TATAPCTAH PECITYBJIMKACHI
BOI'EJIMO MYHULIUIIAJID
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06 yTBepAeHHH aIMHHHCTPATHBHOTO perjaMeHTa
npeaocTaB/JieHusi MyYHHIIHNAJABHOH YCJIYrH no
KOHCYJIbTHPOBAHHUIO MO BONIPOCAM MECTOHAXOKACHHUA
APXMBHBIX JOKYMEHTOB, OTHECEHHBIX K MYHHIHIAIbLHOH
cOOCTBEHHOCTH

B nensix npuBeaeHUs B COOTBETCTBHE C JIEHCTBYIOLIMM 3aKOHOIaTEILCTBOM:

1. VrBepauth AJMMHHCTPAaTUBHBIA  perjaMeHT  IpeAOoCTaBIICHUsA
MYHUIUITAJIBHON YCIIyTH 1O KOHCYJIBTHPOBAaHHUIO MO BOIPOCAM MECTOHAXOXACHUs
ApXUBHBIX TOKYMEHTOB, OTHECEHHBIX K MyHHIMIIAJIbHOH COOCTBEHHOCTH.

2. IlocTraHoBieHHWE  PYKOBOAMUTENS  HCIOJHHUTENBHOrNO  KOMHUTETA
ByryJIbMHHCKOTO MyHHIUNanbHOro paiiona Ne 672 or 19.06.2013 r. «O6
YTBEPKIAEHUU aIMUHUCTPATUBHBIX perjiaMeHTOB TIPEeIOCTaBIICHUS
MYHHUIUIIAIBHBIX YCIYT B HOBOM pelakLlin» CYUTATh yTPATHBIINM CHITY.

3. Ormeny uHGOPMALMOHHBIX TEXHOJIOTMH HCIIOJHHUTEIBHOTO KOMHTETa
ByryJEMHHCKOTO MyHHLUITAJIBHOTO paiOHa B TeUeHHe TpeX pabouux IHEH CO JHS
NPUHATHS yKA3aHHOTO IIOCTAHOBJEHHs OOECIeYHTh €ro pasMelleHue B
MH(GOPMALMOHHO-TEIEKOMMYHUKALMOHHON ceTH «MHTepHeT» Ha oduuMatbHOM
caiite ByryIMHHCKOrO MyHUIMNIANIBHOTO paiioHa Pecny6nuku TarapcraH.

4. KoHTpoap 3a KCIOJHEHHEM JaHHOIO ITOCTAaHOBJIEHHSA BO3JIOXKHUTH Ha
3aMEeCTHTENd PYKOBOAUTEISA HCIONHUTENIBHOO KOMHUTeTa bByrynsMuHCKOTO
MYHHULUIIATHHOTO paiioHa N0 SKOHOMHUYECKHM BOIIPOCaM.

H.o PyxkoBoaurens ﬂcno.mmTeJleoro
KOMHTETAa Byry.nbmnﬂcncoro,- wcnanunTt
MYHHUHIAJLHOIO pauona y

B.B. I'apagytaunos




VTBEPXJEH

[TocranosneHuem PykoBoauTens
HcnonHuTe IbHOT0 KOMHTETA
ByryJJbMHUHCKOTO MYHHIIUITATEHOTO
paiiona Pecny6muku Tarapcran

OT « © 2016 r.Ne {7€%

AJMHHHCTPATHBHBIM perjiaMeHT
npegocTaBieHHsi MyHHIHNAILHOH yCIyrH
N0 KOHCY/IbTHPOBAHHIO MO BONPOCAM MECTOHAXOKACHHS
APXHBHBIX JOKYMEHTOB, OTHECEHHBIX K MYHHIHNIAJIbLHOH COOCTBEHHOCTH

1P OO6uHe MoJ0KEHUA
1.1. Hacrosuyif periaMeHT yCTaHaBIMBaeT CTaHAAPT 1 MOPSAOK MPEOCTABICHHA
MYHUIIUMAIGHOM YCITyr¥ IO KOHCYJBTHPOBAHHMIO IO BOIIPOCAM MECTOHAXOKICHMS
ApXMBHBIX HTOKyMEHTOB, OTHECEHHBIX K MYHHULUNAIBHOH COOCTBEHHOCTH Poccutickoi
®enepauuu u Pecry6nvku TarapcTan (manee — MyHUIAIATbHAS yCIyra).
1.2. TTomy4aTesu rocyIapCTBEHHOM YCIyTH: FOPHAMHCCKAE MITH dusuueckue nuua ..u6o
MX YIOJHOMOYEHHBIE IIPEICTaBUTEINH, obpararolnyecss Ha 3aKOHHBIX OCHOBAHUAX K
apXHBHBIM JIOKyMEHTaM JUIs IONy4eHHs M HMCIIONb30BaHHA HeoOXOoAMMOM HH(pOpMaLIFU
(nanee - 3asIBUTEIIb).
1.3. MysununaipHas yciyra MOpeaoCTaBIseTC UCnOMHUTENBHBIM KOMHUTE OM
Byry1sMHHCKOTO MyHHUIIMNAILHOTO paiioHa (nanee — Hcrionkom).
McnonHuTeNh MYHULHIIANIBHON yCIyrd — ApxuBHplit oTaen Hcrnoikoma (nanee —
Otnen).
1.3.1. MecTo HaxoxaeHus Micronkoma: r. byrynpma, yiL. [aduarysmHa, 1. 7;
Mecto Haxoxaenus Oraena: r. Byrynsma, yi. Jlennna, I. 98.
[paduk paboTsl Vcronkoma: €XEAHEBHO, KPOME cy660TBl M BOCKDECEHb,
roneneNnbHUK - geTBepr ¢ 8.00 1o 17.15, natuuna ¢ 8.00 1o 16.00, 06ex ¢ 12.00 mo 13.00.
I'padux paGoTel OTena: eXeAHEBHO, KpOME cy660ThI 1 BOCKPECEHBS, ITOHECTIBHUK
- yeTsepr ¢ 8.00 mo 17.15, natauna ¢ 8.00 mo 16.00, o6ex ¢ 12.00 go 13.00. ITpuemubIe
nHU: BropHuk, HeTBepr C 9.00 mo 17.00, o6ex ¢ 12.00 no 13.00.
[Ipoxoj MO JOKYMEHTY, yAOCTOBEPIOIIEMY JINYHOCT.
1.3.2. CpaBouHstii Tenedon Oraena: (85594) 4-54-60.
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13.3. Anmpec odwumansHoro caiira  Mcmomkoma B uHGbOPMaLMOHHO-
TeJleKOMMYHHKanMoHHo#t  cetn  «VIHTepHeT» (nanee — cetb  «lHTepHET»):
http://www.bugulma.tatar.ru. :

1.3.4. Undopmanys 0 MyHULUTTAIBHON YCITYTH MOXET OBITH [IOJTy4YeHa:

1) mocpeacTBOM MHPOPMALMOHHBIX CTEHIOB O MYyHHUIUIATBHON yCIyre, COAepXKaIlix
BHU3YaJbHYIO U TEKCTOBYIO HH(OPMALHIO O MYHHULUNATLHON yCITyTe, PAacroNOoKEeHHBIX B
nomentennsx Mcnoskoma, s pa6oTsl ¢ 3asBuTensvu. MHpopmanys, pasMeiiaemas Ha
¥H(GOPMAL[MOHHBIX CTEHJAX, BKIIOYAeT B cebsi CBeIeHMs O MYHULMIAIBLHOW Yyciyre,
cojiepKalleincs B IyHKTaX (moamynkrax) 1.1, 1.3.1, 13.2,13.3,2 30852 .8,2.10,2.11,
5.1, 5.2 nacrosauero PerimamenTa;

2) nocpeacTBoM ceTh «MIHTepHET:

Ha oduimaIbHOM caiiTe Fcnonkoma (http://www. bugulma.tatar.ru);

na Iloprane rocyfapCTBEHHBIX M MYHHMIUNANBHBIX YCIyr Pecniybnuku TarapciaH
(http://uslugi.tatar.ru/);

na EquHoM TopTrane TOCYyJapCTBEHHBIX W MYHHLIHUNANIBHBIX YCIyT (bynxLmit)
(http://www.gosuslugi.ru/);

3) npu ycTHOM 0bpaniernd B OTaen (TH4HO Wi 110 TeNedoHy);

4) p¥ MUCEMEHHOM (B TOM 4MCIIE B dbopMme JIEKTPOHHOIO IOKyMeHTa) oOpallleHuH B
Otpeu;

5) B MHOTOQYHKIMOHAIBHOM LEHTPEe TNPEAOCTABICHITA rOCYAapCTBEHHBIX. H
MYHHMIMITATBHBIX yCIIyT (fajee — M®ILI), B yaaleHHBIX pab0o4uX MeCTax MO®LI. ' '

1.3.5. HWudopmauus mno BOmMpocaMm TMpeIOCTaBICHHA MYHHIUTATEHON  YCIIyTH
pasMelLaeTcs CIeIHalIiCTOM Orzena Ha obdunmansHoM caiite Mcmonkoma # - Ha
MH(OPMALIMOHHBIX CTEHAX B MOMCIICHHAX UcnonkoMa st paboThI € 3asSBUTEIIAMH.

1.4. IIpenocraBiieHUe MyHHULMTIAIBHON yCITyTH OCYILECTBIIACTCS B COOTBETCTBHH C:

deepanbHbIM 3aKOHOM OT 6 okTsiOpst 2003 r. Ne 131-®3 «O6 OOLIMX MPUHLMIAX
OpraHM3aLiU MECTHOTO CaMOyPaB/ICHHA B Poccuiickoii @eepaiiim» ¢ y4eTOM BHECCITHBIX
m3MeHeHnil (nanee DeepanbHbIid 3aKOH No 131-®3) (Cobpanue 3aKOHONATEJIECTBA P,
06.10.2003, Ne 40, ct. 3822);

deepalbHBIM 3aKOHOM OT 22 okTs6ps 2004 1. Ne 125-®3 «O6 apxuBHOM [ieji¢ B
Poccuiickoi @enepanyn» ¢ y4eTOM BHECEHHbBIX u3Mmenenuit (nanee — PeaepaibHbIH 3aKOH
Ne 125-®3) (Cobpanue 3aKOHOIATeICTBA P®, 25.10.2004, Ne 43, cr. 4169);

deepaIbHBIM  3aKOHOM  OT 27 wmromst 2010 . Ne 210-@3 «OG oprann3salliy
pefiocTaBIeH s rocyapCTBEHHBIX H MYHHULHMIIAIBHBIX YCIyT» € Y4eTOM BHECEHHBIX
n3MeHeHuit (nanee - PenepaybHBIA 3aKOH Ne 210-®3) (Cobpanue 3aKOHOATENBCTBA PO,
02.08.2010, Ne 31, cT. 4179); 3

[Toctanosienuem IIpaBuTenbera Poccuiickon deneparuu ot 15.06.2009 Ne 477 «O6
yrBepkaeHnn [lpaBui JeI0MpPOU3BOACTEA B demepantbHbIX OpraHax HCTIOTHUTENIEHON
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BNACTH» C YY4eTOM BHECEHHbIX WH3MeHeHuil (nanee — Tlpasuia JIENOTIPON3BO/ICTBA)
(Poccuiickas rasera, Ne 4937, 24.06.2009);

[IpaBuiamMyu OpraHM3allMM XpaHeHHWs, KOMIIEKTOBaHWsA, ydeTa M HCTIOIB3OBAHHA
nokyMeHToB ApxuBHoro ¢ponna Poccuiickoit Peziepalii U Ipyrux apXUBHBIX TOKyMEHTOB
B TOCYJapCTBEHHBIX U MyHHUIIUIIAIBHBIX apXUBaX, My3esX U OUOINOTEKAX, OPraHU3aIUAX
Poccuiickolf akageMud HayK, YTBEPKICHHBIMM TpHKa3oM MUHHCTEPCTBA KyJbTYpPhI
Poccuiickoit @eneparmu ot 18.01.2007 Ne 19, ¢ yueToM BHECEHHBIX U3MeHeHuH (nanee -
ITpaBuna) (broyeTreHb HOPMATHBHBIX aKTOB denepabHBIX OPraHOB HCIIONHHUTENBHOH
Biacty, 14.05.2007, Ne 20);

3axonom Pecriy6muku Tartaperan ot 13 mioHs 1996 r. Ne 644 «O6 ApxuBHOM (oHE
Pecny6iuku TaTapcTaH M apXyBax» € y4€TOM BHECEHHBIX u3MmeHeHui (nanee - 3axon PT
Ne 644) (Pecniy6nuka Tatapctas, 09.07.1996, Ne 136);

3axonom Pecry6nuku Tatapcran or 28 mwons 2004 r. Ne 45-3PT «O mecTHOM
camoymnpasiennd B Pecry6muke TaTapcTam» € y<4eTOM BHECEHHBIX Wu3MeHeHui (nanee —
3axon PT Ne 45-3PT) (Pecny6nuka Tarapcran, 03.08.2004, Ne 155-156);

TMocranosienuem Ka6unera Munuctpos PecryGnukn TaTapcTad OT 28.05.2007 Ne
203 «O pasrpaHMYeHHH COOCTBEHHOCTH Ha apXMBHBIC JOKYMEHTBL, CO3JaHHbIE 10
o6pazoBanus, OOBeJMHEHHUs, Da3JeleHus WM HM3MCHCHH: CTaTyca MYHHIIAITATBHBIX
06pa3oBaHKi U XpaHALIMECs B MyHHIHUNANBHBIX apXUBaX B Pecnybnuke Tarapcran» C
y4eTOM BHECEHHBIX M3MEHEHUH (nanee - mocranopnenne KM PT Ne 203) (Pecmy6i.ixa
TarapcraH, 25.12.2007, Ne 255-256);

VcraBoM ByrynbMHHCKOTO MYHMIIMITATBHOIO paiioHa, yTBepXKIeHHbIM No RI
165130002010002 ot 08.10. 2010 r. (ganee — Ycras);

TonoxeHueMm 06 VCMoNHATEIFHOM KomuTeTe ByrylIbMHHCKOTO MyHHIHITAILHOTO
paitona ot 11.01.2006;

[TonoxxeHreM 00 apXUBHOM oTaelne UCTIOJTHUTENBHOTO KOMKTETA
MyHHIHITAIEHOTO 00pa3oBaHus ByrynbMUHCKHMA MYHUIMTATbHBINA
paiioH, yTBEPXKIEHHBIM IOCTaHOBICHUEM penonHuTenbHoro komurera ot 11.03.2013
(nanee — [Tonoxenue o6 oTaene);

[IpaBuiaMi BHYTPEHHEro TPYIAOBOTO pacropsjka MCIIOJIKOMA, YTBEP)KIECHHE MU
pacropsbkeHreM PyKoBOIMTEN HCIONKOMa  OT 08.04. 2011 roma Ne 39-18 « OO0
yTBEpXKEHMH INPaBWl ~ BHYTPEHHEro  pacropsijka MYyHHULUIATBHBIX  CITyKalliX
ByryJIbMHHCKOTO MyHHIMITAIBHOTO paiiona» (nainee — [TpaBuia BHYTPEHHETO TPyLOBOTO
pacropsaxa).

1.5. B macrosimeM PeriaMeHTe HCIONB3YIOTCS Cle/lyIOIne TCPMAHDL 1 onpeeeHU:

yjaneHHoe pabouyee MECTO MHOTO(YHKIIHOHATBHOTO ~ LEHTPa TPENOCTaBNSHIA
rocyJapCTBEHHBIX M MYyHMLMIAIBHBIX yCIyr — OKHO NpHeMa M BbIAa4YM JOKYMCHTOB,
KOHCY/IbTHPOBAHHs 3asBUTEIICH B CENBCKHX [TOCeNIEHUsIX MyHUIUTAIBHBIX PAHOHOB;

TexHuueckas ommOka - ommOka (OmHCKa, OmedaTka, rpamMMaTyyecKkas HUid
aprubmerndeckas — omHubKa 6o momobHas ommMOKa), JOMyIIEHHAs OpraHoM,

[pEOCTABISIONIEM TOCYAapCTBEHHYI0  yclyTry, H mpuBeflIas K HECOOTBETCTBHIO
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CBeJIeHUH, BHECEHHBIX B JIOKYMEHT (pe3yJnbTaT rocyaapcTBEHHOH YCIIYTH), CBEJIEHUSM B
JIOKyMEHTaX, Ha OCHOBaHHMH KOTOPBIX BHOCHJIUCE CBEACHHS,

O 3asBeHMEM O MPeIOCTaBleHHH TOCyapCTBEHHOM yciuyru (aaee - 3asiBJICHUE)
OHMMAETCS 3aMPOC O TIPEAOCTABICHUH TOCY AaPCTBEHHON yCITyTH (m. 1 c1. 2 DepepanbHOTO
3axoHa oT 27.07.2010 Ne210-®3). 3asBleHue COCTABNSETCS B POU3BOIBHOH dopme, 10
yCTaHOBIIEHHOMY 00pa3ily, Wi 3aI0JTHAETCS Ha CTaHapTHOM 6nanke (mpuioxxeHue Ne 1).
JasBIeHNe 3aMOTHAeTCs HA CTAH/apTHOM GlIaHKe B 5IeKTPOHHOM (popme:

Ha opuLmansHOM caiite HMcrosnkoma http://www. bugulma.tatar.ru

na [Toprane rocyfapcTBEHHbIX M MYHULMIAIBHBIX yCIyT PecnyGmuku Tartapcrad
(http://uslugi.tatar.ru/);

pa EquHOM InopTajie TOCyJapCTBEHHBIX W MYyHHMIHNAIBHBIX yCIyT (pyHKIIHI)
(http://www.gosuslugi.ru/);



2. CraHaapT NpeaocTaBIeHNs My HULIUNIAIBHOH YCIyTH

=

HaumenoBanue TpeOOBaHUSA K

HopmaTuBHBIN aKT,

yCTaHaBJIHBAIOIIHA
CTaH/apTy MPeaOCTaBICHHUs Copepxanue TpeOOBaHNS K CTAaHAAPTY
3 MyHHULIUNATBHYIO YCIIyTy WIH
MYHHUIMITIATBHON yCIIyTH
TpeOOBaHUE

2.1. HaumeHoBaHue MyHHMIMIAIBHOM
yCIyTH

KoncynsTupoBanue o
MECTOHAXO0XKICHUSI apXUBHBIX JIOKYMEHTOB

BOTIPOCaM

denepanbHbIi 3ak0H Ne 125-03

MYHULAIIAIBHON YCITyTH, B TOM YHCIIC
C y4eTOM HeOOXOIUMOCTH OOpalleH s
B OpraHu3allid, Yy4YacTBYIOIIKE B
NpeoCTaBJIeHUU MYyHHIUNAIbHOM
yCIyTH, CPOK  NPHOCTAHOBIICHUA
MpeI0CTaBICHUS MYHHUIUMATBHOM
YCJIYTH B Cllydae, eClii BOSMOXXHOCTh
NPHOCTAHOBIECHUS  MPEAyCMOTpPEHA
3aKOHOJATEJILCTBOM Poccwuiickoit
®enepallii

BosmoxxHOCTE
IpeaoCTaBIeHUs
npesyCMOTpeHa

MPUOCTAHOBJICHHUS
MyHULIMTIAJIBHOW  yCIYTH

Cpoka
He

2.2. HamMmeHoBanue opraHa MecTHOTO | McronHATeTbHBIH KOMHTET  ByryJbMHHCKOTO | 4. 5 ¢T. 4 DenepabHOro 3aK0Ha
CaMOYIIPaBJIeHHs, HEMOCPEICTBEHHO | MyHHUIMIIAIBHOTO paiioHa. Ne 125-@3;

PEOCTABIAIOMIEr0 MyHHIHNANBHYIO | [fcronHuTens  MYHHLMIOATBHOM  yCIyrd — — ITonosxxenue 06 Otnene

FeiEy ApxuBHbI# oTzI€1 MicOTKOMa.

2.3. Onucanue pe3yibTara KoHCy/IbTalis 0 HAIUYHIO U MECTOHaXO0X/ICHUIO ®enepanbHblii 3aKkoH Ne 125-@3
IIpeIOCTABIICHHUS MYHHIUNATBHON | 3aMpaliiBaeMbiX CBEICHHH

yCIyrdl

2.4. Cpok penoCTaBIEHUS B nenb oOpanieHus 3asBUTENS.

2.5. UcuepnbiBarolyii
JNOKYyMEHTOB,

nepeyeHb
HEeOOXOIUMBIX ~ B

O6pauieHue (TMpy  JMYHOM @pHeMe WId 0
tenedony, B popMe 3TEKTPOHHOTO TOKYMEHTA 4epe3

4. 1 c1. 19 ®PenepanbHOro 3aKOHa
Ne 210-D3




COOTBETCTBHM C 3aKOHOJATEIbHBIMH | OQUIHAIBHBIA calT ByrynsMHHCKOTO
WA HHBIMH HOPMAaTHBHBIMHU | MyHHUIIUIIAJIBHOI'O paiioHa, (hakCUMHIIBHOE
i S FETAME MR | mucpmerHOe obpalleHue).

[IpeOCTaBICHUS MYHULIMTIAJIbHON

= o i ITpu TUYHOM NpYeMe IPaXKJaHuH IIPEABSIBIACT:
CIOyTH, a TaKXe YCIyr, KOTOpBIE o

i i yeoT, P - JIOKYMEHT, YAOCTOBEPSIOIIUN JTUIHOCTD;
ABJISIIOTCS HeoOXOIUMBIMHU "

00s13aTebHBIME IS TIPEOCTABIICHUS
MYHUIUITATBHBIX yCIIyT, TOIEKAIHX
IpeCTaBICHUIO 3asiBUTENIEM,
CrIocOo0B! UX MOTY4YCHHUS 3asiBUTENIEM, B
TOM 4HCIEe B DJIEKTPOHHOH Qopme,
TIOPSIIOK MX TpEeACTaBIECHUS

- JIOKYMEHTBI, IMOATBEPKAAIOLIME ITOTHOMOYHS
TpeCTABUTENS! FOPUIUYECKOTO JIHIIA.
bnanx 3asBJICHUS Uit MOy YeHUS

MYHHMIUNATBHON YCIIyTH 3asBUTEIb MOXKET MOJIYIHTH
MpH JIAYHOM OOpalieHud B HUcnonkom, M®L], B
yaaneHHBX pabounx mectax MOLL DieKTpoHHbIE
¢dhopmBbl
obuIMaTbHOM  caTe
roCyJapCTBEHHBIX W
Pecry6nuku

OJAaHKOB 3asBJIEHHS pasMeIleHbl Ha
Hcnonkoma,
MYHHULATIATBHBIX

TarapcraH,

IMoprane
yCIyT
nopraie
yeayr

Exuaom
roCyJapCTBEHHBIX W

(pysKIHiL).

3asiBlieHWEe M TIpUiaraeMble HOKYMEHTBI MOTYT
OBITH NpEACTABIEHbI (HANPABJIEHBI) 3asBUTEIEM Ha
OyMaXHbIX HOCHTENSX OIHUM W3  CIEIYIOLINX
criocoOoB:

nrgHO  (IMIoM, JAEeWCTBYIOIIAM  OT
3asBUTENs, HA OCHOBAHUM JOBEPEHHOCTH);

3aKa3HBIM TIOYTOBBIM OTIpaBIeHUEM C
yBEIOMJICHUEM O BPYUEHHH.

MYyHHIATIAIBHBIX

HMCHH




3asBiieHMEe W JOKYMEHTHl TakKe MOTYT OBITH
npejCTaBlIeHbl (HalpaBleHbl) 3asBUTENIEM B BHJIE
9JIEKTPOHHOTO JOKYMEHTa, MOJANUCAHHOIO IPOCTOU
5JIEKTPOHHOHM TIOANKCHIO, 4epe3 HH(GOPMAIMOHHO-
TeJIEKOMMYHUKAIIMOHHBIE CETH OOILEro AoCTyma, B
TOM qucle gyepes MH(QOPMALIMOHHO-
TeJIEKOMMYHUKAIIMOHHYIO0 ceThb «MHTepHeT», caur
HcnonkoMma, Ilopran rOCyJapCTBEHHBIX 151
MYHUIMINATBHBIX ycnyr Pecrmybnuku Tarapceran,
Ennnbi 1opTa roCyAapCTBEHHBIX 1%}

MYHHUIMIATBHBIX YCIyT ((QyHKIHIA)

2.6. MHcuepnsiBarolluii  NEpeYeHb
JTOKYMEHTOB, HEOOXOTUMBIX B
COOTBETCTBUM C  HOPMATHUBHBIMH
IIPaBOBLIMH aKTaMu st
MpeaOoCTaBIECHUS MYHHUITUTTATEHOM
YCIYTd, KOTOpble HaxoIATCs B
pacnopspKeHur roCyJJapCTBEHHBIX
OPraHoB, OpraHoB MECTHOTO
CaMOYIIpaBJICHUS 1%} UHBIX
OpraHu3alii ¥ KOTOphIe 3asABUTEND
BIIPABE MMPE/ICTaBHTh, & TAKXKE CIIOCOOBI
UX TONY4YCHMS 3asBUTEISIMHU, B TOM
9uciie B 3JIEKTPOHHOM opMe, TOPSI0K
UX TIpeACTaBIeHHS; TOCY 1apCTBEHHBIN
opras, opraH MECTHOTO
| camoyTpaBlieHns K00 OpraHu3ais,

Ilpencrasnenve OKYMEHTOB, KOTOphIE MOIYT
OBITH OTHECEHBI K JaHHOM KaTreropuu, He Tpedyercs




B pacCHoOpsiK€HUH KOTOPBIX HaXOIATCH
JAaHHBIC JOKYMEHTHI

2.7. Ilepeyens OpraHoB
roCyIJapCTBEHHON BJIACTH (MECTHOTO
CaMOYTIPABIIEHUs) U UX CTPYKTYPHBIX

1oJipa3ieneHui, COIJIaCOBaHUE
KOTOPBIX B ciy4asx,
IIPEIYCMOTPEHHBIX ~ HOPMAaTHBHBIMH

NPaBOBBIMU aKTaMH, TpeOyeTcs s
IIpe0CTaBIIeHUS MYHUIUTIAIBHOM
YyCIyr'd U KOTOpOE OCYIIECTBILAETCS
OpPraHoM WCIIOJIHUTEJIBHOM BIIAcTH,

CornacoBanue
Tpedyercs

MYHULIMIIANBHOU  YCIIYyId  HE

IIPEeAOCTaBISIOLIUM

rOCYy/IapCTBEHHYIO YCIYTY

2.8. HWcuepnsiBaioiuii  nepedeHb Ortka3 B npueMe JJOKyMEHTOB He MPeayCMOTpeH
OCHOBaHWM JUIs OTKa3a B IIpHeMe

JOKYMEHTOB,  HEOOXOOWUMBIX I

[IpeIOCTaBIEHUs MYyHUIUNIABHON

yCIyru

2.9. VcuepnibiBarouii nepeyeHb OcHOBaHMs IS TIPUOCTAHOBIEHHS  CpOKa

OCHOBAHMM /17151 IPUOCTAHOBIIEHUS WITH
OTKa3a B IIPEeOCTABICHHH
MYHULUNIATBHON yCIyTH

NPENOCTABICHHUS MYHHIMNAILHONW TOCY1apCTBEHHOH
YCIAYTH HE YCTaHOBJICHBI.

OcHoBaHusl UiI OTKa3a B MPEIOCTABICHUH
MYHHLUITATBHON YCIIyTH HE YCTaHOBJIEHBI.

2.10. ITopsinok, pasMep ¥ OCHOBaHMS
B3MMaHUs rocyIapCTBEHHOM

MYHHUIUMIIAJIBHAsA yCJIyra MIpeaocTaBiasg€TCad Ha

0e3B03Me3MHOI OCHOBE

4. 3 ct. 15 @epepanbHOro 3aKoHa
Nel25-@3;




MOLUIMHBI  WIM  WHOM  TUIATHI,
B3MMaeMOM  3a  IIpelOCTaBIIEHHE
MYHULMOANBHON YCIyI'd, BKIIOYas

HHPOPMAIIHI0O O METOAUKE pacyeTa
pa3Mepa TaKoH IIaThl

4. 1 cr. 8 DenepanbHOro 3aKoHa
Ne 210-®3

2.11. Tlopsnok, pasmep ¥ OCHOBaHHS
B3WMaHHUs IUIAThl 32 MPelOCTaBICHUE
yCIIyT, KOTOpBIE SBJISIIOTCSI
HeOOXOMMBIMU U 00s13aTeIbHBIMU
IS TIPEAOCTABIICHUS] My HULIMTTAJIBHOM
yCIyry, BKIOYas HHGOpManuoo o
METOJMKE pacyeTra pa3Mepa TaKo
TUIATHI

IIpenocraBieHne HEOOXOOUMBIX M 00sS3aTENIBHBIX
yCIIyT He TpebyeTcs

4. 3 cT. 15 ®enepanbHOro 3aKoHa
Nel25-@3;
4. 1 ct. 8 DepepansHOro 3aKoHa
Ne 210-3

2.12. MakcuMasbHbI# CPOK O3KHIaHUS
B OuepelM IIpyM M[ojaye 3ampoca o
Npe0CTaBICHUU MYHHULUNAIBHOM
YCIIyrd ¥ MPHU MOIY4YEHUH pe3ysbrara

MakcumaneHbli  CPOK  OXKHIAHUS npuema
roJiydatelisi yCJayrH (3asiBUTeNs ) IPH [ojaye 3arnpoca
U TIPU NOJTYYEHUHU pe3yJibTaTa He JOJDKEH IIPEBLINIaTh
15 MuHyT.

NpeIOCTaBICHHS TAKUX YCIyT OuepemHOCTh  JUISI  OTHAENBHBIX  KaTEropHi
nojyyaresen MYHHULUNAILHON yCIIyrd HE
yYCTaHOBIIEHA
2.13. Cpok perucrTpauuy 3ampoca B nenb obpailieHus 3asBUTENS m 16 4. IV  IlpaBun
3asABUTEIIS ) MIpeI0CTABICHUHA JEJI0NIPOU3BOJICTBA
MYHHIUIIATBEHOW YCITyTH, B TOM YHCIIE
B 3JIGKTPOHHO# hopme
2.14. TpeboBaHuUs K TOMEILEHUSM, B IIpenocraBnenue MYHHULIMTIATBHOM YCIIyTH
KOTOPBIX NIPEIOCTABISIETCS | OCYILECTBIsIETCSl B 3MaHMAX W IIOMELICHWSX,

MYHHIIUNIAJIBHAasA yclIyra, K MECTY
OXHOaHHUA H IIpHEMA 3asiBUTENIEH, B

000pYyOBaHHBIX MMPOTUBONOXKAPHOM  CHCTEMOM U
CUCTEMOM MOXaPOTYIIEHHs, HEOOXO0AUMON MeOENBIO
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TOM yucie K 00ecrneyeHuro
JIOCTYITHOCTH st MHBAJIAI0B
yKa3aHHBIX O0BEKTOB B COOTBETCTBHH
C 3aKOHOAATeNbCTBOM Poccuiickon
@enepaiid O COLMAIBLHOM 3allUTE
WHBAIUOB, pa3MeLIeHUIO "
o(OpMIIEHHIO BU3YyalbHOM, TEKCTOBON
W MyJIbTHMEIUHHON UHPOpPMALUH O
TIOpsIIKE MIPEeIOCTABIEHUS TAKUX YCIIyT

st ohopMIIEHUS JOKYMEHTOB, WH(GOPMAaIMOHHBIMH
CTEHIAMHU.

OGecnieurBaercs OecnpensTCTBEHHbIN JOCTYII
MHBAIIU/IOB K MecCTy NIpeNOCTaBIECHUS
MYHHIUNATBHOH yclayrd (yZOOHBIM BXOI-BBIXOJ B
TIOMEILIEHHUs ¥ TIepeMeleHN e B MX MpeJenax).

BusyanpHas, TEeKCTOBas M MYJIbTHMEIHHHANA
nHopManus 0 MOpsAKE IIPeNOCTaBIICHHS
MYHHLUNAIBHOM YCIyrd pa3MeIaercs B yH0OHBIX
Ul 3asdBHTENEll MecTax, B TOM 4YHCJIE C YYETOM
OrpaHUYeHHBIX BO3MOXXHOCTEH WHBAIUOB

2.15. Tlokasatenu JOCTYINHOCTH U
KayecTBa MYHHUIIMIIAJIBHOU YCIYI'H, B
TOM qucIe KOJIMYECTBO
B3aMMOJIEHCTBUM 3asiBUTENIA C
JIOKHOCTHBIMH JIUTIAaMM npu
MpeI0CTaBICHUH MYHUIUIATbHON
YCIYTH W WX TPOAOJDKHUTEIBHOCTS,
BO3MOXXHOCTB MOJTy4YeHUs
MYHHIUTIAIBHON YCIyTH B
MHOT'O(QYHKIIMOHATBHOM LEHTpE

TIPEJIOCTABIICHUS] TOCYJAPCTBEHHBIX H
MYHUIUNATBHBIX YCIYT, B yIAJIEHHBIX
pabounx MecTax
MHOTO(YHKIIMOHAJIBHOI'O LeHTpa
Npea0CTaBlIeHNUs MOCyIaPCTBEHHBIX H
MYHULUNATBHBIX YCIIYT, BO3MOXHOCTh

NOJydeHHMs MHG)OpPMALUMH O XOJe |

[TokazaTensiMA  JOCTYITHOCTH
MYHHMIUIIAJIBHOM YCIIYTH SIBJISFOTCS:
PAacIoJIOKeHHOCTh NTOMELEHHS apXUBHOIO 0TI
B 30HE JOCTYITHOCTH OOIIECTBEHHOIO TPAHCIIOPTA;
Haluupe  HEeoOXOIUMOTro KOJIM4YeCTBa
CIICLMAJIMCTOB, a TaKke MOMEIIEHHH, B KOTOPBIX
OCYIIECTBIISETCS MPUEM JIOKYMEHTOB OT 3asBUTENEH;
HalW4pe McYephbiBaomell uHQopManMd O

Nopsifike © CPOKax IPeloCTaBICHUA
MyHULUNAIBHOW yCIyTH Ha HMH(OPMAILMOHHBIX
cTeHaax, WHOOPMAlMOHHBIX pecypcax B
«nTepHeT;

NpeI0CTaBICHUS

crocobax,

CeTH
Ha [loprane TrOCYJapCTBEHHBIX M
MyHHLMNANBHEIX  yeayr Pecnybmuku Tataperaw,
Ennnom

nopraie rocyaapCTBEHHBIX

MYHULUNANBHBIX yeuyT (GyHKIU#);

51
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Mpe10CTaBIICHHUS] MYHHULUNATBHOM
YCIYTH, B TOM quUclie Cc
WCIOJb30BaHMEM  MH(OPMALIMOHHO-
KOMMYHHUKAIIMOHHBIX TEXHOJIOTUHI

OKa3aHye IMOMOIIM HHBAIWJAM B IPEOOTEHHH
OappepoB, MENIAOIMX IOJYYEHHIO HMMH YCIYT
HapaBHE C IPYTHMHU JIMI[AMH.

KayecTBO  mpefoCTaBiIeHUsi  MYHULMIAIbHOM
YCIIyTH XapaKTepu3yeTcs OTCYTCTBHEM:

ouepesiel NpU TMpHUEME U BBIJAYE JOKYMEHTOB
3asBUTEIISIM;

HapyILUEeHUH CpPOKOB MpeIOCTaBJICHUS
MYHUIUIAJIBHOMN YCIIYTH;
xKanob Ha IeHCTBUSA (be3meiicTBHE)

MYHUIMIANBHBIX ~ CIYXalllUX, IPeIOCTaBIISIOIINX
MYHHUITUTAIBHYIO YCIIYTY;
*ajob Ha  HEKOPPEeKTHOEe, HEeBHHUMAaTEJIbHOE

OTHOLIICHHE MYHHIIUITIAJIBHBIX CIIyXallluXx,
OKa3bIBaIOIIHX MYHHLIUITAJIEHYIO ycayry, K
3aABHTCIISIM.

[Ipu momade 3ampoca O  MpPeIOCTABIIEHUH
MYHHLHIATGHOM  yYCIyrM M IpH  TOJy4YeHHUH
pe3ynbTata MYHULUNAILHON YCIYTH - OJHOKPATHOE
B3aNMO/ICHCTBHE JOJDKHOCTHOTO JIALA,
NPEeIOCTABMSIOMET0 MYHHMIMNANBHYIO YCIyry, H
3agBUTENS. [IPOMOJKUTENBHOCTE B3aUMOIEHUCTBUS
omnpenesieTcs HacTosmuM PernamenTom.

Ilpy npeqoCTaBIEHWH MYHHLUNAILHOM YCIYyrd B
M®I], B ymaneHHbx paboumx Mectax MOI]
KOHCYJIbTAl[il0, I[pPUEM U BblAAYy JOKYMEHTOB
ocyuiecTBiseT cuenuanuct MOLL.
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Nudopmarus 0  Xxome NpeaoCTaBICHUs
MYHHUIMNATGHOM YCIYIH MOXeT ObITh MoJy4YeHa
jasBuTeieM Ha caite Mcnonkoma, Iloprane
roCyIapCTBEHHBIX Y MYHHIMIAIBGHBIX  YCIyT
PecnyOnnku Tarapcras, EnunoMm ropTaie
rOCYJapCTBEHHBIX M  MYHHLMIAIBHBIX  YCIIYT

(bynkuuit), 8 MOL], ynaneHHbIX pabounx MecTax
M®I]

2.16. OcobeHHOCTH MPENOCTABICHHS
MYHHUIIUIIANIBHOM YCIYyTH B
3NIEKTPOHHOH (popme

3asiBieHME O TMPEJOCTABICHUN MYHHUIMITATLHON
yCIyrd MOXeT ObIThb HampaBleHO B  (opme
3JIEKTPOHHOrO JJOKYMEHTA:

Ha ouuansHoM caiite Menonkoma ( http://www.
bugulma.tatar.ru),

Ha [Topraine roCy1apCTBEHHBIX u
MyHHUMIATBHBIX  ycnyr Pecrnybnuku  Tartapcrad
(http://uslugi.tatar.ru/);

Ha ExguHoM 1opTane TOCYAapCTBEHHBIX U
MYHHALUIATBHBIX ycIyr (byHKIMit)
(http://www.gosuslugi.ru/)

g, 1 c1. 19 ®enepanpHOro 3aKoHa
Ne 210-@3
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3. Cocras, IIOC/IEI0BATENLHOCTD U CPOKH BBINIOJIHEHHS aIMUHUCTPATUBHBIX TPOLIENYD,
Tpe6oBaHKA K MOPAAKY MX BBIIIOJIHEHHUS, B TOM YMCIIe OCOOEHHOCTH BBIOJIHEHUS
aIMUHUACTPATUBHBIX MPOLIEAYD B JIEKTPOHHOM (hopMe, a TaKkKe 0COOEHHOCTH
BBINOJIHEHUS aMUHHCTPATUBHEIX IPOLEAYP B MHOrOQYHKIIHOHANBHBIX [IEHTpaXx, B
yIaleHHBIX Pab0YuX MecTaX MHOIO(QYHKIMOHAIBHOTO EHTPa NPeA0CTaBIeH s
roCyJapCTBEHHBIX U MYHHUIIUIIANBHBIX YCIIyT

3.1. OnucaHue IOCJIEIOBATENBHOCTA  JCHCTBMH MPH  TPETOCTaABICHUU
MYHUIUIIATBHON YCIYTH

3.1.1. mpemocraBieHHe MYHHLHUNAIBHOM YCIYrH IO KOHCYIBTHPOBaHHMIO 10
BOIIPOCAM MECTOHAXOMXJIEHUs apXMBHBIX JOKYMEHTOB BKIIOYAeT B CeDs cielyromue
IpOLEe Iy PHhI:

1) KOHCY/NbTHpOBaHHE 3asBUTENs, OKazaHWe TMOMOIIM TNPH 3aI0JHCHUM/
COCTaBJICHUM 3asiBJICHUS,

2) OpUHATHE U PETUCTpaLys 3asBlICHUS;

3) c6op uH(POPMALIMH IO BOIPOCAM MECTOHAXOXKACHUS apXUBHBIX TIOKYMEHTOB;

4) Bbllaua 3asBUTENIO PE3yIbTaTa MyHULUNAIBHON YCIIYTH.

3.1.2. Brok-cxeMa IIOC/IE€NOBATEIbHOCTA JEWCTBUH TIO MPEJOCTABICHHIO
MYHHULMNATBHON YCIIyTH NpecTaBlieHa B IPUIIOKECHUH Ne 2.

32. OkazaHume KOHCYIbTAlWil 3asBWTENIO, IIOMONIM THpPH 3alOJHEHUH/
COCTaBIIEHUH 3asiBJICHUS

3asgeuTenb obpamaercs B OTHeNn JNUYHO, MO Tene(oHy W/WIIK HCBMEHHO, B TOM
yKclie MO BJIEKTPOHHOM MouTe, IS TONYYeHHs: KOHCYJIbTAlUi O MOPAAKE IMOJyYeHN! A

MYHHLIUITAJIBHOM YCIIyTH.
Crernuanuct OTaena ocyllecTBIsieT KOHCYIbTHPOBAHNE 3asABUTENIS, B TOM HUCIIE

o cocraBy, QOpMe U COJEPIKAHUIO [TOKYMEHTAIHH, HeoOXOUMOM I TOTyYeHUs
rocyJapcTBEHHOM YCIYrd M NPH HEOOXOIMMOCTH OKa3hIBAET MIOMOIUE B 3arONHCHUH
O1aHKa 3asIBJICHUS.

[Iponenypa, yCTaHaBlHBaeMas HACTOSLIMM IyHKTOM, OCYIUECTBIACTCA B JICHDb

obOpaliieHus 3asIBUTEJI.
Pe3ynbTar Mpoueaypsl: KOHCYIbTAIUs 3asBUTEIIS.
3.3. [IpuHSATHE ¥ PETUCTPALIUS 3asBICHHUA

3.3.1. 3asBurens (ero NpeACTaBUTENb) JIMYHO WIH 4Hepes3 M®I] Ha OymaxxHOM
HOCHTeJe, B DJIEKTPOHHOM BHIE dHepe3 O(HIHaTbHBIH caiit Mcnonkoma, Ilopran
rOCYyIapCTBEHHBIX U MYHULMIATBHBIX yCIyT Pecniy6smku TaTtapeTas, Equdbiid nopTan
roCyJApCTBEHHBIX M MYHHULMITAIBHBIX YCIyT (byHkuuit) 1ubO MO TMOHTE MOYTOBHIM
OTIpaBJeHUEM [I0JaeT (HaNpaBIIseT) 3asdBlIeHHUE. JIOKYyMEHTBI MOT'YT OBITh MOJIaHbl YePe3
ynanenHoe paGodee mecto M®LI. Cnucox ynaneHHBIX pabouux MeCT IpHUBEICH B
npuoxernn Ne 3.

3agBieHHe O MPENOCTABICHAN MYHHLMITATBHOH YCIYTH B 3JIEKTPOHHON (opme
panpapnsercs B OTZen 10 3JIEKTPOHHOM TouTe unmi depe3 VHTEPHET-TIPHEMHYE).
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Ucnonkoma. PerucTpanys 3asBjieHHs, IIOCTYNHUBLIEr0 B 3JEKTPOHHOU (opme,
OCYILIECTBIIIETCS B yCTAHOBIEHHOM IOPSIKE.

3.3.2. Cnenmanuct OTAesna perucTpupyeT 3asiBJIiCHHE.

Ipouenypsl, YCTaHABIMUBaEMble HACTOSIIUM ITyHKTOM, OCYLIECTBISIOTCS B
TedeHue 15 MUHYT ¢ MOMeHTa O0pallleHUs 3asiBUTEIS.

Pe3ynbTat npoLenyp: 3aperucTpUpOBaHHOE 3asBICHHUE.

3.4. C6op undopMaiyiu 1o BOIpocaM MECTOHAXOXKACHHS apXUBHBIX JOKYMEHTOB

3.4.1. Cnenuanuct Otaena:

IpoBepseT HalUYKe TOKYMEHTOB B apXHUBE,

B ClIyd4ae OTCYTCTBUSI HEOOXOAMMBIX JOKYMEHTOB B apXHBE OCYIIECTBISET MOMCK
MECTOHAXOXKIEHHS JTOKYMEHTOB 10 IOCTYIIHBIM 0a3aM JaHHBIX;

B CIIydyae YCTAaHOBIEHHsS HEOOXOJUMOCTH JIOTIONHUTENLHOW HMH(OpMALUK OT
3asBUTENIS JeJlaeT 3apoc 3asiBUTEIIIO;

TocJIe YCTaHOBJIEHHsI MECTOHAXOKIEHUS TOKYMEHTOB B IMCbMEHHON popme (1o
daxcy), B popMe 3NeKTPOHHBIX COOOIIEHHH, B (JopMe YCTHOrO COOOLIEHHS 3asBUTEIIO
BO BpeMs InpHeMa MWIH 10 TenedoHy coobIaeT HEOOXOIMMBIE CBEJIEHHS O
MECTOHAXOXKICHUU JOKYMEHTA 3asIBUTEIIO;

Mpe/IIaraeT 3arnoHUTh 3asBUTEIIO 3asB/ieHue (B MMCbMeHHON opme HilH B popM
3JIEKTPOHHOTO JOKyMEHTa) O BbIa4ye apXMBHOM CNpaBKH (apXWBHOM BBIMUCKH, KOIHH
apXMBHBIX JIOKYMEHTOB) ITPU HAJIMYMH JOKYMEHTA B apXHUBE.

IMpoleayphl, yCTaHaBIUBAEeMble HACTOSIIUM IyHKTOM, OCYIIECTBJIAIOTCS B J€HD

oOpallieHHsl 3asBUTEIS.
Pesynprar mpoueAyp: KOHCYJbTalMsi 3asBUTENS IO MECTOHAXOXACHHIO

JIOKYyMEHTOB.

3.5. I[IpenocTaBieHne MyHULUNIATBHOM ycmyru yepe3 MOL]

3.5.1. 3asBUTeNb BIIpaBe OOPATHTHCS JUIS TIONYYEHHUs] MYHHUIUNAIBHON YCIYTH B
M®I11, ynaneruoe pabouee mecto M®PLI,

3.5.2. TIpemocTaBieHre MyHUIMIIAIEHOM ycmyru yepe3s M®L] ocymecTBisercs s
COOTBETCTBMU C pernameHToM paboTel M®LI, yTBep:KACHHBIM B YCTaHOBICHHOM
nopsiaKe.

3.5.3. TIpu nocTyruieHuH AoKyMeHToB u3 M®I] Ha momyueHue MYHHIUTIAIbHON
YCIYTH, TPOLETYPbl OCYIIECTBISIOTCS B COOTBETCTBHH C ITyHKTOM 3.4 HacTOfALLEro
PernamenTa. B ciyuae, korza 3asBUTeNeM CIOCOOOM MOMyYEeHHsl pesylbraTa yKasaH
«uepe3 M®Ly, pe3ybTaT MyHULUIIAIBHON YCIIYTH HANIPABIIsAETCS B MOII.

3.6. icripaBneHye TEXHUYECKHUX OMHMOO0K

B cBS3M € TEeM, YTO pe3yJbTaTOM MYHHIHMIIAIbHOW YCIYyrd sBJISCTCHA
KOHCYJIBTALHsl, HCTIPaBIeHUE TEXHHIECKOH OIIHOKK HE OCYILIECTBIISAETC.

4. TTopsiiok ¥ ()OPMBL KOHTPOJIA 32 NIPEAOCTaBICHHEM MYHULUNAIBHOM yCIyTH
4.1. KoHTposb 3a IMOJHOTONW M KauyecTBOM MPENOCTAaBICHHA MYHULUNATBHOM
yCIyI'd BKJIOYaeT B ceOs: BBUIBICHHE W yCTpaHCHHE HapyllIeHHi MpaB 3asBUTENEH,
paccMOTpeHHe Kajlod, MpoBe/leHHe MPOBEPOK co0oIeHns TIPOLeAyp MPeI0CTaBIeHNUs
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MYHHULIUNIATbHOH yCIYT¥, IOATOTOBKY pelleHHi Ha JedictBus (GesmeiicTsue)
NOJDKHOCTHBIX JIMLL OpraHa MECTHOI'O CaMOYTPaBIICHHS.

dopmMaMu  KOHTpOJISL 32 COOMIOZEHHWEM HCIONHEHHS aJIMHHUCTPATUBHBIX
MpoLeayp SBISIOTCS:

MpOBeJIeHHe MPABOBOM SKCMEPTU3bl MPOEKTOB AOKYMEHTOB IO NPEIOCTABICHUI
MyHHLUITATEHON ycIyTrd. Pe3ynsTaToM 3KCIepTH3 sIBJISETCS BUSUPOBAHHE MPOCKTOB,

NpOBE/IEHHE B YCTAaHOBICHHOM MOPSJIKE MPOBEPKH BeICHUs JeJIONPOU3BOICTBA,

NpOBeJIeHHe B YCTAHOBJIEHHOM MOPAJKEe KOHTPOJBHBIX MPOBEPOK COOMONCHHMS
IpOLELyp MpeloCTaBIeHNs] My HULUIANBHOM! yCITyTH.

KOHTpONBHBIE TPOBEPKH MOTYT OBITh IUIAHOBBIMH (OCYIIECTBIATHCS —Ha
OCHOBAHHM TIONYFOMOBBIX MJIM TOAOBBIX IJIAHOB pabOTBl OpraHa MeCTHOro
caMOyIIpaBleHus) ¥ BHeIUIaHOBBIMHU. Ilpyu mMpoBeJeHWH IITaHOBBIX MPOBEPOK MOTYT
paccMaTpuBaThCs BCE BOMPOCHI, CBS3aHHBIE C IPENOCTABICHUEM MYHUITUNIATBHOM
(koMIIeKcHble MpoBepkd). I1o KOHKpETHOMY OOpaIleHHIO 3afBHUTENA MPOBOASATC:!
BHEILJIAHOBbIE IIPOBEPKH.

4.2. Tekywyii KOHTPOJb 3a COONIOJICHHEM MOCIIE10BATENBHOCTH JeHCTBUH,
ONpeNeNeHHbIX  aAMUHHCTPATHBHBIMM  MPOLEAypaMH [0  MPEIOCTaBIICHUIO
MYHHULMNATEHON YCIIyTH, OCYILECTBISETCS Ha4albHIUKOM OT/IE/1a SKOHOMHKH HCTIOTKOMA
ByryJIsMHHCKOTO MyHUIUIIANIBHOTO paioHa Pecny6nuku TatapcraH.

4.3. TlepedyeHb HOOIDKHOCTHBIX JIML, OCYHIECTBIISIOMIUX TEKYLUMH KOHTPOIb,
YCTAaHABIMBAETCS MONIOXKEHUSIMU O CTPYKTYPHBIX INOJpa3JeNIeHUsX OpraHa MECTHOrO
caMOYIpaBJIeHHs] ¥ JOJDKHOCTHBIMH perjiaMeHTaMu.

ITo pe3ynbTaTtaM MPOBEJEHHBIX MPOBEPOK B CIIy4ac BhISBICHUS HapylUeHHuH rpas
3asiBUTe/Ied BHHOBHBbIE JIMIA ITPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKoHOAaTenbcTBOM Poccuiickon Penepanym.

4.4 Hauanpauk OTaena HeceT OTBETCTBEHHOCTh 3@ HECBOEBPEMEHHOe M (MIiH)
HeHajIeKalee BhINOJHEHHE aIMUHUCTPATUBHBIX MPOLENyp, YKa3aHHBIX B pasle/ie 3
Hacrosmiero PernaMeHTa.

4.5. KoHTponb 3a TPENOCTaBICHHEM MyHMIHUNATbHOH YCIyrd €O CTOPOHBI
rpaKiaH, uX OObEAMHEHNH U OpraHu3aliy, OCYIIECTBISETCS TTOCPENCTBOM OTKPBITOCTH
JesTeNbHOCTH MCnonKkoMa Mpu MPeAOCTaBeHIH MyHHUIAITATbHOM YCIIYTH, MOy IeHHIS
TONHOM, aKTyadbHOM M JOCTOBEPHOH WH(OpMAIMM O MOpsAKe HpENOCTaBIECHHS
MYHHUIMIATBHON YCIIyrH U BO3MOXHOCTH J0CyIeOHOr0 paccMOTpeHus OOpalleHuH
(xao0) B mpolecce MpeAoCTaBIeHUsA MYHHUIUIIATBHON YCIYTH.
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5. locyne6Hbli (BHECY IeGHBIN) MOPAAOK 00XKaNIOBaHNs pEIICHUH H JEeHCTBUM
(6e3neiicTBUS) OPraHoB, IPEOCTABIAIOMIMX MyHHUIUITATBHYIO YCIYTY, a TAKXKE X
NOJKHOCTHBIX JIML, MyHUIUITAIBHBIX CITyXKallux

5.1. TlonyuyaTens MyHHIMMAIBHOW YCIyrd MMEIOT MPaBO Ha OOXaloBaHHE B
nocyneOHOM — IOpsIKe — IeUCTBUM (6e3meiicTust)  cotpyaHukoB  Mcmonkoma,
YYaCTBYIOIMX B MPEeIOCTABIEHHH MyHHIMIAIBHON ycIyrd, B VICTIOIKOM Ml B Cosert
MyHHMIUITATEHOTO 00pa3oBaHMs.

3assBUTENH MOXKET OOPATUTHCS € KaJI000H, B TOM YHCIE B CAEAYIOMHUX CaydasX:

1) HapylleHHe CpoKa PpErucTpallid 3amnpoca 3asgBUTENs O MpeloCTaBICHUM
MYHHIUIIATBHON YCIIYTH,

2) HapyIIeHKe CPOKa IIPEAOCTABIEHNS MyHULUIATBHOH yCIyTH;

3) TpeGoBanue y 3asiBUTENs JOKYMEHTOB, He MPEeNyCMOTPEHHBIX HOPMaTHBHBIMH
npaBoBbIMH akTaMu Poccutickoii @enepanui, Pecny6nuku Tatapctad, ByryJibMUHCKOTO
MyHHULUNATBHOTO paifoHa IS pel0CTaB/IeHUs MyHHULUITAJIBHON yCIIyTH;

4) oTKa3 B TIpHEMe [OKYMEHTOB, MPENOCTaBICHHE KOTOPBIX TpPEIyCMOTPEHO
HOpMAaTHBHBIMHU NPABOBLIMH aKTaAMHU Poccuiickoit ®enepanuu, Pecrybnuku TarapcTaH,
Byry1bMAHCKOTO MyHHIUIIATBHOT0 00pa3oBaHus sl IPEAOCTAB/ICHIA MYHULMITATIbHOM
YCIIYTH, Y 3asBUTENIS;

5) oTKa3 B MPeOCTaBlIeHHY MYHHUIMIIAIBHON yCITYTH, €C/I OCHOBAHMUS OTKa3a He
[pelycMOTpeHbl (heiepanbHBIMU 3aKOHAMH M MPHHATBIMA B COOTBETCTBAM C HUMHU
MHBIMH HOPMAaTUBHBIMM TIPaBOBBIMH aKTaMH Poccuiickoit ®enepaunu, PecrmyOnuku
TarapcraH, ByryIbMHUHCKOTO MyHHLIUIIAILHOTO 00pa3oBaHus,

6) 3aTpeboBaHie OT 3asBUTENs NPU MPEJOCTaBICHUH MYHUIUNAIBHON yCIYTH
MaThl, He IpPeJLyCMOTPEHHOW HOPMATHBHBIMM [PaBOBBIMH aKTaMH Poccuiickoin
®epeparmu, Peciy6nuku Tarapcerat, byryTbMUHCKOr0 MyHMITANIATIBHOTO o00pa3oBaHy;

7) otkaz HMcnosnkoma, AOMDKHOCTHOrO JIMIA UcnosnikoMa, B HUCIPaBJICHUU
JONYLIEHHEIX ONEYaTOK M OWMOOK B BBIJAHHBIX B pPE3yJIbTATE IIpeI0CTaBIICHUS
MYHHULHUITAIEHOH yCIyrd JOKyMEHTax 6o HapylleHHe YCTaHOBJIEHHOTO CpOKa TaKhX
HCIPaBIEHUH.

59 YKamoba momaeTcss B IUCEMEHHONW ¢opme Ha OyMaXKHOM HOCHTENC, B
snexTponHoil popme B HCTonKOM. amob6pl Ha pelleHusi, NPUHATBIE PYKOBOAUTEIEM
HcnonkoMa, nojatorcsi B CoBeT MyHULUIIATBHOTO obpa3zoBaHHus.

YKanoba MOKeT ObITH HampaplieHa II0 TO4TE, Hepe3 M®ILI, ynanensoe pabouee
Mecto M®ILI, ¢ HCIOJE30BaHUEM HH(1)opmauHOHHO-TeneKommyHHKauHOHHoﬁ cerd
"Hureprer", oduuuansHoro caira byryibMHHCKOTO MyHHLIUNAIBHOIO  paiioHa
(http://www. bugulma.tatar.ru), IToprana rocyapcTBeHHBEIX H MYHULMIIATBHEIX yCIIyT
Pecny6nuku TarapcTaH (http://uslugi.tatar.ru/), EnuHOro moprajia ToCyIapCTBEHHbIX Y
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MyHHUIHETIATbHBIX yeryr (byskumit) (http:/www.gosuslugi.ru/), a TaKkke MOXeT OBITh
MPUHSATA [IPH JTUIHOM NPUEME 3asBUTENIS.

5.3. CpoK paccMOTpeHHs JKalo0bl - B TeUeHUe NATHAANATH pabodnx JHeH co IHS
ee peructpanuu. B cioyuae oO)xanoBaHus OTKasa oOpraHa, IPeIOCTaBIIAIOIETO
MyHHLUNAIBHYIO ~ YCIyry, [JOJDKHOCTHOTO JiMlla OpraHa, IpeJOCTaBJISIOLIETO
MYHHIUNATBHYIO YCIyTy, B TIpUEMe JOKYMEHTOB y 3asBHUTeNs MO0 B HCIpPaBICHUM
JONYILIEHHbIX OMeYaToK M OIIMOOK HIM B clyyae OOXaJOBaHHsS HapyLIEHHs
YCTAHOBJIEHHOTO CPOKA TAaKMX UCTIPABJIEHHI - B TeYeHHeE MATH pabouHX JHEH CO NHA ee
perucTpaLuu.

5.4. YKano6a DoMKHA COIEPHKATh CIIeAYIOLIyI0 HH(POPMALIKIO:

1) HaWMeHOBaHWe OpraHa, MPEJOCTaBJIAIOWET0 MYHHIMOAIBHYIO yCIyTY,
JIOJPKHOCTHOTO JIMIIAa OpraHa, MNpefOCTaB/AIONIEro MYyHHULUNAIBHYIO YCIyry, HIH
MYHHLMNAIBHOIO CIIy)Kalllero, pelieHus ¥ JIeHCTBUSA (6e3neiicTBUE) KOTOPBIX
00XKaITyrOTCH;

2) damunmio, UMs, oT4ecTBO (TMOCIEaHEee - MPH HAIMYHK), CBEJICHHUS O MECTe
JKUTETBCTBA 3asBUTENS - (QU3UUECKOro JIUIA JUO0 HAMMEHOBAHUE, CBEICHHS O MECTe
HAXOYXICHHS 3asSBUTENS - FOPUINUECKOTro JIMLA, a Takke HoMep (HOMepa) KOHTaKTHOIO
TenedoHa, afpec (agpeca) dIEKTPOHHON MOUTH! (TPH HaJW4Y¥MK) U IIOYTOBBIA aJipec, 1o
KOTOPBIM [0JDKEH OBITh HANPaBIIEH OTBET 3aABUTEIIIO;

3) cBemeHus 00 OOXaTyeMbIX PEILIEHHSIX W INEHCTBHAX (6e3meiicTBUU) OpraHa,
MPeOCTABISIONIEr0  MYHHIMIAIbHYIO — YCIyry, MOJDKHOCTHOTO JMIA  OpraHa,
TIPeJIOCTABIAIONIEr0 My HUIUIANBHYO YCITYTY, WK MyHUIUIIAIBHOIO CIIyKalleTo;

4) moBOABI, HA OCHOBaHHH KOTOPHIX 3asBHTElb HE COINIACeH C pCeIICHHEM H
neiictBieM (6e3/elicTBUEM) OpraHa, MPEJOCTaB/ISIOIIEro MYyHHUIHNAIBHYIO YCIyIY,
JOJDKHOCTHOTO JIMIa OpraHa, MpefoCTaBIsIOMero MyHUIHMNAIBHYIO YCIyry, HIH
MYHHIUIAIBHOTO CIIyXalero.

5.5. K sanobe MOryT ObITh MPUIOKEHbI KOMUH AOKYMEHTOB, MOATBEPKAAIOINX
AIOKEHHBE B JKanobe OOCTOSTENhCTBA. B TakoM cilydae B Kanobe NPHBOIWTCS
nepedyeHb MPUIAraeMeiX K Hell JIOKyMEHTOB.

5.6. JKamoba mnoamnuceIBaeTcs IOJABIIMM €€ IOoIydaTejieM MYHHLIUTTIATBHOM
YCITyTH.

5.7. Ilo pe3ynbpTaTaM pacCMOTPECHMUS kanobsl pykoBoauTens Hcmonkoma (rnasa
MYHMIUIAIEHOr0 00pa30BaHus) IPUHEMAET OJHO U3 CIICAYIOIMX peLIeHu:

1) ynosieTBopsieT xkanoby, B TOM YHCIe B ¢dopMe OTMEHBI IPUHSATOTO PELIEeHHNS,
MCTIpaBJeHUs] JOIYIIEHHBIX OpPraHOM, TPEAOCTABJIAIONIAM MYHHUIUOATBHYIO YCIIYTY,
Ole4yaTok M OIMMOOK B BBIAHHBIX B pe3ynbrare IMPEeIOoCTaBICHHA MYHHLIUTAIBHON
YCIyTH JOKYMEHTAX, BO3BpaTa 3asBUTENNO ACHEKHBIX CPEACTS, B3UMaHHe KOTOPBIX He
TIpeIyCMOTPEHO HOPMAaTHBHBIMH TPABOBBIMH  AKTAMH Poccuiickoit ®Denepanum,
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HOPMATHBHBIMH TIpaBOBBIMH akTamu Pecrnybnuku TarapcTaH, HOpPMATHBHBIMH
MPaBOBBIMH aKTaM¥{ MYHHUIUIIAIEHOTO palioHa, a Tak)Ke B MHBIX (JOpMax;

2) OTKa3bIBaeT B YIOBJIETBOPEHHUH JKAIO0OBI.

He mosaHee nHsA, CHeAyIOLIEro 3a OHEM IPUHATUS PpEIIEHHs, YKa3aHHOTO B
HACTOSIIEM IIYHKTE, 3aABUTENII0 B MHUCbMEHHOM (OpMe M M0 JKEJAaHWIO 3asiBUTEINS B
SNEKTPOHHOH (opMe HampaBisfeTcss MOTMBUPOBaHHBI OTBET O pe3yibTaTax
PacCMOTPEHHUSI KaJIOOBbI.

5.8. B cily4ae yCTaHOBJIEHHMS B X0/l WIH 110 pe3yJibTaTaM PacCMOTPEHHUS KaloObl
NPU3HAKOB COCTaBa aJAMHUHUCTPATMBHOIO IIPABOHAPYIIEHWsS WM MPeCTyIUIeHUs
JIOJDKHOCTHOE JIMILIO, HAJEJE€HHOE [OJHOMOYHSIMUA 110 PAacCMOTPEHHIO Kajob,
He3aMeUIMTEIBHO HapaBliseT UMEIOIecs MaTepHallbl B OpraHsl MPOKypaTyphbl.
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[Ipunoxenue Ne 1

(HﬂH MEHOBaHHE OpraHa MECTHOI0 CaMOYTIPABICHHWA

MYHHIHIaIbHOTO 00pa3oBaHuA)

oT

(hammunus, UMs OTYECTBO, MOYTOBbIH HHACKC, anpec, Tenedon
3aABUTESL, HIEKTPOHHBIN aipec — PH HaMpaBIeHHH 3a1poca o

3NEKTPOHHOH MOYTE)

3AABJIEHUE
0 KOHCYJIbTHPOBAHHUH 10 BONIPOCAM MECTOHAXOXKICHHS apXHUBHBIX TOKYMEHTOB

[Ipomy COOBIIUTEH CBEIEHHS O MECTOHAXOXJIEHHH JOKYMEHTOB (HOKYMEHTOB IIO

HCTOPHH) .
(HAaMMEHOBAHHE OpraHU3alnK, 0TALHA, LeXa, G[JHI"aIll:I; Hace/IeHHOrO H}’Hlﬂ"d)

HaXOosLIerocs 110 aapecy:
3a TOJBI . JloxyMeHTBI

HEOOGXOIUMBI JUTS TIOJTyUeHHs apXUBHOMN CIIPaBKH(KOIMKUH, BBITIUCKH)

0 CTaxKe

(HauMeHOBaHHE YUPEAKIACHNA)

3a rojanl
0 3aprjare

(HAUMEHOBAHHE YHPEKIEHHU)

3a rOJBl
00 yuebe

(HaUMEHOBaHHE YUPemISHU)

3a TOMBI

HHOC

3a FOJIBI

(nara) (noamuce) (®HO)
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[Tpunoxenvie Ne2

Biiok-cxema rmocienoBaTeabHOCTH JeMCTBUH
IO TIPEeIOCTABICHUIO MYHHULIUIIAIBHON YCIIyTIH

3aaBuTens

O6palyaetcs B OTaeN ANA NONYYEHWA KOHCY NETALMK O MECTOHEXOMAEHUA apXMBHOTO AOKYMEHTa

B (hopMe 3MeKTPOHHOTO AOKYMEHTA N0 MHOPMaLIMOHHbIM |
cucTemam obLIero noMb3oBaHus

———B MMCEMEHHON hopMe————————
8 thopMe 3NeKTPOHHOro CooBLLEHW

no TenedoHy—

-AINHHO——————
y Creuvanu Aen Y £

TlpoBepsieT Hanu4Me AOKYMEHTOB B apXu1Be.

B cnyyae oTCYTCTBMA HEOOGXOAUMbLIX 4 OKYMEHTOB B apxvBe OCyLIecTRNseT
KapToTeke,

NOUCK MECTOHaxOXoeHWs AokyMeHToB no BGase AaHHbIX,
KoHcy neTauma saasutens no
MECTOHaXOMAEHWIO A0KY MEHTOB

TeneOHHOMY CpaBOYHUKY.
CoobugeT Heobxogumble CBEAEHWA O MECTOHaxOMAeHUW AOKYMeHTa

sassaTeno. MpepnaraeT 3anonHUTL 33ABWUTENIO 3asBfeHWe 0 Bbifaye
apXMBHLIX CNPaBOK, apPXMBHBIX BbIMWCOK, KOMMA apXMBHBIX AOKYMEHTOB Mpu

Hanu4uu 4 oKy MEHTA B apxuBee

Y
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ITpunoxenue Ne3

CrnucoK yaajJeHHbIX pabouuXx MecT U rpaduk npuemMa J0OKyMEHTOB

Ne MecTo pacrnonoXeHus OO6cay)KuBaeMble I'paduk npuema
yJajleHHOTo pabouero HaceJIeHHbIE MyHKTHI JIOKYMEHTOB
MecTa

1 | Pecny6nuka Tarapcran, ropox byrynsma ITonenenpHUK, cpeaa,
ByrynbMUHCKUH paioH, nsrauia ¢ 8:00 — 17:00,
Byrysnsma, yimuna Mycer BTOPHHK, uersepr ¢ 8:00
Jlxanmuns, 23 19:00,

Cy660ora ¢ 8:00 — 13:00

2 | Pecniy6nuka Tarapcras, 1. [Toaropusiii, bateip, IToHenenbHUK — MATHULA
ByrynemuHckuit paiton, | c¢.Cokonka, Ct.CymapokoBc ¢ 8:00 - 17:00
n. [loaropnsii, yi. n.Conosiz, 1. Akcai,
Coserckas, 1-2 11. COKOJIbCKHUMA

3 | Pecmybnuka TarapcTas, [ToHenenpHUK — NATHHLIA
ByrynebMuUHCKUM pailoH, ¢ 8:00 - 17:00
n. bepe3oBka

4 | Pecybnuka TarapcTaH, 1. 3enenas Poina, IToHenenbHUK — MSATHHU!LA
ByryJbMUHCKHI paiioH, n.IlerpoBka, Akbar, ¢ 8:00—17:00
J1. 3enenas Poina, yi. BsizoBka
Coserckas, 23 a

5 | Pecniybnuka Tarapcras, IloHenenpHUK — NATHUAIIA
ByryibMUHCKUM palioH, ¢ 8:00-17:00
c. M.byrynema |

6 | Pecybnuka TarapcTaH, IMToHeneTbHUK — NATHULIA

ByrynsMHUHCKUH panioH,
[Trr. Kapabaiu

¢ 8:00 - 17:00




[Tpunoxenue (crpaBoyHOE)

PexBu3uThI JOJKHOCTHBIX JIMII, OTBETCTBECHHBIX 34 IIPEeIOCTaBIEHUE
MYHI/II_[HHEUIBHOI\;I YCIYI'd 110 KOHCYJIBTUPOBAHHIO 110 BOIIPOCaAM MECTOHAXOXKIACHHA
APXHUBHBIX JOKYMEHTOB

ApxuBHbIii otnen Hcnonkoma ByryJbMHHCKOrO MyHULMIABHOTO paoHa
Pecnybnuku Tarapcran

JlomKHOCTE Tenedon DJeKTPOHHBIN angpec

HayanpHUK OTENa 8(85594)4-54-60 arhiv.bugulma@tatar.ru

Urtucamona Pam3us
["abpaydoBHa

Benymmii cieniuanuct 8(85594)4-54-60 arhiv.bugulma@tatar.ru

oTnena
BacunbseBa HMpuna
BiiaguMupoBHa

VCIIOMHATENBHBIA KOMUTET ByryIBMHHCKOrO MyHULIMITIAIBHOIO paiioHa
Pecnybsiimku TaTapcran

J1o/KHOCTD Tenedon DNeKTPOHHBIN azpec

PyKOBOIWTENb B(85594)4-38-65 (102) | ispolkom.bugulma(@tatar.ru

HCIIOJITHUTEIbHOIO KOMHUTETA
Iamuyanun Anens PycramoBud

VY IpaBJisrouii ienamMu 8(85594)4-38-65 (105) | ispolkom.bugulma@tatar.ru

UCTIOJTHUTENIBHOTO KOMUTETA
I'epuiikoB ApTyp MuxaiinoBu4




