TOM
yncne No coctasy, (hOpMe U COAEPXKaHWIO AOKYMeHTaLum, He06X04NMMON ANA NONyYeHUs
MYHUUMNANbHOW YCAyrn U nNpu HeobXOAUMMOCTM OKa3blBaeT MOMOLLb B 3arnO/IHEHUU
6naHKa 3asB/ieHUS.

Mpouenypa, ycTaHaBnMBaeMass HacTOALWMM MYHKTOM, OCYLLECTBASeTCH B [eHb
obpalyeHns 3aaBuTens.

PesynbTaT npoueaypbl: KOHCy/MbTauuu, 3ameyaHuMs Mo cocTaBy, (Hopme Wu
COAEepPXXaHMO NpeacTaBfeHHON JOKYMEHTaLWN.

3.3. MNpuHATHE 1 perucTpauns 3asasneHuns

3.3.1. 3agBuTeNb IMYHO NOJAET TMUCbMEHHOe 3asdBfieHWe O COBepLUeHUn
HOTapuanbHbIX [AeACTBUIA NO YAOCTOBEPEHMIO 3aBelaHWii M N0 YAOCTOBEPEHWUIO
[OBEPEHHOCTEN, W MNpefcTaBnAeT [AOKYMEHTbl B COOTBETCTBMM C MYyHKTOM 2.5
HacTosiILero PernameHTa B CETbCKUIA MCMOMHUTENbHbIA KOMUTET.

3.3.2. 3amecTUTeNb PYKOBOAMTENA OCYLLECTBAET:

YCTaHOB/IEHNE NINYHOCTU 3a9BUTENS;

NPOBepPKY NOMHOMOYNIA 3asBUTeNA (B cnyyae 4eCTBMA NO LOBEPEHHOCTH);

MPOBEPKY HanMuua AOKYMEHTOB, MPefyCMOTPEeHHbIX MYHKTOM 2.5 HacToALEero
PernameHTa;

MpoOBEPKY  COOTBETCTBUA  MNPeACTaBNEHHbIX  [OKYMEHTOB  YCTAHOBJ/IEHHbIM
TpeboBaHMAM (Hagnexaliee opopMIeHe KONUiA LOKYMEHTOB,'0TCYTCTBUE B LJOKYMEHTaX
NOAUYNCTOK, MPUMUCOK, 3a4EPKHYTbIX CNOB U UHbIX HE OrOBOPEHHbLIX UCNPaBEeHUN).

B cnydyae oTCyTCTBMA 3aMevaHnini 3amecTUTelb PYKOBOAMTENA OCYLLECTBNSET:

NpUeM 1 pernucTpaumio 3adBneHns B CNeLnanbHOM XYpHane;



BPYYEHME 3asBUTENO KOMUKN 3asiBIEHUSA C OTMETKOI 0 AaTe npuema AOKYMEHTOB,
NMPUCBOEHHOM BXOAALLEM HOMepe, AaTe W BPEMEHW WUCNONHEHUA MYHUUMNanbHOW
ycnyru.

B cnyyae HanmMumMa  OCHOBaHMI And  OTKasa B MNpueme  [OKYMEHTOB,
npefycMOTPEHHBLIX NYHKTOM 2.8 HacTofllero PernameHTa, 3amecTuTe/lb PyKOBOAUTENS,
BeAyLWMiA nNpueM [AOKYMEHTOB, YBeAOM/AET 3asaBUTENA O HaAu4ymn NPenaTcTBUA ANs
perncTpayun 3asBfieHUA UM BO3BpaLlaeT emy LOKYMEHTbl C MUCbMEHHbIM O0O6bACHEHUEM
coaepyKaHuns BblsIBNEHHbIX HEAOCTAaTKOB B NpeACcTaB/ieHHbIX JOKYMeHTax.

PesynbTaT npoueayp: NpUHATOe obpalleHue rpaxaaHuWHa WAM BO3BPALLEHHbIE
3a9BUTENI0 AOKYMEHTbI.

3.4. MoaroToBKa 1 Bblgaya pesynbTaTa MyHULMNANbHOW YCIyTI

3.4.1. 3aMecTMTeNb PYKOBOANTENSA NOC/Ee perncrpaunm 3aaBneHnsa ocyLecTBNAET:

NPOBEPKY CBELEHWI, COAepXKaLLMXCa B JOKYMeHTaxX, NpuaaraemMblX K 3asBNeHUIO;

NMPOBEPKY HAanNM4ymMa OCHOBAHWN [ANA OTKasa B MPeAoCTaB/eHUN  yCnyru,
npeAyCcMOTPEHHbIX MYHKTOM 2.9 HacToALlero PernameHTa.

B cnyyae Hanuuus ocHOBaHWWA 4N OTKasa B NpeAocTaBfieHUN ycnyru
3aMeCcTUTeNlb PYKOBOAMTENA WCMONHUTENIbHOrO KOMMUTeTa M3BellaeT 3adaBUTeNa o
NPUYNHAX OTKa3a W OCYLLecTBNAET Mpouesypbl, MNPefyCMOTPEHHblE MNYHKTOM 3.5
HacTosawero PernameHTa.

B cnyyae HannuuMa OCHOBaHW [NA OT/IOXEHUS COBepLUEHUA HOTapuasibHOro
neincTBus 3aMecTUTeNb PYKOBOAWUTENS OCYLLECTBAAET MpoLedypbl, NPeLyCMOTPEHHbIe
NYHKTOM 3.6 HacTosLero PernameHTa.

B cnyvyae oTCyTCTBMA OCHOBAHWI 418 OTKas3a B NpeAoCcTaBfeHUN MyHULMNANbHOM
ycnyrn 3aMecTuTeNlb PyKOBOAUTENA:

NPOBEPSeT MNpaBWUIbHOCTL OMJaTbl 3a COBEPLUEHWe HOTapuasbHbIX [eACTBUN
(nyTem HanpasneHua B 3NEKTPOHHOWA (hopme nocpeAcTsoMm CUCTEMBI
Me>XBeJOMCTBEHHOI0 3/EKTPOHHOI0 B3aMMOENCTBUA 3anpoca O MpefocTaB/ieHUm
CBEeZleHWIA 0 rOCMoLU/IMHE) U COBepLUAEeT HOoTapuasbHble LeACTBUS.

Mpoueaypsl, ycTaHaBnMBaemble NyHKTamu 3.3-3.4, OCYLLECTBNAKTCA B TeYEeHUU
15 MUHYT C MOMeHTa obpaLleHns 3aaBUTENA.

Pe3ynbTaT npoueayp: HoTapuanbHOe CBWUAETENbCTBOBaHWE BEPHOCTU KOMWIA
AOKYMEHTOB W1 BbINMUCOK U3 HUX.

3.4.2. 3amecTuTeNlb PYKOBOAMUTENA B CAy4yae MPUHATUA pelleHus o6 OTKase B
npefocTaBfeHU  YCNyrn BbIHOCUT MOCTaHOBNEHMEe 06 OTKase B COBEPLUEHUM
HOoTapuasbHbIX LeACTBUNIA. [TOCTaHOB/IEHWE HaNpaBiseTCa 3aaBUTENIO MO NoYTe.

Mpoueaypbl, ycTaHaBNMBaeMble HACTOAWMM MNYHKTOM, OCYLLECTBNAOTCA He
no3fHee NATW SHEN C MOMeHTa obpaLleHns 3aaBUTeNA 3a NpejocTaBeHNnemM yCnyriu.,

Pe3ynbTaT npoueayp: NOCTaHOBNEHME 00 OTKa3e B COBEpPLUEHUM HOTapuasibHbIX
[EeNCTBUIA, HanpaB/ieHHOe 3asaBUTENIO.

3.5. OTNoXeHne coBepLIeHNs HOTapuanbHOro AeicTBUS
n
3.5.1. 3aMecTUTeNb PYKOBOAMTENS MOXET OTNOXWUTb COBEPLUEHNE HOTApMaNbHOTO
[elCTBUSA B CNyYae:
HEO6X0AUMOCTI UCTPe6OBaHWS [JOMOMHUTENbHbLIX CBEAEHWIA OT (PUIUUYECKUX W
IOPUANYECKUX NULL;



1) »xanob6a y0BNeTBOPAETCS, B TOM Yncne B hOpMe OTMEHbI MPUHATONO peLleHus,
ncnpasneHUss  [LONYLWIEHHbIX OMevyatok U OowuMboK B BblJaHHbLIX B pe3ynbTarte
npefoCTaB/ieHNs  rOCYAapCTBEHHOW  yCnyrn  [OKYMeHTax, BO3Bpata 3asaBUTENIO
AEHEXHbIX CPeACTB, B3MMaHNe KOTOPbIX He NpeAyCMOTPEHO HOPMATUBHbLIMMW NPaBOBLIMU
aktamy Poccuiickorn Pegepaymv, HOPMATMBHbIMU NpPaBOBbIMKU akTaMu Pecny6aunku
TaTapcTaH, MyHULMNANbHbIMU MPaBOBbLIMW aKTaMu;

2) B Y,0BNETBOPEHUMN XKanobbl 0TKa3bIBAETCH.

He nosgHee AHS, cnefylouwlero 3a AHEM MNPUHATUA pelleHus, YKasaHHOro B
HacTOsILLEM NYHKTE, 3asBUTEN0 B MWUCbMEHHOW (opMe WM MO XXenaHWW 3asBUTENs B
3N1EKTPOHHON  (hopMe  HanpaBnseTca  MOTMBMPOBaHHbIA  OTBET O pe3ynbTatax
pacCMOTPEHNS Xanoobbl.

5.8. B cnyyae ycTaHOB/IeHUs B X0fe MAW MO pe3ynbTaTaM pacCMOTPEHUS Xanoobbl
MPM3HaKOB COCTaBa aAMWUHUCTPATMBHOINO MPaBOHAPYLWEHNUA WA MNPECTYNIeHUs
[O/IKHOCTHOE NNLL0, PaBOTHUK, Hafle/IeHHble MOMIHOMOYMAMM MO PACCMOTPEHUIO Xanoo,
He3amMe4/IMTe/IbHO HaNpaB/AT UMEKOLWMeCS MaTepmanbl B OpraHbl NPOKypaTypsl.



MpnnoxeHne Nel

BNok-cxema nocnefoBaTe/lbHOCTU AeiiCTBUIA MO NPEAOCTaBNEHNI0 MYHULMNANbHOI
ycnyru



