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[IpunoxeHue kK MOCTAHOBJIEHUIO
Pyxosonurenst HoBoumsiHckoro cebekoro
nocesneHus: CapmMaHOBCKOTO
MYHHUIHUITAJILHOTO paiioHa
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JIOIKHOCTHAS. MHCTPYKIIUS CeKpeTapst HOBOMMSIHCKOTO CEbCKOro MCIIOMHATEIBHOIO KOMUTETa
CapMaHOBCKOro MyHHIMNANEHOTO paifona Pecry6amku Tataperan

I. O6mmue nostozkenust
1.1. Hacrosimas NOKHOCTHAS MHCTPYKLMS YCTAHABIMBAET JOJKHOCTHBIE 0053aHHOCTH, MpaBa H
OTBCTCTBEHHOCTb ~ CeKpeTaps  HOBOMMSHCKOrO  CEILCKOIO  WCIHOJHHUTENBHOIO  KOMHTETa
CapMaHOBCKOro MyHHIMIAIBHOTO paifoHa (naiee — CeKpeTapb HCIIOJIKOMA), a TaKXKe OINpeaelsieT
KBalHQUKaMOHHbIE TPeOOBAHHS K JIALLY, 3aMeIIAIOIIEMY JTAHHYIO JT0JKHOCTb.
1.2, JlomxHOCTB ceKkpeTaps MCIOJIKOMA OTHOCHTCS K BBICILEH IpymIe J0JDKHOCTEH MYHHIIMIIAIBHOMN
CITyKOBI.
1.3.Cekperapp ucnonKkoMa HasHauaeTCs Ha JOJDKHOCTH M OCBOOOXKIAETCS OT JIOJDKHOCTH
PaclOpsHKEHUEM PYKOBOJMTENS MCIOJIKOMa HOBOMMSHCKOTO CelIbCKOro mocesieHus (maiee — riasa
[IOCEJIEHUS).
1.4. Cexperapb HCHOJIKOMA CENLCKOro I1oceTeHnst BXOIUT B CTPYKTYPY HCIIOJIKOMa U IOAYUHAECTCS
I71aBe, pyKoBoAUTEMO VenonuutensHoro komurera HOBOMMSHCKOTO CelIbCKOTO MTOCETICHHUS.
1.5. Cekperapp HCIONKOMA OCYIIECTBISET CBOIO JESTENBHOCTH B COOTBETCTBHH C Koncrurynueit
Poccuiickoit ®Deneparmu, (enepatbHBIME 3aKOHAMH, B TOM YHCIIE DenepanpHbM 3akoHoM «0O6
OOIIMX MPUHIMIAX OPraHM3alMM MECTHOTO CaMOYIPABIeHHSI B PoccHifcKoif Oenepanuny, «O
MYHHUHMNATBHOH ciyxOe B Poccuiickoit ®enepaunn», Koncrturynmeit Pecny6nuku Tarapcran,
3axoHamu PecryGnuku Tatapcran, B ToM uncne 3akoHamu PecryGiuku Tarapcran «O MecTHOM
camoynpasieHun B Pecrnybinke Tarapcran» n «O MyHHUMTAnTbHOH clyxOe B PecnyOnuke
Tarapcrany, pelieHusMH, MPUHATBHIME HA MECTHOM pedeperayme, Y cTaBoMm [IOCEJIEHUS], PEIICHUSIMH
Cosera HoBOMMSHCKOrO celbckoro moceneHus, PeraamenToM CoBera, MOCTAaHOBJIEHUSAMH W
PAaCIOPsHKCHUSMH  [VIABBI, PYKOBOIHUTENS HCIOJKOMa HOBOMMSIHCKOrO —CelbCKOro IMOCENEeHHS,
HACTOSIIEH JOJDKHOCTHOH HHCTPYKIHMEH, IPYTHMH HOPMATHBHBIMHU IIPABOBBIMH aKTAMH.
1.6. B nepuoa BpeMeHHOr0 OTCYTCTBHS ceKpeTaps HCIOJIKOMA €10 06sS3aHHOCTH 110 MOPYUYEHHIO T'IaBbI
MIOCEJICHUSI HCITOIHAET APYroi pabOTHUK CEIBLCKOTO HUCIIOIKOMA.

II. Kpanndukaunonnsie TpedoBanust

2.1. Ha nNOMKHOCTB CeKpeTapsi MCIIOJIKOMa MOKET OBbITh HA3HAYEHO JIMI[O, COOTBETCTBYIOLIEE
CJICITYIOIIMM KBaJTH()DUKATMOHHBIM TPEOOBAHHSIM:

K YPOBHIO MPO(ECCHOHAIBHOIO 00pa30BaHHs - HATUYHE BBICIIErO IpoeCCHOHATBHOTO 00pa3oBaHHs,
COOTBETCTBYIOIIErO HAMPABICHUIO JESTEILHOCTH;

K CTa)y MyHULHNATBHOH CITy’KOBI WM CTaXy PabOTHI 1O CHELHAIBHOCTH - CTAX MYHHIUIAILHOM
CiykOBI HA [IABHBIX MM BELYLIMX JOJUKHOCTAX MYHHIMNATIBHOMN ciykObl He MeHee ABYX JIeT WU
CTaX pabOTHI MO CNIELHATBHOCTH HE MEHEE IISTH JIET.

2.2. Cexperapb HCIOJIKOMA JIOJKEH 3HATH:

- Koucrurynmio Poceniickoit ®enepanun, Konctutymmio Pecny6muku Tatapcran;

- (enepanbHble KOHCTHTYLHOHHbIE 3aKOHEI, (De/lepaibHble 3aKOHBI H MHbIE HOPMAaTUBHBIE MPABOBEIE
akTel Poccuiickodf @Denepauum, 3aKOHBI W MHBlE HOPMATHBHbIC [PpaBOBBIE aKThl PecryOmuku
Tarapcran, COOTBETCTBYIOIINE HANPABICHHSM AESTENLHOCTH OpraHa MeCTHOTO caMOyIpaBlIeHUS,
IIPUMEHHUTEJIBHO K UCITOJIHEHHIO JOJKHOCTHBIX 00A3aHHOCTEH;

- YCTaB CENIbCKOrO MOCE/ICHHS U HHBIC MyHHUIMIIAIbHBIE IPABOBBIE aKThI, COOTBETCTBYIOLIHE
HAMpaBJICHUSIM JIEATEIEHOCTH;

- OCHOBHBIC MPUHLMIIBI OPraHU3alMH OPraHOB MECTHOIO CaMOYIPaB/IECHHUS;

- KOJICKC 9THKH U CITy)KEOHOTO MOBEICHNS MYHHIIMIIATIBHBIX CIIYKAITNX, TPeOOBAHHUS K ciry:xeOHOMY
MOBEJICHUIO MYHHIIMIAIBLHOTO CITYXKALIEro;




TIPUHSTHS;
~ OCYIUECTBIISET PErHCTPANHIO H yYeT peleHHit Cogera;

- obecneunBaer opuumanbHOE obHaponoBaHKe TIIaBOH mMoceneHHs pewenuit Coseta B mopsixe,
YCTAHOBJICHHOM 3aKOHOJATENLCTBOM M Y CTaBoM HIOCEICHHUS;

- HanpasisieT perenuss Copera COOTBETCTBYIOUINM OPraHU3aLHAM, OTKHOCTHBIM JIMIAM U JJOBOIUT

- 0bobmaer uupopmanmio o ACATEIBHOCTH COBETa, IOCTOSHHBIX M HHLIX komuccuit Cosera, o
ACATE/ILHOCTH  JICIYTATOB B M3GHpAaTebHbIX OKpYTax, y4acTBYeT B IIOArOTOBKE eKEroHO
MH(OPMALIUH TIABbI CeTbCKOro fiocenenus o nesirensHoctn Cosera;

* OCYIICCTBISET 1O  3ampocy oOpraHos rocynapcrtBeHHol Bmactu, Cogera Capmanosckoro
MYHHLHITAIBHOTO  paiioHa PecryGiuku Tarapcran  unbIx  opramon MCCTHOTO CcaMOyIIpaBJIeHus
TO/ITOTOBKY CTAaTHCTUYECKHX OTYETOB, CNIpaBOK, HH(GOPMALIHOHHBIX MAaTepHajoB W UHEIX JOKyMEHTOB;

ACIL, Cavy MX B APXHUB U T. JI.
- obecrieunBaeT coxpaHHOCTD rep6oBoit ieuatn Cosera u Hcnonkoma;

* YHAaCTBYCT B OpraHM3aLHU MyGIHYHBIX CIyWanui, cobpanuii u koHpepeHmii TPaXJaH, OMpocoB
TPAXKIaH, MEPOIIPUATHUSIX, IPOBOAMMBIX 110 HHHIMaTHBe COBETA, IIIaBbI CENIbCKOro MOCEJIeHUS;

IIOCCJICHHUS 0 IIPOBEJICHUH IIpUEeMOB rpaxnan,

- YJacCTByeT B OpraHusanuu IIPOBCCHUS OTYETOB JACIIYTAaTOB nepen HaceeHueMm;

- YYaCTBYET B IIOJAIOTOBKE U ITPOBEICHU N Y‘ICGBI JACIyTaToOB COBeTa;

& KOOpIII/IHI/IpyeT pa60Ty pa6OTHHKOB HCIIOJTHUTEJILHOTO KOMHTETa 1o O6CCHC‘ICHI/I}O ACATCIIBHOCTH

- BBITIOJIHSICT HHBIC O0SI3aHHOCTH, CBSI3aHHBIE ¢ OpraHusalken u obecrneyenneM aesTebHOCTH Cosera,
TMOCTOAHHBIX U MHBIX KOMHCcHit CoBerta, aemyraroB CoBera.

3.3. B mensx obecnevens AcATeNEHOCTH Menonkoma cekperaps nemonkoma:

- obecrnieynBaeT nesTeNLHOCTD ARk CCJILCKOTO MOCETCHHSI 10 PyKOBOJCTBY Hcnonkomom;

- OCYIIECTBIISET IIOArOTOBKY MPOEKTOB HOCTanoBICHKH Hcrionkoma o Bompocam mectioro 3HA4YEHHsI
M BOMpOCaM, CBSI3aHHEIM C  OCYLIECTBIICHUEM OTHCJIBHBIX  IOCYAAPCTBEHHBIX MIOJIHOMOYHH,
[I®PENIaHHBIX OpraHaM MeCTHOTro CaMOyIIpaBIeHust (enepaibHbIMK 3aKOHAMMU I 3akoHaMu PecnyGiuxn
Tarapcran, a taxke PaCIOPsIKEHUH 110 BOPOCaM OpraHu3ammu ACATEIBHOCTH HCIIOIKOMA;

- HalpaBJIIeT MOCTAHOBIICHUS U PacTIOPSIKCHUS TJ1aBbI TOCEJICHHUS COOTBETCTBYIOLIMM OpraHU3alHsM,
AOJDKHOCTHBIM  JIMIIAM M JOBOJHT MX A0 CBENCHMS TIpakIaH B CpOKH, YCTaHOBJICHHBIE
3aKOHOJATeIbCTBOM U Y CTaBOM MOCEJICHHUSI;

- obecneunBaer odpunmanpHoe 00HapoIoBanKe TIaBOH MoceeHHs TIOCTAHOBJICHHH M pacropshkeHHuit
TJIaBBI TIOCENCHHMS, 3aTpParHBaOLIIX TpaBa, CBOGOABI M OGA3AHHOCTH wYeNOBeKa u TpaXIaHWHA, B
TIOpALIKE, yCTAHOBIEHHOM 3aKOHOJATENECTBOM K YcraBom nocenenns;




- IpaBa ¥ 00S3aHHOCTH MYHHIHIATIBHOTO CIIyIKALICro, a TaK)ke OrpPaHUYCHHs U 3alPEThl, CBA3aHHLIC €
MYHHUIMIIAIEHON CITyKOOi;

- MOpsANOK paboThl € wHpopMAaluei, coaepxKallel CBEICHHS, COCTABJISIIOIINE TOCYIapCTBEHHYIO U
MHYIO OXpaHsieMyIo (enepalbHbIMU 3aKOHAMH Taiiny, 1 uHOM MH(OpMALKeH OrPaHHYCHHO0 H0CTYTA,
a TaKKe pabOThI, HAMPABJIECHHOH HA MPEIOTBPAICHUE HAPYLIEHUH PEeKUMa CEKPETHOCTH M YTCUKH
(pa3ryialieHns) CBEICHUM, COCTABIIAIONINX rocyIapCTBEHHYIO U MHYIO OXPaHsACMYIo (benepaabHbIMH
3aKOHAMH TaliHy, B IPeie/lax CBOSH KOMIETCHIIHH;

2.3. KpaimukauoHHble TpeGOBaHUS, MPEABIBIACMBIC K npo()ecCHOHATIBHBIM HABBIKAM CEKPETaps
HCITIOJIKOMA!

- CIIOCOGHOCTH K OOHOBJIEHHIO MTPOpeCCHOHATBHBIX 3HAHWI U yMEHUH,

- CBOEBPEMEHHOE M KaUeCTBEHHOE BBIITOJIHCHHE 3ajaHi U MOPYYEHUH PyKOBOAUTEIIS,

- HABBIKW UCIIOJHHUTEIBCKOW TUCIHIIIMHBL,

- 001mas rpaMOTHOCTB;

- HaBBIKK pabOTHI € JIOKYMEHTAMH, JIENIOBOM KOPPECTIOHICHIIUEH;

- BiajieHue OQUIMAIBHO-IEIOBBIM CTHIIEM COBPEMEHHOTO PYCCKOr0 JIMTEPATYPHOTO A3BIKA;

- HajMuMe HABBIKOB BIIAJICHUs KOMIBIOTEPHOH H OpTITEXHUKOH, HEOOXOIMMBIM MPOrpaMMHBIM
00eCIIeYeHUEM;

- BJIaJICHHE COBPEMEHHBIMH CPE/ICTBAMH, METOZIAMH 1 TeXHOJIOTHSIMHU PaboThl ¢ HHPOPMALUEH;

- HABBIKH TUIAHHPOBAHHS M PAllMOHAJIBHON OpraHu3alii paboyero BpeMeHH;

- HaBBIKU MPUHSTHUS yIIPABICHICCKUX peLIeHHH;

- KOMMYHHKaOEJIbHOCTB.

2.4. Cekperapb HCIIOJIKOMa JIOJDKCH 067anaTh CIEIyIOUMMU 3HaHWSIMH M HaBblKaMH B obnactu
HH(OPMALOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH:

- IIPaBOBBIX ACIIEKTOB B 00J1ACTH HH(OPMAIHOHHO-KOMMYHHKAIMOHHBIX TEXHOJIOTUH;

- IPaBOBBIX ACMEKTOB B Cepe MPeIoCTaBICHHA rocyIapCTBEHHBIX YCIIYT HACCJICHHUIO U OpraHu3aLusIM
MOCPEICTBOM IIPHMECHEHHU MH()OPMAIHOHHO-KOMMY HUKALIMOHHBIX TEXHOJIOTUH;

- anmapaTtHOro ¥ MpOrpaMMHOro 00eCIeUeHUsI;

- BO3MOYKHOCTEH U 0COOEHHOCTEN NPUMEHEHHA COBPEMCEHHBIX HHOOPMAIMOHHO-KOMMYHUKAIMOHHBIX
TEeXHOJIOTHH, BKJIFOYasi UCIIOJIb30BAHNC BO3MOYKHOCTEHM MEKBEIOMCTBEHHOT'O JIOKYMEHTO000pOTa;

- 0BIIMX BOIIPOCOB B 00IaCTH 0OecneyeHus MH(OPMALHOHHOH 0€30MaCHOCTH;

- OCHOB IIPOEKTHOIO YIPaBJICHHU.

- CTparerMyeckoro IJIAaHMPOBaHUA H yIpaBlIeHHs TPYIIOBOH  JEATCTBHOCTHIO C y4eTOM
BO3MOKHOCTE W 0COOEHHOCTEH NPUMEHEHHs COBPEMEHHBIX 1H(GOPMAIHOHHO-KOMMYHUKAIIHOHHBIX
TEXHOJIOTHH;

- paboTBI ¢ BHYTPEHHHUMH U nepudepuiiHBIMA YCTPONCTBAMHI KOMIIBIOTEPA;

- paboTBI € 1H(OPMAIIHOHHO-TENEKOMMYHHKAIMOHHBIMU CETAMH, B TOM 4nciie ceTbio IHTepHET;

- paGOTHI B ONIEPALIMOHHOM CHCTEME;

- yIIpaBJIEHHST AIEKTPOHHOMH MOYTOM;

- paboTBI B TEKCTOBOM PENAKTOPE.

[1I. lo/zkHOCTHBIE 00SI3AHHOCTH
3.1. Cekperapb HCIIONKOMa 00ecnevuBacT BbINOIHCHHIC (QyHKIHMH, BO3JIOKEHHBIX Ha Coser
HoBOMMSIHCKOTO  CeJIbCKOTO  [OceleHus (nanee — CoBeT) ¥ WCIOIHUTEIBHBIH ~ KOMHUTET
HOBOUMSHCKOTO CEJTbCKOTO MOCENeH s (Halee — VcroaxoMm).
3.2. B uensix obecreuenus gesrenpHocTd CoBeTa CeKpeTaph HCTOIKOMa:
- obecreurBaeT AesTeIbHOCTD [JIaBbl IOCEICHUS M0 OpraHu3aliin pabotsl CoBerta;
- OCYILIECTBIISIET MIOJArOTOBKY MPOCKTOB [TOCTAHOBJICHHH 1 PACcIIOPSKEHHMH IIaBbI MOCCICHUS IO
BOIPOCAM OPraHU3aALMU AEATEIBHOCTH Cosgera;
- y4acTBYeT B MOATOTOBKE U MPUHSITHH CoBETOM ¥ MOCTOSHHBIME KoMuccusmu CoBeTa rofloBbIX,
TEKYIHX MJIAHOB JICATEIbHOCTH Copera 1 0OKa3biBaeT cozeficTaue aenyratam CoBeTa B HX
BBINOIHCHHH,
- oBecrieunBacT MOATOTOBKY, YYacTByeT B OpraHM3alluu M IPOBE/ICHIH zaceganuii  Cosera,
OCTOSHHBIX M HMHBIX Komuccuii CoBera, paboumX TpyMI M HHBIX opraHoB CoBeTa, IOTOBHMT K
3aceaHUsAM HeOOXO0IUMbIC MaTepHallbl;



- KOOpIMHUPYET pabOTy COTPYIHHKOB MCIIOJIHUTENLHOTO KOMHTETA 10 0GECTIEYeHHIO e TebHOCTH

HCIOJHUTEIEHOTO KOMUTETA,

- Y4acTBYET B pa3pabOTKe NPaBUII BHYTPEHHETO PACTIOPSIKA, JOKHOCTHEIX HHCTPYKIUH paOOTHHKOB

HCMOJIHUTEILHOTO  KOMHTETA, MPABUJI JEMONPOU3BOACTBA, MONOKCHHH M APYrHX JOKYMEHTOB

HCIOJIHUTEIEHOTO KOMUTETA;

- YHacTBYCT B COBCILIAHMSX, KOJUIETHAX M IPYTHX MEPONIPUATHSX, IIPOBOUMBIX TJIABOMH MOCEICHHUS

- OKa3bIBAaeT COICHCTBHE B paboTe M30HpATENIbHBIX KOMHCCHH CEIbCKOTO ITOCEIeHHsS U YUaCTKOBBIX

M30MPATENIbHBIX KOMHCCHI B MOATOTOBKE H IPOBEIEHUM BBIOOPOB, pedepeHayMOB B MOpSIKe,

YCTaHOBJICHHOM 3aKOHOJATEICTBOM H Y CTaBOM;

- BEAICT ICJIONPON3BOCTBO HCIIOIHUTENBHOIO KOMUTETA: MOMy4aeT U IPOCMATPUBACT TIOCTYITHBIINE U

MCXOJISIIHME TOKYMEHTBI, IPOBOJANT UX PETHCTPALIMIO H KOHTPOJIb HCIIOTHEHHUSL:

- OCYUICCTBIIACT KOOPAHHALMIO JICATE/IBHOCTH KOMUCCHIT, CO31aHHbIX MPH TIaBe MTOCEEHHUSL;

- obecreynBaeT B3aMMOJEHCTBHE OPraHOB MECTHOTO camoymnpaBieHuss ¢ COBETOM BeTepaHOB

CCJIECKOTO  TIOCEJICHHUs, C  OpraHaMHM  OOIIECTBEHHOTO  TEPPUTOPHATIBLHOTO caMOyIIpaBIIEHUS

(cTapocTamu, YJIMYHBEIME M JOMOBBIMH KOMHTETAMH H T. 11.), OOIIECTBEHHBIMHU 00'bEIMHEHHUSIMHU

- BEICT Y4YeT KaapoB, 0QOpMIIEHHE JIMYHBIX JeJ H TPYAOBBIX KHHIKEK pPaGOTHUKOB MCIHOJHUTEIBHOTO

KOMHTETa;

- 0hOpMIISIET TIpHEM, [IePeBOJI, YBOJIbHEHHE PaGOTHHKOB, 3aI0JTHSIET, YYUTBIBAET M XPAHUT TPYIOBBIE

KHIZKKH, TPOU3BOIUT 3AIIMCH B TPYIOBBIX KHIDKKAX O MOOUIPEHHSX W HATPaKICHHAX PaGOTHHKOB,

TPOU3BOMUT MOACHET TPYAOBOIO CTaXa, BBINACT CIPABKM O HACTOSIIEH W MpPONUIOH TPyHOBOi

JIEATEIbHOCTH;

- bopmMupYeT U BeeT JIUYHBIE [eIa, BHOCHT B HUX H3MEHCHHS.

- OpraHU3yeT CBOCBPEMCHHOE DAaCCMOTPEHHE M paspelleHHe oOpalleHudl (3asBICHHI, Kalob,

NPE/UIOKEHHH) rPakiaH U OpraHu3alHii;

- obecrnevynBaeT MOATOTOBKY JOKYMEHTOB Ha HarpaXACHHWE Tpak[JaH, OPraHH3alUi IOYETHBIMH

TPaMOTaMH, GJIaroapCTBEHHBIMH [IHCHbMAMHU, MENANSIMH (B T. Y. MHOTOJETHBIX Marepen - MenaasMu

MAaTEpPUHCTBA), 3BAHUAMH M HHBIMH HArPaJaMH;

- OCYHIECTBIIAICT 110 3arpocy OpraHoB roCy1apCTBEHHOH BJACTH, OPraHOB MECTHOTO CAMOYIIPABICHHUS

CapmMaHOBCKOro MyHHUHMIIATLHONO paifoHa PecnyGmuku TaTapcraH u MHBIX OpraHos [IOATOTOBKY

OTYETOB ¥ MHOH MH(pOpMALIHH;

- BCACT apXMBHEIC Jie/1a: COCTABIISET HOMEHKIIATYPY JeJl, FOTOBHT OIHCh JE M aKTOB HA YHHUYTOKEHHE

AIOKYMEHTOB, 00eCIeYMBAET CBOEBPEMEHHYIO 06pabOTKY apXHBHBIX JIOKYMEHTOB, UX COXPAHHOCTb H

claydy B apXHB;

- COBCPIIACT HOTAPUANIbHBIE IEHCTBUS, PEyCMOTPEHHBIE 3aKOHOAATENLCTBOM, B CTydae OTCYTCTBUS

B CEJILCKOM IIOCEJIEHHH HOTapHyca;

- OCYHICCTBIIACT PErHCTPALMIO M CHATHE rpaxian Poccuiickoit Qexepaunn ¢ perncTpamuoOHHOrO

YH€Ta I10 MECTY NPEOBIBAHMS H [0 MECTY XKHTENILCTBA B MPEeNax OCeTeHHUS:;

- BEIET MOXO3AHCTBEHHYIO KHHTY M COCTABISET OTYETHl IIO MEPEIUCH HACEJICHHUs, CKOTa H

JIOMOBJIaICHUH;

- OpraHH3yeT CHCTEMAaTH3HPOBAHHLIH YYeT M XpaHEHHE MOCTYNAIOUIMX HOPMATHBHBIX AKTOB B

HCIIOJIKOM, IJIaBe TIOCEIEHUS;

- BBINOJNHAET HHBIC OOA3aHHOCTH, CBS3aHHBIE C OpraHM3allledl M OOECTeYeHHeM NesTeNbHOCTH

ucnojkoma 1 CoBera mocesaeHusl.

3.4. BoInonHAeT OTAeIbHBIE MOPYYEHHUS [JIaBbI CEIBCKOTO MOCEICHHS.

3.6. Cekperapb HCIOIKOMa 0033aH YBEAOMIISATh B MHCHMEHHOM (Gopme cBoero HemnocpencTBEHHOro
PYKOBOJIUTENS O JIMYHOM 3aWHTEPECOBAHHOCTH IMPH MCIOTHEHHH IOKHOCTHDIX o0s13aHHOCTEA,
KOTOpast MOXET NPUBECTH K KOH(JIHMKTY HHTEPECOB, H [PHHAMAThH MEpHI IO [IPEOTBPAIIEHUIO
110100HOr0 KOH(DIIHMKTA.

IV. Benenne noxossiicreennoro yuera

- YTOUHCHHE 3amucelt B moxosstiictBennpix kuurax (DI1K) na 1 suBaps i 1 urons kaxaoro roja;

- CHCTEMaTHYECKUH Pa3HOC JIMCTKOB YOBITHS ¥ TIPUOBITHSL;

- cBepka ¢ otaenoM 3AI'Ca 1o akTOBBIM 3alUCSM HA POJMBIINXCS H YMEDUINX U BHECEHHE
H3MCHCHHH B ITOXO35ICTBEHHEBIE KHUTH;




- 1 pa3 B KBapTan yTOYHEHHe IOroJOBbSl CKOTA M NTHIBI B JMYHBIX MOICOGHBIX XO3SHCTBAX
TpaKIaH;

- OTYCTHOCTE 10 HACCIICHUIO, CKOTY M ITHLb, JKUJIUIIHOMY (OHLY (€)KEMECSUHO, TOKBAPTAIBHO,
3aron).

V. JoaKHOCTHBIE TOJTHOMOYHS

4.1. CexpeTaph HCIIOJIIKOMA MMEET NPABO:

- IPEJICTABJIATE HCIIOJIKOM 110 IIOPYYEHHIO IJIaBbI IIOCEIECHHS;

- OCYWICCTBJIATH B NpEAENaX CBOCH KOMIIETEHLUH IO MOPYYEHUIO IJIABBI MOCEIEHHS IPOBEPKY
HCIOIHEHHASA MYHULHIANBHBIX MPABOBBIX aKTOB (pewiennit CoBeTa, OCTAHOBJIEHHH U PACIOPSIKEHHMI
[JIaBbl TOCENICHHS M JAPYTHX), NMPUHMMATh MEpbI 110 yCTPAHEHHIO 00Hapy)KEHHBIX HEJOCTATKOB C
uH(popMuposanuem 06 3tom CoBeTa U IIaBbl MOCEJICHHUS,

- YHacTBOBaTh B IOArOTOBKE INPOECKTOB MYHHLHIIAIbHBIX MPABOBBIX AKTOB M JIPYrHX MAaTEpPHAIIOB,
OTHOCSIIMXCsI K KomnereHnuu Coseta u Mcenoskoma;

- JlaBaTh MOPYYCHHs PabOTHUKAM HCIIOIHHTEIBHOTO KOMHUTETA B LENSX OOECTICYEHHS NesTeIbHOCTH
Cogera u Mcnonkoma;

- 3alpalliiBaTh B yCTAHOBJICHHOM MOPSAKE M [OJNYy4YaTh OT MyHHLHIAIBHBIX YUpEKICHHI, OpraHoB
OOIIECTBEHHOTO  TEPPUTOPUATLHOTO CaMOYTIPABJICHUSI  CEJIBCKOTO  MOCEJIEHHs], OOILIECTBEHHBIX
OOBEIMHEHUI U WHBIX OpraHU3aLuii, MH(POPMAIUIO U MaTepHasbl, HEOOXOMUMBIE /IS HCIIOIHEHUS
JOJDKHOCTHBIX 00SI3aHHOCTEH;

- BHOCHTbL TMpPEMNIOXKCHHUS TJIaBe IIOCEJICHHS [0 COBEPIICHCTBOBAHHMIO OPraHM3allHH  CBOEil
JeATENIbHOCTH, AesTeabHoCTH CoBeta, McnonkoMma.

4.2. Cekperaph HCIIOJIKOMa MOJIb3yETCs [IpaBaMu, ycTaHOBJIEHHBIMH DenepanbHEIM 3aK0HOM «O
MYHHIUTIAIBHO# c1yxOe B Poceniickoit Menepanuny.

VI. OTBeTCTBEHHOCTD

5.1. VMicnionnurenbHbIi ceKpeTaph HECET TEPCOHATBHYIO OTBETCTBEHHOCTD 3a HapylUIeHHEe 3alpeToB U
OIPaHWYCHUH, CBA3AHHEIX C HAXOXK/ICHHEM Ha MYHHLHMIATBHOMN crykbe, Hapymenne Konekca sTHKH
MYHUIUIATBHBIX CIIY)KAIUX, HEUCIIOJHEHHE WM HEeHa UIe)KAllee HUCIIOMHEHHE CBOMX 00S3aHHOCTEl
YCTaHOBJICHHBIX (DelepalbHbIM 3aKOHOJATEIBCTBOM, 3aKOHOIATEIbCTBOM PecnyGnuku Tarapcran n
HACTOSIIIEH J0JDKHOCTHOH MHCTPYKIIMEH, HEMCIIOTHEHHE HIIH HEHAUIeKAIIee HCIIOIHEHHE HOpyYeHHH
[VIABBI MIOCEJICHHS, & TaKke HecoOoneH e [IpaBiil BHyTpeHHEr0 TPy 10BOTO pacopsIIKa.

- 3@ YCTKHH TIOPSZIOK M BBICOKOE KAYeCTBO B O(OPMIECHHMH, NOJYYEHHH M JaibHEHIIeM
POXOXKICHHH BCEX JIOKYMEHTOB, HAXOJISIIUXCS B J1€JIONPOU3BOJICTBE H apXUBE;

- 3@ [ETKOC BEICHHE KOHTPOJIS 3a MCIIONHCHHEM JOKYMEHTOB, CBOCBPEMEHHYIO MH(OPMALIHIO
IJIaBbI O XO/I€ MX HCITOJHEHUS;

- 3@ TOYHOCTD BBIZIABACMbIX CIIPABOK MO JOKYMEHTAM CEJIbCKOTO TTOCEIICHHS;

- 3 MCMONHEHHE OJIaHKOB CTPOTOM OTYETHOCTH, MeuaTel ¥ IITAMIIOB CelIbCKOTO MOCEIICHHUS
CTPOrO IO UX HA3HAYEHHIO.

- 3@ PasTJIALICHUE CBE/ICHHI, CO/IEPIKALIUXCS B IOKYMEHTAX, HE B CITYKEOHBIX [EJISX;

- 33 YHCTOTY M MOPSIIOK B pabOuMX MOMEIICHHUSX aJIMUHUCTPALIIH.

C macrosmei HHCTpYKIMEH 03HaKoMIIeHa. OUH 9K3EMILIAP MOJTy4YnIIa Ha PYKH.
CEKpeTapk: } e < JI.A.XucamoBa

(monmwcn) (pacmudpoBka moanucH)
«d!'» oktsiOps 2016 rona



